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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 
(See Instructions on reverse) NC /·-lfJ;;.- frS---/7

TO GENERAL SERVICES ADMINISTRATION 
DAT3 ~C;ly~ &'S-

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establtshrnen t} NOTIFICATION	 TO AGENCY 

Environmental Protection Agencv	 In accordance with the provrsrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

except for Items that may be marked "disposrnon notWater Management Division (Regional Offices) approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the Signatureof the Archivist IS 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Harold Webster 382-5912
 
Thomas Tasker 382-5911 9·-~r-'ir'7
 ~~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE C-/ 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 6 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specrfied, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO concurrence D ISattached, or 00 ISunnecessary 

B DATE	 D TITLEC SI~AGq:.xSENTATIVE 

1/f"/S6 Tho as Tasker	 Agency Records Mana~ement Officer 
9 GRS OR	 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (WIth InclusIVe Dates or Reten non Periods)	 JOB (NARSUSENO CITATION ONLY) 

1 - 23	 The Regional Water Program Records Control Schedule is being !Appendix

revised to make it consistent with the Program's current D
 
operations. The revision of this Schedule is part of a major Schedule
 
review and update of the EPA Records Control Schedules. 3
 

Attached is a copy of the revised Water Program Records
 
Control Schedule.
 

Cj/~ 

~ ~ NCF NNA tJNr 
"115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 

Prescrobed by GSA 
FPMR (41 CFR) 101-11 4 
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SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE 

WATER PROGRAM RECORDS 
ITEM
 
NO
 NAME AND DESCRIPTION OF RECORD/FILE 

l.	 Program Management Flle. Contalns Information 
all phases of program management and plannlng
plannlng programs. Records Include pollcy and 
documents, legislative reference materlals, program plannlng
reports, budget materials, and other related records. 

,
2.	 Contlnulng Envlronmental Program SUEEort Agreements and 

Waste Water Constructlon Grant Agreements Admlnlstered by
Reglonal Offices. These type of agreements are covered by
the Asslstance Agreement Flles Records Control Schedule In 
Appendlx B, Schedule 4, Item 2 b. and c. Note: thlS In-
cludes all agreements admlnistered by your Program. 

3.	 Wlld and Scenic Rlvers Studies File. Contalns documents 
" mak i no re commende t i ons concernlng classlflcatlon 

of wlld and scen i c r ive rs ; "~~~~~Q ~~S-J.&t Of s.t.u.I;IJ~~~ 
the rivers and reports recommendlng classlficatlon. -

4.	 Section 102(b) Studles File. Contains documents relatlng
~	 water quallty storage In Federal reserVOlrs, under Sec-
tlon 102\DI o r '- . ,1 '" .t-"!rPollution Control Act, as 
amended. Records used as basls for re COmm.,I ,~ ~, .,. 

quallty storage In Federal reservoir proJects. Federal 
agencies Include Corps of Englneers, S011 Conservatlon Ser-
Vlce, Federal Power Commisslon. Records conslst of technl-
cal reports and supporting data and related correspondence.
Note: ThlS program has been phased out. 

5.	 Sectlon 303(e) BaS1C Plannlng File. Contains records rela-
ted to the development of river basin plans subm i t t.ed by
State plannlng agencles and reviewed and approved by the 
reglonal offices under Section 303(3) of the Federal Water 
Pollutlon Control Act, as amended. Records conslst of tech-
nlcal reports such as waste load allocatlons, recommenda-
tions for basln-wlde abatement program, copies of flnal 
basin plans, and related correspondence. 

relating to 
for the water 

procedure 

COVERAGE OF SCHEDULE 

REGIONAL OFFICES 

Retentlon: 

DisEosition: 
In office 2 
Destroy when 

Retentlon: 
item b. and 

Retentlon: 

DisEositlon: 

RETENTION PERIOD AND DISPOSITION 

Retaln 10 years. 

Break file at end 
years, then transfer 

10 years old. 

See Records Control 
c. In i\i'l "ndlX B. 

Permanent. 

Break flle 
"'"fir"<;fttma-:t--stody-and "clas.s.i 
5 years, then transfer to 
years, then offer to the 

of 2 years. Keep
to the FRC. 

Schedule No. 4 

upon completion of 
f 1 cat 1QI1J_JS..~eEin office 

the FRC. Keep in FRC ::> 
Reglonal Archives. 

Retention: Retain 20 years.
 

DisEositlon: Break file upon complet10n of studies
 
~commendatlons. Keep in offlce 10 years,

then transrer to the PRG__"_Daat rg~M'Ll.9_~ars
 
old.
 . 

Retention: Retaln 7 years. 

DISEosltlon: Break f r Le when plans are revised 
or superseded. Keep in office 3 years, the!),"I 
transfer to the FRC. Destroy when 7 years old. 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

REGIONAL OFFICESWATER PROGRAM RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITION NO 

6.	 Water QualIty Standards and Regulations File. Contains Retention: RetaIn 7 years.
 
~o~~rn~ used to develop standards and regulations to Imple-
ment provlSlon~ UL 'Q 7~ram ,legJslation. Standards DISpositlon: Break file upon promulgation of stan-
orig Inated by both States and Federal governMeiit i -Reeo-c.dI_"'"-+_.Yn·qrd regulat i on , Keep In of f i ce 2 years then.... or 
conslst of correspondence concernIng promulgation of new tra;Srer-t~~-~FRC~D&st~o~~h.~n_?_¥.~~~~
standards and revlsion of eXIsting ones and supporting docu- ---~~--~--~ 
mentation. May also include news clips, Federal Register
tear sheets, and other related records. 

7.	 Water QualIty Modelin~ File. ContaIns documents pertainIng
to varIOUS water qualIty mathematIcal models that are used
 

-.In basIn plannIng.
 
;;u 

a. Data Abstra"L	 Retention: RetaIn 20 years. m 
-----._	 8 

---____ tn spos it Lon e Break file at end of year. Keep In ~ 
-- .?fflCe 20 years, then destroy. '" ~~-	 ~ 

b. Correspondence. Includes correspondence related to Ret~~'ti;;;:- Retain .2=ye~rs.	 ~ 
~--","",---....~. 'h ...' •	 ~the rive r mode 1. 

DISpositlOn: Break file at end ~f'"y'ear';' m'-Keep_in
office 2 years, then destroy. .".~.-" ~ 

~ 
8.	 Nuclear Power Plant Thermal Pollution Flle. Contains in- Retention: Ret,,!in10 years. 

~formatlon on proposed power plants. ,Used by regional office
 
to prepare comments on the potentlal Impact of the facllity DispositIon: Break file upon completion of reVIew
 

on water quallty.
 and comments. Keep 1n offIce 5 years, then trans- ,..!
fer to the FRC. Destroy when 10 years old. 

9.	 Load Allocatlon Working Papers. Contains data showing the Retention: Retain 5 years.
tt!Ciiiilcal tles·t<s-f.or;_as.signlng to_load. allocatlOns dis-
chargers. Used as suppor t i nq papers for Section'-303(e) DispositIons Keep in offIce 5.y-ears or untIl
 

Basin Plans. revised or updated, then destroy. -~-------------,-

10	 Flnal State Water Quality Management Plans. Printed copies Retention: Permanent. \1'1 

VL V~ .~ ",,~ ;tv Management Plans submitted by State
 
planning aqe nc t es and rev i ewen ana .~t't'LV ... "nn"l Disposition: Break file when plans are revised or
-A 

offlces. Includes plans formulated under the 303(e) BaSln superseaea. -Kee~ ~~f~co 3 ~c~~n transfer 
Plannlng Program and the 208 Areawide PlannIng Program. to the FRe. Keep in FRC 10 years, then 0~1~f~e~rr-Fto~-----------1 

the RegIonal Archives. 

t-	 1.. f~ ,JI ,~, 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

REGIONAL OFFICESWATER PROGRAM RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITION NO 

11.	 Interaqencv Aqreements/Cooperatlve Aqreements FIle. Retentlon: Retain 3 years. 

ConLal 0:, ~8 w&ed in_~oP~dloa~~~g~nteragency actI-
vItIes In water p La nn i nq programs. Records cons'T~rOf"'-" -Dlsposltion:_ ..=BreaLtile~_~on termination of agree-
interagency agreements, and procedures for coordInation. ments. Keep in of f i ce 3 year;';;then'aest"l·oy~-·--- -

12.	 Water Proarams Leaislation File. ContaIns information used RetentIon: RetaIn 5 years.
11as	 re t ere H;e .~ 1.,.., i '" 1 am on Also 

r 

Includes policy and procedures and other program materIals DISposItIon: 1reep-tn otrlc~ '3 yearS, tlien-de~trey I 

on the implementation of the laws. 

13.	 Yearly Allocation Ledgers on Construction Grant Fund. 
I-..l...e.daersshow credits and debits to all grant project
 

accour .... rder PL 84-660 and PL 92-500.
 

a. Official Records.	 Retention: Retain 7 years. 

DIS~osition: Break file as accounts are closed and -------- ~~ons	 are resolved. Keep In offIce 1 ----- year, then ansf~he FRC. Destroy when 7 
years old. 

-'--.Retention: See	 DispositIon below.b.	 Other Copies. ----------------- --------
DISPOSItIon: Destroy when no longer needed. 

14.	 State Water Supply Pr~ram Evaluation File. Evaluations Retention: RetaIn 5 years. 

~	 State drinking water programs prepared by Regional OffI-
ces. ContaIns e a.LU ... '" 1 i s t ino program accomp- DisposItion: Break file upon completion of evalua-

•	 -r 

llshments and defIciencies, supportIng document:at:.LV , .~ on Keep in office 1 year, then transfer to the 

respondence and other related papers. Also, includes FRC. Destroy when 5 yeats Old. -
evaluations of drinkIng water laboratories operated by
State agencies. 

15.	 Special Studies File. Documents relating to the development Retention: Retain 3 years.
 

~ .. ·'11 "'s of all water programs. Includes studIes \
1'1 

~ and surveys -done in-house as w.,~ l. .... "'" ,..,.,nt,o.ctDispositIon: Break file upon completion of study.(15 

Records conSIst of contractors and grantee proposals, pro-	 Keep In om ce"Tyt!"anr,--th~_bot'oy ..--- -"" curement requests, task orders, bId evaluatIon, award 

notIces, payment records, progress reports, and work papers. 

..
 

http:document:at:.LV


SCHED uou.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

WATER PROGRAM RECORDS	 REGIONAL OFFICES 
ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITION NO 

16.	 Spec1al Studies - Final Reports. Consists of printed Retention: 
~s	 (final coples) on water program tOP1CS, prepared


1n-n,onul~..oJ:IlJ:lrcontract. a. Record CoPY. Permanent.
.. on 

b. Information Copies. As determ1ned by users' 
needs. 

Disposit1on: 

~~.	 Break file upon completion of 
study. Keep in~· 0 years, then transfer to 
the FRC. Keep in FRC for .[l r_~'rs then offer to 
the Regional Archives. 

::a 
mb. Information Copies. Destroy when no longer n 

~e~d. ~ 
01~ 
~17.	 Water Supply Legal Work File. Contains records, related to Retention: Retain 3 years. .. 

input provided by water supply staff 1nto reg10nal off1ce %.. 
legal act10ns taken to insure compliance with rules, regula- Disposit1on: Break file upon completion of legal c;lmtions, and guidel1nes. Records consist of memoranda, com- action. Keep in office 3 years, then destroy.	 ~ mpliance reports, and support1ng papers. % 

-t 

~ 

~~ .r "'UDDlv sources on inter-state carriers, such Retain
 as buses, tra1ns, a1rplanes, ..L.... ~ .",lett nf Yearly Disposition: Break file each year. Keep 1n office r:
 
reports showing water qual1ty on the carriers, letters j y~arS,~hen-e~an&t~_~_th~RC. Destroy when 20
 
assign1ng water quality classificat10n to the carr1ers, years old.
 
1nspection reports of water suppl1es, and related records.
 
Note: this Program has been phased out.
 

l8.t~I~n~t~e~r~s~t;a~t:e~c~a~r~r~1~.e~r!!p~r~0~g~r~a~m~F~i~l~e~.~~c~o~n~t~a~i~n~s~l~n~f~O~rtm~a;t~i~o~n~c~o~n~-!lJ_~R~e~t~e;n;t~io~n~:~.20 years.	 !

19.	 Inventory of State Water Supply. Reference copies of a data Retention: Retain 1 year. 

r~C~O~I~G~~·'C!''''~;~~.!~~~''~.~L~.~~~;:~~~n~',n~~~h~''A~~nl~ia:m~e~a~n~d~il~o~c~a~t~l~o~n~o~f~w~a~t~e~r~s~u~p1-~::::::::~plies, type of treatment and laboratory con t ro.r; OIlU ~~ n·~ ."""';Hnn.l __ ~.r.eakfile upon verification by

information. or Lq i na I report sent to Headquarters and used States. Keep in -offi"ceI 'year, tnen <fesl:toy.
 
as inp~t to final Water Supply Report.
 

If ~.
 

http:l8.t~I~n~t~e~r~s~t;a~t:e~c~a~r~r~1~.e~r!!p~r~0~g~r~a~m~F~i~l~e~.~~c~o~n~t~a~i~n~s~l~n~f~O~rtm~a;t~i~o~n~c~o~n~-!lJ_~R~e~t~e;n;t~io~n~:~.20


• • \ ,	 J 
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SCHEC r"JD " u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES	 ~,~ 

TITLE OF SCHEDULE	 COVERAGE OF SCHEDULE 

WATER PKXiRAM REXXlRDS	 REX:;IONAL OFFICES 
tI1l~~6~Mrr--------------------:N~A:M:E~A~N7.0~O:E:SC:R:I:P:T~IO:N~O:F~R~E~C~O~R:O~/:F~IL~E~------------------~-------=~--~~~~--R-E-T-E-N-T-I-O-N-P-E-R-I-O-O-A-N-O-O--IS-P-O-Sl-T-IO-N------------JL------,~ 

20.	 Water SUpply Program Reference File. ContaIns InformatIon 
-I-.- related to various technical aspects of water supply pro-

gra1ll' ",crl for reference. Includes such topics as con-ear: 

taminants, croSS-CO'UI ~~ntrol disease and epidemio-
logy, pesticides and toxic mater~ .~nt methods,
reference manuals, and other reference materIals. 

21.	 Water SUpply Training File. Contains records used by
regional staff to con~uct training programs for State 
water supply personnel. Records consist of instructional 
materials, applications, participant rosters, manuals,. "'.' 

22.	 Under~ound Injection Control DI Files. Contains records 
used In the issuance of underground InJection control 
permits under the Safe Drinking Water Act. Permits issued 
to individual well owners by EPA Regional offIces or 
authorized State agencies. Records consist of application,
correspondence with applicant, copy of permit, well inspec-
tion reports, and related records. 

a. Files for permits issued by EPA Regional OffIces. 

b. Files for permits issued by States. 

23.	 Sole Source A9uifer FlIes. Contains information relating
to the determInation of sole source aquifers. Records con-
sist of maps, positions for deSIgnation, summarIes of 
public comments, newspaper ClIPS, and clips from the 
Federal Register, etc., and InformatIon relating to the 
development and implementation of regulatIons. 

Retention: As determIned by users' needs. 

DisP8sition: ReVIew in office every 2 years, 
retaIning files with contInUIng reference value 
and dIsposIng of other materials. 

~~, • RetaIn 4 years. -----~~~ 
DispositIon: Destroy when 4 year 
If no longer used for reference. 

;Q 
m n o 
;Q 
o 
'" :c,.. 
%,..
C'l 
m 
:cRetention: Permanent.	 m 
:z: .....IDisposition: Retain in offIce 5 years after the ~ well	 is closed, then transfer to the appropriate ~ 
:z,field branch of the NatIonal ArchIves. c: ~ ,..Retention: Retain 5 years. 

Disposition: Break fIle upon expiration of permit.
Keep in offIce 1 year, then transfer to the FRC. 
Destroy when 5 years old. 

Retention: Permanent. 

DiSposition: Break file every 10 years and 
transfer to the FRC. Keep in FRC 15 years, then 
offer to the National Archives. 
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Atch to SF 115 (Info .or "PEPJ-1ANENT"retention l,_.::ords) 

l 

I 
'j 

1 
i Title Of Schedule: Water Program Records (Regional Offices) 

, .l 
I•· 

Item No. 
Volume 
On Hand 

Growth 
Per Year 

Arrangement
Of Files 

8 1 Chronological 

, , 

. ; 

-s, 

, , 

- I 



Atch to 51' 1.15 (Revased It.emNumo ers cornpared to ~re vacus 1. tell, s,l.'.uawc.r:
~
1

, .< Sch~dule Number, ann NARS Job Number) 

J
,

~ , Title Of Schedule: Water Program Records (Regional Offices) 
J 

3 

1
1 REVISED	 PREVIOUS 
I Item Numbers Item No. Schedule No. NARS Job No.
 
1 1
 

,-,1 
,

·1

j	 

-
, 1.	 2 D-3 NCI-412-76-1 

• I 

'j 2. (Ne\,T)	 :-
• 

,·• 3.	 5. 
•.I1 

4 4.	 6.
I
 

'". · 1
I 

5. 7 .
 

~ , 6. 8.
 
l
 

7.	 9 • 
•j 
~, 
..;. 8.	 10'.e. 

9.	 ll. 

10.	 12.
 

]1. 14.
 

]2. 15.
 

13.	 20. 

14.	 21. 

15.	 22. 

16.	 23. 

17.	 24. 

18.	 25. 

19.	 26. 

20.	 27. 

....021.	 "' ..... 
22. (New) 

23. (New) 
• J,~i 

,~,t 
~' ,J {~ 

• 'If-...,.,
"'I.., 
"l' 

-e . 




