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_MEMORANDUM 'PORs3 l

John M. !tcl!ahon
‘Depuy

fotmanoe'of the Réco ds Hanazeme 't Officers who worked”
- long and hard during ‘the Bix-month. ‘Period, o@tiently
guiding the 435 Directorate personnel who served on

the component ‘teamns.
.duties, voluntarily and cheerfully, extehding beydnd

the ten-hour work day, which kept the task force
functionlng smoothly.

2. Thls fzne team effort and your petsonal
contribution to it 1§ in the best.tradition of thé
Pireétorate of Operations., 1 commend you for a job

we'll done. - . .\

‘Many of you performed agdittonal

- John N, McHahoh-
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- SECRET. -

(Fhea.Falled In)

T MAWE AND RLLATIONSHIFTOF DYPENOLWT®

TCLAIN NUMBER

SELF ‘ |.70-0961

“
PR

There is on file in the Personal Affairs' Branch, Benefits and
Services Diviston, Office of Personnel, an Offictal Disability Claim

File on the above named employee {(or his dependent*) for an lllnésé,

injury, or death incurred on & MAY 1970 .

€

This notice should be filed in the empioyee’s Official Personnel Folder

as a permanent cross-reference to the O’fficijal Disability Claim File.

'

SIGNATUARE OF A%D AEPRESENTATIVE

DATE OF NOTICE

19 JUNE 1970 1 78/

NOTICE € OFFICIAL DISABILITY CLAI " FILE

~

P .

FoRm 1076 ©sE PREESGUS EDATIDM, SECREY

19- 69

(4«29 330
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4 May 1968

MEMORANDUM FOR; FE Careor Maca geimsat Comualiss

BUBJECT: kccommendaﬂon lor Promotion lor i l
!nm08-09¢o(}8-10 ' T R

tlou concurs lo-the flsld uvommondulou
ltom 08-09 :o,es-lo. ’

ﬁouﬂer aerﬂce %hrougbout Vlctnam, c/:.bu; 39cretaz'wz fuuctlona nnd
lutell&gem:s r@porta mpsoduction and dlatxlbntloa, in aéd!tlos to tha'
_ classic re ,;Latry functiond normally peziormad byo staﬂon rag!stry.

"Sabjoct haa ems-gealcauy applied bimeslf to lm@ruv{ng Pprocedures
withia his Bection snd to tha cross-tvalatag of employsdé vader his
supsrvlsioa to provide ﬂanlbmty i ble ‘oprraticas, His offorts in
thése arens bore sraicorus fxult dur !ag the receal dlsturbances whea

hiz Section was placed on twwn&y-iaar {24} bhour duiy fox savéral wesks,

Durlag this poriod, white operatiag with » roduced staff and an eves-

lacreasiag workload, Subjact kept all services mrn&iona!]y eltec-

tiva aad ez & timely hosle with the gw_aﬁtca cf ghs lh~coudtry coufler
erie’ which wors hmn'rnpi"d Eov a few days by clrcumetances beyond

hla monzrol.

¢

"Sub,m:z s & dwdmmd, conscizntiods ead bayal a:mployea. ‘Ho
is coo;arahm, swrcigas im‘ia&lva in afcampilahing tha taskd at .

tgmd and zaapond-z favo?ably to constructive criticlarm, Perooansi in .-

< bid Baitiod psrform theiy dutlas la 2 frlendly, scurtious and effl-

clent masnnes, Thelse attitude, which i3 sa expa’esainm of ths direction
récolved, has bs:c-n brought to ths attention of the writsr en AUTe FOus
occaslons by vartons Etatlon parsoanai.

SECRET
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H . ] - . H

' . ST L
i G@!af. Vietnam Opsrations - - ’ o ' $
H . N - : t, ,
P ,
: i
X * ]
- i
.
. ﬂ_.%, - .- ’ . : B
: s '
i ’ ! N T
s o SECRET :
s _
3 -
R




‘"’43&

;3{:»; i

o u«»z A Chdef RI at Vietnnm btaxion, Subject 1s responsifg'

SECRET
‘ 4 March 1968 -
] - ; A
- MEMORANDUM FOR: Chief ‘of Station e » S M : o
SUBJECT ¢ Rccommendation for Promotion -‘““fr;:j“:;;:ZA“.}1' Lot
1. 1t A8 recommendcd that snb.lect N Be Pl‘OmOted;Tj .

frém ¢S~09 to. gs=10,’ Subject hns been with theé Organization - -
‘sinee April 1952 and has scrved at Vietnam Station us: Chiefr ;
S RI- since January 1967. Subject was 1ast~promoted 1n 1958.

D
2

ble foi thé supervisicn ‘of ‘¢lcven personncl engaged in a . L
'highly diversified nctivitics, -all subject to tight scheduling C
and deadlines,” Examples of some of the diversified activitids

for which Subjcct is rcsponsible are couricr service throughout
'Vletnam, cable sccretariat functiond and intelligence reports
“reproduction and distribution, in addition to the classic

rcgistry functions normally performed by a station registry,

3. Subject h1s oncrgctically applicd hxmself to improving
procedurces within his Section and to the cross training of N
employocs under his supervisicen to provide flexibility in his
operations; His efforts, in these aveas bore welcome fruit ’
during thé recent disxulbancus when his Scetion was placed on
twehty- four (24) hour duty for -several weck@ During this
pcriod while opcrating with a reduced staff and an ever in-
creasing workload, SUbJOCt Kept all scrvices operationally )
effective and on a tinmely basis with the exception of the ine
country courier runs which wexe intérvupted for a few days by
gircumstanccs beyond his control, .

- a

4. . Subject is a dedieated, conscicntious and loyal employec,
He is, cooporative, exercises 1n1Liative in accomplishing the
tasks at hand and responds favorably to constructive criticism,
Persofinel in ‘hisg.Section perform-thelr dutics in a~iriendly,
courteous aqd ‘efficient manner, Their attitude, which is an
e\prQSbion of the direction reccived, has been brought to the
attention of the writcr o numcrous OCCRbiOnH by variocus Station .

pérsonnel.,

o —

-
S ers ‘:'f'l
< I ey apg
- ELER-FH ey ’
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. ‘ Crre, s ‘ . i
S. Subjecct is 'an ncl.no“ledged expert in his chesen b
ticld He constnntly sceks out~ new methods, equipmon nnd S i
?
" ‘Chief, OSB . . ! .
. = :
_CONCUR I , N S A
Acting Deputy. Chicl of Station™ - _ L . ;
APPROVE: ¢
Chiel of Sintion
SECRET
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There is onfile in the Benefits and Cquxx‘ézel'i~ng Branch, Benefits and

Services Divislon, Office of Personnel,f an Official Disaf)ll»ity Claim

. File on the above named eniployee. (or liis dependent*) for an illness,

. . : 26 Qeteber 106!
injury, or death fncurred on - C°tePer 1069

This notice should be filed in the employee’s Official Personnel _,Foldei-

das a permanent cross-reference to the Offictal Disability Claim File.

-

"BATE OF MOTICE . SISNATURE OF BbD‘k(rRts_

NS /o

NOTICE CF OFFICIAL DISABILITY CLAIM-FILE.
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d. The problem of efrectivo management of the operaticnal recor&a
of the CIandesune Sefvices 18-oné ‘of our most isportant rupcmibnitie,s
In this connaction, Jou have been selectéd by Your Division, end’ -
authorized. by the- Clandestine Servicea Records Comzilttee, to nct as
Records Otricer rcr your ‘componént. Your selection 18 baeed on your
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destine Services,. A copy of this memorandim will be placed : o
offictal” personnel toldar to record your aypointment as-. aecorda N

Officer) o ’ el 2 ‘V"‘_f. S

2.. You are to act on behalf of your Division or Staff alement :
in authorizing the dectruction of material of mo value to the Clendestine
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are empowered to auihorize the destruction of documents and index
cards resommended for destruction by other members of your Branch,
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by RID ds that of .an officielly appoinied Records Officer.’

3. At the meeting of 16 December 1958 -, you were briefed on
the details of your duties as Recorda Offlesr. It is now considered
that ydu will be gble Tully to executc your duties as Records Officer
and thus make a real contribution to tho C3 Hecords Management Program.
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REQUEST FOR PERSONNEL ACTION

REQUESTING OFFICEs Fill ia items ¢ through 12 and A lhxougk D except 68 cnd 7 unlews otherwise Instrucied.

] cpp“cobh, obtain sesignation ond &1 in saperation data on 1gverss,

4 namg (Mv.-ﬁ'i:_oAﬂ'u ~ (v Groom BBINB, iR 01a3), Bnd nuuma)

1 0874 ¢ gy

4 seonisT LEY

4 ¢8T¢ 0P RIGULST

15 iug 1956

& RATURE OF, ACTION REGUPRIID,

A PRASOMNEY upnw :UMM Mannl. pvomolbu. sapme et fun, 060.9

Reaasiznmnt

«

& EF7ECTIVE Dalk
- & FBOPFOSESE .
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Analysls & Operetions Branch .
Analysis Section
Y'aohtngtor', D C' .
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15116 APPROPRIATIN V7. SR LT TO6. S | 10, DATY OF APPOMIT. | i3, LEGAL PESIDLNCE
e B3 S wEnT ALY MENT ARFILAYITS
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REQUESTING OFFICE: Fill in-items 1 through 12 ond A throvsh D escept 68 and 7 unless olhcmlu instrycted,
i cpphcub'c, oblain iesignation cncl hll in seporatien dota on revene.
U BIEA (4ds — Bros - Mss - One giren mame, initsalis), snd surname). it "1 ot wl 4 DAty of aiauest
T 1L e 1556
Ny TG ¢S OROTNER. |
& nmnm (Ipeciiy whubw appoimmuu. ptembn. upamma. ote.} A PaOPOSED: - LEGAL AU YNOR-
Hoassigmment . %) ./‘,
B FOHTSR (Benily pareey s Totoblah, changs ode or tiile at0 3. — I .
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: 1. It is recomz.nﬂed that. “be rroncted from G.z-5 to GS-7.
f*ubjea ectered on duty with “the 26 Ry 1954, o

-2, dADS prasenuy occupies '\roposed Slot Fo. 2% vhich has beon ro- \; - -
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1. lsture e Tursoss of lorhs
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¥y pos“‘on ig thut of lutelligrmes zrn-lyet in the Porsonclity Flle sectlon of the

Records Inte;~:tfon Branch, I ax respongthle for tho maintonsnce of agent roecords and
personality filiea, ‘

2. Dutleas : o

a, Teo rointzin ell agent recorde, Thie tukes a good percestage of my time ac it
includes the following:

maintain, the BT curd index, agzuring thet oll cards rocelved In RI are
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includState Stationeme:, #0%'s, Contact fenorts, 0CLFE Rapcrtis, ¥ 9, vuriouy

intelliyancs summarlies, @bz,

I . . -
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’U/A . i
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.
b
ranch chlefls ana care olF

- CONFIDENTIAL RS,

- e’



14-00000

e g,

o AR s v bt

e v A B

T : CO’\!'Z?{DFM' FTALL

-2 -

6 Len ““ ,.ae §t

8. Initialdve:r -In order 10 malntzin sgent records properly, I mast slveuys keop
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hepi ol L L
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REQUEST FOR PERSONNEL ACTION

# applicable, obiain :etlgnq!lgn_qn_dﬂﬁ!l in sepaiation dala on revene,

REQUESTING OFFICE: Fill in ftems 1 lhrough 12 and A thiough D except 68 ond 7 vnless otherwise Instructed.

L RABE (Me.—Muso~ Mro.—One G feme, 1mitiaties, snd sermamel 1 08%¢ o BiRTH | & eowes? o & BATE o7 esgREst
_ 16 Fob %4
[ nvm oF BeTION ATOWLITLD: N ’ @ ESFECTIVE DATE 7.€ 8 OROTHLR
 PRRBORIRL: (Sp«uuv -M:m ' '7 1, promoiion, sipaation, #le.) | & veorosim - ?‘r'c&m
Roassiﬂmont ' _— ’ T ) T
(Y (s.wto whisthes setablish, ohangs drade o title, 610.) .
: . : S B. APPROVED:
, , . ot R54m T ,
N S e e & POLIVON TITEE AD - - )
" Intell. Anal,  B/-4£9406 . 1&}3_1) B aoz.oz-s »
1 n srvvice, oracs, anp ’
s om’ 33430.60 poa-. R Gs-0136.51-45, :3/.10 oo p.a. .
BANE- 3 Coee | gRosuizaTiondl ;
DUE/FI LT ,
Rgcords I’xtegrntio.x atz:f““bu{ - Unicomvi A 55 o
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;ﬁ.xsql. dation Jéotion A =i
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[ PR 5"“’" HINIA 12, FIELD.08 DIPARTHENTAL l  Rsidmabind
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o |x D21
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REQUEST FOR«PERSONHEL ACTION

REQUESTING OFFICE; Fill in items 1 through 12 and A through D except 68 and 7 unless otherwise fnﬂrmd.
If applicable, obiain resigndtivn cnd Gl In separation dota on 13YRI56,_

A PIRI0ANLL (Specily whethes ap
Promotion

sspnsailon, of0.)

1. BARE (M.~ Mise—Blso.~Ono fivon naove, initialis), end sviname) L o81q of [T 1 8 unvm []-Y 4 Davs ﬂ n.wm
L June 195

|. umm OF ACTION BEQUESTAD: ) o EFFECTIVE DATE 1.C S OR OTHR
. & &, PROPOSED: GAL AUTHOR

dabiinh af,

& POUTION (Specily wheth

g ‘:Jou vists, vte.)

Aﬁal Bv-ussv.oe-t.

Hecorde Integration Bivieioh ﬁT"""
" Progessing & Records Branch o
Canolidation Sect.ion )
Vige 1ngton, D.C.

& SERVICL, QRADL.-AND

18, anaisfionss.
" DESTONATIONS .

ll. umamwu

12, FIEL5.0A DEFARTMENTAL

" DOP/FE

¢ Cgnsolidation Section «

‘_—l neLe.

\iA

‘Records Integraticn Bivieion STAFY
Pmcessing & Racords Branch
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[TX] borasruminn -

'y i@.‘ll"’((lae rovorae il np{cuur])

. T By
Subject has been in grade since ai—m 1952,

F 4

I

0. pEGuEst

¢ §08 ADDITIONAL B CAMATION CML (Mamo m‘;/ totephing ailenshun}

2510

wr

Bignatued

-4
Tietar .y .

/f: / //L//\s

13, VLFEHAN PRESERCNCE

LR IIRTY T
OTHER

HOHE | ¥aTl JOTHLA
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-+

| 4. piF ,mou ELASUTICATION ACTION ]

[

“nEw \rl(.! 5 A
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CO~F

% 16 117, APPROPRIATION

HACE

FroM: -
T0:

18, SIMCCT 10C S,
RETHEMENRT ACT

(RS ~242)

13. DATE GF APPOINTS % Lf!.'u’l. HELIZ E.‘&,f
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(ACCESTTAG DHLY) [Joameo [rmeves
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21, STAHDARD FORM I3 RLMARKS

AR

ERLRUEp—

22, CLEARANCES ETHAL 08 SICKATURE

DATE

A
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E.
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. Waghington, Dy €0 -
. Intel. Anal, - mAr
034 ,
OS_-S ¢

Treasury Dept., Aceonnting Clerk,

-

1 Juns 1953

BV-69.08

BY-i69408
035 :

High Sohiool Graduate, 2 yeais of Businsss. College’

05.2, Yay 1950 to Jan. 1952
03+3, Jan, 1952 to April 1952

080/R1, ¥ile Section, File Cleik, GS5«3, 21 April 1952 to 17 Aug. 1952
08«li, 17 Auge 1952 to 18 Fardh 1953

DoP/FI/RI, Consclidation 8

/ hiaf, F

cotlon, Mall & File Clerk, GS«l), 16 Harch 1953 to present
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: ’ REQUEST FOR PERSONNEL ﬂCTIOH
i REQUESTING OFFICE: Fill in itams 1 through 12 ond A thiough D except 68 ond 7 unless otherwise Iditrueted. .
: i applicable, obiain sesignation and fill in separation data on revene,
f & BANE (Mo~ Mo~ Mro.~One geven name, smitial(s), and susname) 1 AT QF BBTK L REQUEST mO, 4 DATE 67 AlQUEsY
i 15 Apr 53
2[R achon s - "~ i paTh - SR OTHER
|| TR e proemston, spareton, e o T
H Beassigmnant ce- - - B - - -
: & POHTIY (Specily whethes sstablish, euuuuaer 2131, 06.)
P T S gm’wm =
Mail & File Clerk . BV=364.,08 | .| Intel, Anale sv-:.s9 08-1.
ot i P n - 4 smmmwn‘sa .
CS-4-305  $3175.00 pa SRS | sl g0 - ]
. |oopFrRr - 18 R DDP/FI/RT
. Processing & Reéorda“ Branch ; _ Froceusing & Recorda Rra.nch
. Consolidation” Section : g Consolidat,ion aection
i wm e --o 1 1L-HERDOZASTEES: .. - - - N
; Washington, . c. ) : LT shin t.on, DC. -
; [Jnne X ]o:mmmn 1 12 neto on pormeninn, | [T ] P00 [T iwmuum.
! & BERZRRS (Uso rovarse 73 nmaury) . - :
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Vo T
i .
! ' i
k] /‘«\ o)
’ 1 & &CEST &9
- Simtu:f .
ORI TY Srre-wamgrT: wrrorepny
/ / : g Titles cxéz} L—/ //éb
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IU\ : - .
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T CLEARANCES 1 INITIAL OR SIGHATURE DATE | REWARKS: :
A
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REQUEST FOR PERSONNEL ACTION

REQUESTING OFFICE: Fill in items 1 through 12 and A lhonsh D except 68 and 7 unless otherwise Instruciod,
i opplmblc, obtein resignation and Al In separation difa oa reverse, .

L RABE (e, —ifieo—Mrs.—Ono diven Aocwe, sactais), oummm?

T Bars & sivve

& BATERY OF BLYION BHGUERTED:
My

Reauigmnent

(.Smly -mmu W mmcm cuuuhn. ua.)

1 GEQ0EET G & DATE OF BEQUESY
2 March 531
& DIVICTIVE DaTE - 1.C $ OROTHER |-
GAL AUTHOR

& PROPOBLE:

o Dol B

& FNTION (Speciy wioth

go Lras oe ¢tk 800.)

| s -

" File Clevk BV-356
.| Os-4-305 331'75~~.oo~ pa‘;

DD/P/FI/RI
_ Processing &. Recorda Bx-anch
" File Section ~ : T

j W_aahington, D.Co
] nne mmnmm

& PORITION TITLE ANB
|7 wogar

R 0R0tNIIATICNAL
i PrbiGeAlIQus

1% KEASROARTENE.

b
8 jemece oot &

18 FIELO OR DIPARYMENTAL

T =

~ Consolidation Section

'r—nm

 Bogr L 2|
Mail & mé Clerk - BY-364. O
GS4-305 _ §7175.00 pa -
DD/P/FI/RE -

Processing & Records Bx-anch

\Washinsbon, D30, -
mwmnmn

& nnum (Uso revérss i aibcossary)

From BV-356 to BY=364.

'

A,
=5 "o RE0VEsT APPY
T
| Signature: ...
W ER BHENG eRredidacn

ruer ofgrie, A7 70

13. VETERAN PREFERLNCE

i

NOHE | W JOTHLR) $FT, | 10 POINT )
oisanfoveer] Y,
1

N !‘Oﬁ’tON CLAS«JF\..-\'K* \ETLO'(

B P VWE L LA

*

T

15,1 16| 17, APPROPRIATION
X [RACE
raom: - :
70:

Za ‘347-7 2 (YI3—200)

18, SQIECT 70 C 8,
KETIHEMERY ACT

3. LEGAL. RESIDENCE
{Claamen [ erovep
STATE:

13 DRTE OF APPCINT.
MINT AFFIDAVITS
AT MY OMLY)

2. STAHOARD FORM 50 REMARKS

L

2. CLEARANCES INITIAL O SIuATURE

REMARKS,

A,

8. CEn. Oft POS. CONTROL

€. CLASSIFICATION

0. PLACEMENT OR EMPLL

- e
o] }.mm%
f'. '\_.'\

:
.

N F

5




-

5 <

\ PERSONN... ACTION REQUESY

REGIZTER PG

REQLESYED BFFECTIVE IATE

NATURE OF ALTION

AMLN LEAVING {UULMERS D)

-~ ;.u-;« s s l
/ ; &.z
I.

LAST woRKimg DAY)

mm FTATION

Wgshinqpon. DeCo..

" Promotion

| EMALOYEE'S $I0MAPUREs
" 11 o : . B
L . ’ . R

File Clerk X-39.04 File Cleérk 1-102 22
BRALE AND DALARY o . o T [

GS-3-305. _ $2950,00 per annum GS-4~305 a3175.00 per annum

050, _ 030
| bivisioR ; - T D B

RI - ! RY ' . R |
SANGH D BEETION Processing & Records Branch Analysiu & Operations Eranch

File Sectiont . - . Sérvice & Correspondence ‘Section

. Mashington, D.Ci

DEPARTHMENTAL 1
m

s

' r
_nao ]
muau -

From X-39.04 to Xa-lOZ.

Approved:

i

Subject has been in grade since 21 April 1952,

g

31 July 52
* <
NLCOMMRNEED: *
S .
i o R - (G Ak, GOV T T
FOR UZE OF PLRSONNIL ALY

{ puacemrns ) . TRANSACTIGHS 450 BEL330T. I

DATE GUALIFICA TIONS- APFICVED ABHOPAATICH: //?;{/

i — AULGTM g_ .70 ... db
CLEARABCE REQUESTIO i :me” APPROYED s s .
DATE TYre { bz TvrE i é"‘:ﬁ’ 2 o/
L “nate dmasTids
OATE '{ SIGRATURE /F - SN
i r.nsanu BfLATIGHS -
h “Date e
_eusncaTica e - -
TruBtA hO, o € o, eSS
:
f : 47900V [} BUBALY FO LUCUPITY CLMARSNTE
i ol b A , aray o vatE [ SeamATURE OF SoauTive
R G e
d/y pr oATE LGRRILE
wrecnd parc T —
) Aey &"Z
Foin mG 37_3 U b wititenint Fiulons GFFISE Wtk i B
UL 1950
s o



o o BELEASING SROAMIATION=You are

l'"mumyxmunxprulm .
3 §2950.00 per anmm

Fiscal Aocot, CliBX G8
BUPERVIS(Rs maa Ryan
0.8, Trencury Dap\m wmat
Ponnaylvania dvemis
Washington, D.C. B

Pmmwmmsmvzmmnm

L

it o - T
ested to furteyh promgtly the leave dats on

-

=%

rom TERE FOR MARLING

2. Retors to: EMPLOYING ORBANIZATION

FORWARD DFPITIAL
PRETA AR L1 [T

CInTEAl IRTLLLILENEE AGENEYE
2450 0 BTRELT, W v,
WAGHIHG TN BBy O S

-

o

FUREONNEY FOLDER T8

o Y
| L

NOTE

7 this addiesy {2 not the correct one

fo which fufure inguites should e
mailed, be puco fo fneerd tho correct
address under itom Na,

TR WO ENVIAOR

18810584

| : 7108
l;a’nra o EMV\.O’HhG QRGAN \
| ' h rgo Be Haloon

- ST
( e 9‘?;10 guept
U uash 3.:.4.‘;0*‘ D'"

HoHe

S ™ \1\\0

o MAILS e
gNVELO"‘

I 2 ; T Eﬁ"“
t . ” T L -



S

“ENTRANCE ON DUTY NOTICE .

1.

L

2s ODaTE

o0 =T 2 Aprad 1052

Notico of Final ?Toceﬁslng of Applicant for Entrance on Duty

%, (BTRAHCE SALARY

T e e e 4
B

§e mamt . ..A
- ' |90
‘,"‘ ""L‘ R - - - - Tt . - T N 6. "‘at - -~ -
¥ - Fily Clesk Q8 == 3 )
'Tho applioant nazged in ltem 3 above meets all standards for full employment with
CIA, Signed clearancs for entrance on’ duty haa been received from Inspection
and Seeurity end made & part of the personnel ‘file of this individudl.- Effactive
this date he/she is assiened to duty with your offioo. . .
- hig: s AL TN q:ﬂﬁ&lﬁﬂ! = - = it e e T _ N
'1-:.,. Bmx.susbo » LTI T
% AT FERSONNTL GFFICER
52:";:3& 91-|xn mtres S e ’ 141

R s v s o eta BShs s W e e




14-00000

P ———

P s

- A Dota
| CAPR 4 1952

Ymmmtmmwwmnmat ;" 6
per anmm, subfeat’ to the nauef’wmy completion of edditiche
almaatn.gonmdny egmon&ﬂy. 1% 40 gocupsted . . -
msmmwmwmst. “Enst Bod of Tesporaly 719 :
Bullding 1soated ab 178h-amd Icdopatdones Awmze, 3. Hop et

8130 .. 82 S003- 88 pomm.

Pleasn edvige Mre, lwem, w '3" s&mt, Fo Wop by talne
pheas, Emcutl‘m 6113, Extensicn 31‘9@ af y@w cuavt Toportity -
dats,

4

finssrely youre,

4 - 1852

fergdarnl nvigion

funlses talapl ‘w.uaq g ~""‘2~ ; spoks with 5///6

(d'h&)

Sutdeat wlll FOY O’Ll C}-thu gZ ~Nped ¢ /

AORIINT WILL BOT Bony “*a\»{.“.a - - -
] //17 Ade ;
% .

R !

i r/nW ‘ |

[’: W" .




CENTRAL INTELLIGENCE AGENCY
3430 € BTRARET MW,
WASHINGTON 28, D. C.

= 22 March 1952

o In ref’orence to your epplicaticn for employment,

this letter i{s to assure you that the processing of your
papers as a G3=3 _ , 82950 . per annium-is being continued
by this agency. A definif,e of for ‘of employment carnnot be
made, howvever, until such time as all processing has been

4

canplet,ed . '

-Tha procedsing is a rather lengthy ome; but when
further information ia available, we shall get ln touch.

uith you imacdiately.

In the meantime, 1t would be appreciuted if you
., would ndvise us of any changs in your presant status,
 auch as change of addrasga, gtc.

Your continusd intsrest and patience are appréciatad.

i ’ Very truly yours,

' Parsonnel Tivioica




14-08000 . . oy st -

QUTGOING CLASSIFIED MESSAGE )
PAGE WO ............
CENTRAL INTELLIGENCE'AGENCY .
D ey e e an R e 0o 2, RIS ALY NP L SI6 S i a O L <§ -t e 3 ey '. ‘-:~_; i ARt S acpmeat ot oo pter (T WL Timmmsmien
- DATE: 5 Mar 32 ,} ROUTINE (11 priomiry DJ’ URGENT 0
Bt . I - H S RIGINATING QFFICLI : (PHONE EX [ENSION,

AQM: i
FAOM PDG

3 TRANSMIT TO: : g
’ W&M" At s" ?

= ) { g
] . (CLASSIFICATION)
SR 22 2is

TYPE iR CAPSTAL LETTERS DOUBLE SPACED

o - TELEGRAM ~ NTGHT LETTER

g R EAPLOTMENT APPROVED THIS AGENCL $zgsg.  PER AMNUM, SUBJECT
SATISFACICRY COMPLETION GF ADUITIONAL FROCESSING, - DESIRE - .
REPORT SOCYEST POSSIELE RECEFTIOUIST, EAST EXD TENPORARY 17 - |

BUILBING, LTTH AND IMDEPEITLICE AYENUE, SOUTUWEST, WASHINGTCH,

™ T, - .~‘ Ly - aa T ¥y o o
De T AT 333 AM,  ADVISE MeS, BROWH 2L30 #u" STRLET NORTHWEST,

BY COLLEST MIGHT LUTTER 0% CHLLECT PHONE, EXREOUTIVE 6115, EXTEe

SIOH 3898 THD rNACT REPGRTING [ATe

L Py ;7 ~
NN A
. -5
N ,.0.. 1%
" "') {}. 7
- L4 y . - -
S SENE A -
/'}1 \_ Wi ¢ =, ;k"’
N { e
. j\ £
(\,U . N
Lu i
BRELEAZIND O4FIEY LT BIRATING DFTRERS AUTHLRTICATING SETICTH
e e e
’ ;
CLATIICATION }

oo . . 0O 3 8 b APWAEIII M e Eeeny
. Be

0EN 50, 3L 5
a 1948 33 7 Frvieod pgian 39 38 % W a3



-, -

4
CENTRAL!NTEHUGENCEAGENCY
2430 ¢ STHEET NW.
WASHINGTON 28, 0. C.

20 Fshrunry 1952
In reply refer to ED-4 -

This 18 to advise that ectual processing of your
applicaticon for employment with this Agency hes beeh.
initiated. Specific de+talls as to tho type of appoint.
ment and salary will be contained in subsequent corre- -
gpondence. Please direct all future corresvandence to

the undersigned.

If applicable, the attached form should ds complated
and roturned within two weeka. Thank you for your prompt
attention to this matter. o

Very truly yours,

Poraonnel Division &

kncleosure
? "_"‘_‘d"‘\ "
1 cunard
Loy

Marsa farnard throe pssagert size pholograbhia at ypur
sirllsol sonvenlentd,
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Janusry 12, 1952 .

Dear 3irs
I received your lettef dated January 5. statine that- -

I was to inform-you of any changes in my present status..
I am now a grade 33 2 with an one yesr lncreasc, * I
am nowW being'conetdared for a rrade 13 F in the Treasury‘

“Dept. I asdqfﬁ you;-thid 055 not—geksqn-my~zea1-te‘?ét—_~;w~wa«w

“in the C.I.A;

I would like to know 1f your Avency would transfer or
zonsider me for anpointmant 2% a erale 15 3,

1

3inecsrely yours,

g



14-00000

e
R "'""".“:.."'rr'r G

N !’! e TEJUEST Ny,

REQUEST § ma&cwm mu gy e S SO |
: S ' Y ANE Hiv s htf 3 e > ‘

Voo
FULL MB®L ilastl) ifirat} tuiddlel u.w'?rwﬁ '
POSITION TITLE 2t 113 1% )
Locarion forriced CODE Dl¥isIon CODE ] sRrAwcn [-17 ]

' ___.._—W & —Bowpannal {0) Peroarmal Pood .
LLOGuAPNIC DE ATT0W TUITY AND BYATE OR COUNTRY, Bs APFRUPRIATRY = -

) TP tuplovee 3 Dogdweovean - 20 o _Jconnacy 3 :
_s.C o . ‘ ,
- FURDS .
GOUCKERED 7] uevougntato :
'nnm oF ucu | CLEARARCE w:qu'ﬁ’fto S - . - - . ; :
: raonsmuu #0H{  Show nems of pool or groupd R A - o °
i 3 - \ N
L ‘ ‘sg&rm"“ L . ‘ : : o
A -FULL- . . ‘i : . .
. ; BT waiver - - !
A!MILABIH” on: ton—uo-vrl €31, ct:’:’uu’q DATE (Moovel) [RECRUITHENT SOURCE i cone © )
- - | SEX AMD VEVERAW STATUS °7 3y n-i ) A e M - -1 ’
2. T8 w-ny 4, [Tooodrene N ;

- [RERARKS: ‘ ) Inosan ! 7-52—

Attachirentg:

R , 3 wma N :ﬂgag\-:fﬁé’a‘?%&"&‘.fﬂﬂ{ag} [ - l
S CRILT T R T
; Append, Iﬁ LR T g% 35l Cilef, Mudtictnol Division
. . Fhotos. t&#& 28] g’é‘i}iﬂ 2 gé §§ éli.:.l 3 Cividiva
© " Fom 80, - -
37~108 - e toy
Jua 1983 70 SEOUNTY INFORMATION




14-00000

s 4 it e

B

f’:'{';ww“ rtp

5 Jamusy 1952

idered for emplment with tho Central

T OU EPS DS INg Tons
Intelligence Agency at grado 08_2_, aaln.ry_m'w_ per :

annui.

The aypcintuent if offered, will be temporary ‘lndofi-
nite in netxrs, Processing procedires requirs about 30 daye
to complets., tinlesn you are notltled to the contrary during

thia period, Fou my agdume that you are bsing actively congide.

eved for eeplaymnt. Upoﬁ complat.ton oz‘ this proceesing, v
will contaczt you imdiately.

In the meantims, 1t would bo approcisted 1F jou will keep
us advigsd of zny changea in ;rour prescn* status, such as change
of addreacs, stc.

Pleazs 1let ue. know immediately if during the interim yru
find that yon 4111 not be able to accept employment with this
organizat sz, . .

YVery truly yours,

Chisf, Pargonnsl Division
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LHEMORANTRIE 708 personnel Division .

‘ . ‘aee - - Central Intelligence Agency
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SECTION A GENERAL INFORMATION
WAL LY L NUMRE R Ve mawr ibast fiint.middiey 7 ':A_*—"”r““ Y hals o siuin § Ftw |6 ceant [6€.750
= M 12 | o

W, OFF. DOV AR OF ASG0rNwr et aTio%

?, OVFTCTAL POREIION TITLE
RECORDS ADMIN OFF CH

11, TyPr O# A"POINYN&_NY

§2, TYyPg OF miromt

[IAZ T AR E S D §)

DDO/CCS/RES HQS _Jm

¥l cancen . |musenve TiuPORARY  * INTIAL iy fansuat £ [meassicnunt SPECIAL
PECIAL . 18, REFONTING PLAIOD 47ROM. 10} 18, DA & RLPORT DUE 1% G.F,
contsact sPecia orue . " Lo
01 July 76 - 08 July 77 31 July 1977

“ISECTION 8. - . __QUALIFICATIONS_UPDATE - .

’ tF QUALIFICATIONS UPDATE RORM 1S BEING SUBMI"!D WilH CHANGES, AND 1§ ATTACHED 7O TNIS REPORT, PLACE TuE
WORD “VES” N THE BOK TO THE RIGHT. P NO CHANG!‘I ARE RLQUIRLD, PMC! THE WORD "MO” IN THE 80X AT I‘Gm

HO

SECT&ON £ - PERFORMANCE EVALUATION e o

and p

o-cqpﬂcul in nloﬂe« 1] uquhoamm o' lho wofl cnd in
warrsat opoeld Jecopitten., .

Seith muwamm-mdmm; 3
bphd»ﬁmmbc!ba,nrminbmaﬂu.m%vmw 2

gt :pumt duﬂu pnlomod dwlng e n'lng peﬁod. Inun mﬂng loitor which best dewcrlbos thg mmm" i er

M. Conitdes ONLY: sttoctivenass in podounonu ol thes du#y. Al ompbym with wponhory vﬂpomiﬁlmbo WYY be sitod T ‘o8

thelr ebtmp !o cu i (indﬁ-oh mmkw of ‘smployees supervised). 'A-f .
SPECIFIC BUTY NO. ¥ Ol i of of CCS Rogistry--Superviseﬂ employeca in sett ing up and main« fg‘#;‘: -
tatning Staff filles and necedsary card indlces; receivlng, distrlbutlng and dig~
patching corrcspondeuce to and from t:he Stnff and’ proceaslng requescs for fﬁ.e 0
| Lraceg and other information. . .
SPECIFIC DUTY NO. & 005 Racords Mmmgement Officcr--R‘.sponslble for overall mandgement b3 lins
of CCS records managemént. progrnm. Monitors devélopments in DDO records manage-
ment policles and. procedurcs; mailntains liaison with I8S and DDO Rec.ords Manage- )
ment offigex;g, Seeks imumvcmcnc,in—CC&xccards erganization and diseipline. : |
8PECIFic DYTY NO. SYorks with personnel responsible for developing and lnu;\ching the  Dpline
CCS compriterized rocords systém (CENCO) ‘to ensure proper integration af Registty '
Information. 8
BPECIPIC DUTY NO. 4 - 4 N . E_:;;g:j
OPECIFIC DUTY NO, B . . - . o it
SPECIFIC DUTY NG, 8 ’ = B T raima

. —e e e .o . - L ETTHA

OVERALL PERFORMANCE IN CURRENT POSITION
N RATIPSG
Toke inte oecount everything about the employos which influences his eHectivaress in bly current position swch a3 performonts of apecific dutles. LETTER
peoduttivity, conduct an job, conperasiveness, portinent porsoncl trats or habits, and parteular fimeotoas or ralents. Bared on your knowledge -
of employss’s avorall porformarce during the ruting poriod, place the fetter in the rating box wqudzrg to lhn watemen which most Goxu- [¢]
rotaly reflects bis lavel of w‘avm . f
‘

ORY @ » vio h CLASSIFICATION R <
e S ‘ ICONF‘”ENTIAL €2, wpoer ¢t oy 061088

3.7 A@1Tidms

QULQ\\

PR RN




[P

AD PRI S a ks e e o ey e,

.

CONFIDENTILA

CLASSIFICANON
SECTION D - NARRATIVE COMMENTS
tadicote nqm'kom shrengths or wechnoues demensirated in current posiflan kesping in prepes m«ﬂn Fha nlmha LY omo" porfermance, $tute
lons made lor impe eat of work performance. Give 1 datione for troming. on forergn omguage compotence, H reguired for

(o]
ewsrent posltion. Amplify or esploin rotngs ghvea ln Soction € to provide best bash tor deteesuning future porscesed ortien. Monner of Efg_n-euu of
wonogeriol or supervisory duties and cout rosmiouenens In the vse of pevscanel, woce, Wu god Svady e be 4 ‘oa, i n:' ble. 0
ealrs 1pace s nooded te complete Secton B, aftoch o 1eparate thewt of poper, R L -

£} remely busy period. The figures cited inm the, last Fitness Report a8 to .
the workloe[f f: ;ilf fF Registry continued to be representative of the volume and
variety of esponsibilities. He supervised the work of six subordinates
with a successful combination of patience and firm professionalism. He continued te
be the source of gound, comstructive suggeations for coping with the paper "exploaion
oc¢ ‘the investigations of CIA and the Freedom of Informatfon and Privacy Acts

is & highly vdluable, reliable, unobtruslvely effective records manager.
In moving on to new responsibiiities in an area division he leaves behtnd a solid tecord
of ach!evemgnt nnd the adutration of those with vhca he has gserved in CCS. ’

- ¢ - F ] ~ .

-t

] rontinued to pérform in outstanding fashion ag: Chief of . the ccs Registry
during an ext S

SECTION € T CERTIFICATION AND COMMENTS

1. BY SUPERVISOR . . I

L MONTHE lNFLOV!‘! HAS UIIN 1R THI8 RKPORT HAR NOY III!N BHOWN TO EMPLOYRE, Qive nwrlou
UNDIR Y GUPCHVIBOON

T 24 C .

3. BY REVIEWING OFRICIAL -

DaATR . - orl;ICiAL' TFiTL8 OF .u"‘!viﬁou - oifJNAYURl_ N
; R .. - . RN - CIESI
16 Auguac 1977 . be/fees . . -
) . ) ’ 2. BY EMPLOYEE . . L N
1 HAVE 277 0R HAVE Nor{ I ATTacuep .a |PATR R k 1
STAILMENT CONCERNING THE SUFLRVISOR'S "
EVALUATION OF MY f4 RFORMANCT . . B

COMMENTS OF REVIEWING OFFICIAL

.

‘my observations and conclusions. is a .
first-class professional records ©
supervisor who has ¢learly earned an overaxl ratlng

of OUTSTANDING. e . e e e e

Mevaluation of _ performance . ‘
uring the reportlng period agrees comilctgl‘g with )

e V4

DATE

17 August 1977

Chief, Central Cover Staff

QFPICIAL TITLE OF REVIEWING OFFICIAL ™ N
s o \r———-‘

4. BY EMPLOYEE

P CERTIFY 1 MAVE LeEN THE FNTRHIES 1N ALL SECTIONS foare B\cﬁauunlo’ xu-\aux Z
OF THiS REPOAT. 1 RAVELZZTI'AvE NOTLTTIATIACHED 1977
A STATEMLNT CONCERNING THE SEVIESING OFFtCIAL'S 11§ RAug \
EVALUATION OF MY PFRFOSMANGT _
-~ CLASSIFICATION.” i

e ONFIDENTIAL

.
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CLASSIFICATION
FITNESS REPORT :
SECTlON A GENERAI. [NFORMA"ON )
P MTLOYIL WuwBEE Lo st fhant frtat middie) Dotare uf iEinfe sen [0.wmavr [€75T
M j GS-12 | DAC
T, QUE L 1A PORITION TITig R B OPF/UIY/ HA OF ASSILMWInT 23, LUBPERT 3FaYioN 10.C0ObE l(‘t i) ’
RECORDS ADMIN OF CH [JDOICCS/REG ] HQS k lnos av
: © 41, TYRE OF a2FoinTHIRT $1. Tere 0f meeouy
’ X CaRLE®M BLSREVE ﬂ.ll'!o;A'lv IMITIAL lx ANEUAL -gn:uu-’géy sPECial . .
i 53, FEPORTING PER 10D (FROW. 70} ]u. D41E BEFORT BUE TN B.F.
: comTRACY $PECIAL OTHER L .
i et 1 July 1975-30 June 1976 30 July 1916
- - SECTION 8- I QUAI.IF!CATIONS UPDATE o mme - e - - -
B IP QUM”ICAHONI UPDATE fFORM !l umo SUM!H!O WHH CNANG!S AHO I! A"AC"!D 10, 1’"3 REPORT, PLACE THE {
N ‘WOID "YEE” M THe lol 70 g m e NO CNAHG!S AI! ilQUlI!D MCI 1”! woep "NO" m e DOK AT Rlﬂm NO .
1 . t
H )
D ; . 4 -
;. . OF pig . Bogtion : N :
! o.duaaaa. 5 daficters wummm- the roosent 1.: ausgm this’ rﬂh’ dhind- bo- w . l'dlo. o :
: - tohsa o¢ retommended MM be desribed. . . 3
H Port to_ sotidfociory: -Deslied sonults ore !»inc prod ot la M » ated, ,
. ‘hrfomaua W dmwau?ud by n:op!lenol pvdkhm._ . ' RN .
; Pields 36 30 escoptionol in_relation to.ioqul d!lu-wioad Mbwwﬂmdnmwthhydﬂﬂw - cLu7
H SRR ,vod @00 weirant lpodd mognhlon E P - B
oo T e e srscmt , e R
B (T up $0 sl of the most lapoM spocitic duiles perlormed dwlug the rating pulod tneart vavmg fo¥tor ithich best dmibﬂ the monner h which oﬂphna ' . P
©_Bperfoims BACH specifle du!y Consider ONLY oHactivoness In parfor of: that duty, Aly mpbpon mﬂu my ncponnhnmhl MUsST bo sated Gn-
helr abltwy fo wpovvlu U-diwn nw-bu of mpla,«: ‘swpervised). . i
. JerECIPICBUTYNO. ¢ CLef of Régistry Section——aupcrvises 6 employees in mintenunce Parive X
’ of Scnff files and required card indicess teceiving and dwtrtbuting §taff cor- '
' respondence; and processing tequests for file qhecka and other. 1nformation 5
o sr:cmc BYTY NO, : . - 7 - ‘ ) i RATING .
. LETTER
' Records Management Of ficer-—responaible for the overall CCS
records management program S ]
" 'f ePECIFIC DUTY NO. B T . " maviNg
. . . ‘ . LETTRR
BPECIFIC DUTY NO., 4 T AATING | ’
: LRTTEA -
> , ‘
§ 8PECIZIC DUTY NO. 8 T RAvG | - -
’ : B LETTER
. B . . :
Taraciric DUty MO, 8 e . i : . ] v wAviNG | . :
R D o T C e e e L L S - . L uETYER § e - -
i 4 . ° ;
OVE@/}QL*RERFORMANQ_E IN CQ_RRE_NT POSITION - e o
* . - “A'(Ntﬁ
. Toke tnta arowal everythisg abw the coployee whuh inil hir o Hecti in hlo qurrent poution keeh os perfermonce of apeciiie dutias, LETIEA
. productistry, coadust on {ob covparatirenas, perfiaent porsonal fraits of hobm and paricuior lvacaiior: or *clears Based on yovwr breowladge
- ot semploysse’s avers!l pectarmante duting the ruling patind, place the letes in the 7ahing boa asiespiading W the ivtement whah mos atcy Y
* rately rotiects ks Jave! of perfee mance. fo.':%
1 N
— Y .
; ) CLASSIFICATION . et I :
roem 3 sereious £ 0610838 I ]
A4S ohrisns CCNFIDENTIAL[Q,Wnﬁuu uv\! . :
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CONFIDENTIA
: CLASSIRICATION -

. nh-wohnndodiompkh&ﬂmo attach o separcie sheo! of paper.

jcompatént, knowledgahle. yet flextbla records mnnagcr,upon,whau :he Seaff reliea

""'se"c"mc'}N E

SECTION D NARRATIVE COMMCNTS
indicats sgbiflcant mmmo o wouhnesses demonstrated In current posltion heeping i prvpu petepective thale ut-nouhlp to ovevall pestormonce. Stote
| made o tinpe of woeh perk Give » dotions Poe boising. € pnt pa forsign | grog > . # roquiced for

ve ,
turront position. Amplify or upluln ratings given in Section € to gwovide bew bosis for detarmining tutvre persanel oﬂio- Manper n' porioemance of
noncqoud ot supsrvisory dutles ond cost constlousaess In the vie of personnel, spoes, sguipment oad hunds, must be tod on, # opplicoble. If

i DA &

is a quiet, highly effective manager of a major reposl:ory of records.
within the DDO. The workload of his Section 1ia atnggering. over 8, 000 documents
filed each month, over 500 index cards prepared cach month; closa to 300 Freedom of
‘infotmation or Privacy Act requests processed each month, etc. rganized
his Bection well; he handles a group of asix womon with skill and undergtanding and he

haads, as a result, a harmonicusly working team, _
approaches problems with a positive attitude and brings liis considerabla

experionce and imagination to bear with appropriate {nitiative and tollow-through.
"His response to the exceptionally heavy workload of the Staff over the paat year of
-Congressional’ invcstigationa and cover ekposes was vltnl to the Staff 's dnd the- DDO' .
.tequirmentu for current’ emd historical ,ecorda‘ ;H’e vO! teers 1deas des gned _—
wé the Stafﬁ‘s record ¢ akant

growtas avalanche of -pager and requestu “fo¥ mfomeien.

:heavily. .

Lonruu EMPLOYER HAD CTTT

UNDER MY BUPEIVISION . .

CATE ’ OFFICIAL ﬁn:z oF aunnvr_aqm o ¢ Py o ﬁl?'{kf,)ﬂﬂ
27 July 1976 | ocices o RS

2. BY EMPLOYEE. L e R

DLBLARLIRE DZ AMEIL OYES

t MAYE [T OR MAVE HGT 7] ATTACHED A |OATE

STATEMENT CONCEKRMING THE SUFLRYISOR®S - .
. ANCE 3 9’7 jt{l\«/, 7{:‘

FVALLMY!ON GF MY PLEFORMANCE
o 3. BY REVIEWING OFHICIAL ¥

COMBENTS OF REVITWING OPFICIAL

3 [ e

I havé no difflculty in agreeing with lotter ratings

and the naxiatle evaluationin thé abové report.
established the high revel of his professional compectence very soon

after his assignmént in CCS and has maintained this standard without
1nterrupt10n. I again must- ‘emphasize his abxht;e¢ as supervisor in
one of the toughest Ty aswignmcnts known to me, With a
Registry Chief like) L it is casy to cofe to the conclusion
that running a regisiyy ¢ e complcaity and volume s that of CCS 45

a cinch - at least he makes it appear that waya

Im" J OFPICIAL YITLE OF REVIEWING OFFICIAL ¥y

<29 July 1976 Chief, CCS L

3 . 4. BY EMPLOYEE N s N

PCLRTUIY ¢ HAVE SPE% fui Lwini6a IN ALL SECTIONS ,ou( AiIBN A

OF THIS REPOAD, 1 Ay BB MAVE NOT T aTracHeo

LA STATEMINT CONTERGING Tnf REVITOING GFFICIAL®S 129 July

TEVALUAT TN OF MY PR S ORMANST | _ | v

o . CLASSIFICATION } "
CONFIDENTIAL

R

RAs D T




v

SECRET

. CLASSIFICATION s
: : FITNESS REPORT -
SECTION A . | GENERAL INFORMATION ; ]
i PR ; T . |8 DATE OF G1ati 4 68d B Casth (8. 50 |
| ‘M G5-12; DAC
7, OFFICIAL POBITION TITLE 8. C.;'/DIV/II oF fnllo’ﬂlﬂﬂ' 8. CURRENT GTATION ,._’3».{,{2‘ ltf_t?i
Records Admin OF=CH ’ DDO/CCS/REG ‘ HQS ¥ wa® |
. 19, TYPE OF APPOINTMENT 12. TYPE OF AESOET
T - [ = T Ty ey - ! ; ros : 4
x CAREEA ﬂlﬂlﬁvl QNTRACT . TIMMAI\f x AMMUAL . nlu‘nl'“i ;mlA&
il RIPOHINO PREAIOD (frome-jo-} §4. DATE REPOAT DUE IN §.5,
1 Jahuary 1975 - 30 June 1975 31 July 1975
SECTION B QUALIFICATIONS UPDATE )

0 OUALINICATIONS UPDATE FORM 18 BEING SUBMITIED WIIW CHANGES, TAND 13 A"ACN!D O RS REpOAY, rua g
g WOID NO' IN e .Ot AY m

wORD “YEE” IN. THE 80X 10 m: RIGHE. 1f NO CHANGES ARE- REQUIRED, PLaCe

JOECTION.C . PERFORMANCE./ . N
U-u;wﬁd'&'(m“ ¥ Podon-m W ununplebh A uning in this o pod!ln ramediol aution; ﬂc m d he a‘o- .
reawid rugo from ccnnulmq. to M’m Wulnlog—, lc*blodng on prob«(m. @ or - tepo i Wu W hhn -
8. . e proposM i Mon D N ) .
L ] Porformande i d-ludon! ‘In iome ow«h The sewtons for ou&guhg lﬂ« uﬂog Al\ov!d be nahd tn Soctios O and m&uﬂ attions §-
N Yalcn or recommanded should be deseribed.
 #—Prollelant Perdormonce 1s satiifociory. Duvired repulis are belng produced in lin manoet tmﬂod
i éhri‘—,ﬂvo‘ng . Parlormance 1 charirtorized | ," ol proficiency. o : .
‘LO-Outvianding "~ Pardorm 18 96" @nzoptlonal in relatlon 1o requl ‘dthw«tm‘kwﬂwlmwmp«‘wmdmbm;ﬁmﬂon
E . gui o8 fo worront speciol recogaitien, | L :
X . Co 5P| ClFtC DUYIES . ) e
e wp b .r; of the-mou impomano specific dutln p-rlcrmod during the mﬁﬂa peried. inters uﬁnq lottar which bﬂ' doxdhh the monwer o M W
pordorms BACH spacillc. duty. Consider ONAY -offectt in perlormanie-of that dity. All Smployess -sm supervizory mpwnib‘lmn HUST Be sunpd oo

BPECIFIC BUTY HO. & _

theis ability 1o wpervise (Indicols numbes of omploreu upomlud) R
SPECIFIC DUTY.NO. § h - 1 RATING
. . ) ¢ LETYER
Chief of Registry Section -. supervises 7 employees i
. T 8
sn;cmc SuTY Na. 2 B au‘rn::‘ R 8
-1Records Management Officer - responsible for the overall CCS recorcs ey
{management program, ensiring that it is in conformity with DDO and % N ]
Agency records management policy and procedures. i
BIPECIPIC DUT'V NO 3 I RaTiNG
. L AETTER §
SPECIFIC BUTY MO, 4 T TEATING
ﬁ LETTER
El
a rl f .
ErEciPic BUTY MO, B T EATING |
. LEVTTER
 srzcinIC oL 6’ ] ) . . P - maving

"OVERALL PERFORMANCE IN CURREMT POSITION

Take inte sacownt evarythlng abowl the employes whih inflvencas bis e Mectivenas In his (urcant pesifion swmb oo parfarmonce of wneis dufen
sroductinty, conduct on job, toopasatvenrels, gertineat perronol ol or babus, sad portiruier berdorors o0 toleats Bawed Oh yousr kucsletpe ¢
of employse’s overall perfermaonce dunag the rating poriod, pb:—' the tengs i the roting but carrependmy (o the yisterent whrnh &ux? oime 3

TURmAYIMG
LETTER

retply roflocts hia lovel of performance.

£ope 45 ¢ 24331T 0 Peresdys MSHFA ON & . 'i 7 1] e
-7 tritieny -.).__u‘“_’ € 1 ¢4 By MR <FC

PO opdeanis w1k ek i osn v g ¢

re e
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SECRET

X CLASSIFICATION !

SECTION D - NARRATIVE COMMENTS
tndicete vigaifirant gths o meie de d v cerrent pouticn \»owq in proper pvnp.ﬂ--o theis relomamabup 10 overal] performonce Stare
9 mody for bmpe of wprk perbeemance. Give , datons For Woming, € : M ‘c‘wgm tesgeoge compefente, i required for
Corrent position. Amplify or exphoin rovegs guse i Section C %o provide bewt bos for determining future persossel action. Manesr of ferformance of
managesiol or svpervlory duties o2d 0w eeateeness in the wie of perwoanel. spoco. equipment ond fundy eewt be od o, it applicable, #

mmlanwbwhwﬁm‘wmdeJ; U ";S AH 7“

. During the 6 months under review[ |
has continued to fulfill his rosponsibilities in the
same e\cellent manner which has been documented in his

o _last two fMts and which led’to his promotion
. to Gs-12. urefootedness as a records officer

and manager of people, together with ability to take
necessary initiatives where actions are required and his.
: maturity and sound judgement, make fHim an ideal chief of
. this very active, and complex. regis&ty‘and records management
- effice. - I dread to thxnk -that eventual rotation will® Lo
depfiﬁe me 6f the sefvices of this extraordxnatxly competent

: and effectn'e effxcer. . . .

§ECT~£0N E = ~CERTIFICATION AND CONMENTS '

1. BY SUPERVISOR

MONTHS EMPLOYEZ HAS BEEN T Yif THIS REPORT HAS ROT B’El;!— BNOWN TO EMPLOYER, SivE tl'PLASATION
UNQKR Y HUPERVIGION ;
1 year, 9 months: : o Zz A7
DATR OFPICIAL TITLE OF BUBERYIEOR TV
7 July 1975 " Chief, CCS
2. BY EMPLOYEE —

B
STATEMENT CONCERNING THIS TviLyatton | OATE

OF MY PERFORMANCHE - I 7 Ju ly 197 5

[mws RYTACHED l Juul’mt \nic;}la ’

3. 3y R’EWEMNQ 'OFIHchL'_,

S

COMMENTS OF REVIEWING OFFICIAL

There is no cne in the chain of command who could
act as reviewing officer. -

i

CHPTICIAL TITLE OF RAVIEWIRG OFFICIAL TYPED OR PRIMIED NABE ARD BIGNATURE

Gate
4 6 EMPLOYEE - : .
PCEAV:ZY THAT | MAVE BEEM THE EXT9:40 3% DAty s'M‘Tu’. e S“RQV““ ’.~/ l'/’
ALL BECTIONS OF THiB NEPORT 7 Julv 1975
oot VIYEICATION
-4 o

;
,'.

L

5
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o , -~ CLASSITICATION.

mld tange from counseling, to- hman trginidg, 15 plocing
o¢ proposed i Section . .

FITNESS REPORT
SECTION A ) GENERAL INFORMATION - e
N . A B e ey 14 18, GER 18, éRabE]e 6B
| | Moes-12)0
7. OPFICIAL POBITION TITLE- 8. OPF/DIV/BR OF ASSIGNMENT|S. CURRENT BTATION 10 CODE (chom |
RECORDS ADMIN OF-CH . DDO/CCS/REGISTRY HEADQUARTERS X [weo.] Tor
.. o 1. YYPE OoF APPOINTMENT . $8. TYPE OF REPORY .
. OTHER (Spec.]|
X cangem | |AzeERVE An:ourm\cq PORARY ANNUAL REASSIGN. X ePECIAL
8, a:;oqu;tb ﬂ;_moo (from-gpe) - Tt4. DATE REPORY DUE 1M O.P,
1 June 1974-31 December 1974 - {""‘31 January 1974 (Retirement of Supervisor
SECT!CN 8 - : 7-fQU_AUFICATlONS UBDATE .
i* th.mc‘nons UPDATE FORM 1S BEING SUBMITIED Wil CHANGES, AND (8 ATTACHED FO TS AEPORY, PLACE TE
. woao ‘vu m g 8OK 10 THE RIGHI. IF NO cmwcts -ARE uoumn PLACE THE WORD “NO“ IN IME BOX AT RICHT.
'.‘ i I8 “.Amﬁnehﬁah gory tag wim ug,‘,:g ""mmnmd;»;no-:
o8 _“_' fo rovieign & to wp Describe oction tokiis -

Porformante is deflkient la some owpects. The reasons for aulgning this roting should be stoted In Section D and mcd-ol ottions |

Tuliy Meg C

rately reflects biv lovat of parfosmares.

i~ Morginad
- - token or recommended - should be. deviribed. " .
- [ P-Peoficipas Pérformonce ls satisfactory, ‘esirad . rasubt “aré beling pgo"dy«d in the manner ogpoi‘lo‘d.
- S=Stromg Pqﬂommnu in :homﬂcﬁud by u:cmmno& pvohdnty - ' A -
| O—Owivioading. .. Pertorr is 10 entép Hana in ratatica o uqm:-msnh,d the wl end-ln comporisgn to the park
M - ,rwork o3 10 worront - xpodol racognition. - - ; e o =
: - : - ' SPECSFIC BUT!ES ) ) s
tis up fo six d thie most important tp«mc dutles performad dwinq Oba rating porlod. insert rai!uq tetter which bﬁl dascribos the s which smplay
performs EACH specific du'y Conlder ONU o"«hvonnu in pérformoance of that duty. All employsss with wpmlmy rospansibilities MUST be rated on
thalr abifty 1o supervise (indi to i of amploy wpcﬂmnd) T
BPECIFIC DUTY NO. ¢ i RATING
. . , ) . LETTER
Chief of Registry Section - supervises seven employees
SPECIFIC DUTY NO. 2 ::g:g
Records Management Officer - responsib]e for the overall CCS records management »
program, ensuring that it is in conformity with 0DO and Agency records manage- Q-
ment policy and procedures, e
specisic oUTY 8O. 3 ((S Security Officer - Briefs all new and departing CCS employees| ldvien
on Agency and CCS security procedures. Also responsible for duty rosters and
related secyrity instructions, and maintains liaison with the Office of S.
| Security - through_6 October 1974.. : -
AFECIFIC DUTY NO. 4 RATING
LETTER
SRECIFIC GUTY KO, 8 RAYING |
LETTER
BPECIFIC DUTY NO. 6 RATING
LETTER
~OVERALL PERFORMANCE IN CURREMT POSITION
L o - TmavinNG |
Tobe lote sttowrt everything chovt the amployse which latluuaces s e Machvoneis in hls currant posinca such os perfoemancy of specific dution LETTER
productieity, Landict on job, coopararversis, pertncat pericaal kaits or habit ond parclsr Bowrensas o tolest Bosed on your hrowledge
of smployes's awurot! perdarmance during tho roting period, place the faiter In Ma roting box cerresper-diag o the ifarement mbich ot Botws S

CLASSIFICATION

LY 3%] Leulaery Fogarun l
%73 [EERERA Y] SECRET ‘ummﬂuu_—_—.«@—\-
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registry supervisor. The. try workload rémains .at about the same level 8§
: d regularly works an hour or so of uninterrupted over-

T not ‘had to deal with Registry personnel problems during the last year.

s ECRE! ‘
{ CRASSIFICATION

SECTION D : g per . NARRATIYEHCOMMENTS N

!ndwnh significant shongthe or woalesuss demontmoted i current pottior beoping In proger perspective their relakionship to overni! parformence, $tave

mode for | of worh pecformome Tove cotummendatons for hoinieg Comment on foseign longuage competence, i required tue

m{-’mm for determining buture perecnnel stlon Monner of performance of
Tk d

\ote, equigmen? gnd fuads, must be tod om, H sppliesbie. I

(u:'v:ﬂ' potition. Aulh e ewpiom rohngs gbvn n *«*\* < 72 provi

monopsriol o0 wpsrmiory detes ond cos mm -3 ho Qi 4

eatra spote i needed e complete Section D, Memmzomdpopw

) Since his last Fitness Report, in June 1974,
fine perfomance as a conscientious, hardmorking

|has continued his extremely
Atful records manager and

previously reported, an

and retiring files. His enthusiastic determination in reducing the numbers of out-of-
date and no longer useful files is most exemplary. Knowing the numbers of primary and
supplemental files involved in this exercise, and as. a rettring suparvisor, [ can only

wish him “good Tuck®!

Micrographics Seminar §2.°

“{nally it qives. me.pleasure %0 note here thn‘.. e‘f’ec‘.ive }fNovember' 1974 Mr.
will be giver a well deserved promotion from GS 11/6 to GS 12/3. e

1
i
1

R

SECTION £ CERTIFICATION AND_COMMENTS

S . 1. BY SUPERVISOR
MONTNG EMPLOYEE MAS BEEN "’ YMIB NENRY HAB NO‘I‘ uuu INOWN TO KHPL-'I“ICC GCVK IXPLANATIDN
UNDER MY BUPERVISION !
s et
15 months o
DATR QFFICIAL TITLE OF SUPERVIGOR ~ TYPED .
20 November 1974 Deputy Chief, CCS
. : ‘2. BY EMPLOYEE _ !

time every working day personally reorganizing procedures, cleaning out, consolidating, -

B mlso contfnues eager to Tearn and use hew methods and techniques. During
this reriad, in .)u}y 1674, he took- the Agency course."Introduction to . "ﬁ

BTATEMENT CONCERNING THIS EVALUATION [SATE -~ sia
€

’ P!V "“F'}R\l ANC
- Y A N
Lo AT /

lﬂAVl ATTACKHED 17‘\ IN:VI MOT ATTACHED

7
7

3. BY REVIEWING QfFICIAL ~

COMMBNTE OF REVIEWING OFRICIAL

the guality of performance during the reporting period. He
is a thoroughgoxng Proressional records officer who uses his extensive
experience and his gcod judgement to take initiatives toward improving
the Registry service and the management of records. Hand in hahd with
his high substantive competence goes his excellent ability as a super-
visor. I can say nothing more laudable in this regard than that I have

He knows the job that needs to be done and so do his people. With this
kind of 1eadershxp. the work gets accomplished g}th a high state of )

Bothl lletter'ratingsuand narratiée-comments accurately rafléct

DATE OFFICIAL nnaE?Eni-lnﬁﬁfﬂ”&?’ifc‘ci?"??’ S’:‘
Chief, Cover and &
25 November 1974 | Commercial Staff - i ]
o A BY EMPLOYEE )
LRI e e BN L
. o CLASSIFICATION ;;/J, —r
: i SECRET
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CLASSIFICATION 7
FITNESS REPORT o
SECTION A GENERAL INFORMATION )
1. EMPLOYEER MUMBER 18, paME Tiaw, | Fress, mmigdio} - 7' DATE OF minrmlae] tn l Baavela. 6o |
N }0S- u[ D
7. o"icuu. POBITION TITLE - B. OFE/DIV/BR OF ABSIGNMEN 0% | 1. cong M_.::i
RECORDS ADMIN O# = CH . | DDO/CCS/RSGISTRY '[ HEADQUARTERS (x[woe [ [or
$5, FYPE OF APPOINTHENT N i 8. Yveg o REPORT :
; o B S STHER i) T
£ CAREER agsEAvE u.cri J PORARY X ANNUAL }u;::r'c& ) BFECIAL
18, nlmﬂno PERICD (/rou-to-) 14, Dave ntrom' DUG IN o ) .
1 Juno 1973 - }1 Hay 1974 0 30 June 1974
SEC’ﬂON ‘B QUAlIFICATtONS UPDATE
\VOQD ’YlS IN L Ing IOI 10 InE IW [+ C'MNC(S AR! I!OUII(O KAC! THE WORD "NO" IN THE QOX At IDOM 0o
K SECTION SR s : PERFQRMANCE E’ N
U-Umoﬁdm < Pmm 6. osgidepiotle. A roting ln an tatogory nq»m i--'dnm ond’ .mm». vmdld m !\. ‘achise of the edon
] T tould 7ange: frem wm to furthes wainlng, to p!oﬁ»g ow probatioa,. h neulovmm d 0. m M&o ostion tohen )

o proposed i Besticn D,

Porlormance is Sefiient In some orpecis. The roasons for amigning His rating should be uand in S«.ﬁea © ond romedivt w[om
token of secommendod MM ln dcmnbod

'hdwm s »M‘my Mlod ity are Mug ptodvtod h ﬁn mafingr sxpectdd,

~

N i-ﬁmﬂg . Perisraoncs fs dmlsuoﬁud by ouopﬂonnl-pmﬂcwuy > -
O«fo_vm'cndiing < i in nlaﬂoa to nquhmcnh o! the wl _md in tompor!m o lhn po'lormm ol o!hou Joing Mlm
) '”'2 o ) L ) SPECGHC DUTIES
) Ust wp to six of the moit lmporloaf speritic dvﬂn performad during m. rafing pariod. tnsoed rating totter which bast dascribes tho monnst la -\kb gmployes;
[porforms EACH speeific duty, Consider OHLY sHtestireness in perfoiimence of that duty. All employess with wp«vhaly rosponsibllites MUST b soted on
hels ability te supervise {indicate numbes of employees uperiised), i ) .
BFECIFIC DUTY NO. t B T, : T mamine
Lmﬂﬁ.
Chief ot‘ Registxv Section - aupcrviaes seven employees. . S :
BPECIFIC DUTY NO, 8 ) * pavIng
- Records Management Gfficer - reaponsible for the ovérall CCS records managemdnt ¢
program, enaurdng that it iz in conformity with DDQ and Agonoy records mmae- 0
ment policy and proce';.tres. . :
spscsnc DUTY NO, 3 f:;_;::
CC3 Securitly Ot‘fic er « Briefs all new and departing €CS employoea on Asency =
and €CS security procedures. Also responsible for duty rusiers and reisted 3
security instruc ticns, and maintains liaison with the Ofi‘ice of Security, - -
HPECIFIC n.iﬁ:;_no a - L o RATING
. LETTER
EPECIFIC DUTY KO, B - - b RATING
. LETTER
BPECIFIC DUTY NO. ¢ * ; RATING
N - - . . | LETTER
GVERALL PERFORMANCE IN_CURRENT POSITION
AATING
Take into octouat everything nhow the amployee whah influonces his eflochivenans in ha forcant porition suth o porformonte of mrasif™ dyties LATTER
productivy, condutt 01 {ob, mocercr coness, pesticeat gessnal ot or haten, owl partwelar hmitationy o tolests Bciod on ez bnueiedga
ol wEplopes's avarall perborsancs darag the reng periodd, ploce tho lotter in the robng bos ¢ pandig o the a LY R e S
ratnly raftesty his love! of poricr emancs. 2 L ]

rore gg eriiiny Serirals CLASSIFICATION wv/’ ;
+e73 prariens SECRET €2, IMBCET CL 87 ..

e ot
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CLASSIFICATION

jrfcrganizing and updating the indexing system for individual and project files, and

Qred:stributing ‘émployee workloads.
{ry, desks, and" servicexcounter to achieve greater employee comfort and efficfency 1n.

famd duty officer roster procedures. : R .
Indicatfve of . the work whfch he supervises are selected Registry statfstfcs for ",M;

) ireay 1974
use, 6642 cables processed and distrfbuted 9900 facility and name’ searcﬁéi, 2353

| SECTION D NAPPATIVE COMMENTS oo
T B
teghowie sgaibuont sirangthe or v-wl-nu' domnmva'od In gpoigot pom on heeping in wopor }n-&hmuﬁli it rolationship 10 overs!! parfiemonte $late
dationy for troiring, € on foreign languoge tompeterds, ¥ toquived far

veggedane mude lor Wpro-omv ef woch performonte Ovee 024
et positon "ﬂpmr or srplein ratngy glean la Botfios € to geovide best boshs kot de'semining future peronnel ection. Manrnse of por'«ml of
ble, H

menrge e o0 wpwvioov’_doﬁ« aad cout consiovinen in Mo wvee 4 porwonnel, spoce, squipmentiond funds, mun be d om. & upy
mwvhnﬁo&mmpbﬁ Secteon D, ottoth & swpuwole thaet of poper, .

After a short overlap with his predecefsor.[::;;:::;::ksSumed his responsibiliities
as Chieéf of Registry. CCS;-on 3 October 1973 - roughly atne months ago. In this
position he {s responsible, overall, for CCS registry and records mariagement activi-
ties, including the supervision of seven other individuals. As could be éxpected from
even a casual-reading of his past fitness reports, quickly took hold, and
has been performing his new responsibilfties in an exemplary manner. Despite the ~
volune and vartety of files with which he was required to become familiar, early on he
systematically began cleaning out, consolfdating, and retiring files as appropriate, -

He-also reorganized sthe_placement of file mao.:hine-»_~

the utilization of personnél.” Although his -task as Staff Security Officer is a °
<econdary function, he also reorganized, simplified and re-wrote the securfty check

- 7015 .documents filed, 8209 files pulled (and re-filed) for-Staff officers’

docurenits 1odged, 833 index cards made and.filed and 200 new files opened. During
his nine mnnths with CCS, not only has.had to learn the €C$ “svstem himself.:

ISECTION E i CERTIFICATION AND COMMENTS

1. BY SUPE RV!SOR

i THlﬂ hl’OﬂT 41” NQY BEEN GNOWN o RMPLOVIR OIVI IXFLANATDON

WONTRS GUPLOYEE HAG BEEM
UNDER nv ourlnwmov :
.
. ) -
10 mos o —1
oavR OFFICIAL YITLE OF GUPERYIGOR [
. o
25 June 1874 pe/cez
N . 2. BY EMPLOYEE - —
S - b
STATEMENT CONCRANING THIB BvaLUATION |O*TE ¢
CF MY PEAFORMANCE ! ij“g-%/\)(/(,ﬂ,( 7 l,[. )
HEAY Y gﬂu:ugq I\\qui NOE ATTACHED ! i |

3,87 REVIEWING OFFICIAL -

‘class professional Records 0OIZficetr and superviso
ap overall rating of Strong.- .

~onvzq,~¢m ar REvidwiNg OF'IClAL ’ !
In the relatively short thlOd of his assignment to CCS,

hs‘ 0ﬂpletely lived up to his advance billing as reflect

fitnoss reports. g;:;;;:;;;ghaa provided the specifies of
atcomplishmentsd a TIE me only to say that ig a first
isor wr i} deserves

¥

P P
. . .
Bare ;)Y : OFFICiAL YITLE GF BEVIEW NG OFFICIAG | 7 -
i y . 8
{ Y
yd c/ces
k4
" 4. BY EMP{CYEE
W U et ———
CSRRNIEY FRAT  HAVE SREN vu: tNTRES 1 ”"‘ “ f{ J
N [}
H §

CLASSIFICATION T
3BCRET .

fau PATTIOND OF Triig RIKSE iR ‘ ,«
'
b !
L - &,,;.,I ;

L
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Fitness Report : ‘ -
) i : . . . \

SECTION D NARRATIVE COMMENTS (cbntinuéd)

but has been required, due to a turnover in persoanel, to train three new
Records Clerks.

Records. I and. 111, ADP I, Forms Management Seminar. and Forms Analysis and P

-

Design Workshop- ' , o

[;::::::::]has proved to be a conscientious. hard-uorking and thoughtful 7
records manager and supervisor. and £CS is glad to have him aboard. -1 am sure - .

that the next records - inventory Wil provide statxstxcal ev!dence of h!s .

' abilities as a "housecleaner.,

SECRET

< Coma AT g ¢ R ah o gy o
i N
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IR ™ . SECRET -0

) (Bbon Pilled fa)
] . EMPLUTIE SERIAL MUMBES N
| - FITNESS REPORT 010032 ) .
SECTION A GENERAL ’
1. mAME 1.2, 2.5, L& feas) ‘(MIMII) 2. (1BTE OF BIRT M 8. 3N 4. QRADE 8, 30
I I | I 'n  |cs-11 D

8. QP FICIAL PONITION TITLE

Records Admin Officer - DDO/EUR

£9. CHELK IR} PYPE OF AEPORT

T.OFF DIV/DA OF ASBIONMENT 6. CURRENT 8T 87100
L Rome

P, CHECH (I) TYPR OF APPOINTWENT

cangaa iT In(:’t--'c I Ivcu-onn-v NETIAL i X REABBIGME D ¥ SUPENYIEOR
clll‘l raovnvou‘; {Ses instruciions < loﬂlan [+ ] . x_ LTIV IS x RE l,uouutn' EMPLOVER .
epgCIaL (Specityl ) j T srgciag (Specifyh o i o : i

15 REPORTING P!IlOD {Foome o)

1 June 72 -31 May. 73

” DATE REPORY DUE = O.P.

SECTION 8 L PERFORMANCI EYALUATION
: te is ueoscepiobla: A roting i #hip" wquy taquires mndmh ond:pwo.n nmd-ol u,boa ﬂn natwe of tha c:hou . ] ¢ -
B from mngmg. 98 fusths. training, to plock u prod s b ignment of to Dessribe oition nt“ .
t .. ' S x - N ) . ] s
. M-Marginal Pai ) i in soms oipectn. Ths sag foi. pssigning this mﬁng sthould be stoted i Saction € onJ dicd weti ’
- ) tolen or ueomndtd shoyid be ducnbcd
. P—Fuﬁciu' -Pu‘otmo ll nm’o:'oa, Dmnd nwlh ore.buing plodmd " ﬂ\c LU "pochd ) L . | -
=1 eptivncl proficigney: . ’ - : L - o
O—Ovtmndmg P _10 uquiumahof fhe -o:\ .ond in compariag Oa the perl o-of Sthers doing simiter

‘ P T “YPECIFICOUTIES e CT

o Lln up te aln of the mon importont sgecific-dutie pmlm “'dumg‘m. rating pariod, 1 seis rating hﬂov which bost describes the -
© Emannée In which employse performs EACH cpac-ﬂc dtﬁ . Consider ONLY sffoctivansss in pérlormancs of thar.dusy, Al .mployvon
: ‘with supatvisory responsibilitios MUST bc tated on lhﬂr abilivy 10 wgarvlu Ciridicate number al empluyses supsrvisedi

SPECIFIC BUTY NOL 8. f;vv‘!{;v' :
Station~Rccords Managcmcnt and Control Officcr - responsible for ' S .
O . H

the mediation, preparation, implemcéntation and control of the
‘ Records Managcment Program, . .

PECIPICRUIT RO Y chief of Registry Section - in this capacity he super- Cevrin
visos one employee in the processing and pouching of all: d1spatc1 .
. and other correspondence; serves as the cuable analyst, processing 5
srcAdtodksEributing—all-cable- traff 15—;—-—3{)(349}'«\‘%&40]}-5“" Fot S S TX I
Control Officer, rreR

hd kY
SPECIFI VTY'NO. 4 WATIND
SPECIFIC DUTY'N SATI
N
H
IPECIFIC DUTY MO, B, Ra ¥ieg ‘
€ ¢ oy RTINS ’
;
SPEGIFIC O P T N d -~ FER S S RN S - - aarieg f o o -
. . LEFIRR
- v

. QVERALL PERFORMANCE N CURRENT POSITION L.

. " - LA At B e e
Tabo ints sv-sunt ever pthing about the smplnyee whith {nflosndos his effectivenast Lo Wia 2uirent Fusition sugh g9 gars AR AR
fosmante of spacihy dutsen, grodastirily, fordutt Ba (oh, couperetisang iy, particsnt parponct ot o hebite, ond

. peetigulns imitationa 2 talente. Bennd on yuwr hvonledgs cf emplosee’s oversil pativimanes duiing the 1aring povind,

. place the leitos in tha toting Do trratoonding ta the stetewant wh-th oot oucwtarely rollocts Aia favel ol cerborcpnge. 0

: GRS qeaay

: - e R, o
:E ':“:: 45 CRAOLEE PAE-On G B Trame $&CRET L '::;::;:. ‘j "‘:’}i/
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SECIIONC HARRA H{YE COMMENTS

‘finventory as of Septémber 1972, feporting a total reduction in excess
”miqaiioﬁ'iﬁ~xhe-o££:ngglcQCcd;fuﬁét
Jie performs his other duties as Chief, Régistry

4in the fiecld for so long.

jties. The records in this Statiesn are trc‘mondouslx
¢

Indicore sigaificont ”rtv.g"’l of wooknosses Jemonstented I8 sutient positisn hesping in proper perepective thaie relationsd g b
owerall parformones. State suggestions made for improverénd of woib pavlarmance. Give recommendntions for iraintng. Cemmaar
on farsizn longuoge competence, H sequited for current poifivsn, Amplily or exploin rotings given in Section B fo provide best
tosis for-determining future personnel action. Monner of partas:dvnsé ol monageripl or supervisory dutiss und ros! consciousneny
eﬂ.!?’?.u?;wgmnﬂ.ﬁgpjmm&m_g#m!}g55_-'3/:-9 od ¢ opgpliccble. W eutra spocs 18 nooded to completa
Seetion €, onoch'a sopurate sheet of poper. “TLi g ffjcer has continued to perform with a
high-degree of effectiveness and accomplishment. He has concentrated on

improving our records holding standards and on purging irrclevant and out
dated files. In May 1972 he ‘begah & monthly serics of progress reports
for the Chief of Station outlining the month's accomplishments, Copies
of these reports through January 1973 wcére sent to Hgs in OIRT-18014 and |

18015, dated 9 Feb 73, These reports clearly show this officer's focus
on records management activities, his ingenuity and agressiveness in -
launching programs of review of fijgs and his tireless efforts in reduc-
ing Station holdings to a practicsl and uscable minimum. His records -

of 85 feet, speaks for itseélf. His next report also promises to show--
drdmatic reductions., T e S ‘ '
This officer shows a scnsé of

professional responsibility and deter-
don of records management, decper and
more intense than any: other. witngssed by the rating officer in his careex|
¢ { with an équally high - |
degree of effectiveness, Subject @fficer may have béen inadvertently i
hiding his talénts under the proverbial bushel’basket by having remdined |
3 It is the rater's hope that llqs now has - ’
‘focussed on him and has discovergd his potential for greater responsibili
improved for his

having had a tour We dgre certainly glad came,

CERTIFICATION AND COMMENTS
69 EMPLOYEE

[SECTION D

i. .
3 CERTIFY. THAT | HAVE SEE SECTIONS A, D, AND € OF THIS REPORT
CATE- - R 43!0’"{\'0'{ -
30 April 1973 /S/l
2. : B¢ SUPERVISOR
HONTHD EMPLOY L (A% REFN ¥ Tl REPORY Hks»”:_ﬁ BeEn LHOWK TO EMPLOYEK, 6ivE ﬁ!PL'ANA'lON

LGER MY JUPERYISION

¥ G IFE JTYPFO OR PRINTEDN 1HAMI ARKD SIGNATURE

BATE OFFICIAL TITLE OF $+FELY.50R
/s |

23 May 1973 Admin Officer

BY REVIEWING OF FICIAL

ol

TR EWTE OF HEVIEWING DFFICIAL : T . .
This officer has been remarkably effective duving his tour[:::::::]
While we are very sorry’to loss him, there is no questlon that his
formidable talents should be usgd ©n a much broader range of records
management and rlated problems thsn could be done in this Statioa.

scope, We arc-.glad that he served
here he rveceived a well-deserved pr ]
have improved coasiderably as a result of this off} k
I am in full agreement with ths above comments and ratings.

3

station's records
Lcer's tour herc.

QR PEINIEG MAMWE ARG AIOMNMASURE

SATE TOSFICIAL TITLE OF RE7IEBING OF PICIAL JTYFE

23 May 1973 | Ops Officer ;iS/

SECRET

#iis next assignment in Headauartérs =5 to give him that additiomul” |-
and that during this tour
omotion,
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. BarP Ly ER SERIAL MUBIGER
FITNESS REPORT 010032
SECTION A GENERAL

9, pedrag (.Loau {Fivat) {Middie) J.JLAJ.LLLLA.LB.IM b 3R il caaph J” E1+]
l ] | M- 1¢5-10 D

[ P-4 . 7. O"/D‘V/Bﬂ oFr A"‘GN"“ #. cuns ATIOM8
poP/EUR | l

in Qffi rnr
9. CHECH 1X) TYPR OF APPOINTHMENT 10, CHECH (R) TYPE OF REPOBYT

X Jcamean | ‘meseave | | vammonany 1niTIaL

|PRAsSIGRMENT sUPERVISOR

CAREER-PROVIDIONHL (Jaw mumuuu » Baatien ©) x AnMLIAL

 FRABSIOMMEN TEMPLOVYRE

sPECiAL (Spaciiy):

sorciat (Specify);

11, DATE REPORT DUB i% 0.9, 12, AEPORTING PERIOD (Prame fo)

.31 July 1972 1 October 1971 31 May 1972

SSCTCON 8 - . _PERFORMANCE EVALUATION N

O-;OQL tandings - -'u’ei’;nu.il 0 ucc'pﬁoné"id totion t5 quummﬁ of the work and in P

eptabls, A -cahing in.this w’c;ouv raquites mcdncn ond poritive m»cd-d MM The aatyre of- ﬁ!c oehion

T U-Umpm!ochrg ”". 8
edwld e icom eoum!mg. to furthier raining, 46 Plosing os p ¢ t or o sep Beseribs oction taben
or prapoied in Section L, N
M-Mm,iuai Performonce is deficient in some ts, The raosons for ﬂm 1ating shou!d ln weted i &choa € aad remediol octions
- folen of "",“M'dbu nbads: - ‘ Z
’-Pmﬁdu’, ' is satisfactory, D¢wcd uwiu ou being pmdvud i Hu mansar npceud ’
.&Sfrm, ?crlo«mcnu is dwvoe'cnud by u«pmnd pwf:wur. .-
iton to the part of others doing similos

SPECIFJC BUTIES

with supeevisory wwms‘b-hhcs MUST ba ro98d on thels ability 10 supervive (indicaio numbse of employsno sugmrrivad), -

{.55¢ up 10 8ix of the mosr, nmwﬂom spcc:"c dutios puio«med duiing ﬂw toting periad. lnsert roting Joster which best dunceibes the
monnes th which ompioyoo gocfcems EACH spacifie dity. Consider ONLY alfoctivensss in porformance ot shet dury, MI smployaes

SPECIFIC DUTY MG, [ .
Chief of Reglstry Sectlan - In this capacity he superviszes one

employee in the processing and pouching of all dispatch
correspondence and in the pﬂrformanCﬁ of other registry duties,

SPECIFIC DUTY NG, 2 .-
Station Records Officer - } onsiblc for.the Station’s Hecord

Management Progranm.

:

L RATING

LETTAR

0

particular Himitations or 1xlems. Bosed cn youwr snowle
place she latter in the roting box cosrerponding 79 the stotement which most occwately roflects his levol of paricrmcace
ot

SRR T,

formance of spocific dutses, productivity, conduct on
; Jga of employee's overall paclormance during she raring period,

fw‘ﬁslrﬂ': GBUTY M0, 3 - . Rérn;o
' . . . o . LEFYER
Cable Analyst - Processes and distributes all incoming and out-
going cable traffic, S
BPECIFIC GUTY NO, & :é\;r;»é%
Top Secret Control Cfficer.
5
SHECIFIC DUTY NO. 3 {«érv;ré%
N2 ' ) i .
SPECIFIC DUTY NO. 6 AATING
CEYTER
..‘S(’
) gt
5 OVERALL PERFORMAHCE iN CURRENT POSITION " .
. RATiNG
Tako into account evarythiag obaut the omployse which influsnces his c!lcznvu-nu ln hie eurront positian such o8 per- Lervam
job, tooperutivenass, peetinent porscnal macrs or hobits, ond 0

.
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SECTION € i NARRATIVE COMMENTS

on foreign longuage compatence, if required for Burrsnt podition, Aimplify o1 esplain ratings given in Section B 1o provide bess
basis for determining future personnel octione . Mohnet df ferhurmonce of monagerio

fndicote signilicant strongths or woohnestes demonstrated v current position heeping in proper perapective theic relationship te
overoll performonce. Stote suggestions. mode for improvement of waik perlermonce. Glive rocommendotions for sealaing. Commaent

| ot supervisory duties and cost consciousness

lLLbj_u_El_d_ummt!...ﬁmmgmm and fynds, must be sommentgd on, if o
Secrion

attech @ seporate sheet of popes,

This officer's performance over the past year has been outstand-
He is a skilled professional records manager, an indefatigable

1}

icoble. 1T enire spoce 18 needed to complote

ing.

o PLepard b T

JF worker and a highly imaginative and efficicnt supervisor. Since his

v kast :Fitness Report he has directed a TDY team of records officers

and supervised its execution with most effective results. This
officer is a driver and a doer. He constantly strives to improve

designed to maintain the gains achieved by his.efforts. It is highly
gratifying and stimulating to work with him. He. sees the broad
dimensions of the task at hand and focuses constantly on improving
the system. This quality convinces the ratér that he is capable

of greater responsibilities in a position of broader scope. 1
recommend that Headquarters begin to plan for the utilization of

this officer .on the completion. of his tour of duty He . - -
should be placed in a Headquartefs position in which Ris SKills and
_broad_experience can beé fully used and in-which he can achieve the
professional growth .of which he is both capable and deserving. :

in a concentrated program &f records reduction. He devised the program

‘the Station's records management ﬁosture and follows up with procedures

k4

SECTION D CERTIFICATION AND COMMENTS -
V.- B BY EMPLOYEE ’ ]

"I CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND € OF THIS REPORT

DAYER : SquAYUﬁ.l

17 July 1972 | /s/

€2 . BY SUPERVISOR .

MONTLHS EMPLOVEE HAS BEEN F THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, dIVE EXPLARATION
LNDER MY RUPERYISION B - .

DAYE DPFICIAL TITLE OF SUPERVISOR TYPED OR PHRINTED NAME AND SIGNATURE

17 July 1972 " Adnin Officer /s/ ] |

3. ‘BY REVIEWING OFFICIAL

COMMEMNTS OF REVIEWING GFFICIAL

¥ concur in the comments of the rating officer and believe the
overall outstanding rating is well deserved. 3Subject is a first-rate

upgrade the functioning of Registry and-better serve Station neceds.

tﬁat are cast in cement. lHe works with the Branches and individual
officers in solving problems rationally. He is unfailingly pleasant

Records Management officer - decply interested in his work, conscientio
in the extreme and always looking for an innovative approach that will

Without losing sight of the unending pressure to reduce and periodically
reovrder the Station's holdings, this officer avoids assuming attitudes |

F &

and courteous and is ‘well-liked by all. The Station is fortunate to ha
DATE OFFICIAL 717 CE OF REVIEw NG GFFICTaL [T7PED R PAINTED NAME ARD Sionavums TULTT
28 July 1972 ncos - /s/
SECRET
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GENERAL

EMPLOYEE SERIAL RUMRER

FITNESS REPORT e

SSECTION A . P
f. NAME (8.mu2d LB senis C A eetid . )2 DATE QP RIATH 3. SER 4. gtane |8 30
[ M GS-10 | D
6. OFFICIAL POBITION TITLE 7. OPFP/DIV/BR OF ASSIGNMENT 8. $TATION
Records Admin off . . DpP/EUR ] J wt?
0, CHECHK (X} TYPE OF REPORY

B CHECK (X) T'PE OF APPOINTHBNY

X camssa»lv lau;nv: ~f | veweomsay iNITiAL

iunmuu:nv ‘UP(’VI.OR

CAREEA-PROVISIONAL (See insirucifons - Section C) A awmuag

REABBGNMEW Y RMDLOVEE

seRciaL (Specilyh ‘ePREIAL (Spactiy)t

J1. pave eerony DuE 1n 0.8,

12, REPORNTING PERIOD (From- fo=}

4 July 1971-30 September 1971

NCE EVALUAT{ON

ce-is

iobla. A egting m Hm uhgory nqmru mmcdoo(c and positive mmdml wehion, Tbc nﬁuu d the sction

Batloim i i
could iange from cwmlmg. to fusthes traiming, fo plocing on p i, fo § t or o separati ibe action hhn
er proposed in Scction C

_Performance is deficient in soma ts. The for onsigning ﬂ\it rating shiould be stated in Section C and remedind acti

. -token or vtemcndcd sﬁwl& be Sasesibed: o i . 7 - -

" Performence is satisfartory. Desired 1ésulfi ore being produced in the monner erpected. -

- Perfar ?';1 o ‘Zby_, . P T L . - 2., . - - - -
,Performanu i¥'s0 excepticnal i relation to requirém s of the work and in compariton to the performance of othess doing simitar

Oo \vonan? special ucogmhm. ) , ’ ' . : . o
) SPECIFIC DUTIES R .

Plistup to :ix ol 'hu moﬂ Impormn' :peclhc dunos parfurmed dwing the roting porioJ. inaort rating lettor which best describes the
ménnad In which amployes performs EACH specific duiy. Consider ONLY effoctivaness in performance of thot duty. All employces

Lwrith siparvisory IG.SPOIISIbIHNBS MUST ‘be mtcd an fhau ob-h!y to mpc!vln (indicats number of omplayses supsrvised),

particylor limitctions or talants.
ploce the lettor in the rating boa corrasponding to the stetemont which most accurately roflects his level of porformonce

R T

SPECIFIC DUTY NO, § ' fzerr{"éc:v
‘€Chief of. Registry Section - In this capacity lie supervises one
employce in the processing and pouching of all dispatch .
correspondence and other registry duties, 8
SPECIFIC DUT Y NO. RATVING
Station Records Officer - Responsible for the Station's record LerveR
_program and to give guidance and/or aesist the- Station officers
when called upon to do S50, 3
‘F’CCIFIC DUTY NO 3 - RATING
Cable Analyst - Procesg and dlstxibutc all incoming and outgoing LETTRS
cable traffic, this includes maintcnance of the .chrono files, s
SPECIFIC DUTY NO, & . SAIVES
. Top Secret Control Officer., Cs
) ‘ P
SPECIFC QUTY NO. 8 (‘é;.’,’é‘,‘,
SEECIFIC QUTY %O, & ' . RATING
N ' : R . & LETTER
‘ N ’
) .
4 2 :
OVERALL PERFORMANCE IN CURRENT POSITION i
B “,\ RATING
Take inte account everything chout the employee which infi_ences his offactiveness In his curront pasition such as pare ] LEITER
fermance of specific duties, productivity, conduct an job, cooperativencss, pertinant personal traits of habirs, ond s

Bosed on your knewladge of emplnyee’s averall performonce duting tho roving peried,
B ¥ g 3

’10-:: 43 VBICLETE PREVIOLE EDITIOND SECRET ]
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SECTION C NARRATIVE COMMENTS

Indicate signiticant strengths or weoknosses demonsirated in current position heeping in proper perapective theie relationship o
ovevali‘::glo’vmonco. Siute suggestions mude {0f itprovemen? of worh peddormonce. Give recommendcrons for talnin Comment
on foreiyn longuoge campetence, if rqduired for current petorom Amphify or eaploln rutinge given in Soction B o prog;do Leet

boses for determining fiture personnel action. Munner of perton=unce of manvqeriol or supervitory duties ond cost constioutness
inthe wse of personnel, wpoce, equipeent ond fyads, mysis _A\_% mented on, if applicoble. I estrn spuce & lT:vJ;J'ia—io}v‘yile

Section C, c"_u:h o separote sheet of popes., A u«; e
I have workcd with tﬁl&igfficer‘Juét 2} months, but this has been long

onough to satisfy me that he is above average in rogistry work. Ho is
‘a very knowledgcable regigtry, technician, but most important, he is
aggressive and imaginative in devising new procedures, or rovising old
ones to. improve the quality of registry scorvice to this Station, He
is affable in dealing with his peers and confident and persuasive in
dealing with the senior management of this Station. Shorily after his
arrival he took over the snalysing and distribution of the cables, and
prepared a Station procedure for this purpose. Immediately following
that, he devised » new procedure for handling correspondence and.
installed it,” He had reviewed the multitudinous files at this Station
and has plans to trim them back to more reasonnblo and sppropriate
dimonsions. In every respect, this officer hoss taken cherge of the
function he is here to perform, and hss devoted a groat deonl-of time,
sught and effort to improve it, We are indeed satisfied with his

e ! ¥ oy

. | performance,
o '
SECTIOH.D ] CERTIFICATION AND.COMMENTS
B . - ’ 8Y EMPLOYEE
"1 CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT
PATE SIGNATU = )
4_October 1971 /sf
2, 8Y SUFERYISOR

MDY 5 F ALY E A BFEN s Py P o b K
o] pa AR FTMIS KUPORY MAS NOT SEER SHOWN TO EMPLOYFE, GIVE EXPLANATION

23 months

137?“7'""‘"“‘ T GUFILIAaL Ti?,LE‘ OF “uUPENvISOR YTYRCD OA .Dumr;.n'uA\n& AN SIGMATURYE

4 October 1971 Chief, Support /sl [ S
5. - - BY REVIEWING OFFICIAL i

CUMMENES OF REVIL®ING OF FICEAL - ‘

Since I have just arrived at the Station I have not had an
opportunity to obscrve this officer's performance, However, I
respect theo ratigg;afficei*s judgmowg which in this case
~coincides with other favorable comments I have heard about the
Subjecﬁ.‘ I-thevefore, defer to. the rating officer's evaluation,

LAYE TYIFED OR PRINTED Nak AND SIGRATYURYE

U IDFEICIAL TITLE OF Rt ViCeing OFFICIAL |
i

i

v

Deputy Chief of Station

/s/

4 0October 1971

. SECRET
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FITNESS REPORT

EMPLOYEE BhMiIAL NMUMBER

SECTION A GENERAL
B MAME £d.mm88 M LEient) {34ctcdin) }]. DATE OF mimIp 1B, SEN 4. ORADE ¢. 80
M GS-10 D

6. OF FICIAL POSITION TITLE | T.OPr/DIV/ B OF ABSIQMMENT 8. Tﬁﬂmmnm_]
A
| Records Adm. Officer | DDP/EUR |

e 8
O CHECK (X) TVPE OF APPOINTMENT 10, cwECK (X) TYPH OF AKFORY
cangga | [agsemve - | [remponany: - Jamarvias REASSIONMENT.BUPERVISOR
TTeanugR-rROvVINIONaL (e insimciions » Boctien T} ArrUAL " ¥ ARABBIGNMEN T EMPLOYRE

emECIAL (Spaetip % __|seecias (dpecilyh Promoti"n

18, REPORTING PERIQD (Fiome (02

Vi, DATE REPORT DUE I8 0.5, o .
. 1 January 1971 - 30 May 1971
SECTION 8 . . PERFORMANCE EVALUA"M : . '
U—'mei.ldz-.'og Perlor % it undcceph _“ A rofing in this cat 7] ) Juitgs immddiat cml M’iu umcdiol action, The asture- of the ootion ,
) * eould sange (:om g, to fusther froining, to ," ing-on probo o 1 t of fo saporation. Deseribs Gction faben
o¢ peoposid-in Section €, )
M-‘My:;{_u! Parformance is deficient in some aspects, The reasons for omgmn; this sating should !u staded in Section C and dial actios
ooTTe faben or recommended should be desenbed, B RN
. P-hoﬁum ?ulo«mc is mh-!'oc!ofy. Dasitad results are bclns prod od in thi s gnpected, i
S—-Sﬂong o Pedomance is harecterited by ptionsl proficieney, - : N -
‘O-Dutstanding Pesk i 80, tional in ielation to requi ts of the work and in comparivon do the performance of others daing similer -
L ‘vmidﬂo wrignt wuxo! uwgm!wn. . .. R ' R

SPECIFIC DUTIES

Lise up to shx of the moss important specific duttes parformed during the sating pericd. Insert rating hmo' which bast describoe tho
annar In which smployes performs EACH specific duly. Considar ONLY offactivanses In parformance of that duty. All employsos.

o
Lwnh swparvisory, uwonsibohvlcn MUST be roted on their abmby 10 Buparvise findicaie numbior of omployass wpervised)

SPECIFIC DUTY MO, ¥ . r:‘;;t?i
Reviewed, retired and ratxonah.aed{—branch'f‘lles and expla{ned
same systern to Brauch personnel ' : o : (o2
APECIFIC DUT Y NG 2 . , R i - RATING
d - , . . - LETTER
SPECIFIC GUTY NO. § TRATING
LETTRR
- . . L
3 NG, RATING
FECIFIC DUTY NG, 4 ] . Faguia
= - RATING
IPECIFIC DUTY 8O, 3 LETTER
. :
SPECIFIC DUTY ftQ, 8 . RATING
L . ! . K . LETTER
I | T
. . ] . 4 N
- OVERALL PERFORMANCE IN CURRENT POSITION \
7 RATINOG
Take into oecount avasything cbout the employae which Influences his affactivamess in his currant position su ‘v as per. | LETTED
formance of spocilic dutias, productivity, conduct on Joh coopuntlvcmn pertinant parsonol traits or h , and
porticulor limitations cf 1alente. Based on your knowlsdge of emplayee’s overall performance during the vulm patiod, e}
place the letter in the satiag box coﬂaspcmﬂng ts the statemant which most neewately reflocts his lovo! of perbarmance.
G T,
: SECRET e STD/PPB
788x 48 coscuats smgwious 8o rions prapten Sy Rw\‘(‘\\"‘d by OP/STD/

7.8
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SECTIONC ~ NARRATIVE COMMENTS

Indicate sigailicont strengths or wecknesses domanstroted in current position haeping in propor perspective thele relation ship to

« ] ovecctl pertormence. Stote suggestions mule for gmpwvcmon' of work perdormance.
en boreign longeege eompetence, if requited bor :wun' _popition.. Ampl r ov !xph'in tatings given in Section B e provide besi

\~05|| tor detwrmining fuive® porsonane! sction. -v '3 gnn‘o erisl wr Buperwisory dutiss ond ¢ost conaciovsness
5 ey §Uts_!$fu\,d._‘uu“mwwu oy ! . u E- Snimen e 1l opplicable. #entra space is quoJ—to tomplate
lth

Give recommendotions for tralnlng: Commant

o seporote sheet of pipec, |
first made a survey of the Augean stable that the| !
files had become¢ over many years of shifts in personnel.and changes of direction,
He then reviewed, downgraded and rétired approximately 350 Top Secret’ docu-
ments with appropriate Project and Subject files and copies dcstroyed At the
conipletion of this there was not one Top Secret document on the Branch. He devised,
gained approval from Fi/D, and carried out a new procedure for the downgrading of
material from Top Seciet to Secret so that it could be retired, He retired

approximately 60 Project, 25 Subject, and fifty 201 files. He surveyed them
ikes and discovered that there were a total of 93 of whic e

Fa mummum of fuss and. ﬁranch dialocation)!

already closed. He closed 47 of the remainder and left 25 opén and- arranged for
RID/ARD to retire all the material in the open files prior to:l January 1971 l-!c
closed and retired Plan files dating back to the early 1950's, All'in all, out of 76

feet of safe ‘space filled with CS material, he retired 36 fcet of files leaving a cata-
logue of where everythmg ia or has been sent. "A remarkable record (and done with

What hé' did in such a short txme speaks eloquently of how heé went about his
duties for which see the accompanymg memorandum of- recomméndation for promo-=
Reporting officer has known him over fourteen years and has the’ unvarying

1 tiOn;
. impression of hlm as a quietly competent, diligent, reliable, self-reliant individual,
; . /continued/
i SECTIOND & - CERTIFICATION AND COMMENT‘S
i ) - BY ENPLOYEE
! L T CERTIFY THAT 1 HAVE SE€N SECTIONS A, B, AND C OF THIS REPORT.
N QAYE" SIUNATURE OF HMPLOYER
! Subject now in Rome Station
i 2. - BY SUPERVISOR
* 33;;;3“3‘“:\};:‘"!‘&“?‘! [-1.9:4.1 .F THil REPOART HAN H?Y AREN !?19»’.‘4 TO EMPLOYED, UIVE EXPLANS *I;ON
4 xnontl}s - . Sce above , e S
DATE QEFICIAL TITLE OF SUPERVISON Ty P T

27 July 1971 . :\DC/EUR] ]

3.

BY REVIEWING OF FICIAL

COMMENTS OF REVIEWING OFFICIAL ] coneur
2 most impressive pericrmance during his brief timo]
. Largely as a vesult of his enthusiasm and initiative, TRE Brafich was able
. to achieve what had ndver been accomplished before: a complete overhaul,

. cleaning, purg
-~-  {Subjeéct has a chn appreciation for eperational requivements iand all of

this work was done without sacrificing the future utilization of informatid
acquired in the past; on the contrary, the efflcicnt use of this material

has been ephasced that it will surely be reflected in our future opera-
ticons, [&] or any other

Th tho above cvolunabtlon, eSub)'cci: furncd In

ring, and xestxucturing of its filing system. To his u'ccut

g

has a unique contribution to make

“iplace he is assigned, The Station is fortunate to ¥ . ..his presence
is sorely wneeded to do the same 1hingl |that he has ‘just aCLomplishe!
.1, [2X 0 & 3 ')O?P'CI-\LY TLE OF AEYIESING QF PFICLAY, J . =
3 i
: 27 July 1971 . | Chieff |
I R SECRET :
! S . i
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_—

- You give him a Job and need not worry about whether or how

it wiil be done.

The job offered no opportunity to ébserve his supervisory
capabilities, He is cost conacious and security conscious.

T
Fitness Repost {continued)
i
SECTION D.3. (continued). ,

in Headguarters. . ;l‘h'e'im'porta_nce, of his contribution and
his personal initiative and efforts should be rewarded by
a promotion, '

SECRET
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FITNESS REPORT ' ]

EMBLOVEE SERIAL MUMBEN

SECTION A GENERAL -
tomAME = Ernssn.cm minsy |1, 38R 4. GRADE - 3. 80
l | lu G5-10: . D
B OFFICIAL POSITION TITLE . 7. OFF/DIV/BR OF ASMIQMMENT (8. CURRENT STATION
___Recs Adm Off DOP/EUR/] ] | :
9. CHMECR LR} YYPE OF APPOINTMERT 10, CHECK (R} TYPE OF REPORY :
X |camsan | [u(t‘(iv( i | Tempomany . ITIAL . MEABBIGUNMENT BUFERVISOS
CAREEN-PROVITIONAL (Seo tnsltuctions » Sectiun C) xx ANNUAL ‘ . KX |RE AN EHMEN T EMPLOVER
ST T srEcial (Specilylr -

[ EE AL (Specitul

t1. DATE REPORY DUE IN O.P, 18, REPORTING PERICD (Frome fou)

30 June_1970 - 18 November 1970

‘O-Outstonding  Performanee is 10 enceptional in relotion o requirements of Iis wark dnd in compiri
- - !?l‘ as fo !pgmnhpggial téeogmition, ) ' . g L. .

30_November 1970 )
SECTION B . ‘PERFORMANCE EVALUATION

U-Ussatisfostoiy  Pesformdnte is unateeptable. A rating In this category requires immadiats and posifive remidial oction. The maturs of the sgtios - -
2 could tange from ‘ecumeling, to furthes traisiag, do placing on probation, to ignment or b separation, Desiribe gttion tdhen |
) o+ propoied-in Sechen’ Lo ) . : . i

M-Morginal Parformance is deflcient in tome aspécie. The reasons fir onigning this rating should be sioted.in Secticn € ond remedial actis

folen o recommendad should be described.
P-Brofigient Performance is sotwloctory. Dutired results are being produced in the monnes sspected,

S—S)‘g"o’ng ’ Pael nee is eharoctorived by exceptionol proficiincy, ’ - o o r
to the perf of ofkers doing smiler -

e SPECIFIC DUTIES

with supervisery roaponsibilities MUST be ratad on their ability to supervise (indicate numbeor of empluyece sursrvisedh

l.lu~ up 10 sin of the mosy :lmpoﬂ-or\! wpocific dutios performed during the roting poriod, lrgs;n rating lotter which bos'{ doscribas the
mannar {n which smployes porforms EACH specific duty. Considor ONLY offactiveness in performance of that dity. All employses

Station flles.

SPECIFIC DUTY MO, § fg‘;;’é%
Responsible for organization and direct management of tho
Station Registry - ' : s -
3P CIFIC DUTY NO, & : RATiseg
) . LETTER
First-line supervisor for two full-time registry assistants. s
SPRECIFIC QuTY MO, 3 + - MATieG
’ LETTER
Organizes and implemeonts review and purge of Registry and other

APECIFIC QUTY N 4

" Propares Station notlces and outgoing correspondence on

oty 45 susouers Peke0us 5O MORe

Registry matters. ’ - S
SPHOIFIC DUTY N, 8 Aating |
- LeTves
Maintnins and controls case file indéx and 201 file index. 3
LPEQIFIC QUTY KO 8 - + : . . . 2t ] RAtInG,
RS LtzTies
. con T
Top Secrat Control Officer g8
. OVERALL PERFORMANCE IN CURRENT POSITION !
- . B Wh Vit
Tahe Into accaunt am,yhshg abuut the smployes which influencas his effsctiveness ln his cwrent pasitlen auch 88 pose LerIas
formanto of 1palirhic dutiss, preduttivity, conduct oa (ob, cooperutivansss, pertinant personal traite of babire oad
pareigulor limitatinas of tolents, Hosed on your knowledge of employse’s ovarall perfermonce duging the raring pedied, 8
pluco tha Iatrer «a the f0ting bon corresponding fo the ataloment which most scowrately rollects his lavel of pethumane.
- o T e e s
SECRET | Reviewsd by D538M/PPD
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T 2000 Fiitod ful
SECTION C HAKRRATIVE COMMENTS

Indicore signifieam strengths or upnkncuon demomstiviad in current position hesping in propes porapective their relotivnship to
overoll perfnemance, $tote suggestivns made fos inprosement of work perlormance. Give recearimsndntions for troining, Comsment
on fotsign longunye eompetance, § cequired for currmnt pusition, Amplify or erploin rotiags given in $oction B to pravide boss
basis for detormining luture personnel action, Mongar of gerdurmones of menogeriol ot sugetsiswry dution ond cost conscioysness
inthe use of persennel, 39l sauipment gn_d_}ml',fx_tﬁ_mmm_'zigﬂu?_em_‘wﬂ_\d.ﬂ W a0 sgoce is needed 1o complere
Seciion G, ottoch o sepsraie sheet of paper, - f

In the four months he has been under my supervizion,_ Subject
has demonstrated that he merits in full measure the high opinion
of him held by his previous supervisor. Conscientious, careful, )
fully knowledgeable of Registry procedures he has gone about his
day-to-day tasks in an exceptionally proficient way without the N
need for constant supervision. He is prompt in his rosponse to o

O R

; requests and has an excellent sense of "got the job done”. He
: 18 an intelligent and concerned suporvisor who has boen meticulous
P ] in Keeping his supervisors briefed on personnel and other problems
. ; as they have arisen in the Station Registry. He nppears fully .
! capable of assuming larger responsibilltiea in the records field. s
. The rating officer regrets that Subject’s familky situation pre- ’
n \ cludes his staying for another tour. ,
; ‘ ‘ o
g N ;” . o o
. ! o . - - o
c .
) . SECTION D CERTIFICATION AND COMMENTS _
. 1 . - T 8Y EMPLOYEE
1 ! 1 CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF TMIS &*Ponr
§ . : , GATE 5169
: 17 Nov 1970
Z 3" TTSUrERVISOR
I : AR ORE EMPLE L E AS DEN Tir T01s A ron T naS RoT BEEN SHOMK TO EMPLOYEE, QIVE EXPLANATION .
{ NI MY BUKE S IO ‘
4 months . '
¢ LATE o DFFICIAL TITLE OF 3558 0yIsnR {rv?au“-;?;&mvhn NAME AND MIQMNAT ML
17 November 1970 peos ! /s/ T
- i .
. 3. BY REVIEWING OFFICIAL )} / :
‘ r_ou»q‘.‘u!s:’)ﬂ' RENEFING OYFICIAL N .
! Although the rating officer is newly arrive‘ ho has
. fiand nwacrous opportunitics in the past to o nyect's work S
: and the results he has achieved in reducing files to A )
T - R manageablo propoviions. As a result tho ratings awarded in i ‘-

this report are endorsed without hesitation.

Navy SOFAITHIAL TITLE CF MEVIERING OF FICIAL §1 {';;%:‘ ;ﬁﬁ?}.‘\; x, A\Q MANATUAT
¢ . : By
i i
' < 23 Xovenber 1970 Cos i &’_‘J/S,
B - ,
SECRET :
Yt = '

{
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FITNESS REPORT - ]

TMOLLYEE SEMIAL NUMBER

SECTION A N GENERAL
# '8, 30

LT Y 2 (809, (Firot) thtiddie) ]z. DATE OF RDIATH |3. SR 8. CEALE

I | M [ ¢s-100

8. OFPICIAL FOSITION TITLE L OPF/DIV/BA OF ASSIQNMENT 8. LUOBENTY STATION
Records Admin Off DDP/EUR/ [ 3

S CHECK (M) TYPR OF SPFLINTHMENT $0. CHECK (X} YYPE OF REPORT

Teanegn | ecodmve ~ | | rewsodany . ITTAL

K DEAEBIGNUIE T SUPERVISOR

ANNY AL

c..;;’é.g.ﬁy,smu;b (388 instructions < Seefian C)

PRAIBIGNMENT EMBLOVER

sPECIAL (Specify):

sPgCiaL (Specifysi

3. pave neront Due 1w o.P,

13, REPORTING PERIOD (F oo

1 Oetober 1969 - 30 June 1970

Perdpemance it ch rocteri id by ¢ pior o,

krf.rrma it-50 uccph nol in ufo?m o ut:uhcmum ol the- wolh and in ,,‘l 100 fo l-ln p..

Yo e e

" worh_ & o grignt ;pnml ‘recagnitzn. . -

SECTION:B-~ ) i . 'E,E,RFGRMKNCI EVM-.UAT'@N L
U—Unnmloﬂuy , -Pafu»au [ mtphbh. A mhﬂ m i i iate and b;iiinn remedeid motion, The nan of ﬁ-c action
TTTTTT eowld sdegi from counsaling, fo furthier i ignmént 0¥ 96 segmrot
o umud i Section C,
bhthar ginol - Peclormonse 15 deficient in some aspects. The 1sar0ns for mugmng ﬂm nhng dmu!d bc uaud @ Sectics € oad drof act
S token or recmwpmended. dhould be desenbeds. -
P—Pmﬂcmﬁ Perfoemance is whislactory. Dasiiid sesults arg’ b:lng p d yp Obe z speciod. - !

of others doing similer

§ = srt-:cmc DUTIES I

wuh sumvvuwy responeibilitias MUST be rated en their ability to suparvise (!ndlenrq numbers of swrployess ou,aorvuod').

Lise up to s)n of the Mﬁ jeagsrtant upccmc dunes parlonncd du:lng !hn loﬂnq pnvlod. inssetr mvmq farigr vﬁnf?r boﬁ doscrlbu: the
manner in which emplsyes serforme EACH specific duty. Considar ONLY sffoctiverieds in periormance sf st 2y, Al employess

farmance of speeihic aawx, srodictivity, camiucl an (&b, 2a0perctivera sy, pertinnnt porsens! rewrs 2 ha
garticular Limisations o satenda. Based oo your hnowledge of omplcyen’s sosrall potturmonca d.0rag the roting poriod,
pleve ths lotter in the retamg bos corruspending fo the statemsal which most secwrately faflocts Bis Towgh of povbomanca.

ERen]

BPECIFIC DUTY MO, T T;é
"Responsible for organization and direct manngemant of
station registry. o . . 3
SPECIFIC DUTY 7ig, & FATING '
First-line ﬂupervisor for two full time and one part-tisme -
-roglstry assistantsy . .- 3
SPFLIFIC DUT YT N B rmru;_%
Qrganizes and imp]em nts reviow and purgo of ru'i%tr/ and LEVTE
other ztation filos. . R L e . O
SPECIFIC DUTY n0. 4 B . : . ;’.‘:r’?’g’v
. Prepares statbon .notices and oulgoing correspondencs on
registry matters. L. ) . « "8
5"36!'!1 DUty uoL 9 . £ Ez‘;;ré\l')
Maintains and controls case tile Lndox and 201 file -
. index.ﬂl,_ } _— ) ) ) - ) ) R ﬁS
ab":c;ivc QUTY RO, 8 . . f;r,';"?!
Top Secret Control Officer. ’ . .
OVERALL PERFORMANCE IN CURRENY POSITION < ;J,gya,
- J g 9:?!'10
Take tnts ascouns srer PRing obout the smpleyes which inflyancas his ellectivoness in his suirest poaitios™ ...o.st- b 7'5“
its, 2

MR Y

PPy,

Tuda mat tyn o ammmte b
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A Brem Filler? tut

SECTIONC \ NARRATIVE COMMENTS

fndicote significant ;‘t'ngfh\ or wechnessws Jemonsirated vhwrrpv" reution heeping in proper perspechive thair relotianship to |
overolt performance. Stote suggestiens =ade for improvement of work Ptﬂcmm Gide recommendotions fus troining. Comment
on loreiyn longuays competence, f required for current porition. Amplity or v-glam ramengs given in Section B 1o provide be st
bosis lor determining lutuie personnal setion. Monper of petlormorce of manegerniol or supervisory dutiaos vnd cos? consciousness
ip.the use of perapnngl, spoce, equip—ent und fynds, myst be compweyirey LLN St appliccsie. I oxtro spoca bo n"JuI K comphn
Section C, vitach 0 separate sheet ot paper, R
With about nineteen months experionce aanaging the station
rogistry alxeady under his belt, his usefulness here increases.
Ho continues to demonstrate- the same quietly effective leadorship
and talent for sound organization in his.own shop as were noted
on the last fitness report..
¥hile maintaining a high standard in the more routine day-
to-day services and processes a reogistry Is normally expected to
supply, hé has also been the catalyst for a thorough, carefully
phased and continuing roview and, where appropriate, purge of .
registry and other file holdings. Administering this ambitious
reduction program requires sound judgment and experience in
handling the detail in our existing records. Subject has these
qualities and has achieved impressive results. To complete
this task, he has asked .to exteond his tour here for one yeatr
until’ November 1971 arnd Headquarters has approved this.
‘He 1is 1nvar1ab1y completely respensive to guidanca.from the
DCOS,. his immediate supérvisor, and consciéntiously seeks to
achiove the work goals which are tdentified durlng our occa-~
sional accomplishment and porformance consultations. The
spirit of cooperation with which ho denls with other station

personnel is equally commendable. )
No criticism can be made of his seeurity[::::::::]deportmbnt.

TSECTION D CERTIFICATION AND COMMENTS

1, BY EMPLOYEE

1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND € OF THi§ REPQRT

oavE - ! {sxu&u e

18 June 1979  |/s/

2. - ) 8Y SUPERVISOR ) -

MMCIITo0d EMBPLOTEE AS BELH iF Tred NESORT HAS NOTY REEN SHOWA TO EMPLOYEE. GIVE ENPLANAYIGH

UHOER 47 SUPERY 310N

CATE JEFICIAL TITLE OF SUSENVISOR f\’!?iD SR OPRINMTE HAME ARD SICHATURE

1
18 June 19790 pgos . ey

3 BY REVIEWING OFFICIAL

COMMENTS OF REVIESING OFFICIAL

Concur entirely with this favorable assessment, Subject has
veen a dedlcated and conscientious supervisor of his office. His
achievements have been quite measurablé and specific, as described

_dn the above report. On the basis of his perfotmancso here, Subject
should have excellent carcer prospects for further growth in his
choseon fleld.,

Gale ° SGPF oAl THITLE OF FE 10 43%0 &880 a0y T"‘V:\':-“

22 June 1970 cos ! /si]

—
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EMPLOYER SERISL MUMDER

FITNESS REPORT ~ a ]

SECTION A . L GEMNERAL
_vr;,m (Last) (Flesy . (201¢die) [2.-pave gFr aimtH l’a. BE X 4. QRADE | $. $D

M. GS-10 D

6. OFPICIAL POSITION TITLE R 7. O”/OIV/6; OF A3BIONMEMNT 8. CUHT_‘_&_-[_}J_A_[Lz_l
‘ ; , _DDP/EUR] |

Records -Admin Officer 4 1
. 16, CrECH 1X) YYPE OF AEPORYT"

9. CHECK (X} TYPR OF APPOINTMENT .
camggm | [agsaava . | . [riusomanv . | imszian REASSIGUWL eV OUPEAVISORE
CARERR-PROVISIONAL (S0 lndtructions » Section C) x Py T T Y T eeassionwesy gmeLoves |
spaciaL (Specify) I sPECtaL (Speciyl: I N B

’ T . - 12. REFORTING PERIOD (Prome lo-)

11. DATE REPORT DUR 1M O.P.

31 Octob’er 1‘969 .18 November 1968~ 30 Septcaber 1969

: SECTION 8 i s PERFORMANCI EVALUATIQN
| W . Weok *Porformonce ronges hom whelly lnodoqwu to lllgM’r foss thon loﬂi'dc!uy. A rating In this Wy uqohen
kB positive romadiol actlon. Tho naturo of the action could rangs from counsaling, to futthor training, 5o 9!ulnq on

peobation, to uaulgnmont oF. to nycvoﬂon. Describe action takon of ptopoud in Soction C.
Porformance maets e" uqulumn! s, 8 is mﬂnly milfocfovy ond ts cbwumhcd nislthes by écﬁamy noe

| A- Adosvare

ex:oﬂonu.
P - Proliglent Pulormonce is more vhan mndoclory. Dotlrod rosults dro. bclup pvoducad ina pvollc!oni usama.
S Strong Performance i3 chomctorlnd by encopilonol pro'lciancy. .0

~'Qytstanding "Performanco s ko oxcemlona! in rolgtion to requiremants of the work and in. compcdum !o ﬂw ”iamo of
others dolng similas. worh a3 t0. wouml lpaclal recognition, |

SPEC'FlC DUT!ES . I
Lis2 up to six of the most lmponanr lpacmc duﬂoa pol'ormod dwlng the 1f‘9xr; p«wlod. Insart raﬂng fotior which Lazs lﬁcunbcs the

mannor in which omployas performs EACH spocific duty. Considar ONL Y sffoctivensss in performonce of that dury. All smgloyees
wlr‘: suparvisory responsibifitics MUST be catod on their abifity te dupsrvise {tndicato number of eqiployens supsrrtse),

BPECIFICOUTY NO. - i . . E!‘Y’;’é?(
Responsiblc for orgtnization and'dircct management bf‘
Station Registry. ‘ , . T 3
SPECU’IC DUT\' NO. B * P RATING
R . LETTER
First-line aupprvi:or for at first three, later twq full~
t;me Registry personnel and one part-time Registry assistant, S
SPF.(.IONC QUTY NC. 3 L < . . — - B . RATING
A . . ) P A 3 . LETYKR
- Provides informal training and guidance to some Station
oificers and secrotaries on records procedires, . S
$PECIFIC m.rv N() l * ’ » : ) ) i RATING .
) LETT_EH
Préepares Statlon Noticvs and outgoin corresp Qndence on- .
Registry matters, - . . ! P
srulrlc ou'rv NO, 8 . S R - : RATING
. . . . LETTER
! Ha1ntnivu and coutrols case file index and 201 file index i 8
: ) . . : |
L ‘““' . / ‘ ,“"-”:' ) . . - - tem " e . At - “!
Jareciric oury o, 3 ‘-'\l" . o A LM | BATING
L . . . . . N I LETTER
Top\Sc ret control ofticer. Co I s
R H
H
OVERALL PERFORMANCE iH CURPF?‘T POSITION
I RATING
Tabo la12 occaunt everything cb-ow the omnioyca which influoncos kis eHeztivenass In his current po:zﬂla'l sveh gs g~ [ WETTER
ieb, coa:cn.l--on.n. pettiaant porsonal traits o habire, oo i s

formance of specific dutios, produarivity, ramiugt an ’
perticuing |mlmllvms or talents. fasod on yow hnowledge of omplcyoe’s overail peflormente duwring the rating gawiod,

place the lettor in the rating bas :c,nowgcmﬁn,; jo the atatoman? -mn- ony B9 o:caculy taitogys his level of pufe:mc.l
H

‘
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SECTION C HARRATIVE COMMENTS

Indicate significant strengths o7 wechnesses domonairoted in curre~> pounition kupbng in propoe poﬂpochve thatr ro'unon-hip 10
overall wo«y mance. State suggestions made fur improvemont of work sweformance ive recommandutions Jor training, Comment
on Foraign lunguags competence,  required for current position. Aroliby or euplain retings given in Section 8 1o provide best
basis f« Sﬂormlmng futurs personnel cction. Mumwzl of portormance of managerial or 8y onrnoc, duties must be Jescribed, H

sppticatle. He arrived ten moniths ago at this ost q? derable
e\perience in Registry work at Headquarter é nk~ﬂﬁﬂbr ficld stations

and with a thorough understanding of how a Station Registry should be
organized and run, He immediately put this underatanding to good use,
while maintaining the overall efficiency of Registry programs already
in effect when he took over, he enthusiastically began a carefully-
planned and continuing effort to further reduce less than essential
Registry paper holdings with results which are alrecady impressive,

His suggestions on new procedures designed to conserve space and man-
power are usually inaginative and practical,

He himself. 1s a remarkably well-organized, conscientious and
cooperative person. .

» He has had to undertake his improvements while accommodatin
. to the loss of one Registry slot which fell victim to a[ ]
Primarily due to his managerial ta P’ :

reductions program.
Registry has been made to carry on almost as: well with three regulars

‘as with the previous four:-AlthouLh his people- are increasingly hards -
worked, their morale is-high, He himself appears to be 2 glutton for -
work but his Registry is obviously a thappy shop, .

v

UNDES MY SUFERVISION

SECTION D - CERTIFICATION AND COMMENTS
. ' BY EMPLOYEE
3 § CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND 7 OF THIS REPORI'
RATE SIONATURE OF EMPLOYER
Aﬁ,october 1969 Is/ | I
SY SUPERVEDR™

“O.N"RS EMPLOVER HAS BEEN IF YHIS REPORY HAS NOT GEE~ SnaaM TO BMPLOYER, QIVE ERPLANATION

DATE

TYPED OR PRINTED MAME AND SIGNATURT -

CPFFICIAL TITLE OF SUPLRVISOR

9 October 1969 : /s/]

3 BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL .
Concur with this very }qvoxable assessment, Subject has a renl
talent for work in his chosen field and his professional accomplish-
ments heie have been impressive. Subject's career should be waiched
with care and there should be room for comnsiderable advancement in
the Records Management end of our business, v

8.

TYPR0 OR PRINTHD NAME AMD 3iGHMATURE

/s/|

OATE OFFICial TITLE OF REVIEW:eG JFFeCray

$ November 1969
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R L 4 fohan Falled In)
- [ EMPLOYEE RERIAL WUMOER

FITNESS REPORT | ]

SECTION A i GENERAL ..
1. teANE £8 mng) PToYNT) £881ddind T2, Dave op minves | 3. GRA 4. gnavE "[5: 80 R
- M cs-10 | p
8, GFFICIAL PODITION 1’|’1|.g K P17 OPP/DIV/BR OF ASSIONMENT 8. CURRENT BTATION
Racords Admin Of ) . __DDP/FE/VNO Vietnam
80, CHECK (X] TYPE OF REPORT :

9 CHECK {X) TYPE OF APPOINTMENT

REABIIGNMENT BUPERYISOR

B cangar I Iazun‘v; )| [ remponany ITIAL
¢ CAREER-FROVIBIONAL (Ses instructions = fectiun ) 3¢ | annuny K [REAIONMENT EMPLOVEER
swpEcian (Specify)r ! sPECIAL (Speciir)t B
; 19. DATE REPORY DUE IN C.@, t3. REPORTING PERIOD (Frome fnv)
: - . ‘ 5 March 1968 - 5 October 1968
[SECTioN® - PERFORMANCE EVALUATION
A rating In this cotegory requires

H W-Wagh ~  Performonce ronges from whelly lnodoquou 10_siightly lass than wﬂllcﬂur
' positive remedial action, The nuture of the action could rande lrom counsellng, te further tralning; to placlng on
probation, to reassignment of te seperation, Dascribe detion token of proposed in Section €. -«

Performonce meets all requirements. I 15 ontirely satisfociory and is chardctorised nalthar by defleleney nor

= A - Adequate
;ﬁ : eucellonce, )
2 . f. P - Proflciont = Porformance Is more than sotlsfaciory, Deilred resuits are b-lng produced in a pmﬁchm mannots
. $ - Strong Porformonce is cheractorized by onceptional pvoﬂcl-ncy.
<. | O-Qigstonding Porformance s so exceptionsl in relation to roqulramonn of the work ond in :ompurllon e vho :mfomoneo ol
: others deing !'M“Q' work os to wosront lpor.lal rocognition, )

, — ' . SPECIFIC DUTIES

. Lta? up 16 8ix of the most impartant lpcc"l: duties perfermed during the ratlag perled. Insert yanng fottor which beet dolccibou the
o monner in which employes performs EACH specific duty. Consider ONLY eifectivenoss In performonce.of that duty. All employess
) with supervisory rosponsibifities MUST Ba roted on their ebility 1o supervige (indicate numbder of omployeas supsrvised).

‘i BPECIFIC OQUTY NO, 0 .- SIAY':’I‘!%
: - 1)6'5?2,
. Chief Station Registry i . g : . 0
T, §8PECIFIC DUTY nO. 8 : RATING
LETTPER
Management and training of per%onnel under his supervision
APNCIFIC UUTY MO, 3 RATFING
LEYYER
Schedulilng of routine and oxceptional work assigned to hils unity
i o
- RAYING
LETYF

SPECIFIC DUTY NO. 4
Preparation of voGtine and other reports on the aclivities of .
his ‘Section, S

. SPELIPIC BUTY NO. 8

Overnll Security of Registry operations

S$PECIFIC DUTY WO, &, - s " - * RATING
o, LETTEN

SN,

~ N
SRy .
! < yi . :
OVERALL PERFORMANCE IN CURRENY POSITlON

BATING
LEYTER

Tuia into actaunt sverything sbout the omplovea which influsnces his pifectivensas in Mo cuwron? paniticn such o pore
farmonse of apecific duties, pradustivity, conduct on job, cocgorativenoes, poitirent personal fraits or hoblts, ang

patdivular Himitotions or talents. Boaed on your knowledge of employse’s overall potforemance during the roting peciod, s
plaze the leter in the rating box carrespanding 1o the siatemant which most aacwtutaly reilacte his lecol of parlormance.

Shdae T
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SECTION C

NARRATIVE COMMENTS

Bmdicvre nignilicant strengths o woshnesses demonstruted In Current position heeplng In praper perepectlve their sslatlonship to
eversli pertormonce. Stote sugyesitions mode for improvement of work Priicimonse.,
. :: M’i-:nlegvcgo co'mpoum e, n‘qulnd for eureont pesition. Amplily or saploin rotings given in Section B to provide best
was stetmining lutute personnel sction. Mopneshperlomonce of monagesiat ov’-wpcrvt sory ¢
; ! -SLBeLied .0t monggerial o1 rvisory dutles ond cost conscioyenasg -
inthe y2 ol nerionnal. _souce savigment end fynds, sl be commenty il caplicoble. 1f oxivs spocs 16 meedsd b6 comple
Secten L, ditach o seporate Je :LM‘ woce i needad o complote

Cive tacqunnondotions fer tralning. Comment

oot of poper

This is Subjoct's final Fitness Report as Chicf, Registry at Vietnam
Station, He has worked loug and hard but con look with pride at
the many accomplishments that he has effectod during his tenure, He
will depart leaving a sound and well-functioning organization, His
planning has been effective and his cross-training and developmont
of the personnel under his supervision-have been fully productive.

During this period, his unit has experiencod heavy increéases in work-
load and assumed new or additional- functions with no reduction in

the service provided to Station components, - .

SﬁbJoct has been responsible for many work adviﬁg innovations, pro-
cedural changes and a thorough updating and revamping of the highly

important registry reference rocords, ’ ) . g

The personnol undor his supervisidn,displny'onthugiaém'nnd‘dcdiqntion’
in their work, . Thoir pleasant manner is a roflection of Subjéétts

managément ability. ]

Subjéct performs his managerial and supervisory duties in n highly
profassional manner, Ho knows systems, writes lucld and concise
procedures and reacts positively to.situntlons, He_%q a "Doer',

SECTION © CERTIFICATION AND COMMENTS

1

BY EMPLOYEE

1 CERTIFY THAY | HAVE SEEN SECTIONS A, B, AND € OF THIS REPORT

[AER &

BIGMAT UR Gifsls
s

2 Sept 1968 /s/

2.

BY SUPSRVISOR

MORT w3 GMTLDYPE HAS BERN
WNTLe Mt IYPERVIZION

HOTHIY NBPOAT MAS NOT AERN SMOWN TO EMPLOYEE, OIVE SXPLAMATION

14

TS TGP FICIAL TiTuk OF SUPERVIIOR T TTINPEG ON SRINTED MAME AND SIGNA FURT
P 68 St
21 Sept 19 I Records Adaln Officér /24

kY ’ B8Y REVIEWING OFFICIAL '

£ ORRE

W3 aF REVIRWiG OFFICiaAL

“

I concur in the ratings and comments of the Rating Officeyr,

Subjlect has been most amenable and responsive to positive direction,

FORFIItL TITIG 08 Q%Y K90 0F FI03AL (TIRIO QM PRINTEO NAME AND DUNATUNE
N +

22 sSerpt 1968 : Cra Officer /a_/l
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NARRATIVE COMMENTS, Section C. (Continued)

I have enjoyed serving with Subject, wish him succese at his next
post and look forward to serving with him again,

~ 8Bubject is cost conscious,

SECRET
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FITNESS REPORT -

i FMPLOYEE SERIAL MUMBER

& OF FICTOT T ORI T IO T TR

pte/ PR/ VB0 | vietnam

SECTION A T GENERAL
L Na trivst) (Middle) 3. 5 4. omape (8.0
M GS-9 | D
A'QIGNiﬂEN‘Y 8. CURRENT LTATION

Records Admin Officer

‘- CHECH L) TYPE OF A’POINYMENY

10, CrucCK LX) TYPE OF REPORY

X icamsem | Inufuvx | | 18mmomany N TIAL

RSA.IIGNMENY BUPRAYISOR

CampER-PROVIBIONAL (Seo inslmeatiorns o Bwetton C) ANNUAL

X larzcias (Specivh Promotion

T BERECIaL tSpecilyl:

ll ABBIGNMENT BMPLOYRE

1. DATE REPORY DUE IN ., 12, REPORTING PENION [Frome fo°)

S ikl 67 < ek P

wobe!loﬂ, to reasalgnment of fo seporetion, Desceibe action token or propossd In Section C,

others dolng slmllm work as 1o warrant spaclal recognition. -

SECTION B . PERFORMANCE EVALUATION
W - Yech ) Pottormance ranges from wholly lnodiwo'. to slightly less than sotisfoctory, A voting in shis category roquies
positive remediol action. The nafure of the obtlon could ranga from counselirg, to further droining, fo plnlng on

Porformonce meots all requiraments, It Is entiroly satlsfoctory and is characterizod noither by deficlency nor

A Adegyate
oncollonce.
P~ Proficient Perfoemunce I8 more then setisfoctory, Dosired resulis ore being produced in o proficlont manner.
§ - Sucag Pérformance 13 charoctorized by axcoptional profitioncy.
O « Gytatonding Performance le 90 “oncoptiondl In relatton to raquirament s of the work and In comparisen 1o the performonce af

SPECIFIC DUTIES

with 3upatviseey rospensibilitios MUST be rated on their oblllty 1o supervise (indicote numbor of employees supsevised),

List up to sivw of the mos? Importons 2pacific duties parlmmad during the rating poriad, Iasert roting lotter which best describes the
mannse i which omployee porforms £ACH specific duty. Considor ONLY effectivensss in performance of thoy duty, All employsas §-

SPECIFIC DUTY NG, ¢ T fz‘;yé%
Chief Station Registry 8 -
SPECIFIC DUT Y N0, & Jévvin
Yanagement and tralning of Personnel under his supervision: P
$FNITIC QUTY NO. 3 T - CYSTCE
LETTER
Scheduling of voutine and exceptlonal work assigned to his O
sunit o
. ’a HHQ
LETIE®

IPLLIFIT BUTY N0 4

tiow of routine and other reports on the activities

SPLTirn &‘v!‘ v WO

SPg “"‘\ o ': B No.

Toks inte Sosoun? pevady
foraace of peacific dulias, prodocrivity, conduct on ’
particulet Dimitorens o talpnis, Based on ypor hrawled
ploce the lettar in tha rating Bos corrnspending to the stutement which most orewately eatlocss his lavs! of periormonco.

Prevara
ot his Sectio - i 5
VP A - - o ) i . RATING
LEYTER
0vur111 ‘Security of Regilsiry opcrations ~ P
Civiin
DA ,{ . OVERALL PERFORMANCE IN CURRENT POSITION _ T
HIPIG
rng obout tha amployee which influsnces his altuctiverass in his ewrrant position such 6% pes- wervea
ob, conperativermss, pgortinen? persanal traite or hoblra, and .
ge of employes’s svsrail pettermance dwing the rating oeriod,| S

o~ i
o Ty
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SECTION € NARRATIVE COMMENTS

frdicote elgnificant sirangthe or wanknevses damonstroted in cuﬂenl position hoeping in proper perspective thels celatlionship te
overall parformonca, S1ote suggestions mads for improvement of work performonce, Give recommendations for troining, Comment
on foreign lumguaya competence, i reauired for currant position. Amplify or euploln catings glven in Section B o peovide bast
bueis for determining fuswe personnsl action, Monner of performance of monogerial or supsevisory duties must be describied, if

spplicoble.

Subject has done an excellent Hlﬂﬂhﬁiwnuahﬁkwng the layout and
arranging the work flow.in the new Statioh Registry. As a result,
his unit has been operating on a fully cifective and productive
basis, c¢ven during the recent cmergiuney ‘when certain workloads
increased several hundred per cent, In operation and physical
appearanco the Station Registry may bo considcred & model registry.

ﬂo is very cooperative and works well with other offices in solving
mutual problems or sctting up new requircmcnts.

SubJect is 1ndustrious and dedicated and willingly works long hours
to mecet thlie dally demands of. his positioh, He performed in an
oxemplary manner while working for an extcnded period under stress
during the reccut emorgoency,

Subject is a pleasant, dopendab]e individaal who is anxious to do
the best job possiblc in a demnnding and vital position at the

«Station. R - 7 .
JHe 13 properly cost consclious 1in Lho use of personnol, space nnd
eguipient.,
SECTION D ) CERTIFICATION AND COMMENTS
1, ) _BY EMPLOYEE
1 CERTIFY THAT | mvc sre.v SECTIONS A, B, AND € GF THIS REPORT.
DATE . PGHATURE QF EMP&OVU!
2. . ___BYSUPERVISOR
:3z;;i,ﬂld‘i’ul.&\;‘l{fm&m’: BE 2N 1P, THIAAERORT HAS NOT BEEN SMOWN TO EMPLOYED, 31vE EXPLANATION
- pubject hoa pot reviewed this report inasmuch as 1%
T A% recczmends him for promotion.
DAYE o GPFICIAL TITLY OF SUPERVISOR Jrveeo S0 PPINTED Haml AMD SIGMATURE
5 pirch 1968 pecords Admin Officer /8/

BY REVIEWING OFFICIAL

u
1
I
¢

L4} MHENT§ OF REVIEWING OFFICIAL

I3
<
.

CATE QFEFICIAL TITLE OF REVIERING CFFIGCIAL TYRED O PUHINTED NAME AND Q)O;IITUNK
% March 1963 ops officer [s/"
SECRET )
R




SECRET

(Bhon Fillad In)

FITNESS REPORT ]

k EMPLOYEF 3EHIAL NYMBER .

SECTION A GENERAL
i, NmaME fmat) §Pirot) {#iddia) JDATE OF BIRTK |3 SEX 4. QRADE 8. 40
M G8-3 D
TOFTTOTYTEW G BSIONMKR_IT 8. CURRENT 3TATION

8. OF FICIAL POSITION TITLE

Records Admin OF - DDP/FE/VNG Victnam

10, CHECK (M) TYPE OF REFPORT .

8. CHECK (X) TYPE OF APPOINTMENT ]

jcangrn ] [an:nvc L Lv_xupoa any INITIAL AEASHIGONMENT BUBERVIEOR

CARRER-PROVISIONAL (Sse Insfnse fluna » Section ) x ArsrgiAt. REABMPNMENT EMPLOYRE
srECIAL (Spociip) sPRGIaL (Speciyh

12, AEPORTING PERICD (Froow to-)

10 kay 1967 - 30 Sep, 1967

19 DATE REPOAT DUE IN O.F.

SECTION 8 _ : ‘ PERFORMANCE EVALUATION

T probatipn, to recssignment o to seporoticn, Descrlbe action taken of proposed In Sectisn C.

oxcollence. .
P - Profisient Parformance is moro thon setlsfoctory, Desirod.results ore being produced in o proficient manner,
§ - Strong. Performance I8 characterized by oxceptional proficlency..
- Qutstanding Parformence i so oxcoptional In relation ta requiroments of the work end la cdom

others doing similer work ee to worrant specisl recogaition.

W - Yook Pov'prmot;e. ranges frorm whelly lncdq?ucfo to slightly foss than sastalfacrory, A roting in.this category requires
positlvé remediol action, The notuce of the action could rongs from counideling, o fusthier tralning, to placing on. |

A - Adeuvate Performance meets olf requirements. [t 1o ontirely satisfoctory and Is characterizod nelther by deficloney nor

parisen to the-performoncs of ~- ¢

T SPECIFIC DUTIES

with supervisory responsibilities MUST 55 ratad on thelr abliity 10 supsrvise (indicete numbes of smplayess suporvised).

List up 1o 8ix of the moi"'ifnhqn_on! spacific.dutlos perlormed during the roting partod. Insert rating lotter which bast describos the
manner In which employes-parforms EACH spocific duty. Consider ONLY effectivenass in performonce of that duty. All empfoyoos

place the letter in the 1oting box corrasponding to the statemant which host gecwroately refiects his lovel of pariormanca.

{ RS,

SPHCIPIC QUTY NO, § R ré\;}'&%
Chief, Station Registry Section P
SPECIFIC DUTY NO, & RATING

- LEYTEN
Muanagement and traiuing .of personncl under his supervision A
ARG CIPIC JUTY Mo, 3 RAYING

LHTTLR
‘Beheduling of routine and oxcuptional worik asuigned to ’
his unit, g
SPECHHIC DUTY N, 4 " A - o it
Proparation of routine and other reports on the activities p
. of 'his Section, - : P
SPELCIFIC DUTY NO.(B S;Yr;%\;’i
I
Overall sccurity of Regisiry operations, : A
SPECIFIC DUTY H?. 6‘ CIEAYT;?E%
9 g N0V 857 :
re ¥ i 2
il . OYERALL PERFORMANCE M CURRENT POSITION
P4 B N HATING
Taks into account averything about the employeo which Influsnces his effectivensss In his curront position such os pere LETTER
formance of spocific duties, productivity, conduct o job, cooparatiseness, partinont porsanul trulte or hablts, and
purticulor limitations or 1alonte. Based on your inow!cho of empluyea’s ovorcll performance during the rating perind, p

:_::” 45 usz PRavious aciTions SECRET ::":’2’::;;?:}
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SECRET

(Whon FPoiled fa)

SECTION C NARRATIVE COMMENTS

_1n hisg Section.

Indicare signiticont strengthe er wooknossoe domonstrated in current pasition hooping in propar perspective thelr relation ship to
State suggestions made for improvement of work perlornorce. Give recommendations for troining. Conwneont

ovesull periormance.
Amplify ot @aploin cotings given in Section B w provide best

on fureiyn languags competance, Il required for curront paeition,

basls fo¢ dotermining future personne! action. Monnei ol Dvriqvmcnch_J_ﬁu esigl o0 pups vlkuhdxllun and cost consciovingss
in_thes fperronnel, spoge, sauipment on 8, myst be commented on, ﬂhpphcnuo (o-nwcu is noeded to complote
Sactien €, ottoch @ separate shaet of paper,

Subject is responsible for the supervislion and operatxon of oue -
of the more diversified and complex field reogistry gperations in the
Organtization, He is thoroughly hnowledgeable and experienced in |
registry practices. Subject is a dodicated and hard woriing offiger
who will apply himself diligently to individual registry activities.
Such diligent aoplication occasionally causes him to overlooi his over-
all supervisory role, the supervision and management of eleven personin-
el and the responsibility for providing a wide varilety of services,
locally and in-country. In the press of his activities, e does not
alwayz: 2mploy a high degree of tact in dealing with his subordinates.’
in this context it should be noted that he is performing proficiently

in a position well above his present grado level,

_ During the past soveral months, tho Section hns undergone several
changes and assumod additional functions under his guidance,

B 1

Bubject is cost conscious in tho use ‘of suppllcs and equiument

H

eubJect is attending evening courses 1ead1ng toward his degree
to futther himsolf professionally.

~

CERTIFICATION AND COMMENTS

SECTION D
1, BY EMPLOYEE

1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT
DATE SIONATURE OF EMPLOYEE

1 ‘Auz 1967 /8/] l
e S P ER TSR

2.

[T ”““LO?!E HAS pEEN i THI3 REPOHT MAS NOT BEEN SHOWN TO EMPLOYEE, GQIVE EXPLANATION

UHDZEE ¢ SUPERVISION

éﬁ"é UFPICIAL TITLE OF JUFPERVISOR TYPED OR ARINTYD NAMY AND SIGMNATLRE
1k et 1967 Recorde Admin Officer /s/_
3, B8Y REVIEWING OFFICIAL

T e

COMMENRTSE OF R!'{!Eﬂ"ﬂﬂ OPFICIAL

s

T condur in the ratings and comments of the supervisocr. In

fairness to’ “the employee, it should be noted that the
3upnxvisor is 2 conscientious and conservative rater.

DaTE OFFICIAL TIVLE OF HEVIEWING OFFICIAL  [TYPED CR PRINTED NAME AND SI1GNATURE

i
14 Cet 1067 i Opu efficer t /2

SECRET
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o SECRET

(When Filled Fa)

EMPLOYEE SERIAL MUMBER

‘ FITNESS REPORT ‘ —

probation,. 10 vegssignment of to seporotion., Deseribe acrion s2ken or proposed In Section C.
Performance moets ofl requiromonts. it i3 entlrely uﬂlfmy ord 18 choractorized nol'hor by doficloncy nor

A - Adeguete
T excallance. .
" P - Proficiept Pw!ormdnco is more thon sotisfactory. Desived resuits ove being prodicod In o pmﬂclom monner,

$ » Strong Porformance is :bwa:’oﬁud by. oxcop'lonol proficioncy,
0 - Qustanding Paorformance is so cxcopﬂonol in rolotion to requirements of the work and n compuriun to the performence of
. othess dolng llm"w work a8 to warrant spaclal recognition,

SECTION A ) " GEMERAL .
To NAME (Last) {Fivet) (Middle) T2. DATE OF B1AYM . BEX. 4. ORADE | 5. 30
M GS 9 D
8. OFFICIAL POSITION TITLE 7. OPP/OIY/BA OF SS3ONMENT I8. CURRENT STATION
Records Admin Officer . ST b eARID, VIETHAM.
B CHECK [X) TYPRE OF APPOINTMENT 10, CHECR (X: TYSE OF REPORY R
camggr | - |AgssAvE - | [ responany 1esTIAE X [raassionumany suseavison
CAREER-PROVIBIONAL {Soe nstructions - Section C) Py vy Ye REABSIONMENT EMPLOYER
spECAL (Speciip): M segcrsL, (Specifyje
i1. DATE REPORT DUE IN O.P, o T 112, REPORTiRG FERIOD (Frome ton)
. ] : 14 Jan 67 - 9 Mav €7
SECTION B PERFORMANC! EVALUATION - -
3 ) ~-M Performarice fangos from wholly Inadaquete 1o slightly loss than sotisfectory. A rating in this cotegory requlres
B positive remediel oction. The noture of the action could range from counseling, te further tralning, fo plocing on

|

i ) SPECIFIC DUTIES

L1st up to six of the mbet importon? specific dutles performed during the roting pevisd. Insert roting lestor which bsst doseribbe tha
monner in which employes porforms EACH specific duty. Considor GNLY effsctiversss in porformonce of that duty. All smployses

with supervisory responaibilities MUST be roted on thelr obillty 10 supervise (indicers number of amployoss supsrvissd).
RATING

SPECIFIC DUTY NO. § LETTER

Chief, Registry with supervisory responsibility for B employeas, 8

RAATING

$PECIFIC DUTY NO. 2 3
t LETTER

PATENS

SPECIFIC LUTY NO, 3
. LETTER

N RATikG

SPECIPIC DUTY NO, 4 .
F? . o . ; BN . . N " LEYTER

3 . LN

SPECIFIC CUTY NO, 3 N rﬁ“"";‘é%

T

SPELIFIC QUTY MO, 8 . - . RATING
. T r . o . . N LETTER
\ wﬁq B . R A
% e ; .. . R L . ]
T . OYERALL PERFORMAMCE IN CURRENT POSITION
Pl RAVIMNG
Taka into account ovarything abou? vhe smployse which Influonces his offectiverass in Xis cwrront position such os pere LETTER
formancs of specilic dutles, griduceivity, conduct on Joh, cooparstivaness, curtinest patsonal traits of habits, end
particular limitations of ralents. Dased sa youwr knowledge of smployos’s cvers!l serformence during the rating periad,
ploce the lotter In ths rating box cormesponding to the siatement which mosr scewstsiy reflezts his lovel of performance. g
——pTTy
- PO b
SECRET T
£ ommeterwn

Pomm
s 45 uvez erevious eoitions
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SECTIONC . NARRATIVE COMMENTS

indicore significant strengthe or weohnesior demonstroted in current position heeping Ir proper perspeactive thele relotionship to
overull performonce. Stote suggestions mudo for Improvement of work Porbormance. Give recommeondations for tealning, Commont
an foreign fonguoge compatence, If required for current pasiticn. Amplify or sxploin ratings given in Section B to provide best
basis for determining future personnel action. Manner of petformonce of munageric! or supervisery duties ond cost canscioysness
in..lh_tu-z'_v_Lmen!. spvce, gayipment ond funds, must be commented on, if opplicoble. 11 extre space i3 needad to complate
Saction L, ottoch @ separate shawt of popor, JU,I ‘Z . TR

) LLONE .'.f‘ b[}

Although Subject has basen at the Station for only a few months,
he quickly established himsslf as a formidable leader in a very
large Registry operation, He is resourceful and constantly strives
to improve office procedures in order to increase sfficiency and
provide better service, He 1s an old hand in the Registry field,
well indoctrinated in proper procedure and knows when and how to
adjust to wmeet changing situations,

Subject effectively supervisss 8 employess and displays cost
consciousness in the management and opeération of his office,

<

hi -

o, 3 oLy - . ot
SECTION D, CERTIFICATION AND COMMENTS
1. - . -BY EMPLOYEE .

# CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND € OF THIS REPORT

OATH .o - HGNATURE OF EMPLOYEY

8 ¥ay 1967 /s
2, - BY SUPERVISOR
MONTHT EMPLOYEE HAS BEEN IF THIS AEPONT A3 HOTY BEEN SHOWN TO EMOLOYEE, GIVE EXPLANAYTION
UNDER MY SUPLRVISION '

4 ' - .

OATE OFFICIAL TITLE OF BUPERVISOR jTYrED DR FRIMTED wams AND SIONATURE

£ vay 1067 - Records Oftficer ! fsA
3. BY REVIEWING OFFICIAL

OGMMENTS OF REVIEWING OFFICFAL
Concur with rating and narrative comments. Subject is employing ln
this position his cumulative experience as a Registry supervisor at
previous posts, Subject has contributed to the improvement.of
Registry procedures and in-country courler system of this large
and fast moving station; ’

H

[

ATE JOFFICIAL YITLE OF REVIERING OF FICIAL JY TRED OR PRINTED NAME AND SIANATURE

‘ [
15. Mry 1987 i Ops Cfricer | /25/1

: A o SECRET

 emma v



14-00000

-

»

Ly

' ’ ) SECRET- o
[+ {Ehon Fifjlad fn)
' bl EMPLOYEE SEMIAL NUMBER
' FITNESS REPORT m/
SECTION A GENERAL o : e
0 - 1 7o |8, 8E X 4. gRADE |5, 50

t. NAME [

S W
8. OFFICIAL POBITION TITLE

Intels Analyst = CH

V. OFRF/DIV/ G OF ABSIGNMENT 8§, CURRENT 5T ATION
IOF/E/Pore | —
BT OF REPORT

8. CHECK 12) TYPE OF APROINTMINT
jtangen ~l NG‘:::VI I l TEMPORARY IrsTEAL XK [HEABBIOMMEMT BUMERVISOR
cu:n-’m‘ﬁmonu {8oe Instructione - Sectlun ) ) AU At MEABSIGNMENT EMPLOYBK
BPECIAL (Bpaciiy)t

sPpgcias (Specilylt

BV DATR REPORT DUK (W 0.5,

u. REPOSTING PERICD (From- fov)

30 Sept 65 - 1 Sept 1966

SECTION B PERFORMANCE EVALUATION

W e Wook Porlormance fanges frém wholly lnodoqwn to slightly less thon setisfactory. A mlln“ in this cunquy requires
poslilve temadiol actlon. Thé nature of the Geiidn could range from éounusling, te further tralning, 1o placing on
probotion, lo recsslgnment of to soparation, Describe-oction teken of proposed ia Sectlon C.

A - Adequate Po'lo;mcnu moots oll requiremenis, [0 1s entirely satisfactory ond 1o choraciorized nolthor by deficioncy nor
excellonce.

P EL_ﬂ:loM Pselormance fs more thon satlsfactory. Doslred rosulis ore belng pvoduead ina pfoﬂcum monnef.

§nong - Puieymnco is cbmac'oul:od by oxceptions! pmﬂ:loncy.

» Qutstonding Per'olmn“ 18.50 exceptional In lolaflon to requiremant s of the wark ond in compariaon to the performence of
. others doing similor work as fo warront speciol ucoqnmon. .

SPECIFIC DUTIES. -

manaar in which employeo parforms EACH spoctile duty.
with supervisory responsibilitios MUST be ruted on thelr obility to supoervise (indicate riamber of omploysaa suporvisad).

List up to ain of tho most Importont specific duties performed during the rating period. [nsars ruting letter which best doscribos the
Considor ONLY elffectiveness In performance of thet dury. All employess

RATItG

TPUCIFIC DUTY NG, 1

orucww W ‘ljg'nding wu‘.h the

and memoranda_of the_Station,_ lncludmg all_other org: m!z'\t}ons

Supervises six Registry employees

Chief of Central Registry and Records with responsibility for the
receipt and routing of all incoming and oulgoing cables, dispatches,

LIvTER

0

Station.

RREEF ODT TR

Supervises Sialion cour
pondence to the

IPRCIFIC DUTY NG, 4

Supervises the analysis
cables, H

corres-
Station.

fer ¢

BATIHA
LETYLH

and (dislribution of incoming aﬁd outgoing

IS

RATING

X

SPECIFIC QUTY NO. §

Supervises the operation

n of the Station quxqwrjtgrs. o ;

LETTES

8

plocs the Jorrer in s

“%c’vmh/

3 (0.8 N ATING
SPECIFIC GUTY NO,-0 farina
ORMANCE M CURRENT PUSITION Loy e

; - - RATING
Tako Into occount averything about the employes which influancas his effectivensss ln his current position such as pare LETTER
formance of apecilic J.mas, productivity, conduct on Job cotpatutivensss, pettinont parsonal taits or habits, and
porticular limitatlons Ofg\ ts. Based on your hnowlodge of employee’s evarall performunce during the rating perled,

ng box corresponding 10 tho statement which woet cccuwrotely roflects his level of performonce, S

of TR,
tothetns Com cumsan

ron .
I88Y 45 cmsoreta eRavious ZP1710NKs.
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SECTION € NARRATIVE COMMENTS  OFFipf n: .

NN
indicate significant strengths o weokresses demonrirated in current position heaping in proper fer seeeThve Fte refutionship to
overall performance. $tote supgs stivns made for improvemant of worh parformunce. Give recommendstions for training, Comment
on lorsign longusge competence, if rayulred {or curront position, Amplify or suplnin igtings civen in Section B to provide bwet
basis lor determining future personns! cetion, Monner of parivemsnce of mwmgoo_iyj»n&h_g"i__‘g dutrey must be desceibed, i
applicable. - 8 1) m ’65

has continued to perform at a "Strong” level. He is a fine
supervisor and thercby gets maximum performance fre { Tanall which is
too small to handle a work load which has constantly increased over the
past year, He is cost conscious in funds material and also strives to
stream-line and improve the functioning of the Registry and its related

functions.

has twice been recommended for promotio’n, He definitely
deserves it and should.be assigned next to a position .above his present .
rating, ’ Lo

SECTION D CERTIFICATION AND COMMENTS

BY EMPLOYEE

1 . ol

TCERTIFY THAT | HAVE SEEN SECTIONS A, &, AND C OF THIS REFORT

BT —)

2 ~ : BY SUPERVISOR:

IF 71118 REPORT MAS MOY BEEX SHOUWN YO EMPLOYHE, GIVE EXPLANLTION

MORTHE EMPLOYSE MAS afon
UNDET MY 3P T AVISION

14
uaTe OFFICIAL TITLE OF SURRRVISQY | TYPED OR PRINTRA YAME AND SIANAFURE
16 August 1966 OPS, Officar l | /s/
3 BY REVIEWING OFFICIAL

s

COMMENTS OF R YIEWING Qo Finiat,

Concur in above rating,

CAYE ” GFFICIAL TITLE OF REYIEGING OF FICIAL  |TYPED OR PRINTED wawd SN0 SIOMATURE
17 Angust 1966\ Chiefl of Statdom V74
T o . SECRET .

. R . ’ S o h )
5
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™ SECRET

» CBine Fiiinds fp} 2

- EMPLOYFE SERIAL NUMBER

FITNESS REFORT" ]

SECTION A 6£NEPkL e -

o pANME {Loet) {Ficet} (M rdfie - ‘7. GATE OF BIRTH 8. SER 4. gftapE | 8. SO

[ || M | GS=09[ »

8. OFFICIAL POBITION.TITLE ;7. LFIDIV/BR OF AISIGNMENT |8 L]
Intel Analyst Ch : pop/FE/ ]
[ s cuscn tx) vvie or aproinTMENTY 190, CHECK (X) TYPE OF REPORY

camegn | [agsenve | reusomsss N HT RELABSIGNMENT BUSERVIBOR
P SRy : REABSIONMENT RMPLOYEE

CARKKIH-PROVISIONAL (Soe Instructions » Seation C)

spECial (Spacifyh

BPECI AL (Speciiplt

138, PEPORTING PERIOD (Frome fo)

1 July - 30 Soptember 1965

i1, DATE ﬁ"ol? OUg th O.P,

0 - Quistonding
. _ othweis dolng similor work o3 fo worrans soerm! eezopnition.

NAY 36 136% _
5&CTION 8 . PERFORMASCE EYALUATION:

L M Perlormance ron o3 from wholly Insdequste t5 slightly less thon satislaciory. A roting in thie category requires

posliive remedi 1 action. The noture of vid sofon. could fange from counneling, 10 further nolnlng. te plbelng oA
) probation, 1o reassignmont of 10 sepawerisn, Lescribe sction tokon of proposed in Sac!lon C.

A » Adaguete Parl ’moncv meets elf qulumnﬂ. 7 v8 ewruely sotisfaciory ond Is choracterized nolther by deficiency ner
esicollence, .

P E(g!l_ﬂéjy! Parformance is mote than sofisfoctory. Cecived casulis aro balng pcoducéd im0 ploﬂclcm manner,

$ - _$trong. Performance e choractorisod by sxcepfismss proficiency.

Performance i 30 axcoptionel 1 refdnian ms rensiredionts of the work and in comporison to the performance of

SPECIFIC DUTIES

Lise wp 10 aix of the mos? important spacific duties performed £iwing the rating peried. lnnn munq forter which best du::v&bel the
moanar in which employeo porforms EACH spocific duty, Cansfer ONLY sftectivoness In perlormunce of that duty. Al employass

with supervisory responsibilities MUST bo roted on therr ak-iirg 29 Wvuo (tndicare number of ampluyows supstviasd).

‘particuiar limitatilne or ralants.
roping bos cmreapoﬂdlhg to the efasmmmney wiC® Do) cccuyon-ly tailecrs his level of pesfcrmanco.

phxc the lotter in

wacwicoury o, 1 Chisf 01 Central Reglsiry and Records with responsibili{ §5iie
for the receipt and routing of z1i incoming and outgoing cables, .
dispatches, and memoranda of the 3tation, including all otheér o
orgnnizations correqponding wit» the Station,

SPUCIFIC DUYY NO & . 8:‘:‘:“!‘.’%
Supervises six Registry employses S
SPECIFIE BuTY Ro. s T T T e e e 3&34"”;”:
Supervises Statioun courler serviecs wihich distributes classificd 3

_correspondencg to tho | |
spEbhe o bodlion, RAYRGS
Analyze and distribute all incemisz and outgoing Station cables, G
SRECIFIC DUTY NG, 8 4 e - ey
Supervise the operation of the Siztionm Flexowriter, S
SPECIFIC OUTY w0, & e : ; s f;{{,;‘,‘;

yite v
OVERALL PERFCEMINCE 1N CURRENT. Pomnow :
RATING
Taka into account overything sbout the employee which cvfrmomeen his of"ocﬂvonots in his curront pasition such as pers | VETTER
dormance of specific Jdutios, productivity, sonducr om g, u-a,-sfm.-omss, pertinent porional wairs or hobltes, and
~Bosed on your hnoalsdge 4 swricvea’s avarall parformance duridy the rating pariod, 8

5 DEC 1965%

:.2:“ 45 ‘OOIQ;}’V& PREVIOUS SOITIORNS. %{RET
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SECTION € NARRATIVE COMMENTS.

m’ apective tholr cefationship te

tndicore wowtiount shengths or weoknassos Jemonstroted in curtent position baq ’r: &ﬂ
Civa ¢ I bew woining, Comsmont

sverall pemtoreasce. 3iute Buggestions wude for improvement of work perinimance,
o bereign bosguege competence, if roquirsd for currert pesition, Amplify of aspluia catings glven in \,Jz‘ym B to provide bost

haviy bor dabecmining future parsonnel action, Mennee of performonce of manguerinl ur Supervisory duties must be described, if
ssElisetie iz, cly 9
<1 6: :
During the four month has been under my sUpervision he

has demnstrated very real supervisory abilh@g a talent for
getting maximum performance from & small sta @Hbch bandles an

increasibgly large volume of work. He bas also shown his ability to
cut the costs of his operation,

{

not only runs a most efficient Registry but is also

constantly seeking ways to improve nnd stream-line its operation, .
He is a man who takes such interest in his job that his ideas and
plans for improvement are ¢arefully worked out and sound, . : : .

Though I have observed his work for only four months, I believe
his over-all performance is “Strong"” and close to "Outstanding.”
He has been recommended for promotion, He deserves it, B

SECTION D . CERTIFICATION AND COMMENTS
i, ) mr Equisg_v e

C o, i CERTU'Y 7HAT [ HAVE' SEE'N SECTIOHS A G AND C OF TNIS REPORT
QA¥E ” T S IGHATURE OF EMPLOYRE -

[8/] |
el .. DYSUPERYISOR
TiP THIS HEPORT WAS NOT KB&N SHOWY 70 80

! 27 Qesoher 1965 !

GYER, liC AXPLANATION

A LSVE S WA B IR
UNDRE MY 3126 13608

Torpictal TITUE ©F SUPARVISUA i SUPRO OH DMINTEG MAME AND SI0NATURE
L s/

uATHR .

;o srter 1965 ! C_Ud Oi-p!ce

8y REWEW‘NG OFHCIAL

3 e

T OMME MTE BF KIS s OF FICIAL N
‘ P : e

I agree viiih bia sumrv,‘.aor t)_-,a.?, ubJecL is unusually compelent lu hig
L£iald aad Mlly dagerving of a “Lmn,g rating. Subjact displays unflagging
sothuasiasn for bis Job apd com».untly tries to Lprov‘a bhis operstion.
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SECTION A

. ! (8en Pitsed Iri
EMPLOYEE JERIAL MUMIER
FITNESS REPORT ‘ —
GENERAL

B R .
PV 2 B B 080 B S" ey 8. GRADE 8. $D

1. MAME LLamantis
I i'M | GS-080] o

f
1. OFPIDIY/ B8 GF ASBILHMENT 8. CURRENT ST ATION

6. OFFICIAL POSITIUm TITLE '

__Intel Analyst_Gen DDP/YE._.
B, CHECH (2} YVPR GF APPLINTHENRT . 18, cHEC R lﬂ vvn OF BEPORT
A [comsan | lagseave [ vau-osunv mnuu - A [wEAsnIGnuENT suBRAVIEOR
CANESN-PROVIBIONAYL (Soo instruciions » Section C) AWUQL REABSIGNMENT EWPLOYER
spEcIan (Spectis)s - .ag@cu. {8s0etisds
12, REFOR FitR PERIGD (Prame foo) N

1, DATE REFORT OUR 4 O.F,
: 1 October 1964 - 30 June 1965
SECTIONS ~ PERFORMANCE EVALUATIQ”
’ in this cotegory requiros

A - Adeayars

y eszelionce. _
P - Proficient Porfosmonce is moro thon sotisfactory. Dssired results 98 boing produced in o proficiont mannaee.
S < Strong | Porisemonce is charoctorized by exceptional proficlency, .

We ¥Hack Perlovmance 13nges from wholly incdegusts te l“gM’y loss thon unulscoay. A rating
! gositive rewediol sction. The noture of the sction could rehge from caunseling, to further training, to plocing on

seobotion, 19 reassigament o to separution, Dsscribe oesion tabon or proposed In Sectlon C,
Porfwmancs maets ofl requiremants, tt 45 ontirely satisfusisry 9nd I8 charectorizsd neither by delicioney ner

2 Qutstonding Parforesnce is 8o excepticnal in rélotinn 1o requirement ¢ 6f thae :vcd- orad in comporisen 1o the porkmncu- af
B other's doing similer work as 12 warrant speciol racaqnmom

-

o . SPECGIFIC DUTIEa

List up to .hr ol’ the st importunt specific dutins porformed during the ram»g {,cnd; llamf rating lavror chh beat doscribes the
manner in which smployee performe EACH spocific duty. Considar ONL Y effscrivanses in performanco of that duty, All amployees
with supervisory nwmnb-hhs; MUST bs mmd on their abllhy 10 supervitd {indicete pumber f smployeea supeeviasdh

* &

1234141 . o LTy
ge € BuTY s LETYER
Chiaf of Certral Fagiztry and Records i th responelbility Ior the recnipt
and routing of 21l dscordny and outgelng z,,lz-e-, a3 ‘.’:s‘;cl’:—‘; 5 and meroranda of 3
kit Glating, Anctuiion 'u.l_axcr.org.,mu; ians osrretilgshag. with tha Statdon
SPECIPIC LUY AT TG, 2 "ATVING
Lgrran
Supervigas glx Regictry mp’laysaﬂ ) ) 5
T s T e CHAYING
s LETYER
tar sorvios wh ed earrasnondenent
[ a
N
= s - RATI0 ]
SPECIPIC GUTT D, 4 | Ceyvik
' H
inalyzes and ddstriterter 511 Anooalng and avtpgalng Blatinn 2sbles . 4]
e i - RATING |
T 3
IPECIFIC LuTY wo. 8 ; CRTTRS
Flexsuribon S
I3
SR —— PO +
RATiva
. B § weYeER
OVERALL PERFORMANCE M CURRENY POLITION
TR T Tmomem T p s s o - v H Aaving
LY TR R
Toke tnto 2¢2oumt orary*rbm{,- abeut tho employes which influsnces his effeciivenass in his £iurrent pasition such as pore LEYIR
fermenee of spwciile duties, groduwctivity, sonduct an job, ucpor—«!wm.a, pestinent paresngl fralts oe hobites, oad S
gmnu.l«: limitatigne ar fzicrrs. Bozed on yow hnowledge of sopliyes’s sverall perforomancs during the ratieg petiod b
glace tha Isttar in Y reding bos corroapanding vo the statsment which mosf ucue!oiy reflocts his lovel of pariormonce.
9 JUN 1858 \_/ o \
2 o SRR T,
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(Bhea Folled ;;)-:’ e ¢
NARRATIVE COMMENTS s
ng in pfoper pot w,-;"c'&oy’;)-h ioiationsbup o

Glve tecommendotions fow #fginy, Commaent
alven in Section B sa pravidy bast

SECTION C

- -

Indicarte sigalfico=r svonyths o woabnosess demanstrated in currant position kaepl

uidrall péilarmance. rete suggedtiund meda for improvement of work performunce,

o farelgn largudge tempatence, 1f saguired for currant poartion, Amplify or suplain rutings

botis for determisusg budue porssensl setion, Maaner of performance ol mansgerial o superel “‘v’/z’ydvim s myst be describad, if
4

apphienble. g
As Chiel o Ly Statisa Dopeisiry this onployeo rcontlnuas o purlod 9 D?Mcqptlmml] 1
rrofiafert luovel with 1itilae mupervislon Trom his supervisor. His supssy u’b‘ks Lolng

O ¢

reaseignal ad 1z schodiled to bo roplaced by another afficar why i1l resacssTily
nood sevesal nanthe 49 bacsms knouledgeable of Reglstry activition Rpggsver thors
1a no concwim that ihs flovw of paper and the maintonsnees of acourale recorde will bo
affocted Sua to the turrover of supervisors, This omployee continucs to use his
native ineenuity and fSgh stardarde of achlov:iost to onsure that his offiso osntinuss
to be a well run and officiont unit. e osntlnuse to ansure that no goveradent funds
ars wastal, ovon 10 the uxteont of arranging for the eonslreuction of cortein modifice-
tions to the Roglstry office by Reglistry miployoos at 1ittls cost to the Zavernment.
This enmlizyve hag beon parforaing at a level above his present 69.0% yrade. As
rocomzendod in lovanber 1974, it 18 roconfirmed that this aiployoo should be promoted -
to the nex Wlgher grade at tho earliest possible opportunity. .

[EECTION D CERTIFICATION AND COMAENTS
1, ! e . _N_—B\"_EM?LO EE B} .
T CERTIFY THAT T HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT. \
TATE isienuATURE OF EMPLOYVEE T T
i_Jupe &3  fal ] | ———
2. h BT SUPERYISOR e e

MR IR EMPTEVL E NI BE T T THIS REPONT AT NOT BEEN 50w TO FUPLOYEE, GIVE GXPLANATIGN
SO MY SUPE R N | ¥ 2] LOYEE, ivE GXPLANATION

g
" 45

'

ERFE T T U e sadiall TiY R oF surdnvisor "—l FYrLy OR FRINTED NaME Ant Tigha T URE
; i
iy Jupa A% L lmn Qfficer [ Lo/ l l S
DR BY REVIEWING OF FICIAL :
COMMERNTS OF REviBRinG WFFICIAL e o 4 752 e T T S T T e e

Subjiect takes bis Job sericusly and performs Lt in strong fachion)
I would say that ke displays wove cunergy, intercst, and continuing
sttentien than just about anyone slse 1've scon in yoglstry~tyse

work, ‘
i - ) . L
.
,
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(6\ FITHESS REPORT 7

EMPLOYEF BERIAL NUMBER

SECTION A GENERAL ~
ATy 4. ORADE (0.0

(Lase) (Pirois (Mietia) [s. pare oF gimvym |2 sex

te peheg {
l M GS-09 | »

B CHECH 1) TYPE OF APPOINTMENT 10, CHECK IR TYeE OF REPORY

8. OF FICIAL POITION TITLE T GFPTETV. B OF ASSIONME MY j8. CURRE 5
Intel Annlyst Oem oor/FE | l

RELA .!idNMth BURERYIBO®N

X Jesmuen | [nzoanve | [ remecreny O [mevian

K | anmusn

CARTRA-PAOYIRIONAL (Sos netreiions » Bection )

BEAIBICHMENT EMPLOVER

soRciaL (Speciiy)t } spaciay (Srecityh

N lu‘onvmc PERIOD (From- (o)

11. DATE GEPORT DUL IN O.8, &
’ 1 October 1963 - 30 September 1964

posliive remeadic! actisn. The natures o
probation, 10 reassigament of to sepetation, Describe action tahen or proposed in Soction C.

;M tanding
othere doing similer work o3 t0 wareont special ‘tecognition.

30 Nov &b
SECTION B PERFORMANCI EVALUATION
W M ) “Poeformanca ranges fiom wholly inode 1o shightly tass thin ‘setisfoctory. A ratlng In this cotegory requires
. the action could rangs from counseling, to furthor training, to plocing on

Performence moots otf reguiroments. v i3 entirely wﬂslocw, and is choractarized nolther by deficiancy nor

A+ Adeqyete
co _ excallonce.
P P‘g_g_l_g__g Performance Is move than satisfoctory, Desired sesvlts are baing ptoéu:o”d in a proficiont manner.
$e ﬁgpj - -Peclormonce I8 chovectorized by axceptienal proficiency. .
0- Parformance is so nwio«ol in relation to requirement s of the w\l and In comparisen fo rho performance of

SPECIFIC DUTIES

sated on thelr abelity 10 :wcuvlsa (ndicate number of smploysoa supervieod).

with superviscry responsibllitios MUST Le

List up 0 six of the most Important specific duties porformed duing the rating poriod. Insert rating letter which best doscribos the
manncr in which omployee performs £ ALH specific duty. Consider ONLY affectivenass in parformence of that duty, All employess

SPELCIFIC DUTY nOo. Y

Chief of Central Reglstry and Records with responsibiiity for the recelpt and
routing of all incoming and outgoing cables, dispatches, and memoranda of

the Station, including all cther organizations corresponding with the Station

‘PEC-F CoUYTY MG, &

Bupervises six Reglstry employees

SPECIFIC GalY nOD, &

Analyzes and distribuies all incoming and outgolng Station cables

[ aPEcIFIC GUTY NO. 3 e - T e I"RRTiNg
| wBTTER
Supervizes Stntion courler se hich distributes classified correspondencel
tn[ [thc Station 5
- e XATING
) LETTER

. .

IPECIFIC DUTY 40, 9

. Supervises the bg ation Flexowriter .

RATING
wLETTER

8

IFECIFIC QUTY ';0. 0

¥
H
i

RATING
LEYTTER

OVERALL PERFORMANCE N CURRENT POSITION

Take irve cccount sver ﬁtnq ohoue r*»o easloyes which wailuvences bt atleciivenoss in his cursant position swuch aa per-
fornance of specibis !uﬂel Produttivity, conduct on 1ob, ‘xkp'roﬂcar‘ciu peritnent porscnol froits of hotirs, ond

particulor Limisothons of 13718, Bozed on your hknowledse of emploras’'s sversli paslovmanca during the roring paricd,
place the loiies in\{m rating bos corrospanding ro tha staiemen) which mast ecearately eallecis his lovel of porformanco.
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SECTION C . HARRATIVE COMMENTS ’ #W}m-&;&’_‘x

- Y
{ndicate ..ynlnconr strongths or wecknesses damsnstoted in current position boeping In proper peripactive thaw ¢ cié%ntkip [T
srmance, State suggestions mode for improverant of work performoncs, 35\-- recommandations for traveng. Comment

ovevall per

on foreign lenguoge compatence, Hf roquired for cwrent position. Amplify or sxploia ratings g féerhon B fe sweride bose
basse for determining futwe personnel action, Monnar of perfoemonce of manugeriol or supery ies . . ;,uqu if
oppligable. " 79

This employee continues to be Chief of the Station Reglstry. During the pz?»t )Iear
his level of performance can be properly evaluated as exceptioniliy proficient. He
continues to welcome hard work, is not bothered by constantly changing deadiines
and is able to fill in for any absent member of his unit, and keep up his own work

as well, He is quite conscious of the value of Government personnel and materiel,
and does everything in his power to conserve these resources. He continmes to come
up with new ideas on how to perform his functions in a more efficient and effective
manner, This results in benefits to the entire Station, It is regretable that the
position this employee fills does not allow for promotion since he has been ;zerformmq
at a level above his present grade for several years,

SECTION D ~ CERTIFICATION AND COMMENTS
1 BY EMPLOYEE
. { CERTIFY THAT I HAYE SEEN SECTIONS A, 8, AND [ OF TH’S REPORT
‘DATE ]sxeuuunz C¥ EwPLOVEE
1 Oct 64 ‘ i /8/
1:;__“_‘_"'*_-_._”‘ e BY SUPERYISOR
MONTHI EMPLOYEF MAS BLIN | iF TH15 AEPGR T maS 10T BEEN 310N TO EMPLOYEE, 0ivf EXPLANATIGR

UNOER MY SUFLRVISION

OATE ) T SRR IGIAL IS SFsurERvisan  JYVPED O PRINTED NMAME AN 805 T URE
!
1 Oct &4 . i , Ops Officer i /af
3. 87 REVIEWING OF FICIAL

COUMENTS OF REVIEW!NG OFFICIAL

I fully concur with the rater®s comvends und sentiments. I tave znouws
thia coployee for o number of years daring vwhich time ho has evidenced reel
growth in ssli-sufficlency and also in the handling of his rasponsibilitiss
as a supervisor. ’ ‘ '

TV PIORA PRINT RO NAKE AND Soiea TLRE

.1

Bava JOFPICIAL TITLE OF REvidwing GF 710 1AL

i
‘ Cos J8/ ¥illian V. Broe

29 Oct &4

m? "*L.: N .

vaet . -.‘stg
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(When Pilled in)

FITNESS REPORT

EMPLOVEE SERIAL NUMBER

JSECTION A P GENERAL i
V. maAME fLoat) {Ferat) (Midfla) [a. OATE OF BIRT | B, SEX L4 GRADE ,s 30
¢ . ;
I 1l M | 6s-09, D
& QFFICIAL POWITION TITLES VEFETIV EW b'irunouv:wia- cu-a:ur BT ATION
| Intel Analyst Gep DDP/FE H
S CHECH IX) TYPR OF ARPOINTMENTY . 10, ChECK LX) TYPE OF REPORY
canggam | [raseave | | rewsonanv . [neassigumen v suravison
CAREER-PROYIBIONAL {Soe insfructione » Section C) E | anmuaL i .!L“ A0BICHIMERT EMPLOVER
$PRciaL (Speciiplt segciat (Spocilyh:

1. DATE REPORT DUE IN 0., 12, REPORTING PERIOD (Frome tod

|30 November 1963 ‘ ~_| 1 Oct 6230 Sop 63
SECTIONB. ' PERFORMANCE EVALUATION .
Y- Weck Porformance ranges from wholly inodequate to slightly fess than satisfactorp. & N“"l in this corogory roquires
gpositive remedicl action. The noture of the action could tange frem counseling, to further troining, to plocing on
probation, to reessignment or o ssporation. Daseribe action taken or proposed in Section C,
A - Adaguats Podﬂmce moeots all wqdnmnn. ¥ i3 entirsly satisfoctory ond I8 charactarized neither by doficlency noe
exeollonce
P Eroﬂclen" Parformance Is mors thon sotisfoctory. Desirod results ave belng pmduced ina woﬂc:on' monner,
§.Swong Pesformoncs is charactorizod by éxcoptional proficiency.

O ~-Qutstanding
) others doing similer work as 10 woresnt spociol recognition,

Povformonca 15 so oxcopﬂonnl in rolation to requiroment 3. af the work ond in coxparison 1o the parformance of

SPECIFIC DUTIES

with supervisory ressenaibilitics MUST ba ratad on thalr ﬂbl“ly 16 superviso (Indicale number 2! spoloyoes suparrieed).

List up to $is of the most Important specific-duties performed during the cating pertod. Insert rating lemer which bast describas the
monnar ti which employee porforms EACH specific duty. Consider DMLY offectivensss In perforesnce of that dusy. All employoal

Sy G S
SELCIFIC DUTY HG. 3

SPECHIC DUYY MO, ’
Chigf oi Central Registry and Reuords with responsibility for the receipt

and routing of al! incoming and outgoing cables, dispatches, and memoranda of
the Station, including all other organizations corresponding with the Station.

SPFUHC OLYTY 40, 3

Supervises six Registry employees

Supervises Station courier service which distributes classified corresp-
the Station,

ondence to|

R T

HAYING
LETTER

P

LETTHER

S®ECIEC DUTY 'IE.
Analyzes and distributes all incomin r and. putgoing Station c:zbles.

RATING

IPQCIFIC LUT Y 40. 8

[

SPICIYIC DUTY HE, A

LETTRR

TRATING
LETYER

OVERALL PERFORMANCE IN CURRENT POMITION .

T3ho ia*0 s2sount sreryrhlag chout Ohe employee which inflvonces Ma affoclivensss in his rurres) 2as1tien such ep pore
darmance of spernitie dutiss, produsticlty, conduct 2n job, Cooperad veases, pestinent pertoe! Suos o hadirs, sod

perticular fimitarizns or tulanre, Boed on your !nwvlm} 3o of aeeployse’s oeerall perimrerenna lwmg She gutieg perrad,
plocs the lartes In the roting bos corresponding fo the sistement which mo et seguoteiy rollects Bue tevel af wlu@imco

pranarmt o s
Paa®img
LRTPYES

-3

Inern ory POITINCAITIAY e,
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SECREY

(Bhen Fofled In)
SECTIONC MARRATIVE COMMENTS

Indicote significont wirenyths or wonknousos Jemonstrated In current pusition keeping in proper pesepactive their relationship to
Stute asuggestions made for improvement ul work parformance, Giva vacommendationg for traimng, Cumment

ovarall performonce,
on forsign fonguage competence, if raquired for current position, Amplidy or sxplain rotirgs given in Section B 16 provide hoose

basis for determining buturs pérsonne! oction, Monner of petfurmancs of managerial or supsrvisery ¢ duties must be deseribsd, if

o I'cu e,

o bAs Chicf of the[:]Station Reglstry, this employee has performed at a level
of exceptional proficiency for the past year. He welcomes hard work, is able to fill
in for any absent member of his unit and keep up his own work as well. He continues
to bring up ideas for the improvement of his unit. These have been particularly
welcome during the past year in view of the impending move of the Registry to a new
location | } The slight tendency to be arbitrary mentioned in the
last fitness report has been eliminated during this reporting period. In view of this
employees strong performance over the past year, he 18 belng recommended for

promotion to GS-10.

[SECTION D ' CERTIFICATION AND COMMENTS
ﬁY EMPLO?EE

! LERTIFY THAT ) HAV EN 5ECTIO‘1: A, B, AND C Ol" fHI.. RE"OPT

CATE TIBIONATURE OF EMPLOYEE

10 Sept. 63 | /s/|

2. RY SUPERVISO ]

\F TS REFORT HAS HOT BEEN Sreuis 160 EMPLJ‘rﬁ[ (;I(l: ?"r‘l ‘HAHOH

WERTHS EMPLOYES HAS AC 1N
UHDER 1Y SUFERVISION

VG U R | PG DU U - PP T peey
DATE ;()V"‘ClﬁL TeTLE OF SUPLaviinn :’ TYPLIY O FRIMTRD MAVE Arel LiIGraATURY

i : |
.10 Scpt, 63 Chief, Ops Support Staff | /s/J I .
3 . BYREVIEWIMG OFFSCIAL ]

COMMENTE CP AEVIESING OFFIGCIAL -
I concur in this rating and add that this employee has not let the
vaery sorious peorsonal problems thrust upon him duripg this poriod
interfere in any way with bhis conaistently depondables performancs,
ithis key role, in ahy station of this sizg, dependablliiy, raliability?
and confidéices a¥s “musis™ and while tlhere ave quita aaturally small

aggravating incidents of mis~routing or mis-direétion of dovumqntﬂ, 1
have bgen giruck by the lack of them here, bscause rates bas the "must”
qualities. His performance certainly warrnnts favorable consideration

of the projected promotion action,

ia

TITYPED OR PRI%TEL NAME ANG 3IGNATURE

DAaTE _“:!ormc_l‘;i: TITLE OF REVIEWING OF FICIAL
. ! ' i/
|11 September 83 Deputy Chief of Station W
- . SECRET ’

~F
.



™ SECRET -

3 ' { CEres Feiled n)
»- . i EMPLOVEE SERIAL BUMBER
- FITNESS REPCRT
SECTION A T GENERAL
';. NA;A—! £8.mn0) [4.A1271) S bei 4. DAYTE or BIATN 3. 3% 4 GRADE ]s- 80
[ || M iGS-9 | '
T (T OREIOIV/BR OF Aumunsuv‘a. L CURREMY ST 8TI0

0. OFFICIAL POSITION TITLE

Intel Analyst - . ‘ E DDP/FE [

B CHECK (X} TYPE OF APPOINTMENT 110, EWECH {X) TYPE OF REPONT

camggn |~ |meesave | | raweomamy INITEAL

. REASHIGNMENT RUFEAVINOR

CAREER-PROVISIONAL (oo (natructions « Section C) ¥ | annuay

- - REABSIGNMENT EMPLOVER

segciag (Specilyl: rRCial {Spocifyh

2. REPORTING PERIOD (Frome fov

i 10ct 61 = 30 Sept 62

10, DATE REPORY DUE th O.0,

SECTION B PERFORMANCE EVALUATION

W e Wook ’ Porformonse fon%cl feom wholly inads Sm v slightly loss than sotisfactory. A rating in this category

positive remedial action. The nature
probation, to resssignment of to separstion. Twscelbo action tokon or proposed in Section C.

& - Adequate
ezcelionce.

P - Proficiont  Paerformence is mors then satisfoctory. Desiced tosults oro being preduced in o proficlient mannes,
$ - Sprong Performance 18 choractorized by exceprionsl prelicioncy. .

ofheu doliig simifor work as 1o warrant seecisl neognmon.

e action could range from counseling, to further walning, to pleeling on

Performoance meats all roquirements. Bt is e~tirely satisfactory and le charactorland nelther by deficiency nor

. Qgp'mnd(m Petformance I8 80 excoptiondl In relation bo requiremant s of the work and In comparison te !he perhmonco of

requirés

. : ‘ SPEGFIC OUTIES

mannae in which emplayae perfarmas EAGH spocific duty, Consides OMNLY offoctivoness In performonce of that duty. All o
with supervisory rosponsibilitios MUST be roted on thar sbility to supervise (Indicate number ol employees supsrsisedh

List up to six of the moss important specifle dusies povim Seing the rating porlod. fnsort rating lettor which hon Jdescribos the

mployeos

AFING

FRETIC Ol NS Chief of Central Registry and Records with responsibility for the
receipt, analysis and routing of:all lcoming and outgoing cables, dis- |

[
TTER

P

paiches and memoranda of the manon, mcludmg all other organizations

frECiFie 00T LopPes ponding with the Station:

Supervises four Registry employees.

HATING
LEYTER

P

Take inte account averything about the amplayes which keJueswss ris offectivonass in his Surtens posvition such as pore
formance of speciirc Juties, praductivity, conduet on o3, ’*’-!‘Wohvzl‘sas portinen? personal waits oe hobirs, and

particufar Himitations of talents. Bused on your k~owleaspe ¥ emplaren’s ou,ml! potbarmanca during the rating perisd,
plece the latrer in the sating box correspending to the svsmnmecs waich o3t occwately reiterss his level of performanco.

FERERCBUTY RS gy pervises a courier servics which distribules correspondence 1o | feriva
the| |Station, b

SRECIFIC DUTY NO. 4 T A )

SPECIFIC DUTY.NS. 8, . i Jivren
EPRCIFIC DUTY MO, 8 "’-’;}'??;a;“
__OVERALL PERFORmANTE N CURRENT POSITION ]

sem RATIxD

LETTER

P

RS T,
. oy v San ot
:—2:“ 45 CBIOLETE PARYIOUS d0ITIONSD. SCG‘ET t ",::,;;_‘._"ﬂ_}

S
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SECRET

{Bhen Fitfed fa)

SECTION C NARRATIVE COMMENTS

Indicute glgnilisant strengths or weaknostes demonstrated In eurrant posltion heeping in proper perepactive thele relutionship to
Seate suggestions mads for improvement of work patformunce, Glive recommendations for trolning, Comment

ovaroll pecformancs,
Amplify or suploin ratinga given In Section B fo provide bast

lon forwign languoge competence, il raquired for cuwrent pousition.
bueis for dutermining future personnel aciiun, Monner el por'orm(mco of munagatial or supervisory duties myst be desceibed, i

SOPUEbe A g the Chief of the[___JReglstry this employee has performed well. -
He has abundant energy and constantly comes up with ideas for the improvement
of the efficiency of his unit. He welcomes hard work and is able to fill in and
take over any job in his unit and keep up with his own duties as well. As a
supervisor, he has a slight tendency to be arbitrary when convinced he is right.
This may be due to the fact that the Reglstry frequently operates under conditions
of pressure due to the recent reorganization, reduction, and relocation of the
Station. The Station has been required to get the job done with fewer people and

under more difficult working conditions.

- - I
SECTION D CERTIFICATION AND COMMENTS
1. BY CMPLOYEE A
I i CERI‘!f"): rfIATI HAVl: SEEN SECTIONS A, ll, ALLDF OF THIJ RFPORT
GATH F0Y it b 2o b e ———
25 Oct. 1962 ’ ] \/a/
2. ) By SUPERVISOR e e ]

MSH T EMPUGYES 1AS BERN  [1F T8 AEPIRT HAS NOT BUGN SHOWN 10 RMPLOYEE, GIVE GXPLANATION
UL Y JUFERYIZION

T T T T T TR FVCIAL T LE o sURENvitoR | TYBED O ESCITED MAME AND SIGHATURE

ATeT

BY REVIEWING OFFICIAL . : -

3. . BYR

COMMEHTS OF REVIE®ING QFFICIAL

Bubject haa dono and continues to do well what 18 expected of him. In
.amplification of the last sentenca ¢f the rater's comments (Seciion C)
Subject has mude the sdjustment to "lever people” and “more dlfficult |
worting conditions” quite woll, vwithout trouble and more lmportantly

~with no impediment +0 the CRY service.

ITYPED OF PRINTLD NAME ANMD SIGHATURE

OFFICIAL TITLE OF REVIEWING OFFICIAL 'J't

26 Oct 1962 |

DATE

! ’ ; SECRET .
. . 4 .
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- 3/ ‘ b SECRET
AR U Whea Xiliod In) [
T A EmPLOY A RCIUAR T T )
/ it
N‘ (] FITNESS REPORT / L3ep .. f
SECTION A GENERAL . !
o MAME rLast) ~ {Firat) (d¢ladie) llx UATE OF QIRTM 8, 8gn 6, GRADE
M GS=9
B, SEAVICE DESIGHNATION, 8, ORFICIAL POSITION TITLE 3. QFR/DIV/BR OF ASSIGNMENT
D f Opa_Officer l lsTATION
B CAREER 3PAPF STYATUS [ N TYPE OF REPORY
MDY ELIGIOLE AR MO KR CEFCRAED 1T AL ARABBIGHMENT /BUPRRYISOR
PENOING DECLINED . DR MIRD — % ANMNUY &L HEASMEHMENT/EMPLOVYRE
10, DATE REPORT DUE % Q. }u(rontme PRERIOD o FPECIAL (Bpeciiy)
15 Anr 61-70 Sop 6)

SECTION B EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

eeformed during the roting peried. Insort rating number which beet deseribos the
Conaider ONLY elfectiveness In porformance of thot duty. Al employses

f.ist up to sin of the n;n' important specifie duﬂu:
ber of employ supssvrised),

manner In which employee porlorms EACH specifie duty.
wiih supervisory responaidilities MUST be roted on theie ability to sugervise (inds

‘1 < Unsotisfoctory j! - Borely adoquate IJ » Accoptable |4 . Competent JS o Excoliont Id » Suporior I'-' « Qutetending
SPECIFIC DUTY MO, § RATING [ SPECIPIC DUTY NO. & RATING
NO. | NO.
Chief of local repistry, supervising 4
four persons. o
sPECIFIE DUTY HO. 8 RATING [32ECIFIC DUTY NO. B RATING
- MO, , NG,
BPECIFIC DUTY NO. 3 RATING [SPECIPIC DUTY NO, 8 RATING |.
NO. MO,

SECTION C EVALUATION OF OYERALL PERFORMANCE IN CURRENT POSITION

Take Into cccount evecy.vhim; shaut the employae which Influances his oflectivenass in his cureent position - porformance of apecifia
dutios, productivity, condvel on job, codparativenoss, portinant persvaal treite or hobita, pacticulor Hinitations or talonty, Bused on
your knowladge of employes's overoll performonce during the rating period, ploce the rating nember in the box corrcsponding to the

statoment which most acewrataly ratlocts hia favel of porfarniance,

1. Parformmanes In moay Impottont raspacts fails 1o mao? requiremants, RATING
2 - Parformonca inoate most roquiraments but i3 daficisnt in ono or more Importont ranpects, N
3« Porisemencs clecely moots hasie roquiraments, "
4 - Porlormeria elearly axceoads baste roquiraments, ‘
3 . Performance In overy Imparicnd cospauct is superior,
§ - Perlpemacse o avery reapect s outstanding,

}_E_C_*[!ON ] DESCRIPTION OF THE EMPLOYEE
in the reting boxos below, chock (X) the degraa to whizh ooch charectaristic applies to the employee
1. Least nossible d;g:n ‘2 - Limited degroe ! 3. Naymni dugtee ;4 « Above avsruys degran iS = Qutstonding degran
- oy’ NOT RAVING T
- B .- CHARACTERISTICS . . ArpPils O
) 3 cAnle [siaven! P 2 3 4 5
QETS THInG3 DONE . ' . :
mEsouRcLrUL ) LT - 7 .
N acceres nesponsianirTss i - ) Ty
CAt MAKE DECIIIONS ON 113 CwN ¥HEN NEED ARISFS . i 4 i
DOKS 13 308 WITHOUT 37TRIND SUPPORT ' i - T
FACILITATES SWOOTH ORERATION OF 18 GFFICH 5
WRITES H#PECTIVELY X
SECURITY CONSCIOUS : - o
THINKS CLEARLY i =
OISCIPLING IN DRIGINATION, Bark TAININD ANG DISPOSING OF RECORDS ! i : e
OTHER {Sparibv): . 3 AT I

SEE SECTION "E® QN REVERSY SIDE

PORM

[ Y] 45 OHIOLETR PR YRIDUS ATITIONS,

§EC¢ T 10
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S b Filladf [y AYs)

SECTIONE

: Lo
 MARRATIVE DESCRIPTION OF MAMMER OF JOB PESFORMAMNCE ¢
Strens strengitha und weoknsrses demonstintsd in eurrent pasitit. . Indlestn Ov';-)lslflgymnﬂn tg pmplaysn bor Improvament of his
work, Glve rocommandations foe hie Wawming, Desceibe, M apueapsiore, his patentiol for dedelo wrnd for assumiag greater so.
sponsibilities. Amalily or esploin, if appropriste, retings glvan in SECTIONS B, C, ond D to ped¥ide P84 asls for determining
ivture personnel actions, il 2‘

tation reslstry ginze 20 Aﬁ;{‘z/[}ﬁa’g”.. whis hug boen
stotinn wan ezneciolly In our doser sanngeuents

shous o goeres of edamtzoility thrt bodes

' freeentory, his Beeensing cfforts to reduce

Hetee has been 4n chorge of
o perfod of drountic enmngs An
Le hap responded well to these 5 onnd o
w:lle 1ids handllng of our recint "noldings T
unnecessary holdings, end his wnowledse of bls vaciness (#1) heve e him a valucd
addition to ocur shrinking teww. In this zhort raoing perlod there huo been litt:le )
: opportunity for me to oboerve nis swpervivory abilitles, but tne lock of ooy problem
’ on this count coming to iy sttemtlon zcwns to we Ithr;t he is doing well. Another oix

months should tell us more on thizs seore.

L I ]
1o 1

e e mvre e v
'

i s
!
- Il
* ISECTION F CERTIFICATION AND COMMENTS
i, ) _BY EWPLOYEE L .
! certify that § have sean Sacticns A, B, C, D ond E of thiz Repert,
pavrdg . SIGrA T SeEl UF EMPL’)'(!!
I
: £ 0ns 61 Ty,
2. - Y SUFERVISOR
MOMTHE CMPLOVEE HAYS BELH £V YK AEPORT }‘.A‘. BOY BEYY 1#:&;70 EMPLOYUE, CIVE GXAPLAMATION
UNDER 7 SUPEARYITION

1P REEOLRT IS sGE BE N0 a30E &7 THi TIVE, GIVYE HEALIOH,

EMDLOYEE UHOEIt 144 ﬁuF!n:—u:-"}e: LRTY Tkt B LASS ) , i f;?-j!'_.;ooxi) ALY By THfe 3. 45F v LHAYS
- - —— . et
0THER (Spesitv)s
paTE OFFICiAL TITLE OF SUPESR ISR TYREG O PAMHY EC (A48 AND SIONA FUNRR
£ O~ A1 : Oost SEP 1 [
3 . B¢ BEVIEWING OF FICIAL

FWOULD HAVE OWEN THI8 EHPLITEE ABGUY TrE LAMWE SYALUAT Sy,

| WOULD HAVE JIVEY ToiS EMPLOYER & » . CuEX EVALUAYIGN,

P WOULD HAVE QI¥EfH THiD EMPLOTEE & LOKIR SvsLJATiON,

VCAMHOT JUOGH THESE EVALUATIGNS, t hid 00T SUFFILIENT L7 PAMILIAR WiTH THE EMpLovVER"S PEAFORMANCE,

CHAMEMTS OF REVINFING OFFICIAL

pAtg OFPICIAL TITLE GF PESICTING OFFICIAL | TYPED ON PRINFED %AME AND SIGNATURE
!

L.lor &1 e OFFleap ! J [_
SECRET '




F

mifgﬁffm, e, ’ 20 01C Shy
- . ; . EMPLOYER SEMRIAL ”U“ﬂ!ﬂ. K
",';,'{v FITNESS REPORT \\\ [—1 - '/
./
SECTION A AN CENERAL _
s NamE Er— L Zv v rdtsdtod - e 3, $EX 4. oRADE
i LS~
. SERVICK DESIGNATION] 8. OF FICIAL POSITION TITLE 7. OFF/DIV/BA OF ABHIGNMENT
i)y Pacords "aassomont Officor BIp/I D Soerat- rint
5 CANEER STAFF STATUS j v TYPR OF REFGRT
MOT BLISIOLE b MEMBER UEFERNRED INETIRL, REASSIGONMENT/BUPRAYVISON
PEMDING DECLINED HENIgD x EL LIS . t RRLASBIGNMENT/EMPLOYERE
10, DATE REPORT DUE m EX 2 TR ngvouvmo PERIOD SPRCIAL (Specily) _
31 Octoker IO ':,7," £9 & 30 Sep 70O .

SECTION S EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

erlormed during the rating period. Insert rating number which best describes the

L.08% up to sin of the most Important specilic dutios
4 ayee ports At . tf ty. Consider ONLY offectivensss in perfarmance of thas duty, All employses

monner In whith employea performs EACH spocific du
with suporvisory resporisibilities MUST be toted on thele nblmy te supotvise (Indicelo number of employwes superviesid. _
1 « Unsatisfactory _[2 - Borely adequate .IJ * Aecaptable |4 . Competent ]S « Excollont lé « Superios 7 Quisionding ’
PPECIFIC DUTY MO Y 7 uaison with m‘ _“‘N’O‘.No PPECIPIC DUTY NO. 4 ASBiqtance to FE ’!A'NNO
DP/RMO, DDP/MYU, other Division recordp. pergonnel in problems of retenti
fficars, etc,, re implementation of retiremant of records ¢nx 6
DB_records managemont. program & .| e -
IPECIFIC DUTY MO, A Tralning and naeia- NhNT‘;.No SPACIPIC OUTY NO. § . . nANTot:ld
ance to FE personnel in reccrda Guldance to fleld records officers s
mgemont procedures , 5

BPUCIPIC DUTY NO. 3 P]ﬂnninﬁ md HANYol.HG BPECIFIC DUTY NO. 6 ﬂhnfolzto
avelopmont of Division vital matorials Implomentation of various rocerds

' 5

purges and. records programs

rogram . 5

SECTION C EVALUATION OF OV'ERALL PERFORMANCE [N CURRENT POSITION

Toke inte occount dveryrhing about tho empleyar which mﬂuqnces his offoctivenass in his current position « pesformance af specifie
conduct on job, coopagativonass, partinent porsonal tralve or habits, purticular limitotions or talents. Boand on
tho rating porlod, ploce the rating numbar in the box eomespending to the

dutles, praducitvity, €
your know'ndg- of amployse’s sversl porformaunce durln
statement which most sccurately rallscts his lovel of parformance,

s

V. Pastermanco in muny Iniporsant ntpacls foils to mart roquironmnis, RATVIHG
2 - Parlormanes moets madl nquiremonts but 1s Joficiont In sne of mare Lapnrtant unpocu. HO.
3. Pordermanca claarly naats basie toquiremants,

. 4~ Paclormonce elrocly encoeds basic reguirdmants,
% - Preformance in avery lmpm'lun' tospect ig supatior, 5
4 « Parformonce in ovary cespect is oulstunding, s . -

SECTIOND. - ) DESCRIPTICN OF THE EMPLOYEE

In tho rating boxes below, chnc& (.3] the dc\;mo to which each cra.a:!uh)'c applies to the emplsyee

agras “—-[3 Mormal degmo j-l - M::wn rwuwge dsgroo i.'t Gutstanding degres

‘1« Laaat possible éo"gn:-o [2 Limltad dagws
- HoOY HOT RATING
CHARACTELYICS AfPPLt=t  Da.
CABLE |CERVED| 1 b s 3 4 5
GEYS THINGS DONE T : . %
Qgs@un?:?nm B ’ T B g
A"cc;';rv;:gsm;;-v:)mwncs b . i o
«.A‘r_e_ M“fff_gi"‘w“; ;N:'S o-.vu WM!:.PiiiktEO AISESR . "\- X _‘_‘:
DOLS NIS JOB WITHOUT £TRONG supmony . " "
PACILITATES $HDDTH QPURATION OF I8 arFict -
WHITES nrravlvexv . w ]
SECURITY CONICIONS o T -
THINKS CLEARLY -
PISCIFLINE 1M ORIGINATING, MAINTAINING A0 [H3PC3ING OF AECORDS 1 ;‘
OTHER (Spacity: R I
SEE SECTION °E® ON REVERSE SIDE
4}
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(When Fitted In) -

SECTIONE = _

spomgibiiivies, Amplity or

frwws parsonned ocilone, -

Subjsct 18 at pre
.help to broaden his kn
has exprossed lis complste aatisﬁactimn

‘iz do on this deteil, - amic
work during the last YOIV Yaganebass
"""C'O'[leormango_

the Divieion's records program by COF,

'j‘:"“‘_"_'.':"‘b"‘ ~t -atine tha indivie 73]
T R

e NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE
Stre3s steengths cnd wooknesses demonsiroted in current position, Indleots suggastions mode fa employes for Improvament of

wark, Gles recommendations for hie training, Describo, H appropriate, hie potentiol for d i
- exploin, if appropriate, ratings given in SECTIONS B, C, ond D Yo provide the bost basis for detsrmining

Subjoct i3 an oxcellent records offiger. His interest in ‘G"S@Rﬁg
and his persoverance in carrylng out tasks connected wi&ﬁitzm HFHotlo:

produced results in lds own work, but have kindled enthusiasm and interest
within tho Division in developmants in Agency records manage
been able to improve records within the Division with a grea
and 8% the same time avoided the usual aversion to records responsitility
which too much emphasis on records creates in the case officer,
to get along well with others is important in his liaison Nuinction,

_wprk on the vital materials program in the last year has
resulted in a much more realistic program for the Division.
FEL47L14A up-to=date retention of vital materinls has for some time been

"a problen for which.1ittle solution could be found, It appears that the .
" present program will result in vital materials which will be current and

his

N’hp.»@ B 8 & ol My lrig groater re.

mort, He has :
YL U success,

His ability

The ocreatiem and

usable if needed, . . : )
sont assignad to a part-time detatl in MU, This should
nowledga of new appreaches in the records field, A/EX0/DDP
&Q{‘Jam thewaryaffoctive work
[ -

bl A
ds which resogniza

SECTION F

CERTIFICATION AND COMMENTS -

BY EMPLOYEE

LT T 45 EMPLOTUE MAS QREN
WRDES M1 SUFEAYIZION

X ..

i,
. ! certify that I have aeen Sections A.B.C 0 and £ of this Report.
DaTE n T 310
1715 orc 1960
iz y BY SUPERVISOR
1F THIS AEPORY WAS NOT BEEN SHONH TO EMPLOYLE, OIYE HXPLANATION

T 5

1P REPORY I8 NOT BEING MADE AF THIS TiE, DIVE REASON,

giuvt.ovﬁﬁ. UHOZR MY SUPTRVISION LES] TH;\N 30 DAYS - !’ |

T
TREPOIRT MADHE WiITHIN LAST 30 DAY

T mm (peniiy)s

TYFRED OR PRINT S0 HAME ANG SIGNA TURE

".‘AT.'E OFFICIAL TITLE oF SUPENVISO!i
v i5 December 1960 | C/¥E/ESEC ,
_—

BY REVIEWING QRFICIAL

Z 0 nuLo BAYE DIVEN THIS EMPLOYEE ABOUT YHE SAME BYALUATION.

T UTULD HAVE GIVEN THIS EMPLOYELZ A MIOHER EVALUATIONS

L3 BOULD HAYE QIVEN THIS BMPLOYEE A LOWER EVALUATION,

T ,{‘i‘ CAHNDT JUNGE THESE EYALUATIONS, | AM MOT SUFPICIENTLY FAMILIAR WITH THE EMF;IO\ Ef'S PIIRFORMANCY.

| C LTS OF HEVIEWING OFFICIAL

El

ST

GOFFICIAL TITLE OF REVIEWING OFFICHAL

. NN
TYEED CR PRINTED MAME AND SIONADURE

SECRET

o
4
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S, ' SECRET JRec., o HEAVERNRS )

7

et (When Fillad In) Lrmn i
R \"‘7‘// [ JEwPLCTYEE SEMIAL NUMBER
el /,/ FITNESS REPORT |
‘ 1
[SECTIONA -~ GENERAL : ~
T, NAME 3, SHE . 4, GRADE
f." /:'.." .[’:
%. SERVICK OGIIGNATION] 8, GLFICTAL POSITION TITLE : 7 Y. OFFIDIV/0R OF ASBIGHMENT . A
Dj Hinag A Z(l"ﬂ‘}l ‘;1,/1((L‘ ) l‘l\l‘ /."‘f, /\,’ 'S"I‘(:/ft!t/ﬁl {,
8. CAREER STAFF STATUS J A X TYPE OF REPORT
MOT GLICIOLE 1& i 21473141 IU‘F‘NRID ki TiAL REABBIGNMENT/SUPER YISO
PENDING DECLINED {D‘Dﬂ‘o A jANNUAL REASIOMMBERT/ EMPLOVER
10, DATE REPORT DUE 1N O.P.  [11. REPORTING PeRioD  [SPECIAL (Specily)
L;/-O:’f.n/,/e-, IRy :"/ A It Sep &7 :
SECTION S EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

etfermad during the rating paried. [nsert rating aumber which best describes the
ty. Consider ONLY offectivencss ln porformance of thar duty., All employoss

Lis? up to six of the mest importont spacific du!lau:
Ser of employ auparvieed),

manner In which employeo performs EACH specific du
with supervisory cespensibilities MUST be rared on their ability to supervise (indi

[3 - Accoptoble |4 « Competont IS « Excollant [6 - Superior 17 - Lowuandinq

1 - Unsetislactory ,] 2 + Bavely odoguete
RATING | SPECIFIC DUTY NO. & RATING
NO. NO.

SPECIFIC DUTY NO, ¢
Liaison with RID, DDP/RMD, DDP/MMU, Assistance to FE personnel in pro-
other Division records officers, sfc, b}eme °£d retention and retirement 5
of racords :

_____re implamentation of records mgh :
V?PECIPlC QUTY MO, gra«“l RANTOlr‘Q SPECIFIC DUTY NO. B . RANTOI.NO
" Trainlng. and. assistance for FE Guidance to field records .
~_personnel in records mgt pro- b officers . - %
R‘N’O’rlo

RANTC;NG SPECIFIC DUTY NO. 8

SPECI!IC DUTY MO. 3
Planning and develevnent of . Guidance in all records problems p
' L

‘Division vital materials program

ISECTIONC EVALUATION OF OVERALL PERFORMANCE [N CURRENY POSITION ,

Tohe inte sccount svarything obout the omployee which Influcncos his otfoctivensss In his current pasition . perfoemance of specific
duties, productivity, conduct on job, cooperativenass, pertinent personal trcits or hobits, particulor limitations or talents, Based on
your knowledge of employoe’s overall performance during the roting pericd, place the-rating number in the box corresponding to the
statomont which most oecvrately roflocts hisfevel of par%ctmonco. ’

¥ - Parfdrmance In many importont respacts foils *o mast raquirements,

2 - Periormance mests most requiremenis but Is daficlent in one or moro Importan? respoacis,
J - Pecformonca claarly meets hosic requirements,

47 Parformonce clearly oxceods bosic raquirements,

5 - Perfyrmancy In evary important eespoact 1s superior,

8 - Paclormance in every respact iz outsiunding,

SECTION D DESCRIPTION OF THE EMPLOYEE .

in tha roting boxes below, ehock (X) tha degreo to which euch choructeristic epplies to the employes

12 » Limited degroe {3 « Normal dagiceo {r"‘ < Abave average degras i 5 - Qutstanding dagree

} - Leost possible dagrees
. NOT NOT RATING

CHARACTERISTICS APPLI- o5

. ...,. . casce [sexveonl 3 ] 2 1 o1 4 f <
RETS THINGS DONE o e
RESCURCEFUL N ¥

LfACCEPYS RECPCHSINILITIES P
7 5
CAN MAKE DECISION? ON MIS OWN WHEN NEED ARISES ¥
DOES Wi5 JOB WITHOUT STNCNG SUPPORY s
FACILITATZS SMOOTH GPEKRATION OF MIS OFFICE ° <
FUTES EFFECTIVELY o v . x
AL b Ak S S S S I . B
THIMKS CLEARLY e : “p
DISCIPLINE IN ORIGINATING, MAUNTAINING AND DISPOSING OF RECORDS i H i el .
OTHER (Spacily;: - }
SEE SECTION °E® OV REVERSE SIDE

FORN SECRET 4y

eas 45 cnsorgre AUl EDITIONS,
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(Blen Fitled tn)

SECTIONE NARRATIVE DESCR!FTION OF MANNER OF JOB | PER?};’«A\'\:

wwoss strengths and weaknosses demonstroted in current pouﬂoﬁ ludltn!o suggestiona mogd m #:ﬁ samant of his
woek, Givo recommondations for his training, Owscribs, if eppropriote, his potential for dtvale;\mm and grevier re
sponsibilitios. Amplify es axplaln, If appropeiate, sotings given in SECTIONS B, C, ond D to prom cce m e best boai -‘91 determining

futurs personnel actions,
4 B gy
Subject i3 an sxcellent records officer, He is enthusiastic s his specialty

and works hard at it; putting a great deal of energy into Ms worke

He is quick and understands records thoroughly. Because of this, he is at
timos inclined to jump ahead of others in records discussions sxd should attempt
to slow down his approach to the .subject to meet the level of persons who do
‘ not have the same records background.

Subjact could £ill any position in the records management fleld, and should
advance quickly, He is interested in developing his capabilities and is at
present enrollad in the Writing Workshop with this in mind.

! AN .t
T arenedanco with FE Division

. ﬁ"b""’,
) ¥R taport Ras Bean e e i Al ating the individual

« ..-.”4‘.

:!Jndrrc‘& whizh re” e ) i X

sgaingt ihe Group Thus an evecege fahng ralivcts an entirely
ginsd e G

sanslactory performance.

. SECTION F_~ CERTIFICATION AND COMMENTS
T oo : BY EMPLOYEE
LR ! certify that | have seen Sections A, B, C, D and £ of this Repare,
QAT 54
29 _QGeA $9
2. R 77 i BY SUPERVISCN E
WO PHT FMPLOYELR A8 BEEN iF yﬂl& REPORT A3 HOT BEEN SHOWN TO EMPLOYAE, GIvE BaFoienaTION
UNDER MY SUFENVISION
7
T T T T T REPORT 15 NOT BE G MAGE AY THIS TIAL, GIVE REASOM. T
HMPLOYER UNDENR My SLUPHENVIION LE:OVT‘MN 5’),'"?)AY5 R I iﬂaﬁonr Maﬁ;;;:r:v «832 57 TAYS 7
o THER (Speeify):
CATE GFFICIAL TITLE OF SUPERYISOR Ty = e — HATURE
27 October 1959 C/FE/ESEC
3. . - BY REVIEWING OFFICIAL
N ;\{ 1 WOULD nAYE QIVEN THIS “MPLOYEE ARQCUT THE RAME EYALUATION,

S WOULD HAVE GIVEN THIT EMPLOTEY A MIGMEH EVALUATION,

T WOULD MAVE IVEN THISEMPLOTEE A COWER EVALUATION

PLARMOT JURCE THESE EYALUATIONS, | AM NOT SUFFICIENTLY FAVILIAR WITH THE EMPLOIE TS ITIFORMANCE,

COMMENTS OF REVIEMING CFFICIAL Sabjoct 19 a praising roung records officsr.

demonstrated a capability for growth and for assuming gmatr'r respan oility
H s very much interestad in reconds management and wants to mak%e a caresr 2

143 caresr development should be dezigned to afford hin opportunitles Tor
maximun development both in temms of varied Headquarters experienca e in field

iaasim'ncnts.
OLTE OIPQ_:CI“A_L FIPLE OF REVIEWING OFFICIAL !Y
FR/EXD !
. . _ SECRET .
? . . R
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fRbhon Felled fo) 'r

“ITNESS REPORT (Part 1) PERFORMANCE

TASTRUCTIONS o -

“Hur rﬂmplclln; !hna lepnvt.

3 e A APINISTRATIVE GFFICEX  Comeulbt Teutgent tnstruct ians
FOR THE SIPERVIAOR, This seonrt i9 deslgnsd o help you espise your cvaluetion of your subardinete sruf to tienamt
this vvslustion to your suprrvisosr envd setine officiala. ()1uan}n!lou policy fequiges thet you inform the syborde.
npate shere he stends wilh you, Completinn of the seport can belp you prepsre for a discuveion egth him of his
astrengths and weaknessns, [§ is sleo orgrnigatinn policy thet you show Peet Lof thie sepmrt to the eoployee wacept
wider conditions specified 1o Megulation 20-370. 8t bs secomaamded that you eesd the entire form before comploting

it muet be coomieted ond foranpded to the Mfice of
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P'ereonnel no later then 30 daye aftes the Jdete lndluud in ttem B, of Section A below,

BECTION A, GENERAL . )

$. mAME (Lese) ~ {Plret) . (Middle) 1!. DATE OF BIATH 8. sEm 6, BLAVICE CEBIOMATION
M SDDL

B. oro WY TOTTTCTRL POSTYTON ¥1 96€
4 05-0132,35-7  Intel Analyst

b o R A0

F. GR40E #. DATE REPORT DUE 1w 0" . #. 'l‘loo COVERED Bv. THIS HEEORY (!nc.hul'o dstee)

(8.7 ‘5] Jam €7 .| 1 22 January 1956 - 20 January 1957

10, tYyrg OF AEPORY LIRS @688 0tCuNTE Ve ByPEaviBoe #8¢cian (Speeify)

, (Ch". one ) x Auaudi Bobosicadinf-twPiLOovdEs
BECTION B, CERTIFICATION -
T, ioN Tk RATIRT Tuis RZPOAT m #A43 ] HAB HOT BLEN iu0%w 10 THE orViDyAL RATED, 1F NOT SnOwN, EXPLAIN wHY

HYY .
: 7 : : N

&, CHECE ¢X) APPROPROATH !TAYIMC}HYQL-

: Tl 3

Purl BEPONY REPLECYY MY OP8 QFINIOBE OO

I
"’“w“‘ .

A GaBRIN® L& T.

1P DI ¥IOVAL 95 BATE® P1en £} o8 D,
tw1d REFORT,

1o ®AS BENT TL Mi@ B4 £OPY AVTACWED TO

9IS BEPORT WEVLEC (D ¥HE CONBIMED OGP IMIONG OF myRELS
Aisnn Feeveous syrcavisons.

E ORAYE DICyYESE0 Wi UM FHID FEPLOVEL pi% PIREMOGTNE

x AND PEapMIBB8S B0 fuat wg An0cs FwESd wE LFANDD.

¢ CAamMQY CRATVIRY. TMAT Tut BATEY (@DieiDydy EN0F8 ROE
E O EYALUATE WIB 408 PERFORwANCE sRCsuse (Specdfy )

« SUPERVIZORS OFFICHAL TITLE

B. THi3 DAvE <.

5 Feb 1957

‘onrdinator 201 Control Unit

WIVH TME SUPERVISOR, OR AMY OVYMER M«

FORMATION, wHi1CH WILL LEAD TO A a:nu unpEasy

agoignment and i3 preparing for ancther. He

2, FOR THE REYIRWING OFF. ¢ € I RE T WECURD Ry SO TR TV AL UTF FEERTL ¥ VF TRTUR
;NUONG GF Tntd R(PORf"

since return frcm forelgn neplgnment has completed one temporary duty

hag applied the present headquarterg

- i
Posted Pes. Contrel 2 LideY

Reviewed Ly IU'D__ £y & "//‘J'.Z

vork gt the station regisﬁré?dn a at&:ﬂgﬁ:\l equating with this evaluation,

! x CCMYINGAO OmM AVIACKHID ®WwaRT

} cartify ‘(hn any sub’um\txul diffe ¢ e :uilcs!ed in ‘the sbove seetion,

8. FH13 OATE 8, IVELD oF FING [C. OPFICIAL TITLEOF REVIERING GFFICIAL
5 Beb 1957 orricia Supervisor, RI/AN Sectien
3ECTION €. JOB PERFORMANCE EVALUATION -

f. RATIMO O GENLAAL PERFORMANCE OF OASTIES

-fhis duties dusing the rating period.

PIPFCTIONS:  Consider ON1Y
sabityny.,

T . DARELY AQECUATE i FIRIOMMAMCE.
LAaufey Qut HE‘J}‘AON.'HB.LITOES.
PERFORMG w2371 OF %:9 Dufi€s ACCEIPPABLY:

5
possens 5 Mo n el
TEMT
ebtd S . A FiNT PLAFURMANCES
s

the productivity and effectivencss with which the indsvidual being rated hew pertormed
Cowpare him ONLY with Glhers Jolng simbiee. work 4% e similar level of vespan-
Factors othee than productivity wifl be tsken into account lster in Section D.

1 . DOL3 ™OY PKH!ORM“:DU'I!S ADFOUATELY) HE 18 INCOMPETENT,
ALTHOUTH HE HAS HAD SPECHIFIC GUIDRACE OF YAAINING. HME OFTEN FAILS YO

DCCASIONALLY AEVEAL Y "SOME ANEA OF '(Aln[!‘

o PERFORWY DUTIES th A COMPETENTY, EFFLCTIVE MANNER,
CARHIED CUY MANY OF HtS RESPOMSIAILITIES FYCEPTIONALLY BELL.

OY FEB QYMIR PERSINS maleny TO

RUFLACES POESIOUS LCITIONS
1ore 2 45 {Part 1) or souws s ano sse mocn SECRET

s w0y
3% ang OOSOLETE.

<

HaTq
“V“;:f o PEMFURME M1S DUIIES iR SUCH &N DYIRTANDING BANNER THAY ME 19 FQUALLESD
v THE SuPEAVISOR.
COSEAENTS: .
. . ,,\ .‘_.i
i
p
Performance 14
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€ ~ {Bhon Piflad fr)

‘. @ATimDY O FERFORMAMCE OF SPECIFIC puTIEe - . -

DIRFCH(NQ -

4. State in the spaces belnw up to siz of the mire japartent SECIFIC duties ;wvlovmtd d nn ing period.
Place the most feportent firet. [ not inclivls Benne & unsepnrisnt duties. ys

Rete perfoemence on each spechbfic duty consideping (20Y sffectivencss jo priformence of thie spsd ]!uty.

For supeivisars, ebility t» supesviae will alenys be soied vo o specific duty(do naf rete o8 svpervitors fhose
who esupeiviae & seceeisry only). [&s

d. Compase §n your mind, when possible, the Individusl wkn. smted -Hh oihecs perio MO" game duiy st »

siwsins level of vesponaibiliny.
individusle with the same job title may Mpulwmn; :H!hnnl dutirs,

b.

LY

{f so, rete them on diffezent

#. Two
duties,

f. Be specific. Faemples of the kind of duties that sight Le seted are! .
ORAL BRIBFING HAD AND USES AREA RNOULBDOH - CONDUCTS INTERPOCATIONS
CIviNG LBLTVERS DRYPLOFS RE® PRUGEAMS I‘l'l"lt’ ﬂ.«'l"ll!l
CONDUCTING SEMINARE ANALFIRS IWDUITRIAL REPORTS FRANSLAVES GERUAN
FRITING TECHWNICAL REPORTSE HARACRES PILES DEHRIEPING SOUSCES
WWCTIHO urnmu. LEAS SON OFPBATRS 84010 KEEPS pOORS
TYPiNG CO(IIDI"‘"I FITW OTHER QFFICES DRIVES TRUCK

MAINTAINS #318 COND! PIONING -

FFETES PRGULATIONS

TARING DlCT‘fIM
SUPERVISING PREPARRS CUSRESPUNDENCE BYALUATES BIGNIPICANCE OF DATA
§. Por some jobs, duties may be brolen duen even fusthes if supesvisor considess it advlublo, ¢.g., conbined key
and phone operstilon, in the elu ol 8 ndlo opcncoh . ) h
s R . . R
f - INCOMPRTENT (W TWE PLAFORWANCE OF Twsif DUTY @ o PRAFORMD TwIB DUTY 1M AW OUTHTANDING MANNER
- h 2 - paRELY .wlnuau in Ve PLArONMARCE OF Twid FOUND X VERY FEW mﬂlvtwul HOLDIND Binige
QRECRLPTIVE - buTY Lap 4089 .
RATING 5 . PCRFORME. THIS BUTY ACCEPTABLY - 7 - EXCELD ANYONE | KHOW im THME PEAFORMANCE OF
wymatn 6 - PEAFORWS THIS DUTY IN A COMPLTENT wAneLR . "is ouTy . -
B § - PERFONMS Twi8 OUTY in JucCH A ¢igf dspeil
THAT WE 19 A DISTINGCT ABHEY Om Wi 468
I Dl‘" 80, .p";; i'l’ll“ Puty mo, 4 RATiNG 5
- aia " S @ wuwgre -
;;Blﬁigp n;gf_:::"‘ analy 1 of Cg, 5 Ascignment Management - Organization . .
8 A - : % ocheduling of work. - A -
sPLcLiriE DUTY wO. ) Taavtnclsrecisic suer wo, B RATING
Analyais - Quantitative Bumeage . : L . | Bumeesn.
WwecIFIE outy wo, 3 HEVIMGIOPELEFIL DUTY WO, § ) RATING
MUMBER

Nrust s

N - <

Has and uses area knowledge. ) y

1. NARRATIVE DESCRIPTION OF MANNMER OF 408 PtRlOﬁu‘h(l 4 -

DlRl&(’IlON_S: Streas -trongthl and eveknesscs, par!icuiuly thosr which sffect dcvalnpmnt on present job,

During the short time 128 besn zsoigned to thls offlce, he has very
guickly grasped the egsentials of hig sezlgmoetnt; he knows when to seek guidance
and 18 constantly strivipng to increasce Gis kaowledge and understanding of his
assignment. He 18 extremely’ con‘svumt’rd, secepts the responsibilifies of hiz

Job and performs his dutied commenidbly.

ot

SUiTABILITY FOR Cusftal 358 14 ORGARIZATLON

SECTION D.

here sverything you %64 shout the individuni. oeproductivity, gonduct ia the job,

DIRECTICNS:  Teke into account
tpecial defesgs of ulrnu....nmi tow he fita in »ith yous teem. {onm-

pocrtinont pereonal cheracicriaties ne habite,
pore him with othess doing similar work of abaut the ser~ ntvc., . . .
- P - LEFENITELY UH&I}‘?"JLE - WE SMOULD @k LEFSRSTI . N
LLT-T YT

L HOYLD ALY <aug -Cc&f’fo witd §F | HAD mn0wy BHAY |

0F DOUBTFUL SCiTAILITY,
. A _BARFUY ACCFPTAGLE mPLovt:

N RANTTHIY SEPABATION
i emte im tar (9RGANIZATION

"X
tae

5 4 - OF TuE SAME Syt TASILI TV A5 wOIT FENPLE
AMTING 3 - A FTinf EMPLOYKE - MBS SOWE QUYSTANLIAG S¥Fin%lal
NUwOER § ¢ A4 UNUSUALLY FInCag PERSON #M TEPUT OF Tuf BECUIBEMENTS OF fhy GROIANIZAYTION .
e $ACEKLLED OV OnLY A FEF 1n SUITARILETY 65 o735 J& Wi UAGANITFATION
15 Ve §%DIVIDUAL BETER SuiTed FOR .BGUM 1y sour Qinge "h‘r!:’:n i IME unGANIZATION? J 43 1 ZJ B tF YES,
L4PLAIN FuLLLY:
3 Pt
s iy SECRE i

LBELaR A;[itf{ ekl tﬁlu L) 'FARN[S"AL‘E BUPFICIENTLY DUTSFEnbiaG T3 FAR.
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FITNESS REPORT (Part 11} POTENTIAL ‘
- TBSTRUCTIONS e ]

FOK TUF MBITREISTRATIVE (WFICFR: Consult current instructions for completing thivy report.

FOR THE SITERVISOR: Thais report ds & privileged communication 1o your supeeviiog, snd 1o appropriste cerrer meanages
st personnel otfictals concerning the potential of the eoployee beang rated. It in NOT to he shown to the
rated coployee. U 12 recommended that vou read the ontire report before completing any nueption. This report is

to be completed only after the ewployee hax Leen Under your supervision FOE AT LFAST 90 LAYS, If lewa then 90.days,
1f this is the INITIAL REFOKT on the employee, however, it MUST be

ment

hold and complete after the S0 days has claosed.

complcted and forwatded to the OF no loter than J0days after the due date indicated in itém B of Section “F* below,
SECTION E. Slﬁijﬁl i}

AFRLTU e) l2. B 3. Six Q. SERVICE DESIGNATION

QFEICEIAL POSITION TovLE

0S<0132,35=7 Intel Analyst

8. OFFICE DIVISION BRANTN 0P ASSIGHNWENT

PERICD COVIRED BY THiS REPORY (Inrluuvu dates)

}. GRADE | 8. O&aTE BLPORT DUL tm OP 8.
& Jan 57 . 2 Jamer; 1956 « 80 January 1957
L~ l‘v'( oF R{'Olv 5 ) [RIRALIS °  wiBssiguwint-BuPrERvIBOA . sraciae (Specify)
(Theck ons) T BievsiCNMINTiNPLOVLE
SECTION F. ] . . CERTIFICA‘NOI
B9, gon. TME RaTE t CERTIFY TWAT THIS& REPORY REPRESEWIS Wy ecsv JUDGIWENT OF THE. INDIVIDUAL BEING RATED -
e Y»gls nave’ §. e PP o bl swtsnudennle SUPEAVISOR'§.0fFICIAL TITLE
5 Feb 1957 Coordinator 201 Comtrol Unit
J2. fom twe mEvicwming L] rinzué: oF nrun|o% 1N AVTACHED MIMO.
AL Tis paTE - g | T OFFIEIAL TITUE OF RUVVEWING OFF 1CTAL -
1 5. Feb 1657 Supervisor, RI/Analysis Secti
SECTION G. N ESTIMATE OF POYE} : _ :

f. POTENTIAL TO ASSUuWE CREATER RES’ONS'S!LIY'(S

DIRECTIONS: Considering others of his geade and type nf assi@nuent, tate the employrc s wotrnhal to assume grenter
reaponsibilitics. Think in terms of the kind of responsibulity encountered at the viurious levels io his kind of

work.
ALIFADRY aBIYE THE LEVEL AT wMNICK SATISFACTYORY PERFOAMANCE CAN BE EXPECTLD -

v .
o HA3 VEACMED THE n1GHIST LEVEL AT ewiCH SATISFACTORY FPHFORMANSE CAs RE CXPECTED |
3« MANING FHOGRESS. BUT NEEDS MORE TIME BLFORE NI CAN BE TRAINID TO ASSUME CHEATER RESPONSISILITIES
5 4 « RIADY FOR TRAXINIAG IN ASSUMING SRLATER RESPONSIBILITIES
S . W(LL PAOBABLY ADSUST GUICKLY TO WOHE RESPONSISLE DUTIES WITHOUT FURTHER TRAINING
HATING q - ALRE.\’! A3JUMING MORE RLSPONSIRILETILS Twan EXPLCTIN AY 8IS PRESENT Levig
Nuwatq 7 c AY IXCEPT.ONAL PEASON #MO IS ORE OF T FU® w0 SHOULD BE CONSIDERLD FOU LAALY ASSUMPTION OF wiGHT#

LEVEL SCYPONSIBILITIES

SUPERVISORY POTENTIAL .- .
me‘nmx At this questicn:  Has tlas person the ability ta be tupeeviwar? (] Yes [ ] Ne it your
spswer 13 YN, andicate below your opinion or guess of the lvvv\ of suprrvisury sbility this perean wall reach AFIFR
SUTIARLE TRAINING,  luodivaete youe opinaon by plecing the vashor of the d«c.npuvv roting heles shich comes cloerat
to exprestang your opinion in the sppropriste column. [ your sating 13 basad on abrezving him supervise, note. yoour
ecoting in the "sctual™ cclumn, §f based un opinicon of his potential, note the rating in the "potentiel™ column,

th THIS 31TUATION
PN OTHES KtND OF STYUATION
IHIS XIND OF SITURFLILY

DO (3 * g % O 5 1y . L
CESCRIPTIVE 3 MAYEL NO DPUINION ON NS SUP[Q\).AS”Y P:L‘IENYKK'
T o> BILIEVE IMDIVIOUAL BOULD DE A efAn SUPEAYISOR
s

AT
:uu‘;’:: s CBEIJEVE 1WDIVIDUAL #OULD HE AN BVERAGE SLPERVISOR In
I - BELIEVE INDIVIDUAL SOULD BE & STRONG SUPERVISOR 1N mns siTuA‘lM A . 1
ACTuaL POTEXTYL 2R 0f¢Ck!P\‘le !Y\IATIO‘Q
T iechnicinns of proleistonal apac

+ GadpdE CorMe Twd BA%i¢ 338 ftruck dravers, sfcnographers,
cialises of vorgous Rinds) eniaé CO4P8CT 817w IMULDIATE SLECUTINARLE Y
: 3 . Supervisos)

rrtavint (First lane,

T - 4 GRIUP OF JUSLEEFCEY Bwd LIRICY Yui e13sL 0@ (Second lineo auperviadva} -

y - 2 - —— M sy o

8 wEBTUP, ®-3 Wiy CB® MAY =0F BF SLUPERLISINI, Bmide 5 i SPONLIALL FO8 M A PrLaud, JRCANITAYIOR

v ans vovicy (Erecufive level) .

SR, - — —

fwie SINTACY W1 M INMEOIATL SUICEIINATLE 1Y ANDT retdviay

AN HELL C4BEFUC CIERBsmatiom

2 Bulw 1MMEDIATE JUBORDIMATIES ATTILIVIEY 4SE SINEIRIE
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(#hon Fillsd fn) Silsg,
A

P IHMDICATE THE APPROREIMATE MUWAKA.OF BOMTME THE RATED §MPLOYEE HAL DEEM UNDIR VOU}SH?I’.YOSIQ’\—: -4

Three Months * . | £
S, (DwIIRTS CONCERMING POTENTEAL ! J mpﬂ ’;
[:::::::::lie lacking in formal education, hovever, he has intelligemce, initfative
and ability srd vith continued on-the-job experience is cepable¥sd revemp.rg into
of a

8 good supervisor of a section In RI or im operatimg the Registry
field installation. . i

BECTiIOn M. - FUTYRE PLANS - -

TRAIHING OR OFTMER DEVELOPMENTAL ELXPERIENMCE PLANNLD POR THME I1NDIVIOUAL

Training vithin the established FI/RI pattern. L

N 4 @

2. ®WOTE OTHER FACTORS, (MCLUDING PERSONAL CIACUMSTANCES, TO BE TAKEM JNYO ACCOUMT IN INDIVIDURL S FUTURE ASSIONMENTS

SECTION "0, - DESCRIPTION OF fHDIVIDUAL

DIFECTIONS: This section t# provided 28 8n oid te describing the individual aw you see him on the job. Intecprot
the words litesrily. On the page below arec a serles of statements that apply in some Jegreé ta most people. To
the left of each stetemcnt is a box umder the heading “category.” Read coch atatement ard imweet in the box the
cslegory number which best tells how much the statement applies to the persen covered by this resdet.

X+ HAVE MOT ORSERYED THIS: HENCE CAN GSVE ND OPINION A8 TO nOW THE ODESCRiPTedu APPLIES YO THE

tNRTVIDUAL
o APFLIES TO THE INDIVIDUAL TO ThE LEAST POSSIBLE DEGRER

1
CATEGGR, NUMBFR 2 « APPLIES TO INDIVIDUAL TO A LIMITED DEGREE
3 - APPLEFS TO IAMDIvIZUAL TO AN AVEWAGE DEGREE
& « APPLITYS TU INGIVEILLAL TO A% ABOVE AVERAGL DEGREE
3+ APPLIES TO InDIvIOUAL TO Ad QUTSTANOING DESREE
LATLGORY STATEMENT CATEGORY STATIMENY CATEGORY STATEWENT
" B, BBLE Y5 $KE Ssoimis's T9, %83 MICH STanm0s®es 0F A 21 15 TETEST wE sa 0 RCuTe
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FIELD FITRESS REPORT

he Fitnove Rower? 40 an {epobfoni Faclor R orgmadateon pereanne] mensgoment,

I, FThe crgamoestive srfeclion bovrd with inforaatevn of valus when considesing the nN'i\OOIOR of en
indsvrcanrl For memberehip fn the carsopr ataff: - smd -

2. 4 peracdix rvecord of ,ab performsnce 8 an asd e the effective uiilisstion of persoacel. -

INSTWITIONS '

TO THE FIRLD APBICESERATIVES OF PRRIOAMYTY OFFICER: Cone covenlod by his doy.to-dey activwitiss, F& thie (ndivid-
sudt curcont fiedd admenivicative Inotructione segesdang w2i® heos bhesn wunder your eupécvasion fer lese thea 30

the Initintion wmd teenswmitial 6F thiw reposrt™ to hesds daya, pouw will collebosaie, §f practrceble, eith hiae
previous oupsrwienss to mabe Bure the repoct b8 Sceuesie

Quartors. A .
end compiote. Prismney roapondidilaly reste with the
1 48 aseumed thot, throwghou? fhe

*
»

it aeebs to provwide:

YO THE FIRLD SUPERYIDE: | Head the entire form Befosre Sutrenl oupervisor,
ateempling to complate eny ffom. Ao the supervisser whe
aseigaw, directs end rovisve the work of the Individua have di
-you have peiaary. szvull““tr for evatustingl heaw ¥ h-qugnt e

atrengihe, wesknesaes, and on- the- job effectivenale o8  eval way N lnon sh@fp he

Begted Pas. Covteel f\""{\ﬂ'

EYESS BSPORT 18 S10eM TO TWE PEESO)

peciod thié dndividual hee bom under youe supoérvision,

IV §S OPTIONAL WHETWER Of MOT THES

ad

- .- . . 4 “
- - “SECTION | i :

LEAVE BLANK - FO® wLaDQUARTERS UBE OHWLY w #, 8K |35, SEMVICE DEBIGRATION

4, CRavg A, EYRII0N DESICHATION (Current)
5. out ‘DATE OF mns‘ﬂﬂs_f TTT 17, PERIOD COVERED BY DHI3 RIPORY (Inclusive dotes) ]
__Aoril ].5?56~ L 15 Ap}‘:u 1955 - 15 April 1956 R |

SEGT'ON 4 {To Bo coapleted by Ilold suparvl-or)
2. DATE ASSUMED ﬁ(!’ONllGILIW '0. PoSITION

!. CUNHENY POSETION

|___ Intelligence Anelyst - CE 25 _September 195k;
B, 3TATEC THE SPEEIFIC ASHIGNMINTY OR TASKS Wt CH ARE TYPICAL OF THOSF GIVEN TO FMi LMPLOVEL DURING TME PAST THRRE
TO G1K MONTHS fList in ordes ol frequeney)

1t
Subject iz an intelligencs anmlyst in the Personal Pile Section of ths Records ‘

Integration Branch, Sulpel is responzitls foi' the mainténsnce of agent records -

and personality Fllen, and is responzi™le for making 211 [:]file ahadkg,

SECTION 111 (To be coapleted st headguarters only})

B I <7 DG NOT CONPLETE-~ -- FOR I{v&4bQL'ARTE£S USE ONLY . . e

AUTHENTICATION OF RiPOKT AND SIGHATURES -
1. NAME OF BaTER (Frue) 2. RAME OF REVIL@inG GEFICIAL IN FLELD ( Tiwe) -t

| | i

3. THIS REPQRT .‘f('. lus { I w25 n0TY sSHOww TO THE WD \Ar\:uj

4, DAYE RALPOSY A& h:i’t §. mAME fuo SIGNATURE OF ADMiwiSTRATIVE OR FERSCANEL UFFICER AY nEADQULRTARS
TICAPED AT ®ma3§. 2y RY A%0 SIGRATURLS
_ 1 Msy. 136 | LoEs/L
DO NOT COHPLETE FOR HEADQUARTERS USE OKLY
FORM MO, u: BEPLACES FORM 488, | 3P sS4, SECRET 18}

I FEB 9% HHiln WAR \0'! UED.
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: SECTION 1V Haw3a
Yowr doJHF;:Lu'n iy el favpeadle or wnfaverable

Thie acction Io peovided 88 sn a8id ¢m denceriding the individeai.
im iteelf but acquises §i0 moening ia soletion to o particeular job c¢ devigasent,
tntospreted Literally.,
On the 16f8 hand side of the page beloe ave » veciss of atetements fhat
the right Bond side of ihe pege sre fouwe vajre coiegnsies of desceiplions,
. vided into thres snoll Bloche: thie is to allo® you fo mehe finee distinctions §F you 2o Jebire.
N semt on the foft o hen ehoeh the catogery om the right ehich boet - t0ile how much (he stoloaent applisn 8o the poee
N son you are gating, FPlecing an o ko0 fm fhe **Not Phsarved  column weane you have no cpimicn @m whether 5 phrose
Plocing s ™ X~ éin the “Dosa Nol Apply° colums means thot you have the Jefirnite opimion
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[[X] 6. DEFINITILY waS FAVORABLE ATTITULE TOWARD THE

end eny other indications, ‘géve your oplnion of this
persan’s attstude toward the ergaenitetion,

FZATION. . BILL DEFIMITELY LEAVE THE onum:nnou
AT THE FIRST OPPORTUNITY., v

TiOm. .. FRREO “gY R[SVE)CTIONS...DEC&RD! QRCAN.
liATION A3 A YEMPORARY STQP UNY!L HE CAN GET
SOMETHING RETTER,

THE ORGANIIATION, .COTHERED BY WiNOR FAUSTRA.
TIONS. . @10, QUST IF THESE COMTINUE.

FERENT...HAS “wAIT ANO SE€" ATTITUDE..wWOULD
LEAVE 1R SOMEONE OFFERED WM SOMETHING SETTER.

ZATION, . MAKES ALLOWANCES FOR RESYRICTEONS
IMPOSED BY WORNING FUR ORGANI ZATION, . THINKS
1% TERWS OF A CARELER IN THE ORGANIZATION.

¢ ORGANG ZATION. . BARRING AN UNEXPECTED OUTSIDE
QPPOQVU&”’TY. WLl PRIGADLY (ADEZAVOR TO MAXRE A
CARFLR IN THL AL ZATION,

HAS AN ENTRUSEASTIC AYTITUDE TOWARD THE ORGAN.
F2aTi0N AtLL PAJGAN LY NEVIR CONTIICT RAANING
AvY L ACE DuUT bm Tt ORCANIJATEON.

“B. DIRECTIONS: Comasdering others of thia posson®s grade
snd type of assignoent, haow wauld you rate him on

. potantialily for essumpiion of grouter rospansibili-
ties noraalily indicatad by prosntica.

i ] 1. MAS REACHED THE NELMEST GRADE LEVEL AT ewicH i
SATISPAGTORY PCAFORMANCE CAn OF CAPECTED.

{"“j 2. 13 MAKING PROGRE3S. 6UT NLEDS HORE TIME IN
PRESENT GRADE GEPORE PHOMOTION TO A miGhER
GRADE CA%M BT RECOMMEINDED,

L’:"_‘_‘] 3. 19 BEADY TI YARE On RESPOKSIOELITIES OF THE
NEXT WICMEA CRADE, BUT MA7 NELD TRAINING IN

[P A0ME _AREAS, . . .

{77 & witL presamy AGJUST TUICALY 0 THE wCRE
ALSPONSIBLE DUTILS OF TmE SERT MIGHER GRADC.

[(H] 5. 15 MaEA0Y #ENFOAMING AT THE LEVEL OF THE NEXT
MEGHLER GRADE,

{ ] 8- A% £¥CEOTICNG PEATIN @O 15 EwE OF TwE Fie.
#n0 SHOLLD BE CONSIDERED FOA AAPID ADVANCE.
uENT,

0.

I ] 2. OF DOUBTFUL SUITRDILITY..WOULD NOT HAVE AC.

‘ , 3. A BARELY AJCTIPTADLE EWPLOVEE..DEFINITELY BCLGw

- 4 ”“:4.
K BILITY AS mMO3T OF T PEOPLE 1 K&Ow IN THE
I g i S, A FINE EMPLOYEE ~ WAS 5048 OUTSTANOING
f'_"'} 8. AN UNUSLALLY STAONSG PERSON In TEAWS OF THE
_

r I F.o EXTCELLED 3Y OabyY 4 Fiw 1n SUBTAQILITY FLR #wORW
e

DIRECTIONS: Consider evrtyih;ﬂj you know about this

person im raking your vatrag..akedl a0 job duties,

céndyct on tme jobd. personal charectarietics or

hahits, and special defects vr talenta.

TTT] 00 DEFINTTELY UNSUITABLE - WE $HOULD BE SEPARATED.

¢ CEPTED miw 1F [ HAD KMOWN WHAT | XNOW nOW,
AVERAGE BUT wiTr KO WEARNESSES SUFFICIENTLY

OUTSTANDING TO A4RAANT HIS SEPARATION,
A TYPICAL. ENPLOYTE.(wd O0F3FLAYS THE Sand SyiTa.

QRGWNITATION,
STRENGTHE
MEOUIALMENTS OF THT ORCANIZATION,

% THE ORGANIIATION.
' .

SECRE

T \:-z)

et by
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Lo -

-

b gB; Iiaison with the area desk. .. - : :

fr2. BAYEFLY 0ESIRISE T

:‘ : 7 SECRET Ty

“L“ ) ' SECURITY (IRFOEMASION
A | 0 avl.
¢v R \V. v PERSONNEL EVALUAT/ION-REPORT ™~ - :1__ /0K &‘@LXS}"
o "7&7“”/ )

fteme | through & will be completed by Aduinletrative ov Perdonpef Qffjcee .
1. HaME  Qiest) §Pirsty middier (7. GRADE 3. POSITION THTLE
e 1 (8 < Intel. Apal, CD-FT
4, OFFICE STAFF OR DIVISION BRANCH DEPT Le | IF FIELO, SPECIFY STATION
DDP/FI/RY P % B Branch Consel Section IC] rifto
8. PERIOD COVERER BV REPORY 6. TYPE OF REPORY . )
From to fomn JTILITY) annual T Ispeciet
21 Apr. 53 20 Apr, sk [T Reassignment [T Reasslignment of Supervisor

frems 3 theongh 10 will bo coaplated by the porua svalvetod
7. LIST YOUR MAJOR DUTIES 1B APPROXIMATE ORDER OF INPORTANCE, 8118 & BRIEF GESCAIFTION OF EACH.
Ae senior ahaylist on the EE/FI/G/Z ares my duties consist ofs
A) Consolidating personality files which entails the following: (1) Make a
complets search in Index on 81l references pertaining to the subject,
(2) gathering all references in RI/Files, (3) anaylyzing documents for
inclusion in 201, (4) preparing a summasry of reference shest which notes.
the disposition of all the documents put in the case. .

CHIT MINOR BUTIES.

Superviaing the work of the Junior anayliat.

B, LIST COURSES OF IASTRUCTION COWPLETED DURING REPOAT PERIOD,

Name of Course . Location Length of Course 0ats Completed

NONE

50 T HHAT TYPE OF WCAR XRE 4 % wiRILY \u1CALSIED?

Intsllizance wark at the desk level,
tF OIFFERINT FROM YOUR PRESE®T 448, Ex?thlﬁ YOUR QUALEFICATIONS (APTITUDE, KNOWLEDGE,

£y

SKELLSSE.

-

Two.j%}zrs ;:iparience in RI.

1C.

u
&

§

12 Aoril 1954 A —

£

oA, i -

Ftoce 11 through I8 will be cospleted hy gupotvl-ol
THIS PERSCn'S PLATCAMAWCE ON THE BAJOR DUTIES LiSTED UKJER ITEW 7 AS0VE.

has pﬁrfoshwd hig duties ccr-scic J'fuslj and well. Fe possesces a
sxztremely industrious and hae maintained excellent

preat deal of erergy, is
relations in his lizissr with the area desk.

{Overy

£ SECRET
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SECPET .

SECURITY 1LFORMATION ey

lee B BMAT REVFLCY ¥ TAi3 PERSUN'S PRRPORMANCE 04 PRESERT wOB ROST NOTICELARLY OO0 0% QUTSTANDING?

_bas performed his dutios meat ont,st,andinﬂf:' hy vir tme,,HI'}q’is

xormtion amd maintenance of excellent lialson relations.

13. Om ®waAT ASPECY OF PERFORMANCE $mOWLD THES PERSOW COMCENTRATE EFFORYT FOR S€af IFROYEUENTE

.
. .

e et v n e St TR S s

19, CONMENT Ou TS PEASOH®S ABILITY. TO MANDLE GREATER RESPONSIBILITIES NO¥ OR 1w THE PYTURE. v o TN
: S

[—T\] has handled his pmsent respongibilities ad-irably and I am,
certain he would be capabls of handling edditionsl ones as the oppor=

tunity 0CCUrsg.

ARE THIRE OVTMER DUTILS onwiCn BETTER SYIT TrIS PEASON'S QUALIFICATIONS? (Recenmmend appraprliate roasslgnement, f

i5.
possibie.?
wcould qualify as an Intelligencc Analyst. in sny of the appro- . o
priate séction of RI. .
16, WHAT TRAINING OR ROTATION DO YOU RECUMMENO FOR THI3 PEASONT
None at this time
’ .
17, 1F TERFOOMANCE DURING REPORT PERICD RAS SEiN UNSATIAFARTGAT, TNERE 15.ATTACACD COPY OF MEMORANOUM NOTIFYING THIS
PERSON OF UNSATILFACTORY PERIFIRVANGE,
8. 11> PIASOMNTL TYALUATIUN ALAOHT mAs S2EN DIaCoo5LD Wi THE PLASY fvALUATLN,  ADGI11GRAL COMMEXTS INCLUOING
COMMENT On 17588 7, 8 AND 9, AK[ SHOSN DELOM UNJEN HTEM 20,
13 Aprddl &Y ) o

0ATE ,

19. | MAVE REIVIEAEQ THE ABOVE REFORT. (Commants, If any, are shoaen

RS -

_Z’zzvcg w4 ] -

20, COommENTST (1Y necosaa!y, gy be contlnued on reverss. aide of cvu~e sheat.d- . - -

S

Subject transferred to FE effective @ fpril 155k, :
l

’C‘f/

, SECRET



: 9  SECRET Ty

- SECURITY INFORMATION

PERSONNEL EVALUATION REPORT

feews §| theovgh 8 #il] be completed by Administrative or Persunneld Officer

3o wawg 7. GRAQE (3. POSTTION TITLE
G5-4 File Clexk -
¥, OFFICE $TAFF OR DIVISION BRANCH L;!_;] OEPTeL, | 1P PIELD, SPEC)PY STATION
pn/P T C 7 rigto
9o PERIOD COVERED 8Y REPORT 6. TYPE OF REPORT
from |.27.62 1o L-21553 ~ ey SEILRTY TR adnuad T spechan
[Cjrosssignmaent [[77) Resssignment of Superviear

fteas § throwgh 10 wiil be sonpleted by the person evalweted

7o LIST VOUR MAJOR QUTIES 08 APPROXIMATE OADER OF INPORTANCE, SITH A BRICP DESCRIPTION OF £ACH, OMIT WINOR QUVIES.
Hewlew and nrsllze rimterdel for cénsolidation of P01 Tersonality #iles, This

includen maklineg g ecmrlete impartfal nare cleck 4n RI/5C Index and complete

nearch for all raterisnl pertinent to the ruboet In the RT/Filas, Alpo

crdntatn 1ialann with dhe TR

Wher movicwingg docuronty, mZe up Srest deCerences and nny Socuwaent ol es

aa necesgary,  Oomnlete s Suwrmary of Reforences Form listing all refuronoes

yewfoued and the netion inken on cach, . ’ .

“
e
o

‘&

3 . .

B, LIST COURSES OF SmsTRUCTION COMPLETED QURING REPORT PLRIOD.

Hamse of Courss tocation Length of Course Date Completed

lona : '

Je W OEHAT ‘F?l’[ Ny ayEs RFRE YU POIWARILY I'H'!R‘K}‘E;J?

. LRI

FRENT PROM YGUR FRESENT JOR, EAPLAIN 7TOUR QUALIFICATIUNS LAFTITUDE, MACWLEGGE, SAtLLS).

¥ GiFF

I “rrry er a1t Lo A . .
Due yuoss of fecounting wnd lave seleel,

TTURNETRY

CATE < (]

Items §3 thenugh 18 #fl] be completed by Supsrvisor

A80¥E, T

i1Em T

1. GRAIEFLY DLSCHIBL Tniys ZERSGRTY PInSFORMANCE ON Tuf MAJOR DUTIES LI1S7€0 UNDER

[::::::::::] performance in thie section has bsen vory satlsfactory. Whilo still
in a trénea paosition, hs-is lesarning tho procedurs of thias sestlon very wall. He is
extremely industricus and ghows litils inclindtlon to waste timo.

é‘
o
Foan KO, . tovers
Rar 1993 37-181 SECRET 1
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SECRET

SECURITY ERFORMATION )

12:. 10 BRAT RESPECT 1S RIS PURSON'S PERPOPMANLE DR PRESENT 408 WOSY NUTICLABLY GUOD OR OUTSTERpINS?

.

[::::::::] has bosn moét outstanding by virtue of his industry.

13. O wmaT ASPICY OF PEmeCRMANCE $MOULD THIS PERSON CONCERTRAYE EFFORT POR SELF (uPROviwguTS

i® THE FUTYRE.

4o COMMENT OR THIS PERSON®S ARBILITY TO nANDLL GRIATIA RESPONSIGILITIES WOW OR

far, —

19, ARI THLRE OTHER QUTIES waiCm AETIER SUIT THI$ PERSON'S QUALIFICATIONS? (Rocommond appropriste reasslignment, [f
povsinte.d

Due to his position as traines, other duties cennot be considered, but I feel
that he 1s quite capadle of filling ehy number of jJobs in RI. .

16, WHAT TRAINING OR ROTATIOW QO YOU RECOMMERD FOR INIS PERSON?

done at this time.

PERSGH OF LyaSATISFRITORY PEIFORMANCL.

0. TRES PIRSUMNLL a8l ion AtPOST mas 96K TE30u85 1D vt tug PFRNCN (s lUATED,  ADITIDMAL LLwwin Ty inCiL Vi
ARE LHO#Y milus undin 1Téx 40, "

COSUENT OGN 1TEMs 7, & an) ¢,

17, IF. PERFORMANCE OURING SESCRT PRASOD HAS REih “n2ATISFACTORY, THERE 18 ATIACHLG COPY OF WEMIxAuGM HOTIFYiNG (1S

20 OﬂmﬂL 1953

s targ

19. | HAVE AEVIEWLD Trf RBDeE REPCRT.  (Comments, If any, are thosn la

D e L.
N oy

b
~ -

N

pavy

continued on reseris sida of ?gvs!’:hee!."
% .

20. COMMENTS: {if necessnsry, =ay bo.

»

SECRET !

prd -y

<
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ELECTION, DECLINATION, OR WAIVER
; OF LIFE INSURAMNCE COVERAGE
' FEDERAL EMPLOYEES GROUP LIFE INSURANCE PROGRAM

1
1
{
i

; ON BACKH OF ORIGINAL

i
‘

IMPORTANT
AGENCY INSTRUCTIONS

1

TO COMPLETE THIS FORM-

FOLLOW THESE GEMNERAL INSTRUCTIONS:
¢ Read the back of the ""Duplicats” carefully belore you fill in the form,.
e Fillin BOTH COPIES of the form. Typeor use ink,
.+ Donotdetach any part.

2‘ FILL IN THE IDENTIFYING INFORMATION BELOW (please print or fype):

WAME Qo)

{first)

(middle)

"7 OATE OF BIRTH (month, day, year) | SOCIAL SECURITY WUMBER |
i

’ ]

[ CMPLOYING DEPARTHENT OR AGEHCY

- , v S
. LOCATION (City, State, ZIP Code)

MARK AN "X" [N ONE OF THE BOXES BELOW. {do NOT mark moié than one):.

3 Mark here ————‘

you
WANT 80TH
optional and

reguiar

insurance {ay .

Mark here DCCUNATION OF OPTIONAL (BUT NOT REGULAR) INSURANCE

if you I decline e $10,000 additional optional insurance. 1 understand that | cannct slect op-

DO NOT WANT . tonal anurance untit at least 1 year after thu effective dote of this dechinat.nn and unfess

QPTICNAL but X at the bros |oapply for U1 am uader ags L0 and proseat sateifactonry madieal eyidtan.cs

do want r-) ot iurabehity, §understand aso that my rezear insurance s not offecled Dy this declina.
. (4] fion of additional optonal nsnrsnes.

regular 4

nsurancd

Mark herg eewes WAIVER CF LIFE INSURANCE COVERACE

it you ) { desira not to be Insured and | walve coverage undar the Fedaral Employsaes Group Life

WANT NEITHER tnsurance Program. | understand that | cannot cancel this waiver and oblain ragutar in-

regular ner surance untul at loast ! yaar atter the effective date of this waner and.unlass at the tine

optional® bappty for insurance 1 am under age 5% and present sabstactory medica! evidence of uy

; ’ (€} surabddy. 1 undarstand also that 1 canaot now or later have tha $10,000 addnionsl

insiirance opticnal insurance uniess | have the regular insuranca,

CLECTION OF OPTIONAL (IN ADDITION TO REGULAR) INSURANCE

§ glect the $10.000 sdditionn! optional insurance and authorizo the required deductions
from my salary, compensation, or anouity 1o pay the full cost of the optional msumncc
This optional Ihsurance I3 in add:uon to my ragular isurance.

7 SIGN AND DATE. IF YOU MARKED BOX "A" OR “C", |
ég. COMPLETE THE “STATISTICAL $TUB" THEN RETURN || - oo e o
i

THE ENTIRE FORM TO YOUR EMPLOYING OFFICE

FOR EMPLOYING OFFICE USE ONLY

(atheut mowhg duli: stamip)

Psig : Iz, -
i ¢ by R |
‘g ‘: 13'\}9{‘?' ped L J‘;”,x'juﬁ
{ i ! .
- - B3cHdLn ) gy
é W

i

i

Ses Tabla of Etactrvs Dates 00 back of Ongina!

ORIGINAL COPY~—Relain in Official Personnel Folder

StARDARD FOSM Mo (76-7
TanARY 19 .

rAn> tFoe 338 @iy entil Apged 14
S i) nEY. 176-181 '
ilad

4
H
3
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R ) . P
C-O-N-F-1eDE-N-T~1-A-L
{when filled in)

TRAINING REPORT

csanen

PERFORMANCE EVALUATION WORKSHOP

.Student: ‘Patcs: 23-24 February 1978

" Employee No: 0ffice: gss-

Service besignation:n

- COURSE OBJECTIVES

At the conclusion of this Workshop, students should:

i. ‘Be familiar with the'principai parts of the
© Agency's Personncl Evaluation Program;-

2. Understand thoir roles as supervisors in the
Performanco Evaluation part of the overall

Program;

3. Be better preparod to deal with some of the more
troublesome problems encounterad in performancs
evaliuation;

4. Kiiow how to propare more useful Fitness Reports
and couduct wure effective T intervicws)

3 Understand how the letter of Instruction relates
to the performance sevaluation process.

ACHTIREVEMENT RECORD

This 1s a certificate of attendance only., No attempt
was made to evaluate student achievement in the workshop.

FOR THE DIRECTOR OF TR
g&@ ¥ﬂ3

“Date

/
///. 7 INTFTUCTOT

C-0-N-F-1-D-E-} T-1-A-L
{vhen filled i1’
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- goies a8 a4 AR A0L] 1aige stﬂ"“"‘l )(f -
] - : ) ;
; M - 1 Loz (Last-Tirstilieat,

R ' S ek Qpesee §° :

: MEORANDUN FOR THE RICOAD - ATIACH J.O OFFICTAL PI250:7TL FOLDER

: I horeby acknowledgs the racelp® of tha folloidng forzs andfor informatios cons

: x;f-p"rz*ma froa CIA a3 iclicated dy chack mark: .
- / -I—-Btacdiand Form 8 (iictice to Federal Exploy=e 2houl Uzacploymant Cocpansadd '
L
; 2. Sger2axd Fora 55 (fiotics of Coaversion Privilege, Federal Exploynea® Gzen
% © Life Insuz-: 28). . R
: Lo
3. Stardard Form 55 (Azeczy Certiflcstioa of Insurance Stabus, Fedsrol rmlc
i Group Life Iamsurease Act of. 195h) .
; [ 924 . " . . ) )
‘ ' l',. St..n:l.r& Po::: 2302 (A;r-l_cation for Refund of R.*mﬂn%\-}z adnctions). ' .
- Y
5 5.  Formm 2355 (Autnorizatien for Di..position of Paychecks).
: : ey fj_m,gl S /‘ufxflp
6. Oaly zv;:]_ica‘al 0 Pntiree - Beturnee (resignee froa ovarsess aasigrmant)
: I nove besa advized of py right to have 2 codical oxanimetios bofora
. - *2 [y Seg vrotion Frem $his i sency and aof the imporizzce of :su.ch 2 pedic
/ | check to ny keallhk 2zd well-being. N . -'-Z'.—- -' .
* 17.  €SC Pamplal 51 (Ra-scplizyment Rights of Fedarsd Proloyess Performing Arm
Forces Dudy). P : . . N
’ 3. ‘Inostruetioss for returmizg to duly from Beterdad Teave or Active Hilitary
Servica. : -
e Pats Sigrma - e
- Carresponisnas
- N I T A .'::Cu

[T owt [T con
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v gy

\ © C-0-N-F-1-D-E-N-T-T-A-L
\ (when filled in)

TRAINING REPORT

.PERFORMANCE EVALUATION WORKSHOP

Student: | ] Dates: - 23-24 February 1978
Enployee No: [ | Office: 1ss
Service Designation:D

COURSE OBJECTIVES

At the conclusion of this Workshop, students should:

i 1+ Be familiar with the principal parts of the
: Agency's Personnel Evaluation Program; ’

2. Undérstand their voles as supervisors in the
Performancoe Evaluation part of the overall
Program;

3. Be better prepared to deal with some of the more
troublesome problems oncountered in performance:
evaluation; .

4. Know how to prepare more uscful Fitness Reports
and conduct more effective FR fnterviewsy

5. Understand hnw the Letter of Instruction relates
to the performance evaluation process,

ACHIEVEMENT RECORD

Fl

This is a certificate of attendance only. No attempt
vwas made to eveluate student ochicvement in the workshop.

FOR THE DIRECTOR OFATRI
« H7

///’ ,/ irstructor Date

Coell-FaT=D-E~ 1-T-A-L
{when £illed r}

i iannie s ik
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ADMINISTRATIVE - INTERNAL USE ONLY

Y

3 February 1977

-

1 ]

MEMORANDUM FOR THE RECORD

FROM : ISS/Training Staff . : ‘ -

SUBJECT: Document Analysis II- for Records Management
Officers :

1 lcr’F has satisfactorily

completed the bDocument Analysis Il Course given for

Division and Staff d Management Officers by ‘1SS ;
Training Officer; .Classes were held-
daily from 0900 tt IUTTIOU] Noycmbcr through:

10 Deccmber 1976:

. 2. The topics covered in the course were records
principles and processing procedures used by Data Manage-
ment Section analysts for initial input of correspondence
into the DDO Records System. The students also covered
the official files system and indexing criteria as they
currently exist and discussed some of the drawhacks and
possible systens changes we mignt expect in the next few
years. Periodic exerciscs were given to test the stujeats
comprenension of topics discussed. b

ADMINISTRATIVE - INTERNAL USE ONLY
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i
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o]
-
by
. .

20 JUL 1976

i, the undersigned, authorize the Office of Personnel

to give to! CartBlanche whatever information is necessary

for me to qbtain a At‘:redi.t card,

E T

Y

v




ROR IS AGE e e 0 0

R A T

THIS IS TC CERTIFY THAT

SUCCESSFULLY COMPLETED

SUPERVISORY COUNSELING WORKSHOP

UN

26 -~ 27 AUGUST 1976

CHILF, 153 TRAINING
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TRAINING REDPORT
OFFICE OF TRAINING

=~

4

has

. This ccrtifies that :
succcssfuliy complertcd the Introduction to rviicrographics,Scmin.j;r 82z

i, AR s
VLS AR WRE 0

which was conducted from 24 July to 25 July 1974. |
This sceminar.provides basic information on microphotography
E and explores the application of this tcchnology in controlling
overburdened and sometimes inefficient paperwork systems. Specific
blocks of instruction include: Image Recording Techniques,
Microfilm Formats, Viewers and Viewer-Printers, Indexirg Methods,
' N
v Conputer Cutput Microfilm (COM), Micropublishing, and Development
and Implamentation of Ageacy Applications. Participants receive
a portfolio of various saples of microforns, a Glassary of
Hicrograghic Teres, mdoa Priver on [nfonaatton Sclonce,
L FOR THE DIRCCTOR OF TRAINING:
i
t
: Conrse Coordinator
&L lMim ST
!
i
1
)
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e S N .
. B
. . .

’ Finol Coodle Repot UNIVERSITY OF MARYLAND

Cruling Spueme FUROPEAN DIVISION - UNIVIZEITY COULEGE g
&= Sorergr Khclun: QFriIcCt OF TNE REGQIBIRAR
) 8 - Gol: Srosente ) |- o .
- ) T = Sange SAestp esrh Sndent
D - Boaery, St Report of “Copr
#la) = Fovre Academme ' N
. E{n) = Foivra Noodrandance 1 ) ,?
¥ Brccaiare & ¢ Acod, Y7, 1971/72 - Rome
WX -~ Wit Svact dusing 1t L Term : o (o Contor )
bl of trim ’ . SeAD ’
WP o Weoiemea T2t 2 ety o COuRrRge Sorsractimce] GRADE

Tmpern 3 walf of tew
WF = Waomdizw Fu'ong dvting
eromz it of term ial 111 3
X = Trmgr vie g e od 3 8
Bt withenewad T : )
' ) Signotven of Intrntor; Defantis
; - e - -
o ) 8 1 Iacoenpiee s o Bo uneigned, shadint mydd bawg eitented Firse-fourihs of oty mestinge, IBdiEnte betcs e wagh, e T 7 7 - N
- 8. g Finad sacm, barn poper, 19p016, €1C, -
, .
Orads o e e D3l 00 dote for cainplalion, i sstabiished -
Tho stedend & earpannible Tor origngiag wilh the nelrscior for comzlelion <f thoto requiroments. . .
UMR 2 Q341485 .
. .
. N -
. A
By » s
D= towing Soswanes Sg::i..d
. . opp -
_ Flo} = tolee A y
Fiml = ¥auem -
% § o~ ey T - Acedd ¥ 71 2y R -
crre - Ae Yo 19 71/ Rose Tl
’ Ry e P gy See t T .
. W Wionmw Pasalieg darles cousrse fore g BRAR
wend et af e
. WE W g ooy gur 03
‘ T N o 1yn
Koo Toopmnsy messvind R 1
' Sl e vt Mmadand
. ' ) Sugaatens of forvsties | DoUzatig - X )
. Sehe i B Ya waaeion sl Zeol e Mler do v oZod Proee fouead of :Ean E (PN RELP Y
' e ¥ Al S LA L - N N UV A O O SV
. ¥
. G2 23 THY L ¢ memree e D30kt 2 3% Bt namgliran, Faates h S s s i et i o < et et A
Tho siodead ie savaontls Lo erensing woh B2 aanitar for corgdel’s of heip regr. W,
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TRATHIY BVALUATION .

SECTICH 1: IDENTIFYING 1EPCRMATICH

BAME ' X DATES w_cm - BO. CP SIUIERTS
H 26 October = 19 Hoverber 1959 17

DATE CF BIRTH  |EOD DATE GRAIE CA RAMK | oFrICE
|| Aww 1952 G6-9 ¥8/Adalnistraticn

PO U UURI IR0, AP —

FROJECTED ACOLOIMZNY OR P3Nl ¥ iI2IoN

ERCTION 13: (RJECTIVE OF THT COOREE

To ebimnlats h:btm of thoughttul, self-eritical writiecg for latelligane pro-
duction,

[= - = . e Gl
SENCION IYI: TEDC CLRNTE
The ol aed Lot Bor E"-' ey 17 ayvudgs sta AR 2PN rodrs v
moralng aenaicpe orar a T LAl Four weeka,  Thoeré are 1.3’)'!“"3 XY
Guring the i“Lm?' wead sl twn thereabiee for ihren secks,  The couras
run on the "ieara by feastiee” gysts A prinar of weiting foets
tn elagn, =ad 4hey are sveduabad oy el sl Azeacy nomms. Tos
Trmicess alee mepard Writhan fuereloes sud hors B gpesr
sortny of thum Buring taber seislons,  SUuients Loy ude
of thelr own offics'n writtsn pmduct. Special ab
orgoalzation, dintion, seotegrne struchure amvi o
Toa wraloers yoculve dorlailed compenta on thaly
- Lo dturuaa gpecial \4' TLNg BT with Lhe @i
et s : e . e

i - e 5 st x

BROTEIQN §Y:  HCY THE ZI0DSHTE ARE EVALLATED

Sary membirs obanrve the pludent’
apd ayvp! lestion {o the course mats *i
AZreed econsyntd bansd on the stadeas

el

“ E *.‘/s By ohufigs darenels dhad,
oG RIOn representy Lisdr
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! SECTION Vi REPORT OF SIVDENT ACHIRVEMENT

i .

H

; Mwﬂamodimvmtmwhmcad :

schioved in the Dasic Writing Horkahop. Bs has

: * pow @avelopod tho ability to writd coooth, compact, end resdsble

! gontences, Do aloo leormed to organize topics moro effoctivoly, -

! mmmwmmme,mmmmwmty .
%0 write smalybical pepers of a profecsionsl caliber. \

f

vhiet Imatruceor
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SECTION T3 IDENTIFYTNG INFCRATIN

HAMR S¥X DATES OF COURSE NQ. OQF STUDENTS
l | B | 21 8ope - 15 Oct. 195 13

: DATE GF BIRTH FOD TATE GRADF, OR RANK : GTFICE
1 || fer1d 3952 03-9 - FB/Adinistration

PEOJECTED ATSIMMENT OR PHISENT LOSTITION
Recorls Officer

SECTION IXs ONJECTIVE OF THE COURSE

'

To stimulate bavits of ‘thoughtfuly g9lf-critivel writing fey intallipgencs
procuation,

e & e et

SECTIR IXI3 EPRCIFIC CHAMACTIRIETICS (0 "HE CULSE

Fem s e s merm cama o emmehees e T AL Ll L 4 T 63 P S M ek ek i By eAre ei a4 € B ot

stucenta. Ul wee & for anes

RS IR ]
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eindaom Gurine tha [irew waok il Do ey 2 ey sreglag
ihe courils 1s xun on the ¥lesryn by pmctiu:” cystem. A mmbeyr of wolting

wots o2 glven dn elsas, end thay see evaluated s.gzminm‘ national and

dgeroy nuresSs  The tralnese also presars writisn axer and havw an

oppertanly Lo reviiis sie of then durdlry lstse esestons.e  Studenta wayr

ﬂeo tha {otm and cubitancs of thelr own office’a wriiion produets  Speatal
ttanticn is paid 19 Llopleal wrpanization, dictlon, senisnes siruetirs and
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TEATNINY EVALUAT LON

ATNINISTIATIVE SUPPORT CCIRSE € 9

_ SECTION I: IDENTIFYIN) THFCRUATION
RAME. ‘s‘ax IDATES (¥ COLRSE n\ "kr'h ENTS
2555

At 10 - 28 May 195Y4 k ceks =l
FOT DATE ORADE ot RARK
21 April 1952 G8=5 '
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TRAINING EVALUATION

‘

SECTION [; IDENTIFYING INFORMATION

Neme . Sew Course and Begiuning Date
) ] [ M PHASE 1 + ORUPNTATIONGO w 19 April 54
Date of Birth £ OrD Grade or Rank . Gftice

April '52 ' G5-5 FE/EL

Projected Assignuent or Preascat Position

Registiy Amalyst

This eveluation 1o based ou & course of 120 hours given over a period of 3 weehs in which there
vero 89 atudents. The length of the course, number of students, nature of the course, akills
and bndeledge teught, and the osportunity for observing the individuel atudent determine which
sectaons of this repert are used. These facts must slse be .considered 1n intecpreting the evale
uations which, therefore, should not be vied ss the ol basis for perscnnel decisrons, THIS
REPORT IS INTENDED PRIMARILY TO FURNISH INBOHMATION AS TO HO¥ ®ELL THE STUDENT
LEARNED THE SUBJECT MATTER OR SKILLS TAUGHT., lo eadditiom, observetions of intereast

and .importance are reported which can have signa facance only an’'they are related to other snforae
stion., Unless othervine stated, performance 12 evaluated 1n terms of standards set by anstructors
or 1n telation to the per{ormance of othera who heve taken the course. For further informatios,
consult the Traiming Fvalustion Brench, Assessae and Evalustion Statf, Oftice of Trainuing.

SECTION 11: KNO®WLEDGE

X Rating )
Subject - ) - - - HHes Yous >
e o : . ) - Fail ] Poor | Sat Bxe | Sdp

so| 5112 {260 | 2| 12
o) 3117 |3 | 7

introduction to Intelligence

Conmunism and the U SSP

e e e+ e et e v o it e <o e e e b b

The nuabzas <how Low cany stadenta reved.ocd vach cating  An watetrian {(*) shows the rating thaa

stundent veccived.

SECTION I1§: SKILLS

Tha *Conrse Instruction® colum vontains scores andfor ratings given by the instructional atsff
for shalls which nare apecifically inteaded to ha cutecomes of the course. The *Ohservationt
column contsins ratinga by instructors and/or  students voncernrax shills which hase been
observed for every student in a clasy tut ahich have not heen the sudiect of intensive instruce

tion or practice. .

I N i .
Course Instruction l Obaservatlion
Skill Hra. . K - 4 Av. Rauin ¥ atin
Objective | Rating nr.!;Ab; ating Ah; L 8
Score Evaiunrxon‘ lestinctoral Studente




- a e o s A e SR 438 ORI N £ B

SECTION 1V: OBSERVATIONS of ATTITUDES or OTHER PERSONAL CHARACTERISTICS

Dareng the conrse sacidents were observed which suggeoted that thius person:

Yes| No Yos] No

thad dafficulty in getting efong with .
others. x. ]l Lorked motivetion for en Agency career, *x
Interfered with snsteuctinnal end Lached wufficient security-mindedness. x
classroom activities, X Leched intereat in the evurse. %

jucncy of occurrence wnd number of persons

.Elplnnntions of eny ‘Yes® snsvars to fteca above. Fre y
ed.

obsesving these sttitudes or charscteristics ave fncle

SECTION ¥: COMMENTS

Commints, especially on hebits or rhoractervatics, with particular referaace o stiong and wessk
points of the individusl, or snythsng thet mavr have influernced his perfucrsnce ta  the course

are reported here,

Chief-tustructor

SECTION Vi: ADJUSTED OVER-ALL FVALUATION

‘ FOR OPTIONAL USE BY TARAINING OFFICERS
tia evsluation, ahow by an *AN' 1a one of the
howed, etakes Ano acconer this training rvecerd,
e =ludent's sae, prade, \:’f WY mepe e @,

FOR OPTIONAL USE BY INSTRUCTORS

In teems of all  factora anressad luring
the courne and taking into acreunt thay :

aliudent’ n ecxnerteaner an the Agercy  riada,
sud penetal area of work, an 'O La e of ' ard progested annipeaent. 12 13 ancivded for
Ludes anews Uhe paatsuctoer’ s jadgsent  af the porpose af FLYLAG muncrvaserd an eslimate

of ths implicotions of the treining cvaluation
repurt for the student’s assigmment and career
potentiunl,

o

bia perfarmande in the cours=,

I ! This ia an anade o

i E aadequate poviormance.
fod ’
r“] This ia s barely adeguate performence
L.

He wan inadequato in his performsace,

L]

He wos barely uda:iunte in his perform-
ance and performed acceprably only n
a limited rangs of anasgnmente.

and satnes gueationa cuoacerning hzs
sustabilaty for hais assugoment,

- , .
} Y Thew io an ascceprable perforsance but

Ho performed acceptably, hut was barely
i | disclones possille areas of werahnens.

adequale An some respercta.

| e . -
v Thes 15 a netiafaciory prriormance ge-

He was a typically effsctive student
!—LJ vesling 8 typieally cospeténtcperion.

who perfosmed in o competent, de pead-

sble manner. A -
Co ) -

He performad st a high lovel of compe. H This perfloruence reveals & high level

tence, - of conpetence,

fle perforaed at an extrevely high level ‘ !

that only & few studects have surpsased.

HININiIN

LIC

This 50 o exlromely ccapetent perfoise
auce that wnlv & fee perscas of his
background and posrtica hsve surpmssed.

Trovnsby Gllicer's Comments

Traaning QfTficer .{‘::,’:’l‘/

et t1H ag

ronv wa. 51-1378 S ECRET ) - L,’\ 148}
~ C e
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- stfeamlined procodures, which were adopted,
Ho asked foxr and was given the rQonnsibility to analyze and

"This pregram is by no weans finished, In fact,

hls tenuve at this Station since he

SECRET e

MEMORANDUM FOR: Chairman, Clandestine Servico Personnel
. Staff

SUBJECT: i = Recommendation for Promotion

1. Subjoct has been in grade GS-10 since Juno 1968,
Based on his outstanding performance as Chicf of Registry in
Station since June 30, 1871, he strongly merits
| to grade GS-11 at this time, When Subject took
over tho rosponsibility for Registry a year ago, he found o
system glutted with papoer and bound up by a poliey which
discouraged goetting rid of it., He lound many procedures in

force which were out of date, if not obsoiete, and proposed-
to replace them,

distribute the cahles, which had previously becen a function
of thé Chief of Station's secrotary, He recommcnded the
discontinuance of the abstract system, which proposal had
been adopted by most clements of the Station, He recommendod
o reduction in the retentlon period for cable and dispatch
chronos, With tho help of a TDY team here for the first half
of CY 1972, he devised and instituted a progran of purging
the files. This program has resulted in tho disposition of
most of the departed Soviet files, a gevere trimming of the
true name flles, and the review, reduction and up-daling of
tho project and operationnd files, A1l of thls work was
cecowrpanied by apdopraale aame cheeks, cntries on Lthe indox
cards and =olection of pertinent documenis Tor trapnsmlittal to
Headquarters, In summiry, Subject performed a thorough "house-
cleaning? of Station records in theo full meaning of that ‘phrase,
Subject has
plang for continuing efforts alony these lincs which may excecd
intends to voturn to Head-

quarters not iater than May 1974, The on-golng program includes

a review and reorganization of the subject files, the encrypted

201%s and the dispogition (hopefully) of about 50 fcet of wmicro-
f£ilm. A covollaxy to these projects will be a significant
reduction in the index cards, which at prescent lead lo the micro-

" filmind to othev superFluous wmaterial we eiilier have or will

destyroy.
2 The equully imporiant aspect of rccovds management,

- @

namcly the introduction of procedures to lessen the likelihood

! CLAWSHI Y DY L e
fac's, 1!‘1’( N ”!\“” xnr.
AL B v ARRRRFTSAN .8 SRASLA o1
SECRET Lowet . P wretal eae »: more)
A' Ceee e weth L UH .

A AT cAlFA2

{eatess smpnanibis sarest dals 24 event)
JE—,
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if not prevent tho rédccurrcnce of this pile-up of paper
4s nét lost on Lhis officer, He conutantly thinks in terms
of procedures and controls to accomplish this end,

3. Subject is dedicated, highly motivated, con-
scientious, and hard working, He reporte to.work onch day
ap hour before the Station opens in order to distribute the
cables by opening of business, He never hesitates to respond
positively to any request for help, Indeed, he solicits

"work which he believes can be dome more easily or more simply

4p his unit., In all respects, Subject 48 a trained, profes-
sional records managoment officer who is thoughtful as well’
as enthusiastic about his work,

4, It is strongly recommended that Subject bo pro-
moted to grado GS-11.

/:;lc-f’ﬂ »’f CT‘
Archibald B. Roosevelt, Jr.
Chief, Furopean Division
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CONF IDENTIAL

E¥ren Filfod fp)

VOLUNHRY INTRIES

w;co in the hmdU;\g of employes morqmc«n Mu shom iha! l)na AOsmcc of cortnin porsonal datam oftew Jo -
loys and complicalos the pettieront of ostete and financial mattera. The informstion recuasted.im this section
w3y prove very usoful to your family or atiormey in the event of your disability or desih end will be disclosed

only when circumatances warrent, 5 — .
nw:r.lrl WAME AND SDDRESS OF amY oAN:!Nc INETETUT 10nS unu FHICH YOU luvt ACCOUN"! Mm T™we ruuts I wwelw Tml aC-

COuUNTS ARE CARRILD.

|

ABE YOU & HEMDIR OF TME WORTHECAT PEDERAL CREDIT UNION? E vee D ue

1F YEB, OO YOU MAVE & JOIMNT ACCOUNTY G ves E L]

-
HAVE 70U PEIPLAMNID AN ARRANCED GUARDIAMSHIP OF YOUR CHILDRIN IM CASE OF COMMON OI3ASTER 7O BOTM PARENTSY
m y(z[“’[uo, (1! "Yes” givn namels2)} and addresn)
- —— g ~ / - + PR
oy [ L Cei e

HAYE YOU COWPLETED A LABYT Wil AMD TESTAMENT? E vES [ l #0, (¢ “Yes® whars o document loceted®)

HAYE YOU CRICUTED A rov:n or aTTORNEY? D vEs [Zj NO. ([f "Yoa®. who possess the power of attormey?)

ADDITIORAL DATA dﬁwoa CONTIHUATION OF PRECEDING ITEMS

6.
7. RESIDENCE DATA = [0 SE COMPLETED OWLY BY EMPLOYEES ENTERING ON DUTY
{No Mvrnv.:l Required) i
V;_;.,f.'n"- ;;IN TRPLOYRG (Full Aehfu::yj‘ - . . PERMANINT FL:;;.— 0& msw(ncc AS DECINID IN <R 2243
{Full Addseas) .
a CHANGE I PERMARENT PLACE OF RESIDENCE (See nr 22-2)
‘ (T2 Be Cospleted by Faplovee Desaring Such Change Bhsfe Asesgnod to Hendgquarters) _

T "nnuw VIRECTCR OR BFSianit CATE

Fuli ADLFESS

S1nECTOR OF ?(Hsdh'«'g {when appli- : pavg
cablis per HR 22-3)
,

T

CONFIOERTIAL  {/
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: SECARET
(Bhepn Feblod In)
. REPORT OF SERVJCE ABROAD
' i [',' P~
- AR .
16: AN EETI
. Qffice of Persounel, Transactions and Records Branch,. Status fection fe
: ' o
: NAME — P e
' SERIAL NO. e . {
LAST FimgY uiopre <. §
-8 (Pring) 7-28 e
B INS TRUCT 1OMS
USE APPROPRIGYE SPACE BELOE YO REPORT DATA FOR ITHER PCS OR TOY. GMSERY APPROPRIATE COGE MuMBLA im "CODE® COLUMM
TO DESIGHATE SwETHIR IUBMIDBION 1§ OF BASIC DATA. CORRECTION, G CANCELLATION (One onlp). BEFORT DATES BY USING
THE WUMBER FOR TME MONTH, AMD LASY TWO.0IGIVS ONLY FOW YEAR, WMEFER TO OF) wO. 88. MEVISED.
Ve PCS DATES OF SERVICE
ameivm /3 DEPARTURE O/ TYPL OF DATA gﬁ countay
HONTH ] .nsJ vEa® HO® T sav veEaw 1. pes (Baske) csot OKL Y cave
29-26¢ | sv.z8 ! 29-30 3:.32 32-38 1 35-95 | 5 . rocurcrion 37 38138 40-4a2
- ' R A A T} 8 . CanCLLLATION T T
: J (12121817 € Y, [ l FATE &
- ’ YDY DATES OF SERVICE
ARRIVAL ©/F DEPARTURE 073 TYPE OF DATA g:: AREATSH
* wonvw | dav YEA® woRTH sar YEAR ' ) L1211 ,on'l_v cosr
, .2 . TBY (Basic) :
25-26 | 17-28 | 29-36 | 31.32 | 33.34 §39.38 | & ., connecvion 17 15|39 60-42
6 o CANCELLATION
OFFICE OF PERSONNEL USE OHLY ~ PUHCH AREA
LUURLL COCUMENTY AND CERTIFICATION
TRAVEIL WUOOMER DiSPATCH
cafLE ;\( DUTY STATUS OR TIME AHD ATTENCANCE REPORT
otuER {Sracify)
SOCUMEINT IRINTIFICATION hu. DOCUMENT DATE/PER|OD
) REMARES -
PEIFAATY BV M Jazesat sassravio 0w AROVE DATA ‘C(H‘llf!lﬂ CORAECY., JALIED ULlH SCURCE
s locs ' \ comvacL ayfueist GOCURENT C1TED
€ & L Brenyidn. Lvew, oate N $rEmuaTyUAE
€ & Y Ririnren I’ '_1’/:;1" L/‘.r; !
THIZ REPORY WiLL BE FILED B THE OFFICE OF PERSONNEL
' t8 THE 0IvIDuAL'S CFHICIAL PERSCNMEL FOLOER
5%y estamni e SECRET - vee
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32 June 1970

MEMORANDUM POZ: Chief, European Division

FROYM i : Chief of Station[::::::]
SUBJECT : [Emmo_tmLMmImendntion— '

- Subject, ¥ho has been ln grade as a G5-10 just two years,
has been Chief of the Registry of the tation for eighteen
months., Subject, fresh from a Salgon assignment, brought with
him a broad and varied background of ficld experience (Far East)
and several Fezdqguarters' assignments. He has been in one or
another azpect o8 records management work since he stavted with
us as a very jwuwior clerk in 1952, ’

-~ Subject’s fitness reports, since ‘he has been in [::::::] v
testify to the high regard in which he is held by the Station
and the excellient results he has managed to achieve. When he
arrived at the Station, the start had been made on n file reduction
program but zz enormous amount of organized work remained te be
done, Subject set about 1t with great enthusiasm and a high degree
of professionz? organization. As a result, the Registry inventory
today 1s the lganest and the most efficient the Station has scen
for many a lomgzg day, if ever before. To a great extent this can
he laid at Subject’s own door and he perscoally did much of the
work. At the zzwme time, Subject surveyed and reorganized the over-
all workivad oI Lthe Registry and was finally able to reocommend to
the Statinn ~-zgenent a reduction of one B-piatry oleovk, ‘Ther
Mol ler Sisil ez certainily rogudred o wove latonsive work olfcrt
on the part of Fegistry personnel, which has been attained without
any loss of morzle; in fact, quite the reverse, -

Subject, zherefore, emerges as a records management officer
who has thdroughly learned his business and a havd-driving,
sympathetic zrd successful supervisor., In the opinion of the
Station managewent, Subject is already quite capable of taking .
over broader acd more scnior rvespousibilities in the records mansge-
ment field., 32 this vespe however, we do not belleve he will.
be wastiug nis time by spending, as he currently plans to
do, an additicng ; Y€ 0 the_complexion of his tour in -
November. Thg[ kegistry, reflecting cthe multi-faceted work
of the Statios, is sufficiently complex an operation to warrant
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Subject's continued attention.

In view of his really excellent performance and high gromise,
it is strongly rocommended that Subject be promoted to GS-11.

/s/ Bronson Tweedy
cos

£ i s wviaar e e

PPN
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REPORT &7 SSX4ICE ABROAD

102 ‘ -
_ Office of Tersonnel, Transactions sxi Rwexurds Branch, Btatus Section
SERIAL NO. - -
Lagt ¥ rsY L.22:11N 4
1:8 {Peint) 08 L

PRETRACT YOS

vEE APPEOPRIATE SPACE BELO® YO BEPORT DATA VOB LiTwEw ™IS bR YEY. INSEAY APPROPRIAYE CODR HuMBER W *CooL° COLUMN
76 DESICRATE WnETHER SUBMISBION 19 OF FASIC DATA, TIEPIT™wm, TR CANCELLATION (Dne onfp). NEPORT DATES OY using
Tof amdge FOR ek wORTH. ard L4BY V80 PIGITE ONLY TR vIwk. BRFER TO OF ) HO. 66, REVEIBRO. N

e

PCS DATES oF $ERvICE

ABBINAL DY * vERaRTLEE O/8 TR I8 QATA ;’:: counTay
erete ¥ cav “iaw By (YR via tose IR caps
e . - - - e LR S R IS T pomerme v
23-2¢ 2Po28 § 130 | 3t-3% § 33-3e | 99-38 | 3 . sosasivoom B XN 40- ¢2
N B~ CawiTilanier -
K )_‘ -
RS / 12 e
- . TOV-DRTES I SERYICE ’
AREIWAL 3.8 DLPARTURE §/% TS @R QATA i 3;:’ AREA{S)
w88 Ty Pav T AR waava [XX4 vgad co08 GHLY coue
29-24 2P-p8 | 2233 | 31.32 {°3%-34 ; 38-38 37 3839 0. 43
OFFICE CF PERSOIRTY I3T QLY - PUNCH AREA
SCUNCE DOCAEST 300 TNRTISICATION
- mras s s e —
TBATFL vOUCWER 337 sewtatum
R ,r Zree e <o e
zanng - T BTATUG R TIWE BnD ATTERDARCE 8€PORY
:; e - . RORN——
BInE» (Specilsld
1
DALaARIHT IDERTITICATITH Ay, E&u‘m“’ ‘?Afl;"lﬁiﬁb -
b -~ A £,
— b ST
\ R
B o P i g 7 i ” ——
PRESARLD DY i ‘nrni ITITErSIEY u{ 2EPAT YAYS CLATOF 1D COARPETY, SASES wPoa 30uACH
}r.cg i gxoénn sgsousn? 3 DALLHENT )18
v’}t 6 a RrrYizie. TtaE. o aAfi 3 L‘tﬂ“;g“\’
4 ) H N
}."- 8 F 35sekion 5’9&3393\&. N » .
THIS REPORY Wikl BE FILED 28 "I 4FI0E OF PERSORALL
$R THe {ADIVIOUAL'S TFea9iag PINAMBALL FOLDER
¥law 3, GRIPNT L PAREYIIan - A R $a-194
s oy tuBia N - LR S
Lo WS
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(when Fillcd In) - e

IMPORTADT

Contral Processing Bronch hes boon clwrscd with rosponsibility (00 206w
drted Octobor 1961) for cnsuring thet rll cmaloyoes procossing Ch Lo ths
fiold have rovicwod the ficld vorsion of the Gaployoce Conduet Hendbook, You
1ill not bo chceked out for your proposcd trovel until vou sign the folloving
statcmont and rcturn 4t to CPB. Your Porsonncl Officor onn provide you vith ¢

copy .of the Handbocks

MEMORANDUL OF UWDERSTA.DIYO

I horoby ascknowledvo that I havo rced ~ezm:i understrnd tho contenia of

LoVl (lean dbanale AN Vo T mne Londuat cnted 30 July 1062, -
.- A S e
L /’,) N ,("g‘
( Sigaatura - ceLo
A Sa oy, COUF IDENTIAL
‘ (vhen Filled In)
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™ SECREY

(Bhon Fillod fa)

REPORT OF SERYICE ABROAD
!

Office of Personnel, Trunsuctions and Records Branch, Btatus Sectlon

NAME

SERIAL MO.
- Lasy

Fiugy

ta10pLgE

THE WMUMBER FOR THE WORWTH. AND LAST Two

IMSTRUCTIONS

UsE APPROPRIATE SPACE BRELOW YO REPOAT DATA FOR QiTwEa PCS OR YOV, 4
TO DIPICHATE WHATHER SUBHMISSION (8 OF BA0IC DATA. CORAECVTION, OR CANCELLATION (One onlyp).
BEFER TO OFF NO. B8, REVIDED.

DIGITE ONLY FOR YRaR,

tHOEMT APPROPRIATE COBE numER 1B 062" céwn

REPORT DAYES BY UPING

PCS DAYES OF SERVICE

ARRIVAL 0/8 DEPARTURE O/3 TYPE OF OATA 8;‘: counTRY
o®T pavy vea® wentw eae viaa ¢6p ML C cepd
uomTH : " V. PCB (Baeie) §.lomy
28-26 | 27.20 | 29,30 | 31.33 | 33.34 | 39.%6 | 3 . commecvion 1) 3038 46- 88
r““ “"]"““ B B o CANCELLATION ‘(" h\
[ RN N 2 </ - . . .
]’\ { ’(',) ?\(\'1 ///}
TOY DATES OF SERVICE
ARREIVAL ©/3 DERPARTUAL 0/% TYRE OF DATA » 3:: AREALS)
W T Bav YEAS wo% TN cav v a9 ' 4213 \'4 co88
- 2 . TOY (Basic) ont:
28:26 | 27-28 | 2930 | 3ro32 { 3338 | 38-36 | & . coRRECTION 37 38§32 40-42
8 . cancELLATION
. N OFFICE OF PERSORNEL USE ONLY « PUMCH AREA
SOURCE DCLUMENT AND Ce RV {FICATiON
tHavLL YOuTHRR I PisraToy
- — . - —— s
CABLE BUTY STATUS OR THMF AND ATYENDANCE AFPORY
4 .,‘ ,’
atuer (Speaify) J o} o N
. Pl beuch e —
OOCUMEMY I1BENTIFICATION . potunt et aAvi/!twlon' ‘
" . Ll L)
«. ] | lo 12/ es
i T T 1 7
RERARR S T
P - yre e [ - -
S FREPARID BY }, 1367951 anvofaten su ABDYL OATA CEATIFIFD CORRECT, BASED UPOW SPUACE
neo Cfsuenst cazuuent GOCUENT CHTED
£ : 4 Br1TIEcam, CTSE. LIRS 3 :.(VJ b, !sycnxvunt
’::i:‘sratn.mn - "'4,/"7-‘ i L
THIS REPORT Will BE FIilED I IHE OFFICC OF PERSORNEL
T THE THDIVIOUAL®S OFF:C1AL PERSORMEL FOLOER
{4010}

o0& DP3BLE Y PEITLDLE
8.8t '“5'3{ sectigasy

SECRET
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SECREY . 7
(Fhon pallod In) (P ,[
& :
REPORT OF SERVICE ABROAD
T0: | -
Oifice of Persunnel, Traunsactions and Beceords Branch, 5tatuc Bection
NAME
SERIAL NO.
Lagy Fe89T MIOOLE
f N
! - TRETRE Y TORS .
. UBE APPROPRIATE SPACE GELOU TO REPOAY DATA FOR CITHER PCS O TOV. INSERT APPEOPRIATE CODE MUMSFE ¢ “CODE” COLUMM .
: TO DESICNATE BMETHEN SUBMISSIGH 18 OF BABIC DATA, CORRECTION, OF CANCELLATION (One only). REPORT GATES 8Y USING
T § THE nuMnge FOR YHE mOmTW, AwD LASY YO DIGITS OwLY SO YEAS. SEFER YO OFJ MO, 8. REVISED. .
: ’ PCS DATES OF SERVICE '
ABRIVAL /9 ! CEPARTUSE 0/8 TYRE 9F DATA 8:: cmiIny
wanTH ,.».:_‘: 'rx‘n}(ﬂn:v:_ »5‘«' A ,.v_'_.“_, VL ses (Sesic) MV"‘»?IA .0‘“,':1.. 277
28.29 | 2r.38 | 29-%% | 31-82 | 33.34 | 35.39 | 3 . coesentivm 3/ TAEL 4563
/ B o CANCELLATION -
3 oon - e
¢ T - 7z i
. d4/ 17 61 e Y7y BV ar
. ‘ TOY DATES OF SLHYICE .
ARRIVAL 0/3 OEPARTUREL O/8 TYPE £F DATA 3;’: saepd8) *
wowTH [+ DAV vra® wouve oar vean €568 onLY ' £o¢
2 . DY (Becic) p
29.26 | 27.28 | 10-30 (. 91.32 | 33.34 | 35-968 | & . conngstice 37 28]39 46-42
« G CANCRLLATION
s OFFICE OF PERSOHMEL G%f OHLY ~ PUNCH AREA
SOURCE DOCLMERT ARG CINTIFICATION
TRAVEL VOUCHER DIEFATEH
CABLE . / ZUTY STAYQS AR Uil &HG AYY!"?QDA)'CE REPLIY
CTHER (Specify)
TS OCUMENT 1DENTITICAT 108 e, - pAiinint GATE/RCRIGD R A
—
, 3/ L
REIMARKS .. N R
PRLPANIO 9¥ BIPI6F AMRITATLE ON ABRYE GATA CLATIFILH CORRICT, SASED ofiGs I7ussf
seo CuuTION OSCUmwInt Gogymiat CITED
£ & & DEVISIOS, £Y80. oafl TGN AT
- Chey 3/ DS
i€ & ¥ lyristen B L
THIS REPORY WILL BE FILED 19 THE QFFICE OF PLRIOHNIL
18 THE INDIVIDUAL®S OFFICIAL PEZRICHHEL FOLOER
te-309

FO8M i’us‘a osduiEf: PRAVISUS SECREY

9-67 (L2 LY)
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CONFIDENTIAL
(When Filled In)

I herzty acknowlodgoe that I havo road a
of Handboek 20-L, Fmployoq Cenduet, dated 7
infomation Vrochure for PC3 v turmnzus, day,

nd undorstand the contenta

October 1963, and 1.

u

P&fly 1961‘.

e AQS? 2oV b6

Daty

o WO .8

[543

Ua ss

CONFITEHTIAL
{When Filled In)
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SECHET |
(¥hen Filled In) \
19 Doogaber 1966
|
MEMORANDUM FOR: ’
THROUGH : Head of {3 Cnreer Bervice
SUBJECT t DNotification of Designation as a Participant

in the CIA Retirement and Disability System

. 1. I have determined that you mect the criteria outlined
in HR 20-50 for designation as & participant in the CIA Retire-
ment and Disubility‘siafan. our des ;gnation as & participant
vas meda effective 966. .

2. You are hereby notified of your right to appeal this
@etion to-the Diractor of Central Intelligence as specified in
HR 20~-50. BSuch appeal munst be received in the Office of the
Divector not later than 30 calender Jeys from the date of tals

memorandum .
A~
)
/7

»rLt D. Dchola
DJreﬂtor of Personnal

SECRET
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VERIFIED RECORD OF OVERSEAS SERVICE

HULBER FOR TrE wiwtm,

YSE APPROPRIAYE SPACE BELOW TO ARIPORT DATA FOR CITHER PCS OR TOV.
TO DEBIGHATE WNRETSER SUBMISSION #3 OF BASIC DATA, CORACCTION, OR CANCILLAYION (One only). REPQORT DATES BY USING THE

ARD LASY Y®O DIGITS Ouly FOR YEAR,

10: !
Office of Tersonnel, Statistical Reporting Branch, ROOM 5 E _2506 Headquarters
EMPLOYEE SERIAL AC. NAME CF CNPLOVEE OF F 1CE/COMPONENT
Lasy Flasy L35:1:18
-6 (Peint) v-2a 2828

' INSTRUCT 10NS

148CRT APPROPAIATE CODE NUMDER IW “CODE® COLuUMN

/' RS DATES OF REwyCE
TYPE OF Tata V7 ARRIVAL DEPARYURE COUNTRY oMY
Lopg .40"'“ Davy ¥tan wouts bav YiaR * 40- 42
t . P¢% (Basic) A
. 27 28-29 0.3 - 4.3 3¢.37 -
5 . commECTion 8.2 3 1 32-33 | 34.3% 38- 99 i
9 . CANCELLATIOW

: » i ¥ e

: I 1 od] o |y e 37

TOY DATES CF SERVICE

TYPL 47 DaTa DEPARTURE HLTURRN AREA(S) ouMET

L1 LUL AL Bav YEaR LIARE] DAy YEAR ° 2

. 40.-4

2 . Toy {(Basic) 27 2028 30- 31 32-93 | 34.83 | 36.37 38.39
4 . CORPECTION
8 . CAMCELLATION
SOURCE OF RECORD DOCUMENT
g UG Tl R e
PonkcElL o ] Lot
b e e = e e e o enn « + +n e s e e e e e+ 1 mm s nrme 4 enn < o L n e e ot 21 e 22 orenm s e = = v e %+ e o e
£H6LE !Xl DUTY 3TATUS CR TIME AwD ATTENDAMCE REPOAT
£\

OTHER (Speciiy}

DOCUVENT DARTE/PERIOD

DOCUMENT IDENT CFERATION NO.
. s/as = glowlie
FEMARKS
. N REFINT ANNOTATED O A50VE OATA YEAIFIED CORRECT, BASEZD UPON SOURCE
PREPARED J% x SOURCE LOCUMENT BECUMENT CITED
¢ 8L Divigias DATE SI6N
Wic & 7 Divisiay /O//'-ijb(
-
Foqs LEE POETROGY e
10- 64 lus‘a isevaze, SECRET ek B wotomane £a-t0)

(Prmayredig wnd dnmuianes |
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¢@hon Fifbed fn)

TRAVEL AGREEMENT BY STAFF EMPLOYEES ASSIGNED &0 PERMANEXNT
DUTY STATION OUTSIDE CONTINENTAL UNITED STATES
1. In sccordance with the policy of the Central Intelligence
Agency, I agree to serve outside the continental United States & mini-

wum tour of . 2 Years from the date of my arrival at wy

permanent post of duty, unlegs said tour is sooner terminated by the
Govermment for its convenience, or 1t 1is terminated by the Ageﬁéy for
circumstances that are considered by 1t to be beyond my control.
2, Tt 18 understood and agreed that if I terminatleo? reasons
" within my control in less than 12 months from the da£e of arrival‘at
said post, I shall reimburae CIA for all travel expenses, 1nbiuding
storage and per dicﬁ, ineurred in the transporting of wyself, my Jderend-
entg, my household and personal effects and my automnobile to my perma-
nent post of duty, and shali pay all return travel and transportaticn
expenges Lo the nited States.
3. TH 4 forther understood and agreed whed 1T torwinale o0

reasong Wwithin my control subsequent to the twelfih wonth bub prior to

the cospieticn of my tour of duty, I shall pay all return expenses for

the traevel ani 4ransportation of myself, wy dependents, wy household

and perscnal effccts and my automobile ta the United States.

WITHRESS:

B,

vy “-p Vs <7
Date: N /i3y LA

Foru mo. Q)@ Siriacii rosw 4t 8- 104 CONFIDENMTIAL o

r FES 88 gugcw 13 0BOTLEITE.
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23 MAR 1966

MEMORANDUM FOR: Hecad, Clandestine Services Career Service

SUBJECT : Notification of Approval of
Quality Step Increase »

i, I-am pleased to send to you the attached
official notification of th<‘.* approval of the Quality Step
Increase which you recommaended for this emnployee,

2, As this award is designed to encouraye
vxcellence by recognining and rewarding the employca,

may 1 ask that you arrvange to have this Quality Step

Increase presented al an uppropriate cerermony,

LTAmett D, weEnols
Director of Personnel

GaH 1
Eggle frd faey g 0mlls
Py

RPN
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! 29 MAR 1366
VL JIORANDUM FOR: ) - ’ ' :
IBIRCD : Guality Step Increase :
1. I wng pleased to leurn that you have been pranted ¢
s wuality Step Inerease. Such a redognitlon is proof of the o ) I
high ecteenm in which you arc held by your supeivisors in the B
Claadsstine Services. -
’ 2. Pleagse eccept my personal best wishes. I am cone
fident thal your future eerformunce will be of o continuing :
rlon o aqualtty,
. [OAE ST S On I R 1) T £ X
Depuby Directoy for Ilans :
. N
3
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P
j : o 4 LR 1956
? MEMORANDUM .FOR: Deputy Director for Plans - -
ATTENTION: DDP/OP .
- SUBJECT: - Rejuest {or Quality Step Increase ’
| ; for| | GS-09

1. Cm the bgsis .of the information presented below, it is recommended
; that a Quality_smp Increase be appreved for| [ - ’ e

b 2 entered on duv with thie Agcncy in Apx'il 1952 as a GS-03-
: Records and File Clerk assigned to RID. Since that time has
served as. a Records Analyst at Headquarters,
and sifce 1961 in the Central Registry Section of the i [
i _ is 37 years old and has been in grade as 1 GS=UYBICo 1958,

3. _exccptmnal performance is described by the

Station as follows:

A, 15 auw on his sccorulloue oy Chicl of the
Station Registry. This untt iz located at and andles
all corréspondence for all Station clements.” In view of the fact that :
; the Station is located| |a great :
deal of regponsibility is givento o ensurc that action
0 responsibility on incoming c:zblgsLmﬁﬂy—gnd properly assigned,
: dispatches are correctly reuted and processged, correspondence {rom .
. othier local military agencies is corvectly analyzed and routed, the .
: twice-a~day courier system is functioning effectively, and the Station
flexowriter is rapidly churning out piciority dispatch traffic,

‘“"”’“f‘"““""” “TUTUMR,  The Registry is presently composed of si plovees in L

"+ addition tol who is Chief of this unit, 1IX_‘lm-l_'-‘.ny_“h]dm:s .
.an exemplary job in supervising these employces with the result . . '
that the Station Registry is a smooth and well-functioning unit,

L1050 aR]

/ . N CRE]- 31 3T RN SN
! ‘ ’ b XTI L)

[0 E Tl I ]

v e PO

o Al
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"C. In addition to his normal duties,[—_%] is constantly
thinking of ways to increase the efficiency of the Station Keglstry,
and to be of greater assistance to the Station as a whole, Scveral of
his ideas have been adopted by the Station with a resulting increase
in effectivencss, His positive approach to all problems end his
cheerfulness and willingness to perform any task have benefited
both the Station and the Agency,

"D.. In view of ldemqnstrqted; ability to provide
leadership to the Station RCFIstry unit, his positive dpproach to

the solution of the many problems which daily besct this unit,
it is strongly recommended that he be promoted from GS=-01 to

G3$-10 at the carliest opportunity, "'

B has c_on_ﬁni;-bd, to perform. in.an over-all "Strong"™

mannér as indicated in his Tecent fitness repart. He recently planned
-ahd ‘effectively implemented the move of the Cable Secretariat from one
location to another, In a dispatch, dated 22 November 1965, the present
Chief of Station, [ Btated, "There is little I can add to my prede-

_cessorls recommendation, dated 9 November 1964, for promotion of

He is performing his duties as Chief of the Station
Registry with -efficiency and dispatch, e is a strong supe ir who
constantly strives to achieve the maximum economy in the use of his
persennel and materials, ™

8, Consideration haa heen given to the aranting of an Honor and

A Guality St t&)[::;}i’m in this pavticular cage it appears that
a Quality Step Inckense is more appropriate,

*

<& filliam E.«&biby >
Chigf, Far East Division

APPROVAL RECOMMENDED:

< [SEY T L Mn}‘n”
LRI Y 1994

Secredary, €S Panel Section C Date

3

338939
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SUBJECT:. Request for Quality Step Increase
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1. 1In accordance with the policy of the Central Intelligence

Agency, I sgree to serve outside ﬁhe'continental United statea & npini-- -

mam tour of, Twenty-four “°“t§§om the date of my arrival at wy

perwanent post of duty, ‘unless said tour is sooner terminated by the

Govgrument for 1tqvcoqvenience, or 1t is terminated by the Agency for . -

circumstances that are conaideréd-by‘it’tb be beyond my contrbi.i

2. It 19 understood and agreed that if I terminate for reagonsg
vitﬂin my control 1n leua than 12 months from the date of arrival at
ssid post, I shall retmburse EIA for all travel expenses, 1nc1ud1nga
storage and per diem, incurred inﬂ£hé:t;ahpp6;t1hg of myaelf, my depend-

ents, my household and’persohal»effécts aﬁd*my autofobile to my perma-

';nent post of duty, ahd shall pay‘élL return travel and transportation ]

expenses to the United States.

3.‘ It is further understood and agreed that if I tcrminatc for

reaqons within my control subsequent to *he twelfth month but pzior to

«

‘ the ccmpletlon of uy tour of dpﬁy, I shull pay all return expenses for

the t{avel and transportation of‘myself, my dependents, my household

- and personal effects and my automobile to the United States, ®
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CONF IDENTIAL g

(Bhen Filled fn)

TRAVEL AGREEMENT BY STAFF EMFLOYEES AQ"ICNED ™ PERMANLNT
DUTY TATION OUTSIDE CONTINENTAL UNITED STATES

1. 1In accordance with the policy cf the Ccntral Intclligence

Agency, I agree to gerve outeide thc contincntal United States a mini-

mum tour of Mf@m the date of my arrivnl at my -

Vpermnnedt'post 6fuﬂuty,.un1eaé said~tour is sooner terﬁinated by‘thé
Government tor its convcniencc, or it is terminated by thc Agency for

' circum%tancea that are conaidered by it to be bcyond my control, |

L -é,‘ It is: underutood and ugreed that 1f I tenminate for rea#ons rf

f w!thin =y control 1n 1cun than 12 months fTom the dato of urrival at -
said post, I shall rcimburae CIA for ull txuvel expcnoco, 1nc1uding
atora5e and ‘per diem,. incurred 1n the tranfpoxting of mynelf, my depend-

ents, my household and peraonal effegta and my antomobile to my perma-

nent post of duty; and shall pay oll ruturn travel and trunnportntion
expénsex to the‘Unitéd States, - -

3. It is further tmderstodd:and Agreed thnti{f I‘términatc for
reasons within my:cqgtroi subseéﬁent té‘the tvelfth month but prior to

the completion .of wy tour of duty, I snall pay all return ekpenées for

the travel an& *rnnsportation of mySnlx, my depc"d‘nts, my household

2

and personal. effects and ny autumobilc to the United btntcs.

WITHESS:

VI Sl LRI N CONFIDENTIAL

tay

e -




I '34;..‘_;_;“;;::1[;&

A
! -
: i
é : |
: - © 29 Hovemser 1956
_ Station wishoed to oxpress L1ts appreciation to— -
J S % € most dilirent performanes of . duty duriny hic rrcn*

TDY héro, his hi'-m'/ cooporative uttitude ond nbove ..xU., his ertreme

cegernecs ‘to rot i job done well fmd e,{poditiouslv.
l ° .

I—t wag 1:ir;-e,l:, i th hisa hr-l Lh:' i >mt,ion was able . to
acreon nnd p_rocoz'«a the volwninous matorial which nocdod 40 ho hanildd
in ordor Lo esteblich. coord;m‘rr«l and Intogp ‘“.ted x-c‘cor! ond filc
mintemmco v.xtm.

nll [:]ututirm ovmfﬂ conneetod with the work of thefdY

Ll

the reoponaibllities of thelr wselined w..,lv Thelr pleagant munner,

avt sugpostiong, thele oxcelleat coasporation and untirtay wfforts

to complate more than the initially ostinuted wovlkload, all erosted

a moatl fovornble imrossion wh.eh rc[‘lncts much eradit not only oo

the toan mombord themuolves but on Lhe X nrds Intovation Tranch
ell, e

Team momhers uehe Ln,wc.,.,od and pretificd by the enrdrness with widch
thoy aosisted vith details and kelped with problems that wore outside:

R
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CENTRAL INTELLIGENCE AGENCY

2430 £ GTRERT NW,
. WASHINGTON 28,.D.C.

‘Date 23 July '1951{

Dear

' 1. This 10 to notify you that the United States Covernmént, as reps
resented by the Central Intelligenca Agancy, has e.ccepted. your employmeng .
.effective 25 April 1954 .. - .

'

Poeitions I.0.

Bage Salary: . Cim5 LA535,00 V

2. You will be: - S

: a, Entn)ed to annuél and sick loa.ve in accordance vith Civll
8ervice Comlasica rules and regulationa, or such other provisions
of law or regulations as may be establiahed in lieu thereof. :

b. Roimburpﬂd or travel expenses in accordanne with CIA Regu-
-lations or gtanderdized Governmnnt Traval Fegulatione, a8, amonded.

"¢, If stetiémed cutaids continental United ‘States, eranted auch
monetary allowanﬂaa a3 are prasurited by CIA Regulaticna.

3. As a ccndlticn of your employment by ths Central Intelligoence
Agency, you are mubjéct to eassignment to toure of duty at poats outsids .
the continental United States. Zach time you ars go sssighed, unless
othorwige spocified in ad7ance by 0IA; you will bs requirsd to remain at
thd poat to which sosignzd for a period of 2b monthg from the date of ar-
rival thereat; unless EOfner t:arsferred, reasaigned or separated for rea-
pons beyond your contrsl, If you wish to' return to the United States for
personal reasona during trz:i perisd, 8ll travel and transportation coots
incident to such return w.*L Lo borns bJ /ou, y‘th no expense to the

Government,

b, 1f thia emnlon;snt ig for assignmant to an o"eraeaa post it 1s
underetood and agreed £hot, urlees carlier geparated for reasone bevond
your control, you will rezsin in Government gervice for 12 months after
your arrival at your first overseas post, and if you viclate this agree-
ment, any woney expemled b/ ike United 3tates on nccount of your travel
and the transportatién ¢f your I::adiate fanily and housshold goods will
be conaldered a debt dis to tke United States,

5, Emplojmsnt is cornditioned upon satisfactory cqnﬁletion of the

training courses jrescribed by CIA and sslisfectory performance of duty

for a total pericd of iz montha fren date of employzent. In the event
/2 ’ :




)

either trainins or perfoi'mx;ce of duf;y ié deemed ’\bmsatiafactory by 'CIA',
you will be offered other types of employment if avuilable, or your em~
ployment. will be texu‘lmted : _

6. Your appointment is for such time as your gervices may be re-

guired and funds are available for the work of CIA.
will be given you by procsdure aimilar 170 that provided by Civil Service

.“.m‘;ﬂl:'

Hotice of termination . .. . e

rules and regulations.

L T P S

{

Official authorized to aign lethers of
&ppOintil} te

I accept the adbove agreemant as a con- ,
dition of my employment by CIA. B

- &3 O,wé:,o'f

ﬁ!ﬁ{)loyes Date o

Foram No. o
© . 51-104
June 1948 ?

sl
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8. Tnf '0:,(0!’"!6 AGENMCY SPOMBURED lﬂl\ﬁ‘ﬂc‘ PROGARAMD MAVE BLIW CXAPLATMED- M

S48 A8I8CIE6 SMPLOVESS uou:nn ass0ctatIod (uxin:é OTEAL BEMLFIT OF OwAWS

y (11114 I‘Il'l'lhlll'lﬂl l“.l’a.l'.. E:d‘l."." tusyRancs

6. ITINERARY (To bo complieted oaip led

Lv7 a/aM QMJ{

{
¢

§ AM ROW PARTICIPATING, OF WOULD LIRE TO PARTICIPATE s YWE FOLLOWING INSURANCE FROGRAMSY

5.
) R : 1 eeoucrions autwomizen. |
TYPE OF rm.g‘cv pum;'o ‘:.“0' HAVE »Pouc_v NUMBER - LACH PAY PERIOD : Chgn PaID ‘
LA | V- TR ITH R AT, é'f’ F oo, P
Al TS Qpal V| I T ) A g j,y“
!
’1 " o b - «
// CSIGHATURT i
6. i DO WOT ELECT TO PARTICIPATE IN ANY OF THE BTATED INSURAWCE PROGRAMS:. ° - .
SIGHATURE . . ' N

P. LMPLOYEE INTE

uca;_4

(4.4 3]
FTCRRTURE

g
S A Bignatyae

8. REMARKS: (74 oo

Vhen coapleted, ths originad of thie Fform showid be forwardod to F92D lor lnéqrporo“on ip tde saployse‘e afticial

persoanel foldes. The copyp ohould bo forwseded to CPB for retention jn CPB filee.

roan Bo. 37"90 . 3 ) . ) ) 7Y
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STANDARD FOIM B (rmasrD ausust e
PIDMULOATED RY CIVIL STAVICY COWUIESION
FLOEARY, N MARAR,

‘APPOINTHENT AFFIDAVITS

IMPORTANT.—Before smnng to these appointment affidavits, you shoukd tmd and undcratand tho
aftached information {or appomtee L .

A BT ' _ o k{nsh_l_r_x-g_;_t:gr.x.!_ D.C.

----- e --4 . &vuud:v-l;;) . . mdw .

- do solemnly eweex-—{er—a(ﬁrr:i) that-—

- A OATH OF OFFICE

‘ I will support and-defend the Constxt\mon of the United States against all enemies, foreign and
domestic; that I will bear true faith and allcgiance to the same; that I take this obligation fre€ly

without any mental reservation or purpose dof evasion; that I wnll well and fmthfully discharge t.he o

" duties of the office on which I am about-to énter, SO HELP ME GOD _ ..

B. AfFIBAVlT As T0 SUBVERSIVE ACTIVITY AND AFEILIATION

I am nota Commumst or Fascist.
_that advocutes the overthrow of the Govemment of the- Umtcd States by torcc or vxolcncc or other

Constitution ofvt‘l{c. United States “1do further swedr {or amnn) 1 wxll not o ddvocate, nor will
1 becomie a member of such’ orgamzauon d\mng the pcrxod that I am an _employee of the Fedcral

Government.

C. AFFIDAVIT AS T0 STRlKlNG AGAINST THE FEDERAL GOVERNMENT
I am not engaged in any strike against the Government of the United States and thnt X will riot

80 engage while an employece of the Govcmment 6f the United States; that I am not a member of

" an organization of Government cmploytcs that asserts the right to strike against the Government
of the United States, and that I wxll not, while a Government employee, become a member of such

an organization.
D. AFFIDAVIT AS TO PURCHASE AND SALE OF ﬂFFlGE

I havenot paid, or offered or promised to pay, any money or other thing of vuluc to any peraon,
firm or corporation for the use of influence to procure my appomtmcut ,

1 do not advocate nox: amla mcmber of any orgamzutxon A

 E. AFFIDAVIT AS TO DECLARATION OF APPDINTEE ' .

‘The ghswers given in the Declamtion of Appomtce on the reverse of this form are true and.
correct. -, y o
_é./ A aL : L et

/ (Dct:olmlnm \:[ddé])z s . _ V ¥ wgy
Subscﬁbed and sworn before me this ;-..‘El...?“....,.. day of _“_Ep_g‘ll .............................. ,A.D 19..92
Bt Vashingtes ; ' D.C,

i, g

. 9: ' ’ !SSA.L} IR 1 (S:;uunu&e&'m)

................................ PANNLN LY

L )irad

NOTE -~If tho oath is taken ba{oro a Notary Public the date of expiration «f his commission should.

be shown. io—-sst60-5

NN



DECLARATION OF APPOINTEE .

This form Is to e:ww!ncd before entrance on duty.  Answer all qucst?ons. Any fale statement in this
declarntion will te g;v-u.a for cancellation of application or dwm(unl after appointment. - Lmpersonation is a

criminnl offense and w05 be prmccutcd accordingly.

—mem Leteamt s et itk o Aratad
i
) X B oh. - + . s :
- ' . ‘ B
- ; e . . . )
' . s . N : 2 .
) NﬁlCA?E“YES" oﬂ"‘-’ﬂ"’m:\?éﬂlﬂy PLA‘é'NG s Y{S m 10, SPACE FOR BEYMLED ANSﬂERS w QUHER QUESTIONS
; - Wi FROFER SSUUMN | t] WRITE 4 LT COLUMM RLYDZAS OF ITEMS O Wnikhe CETATLED ANSWIRS APRLY
Lot T ) B \;,.‘\ . - . o | i . o - R ’ f
\ n;ugzv&iuunmq:g«mmmu@yomlpmmsnmu. ﬁq A ¥ T
. 6-ARE YOU AN OFFICIAL Of CMSOVEL S AT STATE TERMITORY, COUNTY, OR I S i veroans .
: BHCIPAITYY g

I¢ your anawoe l{ ~Veu'’, gizo dg‘—au‘!_c}n'liom )0.

7 20 YOU RECEIVE ANY Ak m FRLE AL \NHTED STATES OR DISTRICT OF - . s,
COLUMBIA QUL EPRENT 1, 48 HOTIRERINT ACT OR ANY PENSION QR . Rhnll A g 2 v vt
01"!.! COMPLNIRTICN POR SELAT 307 T TEINIAC, SERVICET. . vvenvrvmnaanas g
ll}nuranmn i3 Vag’" jm s Boeza J0 ranson for ratiremont, .
that ia, ajs, optionsl deshury, or by resson &f volumtary SR, JOTO X ..
of involuniaty soparaters stiav § yeass survice! anatal of .

H retesationt pay, ordd tunder s iwt sericcment act; and rating, comargnneenen ane (S .
i cotisnd fram ubitary oy asoad gervice. . :

. - - T TP nvaeee aee

- 0. SICE VOU FILTD APPUSATIS® #2952 Tl I THIS APPOIN THENT HAVE YOU. ; rievnre e emn e ———— -

. . BN PICAANGED. CR #0082 Szttt UR MSCONDUCT OR LNGATIS] AR AR
v FACEORY SERVIOR FROM ARVE JRATlY e Ty, covarns . wanas

M pour answor is**Yos', &ire fm Janga 20 140 nanie and: addross . raese ek on s v o e e 8 e a8 s s neae pe e e
of soipiyer, daka anJ 1928755 AT pach Casd, x

™ ‘ :
Y H-U’i VOuU BT ARCESTED /00T TrTOCNSS TRAFTIC VIOLATIONS Foft
WRICH sOU WERE FINED L7928 (72U FUAFLITLL COULATLRAL OF 308 .
RLtay Bl ‘IW Fild-O APFULE S0 ERSULIUING IR TethS APPOIHTRLHTY o)

Lisv a7 auih cases under itam 10,

¥ your aaawer is *Yae”,

; B Gisn in asch case: (I3 Fhe daca 5 The natrico of the offonss . n e e rmenenarien
- . < ar siaretion {3) . the neose .wd 27 2o ©f 1he coury, (6) tho R ¢
K g naliy inpaeed, A% ‘aerod Sssposition of the cass. - e barwcurrimreerasanan
B . ’.‘ appainted, yoius rw;r 25 0w s bo takon. X ’
_ . L . D e TT e T
- T : - .- © -~
- : . . " INSTRUCTIONS TO A?PJIR'HNG OFFIGER

foeegning cestificate iz-taads ooy )

- A (h Age I definits age fiemits hove boen oatadiindad fr the pesirion, it shoudd

e eypednttog ellicver brfarr ofomm e

b
sifrming Lo s van el et e e T ¢.;xvﬂmmr'n woukl be in comloreeens o drterimmad thaty spplicent i3 po3 Gutnds T st wege fie appaintment,
wnih }bw Cronl Servive Aoy, d Serwvies Rulvs ind Hegulstiorm el L‘nm uwh deterznntne i1 insts, 198 BRTor LT TG ted b. consumeasted.
acte of Tonehra Peelaining i o 1l . 5 ) 8 Citerensnip ~The appmatag ofuer s tepaants fie observing the
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. STATEMENT OF FEDERAL CIVILIAN AND MILITARY SERYICE ﬂ_g % /e
Yamg [TETEEN : ifirszy : (gigsied N R AT ARG

Pateotina -
2 /ecadé M

v PEDERAL COVELTAN DEAVICE BEGIN WITH THIS RGEMSY aNy KOLLOW §9 W1 71F.0 CHRUNOLOGICAL CROER)
_ o o FROM w TOTAL SERVIC
kgLwey wcATtos ,u. w5, YRe Loa, ] wo, va, £oa.fuo. | v,
__‘_.L._&-._m@ Aot Tl s ) 4 g5 i : ‘ H N
. . . . w L. § ( . i)
HALogad ls 72 @;,‘,.L 2 ARIE S U B EL D) VT 1 g |
» R, o NN T YO >
13 “"g £ GRn” 2205 U 9xpltR. ¢ 11950l J1F)
. , C - o -~ Total Civillen Sorvice V&S| (D] —
1§ RILITARY SERVICE {INCLUDL OALY PERIODS OF ACTING D2.Ty0 20 *07 1871406 TERMINAL LEAVE) X v
’ . Fuii M TOraL SERVICE
BRANCH OF SERVICE . ne,f uh, LD Gaai wd, TR, §oa.fu0, | e,
ey 3170l tevefia] < 194810 &)
T ”.‘.._.7,“’ . ) B % of
[(JLWM' - i ey 98 D] 77 8 INEN
.. SRS R - — q i"’ n
. e Totel Military Sorvice ; . =it

0t CESTIFICATION -

snd Military service {9 complete

! . . . -

swear ( or affirs ) ..
I hereby LSO that the arcre Civi}ia__:.

g g

--- 7 and dgevurdte to tHOTBARE OF B RRiWledy
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: f"’\ rff\'"r
C wu SRITY INFORMATIAY
PERSONNEL QUALIFICATION ggig‘a&mwmns
T Scrial No. | 2. NAME: (lasi) D) (middic) 3 Office

R [F/

{no entry) » l l '

.6, Employmcm Date:’

1. Extent: {circle one)
1. Less than high nchool @ Two years collcge, or less 8. Masters degree

2. High school graduatc 5. Over two years, no degree 9. Doctors degree

3. Trade, Business or 6. &chelor*degrce - - ‘ '
Commercial school 7. Post-graduate study
_graduate . (minqmum 8 sem, hrs.)

4. Date ot Birth ] 5. Sex: gmaie (1) Marital mau!t i“ o
femalc (Z) Nr. Dc-pcnde 7 /7\3 Jw
7. Cltizenship: | 8. Acquu'ed By: (1)_gBirth (2)  Marriage (3) 7] ’Naturnhzalion
_&U.S, : {4y Othcr(ﬁpecnfy)
Othcr v} - Year U, S citizenship acquued if not by birth
SEC I. EDUCATlON ' )

o W e

Z College or Umvera;t' Study.

Name and location, of B Dntcs att'd Yrs Compl | Degree Recd - [Sem
College or Unlvcrsny Ma)or \{inor From §To | Day Night | Title | Date §Hrs
MM . joes 4wl i By aacs o mdla”
< 2 ] [ oy A0 I
ﬁf : — e - 7
. . BAhCOs] . - / addid
S a"-'q_l/»(‘ ugzat Pz I N 1?"./;_4 Jmi?
'z i
id T h B 411[) ] A . Y
3, rade, E mmﬁ.zcxal, and Special gduTraiﬁTng:
. CAttendance Dates .
School From] To | Tot.mo's| Study or Specialization

4, Mxhtary. Intelligence or Investiy alive training (full tire duty as a student in
ch‘ci&h/«’d'&hon!u such as intelligence, communicati onen ardnance disposal,

ete. ) Attendsnce Dates
School From: To. [Tol.mo's} Study or Specialization
B
—_
i
~ R

LTV IR

RSB it

s

e Licd i

S gt
A
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SEC, ll, WORK EXPERIENCE
}. Btate the nature of dutics performed with this organization, starting with

your present position. Approximate dates (month and year) are *-ufhcir‘»_
Use a :nnhnuunnn sheet, if ncccn»..xry. to adequately describe your dut:es,

Frygm %! L Tot. mos. iy ription of Dulxcs*
e il ) 225

-anw&s.-ft.‘)alnry {2 ! :

Otfice 1 / r—/

Position

‘fmc, ‘L L& @ii .

Duty ‘ 'Y y .
- M. Duty Station, , if overuscas; )

Title:

'Fi‘wﬁ .?o T To”t.'r‘nés‘ Dcscnpuon orDuuca'

Cirade _Salary

Offtee
Frosition
Titls:

Duty ] v
Title: . - Duty .’:tauon if oversecas:

Frons To Tét. mos. Dc cnp.xon of Duties.

irade Salary

Offlee . -
Podltion ’ : : S
Titler '

Duaty P
Title: o Thuty Station, if overseas:

Frow To . fot.mas, Description of Duties:

Graitdle Balary

£

Qifice - _ : B
Position o
Title:
DRuty S : . , L .
Titles:. - C o .. . [Duty Station, if overseas:

[ A

“Grade Salary

'»;l": s . - - o
Yo - Te Tot. mos, Dencriplion of Dutics:

D lice

Position
vithe:
Dty

Tutla;

LY WS

§ 0 Thittor "binbiryry +f meiomas

AL M TR0 LR e 13 AR ¢ F)

R

s

HEl B MR Ot

i

(RS aN Yid

l";

Ra i (I

7
z

Y
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.(x -e., paper produ s mfr, public

{ Fr_om _
Classification Grade(if in Federal

g, e PUP . . - LT l-

SEC, II, WORK LXPERILNCE (CONT'D )
Describe your previous work experience in pufficient

2, Previous Employment:

detail to permit full recognition of your qualifications,
experience, Lnt last position first.

Include military work

r_i"romf 2. K00, ot, mo! 8_¥

Classification (;radc if in Federal |

Servicc)&sl-z Salary 2 “O
Number and Class of Employces
Supervised:

4 «}‘ ﬁ“'d LD rirnd. Mg“é"

Exact Tnlc of your position "L, J e g

u‘,{cu‘u,m/‘/ymr 2 ( ﬁ‘ -
Description o Déw e y

Employer

‘Kind of Business or/Brganization

(i.e., paPer products mfr, public
wtitity) ) g . o f Rpsadiirents

e, | Duty Station if overscas:,

Fro “nTo ; Tot. mo's 'l
Classifightion éradeaif in Federal

Bervice) gzs - 2Salary S

“Number and Class of Employees

Supervised:

Employer ; .
Kind of Business or prganization

4 Duty Station u overseas:

Exact Title of your position E o cad, ‘
A CW G&_, -

Description of Duye 8;

‘Tot.mo's

Exact Title of your position .

Description of Duties:

Service) " Salary

Mumber and Class of Employees
Bupervised:

Ermployer

#ind of Business or organization
fi.=., paper products mfir, public

i utility)

Duty Station if overseas:

From - To . Tot. mo's

Classification Grade(if in Federal

Service) Salary

Exact Title of your position

MNumnber and Class of Employee‘s
Supervised:

Description of Duties:

Eraployer

#ind of Business or oryganization
fi.e., paper products mify, pudblic
atility) .

{ Duty Station if overseas:

Frorn To Tot.mo's

iassification Grade(if in Federal

Exunct Title of your position.

Description of Duties:

Service) _ Salary

Number and Class of Employce -
Supervised:

Employer

Kind of Business or organization
{i.e., paper products’'mfr, public

" utility)

Duty Stetion if overseas:

. f;;.m“_...'.k- e R 2.
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v v e e

SEC. II. WORK EXPERIENCE (CONT'D)
3. Special Work Experience: Check any of the following organizations by which
you may have bzen employed.

701 U.S. Secret Service | 24  Alr Force A-2
02" Civil Police . 25" Foreign Economic Admin,

" 03 Military Police © .° 26 Counter Intelligence Corps
04~ U.S. Border Patrol 27 Immigration & Naturalization
05 U.S. Narcotics Squad 28" Strategic Services Unit
06~ FBI : : ' 29~Foreign Service, State Dept,

07 Criminal Investigation Div. 30 _ Central Intelligence Group
21  Office of Naval Intelligence 31 Armed Forces Security Agency

. 227 Office of War Information 32 - Coordinator of Information
i 23 Army G-2 33 Office of Facts & Figures

20" Office of Strategic Services- 34 Board of Economic Warfare

- .

‘3B Federal Communications Comm.

SEG, 1II, FOREIGHN LANGUAGES - .
List below the foreign languages in which you have some competence. Be sure to .
include uncommon rnodern languiges, Check( X} your competence and how acquired.

COMPETENCE . HOW ACQUIRED
e
oy
3
#
]2 -
Oz-g e Lo |24
o1 N R E
. ﬁ'gg*u—c:f % < 129 I
LANGUAGE B la plo Gje T © sl glm BIE
B gle oS H1G mly 2 s kg vlu nib
. ard ¥ - T o, 2,
' .2,350u‘uc‘>—:5 % 212 318 Py o
381y miy vwie alf o = 230 @l gla T
‘ T oabS 010 S8 Wihe o oGk 90 o 2
c bl Zila byl gg e Bedld L PRSI AR

- % I you have checked 'Fluent’ for a lanyuage that has signifirant difference in spoken

and written form {e.g., Arabic), explain your competence heréin

##Specialized Lanjuage Competence: Describe ability to do speciaiized language work
involving vocabularies and terminology in the acientific, enginsering, leleconumuni-
‘ cations, and military fields. List the lunguage with the type of speciality.

SRR AR R § e R N DI B K o oy i ok A P

2
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2. e gamtantd.

PR,

Cacn 5070 ey,

SEC. IV._AREA KNOWLEDGE
1. List below any foreign countries or regions of which you have kno\&lcdge

‘gained as a result of residence, travel or study. Study can mean either
academic study, or study of a foreign country resulting ‘from an mt:‘lllgence,
m\htnry. commercial or professional work assignment.

Manner in Which Knowledge

5

Dates of"
ountry or Region | Residence, Study Was Aquired {check (X) one)
‘ e - Ete. Residence Travel Study
T ol e 7 - 2 AT K [ Cirre,
g v 7/ : p/4
K 54,(4_}., £4r 3O ~ Faseect G L A ( Ay )

W .

"2. Specialized Know[edge of Area
List specialized knowledge of foreign coun:ry such as knowledge of terrain,
coasts and harbors, utilities, railroads, industries, political parties, etec.,

-gained as a result of study or work assignment,

or organization.

Include name of employer -

Country.

I‘ypc of Knowledge

- How and When Gained

UTILIZATION)

SEC V. TYPING AND sTENOGR\PHIC SKILLS (PRESF‘NT

Per Cent of WPM {(Approximate Prefer Assigament
Bkill Time Used |Not Useéd Proficiency} Using Skill Oftener
Typing Loy 8 ® 2. XS I. Yes 2. No
bhorthand | L. 4 2. L . I, Yes 2. No

Bhorthand System: |,

Machine 3.

Specdwriting.

SEC, VI,

LICENSES, HOBBIES,

Manual 2.

SPECIAL QUALIFICATIONS

1. Licenses:. 1

etc.

fication such as tcacl*ers

1ist any licenses or certi~ 2. Hobbies:
piiat, r‘xarme

as sailing, skiing,
other gpecial qualifications,

List any hobbies such
writing, or

SEC, VII

PROFESSIONAL,

AND ATADEMIC HONGRS

you hold membership,

Lis: anv professional or dk.ad(‘r'\ > '>,~aouahonq or honorary Socictiés in which




N amota, umtnss

I ns L

5

SEC. VIII. PUBLICATIONS

List below the type of wriling {(non-fiction; professtrmal or scientific articles,
general interest subjects, current events, etc; fiction: novels, short storics,gtc.)
of any published materials of which you were author or co~-author,

SEC. IX. INVENTIONS
Describe any devices you have invented as to type of work for which intended

and whether patented.

Device ) . ' ] Pat’ente‘d .
‘ (1] VYes 2] No

(i) Yes {2) No

{I) Yes - {¢) DNo

SEC. X. TESTS (Within present ox'ganization)'
Describe below the {ype of tests which you have taken,

Type ot Test ] T Date Taken

SEC, XI. - PHYSICAIL HANDICAPS
List any physical handicaps you may have.

_SEC. XII. OVERSEAS ASSIGNMENT

Are you willing to accept periodic tour of duty overseas?

f (i) 2 year Tour .~ (2} 4 year Tour {3) Notinterested ., ) ]

SEC. XIll, WORK ASSIGNMENT
In view of your total experience and Oducatwn, for what 6.z:s:gm'm:nt do
you think you are bLSt qualified ?

Ccrt. o xﬁm 2_czigy /C‘—L a /z'f-»’;.l ’f?ﬂ (L2

T A e e
. 1

Lk e 8 e




SEC., X1V, MILITARY STATUS

Cysie 8 elu

Present Draft Status )
Have you registered under the Selective Service Act ot 19487 Yes No.

If yes, indicate your present draft classification Af. j-'/

Present Reserve or National Guard Status _
- Do you now have Reserve or National Guard Stnlus ___Yes j-No.

If yes, complete the following. -

1. National Guard

?.._.An' National Guard :

3.7 Active Reserve Status (member of orgamzed umt)

4. lnactive Rescrve Status

Service - AR M V ‘Grade P[:@ Serial Number

Reserve Unit with which currently aftxhated

Service Mobtliza_tion Assignment, if any
‘\ ‘o Poy . .
Location of Servxce Records, xf known

SEC. XV, TRAININC

List the training courses or subjects you have taken in this orgamzation.

Coursc or SubJec_t N _ (fromf Datcs ('to) Hours

SEC. XV’I REMARKS

Use this space to indicate any other quahﬁcatxons you may have which you do

not describe above.

22,

s

DATE_F/pd. /3, ;9572 : SIGNATURE]

7
r 4
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REPORT OF QUALIFICATIONS

e

®WOTE: THig REPORT MUST MOT BE DI SCUSSED WiTh APPLICANT OR EMPLOYEE.

NAME OF [MPLOYF( (OH APPLICANT) ) Tars 0ATL
Loct Clk, 20 December 1951,
i 1] N N
TEST RECORD
PROF ILE
. 1 i 1 2 3 0 A [} ? [)
HOTE: PRINTED BLACK LIHE REPRESENTS MEAN
PLRCENTILE RARBKINGS OF G3-8°S, COLOWED LIWE DIMECTIONS -
REPRESENTS PERCENTILE RANKINGS FOR THIS PAR= 1
TICULAR SUBJECT. CLERICAL s ol X
. R S
. : =
SPELLING *-\/
' SENTENCES
\
\
HuM, ABIL, *
4857, REAS.
: 5PACE REL,
TYFING. SHORTHAND
GHOSS XET Langely 1 2 3 TOT. THME § YERH, REAS.
28 18 10 -
EYALUATION OF EDUCATION AHD EXPER: ENCE
TIPE GF POSITION DUTSTANDIRG SUPERIOR ADEQUATE WEAR INADEQUATL
COUCATION o oo o | (e | 3
DIRECT. EXPERIENCE f o | Ll | et o —
PNDIRECT CXPERIEHLE [ —  — [ = 3
TOUCATION [ {n— ) — 3 |
DIRECT EXPEAIENCE [ s § R o | [ T
IHCIRECT EXPERTEWCE. L) -} 3 [ T
FOUCATION o o e | s {—
. OIRECT EXPERIEHCE - o— 3 c 3
INDIRECT ENPERTEHCE [ [ ] 3 b

QUALIFICATIONS TECANICSAN

FOIM 0., .
Jan 1959 37-76¢

T P S U

R leie oy Sads




R N

‘$ECRETY
{Fhen Psd In) .
- B . L DATE OF REQULBY
REQUEST FOR MEDICAL EVALUATION
. . S : 25 fo-gunt 176
§. POSITION TITLE 4, GRADE

2 MNAME (Larg, Hiest, Bodidis)

- .
Y W .
| RV AP

Reccrdn Admin Officor G5

s—'orLEt. BTSN SRANCHN

XS ARD

§. EMPLOYEE'Q BAT,

6352

7. PURPLEE OF EVALUATION

D PRE.EMPLOVMENT R

[:] ENTRANGE ON DUTY

D Tov sranosy
[:] sp:cmL‘rm\.l‘Nm;
‘ @ ANNUAL!;*"‘%'

[ meranvooure -

E:] FITNESS FOR DUTY

»

[:j MEDICAL RETIREMENT

[(] noesrvov

G OVERSEAS ASSIGNMENT

ETD

BTATION

TOY OR PCS

TYPE OF COVER

NO, OF D(P(NDI&Y‘ O ACCOMPANY

NO. OF DEPENDEINTS' REPORTE OF MEOICAL
MHISTORY ATTALHED

{ | RETURN FROM DVERSEZAD

ETA

STATION .

N’O. OF DEPS

8 OVERZUAS PLANNING EVALUATION {(One block mus? be checked)

D, REQUESTING QFFICEM

| [ ves g /
D o ‘ ) ROOM NO. & BUILDING . | ExT.
. . )H .

el Sy £l

1G, LAOMMENTY

1. REFGAT OF EVALLATION

Annual Exam Completed.

SIGNATURE FOR CoHEF oF meanCaAUSFArF’

OATE

4 O to!}cr) }‘976

l

OMS/PEO

FORM azg UL PEIVIOUS V]
973 EDITIONG

SECRET . £ 2 4 MPDEY CL BY 007622

R T TR



g

SECRET

.
1. nawe (Last, Firel, Middle) A Ia. DATE OF BIRTH 3. omADE
i | GS-10

4. OFFICE. DIvVIBION, amanCe (8¢ Ovessese fpfion sad 8. PROJERE POBITION §, GWPLOVEE FRTEMDION

endating cover ¥ letecal asaidgnment)

-

Records Admégﬂyi%g%c'aiﬁ<?]152

8. PROFOSED POSITION

R

7. PROPOBED BYATION
Records Admin Officer 0699 (09)
¢. Yveq OV COVEW AT WEW §TiTiom : C 10, USTIMATED OATE OF £, NO. OF DEPRuDENTS TO .
’ g pLPARTYRE ACCOMPANY
31 May 1971 -2-
8. € COAN 3 .
Please evaluate for proposed assignment,
No language is required for this position
; ) - .
- L ) . LT
Form 58 attached - e S
) _ . . . Lo . e ’// g
!-1 (RS 3 L7 /
13, DATE OF REQUEST - prEICIaL :s.ngoﬂ WUMDER AND BUILDINO|14. EXTEWSION
8 Mareh 1971 E/Pers 480002 Hq, 71562
7. GFFICE OF mMUDICAL DEAYICED DIGFOSITION
!
18, QFFICE OF SECUAITY DiG’DSIV(O” e
1%, OVERSEAS CANDIDATE afvigw nnn.‘otsios';naa'
- ) P X
CRUALIZIT :Tn 7 L ey BTuE ADRLE
’ [ETERCAE B Ao
54 el 5 AT ;i
REQUEST FOR'PCS OVERSEAS EVALUATION
:?:: zsga :}::1:;:;'0‘“ - SECRET [“““’-’:‘;\:"f:;':’..':‘?‘*“"! 4
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. “h‘ o 4w;
: . SECRET

(gssn pitiod fm)

_ QUALIFICATIONS UPDATE

READ INSTRUCTIONS CARRKFULLY REFORK COMPLETING, T¥YPE OR PRINT, AVOID USING LICHT COLORED INKS

Now thet ?‘unr eualifications are a maller of compuler secord, they must be pe'rfcxﬁ'cixllx updated. Thiv 18 done auto-
matically for much information; Aowerver, some must be obtained directly from you, This form (3 for thal purpuse..

Sectton I must de completed in all cases. You need provide other information only if there have been changes pince
you sadmilled your Form €44f, “Qualifications Supplement to the Personal History Statement,” oF a previvus updale form.
iy 5()«: are in doubt whether (nformation has been previously submiticd, enter it in the appropriate pection. Theé & ned
and datnrd form should be refurned tArouph administrative channels to the File Room, Olﬁce of Perscnnel, Hoom SE-J3
Headgrarters, whether information is added or not. . - R :
Additionally, & qualifications updale may fake place at any time there (s information to be added or changed simply
by compisling and relurning an update form on your inttiative. :

SECTION ¢ . . QIOGRAPHIC 48D POSITION DATA
B0 R
H‘erm 1) ; - : EOUEETTCN
. T " HIGH SCHOOL .
LAY midw SCHMOOL ATYEWOED oo abORESY (Cliy.Fiet0,Country) VEARS ATTENOLS (Pros-Fo) GRADUATE

‘Dvl! Du

COLLEGE OF UwivERSITY STYOY

mAME AND LOCATION OF COLLEGR OR. UMIVERBITY - suaseet YTARS ;mungo otorge | vras |40, 3Ew/g7A.
S Basoe womon FROM-¥O-+ | RECEIVED | #CCEsvEp| WA 8. (Spociiy)
- . e i ) R . . 'q [
cAviveas,ty o € Maayland [Gey4-1ad -~ 1Sem fry
£, .

IF A BRADUATE OCEGRET NAS OULN NOTED ADOVE DHICH REQUIAKD JUBMIGIION OF 4 GRITTEN THESIS, IMDICATE TWE T17LE OF YME
THI$IS and BRIEFLY DESCRIDE 173 LONTENT, . - .

TRADE, COMERCI A, A#D ZPECIAL1ZED STHOOLS

NAME AND ATORESS3 OF gLmQoL SYULY DR SPECIALITAVION FROM T 6o, OF @HGHTHS]E

OTHER NON-AGEHCY FOUCATION OB TEAIHING BOT I1WODICATED ABOVE

NAME AND AQDOESS OF SCHOOL | . sTUDY OB SPECIALIZNTION FRou j34 a0, OF MOHTHS
i,
1. : : .
SECTION 118 N ’ HARITH. STATUS
i. PRESEINT STavus (Slna_lf.unrlinl.}'i:*olcd.bemralnl.{’Avnrced.Armullod.R‘o-alri'-”) SPICIFY
T. NAMWE OF SAOUSE (Last) . - (Flrat) (wididtes (Fairien)
LI ¢ )
a———— ~~ - I3
3. DATE OF BIRTH 4. PLACE ©F giatH (Clty. Jtete Country) b
3. CCCUPATION 4. PHEIENY FMPLOVER . ) e
7o CETIRENSNIP - G. FORMER CIT{2243132143) COUNTRY{1E3} 9. DATE 4.5, LIVIIEHSHIP ACQLIRED
JECTION IV OEPENDENT CHILDREN AND DEPENCEATS OTHER TUAR SPOUSE
. NAami ‘(LA\'H\;{SNH’; BATE AND PLACE OF BiRTH CITHIENSHIP PEOLBNINT ADDHESS
o Glee A
] seaavwe : fmepican
D 00 Y : E R
: D DLLEYE : .
FORM' g vi3 Paavigue ) SECRET f‘____::;‘,',',__,_—' -y N (4-91)
10- €3 4oetioas . H pogacry ™. {0 .

% ﬁf«:vqlvr‘yvyw.‘”' AL ARG TR AN o



PRI

SECRET

(¥hen pitled tn)
OO

SECTION ¥V -~ - 1 . " GEOGRAPMIC ARCA RROWLE0GE AXD FOREIGH TRAVEL .
4 ' R AnNOBLEDOE ACQUIBED BV LifCR (#]
HaM{ OF REGICN 1 TYPE OF SPECHALIZED nNatEs OF TRAVE DATE & PLACE U g = Pypy
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L CONFIDENTIAL g
” SECURITY APPROVAL

Dote: 26 Harch 1952

10: chief, Perronnal Divielon Your Reference: y.3007A

FROM: Chief, Security Diriszion

Case Number: ;y115
SUBJECT: |

1. 7This is to advigs you of security action in the subject case se fndicoted

below:

7] Security approval is granted the pubject person for eccess to classified
information.

[ . . ¥

() Provisional clesrsnce for full duty with CIA is granted under the provisions
of Paragraph D ¢f Aegulation 10-9 which provides for & tomporary appoint-
ment pending completion of full security investigation. ’

D'r'né ‘Director of Central Intelligencé has granted a provisfonal clearance .
for full duty wits CJA under the provisions  of Faragraph H of Regulation
-3, . .

2. Unle;sa the subjecs person cnters on duty within ‘60 days from the above
date, this approval becores invalid. - : '

3.

Bubfect 1z to b2 polrypraphed as part of the HOD pmccdurc;m

o CONFIDENTIAL : ' g
Fgan 10 ’ .

JoL Ag5i I8 t31

2.

IR aﬁ/:?“'-’f"-—"}&_é’_‘.“,_"’- il




T T CONFIDENTIAL -

) . : STCURITY GUFQRMATION :
' INTERCFFICE MEMORANDUM
Lata: 29 Feb, 1952
T0: Cnief, Persorse2 iivicion :

FROM: Chief, Sszusisy yivieion

fgern ezt Lo, 1i=2007=4

BUBJECT:

1. Reference iz msde to your request for securicsy clessrancs of the subjeet

f’ person who is beizg =ir.2idered fur employment iz tie fgllowing poaition File Clerk,
05-2, Ob RI, Pros, & F«t,, Washington, D. C,
f is is 1o 24yise you of the foullowing sesu risy action:

a.C::] Frovisional mecurity clearance is gFEEI84 (o [ermit subjest’s
. - employment or 3 temporary basis I{n the folluwing sres or in the following

: cepacity:

g This 2lesrance ia granted upon the condition tnat subject: . 1. not
b . have aceseszs 290 clussifled material; 2. . nut Lave accens L Becurs areus;

f . 3, not be ixgued a badge or credsntisl; 4. 5ot reprozent himszlf as &

CIA employes; znd 9, .
than indiczsed sbove,

b. (]
should now
completion
questod lSﬁi' 4
Seeret.  If zuzl:

- vistonal clezrazoce

e [ guriens 4

b3
tion requiricg zzcess t

not be assigned to any usclessified duziea_achsr

zmm-zhecks have boen completed cn this perscn. . Arrsnpementa
e iz bylycuv office fur-an ingerview-in-this Dlvisiocn., ~Upon
[ A pluen Lo the re-

<
s interviow further considerszsion will be
1
i

v

\3

[N

2
j .
arance for secess to informztion elaanifisd no higher than

h4s not entered on-duty under » previcusly granted pro-
the interview uuould be arra“;»i ufenr enzr:nce on duty,

ﬂcurity upprovod for 'e:zarary niment t0 a posi-

b Al eTs j

l‘)
c inrormation ulussiffté no' Ligher than Sceret,
uld be sdviasd of this secu«

GfPi=3iz1s of the unﬁlaying otfice ghs
y Puture supervisors with

rity limizzcivn and ghould be inat"ucted 2 zuprl
advice a3 o <ze limitatlon 80 as to inmire continued gomgligncs,

[

Zezerity 2ction to effest tull spgraval is 2oncinuing and your
office . rzceivo adviceo of full clesrzrnese upun sampletion of thidg
asction. Toma rzeeipt of full scourity ¢lezrance, e prescnt Jimicasicn
will te razﬁ: ded and aupexvxso"J ahuuld e wdviped aceardingly.

3. '; 4 . i,,f .
VA QPR GrY.
J’ v

15 AN

Pt

‘i
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16: Chisf, PersonhelDivision
FROM: Chief, Security Division

SUBJECT:

1.

2.

I U

Secret.

RRCE RN

P PE

a0 1,
Juh 1931 7

CONFIDERT AL
BI0I g pi
INTERGFFICE MEMIRAXOUN

Request Ho. H«3007

Reference is made to your request
.person who is being considered for employue:.

~ This is to advise you of the follo.*:g security actlon.

capacity:

_ This clearance is granted upaz

have access to classified naterxsl-,a

3 not be issued a badge or credent
CIA employee; and 5.

- than iqdicated above.

not be assigned

thig person.
»riew in this Division. ~
a:ion will be given to the re-

b. [::] Name-checks have been compl

should ndw be wade by your office for

. . completion of this interview further cox
§A : quested Limited cleurance for access to
If subject has not entered on
visional clearance the interview should

fu

c.[] Subject ia security a“pxov
tion requiring scdess to informstion

O‘P: ials of the employing o
ation and should be instruw
udv!ce,ae to the limitation sc as

Security acticn to effec
office will vraeceive advice of v
Upon rece‘y’ of 'Lll s
will ve rescinded anc

security clearanca.or the subject
= the following position:

a.CE:J Frovisional’ securlty cleara ane -s granted to permiz subject’s
employment on & temporary basis in the

D Street Pool.

ming area or in the following

condition, that subject:
zot hive access to secure areas;
not represent himself as a
H any unclassffied duties-other

Aréaﬂpements

r 8 previocusly granted pro-
ed ufter entrance on duty.

opary arpointment to a posi-
no highsr. than Secret.

should be advised of this secu~
supply future supervisors with
w continusd comrpliance.

sreroval ia continuing ond your
e upon completion of this

, ‘ths present limitotion
vised accerdingly.
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