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THE 901 SYSTEM

Respissioﬁ: Annex B of -C}-mpter iII_, CSHB 707171: 27 October 1966 ‘
1. INTRODUCTION - ..

"The 201 system provides a method for identifying a person of specific in-
terest to the Operations Directorate and for controlling and filing all pertinent
information about that person. The system also provides a means for identifying

~ subjects of 201 flles from various categories of information-about them and for
‘producing lisits of 201 personahtxes ‘according to those categores. On]y a relas
: hvely small numbgr of personalities indexedare of-sufficient interest to justify
openinga 201 .dossier. These-are normally. sub;ects\gf""extenswe reporting and
€I mveshganon prospectwe agents and sourceg; er

) bers *of ‘groups and organi-.
-zations of contmumg target mterest, or (sﬁB)ect on-: hom_ a volume of corre- o

“The prmcmal features\ of the '201-_system are:

. The 201 Number: a urﬁqﬁé numbér‘ i.e., 201-1234567, assigned to each
1nd1v1dual in the system to serve as identifying file number f01 reporting on that
individual. : : :

‘b. The 201 Domer. the ofﬁcxal file- comammo the 201 opemn ¢ form (F orm
831) and all biographic repomnrf on and 1eFer°nces to 'the mdmdm.., ie, pc,f- -
: sonal hbtory, current status, and prmpects._‘.u S e

.. The Master 201 Record a’ machine *ecord Uenerated by the opening of
901 fxle This record produces the mas*er 201 reference for.the Main Index and*
stores,t per*::.lent nformqhon whmh r"rm/ I.U:er be 1etr1eved fm specml lmhnog. .

d Main I-ndc;‘c
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4. CONTENTS OF THE DOSSIER

" Information about a 201 personahty should be filed or cross‘leferencéd mto

his dossier. When additional mformatlon is discovered om a 201 subject through

a name trace or otber process, ie., review of predecessor documents, it must

be consolidated into his personahtv dossxer See DOJ /0 20 for consolmahori
N procedures

Matenal W’thg is fﬂed in the d0551er mcludes but is not hrmted to-' |
201 Personahty Fxle Acnon Request ( Form 831)

b Bzocrranh‘c mformatmn mcludma photoo’raphs fmrrerprmts, and
harqwrltmd samples

"w c Personal Record Questxonnaue Parts I and"

',/ h. Copy of contract and’ termination papers.

“. 1. Secrecy agreement.
Y

,: Ao‘ent Duty Status Report
k Trammcf and evaluatxon

e 1. SGSWIRL report.

m. Newspaper clippincs‘.

n. Any i intormation, whlch helps prov1de a better understand ng- of the

subject and our mtcrest in hzm this’ ma./ 1'1clude operaﬁonql repor ing. -

\I‘\I\TTENA\CE OF 901 DOSSIERS

- The ZOI personality dossxer contams in document date ‘order pape“s

have been made a part of the Central Reﬂorda _' e which
i articles

-

thcH 0
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2. Purging =~ - B |

‘ Purging a 201 dossier is tlxe-responsib@lity of the desk . officer. It Tequires .
« discrimination in. recoghizing«-ope'rationa]ly useful material, rather than the
simple distinction between official and unofficial. papers; it will therefore take
“plave under -the supervision of a Records Officer, Purging should be. done
periodically. A 201 dossier being forwarded to Central F iles for retention should

be purged. A 201 dossier should be purged of the following: - - .
({"'documént-. e

3
Iy .

(1) Dupﬁéate‘materﬁgl,' ie., _ex.act'; co‘py( s);-:o'f:

~~ {2) Name trace form ('Form‘ -‘362_:')' unless it "_h%is_beén the basis for E E [ -
the opening, L R R ' -
- (3) All absts; :

RS bea
AANNLETD

. e (4) All ,docpménft"restz:ic io

nfz_idfi_'ée:s (Form 18843._:;;, o _
(5) The. disseminated “version® 6f;_p<_)'sit1‘\'fé'jiﬂnAt'{eI;I‘igehc':Q i'nf‘o_r'mati_'or; iF
-+ acopy of the rawreportis contained in the 201 file; th

: e ‘dis‘seminatib_nriumber oL
~ then must be transferred to the first page of the raw report. - | ,

'( 6) Routing slips, routinig and ‘record sheets (Form 610) and dispatch Y
.cover sheets unless there are remarks such as coordinations or comments.
(7} Fecord copy documents which only repeat substantive information
contained in - other documents in the file; 4

; authorization fqr'clestmction is
by the Records Officer, : :

( 8) Top Secret documents are not to be re
farwarded to Central Files; the document must be downgraded for retention

in the 201 dossier. To downgrade a Top - Secret document, ‘an authorized
' officer in the originating office or ‘the Records Officer having jurisdiction -
" over the contents of the material must possess Top Secret classification
-~authority, If the document cannot be downgraded the file shovuld'be»retained
- at the desk or the copy of the TS document should be vemoved, retained
in a desk TS file or forwarded to the Top Segret-Control Officer, and 4 Do
cross-reference shest (Form 867) placed in- fgg giving the loeation = -

tained in a 201 dossier

o fof the TS document. -~ e

Dl

-b. Maintenance Proced,)

SR (9). Deferred do'._crrtlléxent s
S e e : . " ' L \\..

Lof

7 (1) All materal in a 201 dossier. will ha filed i

: n document date order.
In the case of document attachments which hay

€ been classified iato a 201

26.2
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. name ')Ol 1f one exists or . converted"to the tru‘

~ has been purged by'th

S
0 \‘,

SECRET

dossxer and seoarated from the bas1c document by the asswnment of a slash
number, the attachment will be fxled by the date of the basic document.

(2) Deferred documents w111 not be filed in a 201 doa51er. 1f they are
to be retzined in the ‘dossier they should-be sent to IP/ RMS for classxﬁcatxon ‘
into that IG‘ : : '

_ (3} Fisld index cards ’held by some- desks) and. afea desk catds-may"'
" be retained in ‘the 201 as part ‘of a consohdahon procedu:e These cards- -
\should be mounted on a full-size sheet of paper for thnu in *he 201.-

(4) A 201 dossxer prewously opened on a person who becomes a staff
' employee and which contains Record Copy. documents will' be restricted-to .
- the ISG/DIP unless the desk retains the restnctton The dossxel should be’
. closed 1f there are no Beco:d Copy documents in it e

(a) A 901 opened in pseudonym should be\éo}lsohdated mto the tru
na e ;

(6) Field and duphcat ; 'shadow) 201 fﬂes‘no loncer of active mterest‘; :

should be 1nc0rporat£‘ to the official 201 . aftet the duplicate material

to that 201 by the Ané.l,ms Section - (IP/A\I)

(7) Aay document thh a predecessor orgam'iahon cover sheet or an
OPC (Office of Policy Coordination) cover sheet from the Archives and
Disposition Section (IP/ARD) must be retumed to IP/ARD for processing
to the 201.

~ (8) Desk memoranda (with or \Vlthout a document source number)
containing substantive or derogatory information on the sub]ect of the 201
should be sent to IP/AN to be classified offlcmlly 1nto the 201 fﬂe.

(9) An Attachment which should be separated from 1ts basic document
for inclusion in a 201 personality dossier will be forw‘nded with the basxc'
S docu:nent to IP/A\T for processing into the 201. : '

(10) To retain the PJL RYB L\T or KAPOK sensmuty of a document '
remaining in a 201 dossier being retired to Central Files, place that document .~

in an envelope sealed with black tape (see DOI 70-17). Any RYBAT, Pa&L,
or KAPOK document sent to Central Files not in a black-taped-envelope will

' antomqttc(dly be handled as desensitized. r’& bhd‘“.F aped eavelope may con-

tain only one document and must be flled i el nological order within the
file. If there are numerous documents. oF thxs tvoe tbe desk officer may black-
tape the entire dossier rathe\r' han 1ndxwdual documents {see DOI 70-10).

sk offxcer and the remammrJr mformatxon classu'ted :

68
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7 Black-taped dossiers .or dossiers. with. blac'lﬁ;tapéd .'docufr';ent_‘s? will . be .

handled as restricted dossiers. -

. %

. Routing and Record Shest with the notation shown below. .. . o

O uwcassiFier  CT DORMMCCCO) conmmenmiAL - [ secaer e
' . ROUTING ANO RECORD SHEET ' '

SUBECT:  [Qanmmly - e e e . ia
S e TRANSMITTAL OF INACTIVE 201 DOSSIERS T e

Py N T g N B : DTUSOR | Ha, -

-

TOh (Offuor dossprontins,  room < mosw, . vl . . bame .

. o;g&c:{‘s COmmETS pg-\-u'ﬁm Commont o thow o wham
N S . Sl I B L e Y T '\‘\: o T et “ d

N S - T
— |{Por’giidanaé. see CSHR 70151, .
v Cﬁz}pter'lII;‘_’ Asnex B.) - to a

o7 1PfRates o
- GC-52 - .

T T

3 A% Volume(s) #_ . . of volume(s)
.(.’:'\K?;ﬂ‘ -4 AR :
A} 1 Y of 201~ - . .

. DYy \ }\4} - . T . .

AN

& : [T} Restricted Dosster
. {Attach Porm 2021 to
Dossier) 3 .

L o ] o : [T} Non-Restricted Dossler

For $plit Chargs Dossisrs:

R T T g B ALY documents prior to
. . S . . . R Zdate;

12: - . _. = K forvarled to 12/Filss, CALL

>ouments after
13, . E . . . - (date]_

§ desk.
B —— :

QL. BY: Cusart

anr sos SEREY [T COMFIDEMTIAL [ [HFMaL L] uncLassiFizn

:

' (11) An iﬁaétiv_e '_ 201 d0531er or an :inactive.‘ yélﬁmé of a. Iaége ‘.20,1 -
" v.-.dossier on permanent charge: should be -returned to Central Files under a
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6. 201 DOSSIER CHARGES - ., .

A 201 dossier may be kept on’ permanent charge at the desk during any
period of active interest. If the dossier is transferred to another desk, the desk
officer who is transferring the dossier mast notify. Central Files of: the transfer,
Central Files will then send the Notice of Transfer of Document or File Account-
ability (Form 2977) to-the new action desk officer. e Co

2

CONFIDENTIAL * = . ©

T (%hen Pitled in)

NOTICE OF TRANSFER OF DOCUMENT OR FILE ACCOUATABILITY -

. . .
TO: havge | - |Badsz TCOMPORENT ROOM Tues £XT.
. - e T . -

. ‘Tais 45 to notify you that accountability” ffile
_below has been transferred. to youw by: v ¥

. e
T TN -
_‘che}__vg'ﬂ‘o/\:wumgg‘f{(,s.)\ \}%S/or

- Accordingly, IP's records now reflsgt )b%& t ian. " Please contact IP/Files, - -
TExt. 4362, 1f you have any que e“%‘é\ es\ﬂ, g /this transfer.”" = . . - o
O L :
BaATE CHARTE

3YMBOL & MumsEn| poc, DaTe. .08 1. rerm. REQ.- 1O .-
oo FRANSFER | on vewe

sussger Of REQUEST . . .Flléﬁ\k\\;"éy goc.

TOINZI77 sk resvions errioas

CONFIDENTIAL - e s oonn} .

The new action desk officer ‘must then fill' out a 201 Personality’ File Action -
Bequest (Form 813) to change the action desk designation to insure that the:
+201 personality will be included in the Headguarters ‘and fiéld'r'nach.i.n'e:lisé{ngs" :
. for his compoagent. A T

7. RESTRICTED DOSSIERS

“a. Access to a
“desk-or placing it Hn

(1.):_"1"}1-3.' dossxermaybe restricted by..checki

Box+2 . en the
- Personality File Action Request (Form 851) when t

he file"is openad. -
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12y The doséi'erixﬁiéy.be féstriéted b} hbldind it on perrna.ﬁent‘cha..rge; 7

. from Central Files. (Note: To maintain the restriction of a dossier being
'retumed to Central lees for retention, a File Restrlcncn Notme (Form
2021) must accompany the doss1er)

- (3) The dossier may be restricted and held in Central Fﬂes by sub-
“.mittng a File Restnctmn Nonce (I*orm 2021)

e CONFIDENTIAL

‘{When Fitled In)

" TO QATE IneTiALS i . "
oc.52 TURD DR6. | .. o . FILE RESTRICTION NOTICE
T5/500 , :
6C-k0  TUBE ET-4

AC"}.’I_OH»DESK: IL To' rest*ict a. ile, comnlete SﬁcL.ion A- (signature of R 0. not

IO R -7 necessary).- .
’ " 2. - To remove a restriction, complete Saction B (R Q signa,.urev :
: .necnssary) _ L S
. A
SEOTTON A .'(,N_”\/_“\” P - 3
FEQ_-:{J.C': T8 \P e ccu.mry_ or. non- count‘”_,r ccde number See CSI 70-28)
EISTRICTED BYA LN ‘\/- e
o \,‘ T _ tmangd
COMPONENT: : — Date:
SECTION 3 ' :
REMCVE RESTRICTION (AJI’HORTZED BY) R.0. No.
CRPCNENT: . Date:

oM agg 435NN ) CONFIDENTIAL [ er msomrcluvcorsm |

b Access to a 1esmctef{ doosxer located in Central F ﬂes is nmxt°d to’ the .
..personnel of the restricting clesk or persons authorized by that desk. Any request

for the charge of a restricted dossier or any document within ‘a restricted dossier

held in Central Files will be forwarded with the entire dossier and a ‘multiple-
5 rou*ed cover sheet to the’ restricting ‘desk. Thlb desk may then forward the file -
to the requester or- deny thc, rﬂquest and rntum the ooas‘er to Cen“ml Fxles The,

desk will notify. “he reouestcf ofa demal

.C. Anyone requeshnd a restrxcted dossxer .or

desk by Cemr’zl Files.

‘ iment thnm a. restncted
dossxer perm'mendy or temporanly ch'xrved to “a'’desk; will . be referred to that.
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8. REQUESTS FOR INFORMATION ON- 201 PERSONALITIES

. The Automated Index Section -(IP/AIS) -will provxde the: Identxty of the ' ..
‘subject of a 201 number unless. .the .201 file is restncted m which case the '
requester ‘will be referred. to Ehe re®ricting desk. . .

IP/AIS will also provide the 701 number asswned to a name, unless the 201
file is restricted, -or state that there is no 201 number assxgned Requesters should: . .
supply identifving information whenever. avaxlable for each name subrmtted

"Requests pertaining to fxve or fewer names or numbers may he made by -
telephone by calling the IP/AIS red line extension; IP/AIS will ‘provide the
information by return caH to <he requester’s extension as listed in the Badge . ..

. Table. Requests for more than five names or numbers must be- listed and sent
L 'b) tube or courier to IP/AIS IP/AIS wa replj by retum maxl '

0. 201 DOSSIER CA\ICELLATION o

A 201 fxle m'ly be nuthonzed for cancellahon by a Records Offxcer after
" appropriate coordination. The file should be forwarded .to IP/RMS which will |
destroy the folder and the cards leading to it and: w1H remove the name and -
number from machine lists: Any Record Copy document contained in the folder
will be reclassified to another a appropriate: file or sent to the Destruction Umt
(IP/DU) as directed by the desl\ Records Offxcer

)

"10. 201 MACHINE LISTINGS

Machine listings provide field stations and Headquarters desks with names
and 201 numbers in the requester’s particular geographic or functional area of-
:'mtexest If a component wishes to exclude.a sensitive 201 personality from its.
falphabetic, numerie, aad cryptonym listings, this’ may be done when opening .
. the 201 or later by a 201 amendment.. On the 201 Personality File Action Request: -
- (Form 831) leave the country of locatxon (Box 15) and interest desk (Box 16)
“blank, use the non-country code 900 in the action hok (Box 14) and. indicate
_ Dermanent charge to the responsible desk. The only listing which will include the =
- 201 number s the TP/201 record for the Vnm Diecords program. 201 listings  are "~ -
o C:'.tegorized zls 's-tdz:.d rd or nonstandard and: as schec‘uled or specml :

a. Star(la, el ’mr*nr

d base‘d on'a componenm
Act n_ D sk, “Cormtrv:‘m uomtxo*1 and “Interest
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' ‘. A]phabehcal by\

: \umencal leadma to a surname*

su namez leadmrr to a 201 number~ E

: Alphabencal by ngen name leadmg toa ‘201 number' i
. Alphabetzcal by cryptonyrn Ieadmg to a 201 number- :

NumeriCaI;‘ leading to"ancryptonym.”:'

DOHB 70-1-1.
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FUl A CHINA
201 SURNAME ALPHA LIST
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AH standard listings are cumulatwe previous edmons must. be destroyed '
upon receipt of current edmons. Thése listings are by their very.nature extremely
sensitive compﬂahons of mformahon and must be gwen every posmble safeguard :

- b Non-Standard us*mcrs L =,.;;‘:_-

Based on one or *vore of the follomnv selechon cntena

(l) Coun"'y of location

(2).01 ec odes oeg:t.mzahon and/or mtelhvence akflhanon)
(3) anzenshp [

[(4) Year of birth ( plus or minus a given number of years)

(5) Occupa on. . - - ,_.__'::, . ’ e . ._

These selection criteria may ‘be used smgjy or in combmatlons For e‘:ample

‘& user Could obtain a list of all 201 personahhes who have: been asswned the»:

OI code of XX or codes of XX XY or XZ, -'201 personahty Jist could also be

prod <ed of all persons. who w.relborn i Cermany between the years 1915

~and 1920, avith. the-occupation: oomputer ‘specialist;, who ‘dre noy' citizeéns ¢f-the

~United States, located in Mexico, and who had been asswned the ol ‘code AA?
" Note however that the listing would contain’ only those personalities with an -
OI code ‘AA. Those personahnes with ‘an - OI ¢ode other. than AA and those .. . >~
_with no OI codeé. would be excluded. The requester could however ask .that =

persons who have not been assigned an OI code also be included. Note also

that when retrieving lists based on occupation, the listing will be only as specific |
as the occupation code (Attachment 1). The occupation code for a courier =
_covers only a documented courier. Some ‘occupation ‘codes cover more than one
‘occupation. For example, the occupation code CRAF covers those who practice -
some trade or manual occupation, i.e., carpenters; bricklayers, painters, mechanics -
“.and elecmcmns Ifa list is requested for electricians, all others in this categocy *
\HE be mcluc.ec in-the printoiit. Thesé .non-standard “listings - miy be’ sortéd.

: Lranged) '1ccord.n=' to any, but not more Lhan three, of the fcdlowxmT Le/wm d

‘bumam- :

_G'ven name

1*’9 of blrtb

DOHB 70-1-1 -
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R hstmvfs for Headquarters and.the field; for changes in periodic, listings; angd for’

"Sorts" ¢an-be made thhm sorts. For example 201 persomhtxes may be sorted .- - .
- alphdbeucally by surname svithin OI codes for given countries of location.: <+ . -

QOl.codes womd be hsted twice.- ", . E S, -

-Records \/Ianaaemem Offzcer.

. DOHB 70-1-1
CHAPTER III, ANNEX B
\ WNEX

3
oy

R 15 November 1974

Because two OI codes may be hsted for each personahty, those names w1th two

c.- Sched’u ed Listings. o -  B

Stan d an 3\ nen- s;and&d ILstm s prmted semnnnua]ly

o d Speaal merrs

' Unschednled, usually non- standard listings produced on a one time basis
in response to spﬁcxal operanonal requxrements : :

Requ?ot for Lwtmvs

All'requeats for. standard or non- standard. alphabetlcal and numencal 20_1-.»:'

information 6n the 201 machine list system should be made to ‘the’ component'

26.10
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O\iATIC 201 DOSSIER OPE\IH\GS

Note: 201 files will be opened auto
.gories of peop’e.

maucally hy IP/ A\I oa the followmc cate-

-

i

a. Diplomats. with rank Of TnIT secretary or above.

- b. \hhtary attaches and assistant military attaches.  ~qQ = .

-C Intelhﬂence officers of thsg

(Pnor to ogenmv of aDOl filé chéckiv "tl___rv_vl"dr.‘_conr_eet spelling
“ . ofnaipe and addmonal bmodmp}nc data,)- 27 L S

nd thé' [ﬁfeliigénce'

N
Q.

All positively identified {nqpﬁbers 0
Services. Voo

iitclligenée-Ser*ice~'. o

b AH nosxtn e’y 1d°nufled members of th

national or provincial levels and

Communist Perty officials on
ont organizations. Do not open -

¢ C
OITICTaTS OT 1) ,ommumst Party tr
unless there SSrTeasT o date of birth given.

Al m?mbers of the Secunty Sen'lce of the

~

3. Cuba

ntolhdence semce empLoyces (DSE DGI) o

A diplomand shoul J Le mc:m‘;' d as the. briﬁhating B
- GITCE WIUT CI/:F’ a'l\vws mreated as the secg vy oPhce of 111terc~,t '

o) 1ht'u y ﬂtmches

€ x\ss'istmit military attaches

Idm‘t fied intellizon

'.’
L
<

Ly
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5. Nor*h Vietnam “
All dlplomats and NFLSV (PRC) otftcmls stahoned abroad

e v'v:

6. USS R

_a. 51’ Soviets asswned PCS to an official representauoxml mstallatlon ie.,
embassy, consulate, commercial representahon nahonal airline (Aeroﬂot)
_ office, news mecha office. : Sl

b. Aﬂ Soviets qsswned PCS to the Umted \’atxons in I\ew YorI\ Pa.m Ceneva
and\Lenrn e © ) S e

e Audxo techmc1ans, after coor dmahon w1th_ SE desk concemed

'brmd fora

.}-Stucents who will be studymz,"
: of hwner ]earmm7 o
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| _ “ It brings the fﬂes on. .
these parsona.htles h.to the CS records - stera. A single number, -
.b. ’ 201 -1 23458 is asmgned to each rson, and a dossier controlled

sua,tu.s and nrospects, Once the

__futyure reporting on the mdnq__ f“ :

— other 1cif=vmfy1ng datg.,«\ [ .=.~" -t
: tions and headqm rs desks keep booL*

'__fa mfr m thexr t:tr‘abuia::eograpmc or L

t tnat the 201 machine listings shouid in-
of persons. of operational interest-bacause. of'their
cozmectﬂorz mth { target group BT o*gamza*lnn even though thers’ mpy
not be suffici 71‘% information or bcef’nlc interest {o. w::‘r_“’ant opening: .. .
2. Zl-e..,._;u COmn: 7 ) ’"UMS ar:: CO"L.Q:'T-”V‘__ o
vith tnﬂvacv"vu;es of ChDB.I} ez s vef'- rﬂen e

H . //’ .

actions.

1 partxcmaw-g,‘
r the control

ohd 003ec+1v38 (ﬁ‘l e smqted b fu:ms
stations :3-Lo-date hst :s Mtt:umng mform.mo

);:, ".l

"_) *
E UC:
'"'31
(D
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of the Cuban desk on the ‘dramatis personae. In addition to 201 per- ...
.. sonalities, such lists. should contain the names :}nd identifying data . [
‘of persons who should be kept track of, althouoh th°y may only be of . o
‘tangential mterest or on whom there may be fttie ‘Or no- data'other S
tha.n that g,wnn in the hstmg 1tself : S

- 'yet avallabla to reqmre the opemng of ‘

| file may be asszgned numbers R
' f‘of the fOLowmg type but m the same T

riegs
Ve \\\\\\\\\

gum'n IDN numbars a.re no\t T‘S fﬂe nu:::aberu.,_,_”_mz :

. 5. A_n,__zm -code_-;numb TS are -=asSigne_d_. by RID atheadguarters; ™ <
-~ either upon receipt of E6rm 831, or of a field dispatch. ¥ a dispatch
is written about a pergonality not yet in the system, 2 201 number for
it may be requesteg(j imply by writing unde:v he;.dquarters fllo number . {
in the dispatch form as f0110w3' - SR ‘ T

o M T T e o e omn e T e G D At S 4t et S o

w e Disp tch Symbol and 1 No. -
S ‘{YZA 12345

i Headquarters File Mo, ==

" 6 TJ‘?P numbers-are 'i.:,éi'med bj‘ "?J.D at’ }
¢ of stations or d28%3
m3 Wlthln Lﬁ 2b ;>
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~ 7  Stations or branches often are concerned wit h pe onalities
v not of general CS concern. Files on these may be kept'in any desired =~ B
order. Should such personahtles become of generay CS mLerest SR
they must be brought into the 201 system. ° TR




14-00000

'Informahon Anozrt Subyect

10 OI Codes

DOHB 70- l 1
CI"IAPTI’LR II1, ANNEX B

L 15 November 1974

<a

0002 CROIX, WILLIAM PENOLETON L@
1}—! SEX X 003 12 APR 26 . OB GERM, BERL ‘Py@
SzaY ‘0CC PHARMACIS @

L“ AACD-12345, 20 JUN 53 OCC COBE eHmm
L."Bur_"r RECENTLY ATTENDED THE SEVENTEENTH ANNUAL -
oth.\zcz OF THE INTERNATIONAL ASSQCIATION OF . CHEMISTS . A
AND FUARMACISTS HELD IN MUNICH, GERMANY FROM 22 THROUGH . = - . sue.
29 CCTO3ER. . )

" 201-0032671% —{5)
TYPE NAME T—'—-—-,—O
OI CODES AA xx—@

RCD DATE 53

130 NOv 70 008335355

1 Sequence I\umber and ﬁame
Sex and Date of Birth -

. szensmp

. Place of Rirth

2

3

4

5. Occupatio:;x
8. ’Occui:ation_ Code
, v

. Text

Document Refere-:ce Data Croup

8. ‘301 Number -~ -

-9, x\ame Type Indxcator

11. Record Date (year only)

i

i

BB 4RI R N,
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v e. O Code: a two letter symbol used . in conjunction with the. 201 per-
sonality records in the 201 system to record the association of an individual

with organizations or activities of operational interest. OI codes cover intelli- -

gence and .security service affiliation, whether staff or agent, or known or
suspect, as well as activities of DDO -interest. T here are two categones of OI
codea for use by components: : :

(1) general ' OI codes (Attachment 4)

{2) OI codes assi cfned to a specxﬁc component for mtelhvem‘e semces
- or other spe"mc ‘organizations. °

Te . - -

A component may request an Ol code be estabhshed by °ubm1ttmcr a mem-v'

orandum to the DDO/R\IO throuvh the component Records \/Ianagement
Offlcer

e when . .the 201 Personality File Action Request (Form 831) is iniitiated (see

¥ 'tt-a Iater daLe by a Form 831 amendment‘

of that service.

f. 201 Machine Lists: produced from the mechanized 201 Index, based on
names or other msnhfymc information of personahhes on whom 201 dossxers
exist.

3. OPENING A 201 DOSSIER

a. General

Tlm opO'an of a 201 dossxer is the L)*Prowaave oi an opemhomﬂ co: 71
- ponent, in coordination with the Information Services Group. An opening creates i

" a master 201 record. Chacges to the master recordt-und the occasional clos ng
of a 201 dossier are ron‘rol'ed jointly by the desks' and 1SG. 201 dossiers may be

- opened on perscns who meet the c*xrdmtr _criteria J?.\, ribed.in Chapter IT of thi is

5

ihandbook swhen ‘there- is. a ‘reasonable €x <pectation that’ adchtlomﬂ m‘o:trmhon- o
will be acquired ‘and filed in'such a dossier. Cenerally dossiers are opered -on -
and pers; -

obe raon “xbont whenm c'nmte»rmteﬂwenc nformi ation is being - repo*t; 5
sons of opcmuomﬂ interest to the Opemuons Directorate, spﬁcu.ca!ly F €
- persons for whom provision; I operational: sznrovak L\L\d_operatxonﬂ appr

Taré recwhstnd (see

\ e

J
Te
A

ey

'

o
Ut

SECRE

A 20] personality rnay be asswned two OI codes An OI code may be assxgned .

pa.awraph 3b below) by fillingin- Box 13"or a code_may be’ asmgned or added-

The 201 swstem has the’ capabxhty'of uproducmﬂ_machme hstmgs of 201_'-
' personalities by OI codes. For’ example, if an OI code has been opened for the o
-security service of a certam country a- hstmo' may be compxled of all. members B

Aception below) ‘201 files are not to be opened on staff’
.~ cmployees, staff agents and most categories of contract employees. Files oa -
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" ments on ISG for automatic 201 openings on certain categones of persons whese »

" tenance Section (IP/RMS). Form 831 Is also used to create or amend the
master 201 record and .201 machme hstmﬂs md ko register tbve-pa_sslgnj'i_'-‘-v

v subfcr“ na.me in: the body of the &apaéh‘
ey .
g bl

7' “.'.Wﬂx open 901 flles da
© b hl/ of tne QesR to're

and on whom no DDO records correspondence exists are not a part of the DDO

persons who are only of local mterest to a fleld stahon or Headquarters desk g
i
records systém and are to be maintained by that unit. Some desks levy require- *

names. appear in incoming dispatches.. These are listed in Attachmeut 2.. 201 .
dossiers should be opened in the followma categones ) . R

[P

{1} Subjects of prowswnal oper°tzonal approvwl and opemnonal ap-
proval requests. However, a file need not be opened when a POA is requested
for perscus being trained for a foreign liaison service and who are oE opera-

g :_honax interest for training purposes- only ' c

{(2) Persons for whom the fxeld requests a 201" opemno'

(3)@»1 FIXT'URE personahnes bonafxde dxplomats of other than' o
i ‘demed area’ countnes in'close assOcmnon thh staff personnel -

‘_,‘_( 4) Subjects of,a.Personal Record Questlonmlre Part I

( 5) Persons on whom a Mam Indet search reve'xls mformamm in fxve'-
or more documents (see DOI 70-20). L '

(6) Subjects of Interagency Source Remster memomnda from LSN/ '
- ISR (opened only by IP/ RMS),

b Requestznb a 201 File- Openmg

‘Headquarters desks, may open-a 201 file by fx‘hna out and submlttmg
a 201 Personality File Action Request (Form 831) to the Records Main-

ment of a cryptonym to a 201 personahty Atta cnmenc 3 consists of sample < .

201 Personahty File Action Requests for openmzﬁn -amending 201s. A" field © ...
staion may rﬂquest the: opening of a-20L (fde\\ 7aviiting 201- in-the Head-~ '
quarters file. or cross-reference box o*x\fhe L&p tch form “and/or after” the, =~
Iepouc‘ request Foxj a ZQl:bpéziih'g't

83

f-)-

OvJU




