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LEAVE BLANK

REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

DATE RECEIVED

TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND,RECORDS SERVICE, WASHINGTON, DC 20408

N =L13-19;

oo JAN 1979
\

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

Natiog_a_]: Credit Union Administration posal request, including amendments, is approved except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

In accordance with the

drawn™' in column 10.

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
H. Lewis e iiie _7/;_#[
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 357-1* 9),. (Dafe)

1 herebﬁ E

provisions of 44 U.S.C. 3303a the dis.

'WITHDRAWN

Archivist of the United States

ertify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

/%7/7(}’ %’Z..a&o @_%:uy\, A{Sfi '4&7;7»\/, ){4’\/ s

Date

(Signature of Agency Representative)

dide)

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9

3 10

SAMPLE OR b
JOB NO. ACTION TAKEN

13.

This disposition schedule renders changes to certain
items in the National Credit Union Administration's
previously—approved records schedule.

This schedule contains the new addition of NCUA's

Electronic’Data Processing System and Loan Account Records,

Additional changes have been made to Audit and Inspection
Records.

“Qffice of Internal Audit and Inspectionm.

ports are prepared as a result of NCUA Internal
Audits @ Investigations. Background files contain
correspond®gce, memoranda, reports, interview records
and various osher workpapers and documents related to

work performed audits and Investigations.

a. Audit Report

Destroy three yea following completion unless
it is the last report\in which case it will not
be destroyed until a curgent report is produced.

b. Background Files — Audits

Destroy three months following comPletion of a
current audit.

c. Investigation Reports and Background Files

, Destroy five yvears after completion of the Inve

WITHDRAW

WITHDRAWN

3 ﬁ

WITHDRAWN

115-105

Withdeaod: 5-27-51

digation. 13 @

STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority — Continuation JO8 NO PAGE OF
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) SG’SSLSOOR ACTION TAKEN
_ WITHDRAWN
ORfice of the Comptroller
Mie following machine-readable systems are located in
the DZyision of Information Systems:
39.1 Fund Acchunting and Reporting System provides general
ledger acQunt control over the processing and reporting
of financia)\ transactions. System was implemented in
FY 1975. ASystem is updated monthly which generates
a series of opdrational reports. Quarterly the data is
transferred to
Dispose quarterly mggnetic tape one year after completion;
39.2 Early Warning System S) monitors the financial and
management condition of\Federal credit unions. Objectives
of the system are to ideRtify Federal cradit unions which
are found to have problems\by examiners, to activate an
alarm when problems arise bgtween examiner contacts, and
to gauge performance of Fede\al credit unions. There are
three files in this system, tRe data is on tape and up-
dated monthly. Tape is kept fog 90 days.
a. Master Credit Union File contyins data reporfed to
Washington by Regional Offices\and credit union
examiners. There is one record Yor each Federal
Credit Union and each Federally \nsured State Credit
Union, but only the Federal Credil Union records
contain data derived from examinat¥\on visits. Almost
all the Federal credit unions are e¥amined each year.
Records include the name, location, ¥harter date,
number and type of members, number an{ amount of
shares and loans, asset size, various  atios (e.g.
reserve to total loans), delinquent loan data, and
problem codes. The file, begun in 1973 knd cut off
annually, is used to generate admlnlstra \Lve and )
management reports. N
b. Condition History File includes the recordedchro-—
nology of all credit union examinations. InpY{t is
submitted by credit union examiners (NCUA Form\ZOlO)
and by the credit union (NCUA Form 1125). The %
‘ . submitted by the credit union consists of summar!
financial data. File was begun in 1973.
115-203 Four coples, including original, to be submitted to the Nationatl Archives % STANDARD FORM 115-A %
Revised July 1974 ~

GPO + 1975 O - 579-387

Prescribed by General §
Administration
FPMR (41 CFR) 101-

~
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. - . . . JOB NO. PAGE OF
Request for Records Disposition Authority —Continuation
7. 8. DESCRIPTION OF ITEM SAMPB,_'E oR 10.
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
’l
{LNITHDRAWN

Early Warning System Analysis File includes informa-
tion on problem credit unions. Input is provided
om credit union examiners on NCUA Form 2223.

ose magnetic tape 90 days after update.

39.3 Participading Credit Union System contains data submitted
by a samplé of credit unions which provide monthly in-
formation om\their financial status (assets, loans made,
number of me rs, etc.). This information is used to
produce monthly\reports and a year—-to~date tape from
which summary reRorts are generated at the end of the
year. The purpos®d of the system is to identify trends.
This system was impemented in 1974. Data is used for
statistical and reseyrch purposes

Permanent. Offer to Njtional Archives.

39.4 Purpose of Loan System colects monthly data from a small
sample of credit unions on\the wvarious characteristics

of loans made during the moNth. Data includes type of
loans, amounts of loans, andN¢collateral pledged as securi
ty. System was implemented imM\1974. Data is used for
statistical and research purposfs.

s

Permanent. Offer to National ArcWyves.

39.5 Loan Management System maintains comffrcl over outstanding
loans managed by the Division of Acqured Assets. The
loans are those still outstanding whem\ a credit union liqpi-
dates. Reports from the system are prdyided to manage-
ment indicating the status of each loany, Non-current
loans are deleted from the file. Data i% maintained on
Disk file and transferred to magnetic tap® monthly.
Records stripped from active files is mainY%ained cumula-
tive on magnetic tape.

a. Dispose magnetic monthly tape 90 days aft®r completio

=

b. Dispose of 3rd quarters cumulative file aft¥r quarter
ly update.

115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by Genera! Services
Administration
GPO - 1975 O - 579387 FPMR (41 CFR) 101-11.4



. - - . . JOB NO PAGE OF
Request for Records Disposition Authority — Continuation
9,
7. 8. DESCRIPTION OF ITEM SAMPLE OR l0.
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN
¢
WITHDRAWN

39.6 Shgre Insurance Premium and Supervision Fee System
capNures data on the collection of insurance premiums
and pervision fees from credit unions. Edit programs
verifW the accuracy of the fee computations made by the
credit Ynions. The system, begun in 1970, contains a
cumulatiNe record of all fees paid by each credit union,
and produdes delinquent notices when necessary. Data is
maintained Ypn magnetic tape.

Dispose magne\ic tapes after 3 years.

39.7 Time System is rt of the overall Management Information
System. Data isXgollected from weekly employee time
reports submitted all NCUA employees. Periodic
reports are generatdd for management use in monitoring
personnel accomplishident. System was begun in 1972,

Data is maintained on \pagnetic tape.

Dispose magnetic tapes ter 3 years.

39.8 Inventory File Svstem mainfains an inventory of all pieces
of equipment purchased by NLUA. Depreciation rates are
determined for use in the gdperal ledger accounts. Data
is maintained on Disk Pack. 11 data is transferred to
magnetic tape monthly. ’

Dispose magnetic tapes after ond\year.

39.9 Financial and Statistical System & S) contains informa+
tion derived from annual reports on\operations for the
preceding calendar year submitted by\Federally Insured
State Credit Unions (NCUA Form 5304) d Federal Credit
Unions (NCUA Form 5300). There is one\tape per year since
1956. Data includes the name and locati of the credit
union, assets, liabilities and equity, ingome and expenses
number of loans, delinquent loan data, numjer of accounts
of various sizes, interest paid by quarter,\etc. The
data is used for statistical purposes in the iting of
the Annual Report of NCUA.

Permanent. Offer annually to National Archives.

39.10 Travel Advance System collects information on trav
advances issued to NCUA employees and settlements mide
of these advances. 1Issue and settlement dates are i
cluded. The system provides identification of outstari-
ing travel advances.| System was begun in 1976. Data

115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
GPO : 1975 O - 579-387 FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority — Continuation ! ° Eo
9.
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO (With inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
{NITHDRAWN

is maiMained on Disk pack. Data is transferred to magnetic
tape mon .

Dispose magne tape after one year

39.11 Active Loan Folder\contains loan applications, notes,
' credit disclosure fo , Security agreements, documents
supporting collateral g. certificates of title, deeds

of trust, abstracts of tiNe, stock certificates), can-
celled checks, payments receNpt, payment booklets, routine
correspondence, filing of ban ptcies, insurance claim
forms, adjustment and charge-of orms.

a. Paid-Off Loan Folders. Same

Transfer to FRC when 1 year old. De\troy when 5 years
old.

b. \Charge—Off Loan Folders. Same

Transfer to FRC when 1 year old. Destroy whag 5 years
old.

115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
GO : 1975 O - 579387 FPMR (41 CFR) 101-11.4





