REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK (NARA use only)

JOBNUMBER fJ/-470-0©09 -/

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001

Date Received

AJ‘UJ* é/ ',200 7

1 FROM (Agency or establishment)

Federal Mine Safety and Health Review Commission

NOTIFICATION TO AGENCY

2 MAJOR SUB DIVISION

Office of the Executive Director

In accordance with the provisions of 44 U S C 33033, the
disposition request, including amendments 1s approved
except for tems that may be marked “disposition not

3 MINOR SUBDIVISION

approved” or “withdrawn” in column 10

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE
Sarah Stewart 202-434-9957

AGENCY CERTIFICATION

DATE HIVISTy@% THE UNITED STATES
) Y
Je u

I hereby certify that I am authorized to act for this agency 1 matters pertaining to the disposttion of 1ts records and that the
records proposed for disposal on the attached 5 page(s) are not needed now for the business of this agency or will not be
needed after the retention periods specified, and that written concurrence from the General Accounting Oftice. under the

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,
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OFFICE OF THE EXECUTIVE DIRECTOR

NOTE:

CURRENTLY ALL RECORDS ARE IN HARDCOPY FORMAT. IF RECORDS ARE CONVERTED

TO AN ELECTRONIC FORMAT, A MUTUALLY AGREEABLE TRANSFER DATE WILL BE DETERMINED
AT THE TIME THE RECORDS ARE CONVERTED TO AN ELECTRONIC FORMAT IN ACCORDANCE TO
NARA NOTIFICATION PROCEDURES.

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN
ACCORDANCE TO 36 CFR 1235 44-50

Item 1

Audio recordings of open meetings of the Review Commission

This 1item covers audio recordings of the Review Comnussion’s open meetings These
open meetings mclude decisional meetings and other recorded meetings Open decisional
meetings may be attended by Comnussioners, Commissioners’ counsels, members of the
Office of the General Counsel, parties and/or their representatives, and members of the
interested public

a Record copy (digital electronic version)
Disposition  TEMPORARY Store on Commission’s website until 6 months after the
date of 1ssuance of the Review Commission decision, or when no longer needed,

whichever 1s later (Supersedes NARA Job No N1-470-96-1, Item 25)

b All other copies

Disposition TEMPORARY Delete/destroy when no longer needed
(Supersedes NARA Job No N1-470-96-1, Item 25)




Item 4 Strategic Plans

This ttem covers strategic plans prepared by the Comnussion that set forth the
Commussion’s key challenges, strategic goals, strategies for achieving its goals and
objectives, and program evaluations

3) Disposition PERMANENT Cut off when superseded Transfer to the National
Archives 10 years after cut-off

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN
ACCORDANCE TO 36 CFR 1235 44-50



http:TEMPORA.RY
http:TEMPORA.RY




Item 13 Biographies of Chairman and Commissioners

Files relating to biographies of the Commission’s Chairman and Commissioners

(L}) Disposition PERMANENT Transfer to NARA 1n 3 year blocks when the most recent
record 1n the block 1s 3 years old (Supersedes NARA Job No N1-470-96-2, Items 20
and 22)

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN
ACCORDANCE TO 36 CFR 1235 44-50

Ltem14 Pavrell Records

SEs 113A (reporis-ofetvilian employees) and SEs H3G(ETE Work yearervilian
employment;

Item 15 Policies and Procedures Files

Files containing policies and procedures relating to the administration of the Commission
and the Office of the Executive Director

§> Disposition PERMANENT Cut off file every 5 years Transfer to NARA 15 years
after cut-off

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECIRONIC RECORDS TO NARA IN
ACCORDANCE TO 36 CFR 1235 44-50

Item 17 Inter-Agency Agreements File

File documenting agreements entered to by the Commuission with other agencies
relating to procurement

(@? Disposition  TEMPORARY Destroy seven years after expiration, or when no longer
needed for reference, whichever 1s later



Item 18 Vendor Files
Files relating to vendors that have subnutted bids to the Commussion
( k{”) Disposition  TEMPORARY Destroy when superseded

Item 19 CCR Log Records

Records relating to central contracting registration

(g) Disposition  TEMPORARY Destroy when superseded

Item 22 Annual Reports

Files relating to annual reports filed by the Executive Director on behalf of the
Commusston, such as financial statements to the Office of Management and Budget,
reports regarding the drug-free workplace and the Buy American Reports

(4) Disposition PERMANENT Cut off at end of calendar year Transfer to the National
Archives and Records Admrnistration in 3 year blocks when most recent record m block
1s 3 years old (Supersedes NARA Job No N1-470-96-2, Item 24)

NOTE AGENCY AGREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN
ACCORDANCE TO 36 CFR 1235 44-50



[tem 23. GILS Records

(0)

Records that document the Commission’s implementation of the Government
Information Locator Service mnitiated by Oftice of Management and Budget Bulletin 95-
01.

Disposition. TEMPORARY. Destroy when superseded or no longer needed for
reference.

FMSHRC Website

This item covers the Commission’s website content and all related web management and
operations records. This item does not include audio recordings of open meetings of the
Review Commussion that are stored on the Commission’s website

Web contents records are covered by the applicable records schedules for the functions
they support If the Web content records are unique and not covered by existing
schedules, they must be scheduled separately.

Item 24. Site Management and Operations Files

Q

Includes reports, statistics, procedures and approvals

Disposition: Temporary. Cutoff inactive records at the end of the calendar year Destroy
5 years after cutoff.

[tem 25. Log Files

(12)

Includes unprocessed log files, application logs and similar files that are automatically
created and maintained by a server to examine traffic patterns by time of day, day of
week, referrer, or user agent These data can be combined into a single file, or separated
mnto distinct logs, such as an access log, error log, or referrer log. The files are not
accessible to general mternet users, only to the wcbmaster or other administrative person.

Disposition: Temporary Destroy when 3 months old

Item 26. Web Content—Not Unigue

(2)

Includes markup language, code, textual and audiovisual files, contextual hyperlinks, and
content from backend systems used to generate static or dynamic content on the site(s), as
well as screen captures and site snapshots when the record copy ts captured elsewhere

Disposition: Temporary Destroy when superseded, obsolete, or no longer needed for
agency business, whichever 1s later, but not longer than the retention of the record copy.



Item 28 General Correspondence

64) Disposition TEMPORARY Cut off at end of calendar year Destroy 2 years after cutoff

For disposition mstructions for records created/received as a result of FOIA and PA, see
General Records Schedule Chapter 14





