
REQUEST FOR 'R,ECO�L,-_ DISPOSITION AUTHORITY ct ,: BLAN�(NARA use only) 
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TO. NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) JOB NUMBER 

WASHINGTON, DC 20408 

1 FROM (Agency or establishment) DATE RECEIVED 
U.S. Nuclear Regulatory Commission 

2 MAJOR SUBDIVISION NOTIFICATION TO AGENCY 
Office of Nuclear Regulatory Research 

3 MINOR SUBDIVISION In accordance with the prov1s1ons of 44 

U S C 3303a the d1spos1t1on request, 

t----------------------,----------i including amendments, 1s approved except for 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE items that may be marked 'd1spos1t1on not 
approved' or "withdrawn" in column 1O 

Jeff Bartlett 301-415-6466 
DATE 

J.2.-2.i-o 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 45 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title8 of the GAO Manual for Guidance of Federal 
Agencies, 

� is not required, D 1s attached; or D has been requested 

DATE TITLE 

12/Cf/99 NRC Records Officer 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR 
SUPERSEDE 
DJOB 
CITATION 

10 ACTION 
TAKEN (NARA 
USE ONLY) 

Agencywide Docum nts Access and Management System (ADAMS) 
Programmatic Recor of the NRC Office of Nuclear Regulatory Research 

ADAMS is an electronic formation system that maintains the Nuclear 
Regulatory Commission's NRC's) unclassified official programmatic and 
administrative records in a entralized electronic document repository. 
ADAMS is designed to meet II National Archives and Records 
Administration (NARA) regulat ns to ensure NARA approval of ADAMS 
as an official electronic recordk ping system. Beginning January 1, 2000, 
NRC headquarters and regional ices will no longer create or maintain 
paper-based record collections be use the electronic documents in 
ADAMS will become the "official rec ds" of the agency The "official 
record" of documents maintained in A AMS 1s a Portable Document 
Format (PDF) file or a Tagged Image F Format (TIFF) file with an 
associated document profile containing " elded" data to describe the 
document and its attributes. In add1t1on, a electronic data related to a 
digital signature and/or electronic data that vidence final NRC 
management and staff concurrence in a docu ent is linked to and 
considered part of the official record. 

Records disposition schedules for the NRC recor 
are divided into two broad groups: 

maintained in ADAMS 

1) Programmatic records created or received by each 
office 

2) Administrative records created or received by any NRC 
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8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR 
SUPERSEDED JOB ITEM 
CITATION 

The records ·sposition schedules for the administrative records 
series of all NR offices are under development for later submittal 
to NARA 

The records dispos1ti schedules for the programmatic records 
series of each NRG offi will be submitted to NARA under separate 
SF 115 for each office. 

This SF 115 pertains to the pr rammat1c records of the NRG Office 
of Nuclear Regulatory Research. 
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10 ACTION 
TAKEN (NARA 
USE ONLY) 
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REQUEST FOR' RECO
1

RDS DISPOSITION AUTHORITY 
. • LE•,e..\/�,'.BLANK ,(NARA use only) 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) JOB NUMBER 
WASHINGTON, DC 20408 N1-431-00-19 

1. FROM (Agency or establishment) DATE RECEIVED 
U.S. Nuclear Regulatory Commission 

2. MAJOR SUBDIVISION NOTIFICATION TO AGENCY 
Office of Nuclear Regulatory Research 

3. MINOR SUBDIVISION In accordance with the prov1s1ons of 44 
U S C 3303a the d1spos1t1on request, 
1nclud1ng amendments, 1s approved except for 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE items that may be marked "d1spos1t1on not 
approved" or ·withdrawn" in column 1 O 

Jeff Bartlett 301-415-6466 
DATE ARCHIVIST OF THE UNITED STATES 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 45 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title8 of the GAO Manual for Guidance of Federal 
Agencies, 

� is not required, D is attached; or D has been requested. 

DATE 

12/09/99 

SIGNATURE OF AGENCY REPRESENTATIVE 

Brenda Jo Shelton ISi, Revised 03/24/00 

TITLE 

NRC Records Officer 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR 
SUPERSEDE 
DJOB 
CITATION 

10 ACTION 
TAKEN(NARA
USE ONLY) 

Agencywide Documents Access and Management System (ADAMS) 
Programmatic Records of the NRC Office of Nuclear Regulatory Research 

ADAMS is an electronic information system that maintains the Nuclear 
Regulatory Commission's (NRC's) unclassified official programmatic and 
administrative records in a centralized electronic document repository. 
ADAMS is designed to meet all National Archives and Records 
Administration (NARA) regulations to ensure NARA approval of ADAMS 
as an official electronic recordkeeping system. Beginning April 1, 2000, 
NRC headquarters and regional offices will no longer create or maintain 
paper-based record collections because the electronic documents in 
ADAMS will become the "official records" of the agency. The "official 
record" of documents maintained in ADAMS is a Portable Document 
Format (PDF) file or a Tagged Image File Format (TIFF) file with an 
associated document profile containing "fielded" data to describe the 
document and its attributes In addition, any electronic data related to a 
digital signature and/or electronic data that evidence final NRC 
management and staff concurrence in a document is linked to and 
considered part of the official record 

Records d1sposit1on schedules for the NRC records maintained in ADAMS 
are divided into two broad groups· 

1) Programmatic records created or received by each individual NRC 
office 

2) Administrative records created or received by any NRC offices 
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8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 10. ACTION 
SUPERSEDED JOB 
9 GRS OR 7 

TAKEN (NARA 
NO. 
ITEM 

CITATION USE ONLY) 

The records disposition schedules for the administrative records 
series of all NRC offices are under development for later submittal 
to NARA. 

The records disposition schedules for the programmatic records 
series of each NRC office will be submitted to NARA under separate 
SF 115 for each office. 

This SF 115 pertains to the programmatic records of the NRC Office 
of Nuclear Regulatory Research. 
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· RECORDS OF THE OFFICE OF NUCLEAR REGULATORY RESEARCH 
PROGRAMMATIC RECORDS 

PAGE NO. 

Item 1 Abnonnal Occurrence Case Files .......................... . 4 

Item 2 Case Study Report Files ................................. . 5 

Item 3 Committee and Conference Records ......................... . 7 

Item 4 Committee to Review Generic Requirements (CRGR) Files .......... . 11 

Item 5 Fonnal Arrangement and Agreement Files ..................... . 13 

Item 6 General Program Correspondence Files (Subject Files) ............. . 15 

Item 7 Grants Files . . . . . . . . . . . . ............................. . 19 

Item 8 Nuclear Safety Standards Program Files . .................a..... . 24 

Item 9 Personnel Monitoring Report Files .....................a..... . 28 

Item 10 Regulatory History Files for Proposed and Final Rulemaking ........ . 33 

Item 11 Rejected Research Project Proposals ....................a..... . 35 

Item 12 Research Program Files ................................. . 36 

Item 13 Research Project Case Files . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 38 

Item 14 Scientific and Technical Reports ......a......a..............a. . 42 
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ADAMS RECORDS SCHEDULES 
OFFICE OF NUCLEAR REGULATORY RESEARCH 

files. files when 3 years old. Eonve:i:t 
b 1les to paper, microform, 

magnetic tape, · 1ass tape 
cartridge, or any other me 

4 

ITEM 
NO. DESCRIPTION OF RECORDS 

1. Abnormal Occurrence Case Files 

All formal correspondence with 
detailed background documentation 
relating to preparation of abnormal 
occurrence reports submitted 
quarterly to Congress. 

a-;-�'1.IlSa:.r..!r�ec:_1.ords created before 
04/01/200 . 

b. Paper records. used as the source 
to create ADAMS Tagged 
Image File Format (TIFF) files 
and ASCII files. 

C. Copies of electronic files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remain with staff members and 
OCIO processing staff after 
creation of the ADAMS records. 
Included are electronic records 
created internally using office 
automation tools (e.g., 
WordPerfect, Lotus, Informs, 
e-mail, etc.) and electronic 
records received from outside 
the agency. 

d. ADAMS PDF files and TIFF 

NARA­
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Permanent. Cut off files every NI-431- 87-1 
3 years and retire to Washington Item 1 

--;"fftt�lal.BR�ecord Center. 

years old. 

Destroy paper documents TBD 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of TBD 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

Permanent. Cut off electronic TBD 



,' . ' 

ITEM 
NO. DESCRIPTION OF RECORDS 

Transfer to the National 
Archives 2 years after cut-off. At the time of 
transfer, NARA and NRC will determine medium 
and format in which records will be transferred as 
well as their arrangement. Every effort will be 
made to transfer records electronically in 
accordance with the standards for permanent 
electronic records contained in 36 CFR 1228.270 
or standards applicable at the time. If transfer in 
an electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will be 
converted to paper or to microform. 

e. ADAMS document profiles and 
ADAMS document packages 
created for the management, 
search, and retrieval of the PDF 
files and TIFF files, and 
ADAMS data related to·digital 
signatures, and data that 
evidence final NRC 
Management and staff 
concurrences in documents that 
are linked to and considered part 
of the official records. 

2. Case Study Report Files 

Copies of reports with all 
background documentation 
providing detailed information on 
formal evaluations of events with the 
highest potential risk to the public as 
identified by prior screening of 
Licensee Event Reports (LERs) by 
Office of Nuclear Regulatory 
Research (RES) engineers. 
Arranged numerically by case study 
number. 

AUTHORIZED DISPOSITION 

reg ations found in Subchapter 
B of 3 FR Chapter XII and 
transfer to ARA 2 years after 
cutoff. Prior transfer, NARA 
and NRC will det ine the 
medium and format i · hich the 
records will be transferre 
Destroy NRC copy 15 years 
after transferring record to 
NARA. 

· Permanent. Cut off electronic 
files with related PDF files and 
TIFF files. Transfer to NARA 
according to regulations found 
in 36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. Destroy NRC copy 
15 years after transferring 
record to NARA. 

NARA­
APPROVED 
CITATION 

TBD 

5 
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ITEM 
NO. DESCRIPTION OF RECORDS 

i:r--la!!l-fJ!'a ecords created before ---.r.:::.._ 

04/01/2000. 

Paper records used as the source 
to create ADAMS Tagged 
Image File Format (TIFF) files 
and ASCII files. 

c. Copies of electronic files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remain with staff members and 
OCIO processing staff after 
creation of the ADAMS records. 
Included are electronic records 
created internally using· office 
automation tools (e.g., 
WordPerfect, Lotus, Informs, 
e-mail, etc.) and electronic 
records received from outside 
the agency. 

d. ADAMS PDF files and TIFF 
files. 

PERMANENT. Cut-off electronic files at close 
of fiscal year. Transfer to the National Archives 2 
years after cut-off. At the time of transfer, 
NARA and NRC will determine medium and 
format in which records will be transferred as 
well as their arrangement. Every effort will be 
made to transfer records electronically in 
accordance with the standards for permanent 
electronic records contained in 36 CFR 1228.270 
or standards applicable at the time. If transfer in 
an electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will be 
converted to paper or to microform. Destroy NRC 
copy 18 years after transferring records to 
NARA. 

AUTHORIZED DISPOSITION 

Permanent. Transfer to NARA 
when 20 years old. 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

P rmanent. Cut off electronic 
file at close of fiscal year. 
Con rt image files to paper, 
micro rm, magnetic tape, 3480 
class tap cartridge, or any other 
medium a format that meets 
NARA regu tions found in 
Subchapter B f 36  CFR 
Chapter XII an transfer to 
NARA 2 years a r cutoff. 
Prior to transfer, RA and 
NRC will determine e medium 
and format in which th records 
will be transferred. Dest y 
NRC copy 18 years after 
transferring record to NAM 

NARA­
APPROVED 
CITATION 

NCl-431-81-5 
Item 4.1.2 

TBD 

TBD 

TBD 

6 
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ITEM 
NO. DESCRIPTION OF RECORDS 

e. ADAMS document profiles and 
ADAMS document packages 
created for the management, 
search, and retrieval of the PDF 
files and TIFF files, and 
ADAMS data related to digital 
signatures, and data that 
evidence final NRC 
Management and staff 
concurrences in documents that 
are linked to and considered part 
of the official records. 

3. Committee and Conference 
Records 

a. Records relating to 
establishment, organization, 
membership and policy of 
interagency, intra-agency and 
international committees and 
conferences, and agenda, 
minutes, final reports, and 
related records documenting 
accomplishments created by 
committees and conferences 
when NRC is the sponsoring 
agency. 

er records created before 
04/01 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Permanent. Cut off electronic TBD 
files with related PDF files and 
TIFF files. Transfer to NARA 
according to regulations found 
in 36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. Destroy NRC copy 
18 years after transferring 
record to NARA. 

Permanent. Cut off when NRC NCl-431-81-5 
involvement terminates. OCIO Item 1.5.30.a. l 

will transfer to NARA 10 years 
ter cutoff. (NUREG-0910 

NRCS 1-2.1.a. l) 

(NUREG-0910 
NRCS 1'-2.1.a.2) 

7 
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ITEM 
NO. DESCRIPTION OF RECORDS 

(2) Paper records used as the 
source to create ADAMS 

Tagged Image File Format 
(TIFF) files and ASCII files. 

(3) Copies of electronic files 
stored outside of ADAMS 

used to create ADAMS 

Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 

records. Included are 
electronic records created 
internally using office 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and 
TIFF files. 

PERMANENT. Cut-off electronic files when 
NRC involvement terminates. Transfer to the 
National Archives 2 years after cut-off. At the 
time of transfer, NARA and NRC will determine 
medmm and format in which records will be 
transferred as well as their arrangement. Every 
effort will be made to transfer records 
electronically in accordance with the standards 
for permanent electronic records contained in 36 
CFR 1228.270 or standards applicable at the 
time. 

AUTHORIZED DISPOSITION 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

rmanent. Cut off electronic 
file when NRC involvement 
termi tes. Convert image files 
to paper, icroform, magnetic 
tape, 3480 ass tape cartridge, 
or any other edium and format 
that meets N regulations 
found in Subchapt B of 36 
CFR Chapter XII an ransfer to 
NARA 2 years after cut f. 
Prior to transfer, NARA a 

NARA­
APPROVED 
CITATION 

and NCl-431-81-5 
Item 1.5.30.b. l.a 

(NUREG-0910 
NRCS 1-2.1.b.l.a) 

TBD 

TBD 

TBD 

8 
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ITEM 
NO. DESCRIPTION OF RECORDS 

If transfer in an electronic medium is not 
feasible, prior to transfer, with NARA 
concurrence, records will be converted to paper 
or to microforrn. Destroy NRC copy 8 years 
after transferring records to NARA. 

(5) ADAMS document profiles 
and ADAMS document 
packages created for the 
management, search, and 
retrieval of the PDF files 
and TIFF files , and ADAMS 
data related to digital 
signatures , and data that 
evidence final NRC 
Management and staff 
concurrences in documents 
that are linked to and 
considered part of the 
official records . 

b .  Agenda, minutes , final reports , 
and related records documenting 
accomplishments created by 
committees and for conferences 
when NRC is not the sponsoring 
agency . 

ti� records created before 
04/01 /2000. 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files . 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 

NARA­
APPROVED 

AUTHORIZED DISPOSITION CITATION 

at in which records will 
be transfer . Destroy NRC 
copy 8 years a transferring 
record to NARA. 

Permanent. Cut off electronic TBD 
files with related PDF files and 
TIFF files . Transfer to NARA 
according to regulations found 
in 36 CFR § 1228 . 188 when the 
PDF files and TIFF files are 
transferred .  Destroy NRC copy 
8 years after transferring record 
to NARA. 

Destroy when 3 years old or NCl-43 1-8 1-5 
earlier if no longer needed for Item 1 . 5 .30 .b .  1 .b 
re ere 

Destroy paper documents TBD 
2 months after creation of 
ADAMS electronic record . 

Destroy after creation of TBD 
ADAMS electronic record or 
when no longer needed for 

1- ' --,  
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ITEM 
NO. DESCRIPTION OF RECORDS 

(PDF) files, TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records . Included are 
electronic records created 
internally using office 
automation tools (e . g . ,  
WordPerfect, Lotus, 
Informs , e-mail , etc . )  and 
electronic records received 
from outside the agency . 

(4) ADAMS PDF files and their 
linked native application 
source files; ADAMS TIFF 
files and their linked ASCII 
files ; ADAMS document 
profiles and document 
packages; and ADAMS 
digital signature and 
concurrence data. 

C. All other records created by 
committees regardless of 
whether NRC is the sponsor 
agency, excluding the agenda, 
minutes , final reports and 
related records described in Item 
a ,  above. 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

reference or updating , 
whichever is later. 

Cut off electronic files upon TBD 
termination of committee. 
Destroy 3 years after cutoff. 

ords created before 
04/0 1 /2000. 

Destroy when 3 years old or 
earlier if no longer needed for 
referenc . 

NC l-43 1 -8 1 -5 
Item 1 .5 .30 .b .2  

(2) Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months after creation of 
Tagged Image File Format ADAMS electronic record . 
(TIFF) files and ASCII files . 

-
.. ,!  
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ITEM 
NO. DESCRIPTION OF RECORDS 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files , TIFF files , and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
internally using office 
automation tools (e.g., 
WordPerfect , Lotus , 
InForms, e-mail , etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and their 
linked native application 
source fi les ; ADAMS TIFF 
files and their linked ASCII 
files ; ADAMS document 
profiles and document 
packagesa; and ADAMS 
digital signature and 
concurrence data. 

4 .  Committee to Review Generic 
Requirements (CRGR) Fi les 

Case files documenting CRGR 
reviews of proposed rulemakings 
and other generic NRC regulatory 
requirements. Records include 
requests for reviews, meeting 
agendas , issue sheets and other 
background information, meeting 
minutes, member comments , 
recommendations, documentation of 
final actions , bullet ins to licensees , 
and related correspondence. Case 
files are arranged by meeting date. 

NARA­
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Destroy after creation of TBD 
ADAMS electronic record or 
when no longer needed for 
reference or updating , 
whichever is later . 

Cut off electronic files upon TBD 
termination of committee. 
Destroy 3 years after cutoff. 

' 
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\ ' 

ITEM 
NO. DESCRIPTION OF RECORDS 

Paper records created before 
04/01/2000. 

b. Paper records used as the source 
to create ADAMS Tagged 
Image File Format (TIFF) files 
and ASCII files. 

c. Copies of electronic files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remain with staff members and 
OCIO processing staff after 
creation of the ADAMS records. 
Included are electronic records 
created i nternally us ing office 
automation tools (e.g., 
WordPerfect, Lotus, InFonns, 
e-mail, etc.) and electronic 
records received from outside 
the agency. 

d .  ADAMS PDF f iles and TIFF 
f iles. 

PERMANENT. Cut-off electronic tiles at close 
of fiscal year. Transfer to the National Archives 
2 years after cut-off. At the time of transfer, 
NARA and NRC will detennine medium and 
fonnat in which records will be transferred as 
well as their arrangement Every effort will be 
made to transfer records electronically in 
accordance with the standards for pennanent 
electronic records contained in 36 CFR 1228.270 
or standards applicable at the time. If transfer in 
an electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will 
be converted to paper or to microfonn. Destroy 
NRC copy 8 years after transferring records to 

AUTHORIZED DISPOSITION 

Pennanent. Cut off meeting 
case files at the close of the 
fiscal year i n  which meeting 
occurred. Retire to the 
Washington National Record 
Center 5 years after cutoff. 
Transfer to NARA 20 years 
after cutoff. 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

ennanent. Cut off electronic 
fil at close of fiscal year. 
Conv image f iles to paper, 
microfo , magnetic tape, 3480 
class tape rtridge, or a ny other 
medium and nnat that meets 
NARA regulat i found i n  
Subchapter B of 3 CFR 
Chapter XII and tran er to 
NARA 2 years after cu ff. 
Prior to transfer, NARA d 
NRC will determine the me ·um 

1 2  

NARA­
APPROVED 
CITATION 

TBD 
(Unscheduled) 

TBD 

TBD 

TBD 

NARA. 
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e .  

ITEM 
NO. DESCRIPTION OF RECORDS 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

e transferred. Destroy 
NRC copy after 
transferring record to 

Permanent. Cut off electronic ADAMS document profiles and TBD 
ADAMS document packages files with related PDF files and 
created for the management, TIFF files . Transfer to NARA 
search, and retrieval of the PDF according to regulations found 
files and TIFF files , and in 36 CFR § 1228 . 1 88 when the 
ADAMS data related to digital PDF files and TIFF files are 
signatures , and data that transferred . Destroy NRC copy 
evidence final NRC 8 years after transferring record 
Management and staff to NARA. 
concurrences in documents that 
are linked to and considered part 
of the official records . 

5 .  Formal Arrangement and Agreement 
Files 

Signed bi-lateral arrangement 
documents and original or certified 

Permanent . Cut off file when 

copies of research agreements with 
foreign governments or other 
foreign organizations . Arranged 
alphabetically by name of foreign 
country. 

a .  Paper records created prior to TBD 
04/01/2000, and signed bi- arrangement expires. Offer to (Unscheduled) 
lateral arrangement documents NARA 10 years after expiration 
and research agreements in of arrangement. (Reference 
paper format created after that NC l-431-81-5 
date. Item 4 .5 . 15) 

b. Paper records used as the source Return to Official File Station TBD 
to create ADAMS electronic bit- for maintenance and disposition 
mapped image files and ASCII in accordance with item 5 . 1 ,  
files . above after ADAMS processing . 

C. Copies of electronic files stored Destroy after creation of TBD 
outside of ADAMS used to ADAMS electronic record or 
create ADAMS PDF files, bit- when no longer needed for 

1 3  
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ITEM 
NO. DESCRIPTION OF RECORDS 

mapped image files , and ASCII 
f iles that remain with staff 
members and OCIO processing 
staff af ter creation of the 
ADAMS records. Included are 
electronic records created 
internally using office 
automation tools (e.g., 
WordPerfect, Lotus , InForms , 
e-mail , etc.) and electronic 
records received from outside 
the agency. 

d. ADAMS PDF files and TIFF 
f iles. 

PERMANENT. Cut-off electronic files upon 
revocation or termination of agreement. 
Transfer to the National Archives 2 years after 
cut-off. At the time of transfer, NARA and NRC 
will determine medium and format in which 
records will be transferred as well as their 
arrangement. Every effort will be made to 
transfer records electronically in accordance 
with the standards for permanent electronic 
records contained in 36 CFR 1228.270 or 
standards applicable at the time. If transfer in an 
electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will 
be converted to paper or to microform. Destroy 
NRC copy 8 years after transferring records to 
NARA. 

e. ADAMS document prof iles and 
ADAMS document packages 
created for the management, 
search , and retrieval of the PDF 
f iles and TIFF files, and 
ADAMS data related to d igital 
signatures , and data that 
evidence f inal NRC 
Management and staff 
concurrences in documents that 
are linked to and considered part 
of the official records. 

AUTHORIZED DISPOSITION 

reference or updating, 
whichever is later. 

f i  s upon revocation or 
tern ·nation of agreement. 
Conv t image files to paper, 
micro� , magnetic tape , 3480 
class tap cartridge, or any other 
medium an format that meets 
NARA regul tions found in 
Subchapter B 36 CFR 
Chapter XII and ransf er to 
NARA 2 years aft cutoff . 
Prior to transfer, N 
NRC will determine t medium 
and format in which the ecords 
will be transferred. Destr 
NRC copy 8 years after 
transferring record to NARA. 

Permanent. Cut off electronic 
files with related PDF f iles and 
TIFF f iles. Transfer to NARA 
according to regulations found 
in 36 CFR § 1228.188  when the 
PDF files and TIFF f iles are 
transferred. Destroy NRC copy 
8 years after transferring record 
to NARAa. 

NARA­
APPROVED 
CITATION 

TBD 

TBD 

1 4  
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ITEM 
NO. DESCRIPTION OF RECORDS 

6 .  General Program Corresr1ondence 
Files (Subject Files) 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Letters, memoranda, messages, 
studies , reports, forms , and other 
data documenting and/or 
implementing plansa, policies, 
procedures, accomplishments , 
opinions, and decisions pertaining to 
Office of Nuclear Regulatory 
Research (RES) program and staff 
activities. 

a. Proeram Corresr1ondence Files 
at the Office Director Level. 

Files that document policy-
making decisions or significant 
RES program management 
functions that are signed by or 
addressed to the RES Director 
or Deputy Director. Excluded 
is program correspondence that 
documents routine t ransactions 
for which the record content is 
summarized or duplicated in 
higher level documents. (See 
item c. below.) 

records created before Permanent. Cut off at close o f  NC l-431-81-5 
04/01/2000. fiscal year. Hold 2 years and Item 1.2.15 .a 

re ashington 
National Record Center 
OCIO. OCIO will transfer to 
NARA when 20 years old. 

(2) Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months after creation of  
Tagged Image File Format ADAMS electronic record. 
(TIFF) files and ASCII files. 

1 5  :: , --



terminates. Transfer to the National Archives 2 

years after cut-off. At the time of transfer, 

NARA and NRC will determine medium and 

format in which records will be transferred as 
well as their arrangement. Every effort will be 

made to transfer records electronically in 
accordance with the standards for permanent 

electronic records contained in 36 CFR 1228.270 

or standards applicable at the time. If transfer in 

an electronic medium is not feasible, prior to 

transfer, with NARA concurrence, records will 

be converted to paper or to microform. Destroy 

NRC copy 8 years after transferring records to 

ITEM 
NO . DESCRIPTION OF RECORDS 

(3) Copies of electronic files 
stored outs ide of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII f iles that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
internally using office 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and 
TIFF files. 

PERMANENT. Cut-off electronic files at close 

of fiscal year. when NRC involvement 

NARA. 

(5) ADAMS document profiles 
and ADAMS document 
packages created for the 
management, search, and 
retrieval of the PDF files 
and TIFF f iles , and ADAMS 
data related to digital 
signatures ,  and data that 

AUTHORIZED DISPOSITION 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

rmanent. Cut off electronic 
f il at close of fiscal year. 
Con ert image files to paper, 
micro rm , magnetic tape, 3480 
class ta cartridge, or any other 
medium a d format that meets 
NARA reg ations found in 
Subchapter B f 36  CPR 
Chapter XII an transfer to 
NARA 2 years a i r cutoff. 
Prior to transfer, RA and 
NRC will determine e medium 
and format in which th records 
will be transferred. Des oy 
NRC copy 8 years after 
transferring record to NA 

Permanent. Cut off electronic 
f iles with related PDF fi les and 
TIFF fi les. Transfer to NARA 
according to regulations found 
in 36  CPR § 1228.188 when the 
PDF files and TIFF files are 

NARA­
APPROVED 
CITATION 

TBD 

TBD 

TBD 

1 6  
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ITEM 
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

NARA-
APPROVED 
CITATION 

evidence final NRC 
Management and staff 
concurrences in documents 
that are linked to and 
considered part of the 
official records. 

8 years after transferring record 
to NARA. 

b. Program Corresgondence Files 
Created or Received Below the 
Office Director Level. 

Files that document policy 
making decisions , s ignificant 
RES program management 
functions and program 
operations . They are signed by 
or addressed to RES 
management and staff below the 
Office Director level . Excluded 
is program correspondence that 
documents routine transactions 
for which the record content is 
summarized or duplicated in 
higher level documents . (See 
item c. below.) 

m- ords created before 
04/01/2000. 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files . 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files , TIFF files, and 
ASCII files that remain with 

Cut off at close of fiscal year. 
Hold 2 years and retire to the 

as 1 onal Record 
Center through OCIO . 
10 years after cutoff. 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating , 
whichever is later. 

NCl-43 1-81-5 
Item 1 .2 .  1 5 .b 

TBD 

TBD 

1 7 , 



ITEM 
NO. DESCRIPTION OF RECORDS 

staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included area· 
electronic records created 
internally using office 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and their 
linked native application 
source f iles ; ADAMS TIFF 
files and their linked ASCII 
files ; ADAMS document 
prof iles and document 
packages ; and ADAMS 
digital s ignature and 
concurrence data. 

c. Routine Program 
Correspondence Files Created 
or Received at All 
Organizational Levels. 

Files documenting program 
transactions of a routine or 
·recurring nature, the record 
content of which is summarized 
or duplicated in Item a. orab. 
above. 

AUTHORIZED DISPOSITION 

Cut off electronic files at close 
of fiscal year. Destroy 10 years 
after cutoff. 

NARA­
APPROVED 
CITATION 

TBD 

o-t-tLa�c.necords created before 
04/01/2000. 

Destroy when 2 years old, or 
sooner if purpose has been 

NCl-431-81-5 
. Item 1.2.15.c 

1 8  
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ITEM 
NO. DESCRIPTION OF RECORDS 

(2) Paper records used as the 
source to create ADAMS 

Tagged Image File Format 
(TIFF) files and ASCII files . 

(3) Copies of electronic files 
stored outside of ADAMS 

used to create ADAMS 

Portable Document Format 
(PDF) files , TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 

records . Included are 
electronic records created 
internally us ing office 
automation tools (e .g . , 
WordPerfect, Lotus , 
Informs , e-mail , etc .) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and their 
l inked native application 
source files; ADAMS TIFF 
files and their linked ASCII 
files ; ADAMS document 
profiles and document 
packages ; and ADAMS 

digital signature and 
concurrence data . 

7 .  Grants Files 

a .  Case files of contracts ,  reports , 
studies , agreements , 
correspondence , and other 
records relating to receipt, 
award, and monitoring of 
grants . 

NARA­

APPROVED 

AUTHORIZED DISPOSITION CITATION 

Destroy paper 'documents TBD 

2 months after creation of 
ADAMS electronic record . 

Destroy after creation of TBD 

ADAMS electronic record or 
when no longer needed for 
reference or updating ,  
whichever is later. 

Cut off electronic files at close TBD 

of fiscal year. Destroy 2 years 
after cutoff. 

J 9  
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ITEM 
NO. DESCRIPTION OF RECORDS 

C't-:t-:t::..�r..r l!re�c�ords created before 
04/01/2000. 

(2) Paper records used as the 
source to c reate ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files. 

(3) Cop ies of electronic files 
stored outside of ADAMS 

used to create ADAMS 

Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
c reation of the ADAMS 

records. Included are 
electronic records created 
internally using office 
automation tools (e.g., 
WordPe rfect, Lotus, 
Informs, e-mail, etc.) and 
electron ic records received 
from outside the agency. 

(4) ADAMS PDF files and their 
linked nat ive application 
source f iles ;  ADAMS TIFF 
f iles and their linked ASCII 
f iles ;  ADAMS document 
profiles and document 
packages ;  and ADAMS 

d ig ital signature and 
concurrence data. 

b .  Reports, books, studies, or any 
othe r f inal grant p roduct and 
related records .  

AUTHORIZED DISPOSITION 

Destroy 6 years and three 
months after case is closed. 

Destroy paper documents 
2 months after creation of 
ADAMS electron ic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
wh ichever is later. 

Cut off electronic files when 
case is closed. Destroy 6 years 
and three months after cutoff. 

NARA­

APPROVED 
CITATION 

NCal -431- 81-5 
Item 1.5.33.a 

TBD 

TBD 

TBD 

20 



TBD 

TBD 

years after cut-off. At the time of transfer, 
NARA and NRC will determine medium and 
format in which records will be transferred as 
well as their arrangement. Every effo rt will be 
made to transfer records electronically in 
accordance w ith the standards for permanent 
electronic records contained in 36 CFR 1 22 8.270 

or standards applicable at the time. If transfer in 
an electronic medium 1s not feasible, prior to 
transfer, with NARA concurrence, records will 
be converted to paper or to microform. Destroy 
NRC copy 8 years after transferring records to 

2 1  NARA. 

NARA­
ITEM APPROVED 
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION 

rT"1"'flopt:.U:e�c�o�r:c,ids created before 
04/01/2000. 

Permanent. Transfer to NARA NCal-431- 81-5 
Item 1.5.33.b 

(2) Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months af ter creation of 
Tagged Image Fi le Format ADAMS electronic record. 
(TIFF) fi les and ASCII fi les. 

(3) Copies of e lectronic fi les 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) fi les, TIFF fi les, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
e lectronic records created 
internally using office 
automation tools (e.g., 
Wo rdPerfect, Lotus; 
InForms, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF fi les and 

Dest roy after creation of 
ADAMS e lectronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

rmanent. Cut off e lectronic 
TIFF files. fi le at c lose of fiscal year. 

PERMANENT. Cut-off electronic files at close 
of fiscal year. when :HRC inYah•em@nt 

• te1minat0& Transfer to the National Archives 2 

Conv t image files to paper, 
microfor , magnetic tape, 3480 
c lass tape c tridge , o r  any other 
medium and mat that meets 
NARA regulatio found in 
Subchapter B of 36  
Chapter XII and trans r to 
NARA 2 years after cuto 
Prior to transfer, NARA an 



NARA-

ITEM APPROVED 
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION 

C will determine the medium 
and for in  which the records 
will be trans d. Destroy 
NRC copy 8 years a 
transferring record to N A  

(5) ADAMS document profiles Permanent. Cut off electronic TBD 
and ADAMS document files with related PDF files and 
packages created for the TIFF files. Transf er to NARA 

management, search, and accord ing to regulations found 
retrieval of the PDF files in  36  CFR § 1228.188 when the 
and TIFF files, and AD AMS PDF files and TIFF files are 
data related to digital transferred. Destroy NRC copy 
signatures, and data that 8 years after transferring record 
evidence final NRC to NARA. 

Management and staff 
concurrences in documents 
that are linked to and 
considered part of the 
official r ecords. 

C. Unsuccessful grant application 
files consist ing of applications, 
correspondence, and other 
records relating to unsuccessful 
(rejected or withdrawn) 
applications. 

fl} Pa13e1= i:ecocds created before Destroy 3 years after r ejection GRS 3-13 
04/01/2000. or withdrawal-. 

{NUREG-09±-0 
NRCS 2-21.3.c) 

(2) Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months aft er creation of 
Tagged Image File Format ADAMS electronic record. 
(TIFF) f iles and ASCII fil es. 

(3) Copies of electronic f iles Destroy after creation of TBD 
stored outside of ADAMS ADAMS electronic r ecord or 
used to create ADAMS when no longer needed for 
Portable Document Format reference or updatinga, 
(PDF) f iles, TIFF fil es, and wh ichever is later. 

22 
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ITEM 
NO. DESCRIPTION OF RECORDS 

ASCII files that remain with 
staff members and OCIO 
processing staff after 
crea tion of the ADAMS 
records. Included are 
electronic records created 
internally using office 
automation tools (e.g., 
WordPerfect, Lotus, 
Informs, e-mail, e tc.) and 
electron ic records received 
from outside the agency. 

(4) ADAMS PDF files and their 
linked native application 
source files ; ADAMS TIFF 
files and the ir linked ASCII 
files ; ADAMS document 
profiles and document 
packages ; and ADAMS 
dig ital signature and 
concurrence data. 

d. Grant adm inistrat ive files 
consisting of correspondence 
and/or subject files relating to 
routine operations and da ily 
act ivities in administrat ion of the 
grant program. 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) fi les and ASCII files. 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Cut off electronic files at close TBD 
of fiscal year. Destroy 3 years 
after cutoff. 

ords created before 
04/01 /2000. 

Destroy when 2 years old. GRS 3- 14  

(NUREG-0910 
NR 

Destroy paper documents TBD 
2 months after creat ion of 
ADAMS electron ic record. 

23 
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ITEM 
NO. DESCRIPTION OF RECORDS 

(3) Copies of  electronic fi les 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) f iles, TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
internally using office 
automation tools (e.g., 
WordPerfect, Lotus, 
lnForms, e-mail, etc.) and 
elec tronic records received 
from outside the agency. 

(4) ADAMS PDF files and their 
linked native application 
source files ; ADAMS TIFF 
files and their linked ASCII 
f iles ; ADAMS document 
profiles and document 
packages ; and ADAMS 
digi tal signature and 
concurrence data. 

8. Nuclear Safety Standards Program 
Files 

a .  Records accumulated in 
connection with the development 
of nuclear safety standards and 
guides pertaining to the siting of  
suitable location, design of 
nuclear power plants , etc. 
Included are draft standards and 
guides, comments from staff 
off ices and the public, and 
re lated records. Standards are 

NARA­
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Destroy after creation of TBD 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

Cut off electronic files at end of TBD 
fiscal year. Destroy 2 years 
after cutoff. 

. 24 , ·  
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ITEM 
NO . DESCRIPTION OF RECORDS 

formally publ ished as NRC 
Regulations, NUREGS , Guides , 
or Technical Specifications, 
which are retained permanently 
in microfiche form . See NRCS 
2, Part 14,  Item 8 . a . (2) . 

m-.µ,=-~ecords created before Destroy when 20 years old. NC l-43 1 -8 1 -5 =--= 

04/0 1/2000 . Item 4 .9 . 37 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files . 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files , and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
internally using office 
automation tools (e .g . , 
WordPerfect, Lotus , 
Informs, e-mail ,  etc . )  and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and their 
lmked native application 
source files ; ADAMS TIFF 
files and their l inked ASCII 

AUTHORIZED DISPOSITION 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record . 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating , 
whichever is later. 

Cut off electronic files at end of 
fiscal year . Destroy when 20 
years old. 

NARA­
APPROVED 
CITATION 

TBD 

TBD 

TBD 



---------

,, ,  

DESCRIPTION OF RECORDS 
ITEM 
NO.  

files; ADAMS document 
profiles and document 
packages ; and ADAMS 

digital signature and 
concurrence data. 

b. Record copy of nuclear safety 
standards and guides pertaining 
to the siting of suitable location, 
design of nuclear power plants , 
etc . Standards are formally 
published as NRC Regulations, 
NUREGS, Guides , or Technical 
Specifications . 

(1 )  Paper records c;i:eated before 
04/0 1 /2000. -------�n 20 years old . NC l-43 1-8 1-5 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files . 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files , TIFF files , and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
internally using office 

NARA­

APPROVED 

AUTHORIZED DISPOSITION CITATION 

Permanent. Transfer to NARA Supercedes 

Item 1 .5 . 36 .a . ( l )  

---�EG-0910 
NRC�-8-• .a.J_l)) 

Destroy paper documents TBD 
2 months after creation of 
ADAMS electronic record . 

Destroy after creation of TBD 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

26 



2 years after cut-off. At the time of transfer, 

NARA and NRC will determine medium and 

format in which records will be transferred as 

well as their arrangement Every effort will be 

made to transfer records electronically in 

accordance with the standards for permanent 

electronic records contained in 36 CFR 1228.270 

or standards applicable at the time. If transfer in 

an electronic medium is not feasible, prior to 

transfer, with NARA concurrence, records will 

be converted to paper or to microform Destroy 

NRC copy 18 years after transferring records to 

ITEM 
NO. DESCRIPTION OF RECORDS 

automation tools (e .g . , 
WordPerfect , Lotus , 
Informs, e-mail , etc . )  and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and 
TIFF files . 

NARA. 

(5) ADAMS document profiles 
and ADAMS document 
packages created for the 
management, search, and 
retrieval of the PDF files 
and TIFF files, and ADAMS 
data related to digital 
signatures, and data that 
evidence final NRC 
Management and staff 
concurrences in documents 
that are linked to and 
considered part of the 
official records . 

PERMANENT. Cut-off electronic files at close 

of fiscal year. Transfer to the National Archives 

AUTHORIZED DISPOSITION 

ermanent .  Cut off electronic 
fil at end of fiscal year. 
Con ert image files to paper, 
micro rm, magnetic tape ,  3480 
class ta cartridge ,  or any other 
medium a d format that meets 
NARA reg ations found in 
Subchapter B f 36 CFR 
Chapter XII an transfer to 
NARA 2 years a er cutoff. 
Prior to transfer, RA and 
NRC will determine 1e medium 
and format in which tH records 
will be transferred. Des oy 
NRC copy 18 years after 
transferring record to NAR . 

Permanent. Cut off electronic 
files with related PDF files and 
TIFF files. Transfer to NARA 

according to regulations found 
in 36 CFR § 1228. 1 88 when the 
PDF files and TIFF files are 
transferred . Destroy NRC copy 
18 years after transferring 
record to NARA. 

NARA­
APPROVED 
CITATION 

TBD 

TBD 

27 
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ITEM 
NO . DESCRIPTION OF RECORDS 

9. Personnel Monitoring Report Files 

Personnel monitoring reports and 
related information consisting of 
reports of individual monitoring 
from licensees required under 10  
CFR Part 20 . Documents consist of 
annual personnel monitoring reports 
and periodic reports of 
overexposures including NRC Form 
5 ,  the information from which is 
maintained on magnetic tapes 
accessed using the Radiation 
Exposure Information Reporting 
System (REIRS) at Oak Ridge 
National Lab . 

a .  Personnel monitoring reports 
and personnel overexposure 
reports submitted by licensees, 
from which all data are entered 
into the Radiation Exposure 
Information System (REIRS) . 

('t}-P- records created before 
04/01 /2000. 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII 
files . 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files , TIFF files , and 
ASCII files that remain with 
staff members and OCIO 

' ,. ' . ' 

NARA­
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Destroy 2 years after data are NCI-43 1 -89-6 
input into REIRS. Item I . a 

Destroy paper documents TBD 
2 months after creation of 
ADAMS electronic record . 

Destroy after creation of TBD 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 



Portable Document Format 
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ITEM 
NO. DESCRIPTION OF RECORDS 

processing staff after 
c reation of the ADAMS 
records. Included a re 
elect ronic records c reated 
internally using office 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-ma il, etc.) and 
electronic reco rds  rece ived 
from outside the agency. 

(4) ADAMS PDF f iles and thei r 
linked nat ive application 
sou rce f iles ;  ADAMS TIFF 
files and their l inked ASCII 

f iles ;  ADAMS document 
p rofiles and document 
packages ;  and ADAMS 

d igital s ignatu re and 
concurrence data. 

b. Personnel monito ring reports 
and personnel overexposure 
repo rts that are not placed in the 
REIRS or  of which only selected 
data a re ente red into REIRS. 

(n-��.cecords c reated before 
04/0 1/2000. 

(2) Pape r records used as the 
sou rce to c reate ADAMS 
Tagged Image F ile Format 
(TIFF) files and ASCII f iles. 

(3) Cop ies of elect ronic files 
stored outside of ADAMS 

used to create ADAMS 

NARA­
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Cut off electronic files at end of TBD 
f iscal year. Dest roy 2 years 
after cutoff. 

Pe rmanent. Cut off at end of NCI-431-89-6 
f iscal year. Item 1.b 
Was 1 ·onal Reco rd 
Center in 5 yea r blocks .  
Transfer to NARA when 20 
years old. 

Destroy paper documents TBD 
2 months afte r creation of 
ADAMS electronic record. 

Destroy after c reat ion of TBD 
ADAMS electronic reco rd o r  
when no longer needed for 



ITE M 
NO. DESCRIPTION OF RECORDS 

(PDF) fi les, TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of  the ADAMS 
records. Included are 
e lectron ic records created 
internally us ing office 
automation too ls 
(e.g .,WordPerfect, Lotus, 
InForms, e-mai l, etc.) and 
electron ic records rece ived 
from outside the agency. 

(4) ADAMS PDF files and 
TIFF files. 

PERMANENT. Cut-off electronic files at close 
of fiscal year. Transfer to the National Archives 
2 years after cut-off. At the time of transfer, 
NARA and NRC wil l  determine medium and 
format in which records wil l  be transferred as 
well as their arrangement. Every effort will be 
made to transfer records e lectronically in 
accordance with the standards for permanent 

! electronic records contained in 36 CFR 1228.270 
\ or standards applicable at the time. If transfer in 
i an e lectronic medium is not feasible, prior to 

transfer, with NARA concurrence, records will 
be converted to paper or to microform. Destroy 
NRC copy 1 8  years after transferring records to 
NARA. 

(5) ADAMS document profiles 
and ADAMS document 
packages created for the 
management, search, and 
retr ieval of the PDF files 
and TIFF files, and ADAMS 
data re lated to d ig ital 
s ignatures ,  and data that 
evidence final NRC 

AUTHORIZED DISPOSITION 

r�ference or updat ing, 
whichever is late r. 

t off electron ic files at end of 
fis 1 year. Convert image fi les 
to pa er, microform, magnetic 
tape, 3 80 class tape cartridge, 
or any ot er med ium and format 
that meets ARA regulations 
found in Sub apter B of  36 
CPR Chapter I and transfer to 
NARA 2 years a er cutoff. 
Prior to transfer, R A  and 
NRC will determine e medium 
and format in which th records 
will be transferred. De oy 
NRC copy 1 8  years after 
transferr ing record to NAR� 

Permanent . Cut off e lectronic 
files with related PDF files and 
TIFF files. Transfer to NARA 
according to regulations found 
in 36 CPR § 1228.a188 when the 
PDF files and TIFF files are 
transferred. Destroy NRC copy 
1 8  years after t ransferring 
record to NARA. 

N ARA­
APPROVED 
CITATION 

TBD 

TBD 
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ITEM 
NO . DESCRIPTION OF RECORDS 

Management and staff 
concurrences in documents 
that are linked to and 
considered part of the 
official records. 

NARA­

APPROVED 

AUTHORIZED DISPOSITION CITATION 

�-:e;.u;:,i,;,urQOn!1,!i�c_rrecords of personnel 
monitoring repo 8-

Permanent. Transfer data copy N 1-431-89-6 
immediately on magnetic tape Item 1.c 

present (maintained at Oak 
Ridge National Laboratory). 
(Reference NRCS 2-21.12 
"REIRS System. " 

d. REIRS system programming and 
documentationa. 

rnt"fti3�r:.e£icords created before 
04/01/2000. 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII filesa. 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF filesa, and 
ASCII f iles that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 

records. Included are 
electronic records created 
internally using off ice 

�"1It'C'Of���NUA�R�A technical 
requirements. Trans e TC'l�u_­
data copies to the NARA every 
5 years. 

Permanent. Transfer to NARA 
on an ongoing basis in 
conJu item 9ca. 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is latera. 

NCal-431-89-6 
Item 1.d 

TBD 

TBD 
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ITEM 
NO. DESCRIPTION OF RECORDS 

automation tools (e.g., 
WordPerfect, Lotus , 
InForms, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF fi les and 
TIFF files. 

PERMANENT. Cut-off electronic files at close 
of fiscal year. Transfer to the National Archives 
2 years after cut-off. At the time of transfer, 
NARA and NRC will determine medium and 
format in which records will be transferred as 
well as their arrangement. Every effort will be 
made to transfer records electronically in 
accordance with the standards for permanent 
electronic records contained in 36 CFR 1228.270 
or standards applicable at the time. If transfer in 
an electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will 
be converted to paper or to microform. Destroy 
NRC copy 18 years after transferring records to 
NARA. 

(5) ADAMS document profiles 
and ADAMS document 
packages created for the 
management, search, and 
retrieval of the PDF fi les 
and TIFF fi les, and ADAMS 
data related to digital 
signatures, and data that 
evidence final NRC 
Management and staff 
concurrences in documents 
that are l inked to and 
considered part of the 
official records. 

AUTHORIZED DISPOSITION 

ermanent. Cut off electronic 
fil at end of fiscal year. 
Con ert image files to paper, 
micro rma, magnetic tape, 3480 
class ta cartridge, or any other 
medium a d format that meets 
NARA reg ations found in 
Subchapter B f 36 CFR 
Chapter XII an transfer to 
NARA 2 years a er cutoff. 
Prior to transfer, RA and 
NRC will determine e medium 
and format in which th records 
wil l be transferred. Des oy 
NRC copy 18 years after 
transferring record to NAR . 

Permanent. Cut off electronic 
fi les with related PDF files and 
TIFF files. Transfer to NARA 

according to regulations found 
in 36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred . Destroy NRC copy 
1 8  years after transferring 
record to NARA. 

NARA­

APPROVED 

CITATION 

TBD 

TBD 
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NARA-
ITEM APPROVED 

AUTHORIZED DISPOSITION CITATION 

Case fi les documenting proposed 
and final rulemakings. Contents 
include interoffice correspondence, 
al l source documents re lied upon to 
prepare proposed and final rules, 
public comments, Committee to 
Review Generic Requirements 
(CRGR) minutes and 
recommendations, Advisory 
Committee on Reactor Safeguards 
comments, Commission papers, 
transcripts, indexes, and Federal 

Register Notices. 

a. Official case files created by the 
RES. 

er records created before Permanent. Cut off when NCl-431-85-1 
04/01/200 . regulation is issued through Item l.a 

n Federal Register. 

OCIO will transfer to 

5-year blocks when the earliest 
c losed case f ile is 25 years old 
and the most recent case fi le is 
20 years o ld. 

(2) Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months after creation of 
Tagged Image Fi le Format ADAMS e lectron ic record. 
(TIFF) f iles and ASCII f iles. 

(3) Copies of e lectronic f i les Destroy after creat ion of TBD 
stored outside of ADAMS ADAMS e lectronic record or 
used to create ADAMS when no longer needed for 
Portable Document Format re ference or updating, 
(PDF) f iles , TIFF f iles, and whichever is later. 
ASCII f iles that remain with 
staff members and OCIO 

NO. 

10 .  

DESCRIPTION OF RECORDS 

Re!!ulatorv History Fi les for 
Proposed and Final Rulemaking 

� 

· \f 

- . 
,_ -, .., ! ---

3 3  
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ITEM 
NO. DESCRIPTION OF RECORDS 

process ing staff after 
creation of the ADAMS 

records. Included are 
electronic records crea ted 
internally us ing office 
au tomation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-ma il, e tc.) and 
electronic records received 
from outs ide the agency. 

(4) ADAMS PDF f iles anda_ 
TIFF files. 

PERMANENT. Cut-off electronic files when 
final regulation is issued through notice in the 
Federal Register. Transfer to the National 
Archives 2 years after cut-off. At the time of 
transfer, NARA and NRC will determine medium 
and format in which records will be transferred as 
well as their arrangement. Every effort will be 
made to transfer records electronically in 
accordance with the standards for permanent 
electronic records contained in 36 CFR 1228.270 
or standards applicable at the time. If transfer in 
an electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will be 
converted to paper or to microform. Destroy NRC 
copy 1 8  years after transferring records to 
NARA. 

(5) ADAMS document prof iles 
and ADAMS document 
packages created for the 
management, search, and 
retrieval of the P DF files 
and TIFF files, and ADAMS 
data related to digital 
s ignatures, and data that 
evidence f inal NRC 
Management and s taff 
concurrences in documents 
that are l inked to and 
considered par t of the 
official r ecords. 

I •,' 

AUTHORIZED DISPOSITION 

ermanent. Cut off electronic 
fi s when regula tion is issued 
thro h notice in the Federal 
Regis r. Convert image files to 
paper, icroform, magnetic 
tape, 348 class tape cartridge, 
or any othe medium and forma t 
tha t  meets N RA regula tions 
found in Subc pter B of 36 
CFR Chap ter X and transfer to 
NARA 2 years aft r cu toff. 
Pr ior to transfer, N RA and 
NRC will determ ine t e medium 
and format in which the ecords 
will be transferred. Dest y 
NRC copy 8 years after 
transferring record to NARI\ 

Permanent. Cut off electronic 
files with related PDF files and 
TIFF files. Transfer to NARA 

accord ing to regulations found 
in 36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. Destroy NRC copy 
8 years af ter transferring record 
to NARA. 

34 

NARA­

APPROVED 

CITATION 

TBD 

TBD 



ITEM 
NO. DESCRIPTION OF RECORDS 

11. Rejected Research Project Proposals 

All proposals for research projects 
consisting of unsol icited contract 
proposals from individuals and 
organizations wh ich were not funded 
by NRC. 

a��'4l.l;:.!.r�ecords created before r .!. :::_.': 
04/01/2000. 

b. Paper records used as the source 
to create ADAMS Tagged 
Image F ile Format (TIFF) files 
and ASCII f iles. 

c. Copies of electronic f iles stored 
.outs ide of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) f iles, 
TIFF f iles, and ASCII files that 
rem ain w ith staff members and 
OCIO process ing staff after 
creat ion of the ADAMS records. 
Included are electronic records 
created internal ly us ing office 
automation tools (e.g., 
WordPerfect, Lotus, lnForms, 
e-mail , etc.) and electronic 
records rece ived from outs ide 
the agency. 

d. ADAMS PDF f i les and their 
linked nat ive appl icat ion source 
f iles ; ADAMS TIFF f iles and 
their linked ASCII fi les ; 
ADAMS document profiles and 
document packages ; and 
ADAMS digital signature and 

AUTHORIZED DISPOSITION 

Destroy 2 years after 
disapproval of fund ing. 

Destroy paper documents 
2 months after creat ion of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updat ing, 
wh ichever is later. 

Cut off electronic fi les upon 
disapproval of funding. Destroy 
2 years after cutoff. 

NARA­
APPROVED 
CITATION 

N l-43a1-89-5 
Item 2 

TBD 

TBD 

TBD 

concurrence data. 
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ITEM 
NO. DESCRIPTION OF RECORDS 

1 2 .  Research Program Files 

Records consisting of documents , 
data , and correspondence relating to 
the formulation, planning , direction, 
review, and evaluation of research 
in major program areas. 

a .  Documents generated , received, 
signed , or maintained at the 
Office Director level . 

( records created before 
04/0 1 /2000. 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files . 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files , TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 

records .  Included are 
electronic records created 
internally using office 
automation tools (e .g . ,  
WordPerfect, Lotus, 
Informs, e-mail , etc .) and 
electronic records received 
from outside the agency . 

AUTHORIZED DISPOSITION 

Permanent. Cut off files 
annually and retire to OCIO 
w e d .  Transfer to 
NARA when 20 years o . 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record . 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating , 
whichever is later .  

NARA­
APPROVED 
CITATION 

N 1 -43e1-89-5 
Item 3 . a  

NUREG-0910 
NRCS - -:i-2-:-a) 

TBD 

TBD 

, 3 6 



ITEM 
NO. DESCRIPTION OF RECORDS 

(4) ADAMS PDF fi les and 
TIFF f iles. 

PERMANENT. Cut-off electronic files annually. 
Transfer to the National Archives 2 years after 
cut-off. At the time of transfer, NARA and NRC 
will determine medium and format in which 
records will be transferred as well as their 
arrangement. Every effort will be made to 
transfer records electronically in accordance with 
the standards for permanent electronic records 
contained in 36 CFR 1228.270 or standards 
applicable at the time. If transfer in an electronic 
medium is not feasible, prior to transfer, with 
NARA concurrence, records will be converted to 
paper or to microform. Destroy NRC copy 18 
years after transferring records to NARA. 

(5) ADAMS document profiles 
and ADAMS document 
packages created for the 
management , search, and 
retrieval of the PDF files 
and TIFF files, and ADAMS 
data r elated to d igital 
signatures, and data that 
evidence final NRC 
Management and staff 
concurrences in documents 
that are l inked to and 
considered part of the 
official records. 

b. Documentation at the d ivision 
level and below. 

cords created before 
04/01/2000. 

AUTHORIZED DISPOSITION 

annual ly. Convert image 
fi les o paper, micro form, 
magn ic tape, 3480 c lass tape 
cartrid.:, , or any other medium 
and form t that meets NARA 
regulations ound in Subchapt er 
B of 36 CFR Chapter XII and 
transfer to NA A 2 years after 
cutoff. Prior to ansfer, NARA 
and NRC w ill d et m ine the 

records wil l be trans rred. 
Destroy NRC copy 1 8  ears 
aft er transferring r ecord 
NARA. 

Permanenta. Cut off electronic 
fi les with r elated PDF fi les and 
TIFF f iles. Transfer to NARA 
according to r egulations found 
in 36 CFR § 1228.1 88 when the 
PDF f iles and TIFF f iles are 
transferred. Destroy NRC copy 
1 8  years after transferring 
record to NARA. 

Cut off f iles annual ly. Destroy 
10 years after cutoff. 

NARA­
APPROVE D  
CITATION 

TBD 

TBD 

N l-431-89-5 
Item 3.b 

UREG-0910 
NRCS f-l"f-12:b}-
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NARA-

ITEM APPROVED 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION 

(2) Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months after creation of 
Tagged Image F ile Format ADAMS electronic record. 
(TIFF) f iles and ASCII files. 

(3) Cop ies of electronic files Destroy af ter creation of TBD 

stored outside of ADAMS ADAMS electronic record or 
used to create ADAMS when no longer needed for 
Portab le Document Format reference or updating , 
(PDF) f iles, TIFF f iles, and wh ichever is later. 
ASCII f iles that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electron ic records created 
internally us ing office 
automation tools (e.g., 
WordPerfect , Lotus , 
lnFormsa, e-mail, etc.) and 
electron ic records received 
from outs ide the agency. 

(4) ADAMS PDF f iles and their Cut off electronic files at close TBD 
linked native application of fiscal year. Destroy 10 years 
source f iles ;  ADAMS TIFF af ter cutoff. 
f iles and their linked ASCII 
f ilesa; ADAMS document 
prof iles and document 
packages ; and ADAMS 

d igital signature and 
concurrence data. 

13. Research Project Case F iles 

Techn ical documents , memoranda , 
monthly or quarterly highlight 
report s ,  program reports , status 
reports , management le tters , original 
of trac ings of drawings , 

3 8  



(2) 

' '  ' 

NARA-

ITEM APPROVED 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION 

specifications, and duplicate 
photographs of completed products, 
or apparatus, and references 
pertinent to a project maintained by 
the project manager. 

a. Case fi les deemed by the NRC 
or NARA to have exceptiona l 
value because of the highly 
significant nature of the research 
involved or uniqueness of the 
case fi le. Included are files that 
(1) show development of new 
and significant techniques, (2) 
relate to new and significant 
methodology and materials, (3) 
were the subject of 
Congressional investigation or 
came under intensive public  
scrutiny, (4) result inajudicial 
decisions or legislative activities 
affecting the functions and 
activities of the NRC, or (5) 
result in signifi cant changes in 
regulatory a cti vities and 
functions of the NRC. 

records created before Permanent. Cut off f iles after N 1-43 1 -89-5 
04/01/2000. completion or termination of the Item 4.a 

proJ ·re to OCIO when 
2 years old. Transfer to 
in annual blocks when 20 years  
old. 

Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months after creation of 
Tagged Image Fi le Format ADAMS electronic record. 
(TIFF) fi les and ASCII fi les. 

(3) Cop ies of e lectronic files Destroy after creation of  TBD 
stored outside of ADAMS ADAMS electronic record or 
used to create ADAMS when no longer needed for 
Portable Document Format 
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ITEM 
NO. DESCRIPTION OF RECORDS 

(PDF) files, TIFF files, and 
ASCII files that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
internally using off ice 
automation tools (e.g., 
WordPerfect, Lotus, 
Informs, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS PDF files and 
TIFF files. 

PERMANENT. Cut-off electronic files upon 
completion or termination of the project. 
Transfer to the National Archives 2 years after 
cut-off. At the time of transfer, NARA and NRC 
will determine medium and format in which 
records will be transferred as well as their 
arrangement. Every effort will be made to 
transfer records electronically in accordance 
with the standards for permanent electronic 
records contained in 36 CFR 1228.270 or 
standards applicable at the time. If transfer in an 
electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will 
be converted to paper or to microfonn. Destroy 
NRC copy 18  years after transferring records to 

(5) ADAMS document profiles 
and ADAMS document 
packages created for the 
management, search, and 
retr ieval of the PDF f iles 
and TIFF f iles, and ADAMS 
data related to digital 
s ignatures, and data that 
evidence final NRC 

AUTHORIZED DISPOSITION 

reference or updat ing , 
whichever is later. 

upon complet ion or 
ter ·nat ion of the project. 
Conv t image f iles to paper, 
microfo 1, magnetic tape, 3480 
class tape artridge, or any other 
medium an format that meets 
NARA regul ions found in 
Subchapter B 36 CFR 
Chapter XII and ransfer to 
NARA 2 years aft cutoff. 
Prior to transfer, N 
NRC will determ ine t e med ium 
and format in which the records 
will be transferred. De ray 

_ NRC copy 18 years after 
transferring record to NAR� 

Permanent. Cut off electronic 
files with related PDF files and 
TIFF files. Transfer to NARA 
according to regulat ions found 
in 36 CFR § 1228.188 when the 
PDF f iles and TIFF f iles are 
transferred. Destroy NRC copy 
18  years after transferring 
record to NARA . 

40 

NARA­
APPROVED 
CITATION 

TBD 

TBD 
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ITEM 
NO. DESCRIPTION OF RECORDS 

Management and staff 
concurrences in documents 
that are linked to and 
considered part of the 
official records. 

b. All other case files. 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII f iles. 

(3) Copies of e lectronic f iles 
stored outs ide of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII f iles that remain with 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
internally using office 
automat ion tools (e.g., 
WordPerfect, Lotus, 
InForrns, e-mail, etc.) and 
electronic records recei ved 
from outside the agency. 

(4) ADAMS PDF f iles and the ir 
l inked nat iye application 
source files ; ADAMS TIFF 
f iles and the ir l inked ASCII 

AUTHORIZED DISPOSITION 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating, 
whichever is later. 

Cut off electron ic files upon 
completion or termination of the 
project. Destroy when 20 years 
old. 

NARA­
APPROVED 
CITATION 

TBD 

TBD 

TBD 

( n-t-'frl:ie.r_r cords created before . Destroy when 20 years old. 
04/01/2000. 

N l-431-89-5 
Item 4.b 

4 1  
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ITEM 
NO. DESCRIPTION OF RECORDS 

filesa; ADAMS document 
profiles and document 
packages ; and ADAMS 

digital signature and 
concurrence data. 

14. Scientif ic and Technical Reports 

These are published and unpublished 
scientific and technical reports, as 
defined in NRC Management 
Directive 3.8. 

a. Record copy officially 
designated by the originating 
NRC office or contractor. 

( 1 )  Published reports. 

(b) Paper records used as 
the source to create 
ADAMS Tagged Image 
File Format (TIFF) and 
ASCII files. 

(c) Copies of electronic files 
stored outside of 
ADAMS used to create 
ADAMS Portable 
Document Format 
(PDF) files, TIFF fi les, 
and ASCII files that 
remain with staff 
members and OCIO 
processing staff after 
creation of the AQAMS 

AUTHORIZED DISPOSITION 

Permanent. Transfer to NARA 
when 10 years old. 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updat ing, 
whichever is later. 

NARA­
APPROVED 
CITATION 

NCal-431-81-5 
Item 4.8.28.a. l 

TBD 

TBD 
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ITEM 
NO. DESCRIPTION OF RECORDS 

records. Included are 
electron ic records 
created interna lly using 
office automation tools 
(e.g., WordPerfect , 
Lotus ,  Informs ,  e-mail , 
etc.) and electron ic 
records rece ived from 
outside the agency. 

(d) ADAMS PDF f iles and 
TIFF f iles. 

PERMANENT. Cut-off electronic files at close 
of fiscal year. Transfer to the National Archives 2 
years after cut-off. At the time of transfer, 
NARA and NRC wil l  determine medium and 
format in which records will be transferred as 
well as their arrangement. Every effort will be 
made to transfer records electronically in 
accordance with the standards for permanent 
electronic records contained in 36 CFR 1228.270 
or standards apphcable at the time. If transfer in 
an electronic medmm is not feasible, prior to 
transfer, with NARA concurrence, records will be 
converted to paper or to microform. Destroy NRC 
copy 8 years after transferring records to 
NARA. 

(e) ADAMS document 
profiles and ADAMS 
document packages 
created for the 
management, search , 
and retrieva l of the PDF 
file s and TIFF f iles ,  and 
ADAMS data re lated to 
digital signatures ,  and 
data that evidence fina l 
NRC Management and 
staff concurrences in 
documents that are 
l inked to and considered 
part of the official 
record s. 

AUTHORIZED DISPOSITION 

ermanent. Cut off electronic 
fil s at c lose of fiscal year. 
Con ert image files to p_aper, 
micro rm, magnetic tape, 3480 
c lass ta cartridge, or any other 
medium a d format that meets 
NARA reg ations found in 
Subchapter B f 36 CFR 
Chapter XII an t ransfer to 
NARA 2 years a er cutoff. 
Prior to transfer , RA and 
NRC will determ ine 
and format in which th records 
wi ll be t ransferred. Des oy 
NRC copy 8 years after 
transferring record to NAR 

Permanent . Cut off electron ic 
file s with re lated PDF files and 
TIFF f iles. Transfer to NARA 
accordmg to regu lations found 
in 36 CFR § 1228.1 88 when the 
PDF files and TIFF fi les  are 
transferred. Destroy NRC copy 
8 years after transferring record 
to NARA. 
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NARA­
APPROVED 
CITATION 

TBD 

TBD 



ITEM 
NO. DESCRIPTION OF RECORDS 

(2) Unpublished reports. 

"1r-i'�e.rJr�ecords created 
before 04/01 

(b) Paper records used as 
the source to create 
ADAMS Tagged Image 
File Format (TIFF) and 
ASCII files. 

(c) Copies of electronic f iles 
stored outside of 
ADAMS used to create 
ADAMS Portable 
Document Format 
(PDF) files ,  TIFF files, 
and ASCII files that 
remain with staff 
members and OCIO 
processing staff after 
creation of the ADAMS 

records. Included are 
electronic records 
created internally using 
off ice automation tools 
(e.g. , WordPerfect ,  
Lotus ,  InForms,  e-mail , 
etc.) and electronic 
records received from 
outside the agency. 

(d) ADAMS PDF f iles and 
TIFF files .  

Transfer to the National Archives 
2 years after cut-off At the time of transfer, 
NARA and NRC will determine medium and 
format in which records will be transferred as 
well as their arrangement. 

AUTHORIZED DISPOSITION 

Permanent . Cut off files at 
close of fiscal year. Transfer to 
NA �--�· ocks when 

Destroy paper documents 
2 months after creation of 
ADAMS electronic record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updating , 
wh ichever is  later. 

Permanent. Cut off electronic 
files at close of fi scal year. 

vert image files to paper, 
micr rm , magnetic tape , 3480 
class tape rtridge , o r  any other 
medium and at that meet s  
NARA regulations und in 
Subchapter B of 36 C 

NARA­

APPROVED 
CITATION 

N l -431-81-5 
Item 4. 8.28.a.2 

TBD 

TBD 

TBD 
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ITEM 
NO. DESCRIPTION OF RECORDS 

Every effort will be 
made to transfer records electronically in 
accordance with the standards for permanent 
electronic records contained in 36 CFR 1228.270 
or standards applicable at the time. If transfer in 
an electronic medium is not feasible, prior to 
transfer, with NARA concurrence, records will 
be converted to paper or to microform. 

(e) ADAMS document 
profiles and ADAMS 

document packages 
created for the 
management, search, 
and retrieval of the PDF 
files and TIFF files, and 
ADAMS data related to 
digita l signatures, and 
data that evidence final 
NRC Management and 
staff concurrences in 
documents that are 
l inked to and considered 
part of the official 
records. 

AUTHORIZED DISPOSITION 

apter XII and transfer to 
NA 2 years after cutoff. 
Prior to ansfer, NARA and 
NRC will termine the medium 
and format in 
will be transferre 

hich the records 
Destroy 

NRC copy 18 years after 
transferring record to NARA. 

Permanent. Cut off electronic 
files with related PDF files and 
TIFF fi les. Transfer to NARA 
according to regu lations found 
in 36 CPRa§ 1228.188 when the 
PDF files and TIFF files are 
transferred. Destroy NRC copy 
18 years after transferring 
record to NARA. 

NARA­
APPROVED 
CITATION 

TBD 
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