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Disposition: 

-, REGiUEST FOR RE ORDS -DISPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, NCl-116-80-4 
DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

Administrative Office of the U.S. Courts 	 1980 
NO Tl FICA TION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provisions oJ 44 U S C 3303a the disposal re Bankru tc , CJA, and Probation Di vi:::; ions Quest. including amendments. is approved exceot for items 

3 MINOR SUBDIVISION 	 be stamped "disposal not approved" or "withdrawn" in 10 

4. NAME OF PERSON WITH WHOM TO CONFER S TEL EXT 

633-6184Ann Longanbach 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in mapers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A 	 Request for immediate disposal. 

Ui IS 	 Request for disposal after a specified period of time or request for permanent 
retention. 

C D SIGNATURE OF AGENCY REPRESENTATIVE 

;d_ 7J,1v  
E. TITLE 

Records Mana ement Officer 
7 

ITEM NO 

1. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Field Correspondence Files. 

Files consist of routine correspondence 
between the Administrative Off ice of the United 
States Courts' Bankruptcy Division, Criminal 
Justice Act Division, and Probation Division 
and their respective field of ices conce7n ng
personnel actions, space, eq ipment  raining,
seminars Administrative Off ice policies and 
procedur s, and other subjects. Files are ar
ranged by circuit or district. 

Cut off files annually.
Destroy 3 years after files cut-off. 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

STANDARD FORM 115 
Rev15ed Aprr I, 197 5 
Prescribed by General Services 

Admm1strat1on 
FPMR 141CFRI101-11 4 

115-107 




