
LEAVE BLANK (NARA use only) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB	 NUMBER NI- '-170 -o1-Lf 
To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 I}JSVS+ ~/aco t 
1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Federal Mine Safety and Health Review Commission 
In accordance with the provrsions of 44 usc 3303a, the 2 MAJOR SUB DIVISION 
disposition request, including amendments IS approved 

Office of General Counsel except for Items that may be marked "drspositron not 
approved" or "withdrawn" In column 10 3 MINOR SUBDIVISION 

A..C.Q.J4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ( jST OFf\lE UNITED STATES 

~ Sarah Stewart	 202 434 9957 ~~ \\ ,ffi ~ 
6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for thrs agency In matters pertaining to the disposmon of Its records and that the 

records proposed for disposal on the attached~agels) are not needednow for the business of this agency or WIll not be 

needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 

provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

§] IS not required D IS attached, or D has been requested 

DATE SIGNATURE OF AGENCY REPR~E	 TITLE 

7/~J/Of /7/~a.7Jtc General Counsel 

9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

See attached sheets
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OFFICE OF GENERAL COUNSEL
 

Item 1 Case Files Pending Before Review Commission 

Files of cases pending before the Review Cornnussion, which contains copies 
pleadings, orders, decisions, ongmal edits of dr aft: decisions, and orders by 
Comrrussioners 

of 

Drsposition TEMPORARY Cut off file upon completion of review by Review 
Comnnssion Destroy when mformatron IS published or when no longer needed 
for reference, whichever IS later This senes will not be retired to the Federal 
Records Center 

Item 2 Decisional Memoranda 

Pre-decisional op1111Onsof recommended 
Review Commission 

dlSPOSInon of cases pending before the 

Disposrtion PERMANENT Cut off file at the end of the calendar year in which a final 
decision disposing of the case has been Issued by the Commission or U S Court of 
Appeals Transfer to the National Archives 111 3 year blocks when most recent record 111 
block IS 7 years old Retain copy until no longer needed for reference 

Annual accumulation 40 to 50 ff of 15 pages or less 

Item 3 Memoranda to Pre-Decisional Opinions 

Memoranda settmg forth pre-decisronal 
motions or other procedural requests 

opuuons of recommended disposition of 

DIspOSItIon PERMANENT Cut off file at the end of the calendar year in which a final 
decision disposing of the case has been Issued by the Commission or U S COUl1 of 
Appeals Transfer to the National Archives m 3 year blocks when most recent record In 

block IS 7 years old Reta111copy until no longer needed for reference 

Annual accumulation 20 ff of ca 2 pages each 

Item 4 Original Edits, Tallv Sheets, and Voting Records 

Original edits, tally sheets and voting records 
decisions. and or procedural matters Votmg 
votes on petitions for discretionary review 

of Cornmtssioners relating to orders, 
records mclude copies of Comnussioners' 

Disposinon TEMPORARY 
longer needed for reference 

Cut off at end of calendar year Destroy 
or when superseded, whichever IS sooner 

when no 



Item 5 Cases Pending Before U.S. Court of Appeals 

Files of cases pendmg before the U S Court of Appeals, wlnch contams copies of 
pleadings, orders, decisions, and related con espondence 

DISposItIOn TEMPORARY Cut off file upon final decision by US Court of 
Appeals or final step of appeal process Destroy when mformation ISpublished or when 
no longer needed for reference, whichever IS later ThIS senes will not be 
retIred to the Federal Records Center 

Item 6 Chronological Files 

Chronological files, which contain copies of all correspondence or memoranda 

Disposition TEMPORARY Cut off files at end 0 f calendar year Destroy 2 years after 
cutoff, or when no longer needed for reference, whichever IS sooner 

Item 7-- .~ Tracking Records 

Disposition TEMPORARY Destroy/Delete when 2 yea 
entry, whichever ISapplicable (GRS 23, Item 8) 

Item 8 

Adnumstrative Law Judges CAL WhIChcontam copies of all ALJ ssm;peH.s.t::.J.!I~les,
decisions
 

DISposItIOn TEMPORARY Destroy when no longer needed for reference (GRS 23,
 
Item 7)
 

Item 9 Petitions for Discretionary Review (PDR) 

PDR suspense files, which con tam copies of pennons for discretionary review 

DISposItIOn TEMPORARY Destroy when no longer needed for reference 

Item 10 Petitions for Interlocutory Review (PIR) 

PIR suspense files, wlnch contain copies of petitions for mterlocutory review 

DISposItIOn TEMPORARY Destroy when no longer needed for reference 



Item 11 Rulemaking Files 

Rulemakmg files, which contam proposed rules, comments received on proposed rules, 
intermediate drafts and edits, votmg records, paper copies of emails, memoranda, tally 
sheets, and final rules 

DISpOSitIOn TEMPORARY Cut off files upon pubhcation for final rule Destroy 3 
years after publication or when no longer needed for reference, whichever IS later 

Item 12 Subject Files 

Subject matter tiles, which contain copies of proposed legislation relatmg to the agency, 
documents relating to mtemal adnumstration of agency, staffing, trammg, compilations 
oflegal research, copies of press releases and reports, tally sheets, and documents relatmg(/6) 
to status of Review CommISSIOn meetmgs under the Sunshine Act 

DISpoSitIOn TEMPORARY Cut off files at end of calendar year Destroy 2 years after 
cutoff or when no longer needed for reference, whichever IS later 

Item 13 Speeches
 

Speeches of the OGC
 

Disposition PERMANENT Cut off tiles at end of calendar year Transfer to the (j /) 
National Archives 111 3 year blocks when most recent record m block IS 7 years old 
Reta111 copy until no longer needed fOJ reference 

Item 14 

FIles created 111respon to requests for mformation under the Freedom of Information 
Act, consrsting of the on a] request, a copy of the reply, and all related supportmg files 
WhICh may include the offic I file copy of requested record or copy thereof 

a Correspondence and supporting ocuments (EXCLUDING the official file copy of the 
records requested If fi led herem) 

(1) Grantmg access to all the Iequ
 

Destroy 2 years after date of reply {GR 14, Item 11 a (I)}
 

(2) Responding to requests for non-existent r ords, to requestor who provided 
inadequate descnptions, and to those who fall to ay agency reproduction fees 

a) Request not appealed 

Destroy 2 years after date of reply 



b) Request appealed 
Destro as authorized under GRS 14, Item 12 

(3)	 Denymg ace 'S to all or part of the records requested 

a) 

Destroy 6 years after da {GRS 14, Item 11 a (3)(a)} 

b) Request appealed 

Destroy as authorized under GRS 1 

b Official file copy of requested records 

DIspose of in accordance with approved agency disposition m ictions for the related 
records or WIth the related FOrA request, whichever IS later {G 

Item 15 FOIA Appeals Files 

FIles created 111 re ondmg to adnurusrrative appeals under the FOrA for release of 
information denied b ie agency, consisting of the appellant's letter, a copy of the reply 
thereto, and related supp mg documents, WhICh may include the official copy of records 
under appeal or copy thereo 

a Correspondence and supporting cuments (EXCLUDING the file copy of the records 
under appeal If filed herem)
 

Destroy 6 years after final deterrmnanon by a ney, 6 years after the tune at WhICh a
 
requester could file SUIt, or 3 years after final adjt ication by the courts, whichever IS
 
later {GRS 14, Item 12 a}
 

b Official file copy of records under appeal
 

Dispose of 111 accordance With approved agency disposrtion mstru IOns for the related
 
record or With the related FOrA request, whichever IS later {GRS 1 , tem 12 b} 

Item 16 FOIA Reading Room Materials 

Documents and materials available electronically or 111 paper copy for public inspection 
and copying WIthout the need for a formal request under the Freedom of Information Act 
("FOIA") Such documents and matenals mclude General mforrnanon about the 
Comrmssion, decisions and orders of the Comnussion, FOrA GUIde, the CommISSIOn's 
FOrA regulations, FOIA logs, the Commission's Improvement Plan under Executive 
Order 13392, the Comnussiori's Government Information Locator Service, CommISSIOn 



Rules and Regulations, the Federal Mine Safety and Health Act, as amended, press 
releases, informal Commission procedural guidance, Commission Notices of Meetings, 
books and other publicanons related to muung 

DISpositIOn TEMPORARY 

(11/ a Any hard paper copies of the decisions and orders of the Comnussion 

Cut -off at end of month DIspose of decisions and orders two months after cut-off or 
when no longer needed for reference, whichever IS later 

/ I Vb All other hard paper documents Il1 FOIA reading room 

L\ '3 Replace when superseded or destroy when no longer needed for reference 

Item 17 licate Official Personnel Folder 

Correspondence, forms, and othe .ecords relating to positions, authonzations, pending 
actions, position descnptions, reques for personnel action, and records on mdividual 
employees duplicated 111 or not appropna for the OPF 

Disposition TEMPORARY Review annually td destroy superseded or obsolete 
documents, or destroy file relating to an employee thin 1 year after separation or 
transfer (GRS 1, Item 18a) 

b Duphcate Documentation 

Other copies of documents duplicated In OPFs not provided for else"
 
schedule
 

DIspOSitIOn TEMPORARY Destroy when 6 months old 

Item 18 Financial Disclosure Reports 

a Reports and related doc ents submitted by mdividuals as required under the Etlucs 
In Govemment Act of 1978 (P 5-521) 

1) Records including SF 278A fo idividuals filmg according to Section 20lb of 
the Act, and not subsequently confirm by the U S Senate 

Destroy 1 year after nommee ceases to be unde onsideration for appointment, 
EXCEPT those documents needed 111 the ongomg In 

until no longer needed In the mvesngation 



2) All other r ords includmg SF 278 

Destroy when 6 years EXCEPT those documents needed in an ongoing 
mvestiganon will be retame until no longer needed m the mvesngation 
(GRS 25, Item 2b 

b All other statements of employment and finan I interests and related records, 
including confidential statements filed under Executi 

Destroy when 6 years old EXCEPT those documents needed I ongoing mvestrgation 
will be retained until no longer needed 111 the mvestigatron (GRS_ 

Item 19 

EthICS files contairung copies 0 s opimons by DAEO or altemate DAEO 

Dispositions TEMPORARY Destroy when 6 ye
 
reference, whichever IS later (GRS 25, Item 1)
 

Item 20 

EthICS files containmg docume tl11g to recusals, waivers, certificates of divesnture, 
and ethics agreements 

Drsposition TEMPORARY Destroy when 6 years old or when no 10nuP'1000Q.f~f'(l 
reference, whichever IS later (GRS 25, Item 3) 

Item 21 

Disposition TEMPORARY Destroy when 6 years 01
 
reference, whichever IS later (GRS 25, Item 8)
 

Item 22 

Disposmon TEMPORARY Destroy when 6 year
 
reference, whichever IS later (GRS 25, Item 6)
 



Item 23 

Copies of routine admuustra e records, me ludmg correspondence, forms and other 
documents relatmg to travel 

DISposItIOn TEMPORARY ') years old, or when no longer needed, 
whichever ISsooner {GRS 23, Item I} 

Item 24 

Apphcations, mcluding 612, resumes, and any other application that an agency may 
develop for unique Jobs with ciahzed requirements, and related records, 
EXCLUDING records relating to ointments requinng Senatonal confirmation and 
applications resultmg 111 appointment \V h are filed 111 the OPF 

DISposItIOn TEMPORARY Destroy upon recei ofOPM mspection report or when 2 
years old, wluchever ISearher (GRS 1, Item 32) 


