
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-321-83-01 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

Nl-321-83-001 is completely superseded by Nl-021-86-001. 

Date Reported: 4/23/2020 
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'REQUEST FOR RECORD3 DISPOSITION AUTHORIT:V,- ,:. \/•:· · LEAVE BLANK 
(See lnstructi,in:,; on reverse) · JOB NO NCl-21-83-1 

?-JCl-123-83-1. 
NCl-276-83-1· r..... ·· . .-TO GENERAL SERVICES ADMINISTRATION, 

__H_AT_I_ON_A_L_A_R_ C_HI_V_ES_AN_ D_R _EC_O_R_o:;_s_ER_V_IC_E_, _W_AS_H_IH_G_TO_H_,_D_C_2_0_40_8_-,---.,-i D�T� REC 1 t-·········. 

1 FROM (AGENCY OR ESTABLISHMENT) � -��:·:. ,, 
lQ-lJ-92 -

Fedeor al Judiciary I • • u,.a. NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In itccordance with the provisions o/ 44 U SC 3303a the disposal re 
"' ao Coo___;u:;..: 'o:..;:s:;..:•:..:C,i::.::==r:..:c::.::ui=·:..:t:J.--=D::.::i:.::s::..:t::.::r:..::i:..::c::.::t:...,_=B!:::.:k:=c:.z.....,..,_,__:,:::,:&c.....o::::....::;th:.:. -:::are:........:F,:..:ed=e="r"-'""l.,__,=..4=..l"!of' ouest, 1nclud1ng amendments, IS app1oved except for items that 1may

3 MINOR SUBDIVISION be stamped "d1spc;sa! not approved" or "withdrawn" 10 column I 0 

4. NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Charles Sumners 633-6057 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

,,1 • - ' 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 20 page(s) are not now needed for the business of 
th.rs �gency or will �at be needed after the retention periods spec1f1ed. 
D A Request for immediate disposal. -· - ... ) 

�B Request for dispos·a1 after a specified period· 6{ ti·���or reque�t' fcfr permanent·· · 
retention.. � . - .·, , , . . ... · . .... 

E. TITLE 

•.. - r ......�...Recoor ds Man3t,o-em=>....nt Officer · . 

9· ·7, 8. DESCRIPTION OF ITEM SAMPLE OR ITEM NO (With lnclus•ve Dates or Retention Periods) JOB NO 

.'· ' ..,.., .... 

Records of the Fedeor al Courts 

This request foor records disposition authoor ity cove r s the 
r ecoor ds of the U. S. courts of appeals, Court of Custans 
and_ Patent- Appeals, Temporary Emeor gency Court of Appeals,

•U.S. and territoor ial district courts, Court of Claims,
Court of International Trade, United States Claims Court,
Special Court, Regional Rail Reorganization Act of 1973,
U. S. bankruptcy ccu..-rts, circuit judicial councils, and 
ci r cuit judicial confeor ences but excludes the peor sonal 
files of Fedeor al judges and the recoor ds of Fede r al public
def endeor s. The attached schedules, as approved by the 
Judicial Conference of the United States, supersede all 
por eviously approved disposition schedules.· 
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SCHEDULE FOR THE DISPOSITION OF THE RECORDS OF UNITED 
STATES DIS'IRICT COURTS, TERRI'IDRIAL DIS'IRICT COURTS,

COURT OF CLAIMS, COURT OF INTERNATIONAL TRADE, UNITED 
STATES CLAIMS COURT, SPECIAL COURT, REGIONAL RAIL 
RFDRGANIZATION ACT OF 1973, AND BANKRUPTCY COURTS. 

INTRODUCTION: 

'Ibis schedule covers the disposition of the records of 
the United States district courts, territorial district 
courts, Court of Claims, Court of International Trade,
United States Claims Court, Special Court, Regional Rail 
Reorganization Act of 1973, and the bankruptcy courts. 'Ibis 
schedule has been established by the Judicial Conference of 
the United States and is mandatory. It applies to all 
existing records of these courts, except the personal files 
of judges, and United States Magistrates; and all the 
records of Federal public defenders. It does not supersede 
any provision of law requiring the retention of a document 
or record for a specified period. To the extent that the 
retention periods specified in this schedule vary from any
statutory provision, the longer period of retention, whether 
in the statute or in the schedule, shall apply. Records of 
historical value are designated "Permanent" in this 
schedule. 

Since magistrates are judicial officers of the district 
court, case files, tapes, and other records of 
proceedings conducted by United States magistrates are 
to be retained in accordance with times provided for 
district court records, unless otherwise specified in 
this schedule. 

The Federal Archives and Records Centers will review all 
records previously transferred to determine which of 
those records have historical value and should be 
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retained permanently. 'Ihe National Archives will obtain 
the approval of the courts prior to the disposal of 
records previously transferred which are not considered 
to have historical value. 

DISPOSITION SCHEDULE 

Type of Record 

A.  Case Records. 

All records resulting
from the docketing
and processing of a 
case 1n a court 
that pertain to that 
particular case. 

1 .  Expunged records. 

Sealed records - those 
case records which have 
been sealed by court 
order while such court 
order is 1n effect. 
Keep all sealed records 
at the court unless the 
court otherwise directs. 

Disposition 

Destroy upon
entry of court 
order of expunc­
tion. 

Disposal not 
authorized,
unless order 
sealing records 
(1) is vacated 
by the court, or 
(2) provides for 
disposal 1n 
accordance with 
the provisions
of this schedule. 
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Type of Record Disposition 

3. Docket sheets. 

b. All other docket 
sheets. 

4. Case indices. 

U. S. 

istrates 1n 1969-

Permanent. Machine 
readable tapes of 
dockets are to be 
turned over to the 
National Archives 
with complete
documentation when 
cases are closed and 
the records become 
inactive. 

Permanent. Machine 
readable tapes of 
indices are to be 
turned over to the 
National Archives 
with complete
documentation when 
cases are closed and 
the records become 
inactive. 
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Type of Record Disposition 

5. Judi::gnent and order Permanent. 
books. 

-{;r.,----��-Y-IA-��P-t�
scripts

utes. 

Case files dated Permanent. 
1969 or earlier. 

b. A felony case Permanent. 
fi s dated 1970 
or I ter which 
were erminated 
during r after 
trial. 

c. Any cr1rniraa e which Permanent. 
NARS has det rmined 1n 
consultation th court 
officials to M� 
historical valuea

\ 
d. Misdemeanor and pe-ety Dispose 5 years

offense proceedings '\on- after date of 
ducted by U.aS. magis ta es closing.
1n cases not assigned as
district court docket 
mnnbe r. (NOTE: As used i 
this schedule, the term 
misdemeanor includes minor 
offenses prior to The 
Federal Magistrate Act of 
1979.). 

e. All other cases 
files not included 

Dispose O years
after tr 

..... --� 
sfer to a 

--aa""'bev�e.,,... ------=--F�.MG 
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Type of Record 

Civil ease :Piles , 
including transcripts 
and minutes. 

• Domestic relations,
adoption, mental 
incompetency, and 
robate files of 

t e District of 
Co urnbia. 

b. Othea i vil case 
files. 

(1) Cas �files 
date:1\1969 or 
earlie� 

(2) Case fi�s 
dated 197�or later 
which were rmi­
nated dUI"ing or after 
tI"ial. �a

(3) Any civil case le 
which NARS has 
determined in 
consultation with 
court officials to 
have historical 
value. 

(4) All other case 
files not 

�:ve-.---

Disposition 

Disposal Not 
Authorized. 

Permanent. 

Permanent. 

Permanent. 
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Type of Record Disposition 

8. 
Court of Claims. 
Cas-e files -ef-the------Pl-'<e,,..r-:'Il'l8:fleflt. 

9. Case files of the Court 
of International Trade. 

a. Test or trial cases. 

(1) Cases dealing with Permanent. 
antidumping, counter-
vailing duty issues, 
trade adjustment 
assistance, and 
cases which NARS in 
consultation with 
court officials have 
determined to have 
historical value. 

(2) All other cases. Dispose 20 years
after transfer to 
a FARC. 

b. Non-trial cases. 

(1) Cases decided by Dispose 5 years
abandonment or after transfer to 
dismissal. a FARC. 

(2) Cases decided as a Dispose 10 years
result of stipula- after transfer to 
tion or agreement a FARC. 
between parties. 

10. Yl'l1:t-ed-States G±a4ms Di� lfo.t 
f.1:1-fue.p;i..zeQ. 

11. Special��
Reorganization Act of 
1973. 

12. Territorial district court 
case files. 

13. Miscell iles Disposal Not 
sue sitions, Authorized. 

forma 

https://f.1:1-fue.p;i.eQ
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Type of Record Disposition 

a. Cases filed under the Permanent. 
Bankruptcy Acts of 1800,
1841, and 1867. 

Cases filed under the 
fu.nkruptcy Act of 1898 
and the &nkruptcy Act 
of 1978. 

(1) Case files created Permanent. 
under the following
chapters or sub-
chapters are included: 

Chapter VIII, Section 
75 (Agricultural
Compositions and 
Extensions), 

Chapter VIII, Section 
77 (Reorganization of 
Railroads Engaged 1n 
Interstate Commerce) , 

hapter IX (Adjustment 
of Debts of Political 
Subdivisions and Public 
Agencies and Instru­
mehtali ties ) , 

Ch�ter X (Corporate
Reonganization)a, and 

Chap�r XV (Railroad
Adjustments) of the 
Bankru tcy Act of 1898, 
as arne ded; and 

Chapter J, Subchapter
III (Sto,kbroker Liqui­
dation) aed Subchapter
rv (Conm�ity Broker 
Liquidatioa , 

Chapter 9 �( djustment
of Debts of a Munici-

,,ality,,ana:-
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Type of Records 

r-t-iftA'A'P.f,..,.._+1-,�il'tfl�
IV (Railroad Reorgan­
ization) of the Bank­
ruptcy Act of 1978. 

ase files containing 
rders issued by a 
ourt of bankruptcy
rsuant to Chapter

m of the Bankruptcy�q� of 1898 or Section 
90� of Title IX of the 
Merchant Marine Act. 

(2) Additional bankruptcy
casks will be selected 
by the regional
arcfilvist of NARS in 
consvltation with 
judges, clerks 

Iof courts, other 
court\officials, and 
othe�Jinterested 
parti .

\a
c. Case files exclusive of 

those described 1n items 
lO(a) and 10¥b), created 
under Chapter XII of the 
Bankruptcy A&t of 1898,
and all othe�acase files 
created under\ the Act con­
taining jud@nents or 
orders affectfy1g title to 
real property,\and case 
files created fu1der 
Chapters 7 and \u; of the 
Bankruptcy Act pf 1978 
containing orde�s or 
jud@llents affecu;ing 
title to real prbperty. 

d. Case files creat�d under 
Chapters I-VII of the 
Bankruptcy Act of ,a1898 
and Chapter 7 of e 
Bankruptcy Act ofl978 
1n which there we no 
assets available for 
distribution to gen�ral 
l:ll18COUFCG BFO� 

/ 

Disposition 

Permanent. 

Disposal Not 
Authorized. 

Dispose 3 years
after transfer 
to a FARC unless 
court directs a 
longer retention 
period for a 
specific file. 
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Type of Record Disposition 

o 

13 o 

-e...-�e,,,a*o�e!-r-f"l-il-i-ie�s�--,1il,An1-1�tfh�dl-fCH=ai_;i;fuf:),e�--bDii;i,spooe 3 yeaJ.:?S-
petition for adjudica-
tion of bankruptcy or 
for an order for relief 

as dismissed, or files 
cases under Chapter

of the Pankruptcy
Act of 1898 or Chapter

the Bankruptcy 
Act of\1978 which were 
dismissed prior to 
confirm�tion of a plan. 

f. Case fil� exclusive of 
iterm 10(:� (b), (c),
(d) ,  and (e)\ 

g. Adversary proceedings 
files. \a

(1) Proceedings ter, -
minated during\or 
after trial, or 
containing Judg­
ments or orders 
affecting title to 
real property. 

(2) Proceedings files 
determined by NARS 
1n consultation With 
court officials to 
have historical 
value. 

(3) All other proceed­
ings files. 

after transfer 
to a FARC unless 
court directs a 
longer retention 
period for a 
specific file. 

Dispose 20 years
after transfer 
to a FARC. 

Permanent. 

Dispose 20 years
after t sfer 
to a �ARC\ 
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Type of Record Disposition 

Goul"t 

Bankruptcy claims Dispose 20 years
registers if after transfer 
maintained separately. to a FARC. 

Records of the operations Dispose 20 years
of trustees under Chapter after transfer 

II of the Bankruptcy to a FARC. 
At of 1898 and Chapter
13 f the Bankruptcy Act 
of 78 generated by 
compu er whether or not 
maint , ed separately 
from tH case file. 

c. JUd@llent d order Permanent. 
records, kept separate-
ly. 

d. Orders of cou Disposal Not 
deposit of mo s 1n the Authorized. 
Treasury of the nited 
States 1n the and to 
the credit of the nited 
States pursuant to 8 
U.S.C. §2042, togeth r 
with lists of the nam s 
and addresses of persa s 
entitled to such monies� 

16. Violation notices. Dispose 90 
days after post­
ing and forfei­
ture of collat­
eral or dismissal. 
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Type of Record 

ar-ole files. 

• Supervision case 
files including

:vestigation and 
sup vision data. 

b. Investig on files on 
individuals ot under 
supervision
of probation
office, includ1ng
files of Pretrial 
Services Agencies. 

c. Pretrial diversion 
case files. 

18. Records of hearings. 

a. Original court reporter's 
notes of proceedings, 28 
U.S.C. §753(b) and 773 (a) . 

(1) Electronic sound 
recordings of 
proceedings on 
arraignments, pleas,
and sentences in 
criminal cases 
assigned district 
court docket nt.rnbers 
and placed in case 
files. 

(2) All other original
notes or recordings. 

b. Electronic sound 
recordings used as 
back-up to reporters'
notetaking. 

Disposition 

Dispose 20 years
after termination 
of supervision. 

Dispose 20 years
after completion of 
investigation. 

Dispose 20 years
after transfer 
to a FARC. 

Dispose when 
10 years old. 

Dispose when 6 
months old 
(tape may be 
erased and reused 
thereafter)a. 



I ' 

' ' I 

-12-

Type of Records Disposition 

Misdemeanor cases 
bove the level of 

pe ty offenses) not 
ass ed district 
court ocket numbers. 

(2) Petty of nse cases 
not assign district 
court docket umbers. 

(3) Civil cases. 

d. Electronic sound 
recordings of first 
meetings of creditors 
under the Bankruptcy
Act of 1898 and §341
meetings under the 
Bankruptcy Act of 1978. 

Dispose when 5 
years old (tapes 
rray be erased and 
reused there­
after)a. 

Dispose when 1 
year old (tapes 
may be erased and 
reused there­
after). 

Dispose when 10 
years old. 

D pose when 6 
mon s old 
(tape may be 
erased hereafter 
and reus unless 
otherwise com­
mended by tH pre­
siding office for 

Note: When several types of cases or proceedings 
are included on a single tape, the recording
should be retained for the longest period 
prescribed for any case or proceeding on the 
tape. 
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Type of Record 

B. Miscellaneous Records 
of Proceedings. 

1. Minute sheets. 
Courts are encouraged 
to file minute sheets in 
the case file. 

records and papers
compiled and maintained 
by the jury commission 
or clerk before the mas-
er wheel is emptied.

2 U. S.C. §1861 et seq. 

3. Grand jury, records. 
Note: 'Ihe\�cording or 
reporters' notes, or

\ any transcri�t prepared
therefrom, ra in 
the custody or control 
of the attorney for the 
government unles 
otherwise orderea y
the court in a ::;a
particular case. ule 

Disposition 

Permanent, if ma.1n­
tained outside the 
case file. 

af'ter the master 
jury wheel has 
been emptied and 
refilled and all 
persons selected 
have completed
jury service, 
unless extended 
by the court. 
28 u.s.c. §1868.
'Ihese records are 
not to be trans­
ferred to a FARC. 

Dispose as 
directed by the 
court. 
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Type of Record 

4. Attorney admission 
records. 

a. Rolls of Attorneys. 

(1) Records dated 
1911 or earlier. 

(2) Records post­
dating 1911. 

b. Records relative to 
disciplinary 
actions. 

c. Other records. 

in iza-
tion cert 
and index 
ca.tea, 8 U.S.C, 

6. Notices of Federal tax 
liens. 

7. Appointments of process
agents by surety co� 
panies. 

Disposition 

Permanent. 

Disposal Not 
Authorized. 

Disposal Not 
Authorized. 

Dispose when 5 
years old. 

Disposal Not 
Authorized. 

Dispose 7 years
after date of 
revocation. 
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Type of Record 

c. Administrative Records. 

All records relating to 
personnel, finance, and 
other administrative 
activities conmonly per-
formed by all Federal 
agencies. 

1. Personnel. 

a. Leave slips. 

b. Leave charts and 
records. 

c. Working files for 
court personnel. 

2. Financial records. 

3. Personal property
records, including doc-
uments relating to 
acquisition and dispo-
sition of property. 

4. General correspondence 
files, including all 
other administrative 
records. 

5. Records Transmittal 
and Receipt (SF 135). 

Disposition 

Dispose when 1 
year old. 

Dispose 3 years
after date of 
record. 

Dispose 1 year
after separation
of employee. 

Dispose 7 years
after date of 
final trans-
action. 

Dispose 7 years
after date of 
final trans-
action. 

Dispose 5 years
after close of 
file. 

Disposal Not 
Authorized. 
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NOTE: 'Ihe Archivist of the United States retains the 
authority to accession as part of the National Archives 
of the United States any records having historical or 
other value upon the expiration of the retention period 
specified 1n this schedule. See Chapter 21 of Title 44, 
United States Code. Selection criteria described 1n this 
schedule will be developed by NARS 1n consultation with 
court officials and other historical and academic 
parties. 
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AC, .• fNISTRATIVE OFFICE OF Th.:. 

UNITED STATES COURTS 

WASHINGTON, D.C. 20544 

WILLIAM E. FOLEY 
DIRECTOR 

October 4, 1982
JOSEPH F. SPANIOL, JR. 

DEPUTY DIRECTOR 

Dr. Robert M. Wamer 
Archivist of the United States 
General Services Administration 
National Archives and Records Service 
Washington, DC 20408 

Dear Dr. Wamer: 

Enclosed are our SF 115 and attached records disposition schedules for 
the courts. One schedule covers the records of the U.S. courts of appeals,
Court of Customs and Patent Appeals, Temporary Emergency Court of Appeals, 
circuit judicial councils, and circuit judicial conferences. 'Ihe other 
schedule covers the records of the U. S. district courts, territorial 
district courts, Court of Claims, Court of International Trade, United 
States Claims Court, Special Court, Regional Rail Reorganization Act of 
1973, and the bankruptcy courts. 'Ihe Judicial Conference of the United 
States approved these two records schedules for the courts at its September
22-23, 1982, session and authorized their transmission to NARS for 
approval. 

We are prepared to issue these records schedules to the courts as soon 
as we receive your signature on the enclosed SF 115. 'Iherefore, we would 
appreciate anything you can do to expedite this matter. Once again, I 
would like to thank you for the cooperation and assistance provided by you
and your staff. 

Sincerely yours, 

Enclosures 

cc: Mr. RajlIIland A. Mosley
Director, Records Disposition Division 
NARS 




