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Section One: Permanent records

1. Reports to the Congress
Final copies of McdPAC’s March and June reports, required by Congress, and any additional reports produced
durmg the year at the request/mandate of Congress

PERMANENT Cut off annually (cnd of the calendar year) Transfer to the National Archives five (5) years alier
cutoff

2. Congressional Testimony
Final copies of written testimony given before Congress (including Congressional commuttees) by MedPAC s
chairman or executive director

PCRMANENT Cut off annually (end of the calendar year) Transfer to the National Archives five (5) years after
cutoff

3. Comment Letters

Formal MedPAC comments on proposed Medicarc regulations or other policy documents 1ssued by the Centers for
Medicare and Medicaid Services (CMS) Formal MedPAC comments on Mcdicare-related reports 1ssued by CMS
or other federal agencies or non-governmental orgaruzatons, when directed by the Congress 10 make such
comments

PFRMANLNT Cut off annually (end of the calendar year) “Transfer to the National Archives five (5) years after
cutoft

4. Records Related to Public Mectings
Final versions of meeung agendas, 1ssuc briefs, presentation shides, and transcripts

PERMANENT Cut off annually {end of the calendar year) Transfer to the National Archives five (5) years after
cutoff

5. Other Official Pubhcations
Press releascs, annual Data Books, and complete sets of Medicare Basics and Payment Basics documents

PFRMANENT Cut off annually (end of the calendar year) 1ransfer to the Natwonal Archives five (5) years after
cutofl

6. Exccutive Correspondence
Incoming and outgoing official correspondence of the Executive Staff (Executive Director, Deputy Director, and

Aassistant Dircetor)

PERMANENT Cut off annually (end of the calendar year) [Iransfer to the National Archives five (5) years after
cutoff

Section Twe: Temporary records

1. Drafts of Written Publications

Draft copics ot chapters in MedPACs March and June reports to the Congress, and any additional reports produced
during the year at the request / mandate of Congress Drafts of annual Data Books, and sets of Mcdicare Basics and
Payment Basics documents Drafts of written testimony given before Congress (including congressional
commuttees) by MedPAC’s chairman or executive director Drafts of formal MedPAC comments on proposed
Medicare regulations or other policy documents 1ssued by the Centers for Medicare and Medicaid Services (CMS)
Drafts of formal MedPAC comments on Medicare-related reports 1ssued by CMS or other federal agencies or non-
governmenial orgamzations, when directed by the Congress to make such comments
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TEMPORARY Cut off annually (end of the calendar year) in which publicaton 1s finalized Destroy one (1) year
after cutoff, or when no longer needed for Agency business whichever 1s longer

2. Records related to public meetings
Draft versions of mccting agendas, 1ssuc bricfs, presentation shides, and transcripts Meeting packets prepared for
MedPAC’s commuissioncrs 11 advance of public mectings

TCMPORARY Cut off annually (end of the calendar year) in which final version 1s approved Destroy one (1)
year after cutoff, or when no longer needed for Agency business, whichever 1s longer

3. Working papers, research reports, or other information that directly supports the production of analytic
work in MedPAC’s public presentations and reports to the Congress

[ hese include copies of any documents cited as references in MedPAC's published reports such as peer-reviewed
publications, policy documents from provider groups, other government reports, et ceferu

TEMPORARY Cut off annually (end of the calcndar year) i which presentation/report 1s finahized Destroy one
(1) year after cutoff, or when no longer needed for Agency business, whichever 1s longer

4. Staff Correspondence
Incoming and outgoing official correspondence of staff below Executive level

TEMPORARY Cut off annually (end of the calendar year) in which correspondence 1s sent/received Destroy one
(1) year atter cutoff, or when no longer nceded for Agency business, whichever 1s longer
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