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PBGC Simplified Records Schedules

PBGC Simplified Records Schedules
Schedule 1: Administrative Schedule

The Administrative Schedule covers agency-wide support functions and administrative
program management functions carried out across the agency that support PBGC’s
mission and routine operations, but do not directly document the performance of mission
and policy functions. Administrative records relate to common agency-wide functions
such as: budget and finance, communications, information technology and services,
legal, payroll and benefits, personnel, procurement and supply, public and congressional
relations, security, and travel. This records schedule covers those PBGC administrative
support records represented and not represented by the General Records Schedule (GRS),
and covers records in all format.

These records are created and maintained in different media and formats and this records
schedule is written to authorize the disposition of the records in any media. PBGC is
responsible for maintaining these records throughout their life cycle while under the
responsibility of PBGC.

This records schedule applies to all organizational elements of PBGC. All previously
approved records schedules of the PBGC are superseded and cancelled by this schedule
and the associated Mission and Policy Schedules.

1: Transitory Administrative Records.

Materials generated or recet t are of short-term interest.

TEMPORARY: Destroy or delete after 180 days or when r of value to the .
organization. Per GRS 23, Records Common to Most Office within Agencies<item 7,
Transitory Files.

Item 1.2: Administrative Records.

Administrative support records are those records prepared or received by individual
offices necessary to perform the day-to-day, normal, and routine internal
administration or housekeeping activities in support of organization and staff efforts
to accomplish the PBGC mission. These records include final and preliminary
versions of items, working files, background papers, and communications (including
e-mails) of business value (e.g. items documenting decisions, knowledge, or reusable
work products). Administrative support records, after initial declaration, may be
identified as significant to one or more complex records. Such records may be moved
or copied to, and become part of the more complex record or records, and managed
accordingly.” Administrative support records address matters within, but not limited
to, the subject areas below.

Administrative Schedulesv5.doc 1 _ 03/17/2009



PBGC Simplified Records Schedules

Administrative — General

Audit and Investigation Reports
Budget — General

Budget Estimates and Justifications
Building/Facility Management
Disclosure Forms

Employment (See 1.4 Staff Records)
Equal Employment Opportunity (See
1.4 Staff Records)

Ethics

Finance

General Training and Training
Materials

Human Capital Management (See
1.4 Staff Records)

Information Assets/Records
Information Services/Library
Information Systems/Technology

Inspector General

Mail and Couriers

Motor Vehicle Maintenance and
Operation

Pay and Benefits

Personnel Records (See 1.5 Official
Personnel Folders)

Privacy Act Requests

Property Management

Public Affairs

Publication Services

Safety

Security and Protective Services

Small Procurements (See 1.6
Unopened Bids)

Space and Maintenance
Telecommunications
Travel and Transportation

TEMPORARY: Break file at the end of each fiscal year or case closure (latest
documented use). Destroy or delete after 7 years.

NOTE: All permanent records such as irhportant Investigative and Audit
Files are scheduled under Item 3.3, Historical Administrative Records.

Item 1.3: Administrative Governance Records.

Administrative governance records are those administrative records accumulated
(prepared, collected, or received) by individual offices that aggregate materials
(records and other relevant information) into cases, project files, etc. to document
and support complex administrative issues or matters such as investigations,
development of cases, positions, findings, or reports, and the performance of
special studies, projects, analyses, evaluations, reviews and audits.

Administrative governance records address administrative oriented matters
within, but not limited to, the subject areas below.

Administrative Issuances
Administrative Policy

Attorney Time Records

Audit Files

Board of Directors' Working Files
Budget Policy

Administrative Schedulesv5.doc

Corporate Management Planning and
Reporting

Disclosure Request Records
Financial Management Reporting
Investigative Working Files

Large Procurements
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PBGC Simplified Records Schedules

o Office Policy e Special Project Case Files
e Pension Plan Files e Task Force Case Files
e Physical Security Policies

TEMPORARY: Close file when matter is completely finished or closed. Transfer
physical records to an offsite storage facility 5 years after the end of the fiscal year
the matter was closed. Destroy or delete 20 years after the end of the fiscal year that
the mater was closed.

tem-1.4-Staff Records-

Staff Records-includes-materals-generated-or-received that-document sensitive
mfema&e&rdﬁeéte%h&supmsmn;mag&aeﬁ—e&peébfmaﬁeeﬁsessmeamf

t mong-these-administrative records-that-dueto
theseﬂsﬂ%ﬁa&treeﬁh&mferma&e&een&amed&efem;ekduete%glsm
ﬁg&lateﬁnefeen&aemd-maadatesepebhgaheas—wqmm%esmfﬂemeess

—Gepies-efease-ﬁ}es—femarded-te

OPM relating-to-performenecerating
beard-reviews

TEMPORARY: Cut-off at the-end-of fiscal-year-or-case-closure—Destroy-or delete
after-1-year—GRS 1, Civilian Personnel Records, Items 18 (a) & (b).

Item-1.5:—Official-Personnel-Folders

different-from-these-described-in-the-Administrative-Records-Schedules-above:
NOTE:—OPEs-travel-with-the-employee-or-transfer-to-the-St-Leuis Personnel
Records-Center-when staff retires-

Administrative Schedulesv5.doc 3 03/17/2009
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PBGC Simplified Records Schedules

W%ﬁ&&h&aﬂédes&wmpmededmbselmdemﬁ
destroy-files-relating-to-an-employee-with-1-year-afier-sep —GRS1;
Civilian Personnel Reeordsy Items-18-(a) &-(b).

tem-1.6:—Unopened-Bids

Unepened-Bids-includes-these
pmd&pmdue&ewemee&(eg—lnw&&e&sfe&&ds—kequesﬁs—fep&epesa&s—aad

W&Wﬁmr&m&m&hdﬁemd
wem—aet—epeaed—ilfhese—Reeefd

mgﬂmwﬂ%mmmﬂabhgmmm%%s&m@mess
items-in-a-manner-different-from-these-deseribed-in-the-Administrative Reeords
Schedules-above—Unopened Bids-include-items-within-the-areas-below:

e—Selicited-and-Unsolieited Bids-and Propesals-Files

TEMPORARY:—Destroy-5-years-after-date-of cancellation- GRS 3, Solicited and
Unsolicited Bids and Proposals Files, Item 5(c) 3. NOTE: Unopened bids are to
be returned to the bidder.

Item 1.7: Legal Administrative Records

Legal Administrative Records are those legal records prepared or received in the
course of normal and routine day-to-day activities that are not, at declaration,
identified as significant to a specific case. Records may support discrete litigation,
advisory, opinion, determination, or regulatory matters or items that potentially affect
legal or property rights. These records include final and preliminary versions of
items, worling files, background papers, and communications (including e-mails) of
business value (e.g. items documenting decisions, knowledge, or reusable work
products). Legal Administrative Records, after initial declaration, may be identified
as significant to one or more cases or files. Such records may be moved or copied to,
and become part of the case or file record or records, and managed accordingly.
Legal Administrative Records address matters within, but not limited to, the subject
areas below.

Attorney Time Records Non-Precedent Appeals Board
Ethics Decisions

Freedom of Information Official Litigation Working Files
General legal advice memorandums Regulations Files Working Papers
Legal Opinion Files Other legal working files including
Legal Opinion Working Files electronic mail and electronically
Litigation Docket Sheets stored information

Administrative Schedulesv5.doc
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TEMPORARY: Break file at the end of each fiscal year or case closure (latest
documented use). Destroy or delete after 20 years.

Item 1.8 Legal Administrative Case Records

Legal Administrative Case Records are those records prepared, received, and
aggregated into a system of records that is critical to an understanding of discrete
litigation, advisory, opinion, determination, or regulatory matters or items that
potentially affect legal or property rights. Administrative Records address matters
within, but not limited to, the subject areas below.

e Agreements and Financial e Litigation Files Non-Historic
Instruments e Legislative Files
Appeals Board Files e Non-litigation Cases
Background Case Files e Official Litigation and Pension Plan
Investigation and case management Files - Non-precedential cases and
files pension plan files

TEMPORARY: Close file when matter is completely finished or closed. Transfer
physical records to an offsite storage facility 2 years after the end of the fiscal year
the matter was closed. Destroy or delete 15 years after the end of the fiscal year that
the matter was closed.

Item 1.9: Historical Administrative Records.

Historical Administrative Records are those administrative records accumulated
(prepared, collected, or received) by individual offices that have been appraised by
NAR A to have sufficient value to warrant continued preservation by the Federal
Government as part of the National Archives of the United States. These are
historically, precederit setting, and significant records that document the history and
evolution of PBGC administration. Historical Administrative Records address
matters within, but not limited to, the subject areas below.

Historical Legal Opinion Files e Precedent or landmark litigation files
Legal advice memorandums that e Record copy of PBGC legal opinion
have a significant effect on PBGC letters

administration e Regulations Files

Legislative Files

Official Litigation and Pension Plan

Files

PERMANENT. Break file at the end of each fiscal year or case closure. Transfer
physical records to an offsite storage facility 10 years after the end of the fiscal year
in which the matter was closed. Transfer to NARA in S year blocks 25 years after
cutoff.

Administrative Schedulesv5.doc 5 03/17/2009
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NOTE: If these records are converted to electronic format, PBGC agrees to transfer
a copy to the National Archives and Records Administration (NARA) according to
NARA'’s pre-accessioning transfer procedures in “4 Strategy for Preserving
Permanent Electronic Records” and “Transferring Permanent Electronic Records to
NARA.” These records remain in the legal custody of PBGC until the records are
officially transferred into NARA’s legal custody.

Administrative Schedulesv5.doc 6 03/17/2009
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PBGC Simplified Records Schedules
Schedule 2: Mission Schedule

The Pension Benefit Guaranty Corporation (PBGC) was established under title IV of the
Employee Retirement Income Security Act of 1974 (ERISA) (88 Stat. 829, Public Law
93-406) with the mission to insure private pension beneficiaries against the complete loss
of promised benefits if their defined benefit pension plan is terminated without adequate
funding. Mission Schedule records document PBGC policies and procedures to establish
and maintain its responsibilities with regard to accomplishing agency functions. This
records schedule covers those PBGC mission support records represented and not
represented by the General Records Schedule (GRS), and covers records in all formats.

These records are created and maintained in different media and formats and this records
schedule is written to authorize the disposition of the records in any media. PBGC is
responsible for maintaining these records throughout their life cycle while under the
responsibility of PBGC.

This records schedule applies to all organizational elements of PBGC. All previously
approved records schedules of the PBGC are superseded and cancelled by this schedule
and the associated Administrative and Policy Schedules.

Item 2.1: Plan, Participant, and Insurance Records.

Plan, Participant and Insurance Records are those coverage, plan, termination,
participant, benefit, funds, premiums, and investment records prepared or received by
individual offices to document and manage the day-to-day, normal, and routine
processing activities that accomplish the PBGC mission. These records include final
and preliminary versions of items, working files, background papers, and
communications (including e-mails) of business value (e.g. items documenting
decisions, knowledge, or reusable work products). Plan, Participant and Insurance
Records, after initial declaration, may, at any time, be deemed significant and may be
moved or copied to, and become part of the more complex record or records, and
managed accordingly. Plan, Participant and Insurance Records address matters
within, but not limited to, the subject areas below.

e Actuarial Reports Files e Congressional Correspondence

e Administrative Closings Control Files

e Annual Premium Filing Files e Controlled Correspondence (Non-

e Assets Liquidation Files Congressional) Files

e Benefit Check Files and e Corporate Standing Committee Files
Reconciliation Statements e Custodian Banks and Money

e Benefit Payment Check Files Managers Files

e Extension Requests

Mission Schedulev5.doc 1 03/17/2009
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Financial Statement Documentation e Reportable Events File: 30-Day
Insurance Operations Program Reporting Requirement Waived
Subject Files e Revolving Fund Documentation

e Management Planning and Reporting e Standard Termination Files (Non
Files Trusteed)

e Non Standard Termination (Trusted) e Tax Returns or Tax Retum

e Paid Participant Files Information

e Participant File Update Forms e Training Aids

e Pension Plan Company Files e Tracking and Control

e Pension Processing Files e Treasurer's Report Files

e Plan Accounting e Trust Fund Ledger System Files

e Plan Expenditures e Other working files including

e Plan Record Files electronic mail and electronically

e Plan Termination Case Files stored information

e Premium Refund/Underpayment
Files

TEMPORARY. Break file at the end of each fiscal year or case closure (latest
documented use). Destroy or delete after 7 years.

Item 2.2: Governance Records.

Governance Records are those significant Mission records prepared, collected, or
received by individual offices that are aggregated into a system of records managed as a
unit, e.g., cases, project files, etc., to document and support complex mission related
issues such as coverage, plans, terminations, participants, benefits, funds, premiums, and
investment matters. Governance Records include materials related to conducting
investigations, developing cases, positions, findings, or reports, and performing special
studies, projects, analyses, evaluations, reviews and audits not covered under item 2.3.

Governance Records address mission oriented matters within, but not limited to, the
subject areas below.

e Active Negotiation Case Files ¢ Financial Management Reporting
e Actuarial Monitoring Files e High and Low Level Monitoring
e Administrative Issuances Case Files
e Appeals Board Minutes ‘ e Investigation files and case tracking
e Budget Policy and management
e Corporate Financial Planning and e Master History Index
Policy Files ' e Money Manager Contract and
Coverage Case Files Associated records
Directives, Procedural Issuances and e Multiemployer Plan Cases
Operating Manuals e Office Policy
e Employer Withdrawal Case Files e Plan Asset Case Files

Mission Schedulev5.doc 2 03/17/2009
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Plan Closing Case Files e Security Policy Files

Plan Termination Case Files Source e Special Project or Task Force Case
Records Files — Non-Precedent

Records Disposition Files e Terminated Plan Asset Case Files
Reportable Event Case Files

TEMPORARY. Close file when matter is completely finished or closed. Transfer
physical records to an offsite storage facility S years after the end of the fiscal year the
matter was closed. Destroy or delete 20 years after the end of the fiscal year that the
matter was closed.

Item 2.3: Core Case File Records.

Core Case File Records are those records accumulated (prepared, collected, or
received) by individual offices that are core to PBGC’s mission and contain all
documents significant to a matter that are aggregated and managed by an electronic
system (e.g. Plan Termination Case Files in the IPS). Core Case File Records address
mission oriented matters within, but not limited to, the subject areas below.

A. Core Case Files Records that are Electronic

TEMPORARY. Break file at the end of each fiscal year. Move off line 40 years after
determination that all participants have been fully paid. Destroy or delete after 135 years.

B. Core Case Files Records not Electronic.

TEMPORARY. Transfer to FRC 30 days after the case is closed. Destroy 40 years after
case is closed. '

Item 2.4: Pension Plan Company Files.

Information from a plan sponsor or administrator that is not necessary for case
processing. This includes paper and electronic copies of information received. These
Records are among those mission records that, due to the sensitive nature of the
information contained therein, or due to legislative, regulatory or contractual
mandates or obligations, require PBGC staff to process items in a manner different
from those described in the Administrative Records Schedules above.

TEMPORARY. Information should be returned to the plan sponsor, if possible, or
to the plan administrator if they have need for the information. If the plan
sponsor/administrator does not want the information to be returned, destroy/delete
after 3 years.

Maission Schedulev5.doc 3 03/17/2009
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Item 2.5: Tax Returns or Tax Return Information Disclosed by the
Internal Revenue Service (IRS)

Confidential materials such as tax returns and other IRS forms relating to pension
plan sponsors including related memoranda, control documentation, and working
papers.

a—Original-or-certified-or-attested-copies

Return-to-IRS-when no-longer needed-in-accordance-with-Internal Revenue-Code
Section-6139p)1-()-{H-and PBGC Directive-BM-10-2:

b. Copies

TEMPORARY. Destroy when no longer needed (in accordance with current
IRS requirements and PBGC Directive IM-10-2).

Mission Schedulevs.doc 4
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PBGC Simplified Records Schedules
Schedule 3: Policy Schedule

The Policy Schedule documents general agency policies and policy development, agency
origin and organization, and decisions and activities of senior executives. By their very
nature, many Policy Schedule Records have historical or other value to warrant continued
preservation by the federal govemment. The Policy Schedule covers corporate wide
directives/instructions, determinations (e.g., legal opinions, decisions for Congress, and
decisions on availability and use of authorized funds), legislative histories, publications,
final products, and special collections. This records schedule includes provisions for all
general policy records including those govemed by the GRS.

These records are created and maintained in different media and formats and this records
schedule is written to authorize the disposition of the records in any media. PBGC is
responsible for maintaining these records throughout their life cycle while under the
responsibility of PBGC.

This records schedule applies to all organizational elements of PBGC. All previously
approved records schedules of the PBGC are superseded and cancelled by this schedule
and the associated Administrative and Mission Schedules.

Item 3.1: Policy Support Records.

Policy Support Records are those policy related records prepared or received by
individual offices in support of organization and staff efforts to document information
in support of new or revised policy decisions, policy related matters, and related
policy activities. These records include final and preliminary versions of items,
working files, background papers, and communications (including e-mails) of
business value (e.g. items documenting decisions, knowledge, or reusable work
products). Policy Support Records, after initial declaration, may or may not be
significant or contribute to one or more complex records. Such records, as
appropriate, may be moved or copied to, and become part of the more complex record
or records and managed accordingly. Policy Support Records address policy matters
within, but not limited to, the subject areas below.

Advisory Committee Files e Regulations Files Working Papers
Corporate Policy Development Files e Research and Evaluation Working
Worldng Papers Files

Corporate Standing Committee Files e Other worling files including
Forecasting and Research Working electronic mail and electronically
Papers stored information

GAO Matters

Legislative Working Files

Policy Schedulevs.doc 1 03/17/2009
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TEMPORARY. Break file at the end of each fiscal year or case closure (latest
documented use). Destroy or delete after 7 years.

Item 3.2: Policy Records.

Policy Records are those policy records accumulated (prepared , received, or
collected) by individual offices that aggregate materials (records and other relevant
information) into cases, project files, etc. to document and promulgate new or revised
policies, policy related matters, and related activities. Policy Records address policy
matters within, but not limited to, the subject areas below.

e Background Case Files o Legislative Files
Budget Policy Files e Regulations Files
Directives, Procedural Issuances and e Research and Evaluation Files
Operating Manuals Files e Special Project or Task Force Case
Forecasting and Research Files Files
Investment Policy Issues and e Special Reports to Congress Files
Position Files

TEMPORARY. Close file when matter is completely finished or closed. Transfer
physical records to an offsite storage facility 5 years after the end of the fiscal year
the matter was closed. Destroy or delete 20 years after the end of the fiscal year that
the matter was closed.

Item 3.3: Historical Policy Records.

Historical Policy Records are those policy records accumulated (prepared, collected,
or received) by individual offices that have been appraised by NARA to have
sufficient value to warrant continued preservation by the Federal Government as part
of the National Archives of the United States. These are historical, precedent setting,
and significant records that document the history and evolution of PBGC
management and significant decisions. Historical Policy Records address matters
within, but not limited to, the subject areas below.

Policy Schedulev5.doc7 2 03/17/2009
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Audit Files

Historical Board of Directors' Files
Board of Directors minutes and
resolutions

Case files of significant value
Corporate Policy Development Files
Corporate Standing Committee File
Directives, Procedural Issuances and
Operating Manuals

Executive Director's Correspondence
Files

Published and Non-published
Forecasting and Research Files
Investment Policy Files

Investigation Files

Official Minutes of the Advisory
Committee

Official speeches of PBGC top
officials

Organizational Records

Precedent case record files and
correspondence

Precedent Pension Plan
administration files

Significant audit and evaluation files
Reports to President and Congress

PERMANENT. Break file at the end of each fiscal year or case closure. Transfer to

NARA after 20 years.

NOTE: If these records are converted to electronic format, PBGC agrees to transfer
a copy to the National Archives and Records Administration (NARA) according to
NARA'’s pre-accessioning transfer procedures in “A Strategy for Preserving
Permanent Electronic Recordse’ and “Transferring Permanent Electronic Records to
NARAE’ These records remain in the legal custody of PBGC until the records are
officially transferred into NARA’s legal custody.

Policy SchedulevS.doc7
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PENSION BENEFIT
GUARANTY CORPORATION

Electronic Records Systems

INameloffSystemISFACronym

Legal Edge for Windows (LEW) Legal Records. OGC uses LEW, Scheduled under N1-465-09-1.  J[TEMP Nov-08
a case management system, and
built a simple adjunct to that
system that stores electronic
documents a NTFS file store.
Image Processing System (IPS) Participant Records. Scheduled under N1-465-09-1. |TEMP Nov-08
A customized version of FileNet
that is used as a relatively
simple repository for the
scanned images and some
other electronic documents
organized into a file
structure based on a pension
plan and beneficiary
identifications.
Case Administration System Plan Case Files. Scheduled under N1-465-09-1. |TEMP Nov-08
(CMS) Database Application
Appeals Re-engineering Appeals Records.
Technical Information System Database Application Scheduled under N 1-465-09-1 TEMP Nov-08
(ARTIS)
Participant Record Information Benefit Payment.
System Management (PRISM) Database Application Scheduled under N 1-465-09-1 TEMP Nov-08
Premiun Accounting System Premium Accounting.
(PAS) Premium Accounting System. Scheduled under N1-465-09-1 | TEMP Nov-08




ADMINISTRATIVE

NARA Crosswalk
Current PBGC Record Schedules

Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) (Years) Number
Transitory
1 465-81-1 001e Non-Record Material 0 0.5 11 Administrative Administrative
Records
3. Reading or - " Tr:_m_sitory
3 465-81-1 Chronological Files 0 0.5 11 Administrative Administrative
Records
a. Notes and other Transitory
4 465-81-1 4. Suspense Files reminders; b. File copies; 0 0.5 11 Administrative Administrative
c. transitory papers Records
. Transitory
5 465-81-1 &g‘r’t&}:ch"'“' Reference 0 0.5 1.1 Administrative Administrative
Records
Transitory
6 465-81-1 6. Transitory Material a. Letters of transmittal 0 0.5 1.1 Administrative Administrative
Records
Transitory
7 465-81-1 6. Transitory Material b. Quasi-official notices 0 0.5 1.1 Administrative Administrative
Records
. Transitory
8 465-81-1 Ld:‘::l’:sa'r';ﬁfe' stors 0 05 1.4 Administrative Administrative
' 9f Records
a. Record copies of office Transitory
10 465-81-1 009. Subject Files policy and precedent 0 0.5 1.1 Administrative Administrative
material Records
. Transitory
1 465-81-1  |009. Subject Files b. Capies of other 5 0.5 1.1 Administrative Administrative
materials Records
010. Directives, Transitory
14 465-81-1 Procedural Issuances and (r:c.nl;; L;afr:lcne;i;I:ted to 0 0.5 1.1 Administrative Administrative
Operating Manuals Records
010. Directives, d. Case files related to Transitory
15 465-81-1 Procedural Issuances and is-suances 0 0.5 11 Administrative Administrative
Operating Manuals Records
. . . Transitory
31 465811 |27 Information Files [ g°p'°s of information 0 05 14 Administrative Administrative
Records
. . Transitory
33 | 465814 |28 Information Subject |[a] Obsolete/ superseded 1 0.5 1.1 Administrative Administrative
Files materials
Records
Transitory
40 |  4es8tq  |O52 MasterEmpioyee 0 0.5 14 Administrative Administrative
Records
L Transitory
50 | 4es.geq |120- Oraniaational b. All other copies 0 0.5 14 Administrative Administrative
Records Records

NARA Crosswalkv2_1.xls

2/18/2009



ADMINISTRATIVE NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Nofes
Schedule Was (Years) Number
(Years)
Transitory
62 | 465841 |00 IndexCard Control 0 0 14 Administrative |  Administrative
Files
Records
c. Image system source Transitory
146 465-01-1 1. Participant Files ( 66.) [records (aka chronological 1 0.5 11 Administrative Administrative
files) Records
L Transitory
182| 465022 ﬁ}le:'?gg)e"“'"a"m Case|b. Add-scans source 1 0.5 1.1 Administrative Administrative
" Records
L Transitory
183| 4es02-2 |3 Pian Temination Case|, 1,oq acords 05 1.1 Administrative Administrative
Files (68.)
Records
Previously unscheduled R Administrative
191 | 466 - New Item ltems Unscheduled 7 11 Administrative Records
002. General L Administrative
2 465-81-1 Administrative Files 1 7 1.2 Administrative Records
026. Audit and - . Administrative
26 465-81-1 Investigation Reports 5 7 12 Administrative Records
. . f. Working papers for - . Administrative
32 465-81-1 027. Information Files information files 4 7 12 Administrative Records
028. Information Subject |[b.] Continuing value R Administrative
34 465-81-1 Files materials 3 7 1.2 Administrative Records
081. Budget Estimates - . Administrative
9 485-81-1 and Justifications Files 3 7 12 Administrative Records
122, Off-the-Shelf Administrative
61 465-81-1 Audovisual Materials for 3 7 12 Administrative
Traini Records
raining
b. Record copies of
8. Corporate Management|Corporate Management - " Administrative
89 465-85-2 Planning and Reporting | Planning and Reporting 7 7 12 Administrative Records
documents and products
10. Employment - . Administrative
133 465-954 Aoplications 2 7 1.2 Administrative Records
11. Ethics Forms and a.,b. Original disclosure . . Administrative
134 465-95-4 Records reports 6 7 1.2 Administrative Records
. . . Transitory
135| 465954  |11-EthicsFormsand c. Copies of Ethics 6 05 12 Administrative Administrative
Records Agreements Records
136 465-954 11. Ethics Forms and d.1. Copies of interpretive 7 12 Administrative Administrative
Records memorandums Records
11. Ethics Forms and - Administrative
137 465-954 Records d.2. Remaining records 6 7 1.2 Administrative Records
160 | 465012  [3. Hotline Documents 2 7 12 Administrative |  Administrative
Records
063. Financial Administrative
41 465-81-1 Managen!ent Reporting 10 20 13 Administrative Governance Record
System Files sl
NARA Crosswalkv2_1.xls 2 2/18/2009



ADMINISTRATIVE NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Schedule Record Identification Was (Y Retention Number Bucket Name Sub Bucket Name Notes
as (Years) (Years)
" - " Administrative
42 465-81-1 084. PBGC Property File 10 20 13 Administrative Governance Records
a. Record copies that
8. Corporate Management|describe the Corporate L Administrative
88 465-88-2 Planning and Reporting | Management Planning 5 20 13 Adminisirative Govemnance Records
Svstem
2. Corporate
Management Planning . Administrative
98 465-94-1 and Reporting Files (85-2 a. Record copies 10 20 13 Administrative Governance Records
8.)
1. Tax Retun Disclosure
Request Records (62. S Administrative
111 465-95-3 Permanent System of PBGC Form 262 1 20 13 Administrative Govemnance Records
Standardized Records)
1. Tax Return Disclosure
Request Records (62. L Administrative
112 465-95-3 Permanent System of PBGC Form 273 7 20 13 Administrative Govemance Records|
Standardized Records)
01e Board of Directors' |b. Working files and - " Administrative
118 465-954 Files (40.) background papers 15 20 b Administrative Governance Records|
09. Attorney Time I Administrative
132 465-954 Records 15 20 1.3 Administrative Historical Records
b. Files of an investigative I
A . - : Administrative
151 465-01-2 1. Investigative Files nature .but do not. relate to 5 20 1.3 Administrative Governance Records
a specific allegation
W c. All other investigative L Administrative
152 465-01-2 1. Investigative Files case files 10 20 13 Administrative Govemnance Records
2. Investigative Case - "
153|  465-0+2  |Tracking and a. Inputs 0 0 13 Admiristrative |, Administratve
Management System
2. Investigative Case b.1eData on electronic I
154 465-01-2 Tracking and media related to specific 0 20 1.3 Administrative GO\::‘::::::S:?:;I' ds
Management System investigations
2. Investigative Case L
155|  465-014-2  |Tracking and b2 {“' other data on 0 20 13 Administrative GOA""""'S";""" |
Management System electronic media vemance S
- c.1eb. Hard copy Case
157|  4es-01-2 %a'é'ﬁ'iﬁ?'agﬁﬂ“ Gase Datus Repor am sther 0 20 13 Administrative |, Adminitrative
Management System ca s';s 9 .
2. Investigative Case T
158| 465-04-2 [Tracking and c2. Al otherhard copy 2 20 13 Administrative GOA"“""'S";'“’;d
Management System reports vermance Rec sl
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ADMINISTRATIVE

NARA Crosswalk
Current PBGC Record Schedules

Crosswalk: Previous PBGC SF 115's to Proposed Buckets

Prpoosed
No Previous Racord Record Identification Retention Retention New SF 115 Bucket Name Sub Bucket Name Notes
Schedule Was (Years) (Years Number
*  |2. Investigative Case L
159 465-01-2 Tracking and d. System Documentation 0 20 13 Administrative Go‘:\e‘m:':::ﬂe‘; rds
Management System

162| 465-042  |4. Audit Files a.2. All other copies of 0 20 13 Administrative Administrative
final report Govemance Records

y - b. Working papers in R Administrative
163 465-01-2 4. Audit Files support of audit 10 20 1.3 Administrative Govemance Records

I . - . Administrative
164 465-01-2 4. Audit Files c. All other audit case files 10 20 1.3 Administrative Govemance Records
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MISSION NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) Number
(Years)
008. Management -
9 465-811  |Planning and Workload 3 7 24 Mission Fan Particant and
Review Files
085. Participant File - Plan, Participant and
43 465-81-1 Update Forms 5 7 21 Mission Insurance Records
a4 465-81-1 086. Benefit Payment 5 7 2.4 Mission Plan, Participant and
Check Summary Insurance Records
087. Benefit Payment - Plan, Participant and
45 465-81-1 Check Register a.dPapereopy 0.5 7 21 Mission Insurance Records
46 |  4a65-8tq  |0o7-BerefitPayment |y \yorofimimicrofiche 5 7 24 Mission |Fian Participant and
Check Register Insurance Records
094. Trust Fund Ledger - Plan, Participant and
50 465-81-1 System Summary Reports 7 7 21 Mission Insurance Records
61e Tax Returns or Tax
Return Information a. Originals or certified - Plan, Participant and
63 465-84-1 Disclosed by the Intemal |copies 0 7 24 Misslon Insurance Records
Revenue Service (IRS)
61eTaxdRetumserdax
Return Information . - Plan, Participant and
64 465-84-1 Disclosed by the Intemnal b. Copies 7 21 Mission Insurance Records
Revenue Service (IRS)
66 465-841  |67. Plan Record Files 1 7 2.4 Mission Plan, Participant and
Insurance Records
70 465-841  |72. Actuarial Reports File |a. Master file copy 3 7 2.1 Mission Plan, Participant and
Insurance Records
71| 465841 |72 Actuarial Reports File [b. Actuary copy 05 7 21 Mission | Fian Participant and
Insurance Records
73. Actuarial Reports . Plan, Participant and
72 465-841 Correspondence File 2 7 21 Mission Insurance Records
88. Cancelled (Purged) . Plan, Participant and
73 465-84-1 Benefit Checks 7 7 21 Mission Insurance Records
89. Paid Benefit Payment . Plan, Participant and
74 e Checks 7 7 21 Mission Insurance Records
90. Voided Benefit . Plan, Participant and
75 e Payment Checks 7 7 21 Mission Insurance Records
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MISSION

NARA Crosswalk
Current PBGC Record Schedules

o]

rosswalk: Previous PBGC SF 115's to Propos;

ed Buckets

Prpoosed
No Previous Record Record Identification Retention Retention New SF 115 Bucket Name Sub Bucket Name Notes
Schedule Was (Years) Number
(Years)
91. Benefit Payment -
A . Plan, Participant and
76 465-84-1 Check Reconciliation 7 7 21 Mission Insurance Records
Statements
98. Premium Plan, Participant and
77 465-84-1 Eitle::ndIUnderpayment 7 7 21 Mission Insurance Records
78 | 465841 |99, Income TaxRecords 5 7 24 Mission | Pian Participant and
Insurance Records
79 465-85-2  |1. Assets Liquidation Files 7 7 24 Mission Plan, Participant and
Insurance Records
2. Custodian Banks and -
- Plan, Participant and
80 465-85-2 ri::;ey Managers Corr. 7 7 21 Mission Insurance Records
4. Monthly Treasurer's ;o Plan, Participant and
82 485-85-2 Report Files 5 7 21 hiasion Insurance Records
- . - Plan, Participant and
86 465-85-2 6. Training Aids 5 7 21 Mission Insurance Records
7. Insurance Operations - Plan, Participant and
87 e Program Subject Files 5 7 21 Mission Insurance Records
8. Corporate Management|c. Other copies and - Plan, Participant and
9 s Planning and Reporting  |working papers 2 7 21 Mission Insurance Records
a.(2) Appeals Board Non- .
92 | 465831 |29 AppealsBoard Files |Precedent Decisions and 7 7 24 Mission | Pan PartiGpant and
e Insurance Records
Non-litigation Cases
. b.(2) Appeals Board I Plan, Participant and
93 465-93-1 29. Appeals Board Files Agendas 7 7 21 Mission Insurance Records
2. Corporate
Management Planning . . Plan, Participant and
99 465-94-1 and Reporting Files (85-2 c. Other materials 5 7 21 Mission Insurance Records
8.)
2. Controlled -
113 465-95-3 Correspondence (Non- 1 7 21 Mission ﬁl::d::;‘:g::;;';d
Congressional) Files (74.)
3. Reportable Events: 30- -
114|  465-953 |DayReporting 1 7 2.1 Mission ﬁﬁ’;;::::’;g::;;’;d
Requirement Waived (75.)
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MISSION NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Prpoosed
No Previous Record Record Identification Retention Retention New SF 115 Bucket Name Sub Bucket Name Notes
Schedule Was (Years) (Years) Number
5. Congressional ' .
. . - Plan, Participant and
116 465-95-3 C_orrespondence Control |Working copies 1 7 21 Mission Insurance Records
Files (65.)
138 465-96-1 1. Financial §tatement 7 7 21 Mission Plan, Participant and
Documentation Insurance Records
2. Revolving Fund . Plan, Participant and
139 465-96-1 Documentation 5 7 21 Miasion Insurance Records
g 5. Annual Premium Filing " . . Plan, Participant and
142 465-96-1 Form (110.) a. Optical disk files 7 7 21 Mission Insurance Records
5. Annual Premium Filing . I Plan, Participant and
143 465-96-1 Form (110.) b. Hard copy files 2 7 21 Mission Insurance Records
a. 1) Imaged Participant
N - " File where the participant I Plan, Participant and
144 465-01-1 1. Participant Files ( 66.) or beneficiary has been 7 7 21 Mission Insurance Records
fully paid
a. 2) Imaged Participant
- . File where determination - Plan, Participant and
145 465-01-1 1. Participant Files ( 66.) letter has not been issued 7 7 21 Mission Insurance Records
7 years after final benefit
. a. Recordkeeping copy of . .
178 465-02-2 12 Pension Plan Company Pension Plan Company 1 7 21 Mission Plan, Participant and
Files Files Insurance Records
1. Pension Plan Company . — Plan, Participant and
179 465-02-2 Files b. Electronic records 1 7 21 Mission Insurance Records
2. Pension Processing - Plén, Participant and
180 465-02-2 Working Files 1 7 21 Mission Insurance Records
- d. Litigation and -
3. Plan Termination Case PP - Plan, Participant and
184 465-02-2 Files (68.) Administrative Source 5 7 21 Mission Insurance Records
records
4, Standard Termination . Plan, Participant and
187 465-02-2 Files (Non Trusteed) 1 7 21 Mission Insurance Records
5. Non Standard - Plan, Participant and
188 465-02-2 Termination (Trusteed) 1 7 21 Mission Insurance Records
Previously unscheduled - Plan, Participant and
191 | 465 - New item ltems Unscheduled 7 21 Mission Insurance Records
47 agsg1-1 |12 PlanAssel Case 10 20 22 Mission Governance Records
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MISSION NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention BucketName Sub Bucket Name Notes
Schedule Was (Years) (Years) Number

095. Financial Data and
Plan Asset Files for -

51 465-81-1 Insufficient Terminated 20 20 2.2 Mission Govemance Records
Plans
096. Corporate Financial _—

52 465-81-1 Planning Files 15 20 2.2 Mission Govemance Records|

53 465811 |07 Corporate Financial 15 20 22 Mission Govemance Recordsl
Policv Files

54 465-81-1 1.1 1.' Master Ponsion Plan 0 20 2.2 Mission Govemance Recordsl
Listinas

60 465-81-1 121. Security Policy Files 0 20 2.2 Mission Govemance Recordsl .

65 465-84-1 64. Coverage Case Files 15 20 2.2 Mission Govemance Recordsl
69. Reportable Event .

67 465-84-1 Case Files 20 20 22 Mission Govemance Recordsl

68 465-84-1 ;gé:mm Closing Case 20 20 2.2 Mission Govemance Recordsl
71. Employer Withdrawal T

69 465-84-1 Case Files 20 20 22 Mission Govemance Records

a.(2) Non-precedent

3. Special Project or Task|steeing case record files -

101 465-94-1 Force Case Files and correspondence 20 20 2.2 Mission Govemance Records

{department operations)

3. Special Project or Task| . -

102 465-94-1 Force Case Files b. Case working papers 3 20 2.2 Mission Govemance Records

103|  4gs.95q |1 Active Notification Case 15 20 22 Mission Govemance Recordsl
2. High Level Monitoring I

104 465-95-1 Case Files 10 20 2.2 Mission Govemance Recordsl
3. Low Level Monitoring -

105 465-95-1 Case Files 9 20 2.2 Mission Govemance Recordsl

106 465-95-1 ::h:: tuarial Monitoring 15 20 2.2 Mission Govemance Recordsl
4. Multiemployer Plan .

115 465-95-3 Cases (76.) 20 20 2.2 Mission Govemance Records
02. Official Litigation and b. Non-precedential cases

120 465-954 Pension Plan Files (43. i pre 15 20 2.2 Mission Govemnance Records

. and pension plan files

Case Files)
02. Official Litigation and

121 465954 Pension Plan Files (43. |c. Working copies 15 20 22 Mission Govemance Records
Case Flies)

123| 465954 |04 Litigation Docket 20 20 2.2 Mission Govemance Records
Sheets

NARA Crosswalkv2_1.xls 4 2/18/2009



MISSION NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) Number
(Years)
06. Agreements and . ’
125 465-954 Financial Instruments (46. a. Copy of signed 10 20 22 Mission Govemnance Records
instruments
Settlement Agreements)
06. Agreements and b. Signed originals of
126 465-954 Financial Instruments (46. tri.xstgea reegments 10 20 22 Mission Govemnance Records|
Settiement Agreements) 9 '
b.2. General legal advice
07. Legal Opinion Files |memorandums - .
129 465-954 (47) remaining legal advice 20 20 2.2 Mission Govemnance Records|
memorandums
130 465-954 2;’7 )Legal Opinion Files c. Working papers 0.5 7 2.2 Mission Governance Records
3. Money Manager
140 465-96-1 Contract and Associated 5 20 2.2 Mission Govemnance Records|
records
4. Terminated Plan Asset -
141 465-96-1 Case Files 17 20 2.2 Mission Governance Records|
d. Image Processing
147 465-01-1 1. Participant Files ( 66.) |System (IPS) 1 20 22 Mission Govemnance Records|
Documentation :
3. Plan Termination Case |a. Plan Termination Case .
181 465-02-2 Files (68.) Files Source Records 10 20 22 Mission Governance Records|
e.1elmaged Plan
3. Plan Termination Case | Termination Case Files - - Plan Termination
185 465-02-2 Files (68.) all participants have been 40 135 23 Mission Case File Records
fully paid
. e.2. Imaged Plan
3. Plan Termination Case | Termination Case Files - . Plan Termination
b 465-02-2 Files (68.) all participants have not 40 136 23 Mission Case File Records
been fully paid
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poLICY NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) Number
(Years)
. Department Policy
25 465-81-1 025. GAO Matters 5 7 341 Policy Records
041e Advisory Committee . Department Policy |
35 465-81-1 Files 5 7 31 Policy Records
5. Corporate Standing b.1. Records of the . Department Policy
M 465-85-2 Committee Files committee secretary 5 7 34 Policy Records
5. Corporate Standing b.2. All other committee . Department Policy
8 465-85-2 Committee Files records 3 7 34 Policy Records
oy 1. Legislative b. Files not related to Title . Department Policy
168 465-02-01 Development Files IVefd&ERISA 3 7 34 Policy Records
. b. Working papers for .
170|  465-02-01 20'9'3;%“':“;%"‘35 other regulations 3 7 34 Policy Depa;e’“::r;?"“y
P development files
_— . Department Policy
171 465-02-01 3. Paperwork Burden Files| 6 7 31 Policy Records
" b. Working papers for .
¥ 4. Corporate Policy " " Department Policy
173 465-02-01 Development Files ?'It:ser policy development 3 7 3.1 Policy Records
010. Directives, :
13 465811  |Procedural Issuances and |- Case files (background 10 20 32 Policy Multi-Department
" files) Policy Records
Operating Manuals
oy 023. Research and b. All working papers . Multi-Department
2 465-811 Evaluation Files supporting reports 15 20 32 Policy Policy Records
024. Special Reporié to . . Multi-Department
24 465-81-1 Conaress b. Report working papers 9 20 3.2 Policy Policy Records
. . . Multi-Department
37 465-81-1 045. Regulations Files 15 20 3.2 Policy Policy Records
. . " Multi-Department
38 465-81-1 080. Budget Policy Files 10 20 32 Policy Policv Records
-~ 093. Investment Policy  |b. Background papers and . Multi-Department
49 465811 Panel File working files 10 20 32 Policy Policv Records
3. Investment Policy . Multi-Department
81 465-85-2 Issues and Position Files 15 2 32 Policy Policy Records
a.(1) Appeals Board .
91 465-93-1 29. Appeals Board Files |Precedent Decisions and 7 20 3.2 Policy M;‘Ltl'icoeg‘:::::t
Litigation Cases y
c. Appeal Decisions Not . :
. y " Multi-Department
94 465-93-1 29. Appeals Board Files gg;::wed By The Appeals 7 20 3.2 Policy Policy Records
. - . . " Multi-Department
95 465-93-1 29. Appeals Board Files |d. Administrative Closings 7 20 32 Policy Policy Records
. . . Multi-Department
96 465-93-1 29. Appeals Board Files |e. Extension Requests 7 20 3.2 Policy Policy Records
. . Multi-Department
97 465-93-1 29, Appeals Board Files |f. Minutes 10 20 3.2 Policy Policv Records
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POLICY NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Prpoosed
No Previous Record Record Identification Retention Retention New SF 115 Bucket Name Sub BucketName Notes
Schedule Was (Years) (Years) Number
o I ] Multi-Department
124 465-954 05. Regulation Files 20 3.2 Policy Policy Records
. b. Working papers for .
5. Forecasting and . . Multi-Department
175 465-02-01 Research Files Eﬁerzcastlng and Research 10 20 3.2 Policy Policy Records
010. Directives, . s "
12 465-81-1 Procedural Issuances and [ Record copies of Pemanent | Permanent 33 Policy HustoRncalr:ollcy
Operating Manuals issuances ecords
020. Office Minutes of the " Historical Policy
18 465-81-1 Advisory Committee Permanent | Permanent 33 Policy Records
021. Official Minutes of
the Contingent Employer " Historical Policy
19 465-81-1 Liability Insurance (CELI) Permanent | Permanent 33 Policy Records
Panel
022. Executive Director's . Historical Policy
20 465-81-1 Correspondence Files Permanent | Permanent 33 Policy Records
a. All published and . .
023. Research and . " Historical Policy
21 465-81-1 Evaluation Files :?L::!li‘zgs"ed reports and Permanent | Permanent 33 Policy Records
024. Special Reports to  |a. Reports and supporting " Historical Policy
23 465-81-1 Congress documentation Permanent | Permanent 33 Policy Records
27 | 465811  |027.InformationFiles  |a. Record copies Permanent | Permanent 33 Policy Hs‘g;‘;‘:rdp:"w
28 465-81-1 027. Information Files b. Brochures Permanent | Permanent 33 Policy H|stoth|;(:;Ir::l|cy
29 465-81-1 027. Information Files ;r:;:j‘::l r:::gi;z:::s Permanent | Permanent 33 Policy H'St;';:lrs:“cy
d. Official speecheﬁf P .
465-81-1 027. Information Files Executive Director and Permanent | Permanent 33 Policy Hlstg;t;zlr::hcy
other PBGC top officials
042, Official Speeches of . Historical Policy
465-81-1 the General Counsel Permanent | Permanent 33 Policy Records
" a. Official minutes, " .
48 465-81-1 g:::‘élln;;:tment Policy agenda, position papers, | Permanent | Permanent 33 Policy H'St;r;iilr::"cy
and reports
112. Premium Payment . Historical Policy
55 465-81-1 System Permanent | Permanent 33 Policy Records
113. Case Processing ! Historical Policy
56 465-81-1 Svstem Permanent | Permanent 33 Policy Records
114. Benefit Payment . Historical Policy
57 465-81-1 Svstem Pemmanent | Permanent 33 Policy Records
120. Organizational . Historical Policy
58 465-81-1 Records a. Record copy Permanent | Permanent 33 Policy Records
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POLICY . NARA Crosswalk
Current PBGC Record Schedules

Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Prpoosed
No Prevslz:es dRT:md Record Identification “Z estz:l:;) Retention N‘m’lﬁ:: 5 Bucket Name Sub Bucket Name Nofes
u {Years)
a. Records relating to
1658 5. Corporate Standing establishment, . Historical Policy
a3 52 Committee Files organiaation, membership, Permanent | Permanent 33 Pollcy Records
and policy
a.(1) Precedent steeing
3. Special Project or Task|case record files and . Historical Policy
100 465-94-1 Force Case Files |correspondence Permanent | Permanent 33 Policy Records
(corporate-wide policy)
01. Board of Directors'  |a. Original minutes and . Historical Policy
117 465-954 Files (40.) resolutions Permanent | Permanent 33 Policy Records
B 02. Official Litigation and . .
119| 465954  |Pension Plan Files (43, |2 Selectedfiles and Permanent | Permanent 33 Policy Historical Policy
Case Files) documents ecords
07. Legal Opinion Files |a. Record copy of PBGC . Historical Policy
127 465-954 (47.) opinion letters Permanent | Permanent 33 Policy Records
b.1e General legal advice
-, . memorandums - Selected e .
128 465-954 ?477 )Legal Opinion Fles documents that produce a | Permanent | Permanent 33 Policy ng;‘:lr::hcy
: significant effect on PBGC
operations
131 465954  |08. Legislative Files (48.) Permanent | Permanent 33 Policy H"‘;Z‘:'r::""y
- . a. Official record of case . Historical Policy
150 465-01-2 1. Investigative Files files of sianificant value Permanent | Permanent 33 Policy Records
156 465-01-2 _?_.rag\(li:stig::’ive Case g‘l;ta";sl-:::’::’;)rggase Permanent | Permanent 33 Polic Histarical Policy
- Mana egmaent System Disposition Log for ) y Records
g ys permanent cases
a.1eOfficial record of audit . .
161 465-01-2 4. Audit Files and evaluation files of Permanent | Permanent 33 Policy I-ist;net‘:;lr::licy
significant value
- a. Selected precedential . .
167 465-02-01 :)'el“’ZIQC',SIra“‘;et Files files and material relating | Permanent | Permanent 33 Policy I-ist;neizlr::hcy ¢
P to Title IV of ERISA
a. Selected precedential
2. Regulations files and material relating . Historical Policy
169 485-02-01 Development Files to regulations adopted by Permanent | Permanent 33 Policy Records
the Corporation
a. Selected precedential
4. Corporate Policy files and material relating . Historical Policy
172 465-02-01 Development Files to policies adopted by the Permanent | Permanent 33 Policy Records
Corporation
. a. Published and . .
174 465-02-01 g.;t;rae;:slt:lil:egsand unpublished reports and Permanent | Permanent 33 Policy Hlst;r:‘:::rdP:licy
. studies
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AL)L NARA Crosswalk
Current PBGC Record Schedules
| | Crosswalk: Previous PBGC SF 115's to Proposed Buckets |
Previous Record Retention | FTP29%8d | o F 115
No Record Identification Retention Bucket Name Sub Bucket Name Nofes
Schedule Was (Years) Number
__(Years)
Transitory
1. 465-81-1 001. Non-Record Material 0 0.5 1.1 Administrative Administrative
Records
002. General .. . Administrative
2 465811 | Administrative Files ! 7 12 Administrative Records
" Transitory
3 465811 ghzﬁzﬂ"?c:{ Fies 0 05 11 Administrative Administrative
9 Records
a. Notes and other Transitory
4 465-81-1 4. Suspense Files reminders; b. File copies; 0 0.5 1.1 Administrative Administrative
c. transitory papers Records
. Transitory
5 46581-1 ‘h’g‘r;é;?"h"“‘a' Reference 0 05 1.1 Administrative Administrative
Records
Transitory
6 465-81-1 6. Transitory Material a. Letters of transmitial 0 0.5 1.1 Administrative Administrative
Records
. Transitory
7 465-81-1 6. Transitory Material b. Quasi-official notices 0 0.5 1.1 Administrative Administrative
Records
7. Indices, Logs, - . Transitory
8 465-81-1 Jt-:umals alln d Régis ters 0 0.5 1.1 Administrative Administrative
' Records
008. !\/Ianagement . Plan, Participant and
9 465-81-1 Plaqnlng gnd Workload 3 7 21 Mission Insurance l'gecor ds
Review Files
a. Record copies of office Transitory
10 465-81-1 009. Subject Files policy and precedent 0 0.5 1.1 Administrative Administrative
material Records
b. Copies of other Transitory
1 465-81-1 009. Subject Files C 5 0.5 1.1 Administrative Administrative
materials
Records
010. Directives, . . .
12 465-81-1 Procedural Issuances and ias-s'::gg; copies of Permanent | Permanent 33 Policy Hlst;:cczlr::llcy
Operating Manuals
010. Directives, .
13| 465811 |Procedural Issuances and :iegfse files (background 10 20 32 Policy Mult Department
Operating Manuals cy
010. Directives, Transitory
14 | 465811  |Procedural Issuances and ‘r'a';s”a;"ef.’e'ated o 0 0.5 1.1 Administrative Administrative
Operating Manuals ne fnctions Records
010. Directives, d. Case files related to Transitory
15 465-81-1 Procedural Issuances and is-suan ces 0 0.5 1.1 Administrative Administrative
Operating Manuals Records
16 465-81m  |011. Forms Files fat;rze‘”’d copy of each 10 No longer used
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Current PBGC Record Schedules

Crosswalk: Previous PBGC SF 115's to Proposed Buckets

Prpoosed
No Pre;l::: dl:e::ord Record Identification WR£7$$’;) Retention hb’:lv‘ r:l;::s Bucket Name Sub Bucket Name Notes
(Years)
17 465-81-1 011. Forms Files b. Working papers 0 No longer used
020. Office Minutes of the . Historical Policy
18 465-81-1 Advisory Committee Permanent | Permanent 33 Policy Records
021. Official Minutes of
04 the Contingent Employer . Historical Policy
19 465-81-1 Liability Insurance (CELI) Permmanent | Permanent 33 Policy Records
Panel
022. Executive Director's . Historical Policy
20 465-81-1 Correspondence Files Permanent | Permanent 33 Policy Records
a. All published and W "
023. Research and N . Historical Policy
21 465-81-1 Evaluation Files ::\lﬁ:zzshed reports and Permanent | Permanent 33 Policy Records
_ 023. Research and b. All working papers . Multi-Department
2 465-81-1 Evaluation Files supporting reports 15 20 32 Policy Policy Records
- 024. Special Reports to  {a. Reports and supporting . Historical Policy
23 465-81-1 Congress documentation Permanent | Permanent 33 Policy Records
024. Special Reports to . . Multi-Department
24 465-81-1 Conaress b. Report working papers 9 20 3.2 Policy Policy Records
. Department Policy
25 465-81-1 025. GAO Matters 5 7 31 Policy Records
026. Audit and . . Administrative
26 465-81-1 Investiaation Reports 5 7 1.2 Administrative Records
27 465811  |027.Information Files  |a. Record copies Permanent | Permanent 33 Policy H's‘;:';"::'"’y
28 465811  |027. Information Files  |b. Brochures Permanent | Permanent 33 Policy “is‘g;“ Fo licy
_ . . c. Annual reports to the . Historical Policy
29 465-81-1 027. Information Files President and Conaress Permanent | Permanent 33 Policy Records
d. Official speeched of . .
30 465-81-1  |027. Information Files  |ExecutiveDirectorand | Permanent | Permanent 33 Policy “'St;’:;'rgg'"y
other PBGC top officials
. . . Transitory
31 | 4858%1  [27.InformatonFies [ CoPiesofinformation 0 05 14 Administrative | Administrative
files
Records
32 465-81-1  |027. Information Files |- WWorking papers for 4 7 12 Administrative Administrative
information files Records
028. Information Subject |[a.] Obsolete/ superseded Transitory
33 465-81-1 . o 1 0.5 11 Administrative Administrative
Files materials
Records
34 465-81-1 028 Information Subject |[b.] antmumg value 3 7 12 Administrative Administrative
Files materials Records
_ 041. Advisory Committee . Department Policy
35 465-81-1 Files 5 7 31 Policy Records
042. Official Speeches of . Historical Policy
36 465-81-1 the General Counsel Permmanent | Permanent 33 Policy Records
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ALL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets |
Previous Record Retention | FPeosed | noysF11s
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) Number
(Years)
. . . Multi-Department
37 465-81-1 045. Regulations Files 15 20 3.2 Policy Policy Records
A . Multi-Department
38 465-81-1 080. Budget Policy Files 10 20 32 Policy Policy Records
081. Budget Estimates .. . Administrative
39 465-81-1 and Justifications Files 3 7 1.2 Administrative Records
Transitory
4 d65-811 |2 Master Employee 0 05 11 Administrative Administrative
Records
083. Financial - .
41 465-81-1 Management Reporting 10 20 13 Administrative Govl\ed""::zraRtgg rds
System Files
. - . Administrative
42 465-81-1 084. PBGC Property File 10 20 1.3 Administrative Govemnance Record
085. Participant File . Plan, Participant and
43 465-81-1 Update Forms 5 7 21 Mission Insurance Records
086. Benefit Payment . Plan, Participant and
| 44 485-81-1 Check Summary 5 7 21 Mission Insurance Records
087. Benefit Payment . Plan, Participant and
45 465-81-1 Check Register a. Paper copy 05 7 21 Mission Insurance Records
087. Benefit Payment . . - Plan, Participant and
46 465-81-1 Check Register b. Microfilm/microfiche 5 7 21 Mission Insurance Records
47 ags-g1-1 |05 Plan Asset Case 10 20 22 Mission Govermance Records|
. a. Official minutes, s .
48 465-81-1 093. Inv_estment Policy agenda, position papers, Permmanent | Permanent 3.3 Policy Historical Policy
Panel File and reports Records
093. Investment Policy b. Background papers and . Multi-Department
49 | 485811 |Pane| File working files 10 2 32 Policy Policy Records
094. Trust Fund Ledger - Plan, Participant and
50 ek L |System Summary Reports 7 7 21 Mission Insurance Records
095. Financial Data and
Plan Asset Files for -
51 465-81-1 Insufficient Terminated 20 20 2.2 Mission Govemnance Records
Plans
096. Corporate Financial . | l
l 52 | ae5-81-1  [o0 SoPCER 15 20 22 Mission Govemance Records
097. Corporate Financial L I I
| 53 l 465-81-1 Policy Files 15 20 22 Mission Govemnance Records|
| 54 | . ags-p1-1 |11, Master Pension Plan | 0 20 22 Mission Govemance Recordsl I
istings
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ALL NARA Crosswalk
Cumrent PBGC Record Schedules
| | Crosswalk: Previous PBGC SF 115's to Proposed Buckets |
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) (Years) Number
112. Premium Payment . Historical Policy
55 465-81-1 System Permanent | Permanent 33 Policy Records
113. Case Processing . Historical Policy
56 465-81-1 Svstem Permanent | Permanent 33 Policy Records
114. Benefit Payment Historical Policy
57 465-81-1 Svstem Permanent | Permanent 33 Policy Records
120. Organizational . Historical Policy |
| 58 | 465-81-1 Records a. Record copy Permanent | Permanent 33 Policy Records
- Transitory
59 | 4gs-8tq (120 Organizatonal {4y oiher copies 0 05 1.1 Administratve |  Administrative
Records
‘ Records
| 60 | 465-81-1  |121. Security Policy Files 0 20 22 Mission Govemnance Records| |
122. Off-the-Shelf s
61 465-81-1  |Audovisual Materials for 3 7 12 Administrative Administrative
Traini Records
raining
Transitory
62 | 4es84q |00 Index Card Control 0 0 14 Administrative Administrative
Records
61. TaxrReturnsmr Tax
Retumn Information a. Originals or certified - Plan, Participant and
63 465541 Disclosed by the Intemal [copies 0 7 21 Mission Insurance Records
Revenue Service (IRS)
61. Tax Returns or Tax
Retumn Information . . Plan, Participant and
64 486-84-1 Disclosed by the Internal b. Copies 7 21 Mission Insurance Records
Revenue Service (IRS)
65 465-84-1 64. Coverage Case Files 15 20 22 Mission Govermnance Records|
66 465841  |67. Plan Record Files 1 7 2.1 Mission Plan, Participantand
: Insurance Records
69. Reportable Event .
. 67 465-84-1 Case Files 20 20 22 Mission Governance Records|
68 465-84-1 ;gé:'a"t Closing Case 20 20 22 Mission Governance Reoord;|
71. Employer Withdrawal .
69 465-84-1 Case Files 20 20 22 Mission Govemnance Records
70 465841  |72. Actuarial Reports File [a. Master file copy 3 7 21 Mission Plan, Participant and
) : ) Insurance Records
71 465841  |72. Actuarial Reporss File |b. Actuary copy 05 7 2.1 Mission Plan, Participant and
i ) : . Insurance Records
73. Actuarial Reporte - Plan, Participant and
72 465-84-1 IComrespondence File 3 7 21 Mission Insurance Records
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ALL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention | FrPoosed | no SF11s
No Schedule Record Identification Was (Years) Retention Number Bucket Name Sub Bucket Name Notes
(Years)
88. Cancelled (Purged) - Plan, Participant and
73 465-84-1 Benefit Checks 7 7 21 Mission Insurance Records
89. Paid Benefit Payment - Plan, Participant and
74 465-84-1 Checks 7 7 21 Mission Insurance Records
90. Voided Benefit _— Plan, Participant and
75 465-84-1 Payment Checks 7 7 21 Miasion Insurance Records
91nBenefit Payment -
76 465-84-1 Check Reconciiation 7 7 21 Mission ﬁl:‘ur:ﬁg:’:gra;d
Statements
98. Premium -
- Plan, Participant and
77 465-84-1 :«Ie:;ndmnderpayment 7 7 21 Mission Insurance Records
- Plan, Participant and
78 465-84-1 99. Income Tax Records 5 7 21 Mission Insurance Records
- . - Plan, Participant and
79 465-85-2 1. Assets Liquidation Files 7 7 21 Mission Insurance Records
2. Custodian Banks and .
. Plan, Participant and
80 465-85-2 m':y Managers Corr. 7 7 2.1 Misslon Insurance Records
3. Investment Policy " Multi-Department
81 465-85-2 Issues and Position Files 15 2 32 Policy Policy Records
4. Monthly Treasurer's . Plan, Participant and
82 485-86-2 Report Files 5 7 21 Mission Insurance Records
a. Records relating to
5. Corporate Standing establishment, . Historical Policy
8 465-85-2 Commitiee Files organization, membership, Permanent | Permanent 33 Policy Records
and policy
5. Corporate Standing b.1. Records of the . Department Policy
84 465-85-2 Committee Files committee secretarv 5 7 31 Policy Records
5. Corporate Standing b.2. All other committee . Department Policy
85 465-85-2 Committee Files records 3 7 31 Policy Records
- . - Plan, Participant and
86 465-85-2 6. Training Aids 5 7 21 Mission Insurance Records
7. Insurance Operations . Plan, Participant and
87 465-85-2 Program Subject Files 5 ! 21 Mission Insurance Records
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ALL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) Number
(Years)
a. Record copies that
ey 8. Corporate Management|describe the Corporate - . Administrative
88 465-85-2 Planning and Reporting |Management Planning 5 20 13 Admiristrative Govemance Records|
System
b. Record copies of
o 8. Corporate Management|Corporate Management R Administrative
89 465-85-2 Planning and Reporting  |Planning and Reporting 7 7 b Administrative Records
documents and products
ey 8. Corporate Management|c. Other copies and - Plan, Participant and
%0 465-85-2 Planning and Reporting  |working papers 2 7 21 Mission Insurance Records
a.(1) Appeals Board .
91 465-93-1  |29. Appeals Board Files |Precedent Decisions and 7 20 32 Policy M';‘;I'ife;::;“::‘
Litigation Cases Y
a.(2) Appeals Board Non- -
92 | 465931 |29, Appeals Board Files |Precedent Decisions and 7 7 2.1 Mission Pl:::‘ r:ﬁ::’;;’:g;;’;d
Non-litigation Cases
oy . b.(2) Appeals Board . Plan, Participant and
93 465-93-1 29. Appeals Board Files Agendas 7 7 21 Mission Insurance Records
c. Appeal Decisions Not .
. H . Multi-Department
94 465-93-1 29. Appeals Board Files :t;wed By The Appeals 7 20 3.2 Policy Policy Records
. .. . . " Multi-Department
95 465-93-1 29. Appeals Board Files [d. Administrative Closings 7 20 3.2 Policy Policy Records
. . . Multi-Department
96 465-93-1 29. Appeals Board Files |e. Extension Requests 7 20 3.2 Policy Policy Records
. . . Multi-Department
97 465-93-1 29. Appeals Board Files |f. Minutes 10 20 3.2 Policy Policy Records
2. Corporate
Management Planning . .. . Administrative
98 465-94-1 and Reporting Files (85-2 a. Record copies 10 20 1.3 Administrative Govemance Records
8.)
2. Corporate
} Management Planning . - Plan, Participant and
99 465-94-1 and Reporting Files (85-2 c. Other materials 5 7 21 Mission Insurance Records
8.)
a.(1) Precedent steeing
3. Special Project or Task|case record files and " Historical Policy
100 465-94-1 Force Case Files comespondence Permanent | Permanent 33 Policy Records
{corporate-wide policy)
a.(2) Non-precedent
3. Special Project or Task|steeing case record files .
101 465-94-1 Force Case Files and correspondence 20 20 22 Mission Governance Records
(department operations)
3. Special Project or Task . K
102 465-94-1 Force Case Files b. Case working papers 3 20 2.2 Mission Governance Records
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ALL NARA Crosswak
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention | FPo0sed | \orsFr1s
No Record Identification Retention BucketName Sub Bucket Name Notes
Schedule Was (Years) (Years) Number
103 465-95-1 ;h::ﬁve Notification Case 15 20 2.2 Mission Govemance Records|
104| 465954 |2 Hah Level Monitoring 10 20 22 Mission Governance Recordsl
Case Files
105 465-95-1 3.Low !_evel Monitoring 9 20 22 Mission Govemance Recordsl
Case Files
106| 465951  [L Actarial Monitoring 1 20 22 Misson  |Governance Records
| 107] aes9s |1 Finance Statement Withdrawn from NARA
Documentation
465-95-2 |2' Revolving Fund Withdrawn from NARA
Documentation
3. Money Manager
109 465-95-2 Contract and Associated Withdrawn from NARA
Records
10| agsgsp  [¢ Terminated Plan Case Withdrawn from NARA
1. Tax Retumn Disclosure
g Request Records (62. - . Administrative
111 465-95-3 Permanent System of PBGC Form 262 1 20 13 Administrative Govemance Records|
Standardized Records)
1. Tax Return Disclosure
Request Records (62. i . Administrative
112 465-95-3 Permanent System of PBGC Form 273 7 20 13 Administrative Govemance Records|
Standardiaed Records)
2. Controlled o
113| 465953  |Comespondence (Non- 1 7 2.1 Mission 'T::ar:ﬁg;g’:g :,"s"
Congressional) Fies (74.)
3. Reportable Events: 30- -
114|  46595-3  |Day Reporting 1 7 21 Mission 7?2&322’#522&22"
Requirement Waived (75.)
4. Multiemployer Plan -
115 465-95-3 Cases (76.) 20 20 22 Mission Govemance Records|
5. Congressional .
116 465-95-3 Correspondence Control |Working copies 1 7 21 Mission Plan, Particlpantr:nsd
Files (65.) Insurance Recol
01. Board of Directors'  [a. Original minutes and . Historical Policy
117 465-954 Files (40.) resolutions Permanent | Permanent 33 Policy Records
01. Board of Directors'  |b. Working files and - . Administrative
18 465-954 Files (40.) background papers 15 2 13 Administrative Govemance Records|
02. Official Litigation and .
119 465-954 Pension Plan Files (43. a. Selected fies and Permanent | Permanent 3.3 Policy Historical Policy
" documents Records
Case Files)
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ALL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Prpoosed
Previous Record Retention NewrSFr115
No Schedule Record ldentification Was (Years) R:,gc;n Number Bucket Name Sub Bucket Name Notes
02. Official Litigation and - —
120| 465954  |Pension Pian Fies (43. | d"°“'p’9°e°e""iﬁ‘|' cases| 45 20 22 Mission Govemance Records|
Case Files) and pension plan files
02. Official Litigation and
121 465-95-4 Pension Pian Files (43. |c. Working copies 15 20 22 Mission Governance Records
Case Files)
122|  4gses4  [00, Vester Histon index 20 No longer used
123 I 465-95-4 g:;:ggatb" Docket 20 20 22 Mission Governance Records
: . . . Multi-Department
‘ 124|  465-95-4  |05. Regulation Files 20 32 Policy Foliey oconts
06. Agreements and .
125| 465954  |Financial Instruments (46. i‘:"s?r‘l’fr’r‘l’e‘r"ft:'g"ed 10 20 2.2 Mission Govemance Records
Settlement Agreements)
06. Agreements and . ..
126 | 465954  |Financial Instruments (46. zﬁ"ge"? r‘;’;ﬂ;’:lﬁ':f 10 20 22 Mission Govemance Records
Settlement Agreements) 9
_ 07. Legal Opinion Files |a. Record copy of PBGC Historical Policy
| 127 l 465-954 (47.) opinion letters Permanent | Permanent 33 Policy Records
b.1. General legal advice
.. memorandums - Selected - .
128 465-954 (()Z., )Legal Opinion Files documents that produce a | Permanent | Permanent 3.3 Policy Ht;r;:lr::hcy
" significant effect on PBGC
operations
b.2. General legal advice
07. Legal Opinion Files |memorandums - .
129 465-954 (47) remaining legal advice 20 20 22 Mission Govemnance Records|
memorandums
‘ 130 465-954 ?477 )Legd Opinion Files | Working papers 05 7 22 Mission Govemance Records
131| 465954  |08. Legislative Files (48.) Permanent | Permanent 3.3 Policy “‘ggz'rd":""y
09. Attomey Time L Administrative
132 465-954 Records 15 20 13 Administrative Historical Records
10. Employment R Administrative
133 465-954 Aoplications 2 7 1.2 Administrative Records
11. Ethics Forms and a.,b. Original disclosure . . Administrative
134 465-954 Records reports 6 7 1.2 Administrative Records
. . . Transitory
135| aes-954 |11-EthicsFormsand  fc. Copies of Ethics 6 05 12 Administrative Administrative
Records Agreements Records
11. Ethics Forms and d.1. Copies of interpretive - . Administrative
136 465-954 Records memorandums 7 12 Administrative Records
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ALL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
- Prpoosed
No PrevsIg::gﬁ:ord Record Identification vy;ﬁ:::;) Retention Nm:l:::s Bucket Name Sub Bucket Name Notes
(Years)
137 465-954 1R1e£tr'<1js'cs Forms and d.2. Remaining records 6 7 1.2 Administrative Adr;;ntrr::ve
nFinancial Statement i Plan, Participant and
138 466-96-1 Documentation 7 7 21 Mission Insurance Records
*12. Revolving Fund o Plan, Participant and
139 465-96-1 Documentation 5 7 2n Mission Insurance Records
3. Money Manager
140 465-96-1 Contract and Associated 5 20 2.2 Mission Governance Records
records
141 465-96-1 é‘aTsZ",?i}Z?ed Plan Asset 17 20 22 Mission Govemance Records
42| 4esm [ ::‘";‘1”1"(') ';’e"““'“ Filing |2 optical disk files 7 7 2.1 Mission Flan, Particpant and
43| des.ge |2 TN emUm PNy pard copy fies 2 7 21 Mission | Flan: Paricipant and
a. 1) Imaged Participant
§ . . File where the participant . Plan, Participant and
144 465-01-1 1. Participant Files ( 66.) or beneficiary has been 7 7 21 Mission Insurance Records
. |fully paid
a. 2) Imaged Participant
. . File where determination __— Plan, Participant and
145 465-01-1 1. Participant Files ( 66.) letter has not been issued 7 7 21 Mission Insurance Records
7 years after final benefit
c. Image system source Transitory
146 465-01-1 1. Participant Files ( 66.) |records (aka chronological B 0.5 1.1 Administrative Administrative
files) Records
d. Image Processing
147 465-01-1 1. Participant Files ( 66.) |System (IPS) 1 20 2.2 Mission Govemance Records,
- Documentation
2. Electronic Mail, .
! a. Copies thathave no
148 | 465011 gpreadsil::;eés;s?:;Word further administrative 1 No longer used
Copies value
2. Electronic Mail, .
! b. Copies used for
149  465-01-1 ﬁfgg:::;;egsz‘;w°’d dissemination, revision or 0 No longer used
Copies updating
— . a. Official record of case . Historical Policy
150 465-01-2 1. Investigative Files files of significant value Permanent Permanent 33 Policy Records
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ALL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Refention Prpoosed NewrSFr115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) (Years) Number .
b. Files of an investigative - "
151 465-01-2 1. Investigative Files nature but do notrelate to 5 20 1.3 Administrative GovAedrrr:‘aI:::s:;t;g rds
a specific allegation
I c. All other investigative P Administrative
152 465-01-2 1. Investigative Files case files 10 20 1.3 Administrative Governance Records
2. Investigative Case - .
153| 465092  |Tracking and a. Inputs 0 0 1.3 Administrative | . e
Management System
2. Investigative Case b.1. Data on electronic
154 465-01-2 Tracking and media related to specific 0 20 1.3 Administrative Go:\e?n":rr:citr;t;:r ds
Management System investigations
2. Investigative Case - .
155| 465012 |Tracking and giza’r‘gn‘i’éh;;f’?;a on 0 20 1.3 Administrative [ \2‘::::5;’;’2’; e
Management System
s e c.1.a. Hard copy Case
2. Investigative Case istorica i
156 | 465012  |Tracking and Siatus Repart and Permanent | Permanent 33 Policy Historica) Pollcy
Management System Isposition Log for ecords
permanent cases
N c.1.b. Hard copy Case
2. Investigative Case . .
. Status Report and - . Administrative
157 465-01-2 Tracking and Disposition Log for other 0 20 13 Administrative Govemance Records
Management System cases
. 2. Investigative Case N
158 |  465-01-2  |Tracking and o2 All otherhard copy 2 20 1.3 Administrative |, Qﬂ'&?ﬁiﬁr "
Management System eports
2. Investigative Case - .
159 |  46501-2  |Trackingand d. System Documentation 0 20 1.3 Administrative | xgg;‘;’;‘g s
Management System _
160| 465012  [3. Hotine Documents 2 7 12 Administrative | AdmInistrative
a.1. Official record of audit . .
161 465-01-2 4. Audit Files and evaluation files of Permanent | Permanent 33 Policy H's‘;'lzlr::"cy
significant value
- a.2. All other copies of - . Administrative
162 465-01-2 4. Audit Files final report 0 20 13 Administrative Governance Records
" - b. Working papers in - . Administrative
163 465-01-2 4. Audit Files support of audit 10 20 1.3 Administrative Govemance Records
164 | 465012  |4. AuditFiles c. All other audit case files 10 20 13 Administrative |- xrﬂ:g’?a';gr "
5. Electronic Mail and a. Copies that have no
165 465-01-2 Word Processing System [further administrative 0 No longer used
Copies value
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ALL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed NewrSFri15
No Record Identification Retention Bucket Name Sub BucketName Nofes
Schedule Was (Years) (Years) Number
5. Electronic Mail and b. Copies used for
166 465-01-2 Word Processing System dissemination, revision or 0 No longer used
Copies updating
R a. Selected precedential . .
167 465-02-01 ;‘;‘ﬁ:'ﬂ; Files files and material relating | Permanent | Permanent 33 Policy Hlstazzlr::hcy
N pmer to Titee IV of ERISA ___
1. Legisiauve D. Files notrelaiea to |itie " Lepanment Folicy
168 | 4650201 5o eiopment Files IVrORERISA 3 ! 34 Policy Records
a. Selected precedential
2 Regulations files and material relating . Historical Policy
16y 465-02-01 Development F iles to reguiations adopted by Permanent | Permanent 3.3 Policy Records
the Corporation
. b. Working papers for .
170 4650201 [2-Reduatons other regulations 3 7 3.1 Policy Depanment Policy
P development files
171| 4650201 |3. Paperwork Burden Files| 6 7 3.1 Policy D olicy
a. Selected precedential
4. Corporate Policy files and material relating " Historical Policy
e 468-02-01 Development Files to policies adopted by the Permanert | Permanent 33 Policy Records
Corporation
. b. Working papers for .
4. Corporate Policy . . Department Policy
173 465-02-01 Development Files gltgser policy development 3 7 341 Policy Records
. a. Published and . .
5. Forecasting and N . Historical Policy
174 465-02-01 Research Files z;:::dtinglslshed reports and Permanent | Permanent 3.3 Policy Records
. b. Working papers for .
5. Forecasting and ~acti . Multi-Department
175 465-02-01 Research Files l;;:stlng and Research 10 20 3.2 Policy Policy Records
. . a. Copies that have no
6. Electronic Mail and L N
176 465-02-01 Word Processing Records c.larlt::r administrative 05 No longer used
. . . b. Copies used for
6. Electronic Mail and " L . .
177 465-02-01 Word Processing Records d|sser.n|nat|on. revision or 0 No longer used
updating
. a. Recordkeeping copy of -
1. Pension Plan Company N . Plan, Participant and
178 465-02-2 Files ;’;::non Plan Company 1 7 21 Mission Insurance Records
1. Pension Plan Company . - Plan, Participant and
179 465-02-2 Files b. Electronic records 1 7 21 Mission Insurance Records
2. Pension Processing - Plan, Participant and
180 465-02-2 Working Files 1 7 21 Mission Insurance Records
3. Plan Termination Case|a. Plan Termination Case ..
181 - 465-02-2 Files (68.) Files Source Records 10 20 22 Missior, Govemnance Records
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AL NARA Crosswalk
Current PBGC Record Schedules
Crosswalk: Previous PBGC SF 115's to Proposed Buckets
Previous Record Retention Prpoosed New SF 115
No Record Identification Retention Bucket Name Sub Bucket Name Notes
Schedule Was (Years) (Years) Number
_— Transitory
182| 465022 %i;'%‘;)e’"“"am" Case :’é hac-scans source 1 05 1.1 Administrative Administrative
i Records
R Transitory
183|  465-02-2 ﬁ'“;'?g;)e’ mination Case| . yogs records 0.5 1.1 Administrative Administrative
) Records
I a. Liugetion ana ..
3. Plan Termination Case AN reai Plan, Participant and
184 465-02-2 Filas (68 ) Administrative Source 5 7 21 Mission Insuran~e Records
_ _ recorcs
- <. nimageo Plan
- 3 Plan Termination Case|Terminauon Case Files - . . Plan Termination
185 465-02:2 oo (68) all parlicipanis have been 40 135 23 Mission Case File Records
fully paid
e.2. Imaged Plan
3. Plan Termination Case|Termination Case Files - . Plan Termination
188 465-02-2 Files (68.) all participants have not 40 135 23 Mission Case File Records
been fully paid
4. Standard Termination . Plan, Participant and
187 465022 gioc (Non Trusteed) 1 7 21 Mission Insurance Records
; 5. Non Standard . Plan, Participant and
188 468-02-2 Termination (Trusteed) 1 7 21 Mission Insurance Records
6. Electronic mail, word ]a. Copies that have no
189 465-02-2 processing system and  |further administrative 1 No longer used
spreadsheets copies value
6. Electronic mail, word |b. Copies used for
190 465-02-2 processing systemand  |dissemination, revision or 0 No longer used
spreadsheets copies updating
Previously unscheduled . Administrative
191 | 466 - New Item tems Unscheduled 7 1.1 Administrative Records
191 | 465-New em | reviously unscheduled Unscheduled 7 2.1 Mission Plan, Participant and

Items

Insurance Records
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