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Attachment to Job No N l-288-97-1 
Institute of Museum and Library Services 
Formula Grants and Related Files 

Item 1 Files of State plans and reports under the Library Services and Construction Act 

Arranged by state and by fiscal year 

Files consist of 

a Basic State plan, long range plan, annual program mformation, annual report, fiscal 
spreadsheet, grant awards, assurances, correspondence, and related mformation These 
files are for Titles I and III of the Act 

Disposition TEMPORARY Cut off files at end of fiscal year m which grant is closed 
Retire to the Washington National Records Center 3 years after cutoff Destroy 10 years 
after cutoff 

b Title II files - Construction Projects Statute mandates a 20-year Federal mterest m 
each facility 

Disposition TEMPORARY Cut off each project file at date of complet10n of project 
Retire to the Washington National Records Center 3 years after cutoff Destroy 20 years 
after cutoff 

Item 2 Ftles of State plans and reports under the Library Services and Technology Act 

Arranged by state and fiscal year 

Ftles consist of assurances, five-year plan, grant awards, annual report, and 
correspondence 

'.) :.\'( lfil -iol(C'{, cJ)P.-
vDisposition TEMPORARY Cut off files at end of fiscal year m which grant is closed 

Retire to the Washmgton National Records Center 3 years after cutoff Destroy 10 years 
after cutoff 

Item 3 Audit reports and related records 

Case files of external audits of grantees, contammg correspondence, supportmg workmg 
papers, and grantbacks 

Disposit10n TEMPORARY Cut off files at end of the fiscal year m which audit is 
closed Destroy 8 years after cutoff 




