Receipt for EPA, Region 2 Records Loan
Please complete and email to the EPA, Region 2 RLO within 24 hours of receipt of the records shipment.

	A. Records Origination



	1) Date records shipped
	

	2) Recalled by
	

	3) Origination
	

	4) Shipping method
	

	5) Tracking number
	

	6) Estimated delivery
	

	7) Detailed listing
	

	8) Number of boxes
	

	
	

	B. Records Receipt



	1) Date records received
	

	2) Received by
	

	3) Are all boxes accounted for?
	

	a) If not, please indicate the missing boxes and please contact the RLO immediately.
	

	4) Is any damage evident?
	

	a) If minor, please describe any minor damage.

	

	b) If major, please describe any major damage and please contact the RLO immediately.

	


