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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1. FROM (Agency or establishment) 

National Credit Union Administration 

JOB NUMBER 

Nl-413-01-j 
Date received 

2. MAJOR SUBDIVISION 
Office of Corporate Credit Unions 

In accordance with the provisions of 44 U.S.C. 3303a, the 
disposition request, including amendments, is approved

1--:--,...,..,.,-=:-=-===,...,..- ------ ---- --------1 except for items that may be marked "disposition not 
3. MINOR SUBDIVISION approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO 
CONFER 
Sharon B. Welsh 

5. TELEPHONE NUMBER 
703-518-6426 

DATE 

//---2.0-0 l 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached _4_ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

� is not required D is attached; or D has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

JJ/2(2/i(j)\__ ©- �do 
9. GRS OR 10. ACTION TAKEN 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 7. ITEM NO. SUPERSEDED JOB (NARA USE ONLY) CITATION 

SEE ATTACHED SHEETS 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 {REV. 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 
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·es 1. Corporate Credit Union Correspondence Files. 

ondence relating to the administration and operations of the NCUA Corporate Credit 
Superseded by: 

J,II .. '111- fR-J /1 D 
a. Record copy. DATE (MM/DDNYYY): 

0:,.fa,�/i),,IJ 11
TEMPORARY. · e to off-site storage after 3 years. Destroy whe11 7 yeMs 

old. 

b. Electronic copies of records that are created on elec · c mail and word processing systems and 
used solely to generate a record.keeping copy of the recor vered by other items in this 
schedule. Superseded by: 

PAA-,llf�:U,16-0016-tJoCJ 
TEMPORARY. Delete/Destroy 180 days after record.keeping copy has bee roduceD�TE CMM/D�/YYYY): 

Q'/ �ol 
Series 2. Examination Reports and Work Papers. 

nnual examinations of Corporate Credit Union System member institutions and the U.S. Central 
Cr 't Union are documented in Examination Reports provided to the Institution's Board of Directors. 
These orts include assessments of the financial status of the institution; the effectiveness of the 
institution management; asset quality; earnings/liquidity; and other relevant areas. 

Superseded by: 

J-'1/ 1--tl/-� 
a. 

DATE (MM/DD 

TEMPORARY. D roy when 4 years, 6 months old (3rd examination cycle). O 7-/4 �/ lo 11
J L 

Supersedes NCl-413-76-1, · em 55 superseded by: 

/v 1-Lfl ?-tfl-t/1E 
b. Examination Work Papers. DATE (MM/DDMYYY): 

O �/o J../-au 11
Extensive work papers are created by A examiners in the course of developing the 
Examination Report. The work papers pro · e a systematic record of work performed during the 
examination; a record of information obtained developed to support findings, conclusions, and 
recommendations; and the basic material used toep are the Examination Report. Working 
papers include examination plans, analysis, memoran letters of confirmation and representation, 
abstracts of institution documents, pro form's, and sched s or commentaries prepared or 
obtained by NCUA examiners. 

TEMPORARY. Destroy when 4 years, 6 months old (3rd examinat 

c. Electronic copies of records that are created on electronic mail and word p cessing systems and 
used solely to generate a recordkeeping copy of the records covered by other ms in this 
schedule. 

Superseded by: 

TEMPORARY. Delete/Destroy 180 days after recordkeeping copy has been produced. A--6nJ-Ul6·O0/6-ooo�
DATE (MM/DDNYYY): 
o7/'a.or:r

I 



DM -6/ajo/6 -0:116-otl 

DATE (MM/DD VYV): 

. . 
··.- ..• 

Series 3. Audit Reports 

s of audits conducted of Corporate Credit Union System members and the U.S. Central Credit 
Union rtified public accounting firms. Superseded by: 

lJ!rY 11- "1-1 I I c 
a. Record copy. DATE (MM/DDNYVY): 

01-40 �/aoJJTEMPORARY. ears old or no longer needed for agency business, wh1t1reFt 
occurs later. 

b. Electronic copies of records that are created on e onic mail and word processing systems and 
used solely to generate a record.keeping copy of the rec covered by other items in thi�uperseded by:
schedule. 

DATE (MM/DDNVV' 

TEMPORARY. Delete/Destroy 180 days after record.keeping copy has o 07 
I
/-a_o/?: 

Series 4. Credit Union History Files 
Arrangement: Alphabetical by Institution, chronological thereunder 
Annual Volume: 2.0 cubic feet 

Files documenting the history of Corporate Credit Union member institutions. Includes charter and 
endments thereto, by-laws and amendments thereto, applications for Federal Share Insurance and 

pe nt supporting documents, including NCUA Form 9601, Application and Agreements for 
lnsuranc of Accounts, certification and special agreements, merger and conversion documents, joint 
operation ap ovals, accounting service center approval, charter investigation reports, suspensions, 
cease and desist ders, documentation relating to any other administrative actions, orders, or special 
agreements, orders establish special reserves, security devices and procedures, reports of 
examinations performe state supervisory authorities and/or CPA's in lieu of State examinations, 
correspondence, memoran various reports and work papers. Also includes examiner's report used 
for credit union requesting c ing or insurance approval as well as liquidation and cancelled 
charter files. 

a. Record copy. 

PERMANENT. es 5 years after dissolution of the member 
institution or its successor. Superseded by: 

Supersedes NCl-413-76-1, items 53 and 54 
N/- i.l1j-o�-h11A-t 

01 /o� / ao II 

b. Electronic copies of records that are created on electronic mail an ord processing systems and 
used solely to generate a recordkeeping copy of the records covered 6 other items in this 
schedule. superseded by: 

TEMPORARY. Delete/Destroy 180 days after record.keeping copy has been pro J}M-iSMjiJ(M,-02 (h;?:"�' ced. DATE (MM/DDNYV'i 

61", ao 1-



DATE (MM/DDNYYY): 

·· '..e . •••••. 

Series 5. Part 704 Files 

CUA implemented a revised regulation (12 CFR 704) in 1998 allowing credit unions to have 
ded authorities. Files contain documentation relating to requests by corporate credit unions to 

receive dditional authorities. Includes proposals for investments, analysis of staff, position 
descriptions, cial records, infrastructure and equipment information, and work paper�uperseded by: 

pl- '11 ?�,Of·t /IB 
a. Records copy. 

�r/o���OIJ
TEMPORARY. etire to off-site storage 3 years after cut off. DesfroyW 
7 years old. 

b. Electronic copies of records that are created on tronic mail and word processing systems and 
used solely to generate a recordkeeping copy of the r rds covered by other items in �perseded by: 
schedule. JJM-61/..f-�bll ,{)()//J-Ooo2 

DATE (MM/DDNYYY): 
TEMPORARY. Delete/Destroy 180 days after recordkeeping copy been produced. 

01 /a O I z: 

Copies of outJZe"12 correspondence that pertains to various aspects of the Corporate Credit Union 
business and mainta solely for reference purposes. 

a. Record copy. 

TEMPORARY. 

b. Electronic copies of records that are created on electrom il and word processing systems and 
used solely to generate a recordkeeping copy of the records cov by other items in this 
schedule. 

TEMPORARY. Delete/Destroy 180 days after recordkeeping cop has been produc 

· s 7. Century Date Conversion (Y2K) Files 

Records related initiative undertaken by NCUA to ensure that automated systems in Corpor�te 
Credit Union System me institutions will continue to function reliably when the date changed to 
the year 2000. The records cons implementation and testing plans, strategies, test results, risk 
assessments, meeting minutes, correspon,�l,,Jivlii-.creports, memoranda, et cetera. 

a. Record copy. 

TEMPORARY. Cut off files at the end of the year 2000. Destroy 10 ye 

b. Electronic copies of records that are created on electronic mail and word processing syste 



··-. ' ...•.  

to generate a record.keeping copy of the records covered by other items in this 
schedule. 

TEMPORARY. Delete/Destroy 180 days after record.keeping copy 

Series 8. Focus Training Materials and Course Manuals 
Arrangement: Chronologically 
Annual Volume: 1.0 cubic feet 

Training materials relating specifically to the Corporate Credit Union System policies, programs, or 
activities. Consists of training manuals, syllabuses, or other aids developed by NCUA for examiner 
training courses and conferences. 

a. Record copy. 

TEMPORARY. Destroy when superseded, obsolete, or no longer needed, whichever occurs first. 

b. Electronic copies of records that are created on electronic mail and word processing systems and 
used solely to generate a record.keeping copy of the records covered by other items in this 
schedule. 

TEMPORARY. Delete/Destroy 180 days after record.keeping copy has been produced. 




