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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
To: National Archives and Records Administration (NIR) Washm 0 ton DC 20408 

I. From. Office of Federal Housing Enterprise Oversight (OFHEO) 
Record Group 543 

2/3 Major Subdivision: Office of External Relations 
4. Name of Person with Whom to Confer. 5. Telephone. 

202-414-3791Alice Ganno~, CRM 

6 Agency Cert1ficat1on: I hereby certify that I am authorized to act for this agency m matters e mmg to the d1spos1t1on of its 
records and that the records proposed for disposal on the attached page(s) are not now needed ti the business ofth1s agency or 
will not be needed after the retention periods specified, and that written concurrence from the eneral Accounting Office, under 
the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies ~ 1s not required, Dis attached, or D has 
been re uested 

C/uM 

See attached. 

115-109 0-634-4064 
Previous Edition Not Usable 

9 GRS or Superseded 
Job C1tat1on 

l O Action Taken 
(NARA Use Onl ) 

cs 
Standard Form 115 (Rev 3-9 I) 

Prescribed by NARA 36 CFR 1228 

Leave Blank (NARA Use Only) 

Job Number N1-543- 0 <9,.- / 
Date Received 

Not1ficat1on to Agency 

In accordance with the prov1s1ons of 44 USC 33-3a the 
d1spos1t1on request, mcludmg amendments, 1s appro,ed 
except for items that may be marled "d1spos1t1on not 
a roved" or uw1thdrawn" 111 column 10 
Date Arch1v1st of the Umted States 



--------------------

------------- -

------ ------

- ------ -

---- -- - - -- - - - --------

Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 178 

OFHEO Records Management Program: SFI IS Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARA Job#: 

Use and Purpose: 

System Software: 

System Input: 

System Data: 

System Output/Reports: 

S)stem Documentation: 

Software Dispo Authority: 

Input Disposition Authority: 

Data Disposition Authority: 

Output Dispo Authority: 

Doct'n Dispo Authority: 

Software Total Retention: 

Input Total Retention: 

Data Total Retention: 

Output Total Retention: 

/d Doct'n Total Retention: 

EIS Date: I 0/19/200 I 

OER - Office of External Relations 

External Relations Mailing List 

N 1-543-Mtt- O't.. - f 
The database containing the names, mailing addresses, e-mail addresses of 
those ind1viduJls and/or organizations on distribution for OFHEO 
information 

Microson Access and Outlook 2000 

Notes. documents, directories. e-mail requests. and telephone messages. 

The names and adressing infonnation for those individuals and/or 
organizations on distribution for OFHEO publications. 

Mailing labels for envelopes and e-mail lists. 

None 

SFI 15 

SFI 15 

SF! 15 

NA - Mailing labels leave OFHEO 

SF! 15 

Temporary Records. Dispose orsoftware when data is migrated, or when 
superceded or obsolete. 

N1-543->.x• Temporary Records Destroy after the information has been 
converted to an electronic medium and verified, or when no longer needed 
to support the reconstruction of, or serve as the backup to the masterfile, 
\\hichever is later. 

N1-543-xx· Temporary Records Delete or revise data when superceded 
or obsolete in order to maintain the databse current. 

NA 

N1-543-x\ • Temporary Records Delete or destroy when superceded or 
obsolete, or upon authorized deletion of the related masterlile or database, 
whichever is applicable 

MARTY Report- SF/ 15 Data for £/ectro11ic J11/or111atio11 Systems Alice G111111011, CRM 9197 /2/26/2001 

MARTY - Master/1st ofAgency Record T>pes - Al1crosofl Access97 Page 3 



----- ---- - -- -

e. 
Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 179 

OFHEO Records Management Program: SFt 15 Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARA Job#: 

Use a°nd Purpose: 

System Software: 

System Input: 

System Data: 

System OutpuUReports: 

System Documentation: 

Software Dispo Authority: 

Input Disposition Authority: 

Data Disposition Authority: 

Output Dispo Authority: 

Doct'n Dispo Authority: 

Software Total Retention: 

Input Total Retention: 

Data Total Retention::LC 

EIS Date: 10/19/2001 

OER - Office of External Relations 

OFHEO Website Content Records 

Nl-543-- 0"2- - I 
The OFHEO website 1s a Federal government \\cbs1tc, and has been 
created to disseminate information and documents to the public about 
OFHEO and to show how OFHEO 1s carrying out 11s m1ss10n Included on 
the OFHEO website are such documents as the OFHEO Strategic Plans, 
Annual Performance Plans, Organization Chart, Annual Reports to 
Congress, House Price indexes, Job Postings, and other types of 
documents including speeches, Tcst1monics, Press Releases, Capital 
Class11icat1on News Releases, Proposed and Final Rcgulat1ons, Reports 
(e g, Annual FOIA Reports to DOJ), the Examination handbooi..., and 
Consumer Information Documents This electronic information system 
does NOT include OFHEO website management records NOTE 
OFHEO docs not yet have any records responsive to FOIA's "repeat 
business" requirement When these records arc created, OFHEO will make 
them available under a FOlA linl,.. Th,~ linl,.. \\111 be established when 
required 

INFOCUS solh\arc 

Documents maintained in other OFHEO tiling systems - both paper and 
electronic 

Documents forwarded to OER for inclusion on the OFHEO Website 

OFHEO Website and WcbPagcs 

See the OFHEO Website Management File 

SFl 15 

Web Content records arc not record copies Record copies of the Web 
Content documents are scheduled separately 

SFI 15 

SFI 15 

Sfl 15 

Temporary Records Dispose of software upon m1grat1on, or when 
superseded or obsolete 

Nl-543-xx Temporary Records Web Content records will be retained 
electronically for as long as they may be required for electronic 
d1sseminat1on 

Nl-543->..>.. Tcmporar) Records Web Content records \\Ill be retained 
electronically for as long as they may be required for electronic 
d1sscmina11on Documents may be removed from the website \\hen they 
are no longer current and saved electronically on other storage media for as 
long as required for electronic d1sseminal10n 

MARTY Report - SF/ 15 Datil/or Electronic Ju/ornwtio11 Systems Alice Ga1111011, CRM 9197 /2126/200/ 

MARTY - Master/1st ofAgency Record TYpes - ,\licrosoji Access97 Page 4 



e. 
Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 179 

OFHEO Records Management Program: SFl 15 Data - Electronic Information Systems 
---- -- ---

Output Total Retention: N 1-543-xx Temporary Records Web Content records will be retained 
electronically for as long as they may be required for electronic 
d1ssemmat1on. Documents may be removed from the website when they 
are no longer current and saved electronically on other storage media for as 
long as required for electronic dissemination 

Doct'n Total Retention: Temporary Records See the OFHEO Website Management file 

MARTY Report- SF/ 15 Data/or Electro11ic /11for111atio11 Syltems Alice Ga1111011, CRM 9197 12126/2()()/ 

MARTY - Master/1st ofAgency Record TYpes - A/1crosofl Acce~s97 Page 5 



----- ------

e. 
Office ofFederal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID 105 

OFHEO Records Ma11ageme11t Program: Recordl Rete11tio11 Schedule - Paper Records Series 

Office ofRecord OER - Office of External Relations Date: 1011512001 

Recore/ Series Name Annual Reports to Congress for OFHEO 

Medium - Group Paper 

NARA Job#: Nl-543 eo 06,'09 0 "Z. - / 

File Pla11 Category Name Annual Reports 

Use and Purpofe Formal annual publications by OFHEO addressed to Congress and then distributed 
widely as public documents. the Annual Reports to Congress are submitted by the 
Director ofOFHEO to the House Committee on Banl...ing. Finance and Urban 
Affairs. and to the Senate Committee on Banl...ing. Housing, and Urban Affairs 

Fili11g /nstructio11s File chronologically by date 

Volume I" 

Volume Growth Low 

Total Rete111io11: Years/Eve11t N1-543-:...;,,. Permanent Records Brea!... file annually Transfer to the offs1te 
storage in 10 years, or when volume warrants Offer to NARA m 10-yea~ 
segments \~hen most recent records in the transfemng segment an,Kyears old 
Follow OFHEO procedures for transferring an electronic copy to the OFHEO 3,k- website N1-543-:...xb Temporary Records After paper record copy capture, 
delete all copies of electronic source records, e,cept the one copy retained as a 
template for updating or rev1s1on 

Dispositio11 Authori(v SF 115 

lf110 Di{poA11th SFI 15 

MART}' Report- GRSISF/ 15 Data - Paper Records Alice Gn1111011, CRIii 9197 12/26/200/ 

M4.RTl' - Master/ts/ of 4gency Reco,d TYpes - M1crowfi Access 97 Page 8 



. e e . 
Office of Federal Ho11si11g E11terprise Oversigltt (OFHEO) - Record Group 543 ID 103 

OFIIEO Recortlf Ma11ageme11t Pro,:mm: Rec,mb. Rele11t/011 Sclietlule - Paper Record, Serie,· 

Office ofRecortf OER • Office or Cxtemal Rel<11ions Date: 1011512001 

Recor,/ Serles Name New, Releases 

Medium• Group Poper 

NARA Jobi/: Nl-543-.(18 8€wl I O Cl. - / 

FIie Plan C11tegllry N11111e News Releases 

Ule u111I P11rpofl! Prepared statemenls or a11nouncc:menls is~ued by Or:HEO's External Relations 
Of"licc nnd disliibulcd to the news media regarding policy decisions, policy 
changes, and cha11gcs In senior agency personnel. MaJor speeches 1,nd testimonies 
by Ori IEO top management arc included verbatim within the News Release: 
document. Speeches, Testimonies by OFHEO's top management are included 
within the approp1ial,:: new~ rc:kas,:: '81111h1d,d ,.,, 111 .. 9 1ele&9e9 Ill&! p101idc u,1, 
Jttutifta er han,itet) infoullation 

J-1/i11g lmtructl/111\ File: chronologically by dale 

Volume I" binder 

Jlu/11111e Growth Low 

Total Rete11tio11: Ye11rv'f.
0 

vl!nt N 1-543-02-0 I /4a Permanent Record~ Transfer lo the omitc storilgc In IO yc:ars, 
or \\hen volume y,arrilnts. Offer to NARA in I0-) ear so;:gments when most recent 
records in thc lrnnsfl!rring scsment nr~cars o!J N1-543-02-0 I/4b 
Tcmpor.try Record~ rollow Orl-fEO pto~eJures for transferring an electronic 
copy to thc Ori IEO v.o;:bsilc. Ancr paper record copy capture, dch:tc all copies of 
electronic sourci: records, ,;:~,ept the: one copy rel.tined as a template: for updnllng 
01 1evi~ion. 

DifJ'tJ{ition Autlwrity Sr I IS 

If /Ill D/\fl/1 /llltlt SF 115 

M.-IRTJ' Report· GHSISFJ 15 Data. l't1p1!r Records Allee Gan11011, CRM 9197 1//512001 

A/4 RI I'• ,',,,/aHe1 /,rt ofAgency Record 7 l'pr.r • M,croJ·ofl 1/c cesr 97 Png<! JO 



. e e . 
Office ofFederal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID 106 

OFHEO Records Ma11ageme11t Program: Record!. Rete11tio11 Schedule - Paper Records Series 

Office ofRecord OER - Office of External Relations Date: 1011512001 

Record Series Name OFHEO House Price Indexes 

Metli11m - Gro11p 

NARA Job#: 

Paper 

NI-543 00 06/10 01...- J 

File Plan C"tegory N"me OFHEO House Pnce Inde,es 

Use am/ Purpose The OFHEO official publication, (currently) 1s the House Pnce Index (HPI) 
These publications are quarterly inde,es that measure average changes in housing 
pnces at the regional and state levels as well as nat1onw1de The HPI 1s based on 
sales or refinancing of single-family homes whose mortgages have been purchased 
or secunt1zed by the Enterpnses The document titled "HPI Technical 
Description," dated March I996, 1s also a record in this records senes 

Filiug lmtructiom File chronologically by date 

Volume 3" binder 

Volume Growth 4 per year ( I"/year) 

Tot"/ Rete11tio11: Years/Eve11t N 1-543-x, Pern,anent Records Break paper files annually Transfer to the 
offs1te storage 111 10 years, or \\hen volume \\arrants Offer to NARA in 10-year > 
segments \\hen most recent records in the transferring segment are..,6'years old 
N 1-543-x, Temporary Records Follow OFHEO procedures for transferring an 
electronic copy to the OFHEO \\ebs1te After paper record copy capture, delete all 
copies of electronic source records, e,cept the one copy retained as a template for 
updating or rev1s1on 

Dispositio11 Authori(v SF 115 

/f110 DifpoAuth SFI 15 

MARTY Report - GRS/SFJ 15 Data - Puper Records Alice Ga1111011, CRIii 9/97 12/26/200/ 

,\i4RTY - ,Waste, ltst of 4gency Reco, d TYpes - M1c1 osoft 4ccess 97 Page JO 



•• e. 
OFHEO Records Management Program: Paper Records File Categories 2/6/2002 

ID: 139 _ !{eco~d G_!".?_UP_543 

RMO Name: Alice Gannon Date: 10/16/2001 Paper 

Contact Name: Sarah Thaxton Location: Director's Office File Area 

Record Series Name: OFHEO Photograph File 

Use and Purpose: Captioned photographs (prints and negatives used to create 
the prints and disks) that cover the maJor events at OFHEO 
since the agency was established in 1993. 

Applicable Requirement: 44 USC 3101 - The Federal Records Act 

Content: Official Records 

Office of Record: OER - Office of External Relations 

Office of Origin: OER - Office of External Relations 

Record Copy Capture Time: Upon collection 

File Plan Category Name: Public Affairs Photograph File 

Inclusive Dates: 1993 to Present 

Filing Instructions: File chronolog1cally by date Cut off at the end of each 
Presidential Administration (1 e , every four years). 

Database where Indexed: NA 

OSCAR Instructions: NA 

What Finding Aids? NA 

Volume: 3 inches (2 photo albums) 

Volume Growth: I mch per year 

Duplication? Where? None 

Who has access? Office of External Relations 

How secured? Facility perimeter locks 

Vital Records? No 

If VRs, which type? NA 

VR Protection Method: NA 

VR Protection Location: NA 

VR Protection Duration: NA 

VR Protection Frequency: NA 

VR Restoration Priority: NA 

Retention Medium: Photographs in albums 

MARTY Report - P"per File C"tegory Descriptions Alice G{l1111011 9197 P"ge 23 of 155 



.e e. 
OFHEO Records Management Program: Paper Records File Categories 2/6/2002 

ID: 139Record Group 543 

Total Retention: Years/Event: N 1-543-02-0 I /6/ Pennanent records - Records 
(captioned photos) that document the history, mission, and 
functions ofOFHEO Transfer to NARA in accordance 
with 36 CFR 1228 266(b)(I), (b)(2), and (e) m 5 years, or 
when volume reaches one cubic foot, whichever comes 
first l~ l-.'2:t3-62-61;'6b Tc111po1 my R:ccoieb These 
1cco1 ds ~phetes~ tltnt deeun,cnt PeutiRe seoiol eet1Zwcities 
!!Mel. 11!1 hsliel11p, l,11-the11,:1, ete. 81'18 86 111st nlll"Plll'lt 

f'@ffMBR@nt rst&AtlQA Cei'tr::cy ncbeo ten years a]d or 

:ieener 1f ne 181~!!:i!F P11111d11d fer b~1sm11ss 

Disposition Authority? SF 115 

Disposition Authority: SF 115 

If no Disposition Authority: SF 115 

Disposition Methodology: Toss 

Privacy Act System of Records? 

If PASOR, FR Notification#: 

Comments: NARA AV Records= baSIS 

MARTY Report - Paper File Category Descriptions Alice Ga1111011 9/97 Page 24 of155 



• e. 
OFHEO Records Management Program: Paper Records File Categories 2/6/2002 

Reco~d Group 543 ID: 136 

RMO Name: Altce Gannon Date: 10/16/2001 Paper 

Contact Name: Sarah Thaxton Location: Director's Office File Area 

Record Series Name: OFHEO Video File 

Use and Purpose: The videotape, titled "OFHEO. Developing a Secondary 
Mortgage Market," was made in 1996 m English and 
Spanish to explain the mission and functions ofOFHEO to 
the mortgage industry m the United States and abroad 

Applicable Requirement: 44 USC 310 I - The Federal Records Act 

Content: Official Records 

Office of Record: OER - Office of External Relations 

Office of Origin: OER - Office of External Relations 

Record Copy Capture Time: Upon creation 

File Plan Category Name: Public Affairs Video File 

Inclusive Dates: 1993 to Present 

Filing Instructions: File chronologically by date 

Database where Indexed: NA 

OSCAR Instructions: NA 

What Finding Aids? NA 

Volume: 6 mches (2 videotapes) 

Volume Growth: I mch per year 

Duplication? Where? None 

Who has access? Director's Office and Office of External Relations 

How secured? Fac1ltty perimeter locks 

Vital Records? No 

lfVRs, which type? NA 

VR Protection Method: NA 

VR Protection Location: NA 

VR Protection Duration: NA 

VR Protection Frequency: NA 

VR Restoration Priority: NA 

Retention Medium: Videotape 

MARTY Report - Paper File Category Descriptio11s Alice Gan11011 9197 Page 25 of155 



•• 

------ - -- -

. e 
OFHEO Records Management Program: Paper Records File Categories 2/6/2002 

Rec~rd Gr~up ~~ _ _ •~=--~-6__ 

Total Retention: Years/Event: N 1-543-02-0 I /7a· Pennanent records - Records that 
document the history, mission, and functions ofOFHEO. 
Transfer to NARA in accordance with 36 CFR 
1228 266(d)( I) (for environmental protection) in 5 years, 
or when volume reaches one cubic foot, whichever comes 
first. N1-543-02-0117b. Temporary Records Those 
records that do not warrant permanent retention Destro) 
\\hen ten years old, or sooner ifno longer needed for 
business Note. No electronic versions exist to be 
scheduled. 

Disposition Authority? No 

Disposition Authority: SF 115 

lfno Disposition Authority: SFI 15 

Disposition Methodology: Offer to NARA 

Pri,·acy Act System of Records? No 

If PASOR, FR Notification#: NA 

Comments: NARA AV Records= basis 

MART}' Rrport - Puper File Cutegory Descriptiom Alice G111111011 919 7 P11ge 26 of 155 



.e e. 
Office ofFederal Housing Enterprise Oversig!,t (OFHEO) - Record Group 543 ID 124 

OFHEO Records Management Program: Record!. Retention Schedule - Paper Records Series 

Office ofRecord OER - Office of External Relations Date: 1011612001 

Recortl Series Name OFHEO Website Management File 

Medium - Group Paper 

NARA Job#: NI-543 08 06JI! 0 ,;2,-f 

File P/a11 Category Name OFHEO Website Management File 

Use am/ Purpose Documents created or received in the development, design, implementation, 
operations and maintenance of the OFHEO Website This file does not include 
copies of Web Content Records 

Filillg lllstructio11s File chronolog1cally by date 

Volume Unl,.no,\n at this time 

Volume Growth Unl,.nown at this time 

Total Rete11tio11: Years/Eve11t N 1-543-xx Temporary Records Retain for IO years N 1-543-xx Temporary 
Records After paper record copy capture, delete all copies of electronic source 
records, except the one copy retained as a template for updating or rev1s1on 

Disposition Authority SF I I 5 

If110 Dispo Aut/1 SF I I 5 

MARTY Report - GRSISFJ 15 Daw - Paper Record~ Alice Gn1111011, CRIii 9197 /2/26/200/ 

M 4RTY - Maste, ltst ofAgency Reco, d 7 Ype~ - ,\/1crosoft 1/cces~ 97 !'age /3 



. e e . 
Office ofFederal Housing Enterprise Oversigltt (OFHEO) - Record Group 543 ID 180 

OFHEO Records Management Progmm: Records Retention Schedule - Pflper Records Series 

Office ofRecord 

Record Series Name 

Medium - Group 

NARA Joh#: 

File Plan C"tegory N"me 

Use and Purpo~e 

Filing /11structtom 

Volume 

Volume Growtlt 

Total Retention: Years/Eve11t 

Disposition Authority 

Ifno Dispo Au tit 

OCR - Office of External Relat10ns Date: 1011912001 

Hearingsffestimonies File 

Paper 

N 1-543-x>.. 

1lcanngs File 

This file con tams copies of Congressional hearings, 111cluding te~t,momes and 
t1an~cnpt~ for hearing~ that relate to OFIIEO functions or act1v1t1es 

File by the House or Senate, the chronologically by date Weed file annuall) 

5 ti le drawers 

I file drawer per year 

N 1-543-xx Permanent Records For all Of· HEO hearings/testimonies, retain 
tran~cnpts as Permanent record~ Transfer to offs1te storage after tv.o Congre~ses 
or when volume warrant~ Transfer to NARA \~hen most recent Congre~s record~ 
are 30 years old Nl-543-x>.. Temporary Records For all non-OFHEO 
hearings/testimonies, retain until no longer needed for reference purposes or for 
the term oftv.o Congres~es, whichever 1s longer N 1-543-xx Temporary 
Records Follow OFHEO procedures for transferring an electronic copy to the 
OFHEO web~1te After paper record copy capture, delete all copies of electro111c 
source records. except the one copy retained a~ a template for updating or rev1~10n 

SFI 15 

SFI 15 

MARTY Report - GRSISF 115 Data - P"per Records Alice Ga1111011, CRM 9/97 2/15/2002 

\f,/RTJ' - A/aste1 hst of Agency Reco1 d n pes - \f1c1 osofl AcceH 97 Page 9 



•• •• 

Office ofFee/era/ Ho11!,lng Enterprise Oversight (OFHEO) - Record Group 543 ID 107 

OFf/EO Recortls Munt1geme111 Progmm: Recor,!~ Rcte11t1011 Schedule - Paper Recortl\' Serles 

Office fl/ Record OER - Onicc of External Relations Date: 1011s12001 

Recortl Series Name Speeches, Addresses, and Comment, 

Me1/i11m - Croup Paper 

NARA Job/I: Nl-543 ,eQ 96/16 O ~ _,, 

File Plan Ct1tegnry N11me Speeches, J\ddresses, and Comments 

Use am/ P11r,1ose This file includes remarks made at formal ceremonies and during interviews by 
agency heads or \heir senior executive staff. The speeches and addresses may be 
presented to executives from other Federal agencies, representatives of slate and 
local governments. or private groups such as university students, niembers of 
business associations, or members of cultural organizations. Interviews rnl\y be 
g1 .inted to radio. televbion, or printed news reporte, s or commentators. The text of 
lhese documents are included verbatim in \he OFHEO News Releases. 'FherefeN, 
1hi!l HI• i& 1111 l11A911r kept 

Fili11g lmtructio11l 

Volume 

File chronologically by dJte 

One binder 

Exclusive of the texts of mterv1ews granted to radio, 
telev1s1on, or prmt reporters 

Volume Growtfi Unknown at \his lime. 

Tot11/ Retention: Ye11rs/Event Nl-543-02-01/10-.,Permanent Records. Break file annually. Transfer to the 
offsite storage in 10 years, or when volume warranls. Offer lo NARA in 10-ycar 
segments when most recent records in lhe \ransferring segment 1\1'1! 30 years old 
N 1-543-02-01/lc,b· Temporary Records. Follow on IEO procedures for 
transferring an electronic copy lo the OFHEO websile. Afier paper record copy 
capture, dclele all copies ofcleclronic source rc:cords, except lhc one copy retained 
11s rt template for updating or revision 

Disposltlon A11tl1orlty SF 115 

TfnoDi\fJoAuth SFIIS 

MARTY Report- GRSISF/ 15 Data - Paper Recortls Alice Gan11011, CRM 9197 1/1912001 

MAR l I' - Mmttrl,st ofAgency Reco,·d 1 Ypes - Mtcr,itofi 1lccen 97 Page 16 




