
.. REOVEST FOR RECORDS DISPOSITION AUTH ORITY r--
LEAVE BLAN~•(See	 Instructions on reverse) JOB NO 

NC1-1L!6-83-4 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTQN, DC 20408 DATE	 RECEIVED-
1. FROM (AGENCY OR ESTASLISHMENT) 12-7-82 
JL._S_._O.ffi.c~oL..E.er.soDDel _ManagemenL NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Ir oc,~rdonce wlh tre provrsrnns 01 4" USC 33033 tne dlSPosolre infDImaIion Manageme~~iv~is~i~o~D'L __ "Jesl Including arnerdments, I, approved except lor Item, that may 
3. MINOR SUBDIVISION	 be ;tal1ped "d,spo,ai net -pproved" or "withdrawn" In co'umn 10 

..Informatio~.sY.E.tems.....E1ansJcl~Q~icie.s....B~ch .--
4. NAME OF	 PERSON WITH WHOM TO CONFER I 5. TEL EXT 

I tlbLP,)f~i;l.-:;. tf --RJ. 
1	 nUll' An tnv 1\101 flit' I '''''t'c/ .\·laJc'\ _Ch.a.r~.s~.'-che.s.ek~ _ 6 32=.6_R83 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page~ are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENrATIVE Chief, Information Systems Plans
(L and Poli~ies BranchWilliam C. Duffy 

9.7.	 10.SAMPLE ORITEM	 NO ACTION TAKENJOB NO 

Amend Item la of the Investigations (INV) section of the NCl-146 81-1 
OPM Administrative Manual Supplement 44-3, Disposition of item la 
Records to reflect the use of microfilm. 

1 Investigative Case Files 

a.	 Record copies of reports and related papers maintaine 
by the Office of Personnel Investigations (OPI) at 
the Investigations ,Support Division (ISD) and the 
Federal Records Center. 

(1) When	 paper copy serves as the record copy.
Break closed cases annually.
Destroy when 15 years old .. 

(2) Hhen	 microfilm serves as the record copy.
Break closed cases annually.

(a) Destroy microfilm when 15 years old.
 
(b)Destroy paper record upon microfilming.
 

This certifies that the records described on 
this form will be microfilmed in accordance 
with the standards set forth in 41 CFR 101-
11.506. 
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