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6 AGENCY 

John H

CERTIFICATION 

arris 301-415-5885 

DATE RECEIVED 

NOTIF 

In accordance with the provisions of 44 
U S.C. 3303a the disposition request, 
mcludmg amendments, is approved except for 
items that may be marked "disposition not 
approved" or "withdrawn" In column 10 

DATE 

• r 

I hereby certify that I am authorized to act for this agency in matters pertaining to disposition of its records 
and that the records proposed for disposal on the attached Jt3'lb page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies,

!;ll is not required; D is attached; or D has been requested. 

AND	 PROPOSED DISPOSITION 

Agencywide Documents Access and Management System (ADAMS)
 
Programmatic Records of the NRC Office of International Programs.
 

ADAMS is an electronic information system that maintains the Nuclear
 
Regulatory Commission's (NRC's) unclassified official programmatic and 
administrative records in a centralized electronic document repository. 
ADAMS is designed to meet all National Archives and Records 
Administration (NARA) regulations to ensure NARA approval of ADAMS 
as an official electronic recordkeeping system. Beginning October 1, 1999, 
NRC headquarters and regional offices will no longer create or maintain 
paper-based record collections because the electronic documents in 
ADAMS will become the "official records" of the agency. The "official 
record" of documents maintained in ADAMS is a bit-mapped image file 
with an associated document profile containing "fielded" data to describe 
the document and its attributes. In addition, any electronic data related to 
a digital signature and/or electronic data that evidence final NRC 
management and staff concurrence in a document is linked to and 
considered part of the official record. 

Records disposition schedules for the NRC records maintained in ADAMS 
are divided into two broad groups: 

1) Programmatic records created or received by each individual NRC 
office 

2) Administrative records created or received by any NRC offices 
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7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN (NARA 

USE ONLY) 

The records disposition schedules for the administrative records 
series of all NRC offices are under development for later submittal 
toNARA. 

The records disposition schedules for the programmatic records 
series of each NRC office will be submitted to NARA under separate 
SF 115 for each office. 

This SF 115 pertains to the programmatic 
of International Programs. 

records of the NRC Office 
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ADAMS RECORDS SCHEDULES
 
OFFICE OF INTERNATIONAL PROGRAMS
 

ITEM 
NO.. DESCRIPTION OF RECORDS 

1. Committee 
Records 

and Conference 

a. Records relating to 
estabhshment, orgaruzanon, 
membership and pohcy of 
interagency, mtra-agency and 
international committees and 
conferences, and agenda, 
minutes, final reports, and related 
records documenting 
accomphshments created by 
committees and conferences 
when NRC IS the sponsonng 
agency. 

(1) Paper records created before 
0110112000. 

(2) Paper records	 used as the 
source to create ADAMS 
Tagged Image FIle Format 
(TIFF) files and ASCII files. 

(3) Copies of electronic	 files 
stored outside of ADAMS 

AUTHORIZED DISPOSITION
 

Permanent. Cut off when NRC 
involvement termmates. OCIO 
WIll transfer to NARA 10 years 
after cutoff. 

Destroy paper-documents 
2 months after creation of 
ADAMS electromc record. 

Destroy after creation of 
ADAMS electrornc record or 

4 

NARA-
APPROVED 
CITATION 

NCl-43l-8l-5 
Item 1.5.30.a.l 

(NUREG-09l0 
NRCS l-2.1.a 1) 

Supersedes: 
NCl-43l-8l-5 
Item 1.5.30.a.2 

(NUREG-09l0 
NRCS l-2.1.a.2) 

and NCl-43l-8l-5 
Item 1.5.30.b.1.a 

(NUREG-09l0 
NRCS l-2.1.b.1.a) 

TBD 

TBD 



NARA-
ITEM APPROVED 
NO.. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION 

used to create ADAMS when no longer needed for 
Portable Document Format reference or updatmg, whichever 
(PDF) files, TIFF files, and IS later. 
ASCII files that remam WIth 
staff members and OCIO 
processmg staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
mternally using office 
automation tools (e.g., 
WordPerfect, Lotus, 
Informs, e-mail, etc.) and 
electromc records received 
from outside the agency. 

(4) ADAMS PDF file~ and TIFF Permanent. Cut off electromc TBD 
files. files when NRC involvement 

termmates. Convert Image files 
to paper, microform, magnetic 
tape, 3480 class tape cartndge, or 
any other medium and format 
that meets NARA regulations 
found m Subchapter B of 36 
CFR Chapter XII and transfer to 
NARA 2 years after cutoff. Pnor 
to transfer, NARA and NRC WIll 
determme the medium and 
format m which the records WIll 
be transferred. Destroy NRC 
copy 8 years after transfemng 
record to NARA. 

(5) ADAMS document profiles Permanent. Cut off electromc TBD 
and ADAMS document files WIth related PDF files and 
packages created for the TIFF files. Transfer to NARA 
management, search, and according to regulations found m 
retneval of the PDF files and 36 CFR § 1228.188 when the 
TIFF files, and ADAMS data PDF files and TIFF files are 
related to digital SIgnatures, transferred. 
and data that evidence final 
NRC management and staff 
concurrences in documents 
that are hnked to and 
considered part of the 
official records. 

5 



ITEM 
NO. DESCRIPTION OF RECORDS 

b.	 Agenda, mmutes, final reports, 
and related records documenting 
accomplishments created by 
commrttees and for conferences 
when NRC is not the sponsonng 
agency. 

(1) Paper records created before 
01101/2000. 

(2) Paper records	 used as the 
source to create ADAMS 
Tagged Image FIle Format 
(TIFF) files and ASCII files. 

(3) Copies	 of electromc files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remam WIth 
staff members and OCIO 
processmg staff after 
creation of the ADAMS 
records. Included are 
electromc records created 
Internally USIngoffice 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electromc records received 
from outside the agency. 

(4)	 ADAMS PDF files and therr 
hnked native application 
source files; ADAMS TIFF 
files and their hnked ASCII 
files; ADAMS document 
profiles and document 
packages; and ADAMS 
digital SIgnature and 
concurrence data. 

AIJTHORIZED DISPOSITION
 

Destroy when 3 years old or 
earher If no longer needed for 
reference. 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updating, whichever 
IS later. 

Cut off electromc files upon 
terrrunation of committee. 
Destroy 3 years after cutoff. 

6
 

NARA-
APPROVED 
CITATION 

Supersedes: 
NCl-431-81-5 
Item 1.5.30.b.1.b 

(NUREG-0910 
NRCS 1-2.1.b l.b) 

TBD 

TBD 

TBD 

I
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ITEM 
NQ DESCRIPTION OF RECORDS AI ITHORIZED DISPOSITION 

NARA-
APPROVED 
CITATION 

c. All other records created by 
committees regardless of 
whether NRC is the sponsormg 
agency, excludmg the agenda, 
minutes, final reports and related 
records descnbed m Item a, 
above. 

(1) Paper records created before 
0110112000. 

Destroy when 3 years old or 
earher If longer needed for 
reference. 

Supersedes: 
NCl-431-81-S 
Item l.S.30.b.2 

(NUREG-0910 
NRCS 1-2.1.b.2) 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image FIle Format 
(TIFF) files and ASCII files. 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

TBD 

(3) Copies of electromc files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remam WIth 
staff members and OCIO 
processmg staff after 
creation of the ADAMS 
records. Included are 
electromc records created 
internally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, 
Informs, e-mail, etc.) and 
electromc records received 
from outside the agency. 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updatmg, whichever 
is later. 

TBD 

(4) ADAMS PDF files and their 
hnked natrve application 
source files; ADAMS TIFF 
files and their hnked ASCII 
files; ADAMS document 
profiles and document 
packages; and ADAMS 

Cut off electromc files upon 
termination of committee. 
Destroy 3 years after cutoff. 

TBD 
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ITEM 
NO. DESCRIPTION OF RECORDS 

digrtal SIgnature and 
concurrence data. 

2.	 Country FlIes, ExportJImport and 
Intemattonal Safeguards Records 

Files on mdrvidual foreign countnes, 
mcludmg correspondence and other 
documents pertammg to mternational 
safeguards in handlmg nuclear 
matenals, components and facilities, 
analyses of physical secunty, and 
agreements for cooperation. Filed 
alphabetically by name of country. 

er records created pnor to 
011011200 . 

b.	 Paper records used as the source 
to create ADAMS Tagged Image 
FIle Format (TIFF) files and 
ASCII files. 

c.	 Copies of electromc files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remain WIth staff members and 
OCIO processmg staff after 
creation of the ADAMS records. 
Included are electromc records 
created mtemally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, Informs, e-
mail, etc.) and electronic records 
received from outside the 
agency. 

d.	 ADAMS PDF files and TIFF 
files. 

NARA-
APPROVED 

Al JIHORIZED DISPOSITION CITATION 

Permanent Offer to NARA 
when 20 years old. 

NCI-431-81-5 
Item 4.5.13 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

TBD 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updatmg, whichever 
IS later. 

TBD 

Permanent. Cut off electromc 
files at close of fiscal year. 
Convert Image files to paper, 
microform, magnetic tape, 3480 

8 

TBD 



ITEM 
NO... DESCRIPTION OF RECORDS 

e.	 ADAMS document profiles and 
ADAMS document packages 
created for the management, 
search, and retneval of the PDF 
files and TIFF files, and 
ADAMS data related to digital 
SIgnatures, and data that 
evidence final NRC management 
and staff concurrences m 
documents that are lmked to and 
considered part of the official 
records. 

3.	 Country Files, InternatIOnal 
Arrangements 

Case files contaimng 
correspondence, studies, analyses, 
and copies of formal bi-lateral 
arrangements and documents 
pertaimng to NRC formal 
arrangements. Program to exchange 
nuclear regulatory and safety 
mformation and to cooperate on the 
development of regulatory and safety 
standards. Also mcluded are copies 
of research agreements and related 
correspondence. 

0110112000. 

AI ITHORIZED DISPOSITION 

class tape cartridge, or any other 
medium and format that meets 
NARA regulations found in 
Subchapter B of 36 CFR Chapter 
XII and transfer to NARA 2 
years after cutoff. Pnor to 
transfer, NARA and NRC will 
determme the medium and 
format m WhIChthe records will 
be transferred. Destroy NRC 
copy 8 years after transferrmg 
record to NARA. ' 

Pennanent. Cut off electromc 
files WIth related PDF files and 
TIFF files. Transfer to NARA 
accordmg to regulations found m 
36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. 

NARA-
APPROVED 
CITATION 

TBD
 

NCI-431-81-5
 
when 2 
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ITEM 
NO.. DESCRIPTION OF RECORDS 

b.	 Paper records used as the source 
to create ADAMS Tagged Image 
FIle Format (TIFF) files and 
ASCII files. 

c.	 Copies of electromc files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remain with staff members and 
OCIO processing staff after 
creation of the ADAMS records. 
Included are electromc records 
created mternally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, Informs, e-
mail, etc.) and electromc records 
received from outside the 
agency. 

\ 

d.	 ADAMS PDF files and TIFF 
files. 

e.	 ADAMS document profiles and 
ADAMS document packages 
created for the management, 
search, and retrieval of the PDF 
files and TIFF files, and 

Al JIHORIZED DISPOSITION 

NARA-
APPROVED 
CITATION 

(NUREG-0910 
NRCS 2-16.2) 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

TBD 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updating, whichever 
IS later. 

TBD 

Permanent. Cut off electromc 
files at close of fiscal year. 
Convert image files to paper, 
microform, magnetic tape, 3480 
class tape cartndge, or any other 
medium and format that meets 
NARA regulations found m 
Subchapter B of 36 CFR Chapter 
XII and transfer to NARA 2 
years after cutoff. Pnor to 
transfer, NARA and NRC WIll 
deterrmne the medium and 
format m which the records WIll 
be transferred. Destroy NRC 
copy 8 years after transfernng 
record to NARA. 

TBD 

Permanent. Cut off electromc 
files WIth related PDF files and 
TIFF files. Transfer to NARA 
according to regulattons found m 
36 CFR § 1228.188 when the 

TBD 
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ITEM 
NQ DESCRIPTION OF RECORDS 

ADAMS data related to digital 
SIgnatures, and data that 
evidence final NRC management 
and staff concurrences m 
documents that are hnked to and 
considered part of the official 
records. 

4. ExportlImport LICense Docket FlIes 

Case files and related control logs 
pertammg to the hcensmg of 
companies and individuals pursuant 
to 10 CFR Part 110 to export or 
Import nuclear matenal, equipment, 
nuclear components, and facihnes. 
Included are hcense applications, a 
copy of the hcense, and all other 
documentation pertammg to the 
hcensmg process arranged numer-
really by hcense number. 

ecords created prior to 
0110112000. 

b.	 Paper records used as the source 
to create ADAMS Tagged Image 
FIle Format (TIFF) files and 
ASCII files. 

c.	 Copies of electromc files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remam WIth staff members and 
OCIO processmg staff after 
creation of the ADAMS records. 
Included are electromc records 
created internally using office 
automation tools (e.g., 
WordPerfect, Lotus, InForms, e-
mail, etc.) and electromc records 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

PDF files and TIFF files are 
transferred. 

Pennanent Retire to WNRC 
when 10 years old. Offer to 

after hcense has 
expired. 

NCI-431-81-5 
Item 1.3.21 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

TBD 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updatmg, whichever 
is later. 

TBD 
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NARA-
ITEM 
NO.. DESCRIPTION OF RECORDS AI ITHORIZED DISPOSITION 

APPROVED 
CITATION 

received from outside the 
agency. 

d. ADAMS 
files. 

PDF files and TIFF Permanent. Cut off electronic 
files upon hcense termmation. 
Convert Image files to paper, 
microform, magnetic tape, 3480 
class tape cartridge, or any other 
medium and format that meets 

TBD 

NARA regulations found In 

Subchapter B of 36 CFR Chapter 
XII and transfer to NARA 2 
years after cutoff. Pnor to 
transfer, NARA and NRC WIll 
deterrmne the medium and 
format In which the records WIll 
be transferred. Destroy NRC 
copy 8 years after transfernng 
record to NARA. 

e. ADAMS document profiles and 
ADAMS document packages 
created for the management, 
search, and retrieval of the PDF 
files and TIFF files, and 
ADAMS data related to digital 
SIgnatures, and data that 
evidence final NRC management 
and staff concurrences in 

Permanent. Cut off electronic 
files WIth related PDF files and 
TIFF files. Transfer to NARA 
according to regulations found In 

36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. 

TBD 

documents that are lmked to and 
considered 
records. 

part of the official 

5. Eiles of Department of State Cables 
and Atomic International Eorum 
Wlres (AlE) 

Copies of State Department cables 
and AIF WIres relatmg to nuclear 
regulations and safeguards sent to 
NRC for information. 

tl. P~~I= reccrds 
0110112000. 

c Cut off files annually. 
when I year 0 

Destroy NCI-431-81-5 
~ 
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ITEM 
NO.. DESCRIPTION OF RECORDS 

b.	 Paper records used as the source 
to create ADAMS Tagged Image 
File Format.(TIFF) files and 
ASCII files. 

c.	 Copies of electromc files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remam with staff members and 
OCIO processing staff after 
creation of the ADAMS records. 
Included are electromc records 
created mternally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, InForms, e-
mail, etc.) and electromc records 
received from outside the 
agency. 

d.	 ADAMS PDF files and their 
lmked natrve application source 
files; ADAMS TIFF files and 
their hnked ASCII files; 
ADAMS document profiles and 
document packages; and 
ADAMS digital signature and 
concurrence data. 

6. Foreign VIsItor FlIes 

Correspondence, memoranda, 
reports, program curricula, 
biographical data pertaining to the 
VISitto NRC of foreign nationals for 
the purpose of exchanging 
information on nuclear safety and 
safeguards. 

a.	 FIles on incidental visitors, 

AI ITHORIZED DISPOSITION 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updating, whichever 
IS later. 

Cut off electromc files at close of 
fiscal year. Destroy 1 year after 
cutoff. 

NARA-
APPROVED 
CITATION 

(NUREG-0910 
NRCS 2-16.4) 

TBD 

TBD 

TBD 
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ITEM 
NO. DESCRIPTION OF RECORDS AIITHORIZED DISPOSITION 

NARA-
APPROVED 
CITATION 

Cut off files annually. 
when 5 years old. 

Destroy NCl-431-81-5 
Item 4.5 .16.a 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files. 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

TBD 

(3) Copies of electromc files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remain WIth 
staff members and OCIO 
processmg staff after 
creation of the ADAMS 
records. Included are 
electromc records created 
internally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, 
Informs, e-mail, etc.) and 
electronic records recerved 
from outside the agency. 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updating, whichever 
IS later. 

TBD 

(4) ADAMS PDF files and their 
lmked native application 
source files; ADAMS TIFF 
files and therr lmked ASCII 
files; ADAMS document 
profiles and document 
packages; and ADAMS 
digital SIgnature and 
concurrence data. 

Cut off electromc files at close of 
fiscal year. Destroy 5 years after 
cutoff. 

TBD 

b. Files on VISItorSwho have long 
term (3 to 6 months or longer) 
assignments working with NRC. 

terrrunation of assignment. 
NCl-431-81-5 

14 



ITEM 
NO... DESCRIPTION OF RECORDS 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files. 

(3) Copies of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remam with 
staff members and OCIO 
processmg staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
mternally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electromc records received 
from outside the agency. 

(4)	 ADAMS PDF files and thetr 
hnked native application 
source files; ADAMS TIFF 
files and their lmked ASCII 
files; ADAMS document 
profiles and document 
packages; and ADAMS 
digital signature and 
concurrence data. 

7. Formal Arrangement and Agreement 
Eiks 

Signed bi-lateral arrangement 
documents and ongmal research 
agreements with foreign 
governments. Arranged 
alphabetically by name of foreign 
country. 

AI ITHORIZED DISPOSITION 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updatmg, whichever 
lS later. 

Cut off electromc files upon 
termination of assignment. 
Destroy 10 years after cutoff. 

NARA-
APPROVED 
CITATION 

(NUREG-0910 
NRCS 2-16.S.b) 

TBD 

TBD 

TBD 
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ITEM 
N.O.. DESCRIPTION OF RECORDS AI ITHORIZED DISPOSITION 

= 
.-~~e~r~r~e~c~or~d~s~c=r:e:at~e~dfP~r~Io~r~t~o~:s_JP~e~rm~arn~e~n~t~cut off file when 01/01120 ,a 1 ed arrangement expires, Offer to 

bi-lateral arrangement documents 
and research agreements 10paper 
format created after that date. 

b.	 Paper records used as the source 
to create ADAMS Tagged Image 
File Format (TIFF) files and 
ASCII files. 

c.	 Copies of electromc files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remam WIth staff members and 
OCIO processmg staff after 
creation of the ADAMS records. 
Included are electromc records 
created mtemally US10goffice 
automation tools (e.g., 
WordPerfect, Lotus, Informs, e-
mail, etc.) and electromc records 
received from outside the 
agency. 

d.	 ADAMS PDF files and TIFF 
files. 

ears after expiration 
of arrangement. 

Return to Official FIle Station for 
mamtenance and disposmon 10 

accordance WIth Item 7.a, above 
after ADAMS processing. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updatmg, whichever 
IS later. 

Permanent. Cut off electromc 
files upon revocation or 
terrmnation of agreement. 
Convert Image files to paper, 
microform, magnetic tape, 3480 
class tape cartridge, or any other 
medium and format that meets 
NARA regulations found 10 

Subchapter B of 36 CFR Chapter 
XII and transfer to NARA 2 
years after cutoff. Pnor to 
transfer, NARA and NRC WIll 
determme the medium and 
format 10 which the records WIll 
be transferred. Destroy NRC 

16 

NARA-
APPROVED 
CITATION 

NCl-431-81-5 
Item 4.5.15 

TBD 

TBD 

TBD 



ITEM 
NO.. DESCRIPTION OF RECORDS 

e.	 ADAMS document profiles and 
ADAMS document packages 
created for the management, 
search, and retneval of the PDF 
files and TIFF files, and 
ADAMS data related to digital 
SIgnatures, and data that 
evidence final NRC management 
and staff concurrences In 
documents that are linked to and 
considered part of the official 
records. 

8.	 General Program Correspondence 
FlIes (Subject FIles) 

Letters, memoranda, messages, 
studies, reports, forms, and other data 
documenting and/or implementmg 
plans, policies, procedures, 
accomplishments, OpInIOnS,and 
decisions pertammg to Office of 
International Programs (OIP) 
program and staff activities. 

a.	 Program Correspondence FIles at 
the Office DIrector Level. 

FIles that document policy-
making deCISIOnsor significant 
OIP program management 
functions that are SIgned by or 
addressed to the OIP DIrector or 
Deputy DIrector. Excluded IS 
program correspondence that 
documents routme transactions 
for which the record content IS 
summanzed or duphcated In 
higher level documents. (See 
item c. below.) 

0110112000. 

AUTHORIZED DISPOSITION 

NARA-
APPROVED 
CITATION 

copy 8 years after transfemng 
record to NARA. 

Permanent. Cut off electronic 
files WIth related PDF files and 
TIFF files. Transfer to NARA 
according to regulations found In 
36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. 

TBD 

Permanent Cut off at close of NCl-431-81-5 
fiscal year. 5.a 
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ITEM 
NO.. DESCRIPTION OF RECORDS 

(2) Paper records	 used as the 
source to create ADAMS 
Tagged Image FIle Format 
(TIFF) files and ASCII files. 

(3) Copies	 of electronic files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remam WIth 
staff members and ocro 
processing staff after 
creation of the ADAMS 
records. Included are 
electromc records created 
internally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS	 PDF files and TIFF 
files. 

AIITHORIZED DISPOSITION 

e to the Washington National 
Record ough OCIO. 
OCIO will transfer to 
when 20 years old. 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

Destroy after creation of 
ADAMS electromc record or 
when no longer needed for 
reference or updating, whichever 
IS later. 

Permanent. Cut off electromc 
files at close of fiscal year. 
Convert image files to paper, 
microform, magnetic tape, 3480 
class tape cartridge, or any other 
medium and format that meets 
NARA regulations found m 
Subchapter B of 36 CFR Chapter 
XII and transfer to NARA 2 
years after cutoff. Pnor to 
transfer, NARA and NRC WIll 
deterrmne the medium and 
format m WhIChthe records WIll 
be transferred. Destroy NRC 
copy 8 years after transferring 
record to NARA. 

NARA-
APPROVED 
CITATION 

(NUREG-0910 
NRCS 1-2.2.a) 

TBD 

TBD 

TBD 
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ITEM 
NO... DESCRIPTION OF RECORDS 

(5)	 ADAMS document profiles 
and ADAMS document 
packages created for the 
management, search, and 
retrieval of the PDF files and 
TIFF files, and ADAMS data 
related to digital SIgnatures, 
and data that evidence final 
NRC management and staff 
concurrences m documents 
that are hnked to and 
considered part of the 
official records. 

b.	 program Corresnondencc Elks 
Created or Received Below the 
OffiQe DireQtor Leyd 

Files that document policy 
making decisions, significant 
OIP program management 
functions and program 
operations. They are SIgned by 
or addressed to OIP management 
and staff below the Office 
DIrector level. Excluded IS 
program correspondence that 
documents routme transactions 
for which the record content IS 
summarized or duplicated in 
higher level documents. (See 
Item c. below.) 

er records created before 
01101120 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image FIle Format 
(TIFF) files and ASCII files. 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Permanent. Cut off electromc TBD 
files WIth related PDF files and 
TIFF files. Transfer to NARA 
accordmg to regulations found in 
36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. 

Cut off at close of fiscal year. NCI-431-81-5 
Hold 2 years and retire to the Item 1.2.15.b 

National Record 
Center through 0 
10 years after cutoff. 

Destroy paper documents TBD 
2 months after creation of 
ADAMS electronic record. 
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ITEM 
NO. DESCRIPTION OF RECORDS 

(3)	 Copies of electrornc files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that remam WIth 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electronic records created 
Internally USIngoffice 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electronic records received 
from outside the agency. 

(4) ADAMS	 PDF files and therr 
linked natrve application 
source files; ADAMS TIFF 
files and their hnked ASCII 
files; ADAMS document 
profiles and document 
packages; and ADAMS 
digital SIgnature and 
concurrence data. 

c.	 RoutIne Program 
Correspondence Eiles Created or 
Received at All Organizanonal 
Leyels. 

FIles documenting program 
transactions of a routme or 
recurnng nature, the record 
content of WhIChIS summanzed 
or duplicated In Item a. or b. 
above. 

er records created before 
01/01120 

AI JIHORIZED DISPOSITION 

Destroy after creation of 
ADAMS electrornc record or 
when no longer needed for 
reference or updatmg, whichever 
IS later. 

NARA-
APPROVED 
CITATION 

TBD 

Cut off electrornc files at close of 
fiscal year. Destroy 10 years 
after cutoff. 

TBD 

Destroy when 2 years old, or 
sooner If purpose has been 

NCI-431-81-5 
Item 1.2.15.c 
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ITEM 
NO. DESCRIPTION OF RECORDS 

(2) Paper records used as the 
source to create ADAMS 
Tagged Image File Format 
(TIFF) files and ASCII files. 

(3) Copies of electromc	 files 
stored outside of ADAMS 
used to create ADAMS 
Portable Document Format 
(PDF) files, TIFF files, and 
ASCII files that rernam WIth 
staff members and OCIO 
processmg staff after 
creation of the ADAMS re 
Electronic records used as 
the source to create ADAMS 
PDF files, bit-mapped Image 
files, cords. Included are 
electronic records created 
mternally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, . 
InForms, e-mail, etc.) and 
electromc records received 
from outside the agency. 

(4) ADAMS	 PDF files and their 
hnked natrve application 
source files; ADAMS TIFF 
files and their hnked ASCII 
files; ADAMS document 
profiles and document 
packages; and ADAMS 
digital SIgnature and 
concurrence data. 

9. InternatIonal Orgamzatlon FJles 

Correspondence, memoranda, 
reports, and other records pertammg 
to NRC mvolvement WIth 
mternational organizations regarding 

Al JIHORIZED DISPOSITION 

Destroy paper documents 
2 months after creation of 
ADAMS electromc record. 

Destroy after creation of 
ADAMS electronic record or 
when no longer needed for 
reference or updatmg, whichever 
IS later. 

Cut off electromc files at close of 
fiscal year. Destroy 2 years after 
cutoff. 

NARA-
APPROVED 
CITATION 

TBD 

TBD 

TBD 

21
 



ITEM 
Nil DESCRIPTION OF RECORDS 

nuclear safeguards. Arranged 
alphabetically b~ name of 
orgamzation. 

er records created pnor to 
01101120 

b.	 Paper records used as the source 
to create ADAMS Tagged Image 
FIle Format (TIFF) files and 
ASCII files. 

c.	 Copies of electronic files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remain with staff members and 
OCIO processmg staff after 
creation of the ADAMS records 
Included are electronic records 
created internally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, Informs, e-
mail, etc.) and electromc records 
received from outside the 
agency. 

d.	 ADAMS PDF files and TIFF 
files. 

NARA-
APPROVED 

AUTHORIZED DISPOSITION CITATION 

Permanent Cut off file when NCl-431-81-5 
NRC mvolvement WIth Item 4.5.17 

--"Oi'j~l.l.ZilitI!f0~ntermmates. Offer to 
NARA 10 years a r If 
purpose has been served. ---~~=0 

Destroy paper documents TBD 
2 months after creation of 
ADAMS electromc record. 

Destroy after creation of TBD 
ADAMS electromc record or 
when no longer needed for 
reference or updatmg, whichever 
IS later. 

Permanent. Cut off electromc TBD 
files at close of fiscal year. 
Convert Image files to paper, 
rmcroform, magnetic tape, 3480 
class tape cartndge, or any other 
medium and format that meets 
NARA regulations found m 
Subchapter B of 36 CFR Chapter 
XII and transfer to NARA 2 
years after cutoff. Pnor to 
transfer, NARA and NRC WIll 
determme the medium and 
format m which the records WIll 
be transferred. Destroy NRC 
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ITEM 
NO... DESCRIPTION OF RECORDS 

e.	 ADAMS document profiles and 
ADAMS document packages 
created for the management, 
search, and retneval of the PDF 
files and TIFF files, and 
ADAMS data related to digital 
SIgnatures, and data that 
evidence final NRC management 
and staff concurrences m 
documents that are hnked to and 
considered part of the official 
records. 

10.	 Regulatory HIStory Files for 
Proposed and Fmal Rulemakmg 

Case files documenting proposed and 
final rulemakings. Contents mc1ude 
mteroffice correspondence, all source 
documents rehed upon to prepare 
proposed and final rules, pubhc 
comments, Committee to Review 
Genenc Requirements (CRGR) 
mmutes and recommendations, 
AdVISOryCommittee on Reactor 
Safeguards comments, Commission 
papers,	 transcripts, mdexes, and 
Federal Register Notices. 

a.	 Official case files created by the 
OIP. 

records created before 
0110112000. 

AI JIHORIZED DISPOSITION 

copy 8 years after transfernng 
record to NARA. 

Permanent. Cut off electromc 
files WIth related PDF files and 
TIFF files. Transfer to NARA 
accordmg to regulations found m 
36 CFR § 1228.188 when the 
PDF files and TIFF files are 
transferred. 

Permanent. Cut off when 
regulatron IS Issued through 
notice m Re ister. 
Transfer to NARA in 5-year 
blocks when the earliest 
closed case file is 25 years old 
and the most recent case file is 
20 years old. 

23 

NARA-
APPROVED 
CITATION 

TBD 

NCl-431-85-1 
Item 1.a 

NRCS	 1-2.3.a) 
G-0910 



NARA-
ITEM APPROVED 
NO.. DESCRIPTION OF RECORDS AI JIHORIZED DISPOSITION CITATION 

(2) Paper records used as the Destroy paper documents TBD 
source to create ADAMS 2 months after creation of 
Tagged Image FIle Format ADAMS electronic record. 
(TIFF) files and ASCII files. 

(3) Copies of electromc files Destroy after creation of TBD 
stored outside of ADAMS ADAMS electronic record or 
used to create ADAMS when no longer needed for 
Portable Document Format reference or updatmg, whichever 
(PDF) files, TIFF files, and IS later. 
ASCII files that remam WIth 
staff members and OCIO 
processing staff after 
creation of the ADAMS 
records. Included are 
electromc records created 
mternally usmg office 
automation tools (e.g., 
WordPerfect, Lotus, 
InForms, e-mail, etc.) and 
electromc records received 
from outside the agency. 

(4) ADAMS PDF files and TIFF Permanent. Cut off electromc TBD 
files. files when regulation IS Issued 

through notice in the Federal 
Register. Convert Image files to 
paper, rmcroform, magnetic tape, 
3480 class tape cartndge, or any 
other medium and format that 
meets NARA regulations found 
m Subchapter B of 36 CFR 
Chapter XII and transfer to 
NARA 2 years after cutoff. Pnor 
to transfer, NARA and NRC will 
determme the medium and 
format in which the records will 
be transferred. Destroy NRC 
copy 8 years after transferrmg 
record to NARA. 

(5) ADAMS document profiles Permanent. Cut off electromc TBD 
and ADAMS document files WIth related PDF files and 
packages created for the TIFF files. Transfer to NARA 
management, search, and accordmg to regulations found in 
retneval of the PDF files and 36 CFR § 1228.188 when the 
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ITEM 
NO. DESCRIPTION OF RECORDS 

TIFF files, and ADAMS data 
related to digital SIgnatures, 
and data that evidence final 
NRC management and staff 
concurrences m documents 
that are hnked to and 
considered part of the 
official records. 

RepresentatIon Fund FlIes 

iles consistmg of correspondence, 
fo s, messages, records of 
mem to purchases and 
distnbu ns, quarterly expense 
reports an elated documents used 
by OIP to rna e funds appropnated 
for international operation 
activities and other icial 

a.	 Paper records created be 
0110112000. 

b.	 Paper records used as the source 
to create ADAMS Tagged Image 
File Format (TIFF) files and 
ASCII files. 

c.	 Copies of electronic files stored 
outside of ADAMS used to 
create ADAMS Portable 
Document Format (PDF) files, 
TIFF files, and ASCII files that 
remam WIth staff members and 
OCIO processmg staff after 
creation of the ADAMS records. 
Included are electromc records 
created mternally using office 
automation tools (e.g., 
WordPerfect, Lotus, InFonns, e-
mail, etc.) and electronic records 

AI IIHORIZED DISPOSITION 

PDF files and TIFF files are 
transferred. 

Cut off at close of fiscal year. 
Hold 2 years and retrre to the 
Washmgton National Record 
Center through OCIO. Destroy 6 
ears and 3 months after cutoff. 

paper documents 
2 mont after creation of 
ADAMS e ctromc record. 

Destroy after creati 
ADAMS electromc re rd or 
when no longer needed fo 
reference or updatmg, WhICHver 
IS later. 
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NARA-
APPROVED 
CITATION 

TBD 

TBD 

TBD 



ITEM-.
 
NO. OOs",",""""""~~"""",,",""""""'-"-'..L-'N,-,O..LjFL......&..>.REC~O....,.RD~S
.... ......


rece~ m outside the 
agency. 

d. 
lmked native application sourc 
files; ADAMS TIFF files and 
their lmked ASCII files; 
ADAMS document profiles and 
document packages; and 
ADAMS digital SIgnature and 
concurrence data. 

NARA-
APPROVED 

AIITHORIZED DISPOSITION CITATION 

Cut off electromc files at close of TBD 
fiscal year. Destroy 6 years and 

months after cutoff. 
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