
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) NCl-116-85-1 
TO	 OATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 10-05-84 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Administrative Office of the United States Courts In accordance with the provrsrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

except for Items that may be marked "drsposrtron notPersonnel Division approved" or "withdrawn" In column 10 If no records 
3. MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist IS 

not requ Ired 

4 NAME OF PERSON	 WITH WHOM TO CONFER 5 TELEPHONE EXT DATE 
A~r THEe/TATES

A)fIv)~ i'c..t 
Charl es Summers	 633-6057 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am author ized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spectfred. and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence 0 IS attached, or [Xl ISunnecessary 

D TITLE 

7 8 DESCRIPTION OF ITEM
ITEM (WIth InclusIVe Dates or Retenhon Periods)
NO 

Personnel Division 

The Personnel Division provides the Administrative Office and 
the Federal Judiciary (exclusive of the Supreme Court) with 
all personnel services required by Office of Personnel 
Management regulations. 

1. Service Record Cards. 

Service record cards for employees separated or transferred 
on or after January 1, 1948. 

Disposition:	 Microfiche card after employee is separated or 
transferred. R-etail'l RlielQ8fie~e eanl 
~e'ma~el'l~ly. Destroy paper cards after micro-
filming. ~t5T~y /Y}IC.~P/~ Cf!4.~ ~Ht:N 

NO L6N bE./C.. ~~ RHt!- 1?6'F6/!Q.JC~ 

Microfiche cards are kept for quick reference to avoid lengthy
delays associated with recalling records from the National 
Person~el Records Center (NPRC) or other agencies. Approx.
15 CUblC feet of these records are maintained in this office. 

-- /YJFl5S fj/j,,t:) S'NC7!:T NClT 'leE:.9U/teeD .. 

9 GRS OR 10 ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY) 

GRS 1
 
Item 2
 

~ff' 
II/,S/t'f 
Gt0. 
If!1.;-/trY 

115-108 ~~0-00-634-4064 STANDARD FORM 115 (REV 8-83) 
PreSCribed by GSA 

~L() FPMR (41 CFR) 101-11 4 

http:RHt!-1?6'F6/!Q.JC

