REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER ,
N1-413-02=/

To:  NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received
/-5=-0 /

1. FROM (Agency or establishment)
National Credit Union Administration

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

3. MINOR SUBDIVISION

In accordance with the provisions of 44 U.S.C. 3303a, the
disposition request, including amendments, is approved
except for items that may be marked “disposition not
approved” or “withdrawn” in column 10,

4. NAME OF PERSON WITH WHOM TO 5. TELEPHONE NUMBER
CONFER 703-518-6426
Sharon B. Welsh

DATE AIVIST OF THE PNIJED STATES
o)
2502 LA (7L

6. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disution of its records and that the
page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the

records proposed for disposal on the attached __ 2

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

(4 is not required [] is attached; or (] has been requested.
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE
o B, LIl K Records Offcer
YA D.
3. GRS OR
7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 10. ACTION TAKEN
CRSEDED (NARA USE ONLY)

GENERAL RECORDS

Agency Directives and Operating Manual Case Files.
(Supersedes NC1-413-76-1, item 1)

Official case files for internal agency directives and
operating manuals prescribing policies, organization, or
procedures, or providing information essential to the
administration or operation of the agency. Includes a
printed copy of the directive signed by the Executive
Director or Regional Director, record of clearances and
approvals, and significant background documents.

a. Headquarters.

1. Record Copy. —-
PLACE v (wACTIVE FiLE

PERMANENT. Frensferte-the-MNatonali-Arehivos-
WHEN gGyears-efter directive is superseded or canceled.
T‘M,JJF Ex TC NALA § YEARS LATEA.
Electronic copies of records that are created on
electronic mail and word processing systems and
used solely to generate a recordkeeping copy of
other items in this schedule.

TEMPORARY. Destroy/Delete 180 days after
recordkeeping copy has been produced.

Aaewey, IR HNWmd FIWwET

115-109 . PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA 36 CFR 1228


http:t,rSK.VJ

b. Regional Offices.

1. Record copy.
fé/)(,; (N NACTIVE CLE widEN

PERMANENT. Fransfer-to-the-Nattenal-Arehives-S-years-afier directive is superseded
orcanceled. T/LANSFEA TO NAAA 57 Eans LATEN-

2. Electronic copies of records that are created on electronic mail and word processing
systems and used solely to generate a recordkeeping copy of other items in this
schedule.

TEMPORARY. Destroy/Delete 180 days after recordkeeping copy has been produced.
2. Subject Files. (Supersedes NC1-413-76-1, item 6)
Various offices subject files, arranged alphabetically and covering a variety of topics. Contains
copies of correspondence, articles, other documents, and printed material used for reference
purposes. This item does not apply to Subject Files accumulated within the Office of the Board.
a. Record copy.
TEMPORARY. Cut off annually. Destroy when 7 years old .

b. Electronic copies of records that are created on electronic mail and word processing systems
and used solely to generate a recordkeeping copy of other items in this schedule.

TEMPORARY. Destroy/Delete 180 days after recordkeeping copy has been produced.
3. Chronological (Reading) Files.

Copies of outgoing correspondence created at various offices within the agency. This item does not
apply to Chronological or Reading Files created with the Office of the Board.

a. Record Copy.
TEMPORARY. Cut off annually. Destroy when 3 years old.

b. Electronic copies of records that are created on electronic mail and word processing systems
and used solely to generate a recordkeeping copy of other items in this schedule.

TEMPORARY. Destroy/Delete 180 days after recordkeeping copy has been produced.

4. Individual Working Files. (W\a,u’lw Meil-94(3 - 7¢- [, Fom 7>

Reference documents compiled and used by the staff as aids in completing such records as
reports, cases, studies, or projects.

a. Record copy.



oy

TEMPORARY. Destroy after 3 years.

b. Electronic copies of records that are created on electronic mail and word processing systems
and used solely to generate a recordkeeping copy of other items in this schedule,

TEMPORARY. Destroy/Delete 180 days after recordkeeping copy has been produced.





