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Standard Form No. 116
Revised November 1951

Prescribed by General Services REQU"MOR AUTHORITY i LEAVE BLANK

Administration
JOB NO.

GSA Rex. 3-1V-106 TO DISPOSE OF RECORDS DATE “?"

116~103
(See Instructions on Reverse) :
DATE APPROVED
- NN =1 - OFS

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

1. FROM (AGENCY OR ESTABLISHMENT)

NOTIFICATION TO AGENCY

| IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC
2. MAJOR SUBDIVISION LAW 91-287 DISPOSAL OF ITEMS MARKED ''DISPOSAL

U. 8. District Courts APPROVED" IS AUTHORIZED.
3. MINOR SUBDIVISION
sy 7 7F
& NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. DATE ARCHIVIST OF THE UNITED STATES

_Mrs. Rose Houser 93-1640-388
6. CERTIFICATE OF AGENCY REPRESENTATIVE:
I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or

schedule of pages are proposed for disposal for the reasoa indicated: (“X" only one)
A The records have B  The records will cease to have sufficient value
ceased to have suffi- to warrant further retention on the expiration
cient value to warrant of the period of time indicated or cur-
further retention, ce of the event specified. /
_9/5/13_ (s [ CBrcttsecy — uni
(Date) 7 (8ignature of Agency Rggresentative) ”~ =2 Yh %f
1. 8. DESCRIPTION OF ITEM SM:LE oR 10.
ITEM NO. (WITH INCLUSIVE DATSS OR RETENTION PERIODS) JOB NO. ACTION TAKEN
VIOLATION NOTICES
1 Violation notices issued in Federal petty
offense dxses where the violators forfeit '

collateral and the cases are not contested
or heard by a United States magistrate.

Retire to FARC 90 days after case is

closed and payment of any fine is re-
corded in the docket. Dispose of 10 [PrsposaL azproven
years after receipt by FARC.

[ I i

Pour dies, including original, to be submitted to the National Archives and Records Service






