INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-321-83-01

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

N1-321-83-001 is completely superseded by N1-021-86-001.

Date Reported: 4/23/2020

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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1 FROM (AGENCY OR ESTABLISHMENT)
Fedemal Judlclary

"10-13-82

2. MAJOR SUBDIVISION

U.S.Circuit, DlS‘tI‘lC’t B.kcy ., & other Federad Coortd
3 MINOR SUBDIVISION |

NOTIFICATION TO AGENCY

1n accordance with the provisions of 44 USC 3303a the disposat re
auest, inCluding amendments, 15 aporoved exceot for ems that,may
be stamped “‘dispasa! not approved” or “withdrawn™ wn column 10

4. NAME OF PERSON WITH WHOM TO CONFER - . § TEL EXT

Charies Summers

[6-2]-§2

633-6057

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized tt‘)l act for this agency in matters pertaining to the disposal of the agency 's records;

that the records proposed for disposal in this Request of
this agency or wnII not be needed after the retention penods specmed

E] A Request for |mmed|ate dlsposal

_20___ page(s) are not now needed for the business of

B Request for dlsposal after a specnfled penod of tlme or request for permanent
retention.. = - N R - :
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This request fop records disposition authomity covers the
reconds of the U. S. courts of appeals, Court of Custams
and_Patent. Appeals, Temporary Emeogency Court of Appeals,
U. S. and territopmial district courts, Court of Claims,
Court of International Trade, United States Claims Court,
Special Court, Regional Rail Reorganization Act of 1973,
U. S. bankruptcy ccurts, circuit judicial councils, and
circuit judicial confemences but excludes the pepsonal
files of Fedewal judges and the reconmds of Federal public
defendeps. The attached schedules, as approved by the
Judicial Conference of the United States supersede all
pmev1ously approved d_spos1t10n schedules. )
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SCHEDULE FOR THE DISPOSITION OF THE RECORDS OF UNITED

~STATES DISTRICT COURTS, TERRITORIAL DISIRICT COURTS,

COURT OF CLAIMS, COURT OF INTERNATIONAL TRADE, UNITED
STATES CLAIMS COURT, SPECIAL COURT, REGIONAL RAIL
REORGANIZATION ACT OF 1973, AND BANKRUPICY COURIS.

INTRODUCTION:

Thls schedule covers the disposition of the records of
the United States district courts, territorial district
courts, Court of Claims, Court of International Trade,
United States Claims Court, Speclal Court, Reglonal Rail
Reorganization Act of 1973, and the bankruptcy courts. This
schedule has been established by the Judiclal Conference of
the United States and 1s mandatory. It applies to all
exlsting records of these courts, except the personal files
of Judges, and United States Maglstrates; and all the
records of Federal public defenders. It does not supersede
any provision of law requiring the retention of a document
or record for a specified period. To the extent that the
retention periods specified in this schedule vary from any
statutory provision, the longer period of retention, whether
in the statute or in the schedule, shall apply. Records of
historical value are designated '"Permanent" 1n this
schedule.

Since maglstrates are Judlcial officers of the dilstrict
court, case flles, tapes, and other records of
proceedings conducted by United States magistrates are
to be retalned 1n accordance with times provided for
district court records, unless otherwlse specifled 1in
this schedule.

The Federal Archives and Records Centers will review all
records previously transferred to determine which of
those records have historical value and should be



20—

retalned permanently. The National Archlves willl obtaln
the approval of the courts prior to the disposal of
records previously transferred which are not consldered
to have historical value.

DISPOSITION SCHEDULE

Type of Record Disposition

A. Case Records.

All records resulting
from the docketing
and processing of a
case 1n a court

that pertain to that
particular case.

1. Expunged records. Destroy upon
entry of court
order of expunc-

tion.

2. Sealed records - those Disposal not
case records which have authorized,
been sealed by court unless order
order while such court sealing records
order 1s in effect. (1) 1is vacated
Keep all sealed records by the court, or
at the court unless the (2) provides for
court otherwilse dlrects. disposal in

accordance with
the provisions
of thils schedule.



3.

4.

Type of Record

Docket sheets.

Disgosition

Commissioners
in petfy-effen

€ense
cases. v

b. All other docket
sheets.

Case indices.

Pispose=5=years
after final

action. (NOTE: U.S.
Conmlssioners were

‘"~»Kuh replaced by U.S.

S f

trates in 1969-

Permanent. Machine
readable tapes of
dockets are to be
turned over to the
National Archives
wilth complete
documentation when
cases are closed and
the records become
Inactive.

Permanent. Machine
readable tapes of
Indices are to be
turned over to the
National Archives
wlth complete
documentation when
cases are closed and
the records become
Inactive.



Type of Record Disposition
5. Judgment and order Permanent.
books.
—Criminat—ease—fides;
including transcripts
and minutes.

Case flles dated Permanent.
1969 or earlier.

felony case Permanent.
fides dated 1970

or Iater which

were termlnated

duringor after

case which Permanent.
NARS has detkrmified in

consultation with court

officials to haye

historical value

d. Misdemeanor and petty Dispose 5 years
offense proceedings\~on- after date of
ducted by U.8. maglist&mtes closing.
in cases not assigned a
district court docket
number. (NOTE: As used 1R
thls schedule, the term
mlsdemeanor includes minor
offenses prior to The
Federal Magistrate Act of
1979.).

e. All other cases Dispose Y0 years
after tr

filles not included
‘I:R.ADC_

o Par=y
AUVUVTC e Cacx=al

fer to a



Type of Record Disposition

F——btvil—ease~fitess—
including transcripts
and minutes.

Domestic relations, Disposal Not
adoption, mental Authorized.
incompetency, and

robate files of
the District of
Columbia.

b. Othea\ civil case
files.

(1) Case files Permanent.
dateé\;969 or
earlieg§%

(2) Case filés Permanent.
dated 1970,0or later
which were ‘termli-

nated during\or after
trial.

(3) Any civil case fMle Permanent.
which NARS has
determined in
consultation with
court officlals to
have historical
value.

(4) All other case
files not after\transfer to
—Sreduded-above g————-a-FAR



Type of Record Disposition
8+—Case—fites—of—the——————Permenent.
-Ceurt—of-Glaims.

9. Case files of the Court
of International Trade.

a. Test or trial cases.

(1) Cases dealing with Permanent.
antidumping, counter-
valling duty 1ssues,
trade adjustment
assistance, and
cases which NARS in
consultation with
court officlals have
determined to have
historical value.

(2) All other cases. Dispose 20 years
after transfer to
a FARC.

b. Non-trial cases.

(1) Cases decided by Dispose 5 years
abandonment or after transfer to
dismissal. a FARC.

(2) Cases decided as a Dispose 10 years
result of stipula- after transfer to
tion or agreement a FARC.
between parties.

F0—UnttedStates-Radms Dispesal-Not
{;Uu{'%. Authari u_ed.

}*-—-_8pecitat—Court; Rald————Dbispos
Reorganization Act of
1973.

12. Territorial district court Permanent.

case flles.

13. Disposal Not

Authorized.


https://f.1:1-fue.p;i.eQ

Type of Record Disposition

a. Cases flled under the Permanent.
Bankruptcy Acts of 1800,
1841, and 1867.

\ b. Cases filed under the

‘ Bankruptcy Act of 1898
and the Bankruptcy Act
of 1978.

(1) Case files created Permanent.
under the following
chapters or sub-
chapters are 1ncluded:

Chapter VIII, Section
75 (Agricultural
Compositions and
Extensions),

77 (Reorganization of
\ Rallroads Engaged in
\\Interstate Commerce) ,

\ Chapter VIII, Section
\

chapter IX (Adjustment
q§ Debts of Political
Subdivisions and Public
encles and Instru-
mentalities),

Chapter X (Corporate
Reorganization)a and

Chapﬁ?r XV (Railroad
Adjustments) of the
Bankruptcy Act of 1898,
as amended; and

Chapter {7/, Subchapter
III (Stotkbroker Liqui-
dation) apd Subchapter
IV (Commodity Broker
Liquidatioa),

Chapter 9 (Adjustment
of Debts of \a Munici-



Type of Records

IV (Railroad Reorgan-
ization) of the Bank-
ruptcy Act of 1978.

ase flles containing
rders 1issued by a

ourt of bankruptcy
rsuant to Chapter

of the Bankruptcy
Act of 1898 or Section

908 of Title IX of the
MeYchant Marine Act.

(2) Additional bankruptcy
cases will be selected
by the reglonal
archivist of NARS in
consiltation with
Judgﬁs, clerks
of caurts, other
courti officials, and
other\interested
parties.

a

Case files exclusive of
those described in items
10(a) and 10(b), created
under Chapter XII of the
Bankruptcy A&t of 1898,
and all otheracase files
created under) the Act con-
taining judgments or
orders affectﬂng title to
real property,\and case
flles created urder
Chapters 7 and of the
Bankruptcy Act of 1978
contalning orders or
Judgments affecting

title to real pr'bper'ty.

Case flles created under
Chapters I-VII of\ the
Bankruptcy Act of {1898
and Chapter 7 of
Bankruptcy Act of 1978
in which there were no
assets avallable for
distribution to genkral
—~HRseeured-ere S

Disggsition

Permanent.

Disposal Not
Authorized.

Dispose 3 years
after transfer
to a FARC unless
court directs a
longer retentilon
period for a
specific file.



Type of Record

Disposition

petition for adjudica-
tion of bankruptcy or
for an order for relief
as dismissed, or files
oR cases under Chapter
of the Bankruptcy
ActMof 1898 or Chapter
13 oR the Bankruptcy
Act of\ 1978 which were
dismissed prior to
confirmation of a plan.

f. Case flles\exclusive of
items 10(a)y (b), (e),
(d), and (e)

g. Adversary proceedings
files.

(1) Proceedings ter-
minated duriné\or
after trial, or
containing Judg-
ments or orders
affecting title to
real property.

(2) Proceedings files
determined by NARS

in consultation with

court officlals to
have historical
value.

(3) All other proceed-
ings files.

les—in-which—the— Dispose-3-years

after transfer
to a FARC unless
court directs a
longer retention
period for a
specific file.

Dispose 20 years
after transfer
to a FARC.

Permanent.

Permanent.

Dispose\20 years
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Type of Record Disposition

Records.

a. Bankruptcy claims Dispose 20 years
registers if after transfer
maintalned separately. to a FARC.

Records of the operatlons Dilspose 20 years
of trustees under Chapter after transfer

to a FARC.
C. Permanent.
kept separate-
d. directing Disposal Not
Authorized.
and to
the credit of the Ynlted
States pursuant to 8
U.S.C. §2042, togethir
with lists of the names
and addresses of persons
enbitled—bo—such-montes-
16. Violation notices. Dispose 90

days after post-
ing and forfel-
ture of collat-
eral or dismissal.
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Type of Record Disposition

Dispose 20 years
after termination
of supervision.

supexvision data.

b. Investigation filles on
individuals™oot under
supervision N\
of probation \
office, including °
files of Pretrial
Services Agenciles.

Dispose 20 years
after completion of
investigation.

c. Pretrial diversion
case flles.

18. Records of hearings.

a. Origilnal court reporter's
notes of proceedings, 28
U.S.C. §753(b) and 773(a).

(1) Electronic sound
recordings of
proceedings on
arraigrments, pleas,
and sentences 1n
criminal cases
assigned district
court docket numbers
and placed in case
files.

Dispose 20 years
after transfer
to a FARC.

(2) All other original
notes or recordings.

Dispose when
10 years old.

Dispose when 6
months old

b. Electronic sound
recordings used as

back-up to reporters'

notetakdng.

(tape may be
erased and reused
thereafter)a
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Type of Records Disposition

of

Dispose when 5
years old (tapes
may be erased and
reused there-
docket numbers. after)a

enNse cases Dispose when 1
not assignaq district year old (tapes
court docketNaumbers. may be erased and
reused there-
after).

(3) Civil cases. Dispose when 10
years old.

d. Electronic sound
recordings of first

Dispose when 6

meetings of creditors (tapes may be
under the Bankruptcy erased ‘thereafter
Act of 1898 and §341 unless
meetings under the otherwise Yecom-

Bankruptcy Act of 1978. mended by ths pre-
siding officezzfor

Note: When several types of cases or proceedings
are Included on a single tape, the recording
should be retalned for the longest perlod
prescribed for any case or proceeding on the
tape.



-13-
Type of Record Disposition
B. Miscellaneous Records

of Proceedings.

1. Milnute sheets. Permanent, 1f main-
Courts are encouraged tained outside the
to flle minute sheets 1n case file.
the case file.

Fuary—-reeorass & o %9, ~—year
records and papers after the master
complled and maintained Jjury wheel has
by the jury commlssion been emptiled and
or clerk before the mas- refilled and all
er wheel 1s emptied. persons selected
28 U.S.C. §1861 et seq. have completed

Jury service,
unless extended
by the court.

28 U.S.C. §1868.
These records are
not to be trans-
ferred to a FARC.

3. Grand jury, records. Dispose as
Note: The\recording or directed by the
reporters' Rotes, or court.
any transcrfbt prepared
therefrom, r in

the custody or\control
of the attorney\ for the
government unles
otherwise ordered\ by
the court in a a
particular case. Rule

t—tertt)—FR-Cr-P=
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Type of Record Disposition

4, Attorney admission
records.

a. Rolls of Attorneys.

(1) Records dated Permanent.
1911 or earlier.

(2) Records post- Disposal Not
dating 1911. Authorized.

b. Records relative to Disposal Not
disciplinary Authorized.
actlons.

c. Other records. Dispose when 5

years old.

and 1ndex to certifi-~
eabes3—8-UrS+Cr—

6. Notices of Federal tax Disposal Not
liens. Authorilzed.

7. Appolntments of process Dispose T years
agents by surety com- after date of

panies. revocation.



C.

Type of Record

Administrative Records.

All records relating to
personnel, finance, and
other administrative
actlvities commonly per-
formed by all Federal
agencles.

1. Personnel.

a. Leave slips.

b. Leave charts and
records.

c. Working flles for
court personnel.

2. HWnanclal records.

3. Personal property
records, 1ncluding doc-
unents relating to
acquisition and dispo-
sition of property.

4, General correspondence
files, including all
other administrative
records.

5. Records Transmittal
and Recelpt (SF 135).

Disggsition

Dispose when 1
year old.

Dispose 3 years
after date of
record.

Dispose 1 year
after separation
of employee.

Dispose 7 years
after date of
final trans-
action.

Dispose 7 years
after date of
final trans-
action.

Dispose 5 years
after close of
file.

Disposal Not
Authorized.



_16-

NOTE: The Archivist of the United States retains the
authority to accession as part of the National Archives
of the United States any records having historical or
other value upon the expiration of the retention period
specified 1n this schedule. See Chapter 21 of Title 44,
United States Code. Selection criteria described in this
schedule will be developed by NARS in consultation with

court officials and other historical and academic
parties.



AD..INISTRATIVE OFFICE OF Tha
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WILLIAM E. FOLEY
DIRECTOR

JOSEPH F. SPANIOL, JR. October 4, 1982

DEPUTY DIRECTOR
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Dr. Robert M. Warner

Archivist of the United States
General Services Administration
National Archives and Records Service
Washington, DC 20408

Dear Dr. Warner:

Enclosed are our SF 115 and attached records disposition schedules for
the courts. One schedule covers the records of the U.S. courts of appeals,
Court of Customs and Patent Appeals, Temporary Emergency Court of Appeals,
circult judicial councils, and circuit judicial conferences. The other
schedule covers the records of the U.S. district courts, territorial
district courts, Court of Claims, Court of International Trade, United
States Claims Court, Specilal Court, Reglonal Rall Reorganization Act of
1973, and the bankruptcy courts. The Judicial Conference of the Unilted
States approved these two records schedules for the courts at its September
22-23, 1982, session and authorized thelr transmission to NARS for
approval.

We are prepared to 1ssue these records schedules to the courts as soon
as we recelve your signature on the enclosed SF 115. Therefore, we would
appreclate anything you can do to expedite this matter. Once again, I
would like to thank you for the cooperation and assistance provided by you
and your staff.

Sincerely yours,

(s £

William E. Foley
Director

Fnclosures

cc: Mr. Raymond A. Mosley
Director, Records Disposition Division
NARS





