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REQUEST FOR RECORDS DISPOSITION AUTHORITY |[“BNMEER 1)) 520-94-3

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED

WASHINGTON, DC 20408 7-/7-7¢
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
Office of Government Ethics
2. MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 33034,

the disposition request, including amendments, is
approved except for items that may be marked

“disposition not approved” or “withdrawn” in column
3. MINOR SUBDIVISION 0. pp

4, NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES

Laura P. Cahall (202) 208-8000 " w
s 10-1-9¢ ﬁ

6. AGENCY CERTIFICATION
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal on the attached _d_ page(s) are not now needed for the business of this agency or will not be needed after the
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO
manual for Guidance of Federal Agencies,

E is not required; E] is attached; or D has been requested.
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE
?/lq(ﬁé‘* \:—F@u A p (‘MQ«(&@\ Rﬂ ZAWQSJ Mg g e e a&(\q'gté_?{
7. ltem 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRS OR SUPERSEDED 10. ACTION TAKEN
No. JOB CITATION (NARA USE ONLY)
OGE Correspondence Files
(See attached)
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV. 3-91)

- - Prescribed by NARA 36 CFR 1228
OCT =3 1996 s éiWﬁ' % , ACE
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U.S. OFFICE OF GOVERNMENT ETHICS

The Office of Government Ethics (OGE), previously a part of the
Office of Personnel Management, was established as a separate
executive agency on October 1, 1989 under the Ethics in Government
Act of 1978, as amended (5 U.S.C. app. 401). OGE provides overall
direction of executive branch policies in preventing conflicts of
interest on the part of officers and employees of all executive
agencies. The office is the principle agency for administering the
Ethics in Government Act for the executive branch.

OGE CORRESPONDENCE FILES

Item 1. Director’s Read File (OGC): This chronological file is
comprised of incoming correspondences and responses,
signed by the director, which cover a wide range of
subject matter. Most of the letters provide informal
advice on interpreting conflict of interest laws, the
standards of conduct regulations, as well as providing
comment on Federal agencies proposed ethics policies or
regulations. Office of record: OGC

Permanent. Cut off annually at the end of the fiscal
year. Retire to WNRC 10 years after cut off. Transfer
to NARA 20 years after cut off.

Current accumulation: 10 cu.ft.
Annual accumulation: 2 cu.ft.

Item 2. Informal Advisory Opinions Not Selected For Publication:
Records in this series are arranged by subject and
include incoming and outgoing correspondence in which OGE
staff offer informal advice on matters concerning
interpretations of the standards of conduct statutes,
conflict of interests laws, regulations about accepting
gifts and other matters relating to the Ethics in
Government Act. These opinions are not selected for
publication due to their routine nature. Office of
record: 0OGC

Temporary. Cut off annually at the end of the fiscal
year. Retire to WNRC 10 years after cut off. Destroy 20
years after cut off.

Current accumulation: 10 cu. ft.

Annual accumulation: 2 cu. ft.

Item 3. Agency Files: Records relating to informal advisory

opinions, not selected for publication. Opinions are
written by OGE staff in response to requests from
specific agencies. Included are correspondences which

contain interpretations of ethics related statutes, laws



Item 4.

and regulations; reference materials; and related
documentation.

Temporary. Cut off annually at the end of the fiscal
year. Retire to WNRC 10 years after cut off. Destroy 20
years after cutoff. Office of record: OGC

Current accumulation: 20 cu. ft.
Annual accumulation: 1 cu. ft.

Desk Officer Working Files: Records relating to contact
between agency DAEOs and OGE desk officers in which
informal advice or general information is exchanged.
Files include reference copies of correspondences and
memoranda, copies of ethics regulations , and related
documentation which does not warrant inclusion in OGE
official files. Office of record: EAD

Temporary. Destroy when no longer needed for current
business purposes or when 5 years old, whichever is
sooner.





