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Special Inspector General for Afghantstan Reconstruction (SIGAR) 

The National Defense Authonzation Act (Public Law 110-181) established the
 

Specral Inspector General for Afghantstan Reconstruction (SIGAR) SIGAR's
 

mission IS to provide Independent oversight of the treatment, handling, and
 

expenditure of funds appropriated or otherwise made available for the
 

of Afqharustan, detect and deter fraud, waste, and abuse of U S funds, and
 

promote actions to Increase program economy, efficiency, and effectiveness
 

Afghantstan reconstruction Includes any major contract, grant, agreement, or
 

funding mechanism entered Into by any department or agency of the Uruted
 

States government that Involves the use of amounts appropriated, or otherwise
 

made available for the reconstruction of Afghantstan With any private entity to
 

(1) build or rebuud physical Infrastructure of Afghantstan, (2) establish or
 

reestablish political or societal Institutions of Afghantstan, 3) build the
 

Afghantstan National Security Forces, and 4) provide products or services to the
 

people of Afghantstan
 

This schedule authonzes the disposmon of the record copy In any media
 

(media neutral) The schedule covers Inspector General, general counsel, audit,
 

Investigative, website, and performance award board records Records
 

designated for permanent retention must be transferred to the National
 

Archives In accordance With NARA standards at the time of transfer
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Special Inspector General for Afghanistan Reconstruction (SIGAR) 

Inspector General Records 

Consists of files documentmg meetings, appomtments, telephone calls, tnps, VISItS,and other 
actrvines of the Office of Inspector General (OIG). OIG records mcludes Public Affairs files 

such as memoranda sent to external or mternal recipients conveymg substantive policy matters, 
decisions, and the implementation of policy established by the Inspector General or Deputy, 
excludmg matenal incorporated in a case file or audit work paper file. 

Also mcludes Congressional records, such as incoming and outgomg correspondence received 

from members of Congress, the general pubhc, and other Federal agencies, and sent by the 

Inspector General or Deputy Inspector General. Files include testimomes before Congress, 
mcludmg prepared statements, reports, and briefing books that are the official record of the IG's 

testimony to Congress FIles also mclude records relatmg to Congressional comrmttee meetmgs, 
includmg presentation matenals, briefing books, mmutes, and other matenal. 

Disposition Instructions: 

Schedule of Daily Activities. Records documentmg meetmgs, appointments, telephone calls, 
tnps, visits, and other activities of the Inspector General and the Deputy 

• T@mporary, em off at th@@RQofthe balendar year De:;,troy 3 year:;, after cl.ltoff, Of Ypon 
ageHey tefffl:matIOH, wmeh@v@r 18 800R@f sea ~11"3 I'-o,? 

'PiE~j"\AN"I'I-r, "T(ZAI"Silfi\L ~c J/',vtA f1y"'( ,\E;tW"\.jUA-T' .. eJ 0," A&'Iri'Ic..'-4 ~ $\(:.,,4\12-

Executive Correspondence Files. Incommg and outgoing correspondence of the Inspector 
General, Deputy, and executive level staff 

•	 Permanent, cut off at the end ofthe calendar year Transfer to National Archives 7 years 

after cutoff, or at the end of the agency 

())	 Executive Program Files. Includes reports, studies, memoranda, and other documents 

prescnbing SIGAR policies, programs and objectives, formulation and implementation of plans, 
responses, and decisions on matters of major policy Impact, or in providing operational, 
managenal guidance to all orgaruzational segments of SIGAr 

•	 Permanent, cut off at the end ofthe calendar year. Transfer to National Archives 7 years 

after cutoff, or at the end of the agency 
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Public Affairs Files. 

@ a.	 Speeches (tina)). Given by the IG or Deputy to non-Congressional audiences. 

•	 Permanent, cut off at the end ofthe calendar year. Transfer to National Archives 7 years 

after cutoff, or at the end of the agency 

o b. Press Releases (tinal). Issued by SIGAR and not mcluded m either the Department of 
Defense or the Department of State Public Affairs press releases 

•	 Permanent, cut off at the end of the calendar year Transfer to National Archives 7 years 

after cutoff, or at the end of the agency 

@ c.	 Publications (fina)). Record copy of SIGAR publications developed and/or distnbuted to
 

external and/or mternal audiences by SIGAR Includes reports, pamphlets, newsletters,
 
and other matenals such as biographies created or received by SIGAR
 

•	 Permanent, cut off at the end of the calendar year Transfer to National Archives 7 years 

after cutoff, or at the end of the agency 

Congressional Files. 

(j)a	 Testimony Includmg prepared statements, reports, and bnefing books, presented to 

Congress by the IG and Semor Officials of SIGAR. 

•	 Permanent, cutoff at the end of the Congressional year Transfer to National Archives 7 

years after cutoff, or at the end of the agency 

® b.	 Congressional Committee Meetings Files. Records of meetmgs with Congressional 
Committees, other than Congressional testimomes, mcluding presentatIon matenals, 
briefing books, minutes, and other matenals. 

•	 Permanent, cutoff at the end of the Congressional year Transfer to National Archives 7 

years after cutoff, or at the end of the agency 

@ c.	 Congressional Member Meetings Files. Records of meetmgs with Congressional 
members, other than Congressional testImonies, includmg presentation materials, bnefing 

books, mmutes, and other matenals 

• PCffflflflCHt, cutoff at the eRa of the CORgFessional year. Transfer to National hcmves 7 

years after	 sHtoff, or at the end of the agency L\ \ '\ \~, '3 
f-d S \c,...~

le""P.o.a.AI2..'\ \)~'.>\~E>,,\ I\t"'t' ;Sr.J';~ GCt- A-C:s~N"(..'1 e>.R. W~~N N<:J L..O~("G'tL 

£.P.lR.rlS"~r.:.~	 fi!.ofL ~\l~\",£';.~ ~ ..J(t..f" ~~~ 
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Office of the General Counsel Records 

The Office of the General Counsel provides legal and policy advice to the Inspector General and 

OIG employees, conducts and provides support in htiganon mvolving OIG The OGC files 

consist of records that support the Office of the Inspector General's programs and operations, 
mcludmg legal opuuons/memoranda and litigation files [Excludes responses to Freedom of 
Information Act (FOIA) and Pnvacy Act (PA) requests wluch are covered under General 
Records Schedule 14, and litigation records pertammg to Equal Employment Opporturuty 

complamts and other personnel/adrmmstrative grievances which are covered under General 
Records Schedule 1 ] 

Disposition	 Instructions: 

Formal Legal Opinions/Memoranda. 

@ a	 Files of HISton cal Sigmficance are mamtamed by the Office of the Special Inspector 
General for Afghamstan Reconstruction (SIGAR) in connection with the 

development of sigruficant legal opimons and memoranda Files of histoncal 
sigmficance mclude, but are not hrmted to, Issues of first impression and precedent, 
the interpretation of enabling legislation, and Issues that have the potential for long 

term and WIde-range legal Impact Such files will contam, at a rmrumum, a copy of 
the final wntten opiruon and background documentation 

•	 Permanent, cutoff at the end of the fiscal year. Transfer to the National Archives 7 years 

after cutoff, or at the end of the agency 

b	 All Other files are mamtained by SIGAR in connection WIth the development of legal 
opmions and memoranda. Such files WIll contam, at a mmimum, a copy of the final 
wntten opmion and background documentation 

•	 Temporary, cutoff at the end ofthe fiscal year Destroy 7 years after cutoff 

Litigation Case Files (record of pleadmgs, correspondence, memoranda, decisions, and related
 

documents for adrmrustranve and JUdICIalproceedmgs)
 

a	 SIgnificant Litigation FIles consist of a record of pleadings, correspondence, memoranda, 
studies, appraisals, deCISIOns,and related documents for adrmrnstrative and judicial 
proceedings These records include adrmrustratrve claims that may result m litigation 

Files designated as "SIgnificant" mclude, but are not hrmted to, cases that involved novel 
legal issues or facts, cases that Impact the entire operation of SIGAR or an entire 

functional area of SIGASR, class action lawsuits, cases WIth a lugh dollar value, cases 
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that are extremely complex, and cases that involve recumng htigants requinng a longer 
period of access to those files 

•	 Permanent, cutoff when case ISclosed, transfer to Federal Records Center at the end of 
the fiscal year. Transfer to the National Archives 20 years after cutoff, or at the end of the 

agency. 

Program Subject Files. Internal adrmmstration and management of OGC, Including 

correspondence, memoranda, reports, and copies of matenals related to office program function 

• Temporary, cutoff at the end of the fiscal year Destroy 7 years after cutoff. 

Audits Records 

Consists of case files develop by the Office of the ASSIstant Inspector General for Audits, 
contaimng information of audits of programs and contracts under the scope of U S government 
entities In Afgharustan 

FIles include audits of programs, operatIons, and procedures FIles Incorporate reports, 
correspondence, memoranda, and supporting working papers 

Disposition Instructions: 

Final Reports. Reports on activities that attract national media attention, attract Congressional 
attentIons, or are cited In quarterly reports to Congress, and mamtamed at headquarters 

(Arlington, VA). 

•	 Permanent, cutoff at 3 years after final resolution of audrt findings. Transfer to the 

National Archrves 10 years after cutoff, or at the end ofthe agency 

@ Other copies of final report maintained In regional offices (Afgharustan) 

•	 Temporary, close inactive records after final resolution of audit findings Destroy 7 years 

after file closure 

Work Papers. Case files of audits of programs, operations, and procedures, and audits of 
contracts and other financial mechanisms, containing audit reports, correspondence, memoranda, 
and supporting working papers 

•	 Temporary, close after final resolution of audit findings Destroy 7 years after file 

closure 
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Program Subject Files. Internal admirustration and management of Audits, includes 

correspondence, memoranda, reports, and copres of matenals related to office program function 

•	 Temporary, cutoff at the end of the fiscal year Destroy 7 years after cutoff 

Investigations Records 

Consists of case files developed by the Office of the Assistant Inspector General for 
Investigations, contammg information of allegations of waste, fraud, and abuse relating to 

programs and operations supported with U S funds appropnated or otherwise made available for 
the reconstruction of Afghanistan 

FIles include mvestigative reports and related documents generated dunng the course of or 
subsequent to the investiganon Each file incorporates information in electromc and hard copy 

case tracking systems, databases contairung mvestigatory mformation, and investigator work 

papers and memoranda and letter referrals to management and others. Also consists of files 

relating to hotline complaints which include forms, memos and correspondence WIth responsible 

officials, synopses of case, and copies of closing reports 

Excludes· Unusually significant case files such as those that result m national media attention, 
congressional investigation, or substantive changes in Agency policy or procedure 

Disposition Instructions: 

Investigative Case Files. Case files of mvestigations of alleged violations of laws, regulations, 
and directives. These may include, but are not lirmted to, official reports of mvestigatrons 

(ROIs), polygraph reports, case imtiations, case closings, agents' notes, sworn statements and 

affidavits and subpoenas, significant incident reports, supplemental reports on closed cases, 
evidence to include pictures, fingerprints, and any other case related documents or mformation 

used during the mvestigation of a particular case FIles may mclude audio/visual evidence * * * 

•	 Permanent, cutoff when case IS closed, transfer to Federal Records Center at the end of 
the fiscal year Transfer to the National Archives 20 years after cutoff, or at the end of the 

agency 

* * *	 Audiovisual matenal accumulated in connection WIth a permanent case may not be 

retired to the WNRC due to preservation concerns. Mamtam onsite and transfer directly to 

the National Archives ofthe Umted States at the same time that the textual records are 

transferred. 
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Program Subject Files. Internal adrmmstration and management of Investigations, mcludes 

correspondence, memoranda, reports, and copies of materials related to office program function 

• Temporary, cutoff at the end of the fiscal year Destroy 7 years after cutoff 

Hotline files. Correspondence, prehmmary investiganons, and memorandum of telephone 

conversations pertaining to complamts received by the SIGAR Hotline 

•	 Temporary, cutoff inactive records when case is closed Destroy 7 years after cutoff 

Quarterly Reports of the Inspector General 

Consists of quarterly reports prepared for submission to Congress The reports summanze the 

activrties of the Office of Inspector General for the precedmg three month period 

Disposition Instructions: o	 Quarterly Report to Congress. Reports that summanze significant SIGAR audit, inspections, 
and investigative accomplishments for the reportmg penod and that may attract Congressional or 
national media attention 

•	 Permanent, close mactive records upon transmission to Congress Transfer to the 

National Archives 7 years after file closure, with any related documentanon or external 
findmg aids 

~ All other copies. 

•	 Disposable, close inactive records upon transmission to Congress Destroy 7 years after 
file closure 

Website Records 

Pubhshed Web Content -All the HTML-encoded pages, mteractrve applications, databases, and 
other information posted to the web The agency website.twww sigar mil), provides information 
to the pubhc and agency chents about the agency and ItS services Content published on the 
web/intranet site IScovered by the records schedule of the component organization that 
onginated the content The website includes but not hmited to web versions of the followmg 

•	 Information about the agency mcluding mISSIOnstatements, orgaruzational structure, 
budgetmg, and strategic planrung 

•	 Press releases and information about special events and conferences 

•	 Agency pohcies and guidance 
•	 Reports generated by the agency 
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•	 Freedom of Informanon Act! Pnvacy Act information 

The website also includes but not hrmted to content including 
•	 Information about agency programs and services 
•	 Information about and/or hnks to online resources related to agency services and
 

programs
 

Disposition Instructions: 

•	 Temporary Destroy/delete when superseded or obsolete 

Published Intranet Content -The agency's Intranet Website 
(https //mtranet hqda ds army rml/sigar/Pages/Default aspx) includes but not limited to web 
versions of mformation (news and events, information and lmks to staff resources and services, 
policy and guidance, organizational charts, staff directones, information about agency projects, 
strategic plannmg) for agency staff Content published on the web/mtranet site IS covered by the 
records schedule of the component organization that onginated the content 

Disposition Instructions: 

•	 Temporary. Destroy/delete when superseded or obsolete 

Records of the Awards Board 

The Awards Board IS estabhshed by agency authonty (not established by Public Law or 
Executive Order) for the review of nommations of agency employees for awards The board IS 

composed wholly of full-time officers or employees of the Federal government, and not subject 
to the Federal Advisory Committee Act 

Any files created and/or mamtamed by the committee mcludmg agenda, nunutes, final reports, 
and related records documenting accomphshments of the board. 
Disposition Instructions: 

• Peffilammt, cutoff at 3 ysars Transfur t9 the Natl9nal An;hives 7 years aftsr cHtoff, or at 
~{!)/2....

the ead of the agcacy	 L\ \\ '1~"'U> \,S 
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