N

REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER
P-4 F8-03-3

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received

R-¢-002

1. FROM (Agency or establishment)
Office of Personnel Management

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Office of Administrative Law Judges

3. MINOR SUBDIVISION

In accordance with the provisions of 44 U.S.C. 3303a, the
disposition request, including amendments, is approved
except for items that may be marked “disposition not
approved” or “withdrawn” in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER | 4.  TELEPHONE NUMBER
Michele M. Geary (202) 606-2214

DATE ARZHIVIST OF THE,UNIT, TATES
“
5=7-0"2 &LW '

5. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached __ 2 page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

X is not required [ is attached; or [] has been requested.
DAT, SIGNATURE OF AGENCY REPRESENTATIVE TITLE
/2 HL/ZO 02. Records Officer
9. GRS OR
7. {TEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 1&’;?6%’; Bﬁ?“
CITATION ( )

See attached page

xa @M&(Lf. 77/(,, 22220 122400

115-109 PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91)
Prescnbed by NARA 36 CFR 1228
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APPEALS

Item Title and Description of Records
No.
b. Administrative Law Judge
Qualifications Files

(1) Active files.

(2) Inactive files.

¢. Electronic mail and word
processing system copies.
Electronic copies of records
that are created on electronic
mail and word processing systems
and used solely to generate a
recordkeeping copy of the
records covered by this item.

3.APP.02

Disposition

Retire to inactive
upon notice of
ineligibility; upon
confirmation of
ineligibility by
Ratings Appeal Panel;
upon failure to
complete examination;
upon withdrawing from
examination; upon
request of the
applicant; upon
termination of
application for just
cause; upon
notification that
applicant is
deceased; or upon
appointment of
applicant; whichever
of the above occurs
first.

Break annually.

Transfer to records
center 1 year after

break, unless there
remains a business

need for the file(s).
Destroy 15 years
after-t;anséeihee-spgqugL.
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3.APP.03 APPEALS

Item

No.

Title and Description of Records Disposition

Also includes electronic copies
of records created on
electronic mail and word
processing systems that are
maintained for updating,
revision, or dissemination.

(1) Copies of records Destroy/delete within
covered that have no further 180 days after the
administrative value after the recordkeeping copy
recordkeeping copy is made. has been produced.

Includes copies maintained by
individuals in personal files,
personal electronic mail
directories, or other personal
directories on hard disc or
network drivers that are used
only to produce the
recordkeeping copy.

(2) Copies used for Destroy/delete within
dissemination, revision, or 180 days after the
updating that are maintained in recordkeeping copy
addition to the recordkeeping has been produced.

copy.
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