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REQUE( �� AUTHORITY LEAVE.BLANK 

TO 01m>sE OF RECORDS c )06 NO.

DIi juN �13(See Instructions on Re1•erse) 

-113 - , a?
TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 . FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S. C. 3 303a the dis• Administrative Office of the United States Courts posal request, including amendments, is approved except for 
items that may be stomped "disposal not approved" or "with2. MAJOR SUBDIVISION 
drawn" in column 10.

Business Administration Division 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

_M_r_s_. _R_o_s_e_M_._H_o_us_e_r _________ �1_20_7_x_3__8 8 __U'i i , , 
Date6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
_  _  page(s) ore not now needed for the business of this agency or will not be needed ofter the retention periods specified. 

(Title) 

9.
7. l O. SAMPLE OR( With Inclusive Dates or Retention Periods)ITEM NO. ACTION TAKEN JOB NO. 

UNITED STATES DISTRICT COURTS 

1. .Original notes of proceedings before a court, whether 
made by the clerk or deputy clerk of the court or a 
court reporter, and/or sound recordings: 

In civil proceedings 

A. If original notes (and/or sound record) have been 
transcribed and a copy placed in the case file 

Dispose of original notes (and/or sound record) 10 
years after transcribed. 

B. If not transcribed 

Retain original notes (and/or sound record) with 
case file. 

In criminal proceedings 

C. If original notes (and/or so1.md record) have been 
transcribed and a copy placed in the case file 

l)Dispose of original notes (and/or sound record) 10 
years after transcribed.

2)Transfer transcribed notes (with case files identified
�or permanent r�tentionJ to the Archives Branches 25 i

D. W n">t transcr11>e<1 years after case is closed. 

1). Cases identified for permanent retention 
Retain original notes (and/or sqund record) with cas file. 

STANDARD FORr.{ 115 Transfer to Archives Branches with case file 25 years 
Revised November 1970after case is closed. Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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' 
Standard l<'ol'.l:n No. ll�A ill,,..,,
Revised November 1951 ....,. ]}-1! 3 a� PagePrescribed by General Services Administration Jc!'to� 
GSA Reg. 3-IV-106 

ll&-202 of_2._pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 
10.7. 8. DESCRIPTION OF ITEM 

SAMPLE OR ACTION TAKEN ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) JOB NO. 

2). Cases not identified for permanent retention 

Dispose of original record (and/or sound record 
30 years af'ter final judgment or expiration of 
term of probation or sentence of imprisonment
imposed, whichever is longest. 

rou copies, iacladiag original, to be nabmitted to the National Archives and Records Service GPO: 1963-0-711-917 




