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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 10: 178 

OFHEO Records Management Program: SFl15 Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARAJob#: 

Use and Purpose: 

----------_.-
System Software: 

System Input: 

System Data: 

System OutputlReports: 

System Documentation: 

Software Dispo Authority: 

Input Disposition Authority: 

Data Disposition Authority: 

Output Dispo Authority: 

Doct'n Dispo Authority: 

Software Total Retention:If)... 
I nput Total Retention:16. 
Data Total Retention:Ie, 

/d 
Output Total Retention: 

Doct'n Total Retention: 

EIS Date: 1011912001 

OER - Office of External Relations 

External Relations Mailing List
 

N I-S43-!ttt- O't.. - ,
 

The: database containing the names, mailing addresses, e-mail addresses of 
those individuals and/or organizations on distribution for OFHEO 
information 

Microsoft Access and Outlook 2000 

Notes. documents, directories. e-mail requests. and telephone messages. 

The names and adressing information for those individuals and/or 
organizations on distribution for OFHEO publications.
 

Mailing labels for envelopes and e-mail lists.
 

None
 

SFIIS 

SFIIS 

SFIIS
 

NA - Mailing labels leave OFHEO
 

SFI15
 

Temporary Records. Dispose of-software when data is migrated, or when 
superceded or obsolete. 

N I-S43-xx' Temporary Records Destroy after the information has been 
converted to an electronic medium and verified, or when no longer needed 
to support the reconstruction of, or serve as the backup to the masterfile, 
whichever is later. 

N I-S43-xx' Temporary Records Delete or revise data when superceded 
or obsolete in order to maintain the databse current. 

NA 

NI-543·x\· Temporary Records Delete or destroy when superceded or 
obsolete, or upon authorized deletion of the related masterfile or database, 
whichever is applicable 

MARTY Report - SF/IS Data/or Electronic Information Systems Alice GlIIIIIOII, CRM 9197 1212612001
 

MARTY - Masterlist 0/ Agency Record TYpes - MIcrosoft Access97 Page 3
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 10: 179 

OFHEO Records Management Program: SFllS Data - Electronic Information Systems 

----- ---- - -- -

Medium - Group: 

Office of Record: 

System Popular Name: 

NARA Job#: 

Use a"nd Purpose: 

System Software: 

System Input: 

System Data: 

System Output/Reports: 

System Documentation: 

Software Dispo Authority: 

Input Disposition Authority: 

Data Disposition Authority: 

Output Dispo Authority: 

Doct'n Dispo Authority: 

Software Total Retention: 

Input Total Retention: 

Data Total Retention::Lc 

EIS Date: 10119/200 I 

OER - Office of External Relations 

OFHEO Website Content Records 

NI-543 __ 0'1--1 

The OFHEO website ISa Federal government website. and has been 
created to disseminate information and documents to the public about 
OFHEO and to show how OFHEO IScarrying out ItS mission Included on 
the OFHEO website are such documents as the OFHEO Strategic Plans. 
Annual Performance Plans. Orgamzatron Chart, Annual Reports to 
Congress. House Pnce Indexes. Job Posnngs, and other types of 
documents including speeches, Testimonies. Press Releases, Capital 
Classificauon News Releases, Proposed and Final Regulations. Reports 
(e g, Annual FOIA Reports to DOJ), the Examination hand boo", and 
Consumer lnformanon Documents This electronic information system 
does NOT Include OFHEO website management records NOTE 
OFHEO does not yet have any records responsive to FOIA's "repeat 
business" requirement When these records are created, OFHEO will make 
them available under a FOIA lin" This lin" \\111 be established when 
required 

INFOCUS software 

Documents maintained In other OFHEO filing systems - both paper and 
electronic 

Documents forwarded to OER for inclusion on the OFHEO Website 

OFHEO Website and Webf'ages 

See the OFHEO Website Management File 

SFI15 

Web Content records are not record copies Record copies of the Web 
Content documents are scheduled separately 

SFII5 

SFII5 

SflI5 

Temporary Records Dispose of software upon migration, or when 
superseded or obsolete 

NI-543-xx Temporary Records Web Content records will be retained 
electronically for as long as they may be required for electronic 
drssernmauon 

N 1-543->..>..Temporary Records Web Content records \\111 be retamed 
electronically for as long as they may be required for electronic 
drssernmauon Documents may be removed from the website when they 
are no longer current and saved electronically on other storage media for as 
long as required for electronic dissemmatron 

MARTY Report - SFl J 5 Datafor Electronic Information Systems Alice Gannon, CRM 9/97 I 2/2612()() I
 

MARTY - Masterltst 0/ Agency Record TYpes - Microsoft Access97 Page 4
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 10: 179 

OFHEO Records Management Program: SFl15 Data - Electronic Information Systems 

Output Total Retention:	 N 1-543-xx Temporary Records Web Content records will be retained 
electronically for as long as they may be required for electronic 
dissernmatron. Documents may be removed from the website when they 
are no longer current and saved electronically on other storage media for as 
long as required for electronic dissemination 

2e, Doet'n Total Retention: Temporary Records See the OFHEO Website Management file 

MARTY Report - SFIIS Data/or Electronic Information Systems Alice G(1II1101l, CRM 9/97 1212612001
 

MARTY - Masterltst 0/ Agency Record Tt'pes - Microsoft Acce~s97 Page 5
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID 105 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 
----------

Office of Record OER - Office of External Relations Date: 10/1612001 

Record Series Name Annual Reports to Congress for OFHEO 

Medium - Group 

NARA JobN: 

Paper 

NI-543 e8 86"89 0 'Z.. -I 
File Plan Category Name Annual Reports 

Use ami Purpose Formal annual pubhcations by OFHEO addressed to Congress and then distributed 
widely as public documents. the Annual Reports to Congress are submitted by the 
Director ofOFHEO to the House Committee on Ban ....rng, Finance and Urban 
Affairs. and to the Senate Committee on Ban krng, Housing, and Urban Affairs 

Filing Instructions File chronologically by date 

Volume I" 

Volume Growth Low 

Total Retention: Years/Event N 1-543-:1.:1. Permanent Records Brea ....file annually Transfer to the off Site 
storage In 10 years, or when volume warrants Offer to NARA In 10-yea~ 
segments when most recent records In the transferring segment ar\;~ears old 
Follow OFHEO procedures for transferring an electronic copy to the OFHEO 
website N 1-543-:l.xb Temporary Records After paper record copy capture, 
delete all copies of electronic source records, except the one copy retained as a 
template for updating or revisron 

Disposition Authority SF 115 

If 110 Dispo Auth SF 115 

1212612001MART}' Report - GRSISF/ 15 Data - Paper Records Alice Gannon, CRM 9197 

M4.RTl' - Masterltst of 4genc)' Recoi d TYpes - Microsoft Access 97 Page 8 
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Office of Federal HOI/sinG Enterprise Oversight (OFHEO) - Record Group 543 JD 103 

OFIIEO Records MnllfIgemell' Program: Records Retention Schedule - Paper Record, Series 

Office of Record OER • Office of external Relations Date: 10/1612001 

Record Series Name News Releases 

Medium» Group Paper 

NARA Jobl/: Nl·543..(19 96/11 o a. -I 
Fill! Plan Category NIIIIII! News Releases 

Use and PIIfPO{1! Prepared statements or announcements issued by Of-BEO's External Relations 
Office and disuibutcd to the news media regarding pohcy decisions, policy 
changes. and changes In senior agency personnel, Major speeches and testimonies 
by OrllEO top management arc included verbatim within the News Release 
document. Speeches. Tcstimonlcs by OFHEO's top management are included 
within the appropriate news release I!.lilll.~.1i II,. ftlh91elea9U that piC Iilie 0111, 
PtJtltiftd8r haftJitet) infoliiiatioh 

Fili/lg Iustructlonv File chronologically by dale 

Volume l" binder 

Volullle Growth Low 

TOIIII Retention: Yenrv't:venl N 1·54)·02·0 1/4a Permanent Records Transfer to the offslte storage in 10 years, 
or when volume warrants. Offer to NARA in 10->car segments when most recent 
records in the tronsf.:rring segment nr~cars old N 1·543·02·0 1/4 b 
Temporary Records l'ollow OrBED p"o~cdures for transferring an electronic 
copy to the Of-liED website. After paper record copy capture, delete all copies of 
electronic source records, except the one copy retained as a tempi ale for updaling 
01 I cvlslon, 

Disposition A IItltoril), Sf II S 

If /111 /Ji\fl(l Atut, SF II 5 

MART}' Report. GRSISFI 15 Datn » Paper Records Allee Gannon, CRM 9197 

AI"R II' - Masterlist 0/ Agency Record 7 I'pcs • MICroJ·Of/I/c cess 97 Pngl! 10 

21/512002 
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID 106 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record OER - Office of External Relations Date: 10/1612001 

Record Series Name OFHEO House Price Indexes 

Medium - Group Paper 

NARA Job#: NI-543 88 8MI8 01...- j 

File Plan Category Name OFHEO House Price Indexes 

Use ami Purpose The OFHEO official publication, (currently) IS the House Price Index (HPI) 
These publicanons are quarterly indexes that measure average changes In housing 
prices at the regional and state levels as well as nauonwide The HPI IS based on 
sales or refinancing of single-family homes whose mortgages have been purchased 
or securitized by the Enterprises The document titled "HPI Technical 
Description," dated March I996, IS also a record In this records series 

Filing Instructions File chronologically by date 

Volume 3" binder 

Volume Growth 4 per year (I "Zyear) 

Total Retention: Years/Event N 1-543-", Permanent Records Break paper files annually Transfer to the 
offsite storage 111 10 years, or when volume warrants Offer to NARA In IO-year :;-
segments when most recent records In the transferring segment ar~ears old 
N 1-543-" \ Temporary Records Follow OFHEO procedures for transferring an 
electronic copy to the OFHEO websue After paper record copy capture, delete all 
copies of electronic source records, except the one copy retained as a template for 
updating or revision 

Disposition Authority SF 115 

If no Dispo Auth SFI15 

12/2612001MARTY Report - GRS/SF/ 15 Data - Paper Records Alice Gannon. CRill 9/97 

,\i4RTY - Mastet ltst of 4gellcy Recot d TYpes - ,\fICIOSOft 4ccess 97 Page 10 
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OFHEO Records Management Program: 2/6/2002Paper Records File Categories 

_ ~eco~d G!.?up_543 ID: 139 

RMO Name: Alice Gannon Date: I0116/200 I Paper 

Contact Name: Sarah Thaxton Location: Director's Office File Area 

Record Series Name: OFHEO Photograph File 

Use and Purpose: Captioned photographs (prints and negatives used to create 
the prints and disks) that cover the major events at OFHEO 
since the agency was established in 1993. 

Applicable Requirement: 44 USC 310 I - The Federal Records Act 

Content: Official Records 

Office of Record: OER - Office of External Relations 

Office of Origin: OER - Office of External Relations 

Record Copy Capture Time: Upon collection 

File Plan Category Name: Public Affairs Photograph File 

Inelusive Dates: 1993 to Present 

Filing Instructions: File chronologically by date Cut off at the end of each 
Presidential Admmistratron (\ e , every four years). 

Database where Indexed: NA 

OSCAR Instructions: NA 

What Finding Aids? NA 

Volume: 3 Inches (2 photo albums) 

Volume Growth: I Inch per year 

Duplication? Where? None 

Who has access? Office of External Relations 

How secured? Facility perimeter locks 

Vital Records? No 

If VRs, which type? NA 

VR Protection Method: NA 

VR Protecnon Location: NA 

VR Protection Duration: NA 

VR Protection Frequency: NA 

VR Restoration Priority: NA 

Retention Medium: Photographs in albums 

MARTY Report - Paper File Category Descriptions Alice Gannon 9/97 Page 23 of 155 
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OFHEO Records Management Program: Paper Records File Categories	 2/6/2002 

10: 139Record Group 543 

Total Retention: Years/Event:	 N 1-543-02-0 1I6f. Permanent records - Records 
(captioned photos) that document the history, mission, and 
functions ofOFHEO Transfer to NARA in accordance 
with 36 CFR 1228 266(b)(I), (b)(2), and (e) In 5 years, or 
when volume reaches one cubic foot, whichever comes 
first l~ 1-"43-62-61/6b TClllpOI 81y Reeel\~1! Th8se 
i CCOIds (phet63) that deetJft1eftt P8~tiRe 5eeiai 88tlvities 

sMellliS h8Iiell,s, """thell,s, ete. 1I!l888 !l8t .. III'PII!lt 
1'@ffMBA@Rt FitiAtlQA Dei't~oy "cben ten years old or 

S88MBF If M8 18ngBr "BBSBS fer 8l151MB55 

Disposition Authority? SF 115 

Disposition Authority: SF 115 

If no Disposition Authority: SF 115 

Disposition Methodology: Toss 

Privacy Act System of Records? 

If PASOR, FR Notification #: 

Comments: NARA AV Records = baSIS 

MARTY Report - Paper File Category Descriptions Alice Gannon 9/97	 Page 24 of 155 
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OFHEO Records Management Program: Paper Records File Categories 

Reco~d Group 543 

2/6/2002 
10: 136 

RMO Name: Altce Gannon Date: 10/16/2001 Paper 

Contact Name: Sarah Thaxton Location: Director's Office File Area 

Record Series Name: OFHEO Video File 

Use and Purpose:	 The videotape, titled "OFHEO. Developing a Secondary 
Mortgage Market," was made in 1996 In Engltsh and 
Spanish to explain the mission and functions ofOFHEO to 
the mortgage industry In the United States and abroad 

Applicable Requirement: 44 USC 310 I - The Federal Records Act 

Content: Official Records 

Office of Record: OER - Office of External Relations 

Office of Origin:	 OER - Office of External Relations 

Record Copy Capture Time: Upon creation 

File Plan Category Name: Public Affairs Video File 

Inclusive Dates: 1993 to Present 

Filing Instructions: File chronologically by date 

Database where Indexed: NA 

OSCAR Instructions: NA 

What Finding Aids? NA 

Volume: 6 Inches (2 videotapes) 

Volume Growth: 1 Inch per year 

Duplication? Where? None 

Who has access? Director's Office and Office of External Relanons 

How secured? Facihty perimeter locks 

Vital Records? No 

If VRs, which type? NA 

VR Protection Method: NA 

VR Protection Location: NA 

VR Protection Duration: NA 

VR Protection Frequency: NA 

VR Restoration Priority: NA 

Retention Medium: Videotape 

MARTY Report - Paper File Category Descriptions Alice Gannon 9/97	 Page 25 of 155 
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OFHEO Records Management Program: Paper Records File Categories 2/6/2002 

Record Group ~~ _ _ 1~:__~_6__ 

Total Retention: Years/Event: N 1-543-02-0 Il7a' Permanent records - Records that 
document the history, mission, and functions ofOFHEO. 
Transfer to NARA in accordance with 36 eFR 
1228 266(d)( I) (for environmental protection) in 5 years, 
or when volume reaches one cubic foot, whichever comes 
first. N 1-543-02-0 Il7b. Temporary Records Those 
records that do not warrant permanent retention Destroy 
\\ hen ten years old, or sooner if no longer needed for 
business Note. No electronic versions exist to be 
scheduled. 

Disposition Authority? No 

Disposition Authority: SF 115 

If no Disposition Authority: SF 115 

Disposition Methodology: Offer to NARA 

Privacy Act System of Records? No 

If PASOR, FR Notification #: NA 

Comments: NARA AV Records = basis 

MART}' Report - Paper File Category Descriptions Alice GII/IIW" 9/97 Page 26 of 155 
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID 124 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record OER - Office of External Relations Date: 10/1612001 

Record Series Name OFHEO Website Management File 

Medium - Group Paper 

NARA Job#: NI-543 88 86fl! 0,;2.-1 

File Plan Category Name OFHEO Websne Management File 

Use and Purpose Documents created or received In the development, design, implementation, 
operations and maintenance of the OFHEO Website ThIS file does not include 
copres of Web Content Records 

Filing Instructions FIle chronologically by date 

Volume Unknown at this tune 

Volume Growth Unknown at this tune 

Total Retention: Years/Event N 1-543-"" Temporary Records Retain for 10 years N I -543-xx Temporary 
Records After paper record copy capture, delete all copies of electroruc source 
records, except the one copy retained as a template for updating or revision 

Disposition Authority SF I I5 

If 110 Dispo Alit" SF I I5 

MARTY Report - GRSISFll5 Data - Paper Records Alice GmIllOI/, CRill 9197 

,If 4RTY - Mastei Its! of Agency Recot d 7 Ypes - Microsoft "cces~ 97 Page 13 

1212612001 
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID 180 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record 

Record Series Name 

Medium - Group 

NARA Joh#: 

File Plan Category Name 

Use anti Purpose 

Filing Instructions 

Volume 

Volume Growth 

Total Retention: Years/Event 

Disposition Authority 

If no Dispo Auth 

OCR - Office of External Relauons Date: 10/19/2001 

Hearingsffestimonies File 

Paper 

N 1-543-"" 

Ilcanngs File 

This file contains COplCS of Congressional hearings, rncludmg testimomes and 
u anscnpts for heanngs that relate to OFIIEO functions or activities 

File by the House or Senate, the chronologically by date Weed file annually 

5 ti Ie drawers 

I fi Ie drawer per year 

N 1-543-xx Permanent Records For all Of' HEO heanngs/tesnrnomes, retain 
transcnpts as Permanent records Transfer to offsite storage after two Congresses 
or when volume warrants Transfer to NARA when most recent Congress records 
are 30 years old NI-543-x" Temporary Records For all non-OFHEO 
heanngs/tesnrnorues, retam until no longer needed for reference purposes or for 
the term of tv.0 Congresses, whichever IS longer N 1-543-xx Temporary 
Records Follow OFHEO procedures for transferring an electronic copy to the 
OFHEO website After paper record copy capture, delete all copies of electronic 
source records. except the one copy retamed as a template for updating or revision 

SFI15 

SFI15 

MARTY Report - GRSISFlI5 Data - Paper Records Alice Gannon, CRM 9197 211512002 

\f·IRTY - Master list oj Agency Recoi d Tt pes - \fICIO.Wft AcceH 97 Page 9 
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Office of Federal Housing	 Enterprise Oversight (OFHEO) - Record Group 543 ID 107 

OFf/EO Records Manflgemell' Program: Records Retention Schedule - Paper Records Series 

Office 0/ Record OER - Office of External Relations	 Date: 10/1612001 

Record Serie« Name Speeches, Addresses, and Comments 

Met/illm - CrouJl	 Paper 

NARA Jobn: NI-S43 -eQ 96/16 o;;l..--I 
File Plan Clltegllty	 Nume Speeches, Addresses, and Comments 

Use ami Purpose	 This file includes remarks made at formal ceremonies and during interviews by 
agency heads or their senior executive staff The speeches and addresses may be 
presented to executives from other Federal agencies, representatives of state and 
local governments, or private groups such as university students, members of 
business associations, or members of cultural organizations. Interviews m"y be 
gl anted to radio. telcvlslon, or printed news reporters or commentators. The text of 
these documents are included verbatim in the OFHEO News Releases. #FherefaNr 
1hi!l HI. is RII IIIA8"r kept 

Filing Instructions File chronologically by date	 Exclusive of the texts of interviews granted to radio, 
television, or pnnt reporters 

Volume One binder 

Volume Growth Unknown at this lime. 

TO/Ill Retention: Years/Event	 N 1-543-02-0 II I ~Perlllllnent Records. Break file annually. Transfer to the 
offsitc storage in 10 years, or when volume warrants. Offer to NARA in l O-year 
segments when most recent records in the transferring segment are 30 years old 
N 1-543-02-0 III<'b , Temporary Records. Follow on lEO procedures for 
transferring an electronic copy to the oalEo website. After paper record copy 
capture, delete all copies of electronic source records, except the one copy retained 
as II template for updating or revision 

Disposition Authority SF 115 

1ft/o Di\jJoAu/h	 SFIIS 

MARTY Report- GRSISFI15 Data - Paper Records Alice Gannon, CRM 9197 

Mil R II' - Masterlsst 0/ Agency Record 1Ypes - Microsoft Accen 97 Page 16 
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