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3.01G.01

OFFICE OF THE INSPECTOR GENERAL

This grouping of records consists of documents relating to the operations of the Office of the

Inspector General (OIG).

TITLE AND DESCRIPTION OF RECORDS
ITEM NO. 1 Administrative Sanctions Files

a. Health care provider debarment files

Documents and information related to actions against
health care providers as authonized by 5 USC 8902a and
5 CFR 919 (2 CFR 180). Files include copies of OIG
investigative reports and other forms of informational
material on Federal Employees Health Benefits Program
(FEHBP) providers, Administrative Sanctions’ analyses
and recommendations, notices to health care providers,
contests, final decisions and other related matenals.

1. Temporary records — original paper records

2. Digitized records: These are hard copy records that
are scanned 1nto electronic records.

J\) OT ¢! ,b/ Significant or precedent setting records

PERMANENT: These will be 1dentified on a case-by-
case basis, based on cases having a legal precedent, cases
with a wide media attention, or cases having
congressional attention.

DISPOSITION

Cutoff upon finalizing of
debarment action. Destroy
three years after debarment 1s
finalized.

Cutoff upon finahzing of
debarment action. Destroy 15
years after termination or 15
years after most recent action,
whichever 1s later.

Cutofupon finalizing of
debarmeqt action. Retain on-

Archives.
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¢. FEHBP carrier records

Files maintained on carriers participating in the FEHBP.
Files include carrier’s plan/procedures to comply with
OIG debarment/suspension guidelines, written and
electronic transmuttals between the carriter and
Administrative Sanctions, enrollee requests for exception
to a provider’s debarment, and OIG’s periodic audits of
carner compliance relative to OIG debarment and
suspension guidance, and carrier semiannual activity
reports.

d. Regulatory and statutory-related documents

Documents and information related to the development,
implementation and interpretation of Sanctions’
regulatory and statutory authorities, and other material
relevant to the sanctioning of health care providers.

ITEM NO. 2 Audit files
a. Audit work papers that are used to support the
findings in the final audit report

Files that document the audit process and the resulting
findings of an audit. These files are evidence of audit
work performed including:

« Draft and final report

« Audit program

«  Quality assurance reviews

« Ewidence of audit work performed including
analytical reviews with auditors’ conclusions

« Audit documentation

« Correspondence related to the audit

Page 2

3.01G.02

Cutoff upon termination of the
carrier’s participation 1n the
FEHBP. Retain for 3 years and
destroy.

Cutoff upon adoption of the

regulation or the President’s
signing of the statute. Retain
on-site for 10 years and then
destroy.

Cutoff upon completion of all
audit actions. Destroy 10 years
after cutoff (audit 1s closed).
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S NTES:

Report file

These documents are the official record files of the audit.
They include the following:

Draft report
Final report
« Auditee’s response to the draft report
Audit resolution memorandums
«  All other correspondence related to the draft and final
report
Historical or significant audit case files

~PERMAMNBMT™ The agency will bring any historically

significant files to NARA’s attention for appraisal on a
case-by-case basis.

ITEM NO. 3 Office of Investigations files
a. Investigative case files

Investigative files document the evidence collected and
actions taken during a criminal, civil or administrative
investigation conducted by the OIG. The file will
include the mnvestigators’ “Report of Investigation,” and
may also include original or copies of records generated
or collected during the course of the investigation, such
as medical records or bank statements, correspondence,
legal documents and IG subpoenas. These files remain
open until the case 1s closed by final action and all
appeals are exhausted.

3.01G.03

Cutoff at the completion of
audit actions. Destroy 20 years
after cutoff (audit 1s closed).

audit actions. Maintain on-site
for a minimum of 30 years or
when longenneeded for agency

audit purposes\whichever 1s
latef, then transferred to the
ational Archives.

Cutohﬁithe complet)on of

Cutoff when case closes.
Transfer to FRC 5 years after
cutoff. Destroy 15 years after
cutoff.
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b. Major Investigation Case File

N O/IE ) Historical Case Files

PERMANENT: The agency will bring any historically
significant files to NARA’s attention for appraisal on a
case-by-case basis. .

d. Investigations Complaints Files

Records of preliminary inquiries into allegations that do
not evolve into formal investigations.

e. Investigations case system

Electronic records and agent’s notes of the activities
related to cases investigated by the OIG. This 1s the
official record of the case, which includes all actions
taken, evidence, status and disposition of the case.

3.01G.04

Cutoff when case closes.
Transfer to FRC 10 years after
cutoff (case closes). Destroy
15 years after cutoff (case
closes).

CutofRwhen caée closes.
-site/for 50 years after
case closes) or after
the death of\the subject of the
xnvestlga'gif)n, hichever 1s
greater, then transfer to the
Nationgdl Archives.

Cutoff when determunation 1s
made to not take investigative
action. Retained on-site and
then destroyed after 5 years
after cutoff.

Cutoff when case closes.
Maintain on the tracking
system for 5 years after cutoff
(case closes). Then retained on-
site for 10 years, after which,
they will be destroyed.
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ITEM No. 4 Legal Records

Legal advisory files

Case files related to legal opmions, advisories, and
subpoenas.

Litigation case files

Files consisting of court or board pleadings; memoranda,
studies, correspondence, appraisals, or similar materials;
and court or board decisions.

Legislative files

1. Files regarding development of legislation proposed
for mtroduction i Congress.

2. Files regarding development of regulations proposed
for 1ssuance by OPM, including internal memoranda,
legislative history, bill reports, comments on proposed
regulations, and related correspondence.

Legal precedent files

PERINHENS: The agency will bring any histonically
significant files to NARA'’s attention for appraisal on a
case-by-case basis. .

3.01G.05

Cutoff upon completion of
case. Destroy 10 years after the
legal opinion, advisory or
subpoena 1s created.

Cutoff 1s termination of case.
Destroy 20 years after cutoff
(termination of case).

Cutoff when proposed
legislation 1s forwarded to
Congress for mtroduction.
Destroy 20 years after end of
congressional session.

Cutoff at the 1ssuance of the
regulation. Destroy 20 years
after cutoff (1ssuance of the
regulation).

Retain o}tysn for 25 years after
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Item No. 5 Internal OIG Communications

a. Electronic and paper e-mails, memorandums and letters ~ Cutoff at the end of each fiscal
pertaiming to policies and/or 1ssues unique to the Office of  year. Destroy 10 years after
the Inspector General. These are records not related to a cutoff.

specific investigation, audit or

evaluation/inspection.

b. PE
significant fi
case-by-cdSe basy.

to NARA’s attention for appraisal on a Retain for 25 years then
transferred to\the National

hives.
Item No. 6 President’s Council on Integrity and 2"5
Efficiency (PCIE) Records
Correspondence from, to and between members of the Cutoff at the end of calendar
organmizations and offices who participate in the PCIE. These  year. Retan for 5 years on-site
include meeting notices, agendas and minutes of the PCIE after cutoff and then destroy.

and commuittee meetings.

NI@NT/./ﬁ'le agency will bring any historically ~ Cutoff atthe end of fiscal year.
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