
REQUEST FOR RECORDS DISPOSITION A.UTHORITY	 LEAVE BLANK•(See Instructions on reverse)	 ~~~---------- ------------~ 
JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, NCl-146-85-3 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTQN, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 -----1 3-21-85 u.s. Office of Personnel Management	 1-------------------1 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordancewith the provisions of 44 usc 3303a the disposal re Office of Information Management Quest, Including amendments, IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

Information Systems Plans & Policies Division 
4. NAME OF	 PERSON WITH WHOM TO CONFER TEL EXT15. 
Charles	 R. Chesek :J/25'/~5"~32-7714 

Dale 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 6 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE	 E. TITLE 

3/21/85	 Records Management Officer 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO. 

1 Adds item 87T through 87W to the Budget and Finance (BUF)

Section of Administrative Manual Supplement 44-3,

Disposition of Records. This item was omitted on
 
approval of job number NCI-146-84-a, 2/13/84.
 

2	 Corrects item 6, e(2) BUF, that listed the wrong

disposition on the approved job number NCI-146-84-2,

2/13/84.
 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



BUDGET AN) FI Nl'fCE 

~".ThTs functTonal groupTng of records consTsts of collectTons of documents, computer
·prTntouts, and fT las relatTng to: Tnternal payroll; work reportTng, and cost analysTs;

_.~.budget program; accountTng; dTsburslng of funds, and other fTnancTal acttvTtTes. FTscal-
and accountTng records of accountable offIcers wT11 be transferred to the Federal Records 
Center Tn accordance wIth the provlsTons of tTtle 8 of the GAO PolTcy and Procedures 
Manual. Agency records wT11 be dTsposed of Tn accordance wTth thTs schedule. 

Tl~le and Descrlp~lon of Records Dlsposalon 

6. Computer prTntouts. 
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l't.. No. T1't Ie and Oeser Ipot Ion of Records 01spos l't Ion 

/. e. Master Ret Trement Record (toRR) ITst Tng.
 

(2) IndTvTdual payroll offTce. Destroy atter retentTon tor 1 year.
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It. No.. TItle and DescrIptIon of "'dCOrds DIsposItIon
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87. Payroll Reports: 

File ActTon 

Control off Tee. when 

, (2 IndTvTdual payroll oy when 

b. _Addr 5 Error LTst. 

ntrol off Tee. Destr 

(2) TvTdual DestrOY.. hen old. 

c. WashTng rd employee number comparTson. 

(1) Destroy 

(2) of f Tee. Destroy 

d. 

(1) Destroy years old. 

(2) off Tee. Destroy when' year 01d. 

e. LTstTng of by the Employees. 

(1) Control Destroy 

f. 

g. 

(2) IndTv ual pa~{11 
off Tee. 

Work Repo and Pay" II Control Sheet. 

(1) Con 01 off Tee. 

(2) In TvTdual payrol: off Tee. , 

State nd CTty Tax Dedu· Ton Report. 

Destroy 

Ii 
Destroy. hen 

I 
Destro when 

(l) ntrol off Tee. 

h. 

(2) ndTvTdual payroll 

Empl,yees Selected for 

of 

F.L. 

Tee. 

A. Eval uat Ton. 

(1) Control off Tee. 

(2 IndTvTdual payroll off Tc 
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,. e 
It_ No. Tltl. and DescrIptIon of Records Dlsposftfon 

'2 ,. Compensatory T'me - Negat've Balance. 

/,,;,r-..
(1) Control ott 'ceo Destroy when 3 years old. 

(2) Ind'vTdual payrol I ott Tee. Destroy when year old • 

?, 
..... 

je Reemp~oyedAnnuTtants. 

(1) Control ott Tee. Destroy when 3 years old. 

(2) IndTvTdual payroll oft Tee. Destroy when year old. 

1. k. Report on Advanced STck Leave.
 

(1) Control ott Tee. Destroy when 3 years old.
 

(2) Ind'vTdual payroll ott Tee. Destroy when year old.
 

I. Per Annum LTstTng.
 

(1) Control ott Tee. Destroy when 3 years old.
 " 
(2) IndTvTdual payrol I ott Tee. Destroy when 1 year old. 

m. LumpSum Payment LTst. 0 
" 

(1) Control ott Tee. Destroy when 3 years "01 d. 

(2) I ndTvTdual payroll ott Ice. Destroy when year old. 

'7 n. Payroll LTstTng ot Employees by OrganTzat Ton.
 

(1) Control ott Tee. Destroy when 3 years 01 d.
 

(2) IndTvTdual payroll ott Tee. Destroy when.1 year 01 d. :"" ,~ .. , .,
 

o• OPM Bond SerTal Number Ll s+,
8.. 
(1) Control ottTce. Destroy when 3 years 01 d. 

(2 ) IndTvTdual payroll ott Ice. Destroy when year old. 

er p. Statt Years - Cast.
 

(I) Control oft Tee. Destroy when 3 years 01 d.
 

(2) IndTvTdual payroll ott Ice. Destroy when year old.
 

q. Employment SecurTty Report.
10. 
( 1) Control ottTce. Destroy when 3 years 01 d. 

(2) IndTvTdual payroll otf Tee. Destroy when year old. 
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11"eIa No. TI'tle and Descrtp'tton .Jt Records Dtspost'tton
 

r. Value of Accrued Annual Leave.II. 
(l) Control off Ice. Destroy when 3 years old. 

(2) IndIvIdual payroll offIce. D_estroy when year old • ..... 
s. A-93 Report - Supplemental Infornat Ion.I). 

(1) - Control off Ice. Destroy when 3 years 01d. 

(2) IndIvIdual payroll off Ice. Destroy when year old. 

t. Active GS Employees. /3, 
(1) Control offIce. Destroy when 3 years old. 

(2) IndivIdual payroll off Ice. Destroy when year old. 

u. Active GMEmployees. I '1-, 
(1) Control off Ice. Destroy when 3 years old. 

(2) IndIvIdual payroll offIce. Destroy when 1 year old. 

v. Employees wIth Health BenefIt DeductIons./7. 
(1) Control off Ice. Destroy when 3 years old. 

(2) _IndIvIdual payroll off Ice. Destroy when 1 year old. 

w. Personnel Summary.16. 
(1) Control off Ice. Destroy when 3 years old. 

(2) IndIvIdual payroll off Ice. Destroy when 1 year old. 




