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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructions on reverse) 

AI /.....'f'B l-: 'tJ-' 
TO: GENERAL SERVICES ADMINISTRATION DATE.RECEIVED .g/;r/'lv

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 
1. F ROM (Allene)! or ellablishment) NOTIFICATION TO AGENCY 

U.S. Office of Spec ia I Counsel	 In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR	 SUBDIVISION the disposal request. including amendments. is approved 

except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 

3. MINOR	 SUBDIVISION are proposed for disposal. the signature of the Archivist is 
not required. -

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. I~td 
ARCHIVIST OF THE UNITED STATES 

" 
Ronald J. Kennedy 653-5822 ~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s)are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or 0 is unnecessary. 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

Director for Management 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates 0" Retention Perioda) 

9. GRSOR 
SUPERSEOED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

This grouping of records rep~esents the collective files of 
the Office of Special Counsel, which became an independent
agency on July 9, 1989. The records relate to agency opera-
tions under authority of the Whistleblower Protection Act of 
1989 (P.l. 101-12; 5 U.S.C. Sections 1211-1219). 

Cases and Matters 

1.	 These files relate to disciplin action and corrective 
action complaints and requests f stays of personnel actions 
filed with a d prosecuted before t e Merit Systems Protection 
Board pursuan 5 U.S.C. Sections 1214(b) and 12]5; other 
litigation bef e the Board and the nited States courts to 
which the Specia Counsel may be a pa ty; and corrective 

.action	 letters se to heads of agenci pursuant to 5 U.S.C. 
1214(b) (2) (A) as we I as records pertai 'ng to the review and 
investigation of all ations pursuant to U.S.C. Sections 
1214(a) and 1216, or rtaining to investi ations or com-
plaints pursuant to 5 S.C. Sections 1204( and 1303. 
Included in these files e "reprisal for wh i tleblowing"
allegations, i.e., allegat'ons of a prohibite personnel prac-
tice under 5 U.S.C. Section 302(b)(8). 

(a) File: Conta s all pertinent records,
including the resu s of any inves Igation of the matter,
legal memoranda, ple dings, Board a court orders, and 
related correspondence concerning eac matter, or concerning
each case prosecuted or litigated. 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



\".- REpUEST FOR RECORDS 01 AUTHORITY - CONTIN . ~ 
7. 

ITer.( 8. CeSCAIPTION OF ITEM
 
NO. (WI". 11141'''''''' Da~ 0" JI."",,- hrkldeJ
 

...Disp ition: Close th case file a ter the final disposition
of the is determined d no furth action is requ ired on 
the part OSC. One year a er the fi I closed, retire 
the case to the nearest F eral Recor Center. Destroy H/-/~ 't5-t?/
three years r the file is cl ed. 

(b) Autom ed File Re rd. Relevant~tistical and 
contr~ data is rec ded on mag tic disc or ta storage.
Dispos~ion: - Destro when no 10 er needed for urrent 
business. (J'/-/~(-<6o-0/ ) 

""';7"--:r"'i:-::F.ile_. Cont~s dupl icate~ies of docu-..
ments file, draft c~espondence, ~k papers,
etc. 
Disposition: Destroy when official file is sent to Federal 
Records Center. 'Iv / -/~ {"--?O-IJ/! 

(d) Reconsideration File. Contains request for 
reconsideration and follow-on correspondence after case has 
been closed for three years and official file [(tern lea)} has 
been destroyed.
Disposition: Destroy 1 year after last response-from OSC. 

Disclosure Files 

2.	 These files consist of records pertaining to action taken
 
pursuant to 5 U.S.C. Section 1213 on allegations of waste,

fraud and abuse received by OSC.
 

Ca) Official Fil File consists of the 
origin complaint, inter I memoranda, cor and 
reports ertaining to each atter handled. 
Dispositi n: Close the cas file when all 
actions matter have been completed. One ar after the 
file is clos d retire to neare Federal Records Center. 
Destroy three years after the f. e is closed. tk: /y",~~5-t7/ 

(b) Aut	 Relevant control data~~~~~~----~---corded on magneti disc or
 
Disposition: when no longe needed
 
operations. . (JV / -/9'11" --<g -C//J
 

(c) Public File. Contains sanitized version of basic 
correspondence for cases referred to the head of an agency.
Disposition: Maintain in accordance with 5 U.S.C. Section 
1219. Do not retire to Federal Records Center or transfer to 
NARA. 

(d) Reconsideration File. Contains request for 
reconsideration and follow-on correspondence after case has 
been closed for 3 years and official file ((tern 2ea)} has 
been destroyed. 

115-204 STANDARD FORM 115-A (REV. 12-83)
Pr.lCllbed Dy GSA 
FPMR ,41 CFRI 101-11.4 

, 



ION AUTHORITY -CONTINUATI	 ,'.	 '. 
•7.	 10.8. DESCRIPTION OF ITEM ITE~	 TAKEN 

NO. (ff'''' '1Ul'-" Da~ or ... ,,"_ "'~J	 INARSUSE 
ONLY} 

Disposition: Destroy 1 year after last response from OSC. 

Annual Reports of the Special Counsel 

3.	 Produced 9 the end of each iscal year describing the 
significant ctivities of the ffice during that period.
Report inclu major case activities and 
administrative 
Disposition: rmanent. Offer 0 National Archives in 5 
year blocks when 2 - 25 years old. l.NI-/Y'~-g5-tl/J 

(NOTE:	 The General of the Office of 
Special	 Counsel are cov ed by the Gene I 'Records Schedules 
(GRS) as issued by the Na ional Archives nd Records 
Administration. In order determine the is-position for 
specific General Administrative Files, the G S should be 
consulted.) 

. ~
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