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In accordance with the provisions of 44 U.S.C.
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| hereby certify that | am authorized to act for this agency in matters pertaining to the dispositipn ¢f its records and that the
records proposed for disposal on the attached 2 page(s) are not now needed for the busines this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

X is not required; O is attached; or D has been requested.
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Forms/Correspondence/Legal Documents Filed By or For Thrift
Savings Plan Participants

The records consist of documents relating to the administra-
tion of the Thrift Savings Plan by a designated record keep-
er (currently the National Finance Center of the U.S. De-
partment of Agriculture). The series includes agency and
participant forms, legal documents, and correspondence. The
series includes, but is not limited to:

- Agency forms related to the submission of participant,
contributions-related, and loan payment data to the record
keeper;

- Designations of beneficiary and interfund transfer re-
quests;

- Requests to change names, addresses, and other personal
information;

- Applications for loans, including related documentation
such as loan agreements, payment allotment forms, and intent
not to repay loan;

- Requests for withdrawals, including age-based or financial
hardship in-service withdrawals, post separation single
payment, monthly payment or annuity requests, and requests
to transfer funds to an IRA or other eligible retirement
plan;

- Court orders and other legal documents, e.g., retirement
benefit court orders, legal process orders, guardianship/
conservatorships, powers of attorney, waivers, tax levies,
bankruptcies;

- Account information requests;

- Applications for death benefits and related documentation;
and

- Other business transactions that are necessary to adminis-
ter and maintain individual TSP accounts.

Disposition for the Thrift Savings Plan records is based on
Title 5 U.S.C. 8466 (attached).

a. " -Paper records created prior to January 1, 1996.

n:T>Cut off at the end of the calendar year.

Transfer to 2 years after cutoff. Destroy 99 years
after cutoff. 2)( ofilm of documents created prior to
1996 may be retained o ite until reference use
ceases.)
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Microfilmed records since January 1, 1996.

position: The documents are indexed for retrieval

\b by dex number. Thus, each file box and each roll of
) film tain documents for participants with different
/
W> ?}0 ages
¢°$wk 1) Cut off at the d of the calendar year. Transfer to
A ’ the Civilian Persomnel Records Center (the only FRC

that accepts microfil
vears after cutoff.

th such long-term retention) 2
Destr 99 years after cutoff.

E}Paper source documents created af
are to be destroyed on-site following
microfilm.

January 1, 1996,
rification of

c. Imaged documents created beginning October 1999.

Disposition: JDestroy imaged records after 99 years.&j '

é)Destroy paper documents that are electronically imaged
after quality control is completed, but no later than
60 days after imaging.





