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Request for Records Disposition Authority

By-laws and L egislation Records. Files contain by-laws of the HELP
Commission, operating procedures and related correspondence, and appointment
letters for Commission members.

Disposition: PERMANENT. Transfer to the National Archives upon
approval of schedule.

Commission Meeting Records. Audio recordings and minutes from HELP
Commission meetings, as well as meeting briefing books.

a. Meeting Minutes.

Disposition: PERMANENT. Transfer to the National Archives upon
approval of schedule.

b. Audio Recordings.

Disposition: TEMPORARY. Destroy records upon approval of
schedule.

¢. Meeting Briefing Books.

Disposition: PERMANENT. Transfer to the National Archives upon
approval of schedule.

Reports, Press Releases, Speeches, and Outreach Materials. Consists of drafts
and final versions of the Commission’s report, speeches, press releases, and
public notices.

Disposition: PERMANENT. Transfer to the National Archives upon
approval of schedule.

Travel Briefing Books. Briefing materials provided to Committee members for
travel

Disposition: TEMPORARY. Transfer to WNRC upon approval of
schedule. Destroy when materials are 6 years old.

HELP Commission Web Sites. Web sites contain basic information about the
Commission’s mission, members, and meetings. Internal site also contains
administrative information,.

a. Intranet Site.



Disposition: TEMPORARY. Destroy one year after termination of
Commission.

b. Internet Site.

Disposition: TEMPORARY. Destroy one year after termination of
Commission.





