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s Dear Mr. Woods:- R T
= — We are enclosing the employee co'p.y of<your .
il retirement action (Form 1150) that you ‘fequested: B
-3 . 04 August 1978, T
5 I . T
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i e ) ) : .
R % T - - ' . // R ‘/
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. . guiding the 435 Directorate personnel who served on . )
. the component ‘teams. Many of you' performed additional ) .
.duties, voluntarily and cheerfully, extending beyond . "
the ten-hour, work day, which kept the task force T i . .
functioning smoothly. .
: T 2. This fxne team effort and your personal ’
H - contribution to it 1§ in the best.tradition of thé
' . Direetorate of Operations., 1 commend you for a job
. well done. - . -
: .- John N. MeHahon-. .
. . 3 L o e e g e
i
,%
%
) ADMINISTRATIVE-INTERNAL USE ONLY
. %.@ ) -
z R . - - -7 !
i .




14-00000

B B
) - P ETrEY ‘
. - CuuHuthM. _
_ 1 AUG ¥78 .
MLMOPANDUM FOR~ Director of ~Pé?§6iu}e.l'-‘ ) : g
e 1 . Kenneth Coxbat . T )
Chief, Retxrcment M‘fairs Divis!on ’ :
chuest for V ’l_untar g -
MR

‘

Jazmes -$; leo‘ds

(ot P T S it v gt

.

3
e
s e L Gt e

" Operations RN LU
ln{omtion Managm& ﬁtg{f_t;’:_.,.‘ )

: Offxcc/umsio'n

- ¢ Date Requdsted _for Rctxrcment; 4 August l9l
¥ ‘ Age at - -that Date . : ) Py . .
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> ) 1S
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[ ez b b L 4 zAusWH
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: Distribution: . :
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~ege .
- & am[m :
S
T Z B




14-00000

TR

9 -

W sty

"l oAy’

coce 210 pervinaA vt (o POAR, EHICUTO [ CODE: O AT SILDTICNE | {FOtA SRECUTIO €O [0 TR SO
OSSN tam o a-n
1O I A T ) ng. - . -
3-8l @ 1300, 1008 Pl 3G -
1438 FOBMION CONTROL QLT ATION 0 UV DT 2 OF ameOval Y DATL APROVID

4%‘-‘&% €S

J0-(4-2) ;Qdf *‘*\f‘“‘

)‘)'3“ %N"suk

'/Jm‘h

R | [ =Tro .

Lasrr

SECRET

- £-2, IMPOET Ct. 8Y:

007822 - -




14-00000 .

110 7 , . L X
Fe LS (vt contaaini uma " L 2.8 R 54 oty
o0t

CODe (D D
Catms -

i
l—&lﬂﬂmuﬂil’lﬂ!m .
mswhmmvm, - - -

. a3 m CONOL CARTFKANON , ! ;’ 4 OF aMsOval . - dan ANROVED
. 10 AUG 1576 23 a1 | - 3 M L ‘
. Via. .
- . : “T ETTR . . .
1152wt rvious ecmom ] ? SECRET ez womer cu o 07622 |




14-00000

U el g R e
-RA8 f, T Rl
- ST T ““loanrmeaso -
. REQUEST FOR PERSONNEL ACTION. .. [ 3.0 1976 |
1S Mg ) Mviiu;’iii‘—nj?li;' ) . S -

|

REGISTRY

ST S DESIONATION CHANCED FROM'DAC TO DCC, . - ~% - . . .. . .0 . x ¥ - ’
l- . . . o I - I L el ~ B ‘,L:'
Y meryen | A

ouft |1 156 CoRr oam ™ . & on subin i § N - e -
= ot ! .4 :

™ T -0 é‘ ™

l L

o SREVTS TITIOE GOVIEREIN Sitnict gauaa jo o WG Ta dans
finad 8 e

: o Naks ANKUTED | Cooe T 7a3 crnsniora

T Gt -
it
. niaibw iw$ LO0U

eg Am e

Statt tax gals

e
Ore SRICUTD <OTe feu arfytan core
: - - Litvee |7 i

—

s

N N [ i o .
-0 H -
13- el o it w0t ey viatyy P w\..-l : R ] ‘
49 PORICH QOWIEOL CHITVKANON ‘\» . [ 98 O amazva ] TATE AFeDVID
L 1976 ;;)/ b Yt / s

a0 gidt ufo = 3 . . 4 .
i / —p - ;
R Sl TH Zheeee O Yoty
(TN v mrvious o . . SECRET C 2 oDty cL by, 007822 ]:91

. - !
’ ro. = I3 - . LN - -y . .
o Y N R ovdes ‘ A
. - - L= . R R



14-00000

I S Xt SAY /20 |
REQUEST FOR mzsom{ﬂ Ac ION o

de¥

13 November 1674

|ﬁﬁuw‘/amtw--xda/ /
010032 HDCD&,JAﬁai 5.

@l ~

3 ignilbi‘iium’ XOE ACTON -

’ b&;z’

5230 012{

:o wmamm

CUiCUR:

HARGARET

SS/SE]: ;za T

&L (I: LIZO&()KD)\. )

oot ‘a.
1-y'n -
wun | ]} :
a FROUS (VLAY SIVTIRIN UENTL e mnw o ol MUl . re ] A5arE 13 dafa .
oot -0 vy 4 - o $GAm BEICUTIC | COOL HO a3 FResOng | 6GRm SRICUEO €00t [vG twdaam coor
1-59 i3 8 YIn) [ 1 -m st
I-GIA2 3 ETRS A R ) LR 2-90 1w H
J- U A R 200 Tl ) Tty : . . i P
44 OF aAPOVM

Jl POSTION CONTEDL cununou

(-18-14

\[R 25 [y 1974

é.)""?"  ge SN l;o [y N

lﬁ°"

HS2 v revious somon

SECRET

2, wrotr cucor, 07822

iﬂl




14-00000

A MEAL MR
% 010032

~ w ““"‘nenx BASE: ?m

qg fcpr{cun‘: _
. g

'

W hea

5 ", SECRET ' Y

Pattod 10} ) -

‘REGU EST FOR PERSONNEL

ACTION 21 August 1973

-2 r«-r(un-rm-um;
HOODS JAHSS S,

rY

P """"""?" Folh fo- 5’&“0‘&7‘ Fini s,
RRASSIGMH‘; -AND DELNA‘HON OP N, 8.C. A.

3 CATOONY Of LaAOTRENT *

__REGULAR.

viov V”O

! 2

i.ubi;iuv»mv‘lc.“""bvo" :
e -Hgsd‘: Autlf.

‘oo - -

z oy~ | -
XX

30 0121 loooz |-

PRI -
~ . o
. o

[C QP: THE CHIEP .
mmmm :am amasm

10 LOCATION OF OPFICIAL STATION

osoms OWENS TEx.scooaa' s

CONCUR:  WILLIAM M, FPLIPPEN (TELECOORD)
- DDP/RECQRDS MGMT OFFICER -

%’coucun POR CIA v.z. }.9‘: AT |
e U chwa;f i

‘

4

I 3 JS T oamvggae
Frich U Isenstmd 0756’5 .,%/,,,

100, SIONATURE OF CAREER SERVICE APPROVING OFFiCER

DATESIONED

$SPACE BILOW FOR EXCLUSIVE VST OF THE OFFICT OF PIRSONNIL e o T

" umop EXEIE

OHIE (O0INE . gnoh | a8 - oy
o0k st ey ot

A(PNA!!Y c (o ¥

3/JNCCS 175042

OAIY OF §ATH |45 OATL OF GRaZE. | 17 OATL-OF UI. ]
O "m0 oa wm . T

DA, YR | wO.-. BA Ve

Q08" " T

1 ugQis 8.
caog

BEX TTYRER mmum mu it sehainion

37, (ORRICTion/ CARCELLATIOR BATa . 13 Stunitys 19 s
Tmewo. |

vala Co0t

"

Tt - | MO (oA TR

£00 0ATA 3

33.-VEY, FEHEORY {38 SERV. (omp parg” | 37. LORS COUP. BATE ") 38

(it Greoty -

N HEUZMMIN ARG '4 &, a0 ummso ;

~fcone _o—m MO, 0A. TR--| MO, -DA.-- VA
- -3
-1 l l l

o/ ind

araty - | Cobt [

=FATH - ] HEAUTH NS CODE

4. _ MIVIOTS GAIUAN GOVERKTENT SIEVICE vk ar, 1.

FDEML IS DA . T - “ _ SIATE 1S sm

(oot 080 FIVOGS SEEVICE .
. 1-E5.26i4x 18 SEkviCE o . -6
186048 B SUNVKE (LSS THAR 3 TEARS) 1-80

KL JORM EXICUTED COOL

| NO TAX ExEMPTIONS | 1CAM EXICUTED cote [eo” m surg
[ L[ mer. codé
190

3-BEAL N SEOVKE (8061 Tias 3 TEALS) s -
XFrr £

43 - roamon cumou C‘li'\!'CA"ON
b

| §:23°0

AR APPROVED

(Flog23

20 1182 32 RIVOUS S0MON

- J: Secrer [awa-iemm | ~ | . )



14-00000

- N - - . _' . _
-~
" gww: .' adieh. or aph e e —— DI g B, b it Mmoot e tm e e Ao .
. ‘ ;
1 Py * ~ {
. ] ’ :
; ) ~ £
i . {
- H
: L]
4 i
- ¥
g O (when l‘illed m) , woET L e T A
T - N - - .
‘ % B TS s = - : ‘ . Tl e e = a4 " Tyt i IR o -._j,.. .
T m ro Fcs nm'um:m ?

M E‘ﬂ'oﬁé‘} 'n DUy 0 if_"_tj'ﬁ DERSTAN 'n:,z» e T Lo

I hereby a.cknewledge that I have rcad and’ understa.nd the conten - ’ ' ’
of Handbook 20=h, ‘Employee’ Conduct, duted 9 July 1970 and “the infor-‘ e .
mation for returneen dated 1 February 1972. ’ . T : T

. (Please Print.) LA T i S '_';f R ; w e
M /Vj/ // &ﬂ?% ol
‘ Signature: e Dat!e K i . o
. ’ - o - \ ) | § . ‘1
! I - T t_ ) ) o . L _,{;" *g IR .

b
R

13 ’ ’ _ : Group 1 - ExeTijed from. - ‘ :
CORFIDENTIAL C_\eutomatIé downgrading :
(When filled {n) . _declassification,

W
/\.
3,
e
N
D Nwy

- - -
. .
ard -
LGN
‘.
.
.
1
K i
- -5 PR
L2 i RS
; - ¥



14-00000

F

A TOF (@ TR

;Jﬂ;?df
;
I
4
!
1

i
?

y,’gr,ﬂ?\\- gy

- -
- - ¢ ‘. L
‘. - . - o~
[ NECo Y e e ——— . . ..

T : . wiasl

. Torrones, \ubrcy F.
Taylor, . Iaul F.
~ Tilberry, Austin S.
.+ Tilton, John S. .
- Trongy e:. Sue Anfv - » .
‘}V11etxuh Stcven T.
Vandav»er,=kobert Je .

Ward, James R. .
Ward, Loretta L. .
Warr°n~ Gaxl :

- Weagraff,
.Whalan._Jam

Wilcox, Rose Mar1e U
‘Williams,- Bruce - Ps
"Williams, ‘Caryl Joyce:
Williams, Edward, Jr.

‘lesen, €arolyn J, . = . .
| B
'Woogs, Jdmes Soa oL
_ ]
VIETNAM (Contract -Employees) -
| |
Baylard Rabert W. - i
| Bias, Louis. . : .
| .
Bolton, William C., Jr..
o Boos, Marvin L.
» Brown, Robert D.
Buckley, William F.
o .Chow, Gary Y. C. ’
| N :
\v) T o
3 . et
B, -3
i -

- Wickham, Bew, Jr.” T o0

17 APR 1973
fb—: i

Certificate of ‘Exceptional
Se.vice (for Vxetnam)

T N . -
- ~ e -
R o 7 -
B
v
. - & - -~ . -
- . B e TR -
¢ B
R
2
‘\4’
x
g
. P ikt SNt L
- e TN R
L

St g, b € bep P

PR3 N '

L



14-00000

, .
- 3 -
- T e, . R PR -
: Y _ SECRET .o
\\ (® hew Fulled To)
- N i DAl FEEPARFD

a

. { :
REQUEST FOR PERSONNEL ACTION

1. SENal rraedls 2 namt :L-w-r-u- Muddle) /
1010032 WOODS JAMES S

)mmoMm . . -{a

o '0.7. 149173

AN AND NECA- -
vioo "'llnu

h
F A '1 py .
2 ’ g gd e, -
i ' e / T oaiye °J/fm« /’Md‘* o :
b . Wooddy 1y 1L m—r« o
’ % Z;-va/.. - - " T )
H 18A. STaaT LS. AN ) DATE SIGNED m mmmuoouma suwc: wnovma orrer DATE SIGNED L
w (o COOLE ' C/E/PERS. / %'/ 73 V2 L 2T L -
i SPACE S6LOW FOR IXCLUSIVE us( I e nisér’c);m
. e [ w-.cv u. gin i - (1 mvm o i [ hein I oar o bum ) A7 om o wgg .
Lo WOMIC | mpeATIC (oot AW MW7 o w. [ moT ek W | w0 e W |
33 /0 Yy 758 £ UR %51? . 3 loal Qolx?d—z 1o</ 173 n210y | 73
428 o gapes PO L[5 RN gATa . [N SPAGATION {1 CORNCTION/URCHIMION OATA- i S wm
) 7 BAr S fstiet Jroge cont o1 Ot [ —Te g o[z oA ¢ 'E 9
oalgs {7y | 81 Bk | I I 5 T Cavenan ol K S |
35 VN AR M IV (0P DATE  ]37.tO%G (049 OATE |38 CARUIE (ATEGDEY " FEGH) /NERLTH INSUSANCE .. {49 soom sHGHET ). .
eeoe < Jma 5. oA, v | m0 oa v |usnwe . Jcoot  |cooe ﬂ{y_‘! Jrtatm e <ot - - — - L v
e e - B e l - “r B R l oY/ nar -f s at5/01 : '
T ’ L : ; - SR TN
“. ST (muAN GOYTIRAENT smm CRUV R FEDERAL TAR OATA “ STATE Tax 0aTa .
coct 390 Feinow UM . <ooe 100a EAICUTID ] COOE. | MO Tak f10rTiONS  |1O%M EAECUTED €001 [no tarfitare coor
162 s3Ld (r et . 108 1-1is - )
2- ESIAE TP (LSS TS 3 VIRES) 1-ud - 1586
1~ 3 UL (k081 THaN’) viags) ) i
{43, POMTCN COPTEOL CHIRICATION ‘2 7 _)) 48 OF arrtOvAl . DATE APRROVED
. 7 ~—r"‘*" P
%/,4/ _ /[./ 2 2/ )
T oA v 14)
eurz 1152 wse ravious toinon SECRET - £:2, meDET L. oy 007622
2y Lo .
+TEB 1673 . . S



14-00000

- —g

[J. uNcLassiFiep USE oy : CONFIDENTIAL
' ROUTING AND RECORD SHEET

SUBJECT, (Opnonal) -
JAMES %0ODS."

D INTERNAL ' 0 SECRET

- -

[E

43,

.

. 14,

‘ {““7

15

l

e SRRSO U

ot 8106552 [ SERET” [ CONFIDERTIAL

. 1ea

0 INTER.JAL
USE ONLY

[ uncassikiep

FROM; exmgion ) - -
O z
S I | » .
e ¥ ; EZPMN_*“ _-‘_‘__Z_'_.,_:«*;_ s

4o l—C/18/PERS :

= 1 R -

: ; |5-CSPS/SOB.GG10. i Z A

| | | Qing 73) tiee

L . i ¥ L

i ~mQP.LE’l_SEQf'J . )Z “. W Ly a’ Yy ; -

Y 10, o - Iz cm&c‘.{/,:,zﬂ(o/w 44?:4/

' ’ b .- 4 ° .

I ool —peir )pt.}.,fgq,‘/ |
1B r Bt -

‘_li: : -i - . :

! : ] ‘ o

E




14-00000

- . 4 - . N
N - SECRET -~ :
- - L (X Aew Lokind la) i
' . OATH PREPASED h
REQUEST FOR PERSONNEL ACTION 15 MARCH 1971
A scrian wussee 1 NAME (L=~ Moddle) i
010032/ WOODS JAMES S
3 Na mgnoo msoumx ACTON . 3 ) 4 -§rncI DAty mmo SR unootvonnnom
REASSIGNM] "AND TRANSFER ) e oy et ]
'ro connnsm‘mx. FUNDS - cs "| 30: | 71| REGULAR’ e
. "oo _; g p » . gg:;wnom' o4 u,qlmd od by (i.' ¥ i K
eee  laterzer | - I AR o
- - T lo mmawmnnm' :
Payiol) |
From: DDP/EUR - L o ’ L .
DEVELOPMENT COMPLEMENT R , o I - A}
N . N 'A . I ) - - : ] . - . - ,g
No Language Required - AT ) - . ; S S
PRA HR 20-171-3(1) {B) NTE Two Yrs ) . : .- ;o ]
: :
) B . —
10A. omr y p&rmc‘ CtaL " " | oat€ sionto 180 snommn o c;uu snvm mwovmc omcu DATESIONED * | R :
¢ s ’ i q j’; —; /./—- . :
- i 4 WILLFORD C TAYL C/E}/I"‘C‘I‘c 8 ) -
ny sé‘ﬂ'c_‘l' ,j_”‘von ixclusive 0§8 o ¥ ¢ S, L
10 action 20 surtor {0 OFTI(E-(OBIXG 70 siimox |20, et | 2e wogres n omou [ ,2"4 nmweyu, 3 Wt of 1
* . o0t €00t MUMIRC . AeAMIC | (OD( -(0o¢ Qg‘ o T | e, - oa YA, | wo. oa WK
. L/ - . . P . . .
20| 10 | #623] vnr) 130533 | S e T !
TR R 3B GHeMN OAIA  PIL SPAMATION [3) (OURKCTION, LAMIATION DaTA of LRI -
.9-;.’. :“ v Cm};tn(x }:ggl— PE BAA (0N Fe T W e L
001271738 45 o Lt ]
35 VAT PRFEREWE |36 siev CORP DATE )3 1omG comp DAY . |38 CAafiw abiGodr - 19 Gl /umm mumu - Qs SuRity Ko
‘feoor-  [o-mom. ¥, DA va. | wO oa. v (a b cont - c60b |8~ 'nm WEALT (RS, COOE. \ . .
Ao X I - I T 7T S RGN R T T N . .
i “fi-n l t l . . b . . ‘,5
a PREVIOUS CLVILIAR GOVEAMRIN) SERVICE U g HoftU TAY 0ATA - la SIATE Ta DTy . i
coot 0-40 HiIVIous SInd oot 1oL EaECUIRD FCODN NQ. TAK TXEMITIONS {1003 C4BCUTED cote jvo taxfiiane coot
1-80 58 12 QIVICE - 1118 , -t t1tmr -
2 SRUT 1% SIRVICE (1033 THAN 3 RASS) 2-pe -0
N - 3—BALAK fw SHRVICE (50N taAw ) VEARS: . X . L . )
. 43, POSITION CONTROL CEATIFICADON  ° — 48, OP apPeOVAl - TARR APPROVID
1 : 577 i
. ' ] K % 1 Q ,
. R ] //,‘,;,(L . ) k- . - B (I ;‘ 5‘:\0 Fq\
3-67 ,152 USE PREVIOUS EOITION L, SE(RET [ Qb "O?fuqb‘z l(' MMJ “ - ”‘r
AR DIl W KATIR -
o 7) L ———r




14-00000

) o, SECRET -
. (@ Avw tnlted ta? . )
= . . . ) \ - OALE PetPantO
- REQUEST FOR PERSONNEL ACTION !
. 2 ) , . i Q02 DECEMBER 1970 | .
fr won m-unv HAME (1 avim b rreem Mudelle) / ] .
010092 = L O0DS_JANES 8 A R .
o variat v AcToN - 4. _techysoant migutstto {4 Canaosy OF IMMOYAUNT - -
: bar.. . viA® . - . ’
voucumm' FUNDS_____ o 12_L13_.L7o . REGULAR. . -
. “lvrow i vioo 7. FNANGIAL ANAnm NO. ! MOALAYtHOMNTY H‘f‘ﬂ y
4 & NS > - i — - CNA 0( “e e . Periousiel )} N
A : o ore 12361288 L - ISR
. ﬁ . Owum owo'umm 0 IOCAW of O"m "Alm

T s T
] 2co=~fSECURI'Nx/
- ¥ ect PAYROLE A('I*

FROM’ DDP/ EUR/FOREIGN FIELD
: LONDON, ENGLAND SLOT# 0254°

,3’0~ /7;'//

v..ynp

17 SAARY.OR SATL T

7 = ls agoa L
R K 2. T

vz

o /)-&d /)//ﬂ/?c:

anitpttn Bamisiat Penmrnd L ” h... L) "\(‘{’) A
[PIRYY It St o .‘ Cuvan \uI-»

: i ?
g * 4 ’ J
. - s s '
f /..:_.;., :,,/, by ) \ P CaS
H /// b,/r ‘
g/ . - :
124, 3 Ut DATE SIGNED 198 swmkg QF CARELR SeRVICE APPROYING omcu OATE 3ICHED
-/ ; / '’ - ‘} P e ot / y
A 3 T 2 1’ 7‘3 [ s 74 '
ITWILLEFQRD ¢, YLOR C/E/PDI‘ L2 LA : i’
‘(’ . SPACI BELOW ron IXCI.USWI Url QF ml OHICI 0! nuso Nll -
g, anow [10 emor . orc coning sk |1 Igm.mr 30, HogIr DA g bk 76 DATE OF GRADE"  [20.° DAIF OF (1t
(oot <ont Nomtiie APHABETIC (oot aosf e oo 'Vz uo.  oa v | mo. ba .
' » s o ae P - t—) ¥ Lt
(¥770t 1 BN ] / 1\2 n) .
A [E] ¢ S| 47972 o 1755303, 0 Qélﬂé’ - - '
d fie  smonig [ smdd P mmnm om i wmnox 33 (BTN CNEATION BaTA e R EORTT
| o e r'mc;‘ Il P A (OB {i T o v | [0 DAIA mw.}z
L1 EN || ]
3% ¥, mirRERGE stV (OMP DATE 37 LONG C(OMP. OATF |38, CARERR CAUGORY N FGU/REMLIN INSUIARCE 40 SOCIAL SFuRiTY 89
coot 0-noxt M0. Tba v | w0 DA va laazaw _  leced coor [o-wamit WEALTH NS, COOR™ -
- A 10 1 al i Tl M Ly 111 -
. 1-n l l l }
a MENOUS GviliaN GOVERNMENT STRVICH Qe e . FEDERAL TAX DATA | “ SIATE TAX DATA
0ot o w0 puvious stevnt (oot +o4m EXECUT0] coot NO. TAX EXIWFIOND | HOBM EXECUTED cove” [ TaafSTane coet
1= X3 $htad 18 stendl (P13 ¢ ) To1ens ’
2. a06AL b MRYHE (LIS THAN 3 TIMES) 1-K0 240,
31010 18 SEEVIE (WORE Tk ) ViALSE .
43 FOSIION CONIROL CERUSICATION /‘“2 - . T [0 or ammova ouz AFPC
. R > 4
) /) 74L ﬁ
Py -— N
. ‘7/ o4 (e’ e
FORM
e Y 152 use mevious eoimon . 2 SECRET 18 mﬂ%’&." mmumJ
B . - P — L D SECLATL! KATI0N




-~ s - | T

1 (@ A btid 1) .
L o fan rFarao "
REQUEST FOR PERSONNEL ACTION . i

- : <0 JANUARY 1971 5
PMRALNGMIE (3 A (Lo iz Meddle) - i . L. . .
010032 _ |- .-wooos JAM_E§_§ \ : A
3 CattGoer ov TROYENT

ot IN"WO'"“MW N

10J_1L JBGULAR

A :_ AL ANALYE 8O 7 § oA AUTRGRTY nw [ n}«
. Poronuel ) V

s .
., /’ . s .
184 SiSNALSA M%‘svm orncia . om SIGNED 138 SIGNATURE OF cmu stRvict Arnovm ORHICER DAt HCNID g ,
3 ‘e s} .. . J
% : > o L
TLLIAM G 20 EY,AC/E/ 2//7/ e A Sy
£ - L . SPACE nu’ v von _cwsw! VST OF THL _oFfict OF nnsouun .
. 19 xriow {20 uiuou n 'iunu (ogiNG n muon 1 iTGe | WDATS [g om ov BT [l MU CFRAGE [ evior -
: (oot y nmnmc B (? (oot ‘ (M_ ‘ " . n, 3, Ba e, [ =} Ga v,
; . s 4 < - . . : ) ,
< 5&1/ radi 7] & /&?7'/*’ . I (’“‘l : I B B I ! : .
’ L 'm Grus i snu_AL n ummm DATA . J3L, SEmmaTion [yr (oRRiCniow. .up(_nunon OAIA W EEC I
[ ) 0. DA, R UL I 1 oot BATAC0E T MO, » y SIS ' :
L ' - - N M A . e .\ -
Yoo - : .
; S B N i /.,zwf/’ —1 | .
. ) ¢ n VIS PRETERONGE. 138 sty CONF DATE 137, (oG COMP DAIL |18 CANSER CiTESORY FEGTY, MEALT IRSLRAM E @ wan umr v
| L. . =1 0O, - | MO, pA w | mo oA e JOAr by’ “Jcooe ‘coot [ g~ wantn nlaihy 3. COOY ) .
beovpme s S Rt [ 1o At e S Tl SRR TRRETRDRS £ V. 72, 1 B SRR DA S0 TR E e - EY EREE R
. . 310 1 } l ] : ~ :
a, PEEVIOUS CIVi(IAR GOVERNBENY SERVICE Qi f o . PRI oA . " LAY M M
B ' ot o w0 rumous.sionet ) ceut 1ot xecuna [ com T I T e D B
110 BELAR D SIVICE, “ 1t} Y .
- B20AT 18 SRR (UESS ToN 3 TEARS) t-at . . Faey J
R 3-8l )ll’n(l {EOR THAN ) ¥iARS) - -
(43, POMTION CONTRCL CERMVICATION o . ey 45, OP APPROVAL ATt AZPROVED .
: T SR Y - - ‘
: : ) - - / 264
: ) — 5 - / -y
‘ ), _ o
. , L O e (A 2
- ] - : 14
3-6) "52 ust rRevious L SECRH 15T n.ncsg‘g*u‘ m]
53 s ~ AU MU v RAT S



A
s

< ahoad

SECRET

I8 bew P ilind 1a)

REQUEST FOR PERSONNEL ACTION '

Sart reprariD

1 EBRUARY 19

1 SRl Mumits

> :
010032

1 NAME (L aat=Pieet = Middile )

S nngma,nnommo

s wmovunovm

v |15 1727

XL e -

7 = :

,Rm,ﬂleﬁ;

L4 'INANC'M AMAA'“ #20,
Cnu ,_)A

12 G_Ll8 -

. X AMNO&"VIC. M‘ [
ye pl y Ofhie of

AN -

10, mmamm

13,8 821

FROY 1234-1183

- ec: Payroll

'-,/L/-'/)ﬁl‘f Ul

" sPACE

ot wra o SO O CAtE Ve TS G ToRSon
il 2 24 g 4 EEAET,

giLow 'Oﬂ IXCLUSIVE DsE . 0' THE 0"!;(0' nasonxu

acticd 128 Lendr a1 > ofind-cobing”
(] y

n ala
(2

Nunlnr

yr‘m‘.u‘uq

{// 7. 247,

b

B e
]

| 750/3]

e WoQURS |8, pATE OF #iTH

.-,‘/1; ,uuuqm; . f”

QATE OF 1

on ;0.  DA; - YR

?_lgr| e

w5, sa. M| w0, oA [N

'.mm -30

BEVIEEAENT ATR

snind  Jyzieer
1=

3. SUAAII0H
< pATE (a0t

31 wmmoazummnm [

BT IO T

Tres. T om0 paA. ",

27€Q. %0.

¢

I I

35 V1L PG u S0V, (Our DAL 1 Kl Caiteoy ».' fegls /isim e Fisas 0. 00 SHURITT %D
jcoge  1oadn w0, va. ve.| w0 ga . i fodsoiw . 1COME . [cOmM Ja-paae. ety b s, COCS | -
15 1%, l . B oy, Tie -1 . - .
14 1. i ' | i i i
K MG (VAN SOvIdkBial SN0 6@ uadar (4 HOURAL 1AX-DATA “ STATE 101 DMK "-°
<ok 200 MENOS HRILL Gk, s thtLunio | coor. HO” 1A% EXEWINONS . | $D8e §ACUTID coce 2o alstan ot
' 1-83 Eatus 28 ugne _ : 13 )
Lo stiea e e qess tuse Yo viaey) 1-50 . 1-o R
*{3-BIAF 1 NG (ORI 11A 3 TEARS) .
43 POSIION CONIBOL CEkTIHCATION 48 OP ApPaOval DAIE APPROVED
. ¥ /7
' . 7 2-)P1]
LN U ALR
. (]
oy 1152 st mevious eoimon SECRET  sases 1asS eI owstazi :
: ASS PE1E5% 1 LAT IO
| _ -




bea wmey

- SECRET. -

(Fhen.Fitied In)

J NAuE oF eNpLOYER (Las T NANE AND RLLATIONSNIFTOF DYPENOLAT® TCLAIM NUMBER

|woobs, JAMES s.. SELF ‘ |70-0961

. - "
E N

There is on file in the Personal Affairs'Branch, Benefits and
Services Diviston, Offfce of Personnel, an Offictal Disability Claim

File on the above named employee {or his dependent*) for an lllnésé,

injury, or death incurred on 6 MAY 1970 .

€
-

. This notice should be filed in the empioyee’s Official Personnel Folder

.

r

as a permanent crosg-reference to the O'fficigl Disability Claim File.

\

OAYE OF NOTICE SIGNATUARE OF A%D REPAESENTATIVE

19 JUNE 1970 | /o/ I L Awsin 1o

~

NOTICE C~ OFFICIAL DISABILITY CLAIl * FILE

,' .

FORM

10-09 1076 vust ratvious toivson. SECREY ta-21-35)
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) M May 1968
S m:uoun.ovu roa. rn Career Mmpmont Commntee

SUBJECT: kocommendnﬂon lor Promoﬂon lor Mr, Jams 8. Woo)d;ﬁg~
ltom6809to(}8-lo N : T R R

b vverelbaane a ey

’ ﬁéuﬂer Beréice &hroughout Vletnam, cabu; aacfetarwz functlonb and . )
e lntelllgem:s raports repreduction. 2ad distribuiléa, in addition to tha' - v
- _ clagsic re. ,gLstry fdnctions normally periozmed by.a station roglstry. S

"Subjoct m smrgoalcbny applied himeelf to Improving procodares S ;
withia his Sectlon and to the cross-tralatag of employsdé vader his e N o
supsrvlalon to provida ﬂanlbmty in hié ‘oparaticas, His offorts in
théso arens boro sralcorus £zult during the receal disturbaaces whea
hiz Section was placed on twobty-lour (24] bour dusy fox saveral wagks.
Durlag this poriod, while operatiag with s roducad stafl and an eves-
lacreasiag workload,  Subjact kept all searvices mra& on.ally eftec-
tlva and o2 a timely hosle with the exf,aﬁtca of ths tia~Toudtry cousler
wrie’ which wors tazarmpt"d Ior a few days by clzcunatances beyond ) - . \
hla moazrol. - :

¢

"Sub_,ecz s 3 dedua:.bad, conscisntiods end jeyal asmplayea. ‘Ha
ls cooperative, swrc!gas im?iaﬁlva in zecompiishing the tasks at -
haad and zangond1 1&?0?32:17 to conmrmrtue ceiticlom, Peysoamslia .- .. & - --e -
= - Hig Bactiod psFfoFm tholy dutlbs iaa f?lcgdl,r. ssurteous and effl- .
cleat manner, .Thols attitude, which i3 sa expa’esaion of ths diraection
récelved, has beaa brought to ths atteation of the writsr en Rurae Fous

occasions by vax-ions Etatloa persoansi,’

T . : SECRET
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= S SECRET
. ‘ 4 March 1968 o
! ‘ - : |
" ioi- - - HENORANDUM FOR: Cief of Statfon . - .ot oagloriol
: SUBJECT . ¢ Rccommendation for Promotion - T
m.aamees,woo&s . . R

P o .
: < M - ,f' e -,»'-

A . 1. It is recommendcd that snbaect  rpe promoted}_
T - . from- GS-09 to. Gs=10,’ Subject hns been with thé ‘Organization
’ sinec April 1952 and. has secrved at Viétnam Station.us: Chie
RI since January 1967. Subject was last~promoted 1n 1958.

o ',;:ﬂ., : u«»z A8 Ohief RI at Vietnnm Staxion, SubJect 1s responsiﬁg BT S

. IR ble foi the supervision ‘of “eleven personnecl engaged"in a " . LT e
' 'highly diversified nctivitics, -all subject to tight schcdu]ing C Co -
and deadlines,” Examples of some of the diversified activitics TS _
for which Subjcct is rcsponsiblc are couricr service throughout . - '
Vletnam, cable sccretariat functions and intelligence reports

Jrcproductton and distribution, in addition té the classic

- rcgistry functions normally performed by a station registry.
3. Subject h1s oncrgctically applicd hxmself to improving T * ..
procedurcs within his Section and to ‘the cross training of “

employecs under his supervisien to provide flexibility in his

operations; His efforts, in these aveas bore welcome fruit ’

during thé recent distulbnncus when his Scetion was placed on
twehty- four (24) hour duty for -several wecks During this
pcriod while opcratin5 with a reduced staff and an ever in-

. e creasing workload, SubJect Xept all scrvices operaticnally )
effective and on a tinely basis with the exception of the in-
country courier runs which were intékrupted for a few days by
gircumstanccs beyond his control, .

- a

4.  Subject is a decdieated, conscicntious and loyal employec,

He is, cooperative, exercises 1n1Liativc in accomplishing the

tasks at hand and responds favorably to constructive criticism, i )

Persofinel in ‘his.Section perform-their dutics in a~iriendly,

courteous aqd ‘efficient manner, Their attitude, which is an
e\prCSbion of tle direction received, has been brought to the
attention of the writer on numerous OCCRbiOﬂN by various Station .

pcrsonnel,

‘""lw.\‘

el . - ‘ |
heay SECRET.
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< I eas
- Cel 3y e
——— N
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* z . i Cre, L : ) i
| §. Subjoct £8'an acl.nov.lodged expcrt in his chesen 1 .
-+ - 7 fieldy He constantly sceks out new methods, equlpmont and - - ke N
T knowledge pertaining to his profession and is furthcring. hm- g
f A3
| . sclf academically through atténdance at the local University . t -
h extension, He has_ the background and drive to provido poton- R
i . PO R P SR
? o
- S
A H . % T 5
! ' : Pl e -
i - ' .
NI £ 72 . 1T S O .
| L ‘Chief, 0SB . . | .
L .CONCUR_ /8/vincent Lockhart . T o
s i Actin;,‘ﬁcputy‘(fhicx of Station ‘ L ) . !
3 - APPROVE: /8/1@1:"1:'* . mmm - ‘
) + Chiel of Station , - . -
SECRET
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Woods, Janes S. - | Louisc A, - wife . - | €6-502
. There is on file in the Benefits and Cquxx‘ézel'i»ng Branch, Benefits and
Services Divislon, Office of Personnel,f an Official DisaBll»ity Claim ) .
. File on the above named eniployee. (or liis dependent*) for an illness,
' - ‘ N o oY ~toher 10865 ‘
injury, or death Incurred on _=° O¢terer 1965
This notice should be filed in the employee’s Official Personnel Folder
s a permanent cross-reference to the Official Disability Claim File.
"DATE OF NOTICE . S1GNATURE OF nsu'nuna?
AT
NOTICE ¥ OFFICIAL DISABILITY CLAIP*. FILE
A R R
:gf:’ fO76 vse rasviaus savveon. - SECRET t4-21-35)
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NAME AND RELATIONSMIP Of OEPENDLNT®

CLAIM NUMBER ) ’

66-148

st-Middle)

Woods, Jemes 8. ’ ‘Wife - Louise As

A L LA 4 .4
NAME OF EMPLOYEE (Las

'

There 15 on file 1n the Benefits and Counséling Branch, Benéfits and
Services Division, Office of Personnel, an Ofﬁc’ial Disability Claim~

File on me above named employee (or his dependent*) for an illnhess, .
' . ' . 26 June 1965 . ..
. injury, or death incurred on-__ . :

I '

This notice should be filed in the employee’s Offictal Personnel Foider

as a permanent cross-reference to the Official Disability Claim File,

.

DATE OF NOTICE SIGNATUAL GF B30 REPRESENTATIVE

7 ayer A \ i .‘\;\pg T lice : i}

1 2% o

NOTICE N"F OFFICIAL DISABILITY CLAI** FILE

ol

P

:—g?:' 076 us« srcvious soiTiON. ‘ SECRET 14- 214380
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-A1’“l>“ ‘ In this connection, Jou hayve been. oelected by your Division, and’ -

(ST

: . S-E<C-R-E-T

s s
t
H

MEMORANDUM FOR: James 8. Woods o S
S VIA - :. Chief, FB T . R

o 1. The problem of etreotxve management of the oporat:onal rooorﬂc
) of the C1andeat.1ne Services 13 -one ‘of our most important respomibnitie,o

authorized by the- Clandestine Serviceo Records Commiittee, to uct ao
Records Orticer tor your ‘componént. Your selection 14 baoed on youy:
proreasional qyalitications,to -carry out K] asnisnment requiring;_n:n
experience, Judgment, and-a knovledge of- the obJectivea or tha Clan~ - -
.- .. .- destiné Services,. A copy ‘of this memorandum ‘wf11 be pla ; T .
TTUTTTTTT ofrictal” personnel folder: to record your nppointment as-. Recorda R A S S
’ Officers ; S L L e S

0 -
. N .
B Iz P

2,. You are to act on behalf of your Divinion or Starf element
in authorizing the destruction of material of no value to the Clendestina
Services in accordance with criteria entablished for this purpose., You
are empoyered to authorize the destruction\of dbocuments and’ index
cards recommended for destruction by other members of your Branch,
end to desznsitize KAPOK and RYBAT mnterial which {8 no longer sensitive
or which ‘has been restricted In error. Yozr gignature will be rocognized
by RID as that of .an officielly appoinied Records Officer.’

Fombe WX N 22 At v s
¢

3. At the meeting of 16 December 1958 -, you were briefed on
the details of your duties as Recorda Offlcer. It is now considered
that ydou will be gble Tully to execute your duties as Records Officer
and thug make o real contribution to tho C8 Hecords Management Program.

o eeme ot s an

WENDELL E. LI
DODP/RMO .

s

. “ce: Personnel Jncket of Addressee

¢

Wty o

POt e

S-E-C-R-E-T ,
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Mo bo. . v' Yos.q |Code [ Mo | Da. | ¥r." [ygs1]Cods N:a Oa.
No:# |1 |50 uscA %03 4 4 | [Noel -joOd el
' PREVIOUS ASSIGNMENT N o I
16P OquMtauona! Darignaticne i o ‘Code | 15. meocomaoﬁ Smbn SmlonCodo
RANCH 3 '
HlLlPPle.S STA”W i ’ . :
| onm SEC- ' ;] 161 J«NILA R.P. .. .. .pisst ..
g -nola [77.. Povition-Tile : T 78. PowionNo, — 19, Som. |90, Eup. Sorias |
vy Lo B .
. Co do L o |- . -
“lfgn .. B . RECORDS :MGMT ANALYST- Lo 3382 RS- 0306.0t
21 GladonSwp 22 Solary Or Rolo 2. 80 .24, Date Of Gradei| 28, PSI Due 26. Appropriation Numbor‘ NN
. '5“30 I | J Mo “Da.  Yr. Yr. B
b1 L' I LT ﬂ 3789 55 06 . o-—-/ [
: - ACTION ‘ : _
; 27, Na'l,iira‘OfAbﬂon Codo | 238. F" Dulo 29. Typs Of Employes Cade '3Q. Separdtion Data’] B
A . Mo, Da. Yo
Promotion j’,d 4 % i Re ulir o
j _ PRESENT ASSIGNMENT ST
3n ngc}nnmuonol Designations Codo 32, Locatlon Of Ofticial Station Stotion Codo
DDE/F3 : ’
| YZ/PEH - Philipoines St 'rion © .
Supnort Broach
A 7L < SWASY)
33 Bogt, kT34, Posiiion Title 35, Position o, 36 Serv. Cup. dorles’ |
Dépt ~ Code e :
Usiid - S
Frgn ~
38, Grode 8 Ston | 39, Sulary Or Rate 40, SO 141, Dato Ot Grado | 42, PSI Due 43, Appropriation Number.
: s . ‘Mo'Da. Yr. { Ma. Da. gy e ’d
0 L s : 7 LASTVT | SIS -5 8-
K y SQ_URCC OF REQUEST . -
A. Roquaftor itlg) C. F t A edB(l t Adnll
'\9:1:1‘ m/?/.;/ {/{wjfz WA r - i e;qv./t:i /f‘:;clc..,: JQﬂC g )‘(“’”‘ jadads
—B‘-”F-Sr Additianal nlom‘guo;{ Cqll (Nama & Telophone £xt) iy 4! g\ ‘fzt
zalle LA"’" ’/';/""‘”" . _!f/ b@b ] -sr“e“.' i
, CLEARANCES — . e
M__(_I_Iga‘mnca . \)3 (oturo ate Cloarance "ana(ura Date
A. Career Boerd | %'z {f 2 7]/ D. Placement
B Pos, Control __ al /s L
C. Clasufication s h&}"-.j 5 _IF. Approved By /'7’:‘?&« ,~1/‘1"é’g/g’ff
Romarks dpenent for . lot o 590 gudmitiad to !,,, & Sadary Tlvisien, 7
(1 ".d sprwoting Jn Corssr Panel until wlot coernveih § o -
EE \kl ) \ )/U/
O}

TSENRG, 1152

I,

v
RS
o

-

t
~

.;'I!‘~ :";r \ .
W Y, ee -
Al QLL:.:}- .
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Nhte -i;;{

cory Am 2 L 128%A-9355
y . (50-1-5) :
€utef, WH Diviaion . B
ATTH 1. Chdef, R - . 31 January 1958 .
cuo: of, Bhuen, Maxtco cuy o
) Mnl.-nutnuvo
T ms-rueo BRI feam ' :“ |

Wammmuwruaumwm

1. mmmzworhmuamcmnmz.m'm
Dorothy BPICKA, Virginia LOHG, - ‘snd Sarah’ J. BEHKNT? oerved the Moxico

- HOU8,
City Btation ag a. aecom Root@nxsutlon team. The. cuor of ‘Btation, Nmueo cuy,
vmheasumkattamtterofmoﬁthntmumplwuumumm )
ernexenuq ‘ohd well ana vere a nne uﬁuum to mo nmucn auzung unir sorvice .

.-

R - 18 lhxxco czw Smtxan vtehea to nclmwledsq at thm zim, m m:.l.y tao
azetplary eeruce tendered by thase mloyeea but e.uo the sp.l.end.td ouppm mc
RI Division has siven to thm au;uun. )

3. m RI employees mmd in pumgmph 1 vorked lm'a (spondxng w hm
por9 than tho forty norsal work hours- esch week) and atucimuy on. Mexico City

8totion fliles. In eddition, thay vera con@nial, rrtm\uy apd & pleasurd to have
in the Station. .

: WIBSTOH 2COTR

. AT/ cpa

29 Janwary 1958
Distributions

ﬂ’mo
2 - Files

A

[
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R Rore. |

sranpsen roha §2
ragwn Gang W e

# 8 N Mirens fpRRate
Lyt -—mvnx rescanm),
DM SwrTia

REQUEST FOR PERSONNEL ACTION

-

UNVOUCHERED

REQUESUNG OFFICE: Fill in items 1 through 12 and A through D except 68 and 7 vl ovhcn[/h} instructed,

i appllcul;ln,pbfom resignation and fll in seporation data on reverse.

1 Rzassigment »

A. "PLRSONNEL (Specily -lner p

"L AINE (Afr.—Mune ~Me3 ~One giner; nerme. “initial(s), and surneme) 1 AT of minin L RCuuest M T o e
MR, James S, Hoodo 20 Feb, 1928 5 July 195‘ {
LN mt m mm mmm N - ] & CHICTivE oarg 1 CSOR on_n‘
intment, promotion, separation, ete.) N A B “GALMM

a k7P

| & POSITION (Specity whethor uuulsb, OMII‘O lll o oF mb, et0) ¥

) r—l nnn .

InteJ.Amlyst-
. os-on2,35-1
- DEP/FY’

" AnAlysis. Seotion
- —Hashimton, Doc. .

Bv,bse.lz

Records Integrntion Division St -
Anarlyais & Operations Bramhv-; -

l_'] otraRTUENTAL

& POSITION TITLE AND - °
hoage - .

p/‘ l.umciait.uq

In o-mmm

:5//

“. numwtm

- ﬂ. fiLp of D!Pl"!ﬂlﬂl

[Emm

AL gt
S
; 479

.ﬁi’/ﬁgﬁmﬁ oJe‘ of-7 e
Branoh 3 - Phnzp es st.ntion ’
r"‘{m“" ’ -

Hanila, R.P

ﬁ om;:mm .Dﬁ

A lllﬂll (Uso revorse it neooaseryy )
# Memo dtd 18 June 1957 to Mgnm staff via .SA/DD/S requs tinru\at three RI Posit.ions
{1 059 and 2 0875 = Rocord Analyst) bo establis

be slotted against the (b>~9 slot,
hpase call I‘L/PI’/III % 4009 for effactive dato

.\,2 ;;g{w&w %xld/zg :

i < Fj.t..

FS YA oFFICER

0. mum mnom al o

'«."' s WL W

Jimmie Newberry x

L. FOR mmnom INIORMA!ION CaLL (Hamc any ’Iloluphuna extenslon)
29

Signature: i -

1 Titla: l

13, VETERAN PREFLK RENCE

14 POSITION CLASSIFICATION ACTRN oo

Ty

NONS. | Wi (OTHER] ST 10 POINT THEW [ VICE | 0 AL TREAL ] T T e
) DI1AD, (O THF; .
. x| SD:DI
15, | 16. APPROPRIAT ION . 17. SURIECT 10 C. 5. | 1A DBAIE CF APPOINT: | 19 LEGAL RESIDENCE
- RETIREMENT ACT MLNT AFHIDAVILS: ;
L SEX FROM 8.2309-23 *5 T e (i’t:_s,—m) (AWVERINS DALY [TJeameo [Jeroves
M | 8-3780-53-006 KD g | Hes' | s
20, STANOARD FOR® 50 REMARKS '
Do £ o /70 SN \.f v )
7’" ‘) /( S o WLt

s ey cﬁz 5

1721, CLEARANCES HITIAL OR SIGNATURE CATE m:u:‘m:;. '
A ’ -
B. CEIL. OR POS. CONIROL | IR
€ CLASSIFICATION i AR
D. PLACEMENT OR ENFL.J : e
€ L,Q‘ 4 o Dot 72

F. APPROVED BY

i

. ‘_\,.LL\JUQJ.,EL%‘,*.}.&&& ?‘{‘ ..

/d;z/{s T /L

- le 7&@7'2.3;2
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" A GHAAS (Dso reverse ¥ necoscarsy ” :

RSN

stancanp ronw §1
e WD PV P

$ & 1YL NEe LqBOPIOR
Bt e sotend, o

vl \)g'f‘kmr«m
REQUEST FOR PERSONNEL ACTION -

REQUESTING OFFICEs Fill in iteams § through 12 ond A ohxoug'o D except 68 cnd 7 vnlews otherwise Instructed.
(] cpp!lcobh, o‘naln resignation and Kl ia segcratica data on 1gversa,

4 CSTC 07 pLgULSY

7] 2 oats o i YTy

26 zet 1528

L nand (Mr. —Hqu#u Qe rvom natne, IR1:1a1(s), and nuunu)

Mr. James S S. Weods 15 iug 1956

& RATONT OF, ACTION MICUTSIID, 4 st pasg
A PLRsORNTL up-u, uMM Mmonl. ptomolba. sapasativn, 010.) - - A FROPOSA; .

7 &zw'cmrﬁa
. {EEAL AUTHOR:
Reassi.zmnt . T . R N

R POSITION (Bpecity wheiter seiablish, ehange grade or tisle, #10.)

| 0. aPPROVED:
[~ e & POSITION TITLE-AND, O T
g Bv-'l;}9-02 mu'u‘ S ‘:Intel ‘5!‘@113." BV-!BOJ.?
) sw.c'v.mum 65-0132.-35_-7 8&660.00 pa
i ‘ : . 18 onaANIZATIONAL ‘ ” ,'DDP/FI K
: : CoL | . waanons - Recorda: Inteeration Division
o ’ ‘ C Analysis & Operstions Dranch .
S : . - 1L READQUARTERS {. . Analysls 8sction
Co Y'aohtm;tor, D.Co .
l l“"""“"“ , -4 1 ness on 'nmmvmu [ Jnuo | X lmmnwm -

slot w—-l."0.0Z\ wzs used for sletting purposes om.j-thts action will elininate

+ & RIOUISTED 87 tﬁam- and titley .
| John M. Seott, c:zii-f, ,

-

8ignatures

double slottim . )
2l

0. RUQIIT APFEIILD SV
& 100.ADOITIORAL WGN"M’ [ 1118 (dcaw qn volophun-auﬂu[vn)

Ruth Robingon, Fxt. 2517 Tittas
13, VETERAN biti EfIE 14 POLETICH CLATS SCATION ACTION
[ ork | wark [oTrea, 6 71, | 3 #oms7 WA | VT | RS REM.. i b
foremrme - ) i £ F OV
7hs o i ‘ 8Dz DI 47, i/
1 x } 3 i P 3 e
T8 DATY_CF_APPOINT. | i3. LEGAL PESIIACE

12. SLRIEY 7D C. S

131 16 AFPRCPRIATION 2
SEX ECTITinT ACT MENT AFFILAYITS

mow, T~230<23 [ (ACCER3IONS GHLY) (Joauumeo ] enovep
REIE R * 78S §sTaTé: ,
B STANDARD FOAU W0 FEMASHD . E L o _

APPRS /10 BY Co '
F! c’n——,. t-»u’-f ﬁf\laa . PN ., . . - - - .
v " . ’
RUATS /4:' ) S ‘ .
21, CLTARANCES " INITIAL GR SIGNATURE DATE REMATAS R
A .
— P BTy

B. CEiL. OR P03 CONTACL Yo 4 ! P Oz

C CLASSIFICATION , .

& PLACEMENT R ExFL. 3;‘“;’ '('_;_ﬁ_%:_g?. -

zL

i
27
PRCA

T e e “"’W‘c».y{/
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TTARGAPD lu"u 82
"‘.':.::"T e moucm:m TO VOUCHERED
‘ REQUEST FOR PERSONNEL ACTION :
REQUESTING OFFICE: Fill in items 1 throush 12 and A through D except 68 and 7 vnlens olhuwln instrcted,
i cpphcab'c, obioln esignation cnd kil in seporation dota on 1averse,
UNAUE (147 ~ Mise - Mre - Onre given name, inviral(s), and surname). 1t “catg oF mam 74 BLQULsT o, L DATE Of R1GBEST
Mr. James 3. Woods .| 20 Feb1928 1) Juse 1956
& WATORL-GF ACTIIM DEGUESTID, - T ECTIVE BaTE 77¢.5 OROTHER. |
A PLRDOSELL (Jpecisy whulnf appointmant, pmwbn. upauauoa. oto.) ~ A PAOPOSIB: - H:?M.AUYNOR- . - M
Bausigmsnt - O ‘A, o ) ) . :
L IOHTO8 (Bpectly o b Ris oetoblah, oA ‘#é&aénh.en.y- MR- S . - . ‘fit
- B. APPROVED: . ;
AL S ) 583.05 | TREETER ) ®roke) anatyst vz | |
! k\ 08-0136,5351. #'/-6 0-06 et |7 G /”t Then 814660-00 - 3
oy - ) R m el ‘.:' . N J
m 1. - Fores Baso N °2?a‘c’i'.'f33’:'v’5 : " Records Integret.iou Divisfan, CELS . 4
"+ | Records. Integr Branh - | 4/ &0 AL ,Analysts ;Oggamm Bramh . .| ... L
- ’ ]' VA, h‘ctidi) i - \)u‘\} ;\ 9 . ﬁna] -8 e n . ) | . ‘f? R
I' Porso ty Fi..qa SO. ) o "'“nm'mm . Hashington, DaCo . A A :
. m"k’ T m c’zvﬁii‘u?h ) n.'nno o wnrnmm |—-| """ B m ntmnumu ,- F i

A RESARKS (Uu sovores i nocnnry)

Tranafer from Unvouchered to vauchored Fundse

Vice Lenore Johnson, transferring to B&, EE.
Coples of this action have been- submitted to Payroll ard Se

cwmcea.' . )

. ‘BON = 5
B BEQUESTED BF (Nemo and titlo) AL o seavrst ASPROTIYS L g
John M, Scott, Chief, 5 p 4 ] )
ar = e Signaturodefc TRty -
; ' 708 ADSIECNAL [SFORHATION CAiL (Wame/fnd tolaphone etodbion) R £
! IRuth Eobinson, Exte 25)P Tt o €O
) 1%, VETERAN PREFERENCE - 14. pPosimon CLASSIFICATION ACTION -
Woxg | wen m»a (¥4 ‘ 1 '?_I.“L - ! NEW ] VICE 4 A LREAL ) sbs DL :
1 £15A0 'OTHER] . .
| =™ ‘ l ‘ ;
3 T wrrrore: STION, ¢ ’ A “Lr(xj-ﬂ 'r\ ] Acsr 18 GATE OF APPOINT- |19 LEGAL RESIDLNCE .
. pX T 4 . . ®
Faci, 6""'7110" 5‘096 L VES—ND) {ACCESSIONST CALY) Jeramico DPROVED 2
M| v 6-2309-23 . A Yes ey :
'Y smawo FORN .a REMARKS T A

- memmens %

B b v

- <. (et .v"/»n%\

v “/1 *':'

H /‘Z«}:u

o-zé gm-v. (Y4 ‘R;,sef .M == -1 //;/ '%\3’

—

b

{

"'*@;."\
e e e e ,,\\<
21, Ct EARARCES IHITIAL OR Cict muae DATE REMARRY (& '

A, i T - N '\\(\, \QC ( P / /
"B CIIL GA FO05 CONTROL "_*M—Z/? é ;//Z[g W ‘".‘ 17

=

\'. e

¢ CLASSIFICATIN Ponadll R .
"D TUACEIMENT OR EMPL. A2 FTON (s
i P A c%zijf - ‘; > Q"t,( : ,(\

S 4« .,. lk /
HOWED BT

5 - \‘\ /

B - - ﬂ £ {i/ \% &
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C ¥ R et paans % e s oo ame

“Mamor VoODS, jemes 8. .

¢S Designations

- Niture of Action::

.

Fos. Title:

e Orades "~ e

.md@m:
Staff:
Branch:
Sections

qurs{

wim e e ot T T

Py
% i, 25H

B L ok e PP T

SLeeT |

) ¢

Rosseigument.

RN+

P

I.o. (cI) . Intel Aodiyst - . &

DOP/FE
Branch 1- Korea Base
Pecords Integration. -

Personality Files

I % 7 Commant m 0 E%°
. — ate

J
R
¢

v %

= OETITRN L 4 g e et e -

Date: 15 June 1956

E_;

a8-7 . -
DDR/FI .

RX

Apalysis ¥H & Operaticss
Analysias

Washiugton -

PN ‘s .
C e e o A R s
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via:_ AIRC

EPECIFY AR OR 02A POUCH

Yo

- .-Chief, FB.
£RON

:

susJECt cmnm.~

SN SP(CIFIO-'

1.

24
covnrendéd as a €S2

DISPATCH NO.

b

CCRFIDENTIA

CLASSIFICATION-

Chief, Korea Missicn
Adx«\inlvtrative/?ersonnel

Recormendation for h-onmtién -:

"‘ubje\t t.x:tered on duty with ‘the Eorea Misalon 26 My

DATE:

E A 3 1A

FKLa

LFERI955

INFCe
,__:‘.“ci;

=

%ce

.
e

It is recomz.n:led tbat. Jms S, mwa ‘\e wroacted from G
¥ 1954,

i Hha st

D3 . prcoenuy occupies '\roposed Slot fo. 23X vhich has beon re-
clot.,

Subject Bas been In grale ss

ST T

J&:ea

]

Chief, Support Mission,

ava

“ ey
-1, -
e ks =y

na i
@S, -
il TN '

Ji
i
2
to GS=

-5

1
|
1
ainoo & Juno‘

a G8=5 =

- 1953 and hss ocr"ormd the dutu: of his present as=i5k.ment sir.ce 1c nucfuat

L 1954,

¢ hes hzd sparoximately o yea

7.

r3 ef experlence in tha muintcnance

3. S:\fcc
of agent records. Tiiy experionce Lu* enaoled kiz no! only to assumo his present
- respongitiiities with a winimum of supevvision, btul slro O Inilinty w cr‘"pls.te’ly
ney snd mproved syscon for the msintenance of the agsnt records of the Xeorea
Mission. Due purtdully to iie efficlency of the systsx thut he hes initietad
and partizily to_the ornthusiaam with whieh he aprecashos hls vork, FOIHAG has.
; assuad ke work locd previcusly herniled by two Infividuals znd et .the ease
tine L‘;‘ """’14::).1 t;o %eop bis bacl'lcg to a minim:
:;—. LN ﬁ&LS is u:n::c'-:n‘x..ious, hard-uoridng ard zove than willing o work
: lon: hweuwrs of overtls~ without acditl B n in order to mainbzin
" i ctizn oo a "u"'rnt basis., Jub awelad ungsusdly long
sorhabllsl himcelf during I othig M J:
2 of vwork nerformence ond AN
ustly dzrevving of promotlen to I135-
T &, I ocertify thal ACshs T is e las outd ia2d in the Job
¢ Geseripiicz avtached harzto, - . .
it o~
: Js/ 0 L, VART 3
» i B o o T
‘ e T y * . ) N .
1 Ferzuary 1255 ‘
. c . i . : . ‘: *
LT- 1 BT - ads .
SIETRIFUTION: L ' L4
1 1 s - © e~
o . : .
: COINFIDEIN § 1AL
CLASSIFICATION

-4




14-00000 ¥ i N
“ - s ot

SRR R CCNTIDE r\z'r'!f-\L..

-..—.4

. l(.l(l\ FA :, Ny , Jmo S. um

1. lotire ¢t 7ureocn of ork:

1
. ¥y position ig thut of intelligrpes zrn-lyet in the Porsonslity File sectlon of the
Records Inte;~:tfon Branch, I ax responsitle for the ma ints vrance of acent records nnd

§
‘i personality flica,
13

- ‘E 2. Duticg: ’ o

8, To reistuxin all agcrt records. Tale to Pes & good percen tuge of my time ac it
includes the 'ollou;ng:

' {1) ¥zke a1l XOMI file.checks on- PA3'8 und file cneck requests,’ writing up the
‘regulte and: forwarding thex to the propcr agenciess - . -

(2; Yzte gure. that all PRQ'& and file-chéck requests hav~ the correoct cl¢951f1-'>

cvfion, the proper, Aunber of eapies for-dietrlbution, cor*ect nume and
yeleﬂodes, and ure- forvardad bo tqe pronvr case of”icer or ’orelrn unit.

e Liial the rzsults of - V”"I "’e chec? ecolved '"cm Hondquurters er -
cazxx are.prop=rly _ﬂrdad end oruaricd Lo Lhﬂ clss nfficer roncurned

!
Cd
1
L
2
VN
&
i‘

all u"(Pt recordn up-to-ﬂ te with regard to eryptongme, FOO 's, OCtpn
other alz!tionnl information rr"e‘vei. i
Faro files on all termlnutesd z,2nts and sec that the preper records are
£i11e¢d »ut anl forwardod oh they wra teraineted, -

b. To zaintain. thé RI curd index, zzzuring that 2ll carls rocsivad In Rl are
proverly f41e3 and hove the corrsct nezsg zat telecodes. y -

; thege
ouy

Prpeonnl ity B®lles
. T

-
criz, ¥ilivts, w

2. "0 anzlyze, carl frﬂ Fite all domuzenta forwarlald t
1ncludState Station emo:, %01's, Contact fenorts, 0CLFE Ra

intellirance summarle:, 'P:.

2]
~
s

A b S <

1
¢ 2, hegnenzillity Tor thae ok of 05 2y -
M/A ’ -

he Soops sz TfPech of

thut ther ar2 made
uteose of hirdn; er

ont 2k :
. refusie rOQﬁﬂﬂflvu ntlon ar prajeet,
: 5. fupervisics gnd fuilonca Seesived:
-
I receive ne licect zurevvision or guif new 1w dutier »llatine Lo tho salrter unce
Ptlnes frony the Chief of BRI and son
’

of agent rozsrie, I reccive over-nll v
~ e

snch chlefs anu cuse

..“,

' L CONFIDENTIAL

= e’

B r

b
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e

T A B I ir st 2 A s e

i e 4 b e

e : CO,\rzrng’w AL

-2 -

6 en \-l JQ.‘ Sl gl

8. Initiatdve:r dn order to malntuin wgent rucords properly, I must alvuys kvop
alert for rew wvaye to hoep them up=to-date and meel any dezands that may- be radé for
draving ur nev procedurs: for the maintenanico of o vnt records.

-Qrigiralitys-—To-alopt nevw ways- of maintuining ug&nt records sithout.lonipgi e

control cver the flow of dnily material,

¢,  Juimment: I must decide what action should be taken o MI filo checks,
regurdiné wiat lnformutlon ia to be sont to _Houdquarters and o

7. grgg-a; ) ontaet r S .o

I zust zalrt;ln cloge personul contact uith 4ll -cuse offlca-s and brunch chiefa

ln order that I muy maintulr: up-to-ﬁato agent racords. . . -

_8, Q g{lﬂ_._._u_,* _,(_,_m e _-__..__,- U e ’__, - _ R

I mgt :utrtain f‘les of all doruuvntu routéd to Percs ona]ity Files, ilzo I must
rosolve wrﬁhloxa the brunch éhirfo or cace offlcern mpy have in regard to ajgont xocords.

I huave rucentl, cste hliahei g 201 ufknt record systor for the Misulen and am

- Also, I
2inle 10r Its contlnual walntanance,

rospon

CONFIDENTIAL L

o et

N e Can
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25

P ey

rnortaanc

C e e

-’

v Doz b o eTent P cia £ PR S T LRI f"::xtx?i’?\
SOV > e g LR, .
: 1
L]
. ¥
C CHECK LIS TOR TRAL ' . - ;
Ao - N . - |
- H
!
i
i
i
i
-
- 3. taglish Usngo
"Ny -
% .
Of Lo Practlee
e trde ypev. iter., faling,
’ Jhoutr, Gourroe ordetice MELARL, .
- st asnding, ilice orotesol.)
e <
* -
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SLABRIHUTR

[
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o g e = oot e ot e

i

“n T?ET
stacure roaw 52 '
Rew AP 1T T o ‘:’G“ ’--..C:D ro

B4 v e spuenIey
MTrast vew 'nlb\ UM, -

REQUEST FOR PERSONNEL ACTION

VIVOUCILS 4D

REQUESTING OFFICE: Fill in itams 1 ihrough 12 and A thiough D except 68 ond 7 vnless otherwise Instructed,
If applicable, obtain resignation and hll in sepaiation data on reverse,

¢ DAE OF R1QULAT"

L RAME (Mr.~Mso-- Mro.—One given pone, 1nit1aiis), sod surneme) 1 0at¢ of BiAtH i 1 neovest wa
¥, James S. WoODS 20 Fob 26 _ 16 Fob 54
8 mATvRE O MTIOX om o - R ' & GrEcTIVE oA 7.¢ 8 OROTHLA
& PERRONIL (Spwculy whother appol 1, promotion, sipacation, 10.) | & reorosem: . ?{'c&wruon
Roasai*xmont ' . » ‘ o o S

LY ronnon (&-wto whathes satablish, ohande Judo al mh. ef0.)

Vo

. ONoARIZATIONAL
DLSIGHATIONS-

Rncords I.xtec,ratio.q m:nr“‘b\u
Proee.,sinb ; Bgedids Lranch,
.1s<pl. atio dcc\.ion

Int.oll. Anai. ;;‘i;w,'»gg [ g er) w2025 - .
N lwwﬂt“ﬂ ’

' s,
uOAl
| l?o P Gumumu

o.,-ové.)l-p,, :3/.10 oo p.a. . J

:. g V'.L"J.O.l - .

r—a"‘l"'f_- - oo ' -

c a2

r_| CEPARTMOITAL :

A RUMARRS (Ve rovetee if mcougry)

U 2
conewr Q«% %

- ,w_jh /aF 44

ey T
OISO W r,,:.&._,..
f. €. CLYrkSoale, #. iorsoimel Officer

« 1w ﬁ\ﬁ’b PR :Wulapfwm nlonllon)
Wil LIRS RIS Tl XE

Titler

D, ALOVEST Ag (]
Signatueor W

ﬁ/éz//ZCb :

13 \‘GLR-\N PREFERULNCE

4 £Os mnzﬁ  CLASS »c’n,'(on ACTION

;(’f\hi \‘V.\\N OTNU—\;;}'T 1o PoUNT k[ﬂ VILLY L A ﬂLAL.
s loTiin, .
L A B D21
151 15| 12, At PROPRIATION . f075uB KT 10.C 57 iy OATE OF AbpoilsT. T 2. LECAL HESIDLICE
SEX (RACE N MLNT AFFIDAVITS V
) monA- 230020 e v | wieessoms oy | [Jeusmen [ erovid
| 3 o /—-J{/:O-,»;w—f)*?'; e fes | | SIATE:
1. STARDARD QRN 30 REMARKS ) §
g Al ‘\-‘z‘/ .
o O S Ak
o .
- .
¢c,[ L~ . Sl A W)
P :’. /G (/M 2
9. ) VAP .- S ST
fe (e P T o
b" f/ :
2 CLEARANUES INTTIAL CR SIGNATURE DATE | HEMARKS:
A
18]
WL CEIL OR POS. CONTROL ;«"\ 6'7
€. CLASSIFICATION 14 % R ,
D. FLACLMENT OR EXPL, /)yﬂj o i F‘J P Y
€ 7 TN

o i I e\ o i %rﬁmA DLl plon,  Frseren Sy
- 1o
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ST MR ¥t PE . - .
¥ 8 cwa BT s cosNtIN % i A -1 -
mwany -< kun M

REQUEST FOR«FERSONHEL ACTION

REQUESTING OFFICEs Fill in items 1 through 12 and A through D except 68 and 7 unless otherwise lnﬂmdcd.
If applicable, obtain resigndtion end fill in separation dota on 1avane,_

L BANE (Ms.~Mise—Mro.~Ono given name, lnllhl(o). and surnoome) 1 om or l!lll 13 mwm o ¢ oottt ﬂ W
{ James S, Woods 20 Feb 1928 1 June 1953
I. llﬂill OF ACTION BIQUTSTLD: - Lo 4 EFFECTIVE DA . qR
A PPRIOMILL (Spocity whether Intaent, pre o lon, sepasation, elo.) tl"t.:lnl,&ﬁ ? ?;ATA?!'INM
“Promotion T - : ) . 1Y

A POUTION (Spooily wheth tablish, ohange grade o1 titls, ete.)

. m-— ’ ’ i oo gmmln. STALE uo o ‘
e Inte}, Aaa.l BV-469.08=4 naaLe . BV-469,08 |

3 - GOt 83175.00 pa S g m?l.'-tlﬂ $3h10,—.00 pa

. ‘ O DDP/ FI " mumumm : DEP / H . -
.| hecords Integration Bivieien 57""" “Resianpl ‘Records Integration Birichon STAFS
S ,Processing & Records Dranch RO I § Processing & Racordn bBranch
- Congolidation Sect.ion T T 1 nogiasiees : Consoliddtion Section- -
.Wuehington, D.C, ) T T _Wasiingtor, D.C.
e r‘X‘] “’“"'““‘ o 1 ng.on ofwimeing | [ ] pmo- [TX] oorantmriniae -

‘A i@l‘ll.lv(Uu rovorie il npﬁcuuu)

.' , T Reny
. Subject has been In grade slince Qi—m 1952,

o

B, RIQUESTED BY (Nacia and title) Z é n HEGUET APPITED BT ,,) )
s Namo e ) -
JO”N. I.x. bCU’I_K‘, Ch'iei"’ -ut‘ L Slgnntuw (—"C{:af'{c/f'/ﬁ ’o /ML' LU 'J‘f’ i
€. F0N ADDITINNAL INIORMA.HOK CALL (Namo as fmopluma n-lan!luﬂ) / 5
2510 o Tite ﬂa*f,;. £~ / / e
13, VETERAN PRESERCNCE ) U T . poTion eLASSNcATION ACTION

10 IOINT e | vicET] oA REAL

mz:u OTHER ’ , A N . ( 0 - /_,, /

HOHY | wall {OTHLA] 1 BF,

12 | 16 117, APPROPRIATION 18 SOUCCT 10 C S | 19. DATE GF ATPOINT: | 26 LEGAL HESIZCE
SEX [HACE KETHIEMERT 2CT MENT AEFIDAVITS
FnoM: - Cias-ndy - (ACCESSICHE OALY) [Joawmeo [Jrmeves
o - STATE:

20, STAHDARD FORM £3 RLMARKS

22. CLEARANCES WilT1AlL 0% SICRATURE DATE REMARKS.
A
8. CEiL. OR P05, CONTROL

4

C. CLASSIFICATION
D. PLACLUENT OR £MPL (j @/@. zg , L
E

¥. APPROVED BY

j{ /uog//.{ L/,cf\,»/aunaw 71;),{,,% s

10— 57103
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i

i .~ P, Jomes S. Woode 25 1 Juns 1953

P . InteY. Anal, R . 7. ST
1P 0S4 , : BV-169,08
‘ 08-5 - : -

) ' ' ' BV-1i69.08
085 .

High Sohiool Graduate, 2 yeais of Buainsss. College’

- [y
5 orspr—sr
v B e adiietnan, et e o, g .
- e et e -
- T
. ~'~
. -
, .
, . f
' . .

05-2, Yay 1950 to Jan. 1952
03-3, Jan. 1952 to Aprll 1952

-

; Treasury Der;t., Aceonnting Clerk,
i ;

0S0/RI, Pile 8ection, File Cleik, GS«3, 21 April 1952 to 17 Aug. 1952
08«hi, 17 Aupe 1952 to 18 Paréh 1953

cetion, Mall & File Clerk, G5}, 16 Harch 1953 to present

LAY

DoP/F1/RI, Conpolidation 8

/’,}/f o~
//7 Chief, RI

“

“yse
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STANDARD FORY 52

POwe 4T3 ¥T D
8 A (AR RITIXE (CHaHTOR
N Avery -a——ﬂm rea el ]
;- REQUEST FOR PERSONNEL &CTION
i REQUESTING OFFICE: Fill in itoms 1 through 12 ond A through D except 68 and 7 unless otherwise Iditrueted. .
4 If applicable, obtain sesignation and fill in separation data on reverse.
f L mANE (Mf.-Muo—Mn‘—Onlf given name, stial(s), and surname) 1 OATC Of Mgt A RIQULST MO, 4 DATE OF RtovIst
i James S. Wooda 20 Feb 1528 15 Apr 53
% [ :mn of &c}:on mivisi’it;il ' . .— . parat “, ' [ gu"c‘yﬁl;?iﬁ B 1 ?;: G‘o“.a 1 ji;
H Beassignment .- - - B
& PONTION (Specily whether establish, oum 4:.4. or ¢lits, o10.)
, : tipl— . — R amfmm ST SENRRY S
: |Mail & File Clerk . Bv-364,08 ‘| ’ | Intel, Anals
¢ - e L . -y -8 SEAVIEE, GRAGE- 8RO .
| (0S4=305  $3175.00 pd CEm | G332 - $3175.00 pa
. ‘DDP/FI/RI " 15 ORSANZITIOARY DDP/FI/RI
' Processing & Rvéorda“ Branch plusmmess . Froceusing & Recorda &'&nch
) ' Consolidation” Section SN ’ Consolidat,ion aection
. S R T L o T s S Lo .
: Washington, D C. . : L Washington, ‘D.Co -
T )nee X ]nzmmmm | 12 neto on poarraeiin | [ ] 0 [x lwummmu.
i A BERARKS (Uso rovasso 73 nm-ury) . - :
‘ Position BV-364.08 has been deleted from the ;/0.
1 .
§ .
| 3
: 8. REQUESTED 8Y (Nosno and sitle) o REOTEST APPROVID)
JOIY M. SCOTT, Chief, RI ‘?'j u/é f/zﬁ o f’/g g 225’}/, : Eé .
€. FOR ADDITIONAL INFORMATIOY CALL (Namo gnd la’aphono exstonsiony g e K »
| °-;/’z, £ '
13, VETERAN PREFERENCE it # Jou CLASSITICATION ACTICH
NONE | Wil [OTHER] 551 m»u?rr-r__‘; SZH | UCE| LA |RLAL:
N DiZr9 OTHERY ¥
N ) ) o
;. 3 1 ;!7‘AP“"’)H(U§TV"!I j ’ ~ 2 : 12, Sue ‘F"I" YO C S. 19. DATE OF APPOINT- 2. LF.GA’L RE"!DEN”;
oo { e fmaeg| T ATE - //Xl 7 Ve FEuiENT ACK " MENT AFFIDAVITS : SRS
: ) FROM: 2 39— ’ T5—20) (Aleestions cnsy) Jamsn  {Jrrovéo
: vo: o 4 G ey am | STATE:
} "3, STANDARD FORM £0 REMARKS ST e "
/o
H s
W "
WA - :
4 2L CLEANANCES _4! INITIAL OR SIGNATURE DATE P.i'.!ﬁ.RKS} ‘
" .
& CCIL. GR POS. CONTREL T ;
C. CLASSIFICATION 1
D PLACCMENT OR EMPL. GI(:?G, 5 -
E , /; ! .
F. APPROVED Y : P q : .. ,/’7 :
‘r AV L -2
(\, bl K e~ 2Oy ALTS5 T
4 7/ b -

e
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stanpann ronm 52
PECNG GAND W TN

% 3 (TR VKT oRRiTON
) --mm

REQUEST FOR PERSONNEL ACTIOH

REQUESTING OFFICE: Fill in items 1 thiough 12 and A lhongh D except 68 and 7 unless otherwise instructed.
If cpplmblc, obtain resignation and All In npomhoa dita on revensa. .

Reauigm\ent

L RABE (Mr.—~Mise—AMes.—One givea m seeraRe) .ndoumm) % Nﬂ o st k) lnom (] & DATE 67 REQOLSY
James S. Woods 20 Feb 1928 2 March 53]
& NATURE qv lmo- #LC0LITED: [ umvm 04T 3 S OR OTHIR {-
| _ A reatonntl (,!pndy -Munr W m mulkm. ou.) GAL AUTHOR

A PROPOILD;

.c.

R POSITION (Specify whoth BlisN, ohange Lrach or title, 6f0.) a' . X
(==~ N 1
File Clovk BV-356 i e | M4 & File Clerk - BV-364. 0F '
| 08-4-305 §3175.00 p‘at s GS4-305  $3175.00 pa -
DO/PfPI/RT | | Sta DD/P/FI/RT. -
_ Processing &. Recorda Branch . - Processing & Records Branoh
" File Seétion ~ ’ B PP Consolidation Section : - -

Washington »

: ~Washington, DiC. -
(""]mn

m wmnmn

[X7] etraxtvienma

A lnmu (Uso revérso il nicossary)

From BV-356 to BV=364.

11 AILLO 0N DEPANTMERTAL

8. REQUESTED BY (asme and title) *

JOHN M, SCOTT, Chief,

. 708 AODITIONAL INFORMATION CALL (Name and delopNone extonsion)

Signature:

rute /g, 3 fﬁo

13, VETERAN PREFERLNCE

" l‘OﬂlON CLAS\IF‘«\'K* WTLC"(

8. CEi.. Oft POS. CONTROL

€. CLASSIFICATION

D. PLACEMENT OR EMPL.

NOHE | wwn [OTHLR, $:67.] topomT | ACH [ VIE [ LA | REAL
“-‘] oisan, Joveea] N, *
M ’
1 ) .
A
15, | 18 | 17, APPROPRIATION - S BAe & 2 T SUIECT TOC S |13 DATE OF APPOINT. | 23. LEGAL AESIDENCE
SEX [RACE e . HETIHEMERT ACT MINY AFFIDAVITS ;
raou: - : 2 BeF 20 (Y£5—NO0) AMCCESSNS ONLY) {TJaamen [[]eroved
b
T10: - STATE:
2. STAHOARD FORM 60 HEMARKS 3
- . et E‘..,_.
D
-
- - _'f t.’
£
.
2. CLEARANCES INTTIAL G SIGMATURE DATE REMARKS.
ry N

pRe

=T s

e
Nesll- 3
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| PERSONN.. ACTION REQUEST L FrenTe e
NAME RFQLESTID mxaTv; [
i Jamea 3, Woods / 7 Z
NATURE Of ACTION AMLN LEAVING (VUUCHLAS.0) v }
" Promotion LAST womximg oaY: :
| EMALOYIL'S SIQNATUREs
1801 ' ) ed® L e
.File Clerk X-39.04 File Clérk x~102 22
GRADE AND SALARY o o o . PR
GS=3-305. _ $2950,00 per annum GS-4~305 93175.00 per anmum
050, . 030
| Division o - v e -
.RI - RI ' . .
SANCH FRD EETION Processing & Records Branch Analysiu & Operations Eranch
File Sectioni . . . Seérvice & Correspondence Section
OFFICIAL ‘STATIGN * ' . -

Waghington, D,C,..

. Mishington; D.Ci

nno ],

DTPARTMINTAL '-]
QE

e

i

llﬂlkli :

From X-39.04 to ](4-],02’.

I3

4

Approved:

Subject has been in grade since 21 April 1952,

31 July 52 * Cnief, RI
* <
RECOMMANBED: R
iy : 2
) T I T T A A TR (R KETVE CHILF Ui ogiRen o E OR ARG, OFY I KD
FOR UZE OF PLRSONNLL GALY

{ Pucemiss ) o TRANIATTIGHS uo RELURDY. S L A

DATE GUALIFICA TIONS - APHEOYED ABEKROPAATICN: //?’{/

*“‘”" 270 ;9.. sz
SLEARASCE ﬂEth';"T‘D ]' lLTARl\"K APPQC\IED v
DATE TYFE {pace e _ 1 Prl - 3K
L 4 mxc wnm. « ‘cm'ﬁ
DATE '{ SIGRATURL "//
! hnwnu RTLATIONS
cmnncmcu Toare Mesuarone
THuREAU O, NG i I DATE ATFROVED
:
f : APPRGVALS [V sronen ro seupy commanzce
N l ik LA ; WEAL DAIE [ SeanATURE OF SacuTive
! H
S [ 7. S PO A
/ el mu /_,w"r" ).q o '
4 g -y i e e s s —— —be  SemleNe mtnmm— o
5 T NAT LS S [ ]
/ &7[ Sy 1 ff"ﬂ?p/_,wvf;i _/,5:}/:&34/ W LIGMATLITE OF DIVISIOR B
wrecnd oarc s .
/4“’; rd Z W ,,
ot xa 37-3 G & wHTEARANT FlRTINS GIAIES LG} \d
JUt 1950
o’ e
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o T QEREASING SROANIZATION—=You are

[Proa 11 May 1950 to 19 Aprfd 192 ..
Fiscal Acot, Clidkx ¢S - 3 §2950.00 per
BUPERVIS(Rs Klaa Ryran )
U.8. Trencary Dap\mzent
Ponnaylvania Aveauo
Washington, D.C. B

LPXSASE PCGRHARD th AXD IBIVE RECCRD TOs

R © ~
Sested to furivah promptly the leave dats on

-

anma M.J

\hAmL OF nmoil‘:} -

. NOTEB

21 this addieey {3 not the correct one
to which future inguites should be
mailed, be suro fo {neert tho correct
address under itom XNa,

=%

mo TR FOR MARLING

22, Roturn to: EMPLOYING ORGANIZATION

FORWARD Df FICIAL FERBONNEL roOLokER 18
R0 HRPND,

CAnTEa INTLLLILENEE ATENRY

2455 T HTRELT, N W
WAGHIG TN BB B Co

-

-

TN WINGOW ENVELOR

10-81058-4

-

: . ) 7 P . -
o . st
W J ; i : SRS . wademesTy "'
- s 4 ot T T R .
st - T data o0 - .
et T e \y tho loay dats 3% - .- S
S AT . . q mh" V""“‘“ : T
SRR S ATION-—You are ot o . S J'mwﬁ m—y-:’ﬁd e
- tm\smﬂ 0‘“‘"“1 A L4l 1999 ‘:
" T oy ) Ap’i}‘ﬁ%oooo ‘ NO crect 0N
(‘ .- nm cl&fk s 3 (nf o 18 ¢ the C:h uld 50
. giseel Accte oo, 11 enis 399108 7 inquiriss. S07 correct
| b, Treeesy MLy TR 1o T
: e rew & Poudds * allocs | ndor itom
: . 15%h agten D.C. . ) addres ‘
: - yaoh? R -]
Lk - - : -
boon T ' . i W
i N ten i . - - N . __.....—/""""-— .-—0'“_ M““". .
. ; . T ‘ iy patng IS e ;
. e oo by o OFELSD
! R / T £o
Ce — ., g7 1230 ¥ ‘s baed
" . .
e ‘ Anis “oopd
l e ‘ "\ 18 Kay 1952, 51”53 15 oo ..
L s OO ~ our gidas 8 38 TN
- e tos EMY o . Ma1608 Jovachod frela o co’(}Y of
: r GeoTE? ot NHe . "+ oy Lorverd
X EEPRT) b Gtren quovted et J° ft
quenington 2 4o tno 0ddro88 at 1of%e
o
e ‘ e
S e /’ L 'L .
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B . . MaARTE

—
S

Dt o T

“ENTRANCE ON DUTY NOTICE -
k4
. 1. 19 . 2. OATE
050 m ’ - pr 10%2
:- 1 Notico of Final Proceamlng of Appllcant for Entrance on Duty o
U I PRTTT3 . Q W, (WTRANCE SALARY
Jems 8. M - " R9%0.00 -
ot - $.-- TITLE ‘—‘ - e e w o Tt - ‘1 6. GRADE . -
T ﬁ‘lf;o G.qﬁ . G ~=3J . .
- The spplioanf. nzmad in ltem 3 above meets 011 atandarda for full employment with
CIA. Signed cleamce for entrance on’ duty haa been received from Inspection
and Seeurity end mde a part of the personnel ‘file of this individudl.- Erfecuve
. this date he/sho is assigned to duty wuh your ofﬂoo. -
- ) - JUREE S B IR _ - m lm y — e = T _ [
- Pl z.-:.,. 23 awu % Jabo R
1 ; . | Frank C Jarem WG@ -
:’ rmsonu:t orFicCER .
i} s&mt:gé 37-114 )
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-

o A Data,
' _APR 4 1952

MR TANES WO © DS
FEDE NN VL, SE
C/TY

doar NE W TOL5

Ym@wﬁWMWWWﬂwaf 09_'

almesxngoamw eﬁw?onaty. uum@eam -
msmmumwmm “Enst Bod of Tespornly 719 :
Bullding léoated at L7th-and 1cdopasdones Awme, Ss Hey st

8130 2.2, 83 G003 88 posalm.

Pleagn edvise: Pﬁra. Ipoum, 21.38 ”B" 's'&m%, Hy VWop b7 taine
phoea, Emeauw 6113, Extensicn }.‘% sf ymr suast voporthly -

dats.

; 6

finaspely youre,

< APR 4 - 1&59
PRARY 4, JAREAA
Fers 1 Mvigien /6

talapls wé..hq g ~"‘2~ } Gpois with 5/

Q‘_lh el
(daia)
uudent ulll FCY) 2~ O;;}m.. 52_’ ~-RNped ¢ /
(BUBRIIST MILL BOY Bon "‘nw&d - L —
: /4,)1/
e/ a ///; |
=T
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CENTRAL INTELLIGENCE AGENCY
2‘30 2 BYRRET NW,
WASHINGTON 28, D. C.

= 22 March 1952

i

Nr. J’ms 8. ¥oods. | - o - I
3505 Hlnnoﬂota ‘venuo’ S. E. i . ‘ ) - '
anhi.ngton, D. C. : . . o i .

Daar M, W odsl
S In reference to your epplicaticn for employment,
this letter 15 to assure you that the procoasing of your
papers as a C3=3 , 3 280 - por annum-is béing ¢ontinued
by this agency. A definite offeor of employment carnnot be
made, however, until such time as all processing has been

4

canpleted . '

-The procedsing is a rather lengthy ome; but when
further information ia available, we ahall get J.n touch.

uith you imaodiately.

In the meantims, 1t would be appreciated 1if you

| would ndvise us of any change in your presant status,

such as change of addrass, etc,
Your continued intsrest and patience are appreAcxatad.
. ’ Very truly yourp,

. " PHARK C. JANKHA
i Porsonnel Divisicn
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QUTGOING CLASSIFIED MESSAGE .
PAGEND ............
CENTRAL INTELLIGENCE'AGENCY ~
Y
" DATE: S Mar 52 u} ROUTINE 0| eriomiry DJ URGENT ]
R T - I! (ORIGINATING QFFICLR) g PHONE EXTENSION)
_From: Pne
- TRANSMIT TO:.
; , M. TAES W08 .
) mv.mxcuwnmr;ﬁ“ ‘
: : - - UASHENIXX, D¢ €0 - - - ) MMM
, ..Ml (tutmmnom
. TYPE IR CAPSTAL LETTERS, MBL( SPACLD
o - IELEGHAY = LTGHT LETTER :
e Rl " EPLOTMENT ADPROVED THIS AGEUCY 82780 PR ANNUM, SUBJECT
 SATISFACICHY COMPLETION GF ADCITIONAL FROCESSIHG, DESTRE )
© 7 .. REPORT S0QUEST POSSTELE _RECEFTIONIST, EAST END. rvmnmz oL
' BUILDLNG, 17D AUD TNDEPEITENCE AVENUE, SOUTHWEST, WASHINGTCH,
Du 0u AT 3:30 A, ADVISE ¥, BROWH 2430 nun $Tie: £T NORTHREST,
BY COLLECT HINHT LUTTER 0% COLLECT PHONE, EXSCUTIVE €115, EXTEH-
SION 359§ THD ENACT REPORTII DiTEe
e A
\() ) ) ‘i- ;. / \Nf-'/ N AN
/ : S e s .
WQ' G b FRAEK Qo JAREA L :
. (0 "‘f W] H
f/‘ t (-’i 5 ““j-u .
v \" 3',1”_ .
j‘ {g I’i‘{"c .
AM . v
[y @ . ,
RELEASING QviCe? LoD nAlied WTKERS AYTHES TV ATING SFOCTR
’ w..«fnumw }
fornted . vt $m ) e b Sowamiat e ki reny

10208 80, QL s
R 1948 33 7 Toitteos eetam 4w 3t e ¥ 3
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1
CENTRALINTEHUGENCEAGENCY
2430 ¢ STAEET NW.
WASHINGTON 285, D. C.

20 Fahrunry 1952
In reply refer to ED- -

Ly Jaws Goode J‘
2317 Gonne avaine Ne %y

. nasadigtolt De Ce N

RS RV LI N Y )

This 1a to advise that ectual processing of your
application for employment with this Agency hes beeh.
initiated.. Specific de+alls as to the type of appoint-
ment and salary will be contained in subsequent corre- *
spondence. Please direct all future correscvandence to

the underasigned.

If epplicable, the attached form should da complated
and roturned within two weeka. Thank you for your prompt
atvention to this matter. '

Very truly yours,

Ry 2 S

Poraonnel Division

kncleogurs

2 B T L)

A~ o

1 cunard

Loy :

Massa fopward throe pssspert sles photographs at wure
sirlleotl cenvenlencd,

% 1)

Ses



14-00000

i
¢
?
i
!
i
$
!
i

" GERTIFICATE OF ATTENDANCE

. APR 28 1952 S
I certify that on I have attended *
, wcargs ! 4 .
the Agency Indoctrination Course specified by Regulation -
2%~1. ‘
Q.aw,@ \jﬁ//(:\/e«.’&/_ .. . - ’
. 4 LT
- . : i ‘;‘7 s : o
, Vol SR - -
' - e y TR e LT
N . '

FORM RO, .. : .
oec 98 S1-421 ; . - Co
g R - R . v : WL ﬂaam-":"‘:'i"}vf‘{ <

R AT e o
O L SGRA N g v

A e
a ML TUAETENY TN s gam ag) Lol ot L3 2o 8y -
i TSI e HEUR I T s g T .
4 ST AR AL QP e e s
R LA 2P st e, D ety
o .

b o ' ' ‘
| - . Zl
. ot 17222,

Fox: e, s7-115 :

0 Hedienl Divigion

FROM: Trancact
Lrancactions § Records

SUECRCT:  Woods., James Se

Requcst'tfmt above 3 1 ; ‘ -

abovy gaqnc quuject e givon A physicel ;

E\‘:SITIC”,’- R i ' . - e:.!m!r&:to :
A Yty Fila Clork

SFATE; a5 - 3 ’
B ooy ap : - ' o
o ' 3.'-'5{'.'1&1;}; DEPT, T R \ ! 5,
FAITES CF AmmOniTon, ryn \(’
oot ’ - Q | |
o, i 're:‘;m' DACEY
UG, :

. A

et
S
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EePRty

NN

W

il

o
e

3

e

PERSO 'L AGTION REQUEST

IGITIR N

Ed

James S, FOODS

RIQUESTES TFFEUTIE DA

APR 211934

MATURE OF ACTION

Excepted Appointment

BWREN LERVTMG (NGt &S D)
LAST WG CAT:
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-Dept.- 1 assure you;-thid oss not—féksgn-my~zea1-to‘pét— -

2817 >onn. Ave. N.'Y.
January 12, 1952 L

Dear 3irs
I received your lettef dated ¢ anuary 5. stqtina that -

I was to 1nrerm -you of any chanses in my present at,a,t,uta.~
1 am now a grade 13 2 with an one yesr increasc, * I

‘am nowW being'conatdared for a prade 73 % in the Treasury‘

“in the C.I.A;
I would like to know Af your Arsoncy would transfer or

2onsider me for anvolintmant 34 a erale 13 3,

3incerely yours,

QWJJJ/WZ,

PRV
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5 Jamay 1952

e Jamos 8, Voods
2017 Conne Ave. !l. Ve ] o
'Bashingtax, -
Doar 1. Woodss

You. &re bemg considered for emplayuant with tho Central
Intelligm Agency at grade C8.o.) sala.ry_m @' per- :
annum, 2

The appaintuant if offered, will be .temporary ‘lnderi- ‘

nite in netzie. Processing procedirea requirs about 30 days
to completa,, Unless you are notlfied to the contrary during

this peﬂod, ,Jou my dasume that you are bsing actively congid=.

ored for mlaymnt. Upoﬁ complatlon ot this proceesing, Vo
will conteszt you imdlately.

In the weantime, 1t would be apprsciated 1f jou will kesp
us advissd of zny changee in your presen* statug, such as change
of addreacs, stc. -

Ploazs 1et ue. know immediately if during the interim ynu
find that you 4111 not be able %o accept smployment with this

organizatisz,
Very truly yours,

Jeaeph Be Ragan 40

Chisf, Pargonnel Division
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. - __CONFIDENTIAL .

AREA KnOVLEDGE (RESIDENCE OR STuly, '

Japan, Koree (U8 .Army) No 10-9

. .t

EXP’ERIKHCE. HE WULD LIKE m GE‘I‘ INTO ACCOU}{T'IM, BUT HE HAS KAD ONLY BASIO

_»ACCOUNTING AND HAS ITEVER HAD A- JGB IN. AQCQUNTIEG 3! TEST HIH. HE-IS WILI.I)IO

i »Tormncxmxaoaxymmuomuem’

FEELSHEISBII)CKED IN HIS JOB INTREASUK!DZPT SISCE}EWIILCOI‘EASAGS-Z,

I UO’UID TAKE A CHAHC"" ON HG HIH IF HIS TESTS SHM AJYTHING EhCOURAGIHG. HE

KXPECTB TO E.’Hm °TRAYERS COLLEGE OF ACCOUNTIHG (HIGHT) IN FEBRUAH DOI-S ‘NOT

DESIHE POOL. . EUGOESE HISS !(C KENNE! IDOK HIM G’JEK FORK-B A'I'TACHED HAS BEEN

SCHEDULED FOR GS-’.: GLBRK-ACCT. TEST OH 20 chmm

. *
FORMS GIVEN: L 3PS - . ) MEDICAL 1 ] RESERVE
. ] . . WILIIAM J. BINGHAM
SIGNATY CF InIEAVIEWNER
- CONFIDENTIAL Bt
N -~
e - i :
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; _MBIORANTIN! T0:  rorsonnel Division _
* . ‘am. -~ - Central Intelligence Agency .
"~ 2430 mEM Street, N. Vi, o : ‘ '
Vj V'ashington, 25, D. c. DEC 3 1951 T, .
SUBJECT: Availsbidity of __ Jimes S. inods g
i
1. ‘This 4s to advise you tht no objection is interposed to - .. =
; your cogsidqr&'t_ioigv‘éf Lhie apﬁiiéajticp for empibyment oft.;xe above- ’
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. " A
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—(Huay BAENES - !
- - ’ - ‘ . . " '——“ N .
LT . Burcsu of Accounts. . -l 2
. : T+, Treagury Lesgrtadnt - - .
: T Ugencyy :
- Lt . « )
Contact for Turther informations
Francos C, Lurphy ) . i
! . NMarme) w.iloyee aclatrons Of fiver . ; '
) = o : TR i
. ;- . S
Code 172, Exte 2628 .. L, _' . :
Lo e T T (elEpRone - - f - - DT T T e et : .
£ : o , : X
i :
i
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[ u oble. A ratifg in this Eotegs ond positive_rémedisl u’thﬁo-mmdmm :

anuMﬂ,anﬂhmmmhmnﬁn

U—Ummlm Por )y 0 0
: . covid fonge m‘puu)hg.'n forther tolnld

) oF proporwd. la b i
! ) ;,!.':m.hc_zoqk"‘ mmwwmmmuummamomww
) see
b sotiek y" ired pvodueoa lnﬂnmn« npomd.
hosh led" ny: - S
Aty o' lho \vwl cnd in , 4 h,rh.,.»‘ .

. h o-upﬂuul in nloilon o 1eq
o warroat op«lol Jocopiition., 3

. SPEGHC DUTES

k un up 16 vh

lmnnan' w«k duﬂon podomod dwlng. 73 n'lng povlod. lnun mllng toitor which best domlbn L

P
. Coniider ONLY: offocti mo. MU’Y be rated oa

podoum !ACN pecit

patching correspondence to and from t:he Stnff and’ proceaslng rcquesta for fﬁ.e

(lndl'mto nwkm of mployon wpuvlul).\ =
"V Chief of CCS Rogistrz--Superviaea employecs in secting up and main- 37'1':3 -
taining Staff filles and necesdsary card findlices; receivlnz, distrlbutlng and dia~ |;
o

 tracea nnd_other_information. :
BPECIFIC DUTY ND. 8 (05 “Racqrds Mmmgemcnt Officcr--Rusponslble for overall mana;,ement ferien

of CCS records managemeént. progrnm. Monitors devélopments in DDO records manage-
ment policies and. procedures; maintains 1iaison with ISS and DDO Regords Manage- 0

ment Offiqec,a.;. seeks_imgrdvement. in CCS_recards organization and discipline - |
8PECIFic BUTY NO. SYorks with personnel responsible for developing and lnupchlng the | fanine

CCS compiterizad records qystém (CENCO) ‘to ensure proper fntegration af chistty

Information. 8
[ BPECIPIC DUTY NO. 4 B - . ' ~ : T aarina;
- - Larraa
8PECIFIC DUTY NO, B - - T T RATING
. - - . e - Lerren
- 1]

SPECIFIC DUTY NO. 6 . ¢ = » RATING
e By e 8 . e e e e PR . ‘ LTFTRA
OVERALL PERFORMANCE IN CURRENT POSITION

) RATING
LETTER

Take into awount everything aboit the employos which influences his eHoctivaress in hly current position wuch as performonce of apocific duties.
peoduttivity, candust an job, conperariveness, portinent perwoncl traits or habits, and partcular fimactoas or 1alents. Bared on your knowledge -
of employes’s overati porformance during the ruting poriod, place the fetter in the rating box wunocﬂd:rg to Iha Matemen) whikh most oczo- [¢]

rately sotlucts Ms level of m!avmt .
N T

1.7 ACtTIONS

SR, usgs PacvioU * CLASSIFICATION . N h'?(
FoRY ] . ICONFIDENT[AL u."mm"c;gy'____gg_lm____gkg\

PR RN
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CONFIDENTIA ’ 2

CLASSIFICANION
SECTION D . -NARRATIVE COMMENTS
ladicote :lqm!kon! strengths or wacknewes demenstrated in current posifion keeping in preger W«ﬁn LT3 M to ovom" performance. State
lons made for impe ert of work performance. Give ¢ dutioms for roiming. C on forewpn Romguoge tompetence, it reguired for

tv:v'.o' position. Amplity or exploin ronngs givea in Soction C to proyide best bosis for determining futuro pérscevel oxdion. Monner of pertormance of
manogeriol or tupervisory duties and cost romsciovsnen in the use of personned, P, wﬁ sod fvody e be d ‘on, il ,," ble. If
ealro 1pace is nseded te complete Sechon B. aoch o 1eparate sheot of poper, b LEBERRER B -

Mr, Hcods continued to perform in outstanding fashton as: Chief of . the ccs Registry
during an' extremely busy period. The figures cited in .the last Fitness chort as to .
the workload of the CCS Registry continued to be representative of the volume and
varfety of Mr. Woods' responsibilities. He supervised the work of six subordinates
with a successful combination of patlence and firm professfonalisa. He: continued to
be the source of sound, constructive suggestions for- coping with the paper "exploaton
occ¢asioned by ‘the investigitions of CIA and the Freedom of Informatfon and Privacy Acts.

Mr. Wonds 18 a highly valuadble, reliable, unobtruslvely effective records uanaser.

In moving on to new respousibilities 1in an area division he leaves behind a solid tecord
of ach!evemgnt nnd the adntratlon of those with vham he hns served in CCS. g

A

o . . ;
. o - . . . .
} ot L . - . e P

Iy

SECTION € T CERTIFICATION AND COMMENTS

1. BY SUPERVISOR .+ AP

L MONTHO IMFLOVEI HAD UIKN 1® THI8 RKPORT HAG NOT IIIN BHOWN TO EMPLOVEL, GIve nwrm

UND!R MY HUP(NVIBION

Lt 24 - .

DAYR OFFICIAL TiITLE OF OU'CQVNOR

16 Auguat 1977 . ne/ces

i 2. BY EMPLOYEE

DATER - [] TURE OF :unou: (% Q

}.n.a S. Woods

I HAVE {27 0R WAVE NoOT“{T] ATTACHED A
STATEMENT CONCERNING THE SUPLRVISOR'S

EVALUDATION OF MY 4 RFORMVANCT . <
) 3. BY- REVIEWING OFFCIAL B

COMMENTS OF REVIEWING OFFICIAL
Mr. Close's evaluation of Mr. Woods' performance
during the reporting period agrees COmplctul\‘ with
Ty observations and conclu510n>.‘ Mr. Woods is a .
first-class professional records cfficer and
supervisor who has ¢learly earned an overa.xl rat).ng

OFFICIAL TITLE OF RAVIEWING OFFIGIAL haﬂ#&x)munn DY mvaAvunt i
ERICH W. ISENSTEAD

OATE

17 August 1977

Chief, Central Cover Staff

4. BY EMPLOYEE

I CERTIFY | NAVE LEEN THE TNTRIES IN_ALL SECTIONS [0aTé a‘Jhnrua:aw m--;/}: L
OF THIS REPOAT, 1 HAVELU_ T 1*AVE NOTCTTTIAYTACHFD 1977 ;, TR ! _u{vcfc—-
A STATEMLNT CONCERNING THE SEVIEAING OFFICIAL®S \ bt
EVALUATION GF MY PFRFOSMANGS . 18 Aug am~~ 8. Woods

~,,,J'

: - - [ CLASSIFICATION.
IO ONFIDENTIAL

of OUTSTANDING. e . D

.
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2 : ccnrvxnzxru;'l.

- CLASSIFICATION o
. FITNESS REPORT
SECTION A GENERAL lNFORMATlON .
1. CusLOYrT Wuebtn T nawr (Lawt . Terel,niddle) h, cate oF sentuldTsen [ 8. CRAOT [€75T ;
010032 . wooDs James S. 02/20/28 M ,GS-IZ DAC

T, OOTFICIAL POREITION YT E

RECORDS ADMIN OF CH DDO/CCS/REC HQS

8. OFF/ 01V ut OF AsSituwieT :: FCUEREAT stavioN to.cong 71Ch. 1)
L

] |

: < Wr. TYPE OF aProimTMENT $2. Tere of mreont
' X| carcen [ 131171 n‘u'ro;uiv INITHAL X‘ ANNUAL -:Aulu-’gd:y sPeCtaL
{ s3. RCPORTING PLE10D (FWCW. 75) ]n. DATE WIPORT DUE 1N ©.F,
: CONTRACT sPEciaL OTHLR P .
; et 1 July 1975-30 June 1976 30 July 1976
- %--‘FECTION'B\ il - QUALIF‘CATIONS UPDATE o - o .- -
[ 11 QUALITICATIONS. UPDATE fORM: 'l IIINO $UIM"1!D W"H CNANG" AND I! A"‘C#{D 10, "HI REPORT, PLACE THE .
'WOID "YES” IN ™t .Ol 'O e m‘" ir NO CNANG!S AII ﬁ!QUlI!D MCI 7"! woD "NO" m tHE- DOI AT aucm NO .
- t

oodmrnodblogbn‘lhnmdmm :
p‘od».umboﬁoa lorw.i 'ﬁ,ﬂ&ba.bmlboot’bﬂ'dn E

iH
g_:
13
£
¥
&k
?
-
&
T
g
¥
? .
&8
b
¥
[ o
3
o8
i
8
?

-d the vwl ood of “others dohu simitor | -

-

T SPEC?FR: DUTIES

Joa up 1o sl of tha most W spocitic dutles performed dwlug the rating pulod lnmv mvmg Se¥tor iihich besy dm}bn the manner ln which o-plqoo
perfoims EACH specilic dm Consider ONLY yHectiveness In parfor of:thot duty. Al mpbyou mﬂo Wy ncponﬂb.mhn MUST bo rated on-

) helr oblmy to wp«vlu U-dkon tw-bcl of Mp'oyool ‘wpervised). .

"

JOrECIPICOUTY NG ¢ ClLiof of Réglistry’ Saccion——supetviaeu 6 employees 1n maintemmce Nariwe X
of S(:nff files and requfred card indicess teceiving and diatttbuting staff cor- '
' respondence; and processing tequests for file checka and other. 1nfomation S
¥ oncmc DUTY NO, : . - I - ‘ ) i AATING
i LRTTEN
: Recotda Management Of ficer—-responaible for the overall CCS
recorda management program 0
{ areciric oury No. 9 T . " RAYING
- . . ‘ . LETTRR
SPECIFIC DUTY NO. 4 ) . B AATING | )
. i i . LRYTEA -
- , ‘
feruciFic buUTY NO. B - T aaviig | - °
¥ - R . LETTER
: : ’ 2
Jsracimic pury NO. 8 o . ’ ’ . ] RATING .
AR Ty e e Y e e — R . | LETYER . . - . . . .
I - ' i
OVEB._AL—L*F.’ERFORMANQ_E IN CURRENT PCSITION - ) ’ ' ;
N RATING '
Tohe lata creowat guﬂ,ﬂll-g aw the playoe whub inth Ny o Hecti in ha aurront pc::‘toﬂ vach o3 percrmonce of pecific dution, Lerign :
. peodurtislry, coaduct on (ob cooparatirenss, pertiaent porsonal traits or Mbm and paricuior lwmcciiors 67 ‘cleats Based on yowr heowiadge ~
- ot semployss’s averall pertaracnce dusing the rulting patiod, place the later in the rohing hoa wisrespimding to the 1atemont whah @ow atcw: Ny
- retoly roflects his lave! ¢f porfes mance. : ! "
. [
] - A .
v}

061083

A

s ust Fegs CLASSIFICATION .
St RTIRELE [CCNFIDENTIAL[a,wmruu

DTN
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CONFIDENTIA
) CLASSIFICATION i

SECTION D NARRATIVE COMMENTS
Indicate sgaificont mmvﬁo or weuknotres dqm-’mhd in current posltion heeping in p?vpol pertpective thelr ul-ﬁoublp to overall performonce. State
. mode for linpe of woek perk Give ¢ dations for hoising. € #nt oa forsign | gwoy > . # requicod for

Cvrrent position. Aupmy or npluln ratings given' ia Section C to provide beyt busis for determining futvro persvanel oﬂm Manner nl petformonce of
Donagoud or_supervisory duties ond cost consciousnsss in the vie of pertonnel, wpoee, squipment oad heads, must _be tod on, # opplicable, i
clhuwoknndodiompb‘vmb attach o separate sheet of paper. ’
" Mr. Woods 18 a quiet, highly effective manager of a major reposltory of records
within the DDO. The workload of his Section 1ia stnggering. over 8, 000 documents
filed each month, over 500 index cards prepared cach month; close to 300 Freedow of
'Infotmation or Privacy Act requests processed each month, etc. Mr. Woods organized
his Bection well; he handles a group of aix womon with skill and undezstandtng and he
heads, as a result, a harmoniocusly working team,

Mr. woodd"ib}roaches problems with a positive attitude and brings lils considerable’
, experionce and imagination to bear with appropriate initiative and tollow-thtough.
: "His response to the exceptionally heavy workload of the Staff over the past year of
-Congteaaional lnvestigationa ‘and cover exposes was vital to the Btaff'a and the’ DDO' 8
o - .requirementu for current- and<histor£ca1 ecotda‘ Ho volunteets 1deas des gned -
SR >vé the Staff's record | WOrks " !

ol grow&ug avalanche of -paper and fequesta £or £nformeeien. -

| competent, knowledgable. yet flextble tecords nnnagor,upon,whom the SEatf reliea

i heavtly.'z

""'sé'ét»du E

4 MOMTHE tun.ovtu HAS ﬂﬂm
4 UNDER MY PUPRIVISION

S . "12 A o - o - ‘47‘:

CATE ' OFFICIAL TITLR OF GUPLRVIOOR

27 July 1976 | peices

2 B EWIOE

BlGHAYUNK or IMPI.OV“

t MAYE [T R MAVE fiGT (7] atTacuep A |CATE

STATEMENT CONCERMING THE SUFLRVISOR®S - Ve ) J)/, 4 &
EVALUATTON GF MY PLIct ORMANCE . 9’7 j(r(l\ﬁ/, 70 &{'-“‘"m ?
g T 3. 8Y REVIEWING OFFICIAL ¥ .

COMEENTS OF NEVITWING OPFICIAL - -

5 el o e

) . I havé no diff1cu1ty in agreéeing vith the letter ratings '
and the naxratlv; evaluation:in thé abové report. Mr. Woods : )
established the high revel of his professipnal competence very soon ‘
after his assignmént in CCS and has maintained this standard without.
; 1nterrupt10n. I agaln imust- ‘emphasize his ab111t1e° as supervisor in
: onne'of the toughest supervisory asvignments known to me, With a
: Registry Chief like Mr. Woods, it is_casy td cofe to the conclusion e .
that running a- registry of the compleaity and’ ;/}umn &s .that of CCS ds . _ ‘

a cinch - at least he makes it appear that way
#mn [ OFPICIAL TiTLE OF REVIEWING OFFICIAL r\r;fx?éﬂ {FiNTao "ﬂ An@ﬁlgnlﬂ.‘%—f

vt

© 3. 29 July 1976 ! Chief, CCS Erich W, Isenstecad
' : , 4. 8Y EMPIGYEE
" b CLRTITY | HAVE STE% ot TwIRIES IN ALL SECTIONS |Oat( mr:mnt. r:w I GYES 4 [‘ﬂ 7
OF THIS REPOGT, 1 wXvF Y NAVE NOTLT JATTACHED Z??, 4¢1p<r
S fA STATEAENT CONERGING Inf REVIEWING OFFiCiaL s 129 July 0o
CEVALUAL TN OF NY PE AT ORNANGT | |
% ’ T CLASSIFICATION , o :
CONFIDENTIAL
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SECRET | _

FITNESS REPORT -

|
SECTION A . | GENERAL INFORMATION . B
1 EMrLOVER NUMBER [ 3 NAME (lowh, Tuw, middie) |8 OATE OF BiaTH |4 s 3. oes2i]s. 5D | )
010032 Woods, James S. | 02/20/28 I M_G5-12: DAC .
7. OFPICIAL POSITION TiTLE: 6. CFF/OIV/BN OF ASDIONMENT,D. CURRENT GTATION | #3208 "‘_T_'i
Records Admin OF-CH ) DDO/CCS/REG ‘ HQS X ""1 I
cf 11, TYPE OF APPOINTMENT. 12. TYPE OF REsFOWTY

] - [ = T Ty ey - R 3 : 4
X |cansza REGEAVE ONTRACT . nnmnf y [pemuac ) nEassion. i ;muu.
13, REPONTING PERICD (from-10-) 14. DATE REPORT DUE IN O.P.

1 Jahuary 1975 - 30 June 1975 31 July 1975
SECTION B QUALIFICATIONS UPDATE ]

¥ QUALINICATIONS UPDATE FORM IS BEING SUBMITTED WIIH CHANGES, TAND 13 A"ACNED 10O IS RtroNT, rua g
' IN. THE 80X 10 ‘INI RIGHT. IF NO CHANGIES ARt - REQUIRED, nace ne WO!D NO' IN nE .Ol ~r mnn

L i = by p ittt < e pen

wWORD ‘YIS

SECTION.C PERFORMANCE EVAL JATION ___ i -3 :

Y- Uniatisfetory Porformance-1s ynoecepioble. A roting in this podlln remediol oction: The adtie d she mﬂu - !

*eovid rugo from’ counulmq. to M’m uutnlog—, lo*blodng on probo(m, 9 or 1o tep otk Wu m bha -

i R e plopoud ln S«I{o o M R )

M- Marglnol Porformance " d-lnzc “In some owoch The reotons for ou‘guhg nm uﬂ-g Al\ov!d be nohd in Sectica O anf mﬁuﬂ octions §-

B volm or rocommanded should be described.

| #—Proticlent Perlormonce 1s saflsfoctory. Desired uwlu are belng produced s vin manner npoﬂod - I P
o P-rbmom 1s characterized | lonal proficienty. oy
1 O—Quttariding Parform 140" excoptional_in ulmlon o' uqulmunn of the work ond in_ w-pwhou Oo IM pu‘e:mm of a&—s dons simitor: ¢ B e i
E 'ovl o8 fo warrant spwciol ucognhlon r ) . . 3 ¥ .

- - - - o o ——— T - B
: e R, SP CIHC DUTIES . . L J S

B b .

List up to llq of the-mont impodmw specific dutln _performed durlng the mﬂna period. Insert mﬁnq lettar which bﬂ' doudbol o monxoer iv M -wvbyu 3 .

performs EACH specific.duty. Consid ONlV fhoct in pnlomam*ol that duty. All smgloyess -m; wpsrvisory mpomibnlm« MUET Be st on i ‘.

S

theis ability 10 supervise (Jadicote numbes of omplonu uporvlud) R
N SPECIFIC DUTY.NO. § - - i RATING .
% - . . : LeTYER | :
Chief of Registry Section -. supervises 7. employees : :
. i 8 .
. on-cmc OUTY NO. 2 B ﬁi‘n:‘? | .
JRecords Management Officer - responsible for the overall CCSrecorcs ey {
imanagement program, ensuring that it is in conformity with DDO and ; . O 5
Rgency records management policy and procedures. ; . .
ePLCIFIC OUTY NO, 3 : i maYiNG *
. L LETTER § .
SPECIFIC DUTY NO, 4 T . RATING )
ﬂ LETTER :
P b
a rd i 4 1
‘ - N . H H
EPECIFIC DUTY NO. 8 . RAT(NG - ! -
. ALTTER :
e T e T : : — et ¢ e ok
- - - . LTTTER .
© ; '

TOVERALL PERFORMANCE IN CURREMT POSITION

Take inte account evarything about the employes which faflvencas bis e Hoctivenans In bis curcant poifion smh o parformonce of wrneFs dufen
productinty, conduct 0a jeb, tooparatvorcis, pesiineal personcl alin or babia, and parficuter bsorors o toleats Bowd ¢ your knceledpe ¥
of employec’s overali perfermance dunag the rating peoriod, pl.ua the tentes in the roting bus cosrepesdng (o the siaterent wash aux? oo S

rately roftects his level of performance.

T RATING
LETTER

Fose 45 DI e MSHFA ON G . 3 AN TR e
-7 toiteany J._ug“_ @ 1 Qs St «Fs

H
3
> , . ¥
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SECRET

3 CLASSIFICATION !
SECTION D — NARRATIVE COMMENTS_ ]
tads i gths o Aneciia de od in cwrrent pouticn beeping In proper ponp«'--o their relchcnshep 10 overoll performance Seate

JQerts mady for b pr of work peckivmonce. Give recommendations bor »mmng Commenm " w “vcgm tesgeoge competonco, if required lfor
curront position. Amplify or exploia ronisge gvee in Soction C %o provide bewt baiis for determining future porsommel action. Manner of c_._r‘ormann of

ticarh

tod om, W pp! H

monogesiol or svpervisory duties 624 com eommirerness in the wie of persoanel. 1poco. equipment ond fundi moyr be
] wheet of
oxtra 3pace it neoded 1o complote Secvior Q. ofcch @ wgorate MJJ; U ' ES '!H 7:.

. During the 6 months under review Mr. Woods
has continued to fulfill his rosponsibilities in the
same e\cellent manner which has been documented in his
o _last two fitness reports'and which led'to his. premotion
. to GS-12. Mr. Woods surefootedness as a records officer
and manager of people, together with ability to take
necessary initiatives where actions are required and his.
: maturity and $ound judgement, make Him an ideal chief of
S ‘this very active, and complex- regis&ry‘and records management
- office. - I dread to thxnk ‘that eventual rotation will"® L
depfiﬁe me 6f the services of this extraordxnarxly competent

: and effectn‘e eff:.cer. - .

_Sscri’ow E . ~CERTFICATION. AND COMNENTS '

1. BY SUPERVISOR

MONTNS EMPLOYEZ-HAS BEEN - If TNIS REPORT RAS ROT l!lh ”BNOWN TO EMPLOYER, QIVE nM\ATION
UNQKR »y ﬂUPERVIQION .
1l year, 9 months‘ : L W /2
DATR QFFICIAL TITLE OF SUPERVIGOR rvvz%on’vnmnn NAME w{smNArU
7 July 1975 Chief, CCS Exrich ’6‘. Isenstead

2. BY EMPLOYEE

- T ‘.
OTATEMENT CONGERNING THIS TV ALUATION Joars smm YRR oF eNFRGYEX
OF MY PERFORMANCE - ! } e ./ s G d S

7 July 1975 amgs'— hcods

lyuvu AYTACHED [ JNAVI'NY \ﬂi:;}l: ’

3 8Y QEVIEWING OFFICML

S

COMMEANTS OF REVIEWING GFFICIAL

.

There is no cne in the chain of command who could
act as reviewing officer. -

i

i ettt T

oAtz CETIAL TITLE OF REVIEWING OFFICIAL | TYPED OR PRINTED NAWE AND SIGNATURE
4. BY EMPLOYEE N ; -
- to DATE SIGNATURE OF S = OvEd ..
PCEAYIZY THAT | HAVE SEEN THE EATR:E0 1% gy
ALC sEcrinng or nih neroar T oY ! 7 July 1975 j/" 32 ‘:f T n——,\/i@
ow? CLASYEICATION e ]
g;g b s James S. Wcods
LNLE W o
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= mld tange from counseling, to- hmhn tiGlniag. 16 plocing-on probation, 20 receig: or fo tep Dexcribe octioa bh- -
o¢ proposed in Section D. o
M- Mo ginad Porformance is deficient in some aspects. The reasons for aulgning this roting should be stoted in Section D ond mod-ol octions §
. e token or recommended - should be. dcsr-bad. X L. L R
. | P~Prolicient Pérformance Is n!hhmwy ‘Desired . resulty " are belng pwdu«d in OM manner upodod. . o E .
. S-m qu'omumu Is :kemﬂcrﬁud by ouep'ionol p:ohdon‘y . -~ . e - .
| O—Qutrtoading-. . Perfari is sa iptianal in catation s0. uqunumnhn! lhcm'l ond-In comparisgn to the parf o of .others' dolng simitard -
T R ,rwk 03 10 wortant - lpodal racognition. - - L . . TR
- - : - i SPECIFIC DUTIES ) ) i
Lin up to six d the mast important up«”k duties performed dwlnq lba rating porlod. intert wﬂuq tetter which bul describos the in which omploy
performs EACH specific du'y Comidor ONLY o"«"vnnou in pérformance of that duty. All omployess with wporvnory rosponaibilities MUST be rated on
their abifty 15 supervise (indi to r of employ wpcnnud) T
BPECIFIC DUTY NO. ¢ i RATING
i - , ] . LETTER
Chief of Registry Section - supervises seven employees ..
. . S ,.‘
SPRCIFIC DUTY NO. 2 ::R:g
Records Hanagement Officer - responsib]e for the cverall CCS records management »
program, ensuring that it is in conformity with DDO and Agency records manage- g
ment policy and procedures. SRR
speciric oUTY NO. 3 ((S Security Officer - Briefs all new and departing CCS employees| (dvien
on Agency and CCS security procedures. Also responsible for duty rosters and
related security instructions, and maintains liaison with the Office of S.
| Security - thcgugth October . 19ZA; :
amECty IC oUTY NO. 4 RATING
LETTER
BRECIFIiC GUTY KO, 8 RAYING |
LETTRR
8PECIFIC DUTY NO. 8 RATING
LETTER
~OVERALL PERFORMANCE IN CURRENT POSITION
L o - TRATING |
Toho into gicson) everything obovt the amployea which InMusaces his eNechvenens in hiy current potirca such o performance of spexific dution Lerria
productnity, Landuc? on job, cooperanverets, pertincat perisaol hails or habin, ond parlor Bmrensas or toleats Bared on you: hasnledge N
of employer's aworotl perfarmance during tho roting period, placo the fanter in Me rating box cerresperding t3 the starement wbuh moct ot S

o ’ - CLASSIFICATION. l -

FITNESS REPORT

SECTION A ) GENERAL INFORMATION e
1. €uPLOVER NUNBER 4. NANK flaxt. firet, auddie] TTTTIe. OATR OF BiRTHIAL BEX 3. SRADE[s a0
010032 WOODS, JAMES S. & |02/20/28 | M _65-12 | D
7. OPFICIAL POBITION TITLE - 8. OFP/OIV/BR OF AOBIGNDIN 9. CURRENT STATION lo copLE (ci_:_
RECORDS ADMIN OF-CH . DDO/CCS/REGISTRY HEADQUARTERS X [wee] Tor
.. I 1. "" or A'PO’INYN‘NT R tR. YYPE OF lm? 3
. OTHER (Spec.}]
X mul - REsERVR - :oufnc‘v] PORARY lannuaL REAssion. |y lereciac

13, ALPORTING PERIOD (from-to-) ' 714. DATE REPORY DUZ IN O.P.

1 June 1974-31 December 1974 -~~~ —

ﬁ—“—31 January 1974 (Retirement of Supervisor

SECTION 8° [ : 7-<NQU_A‘U’FICATIONS UPDATE -

14 OUAW!CA"O'G UPDATE fORM IS BEING SUBMITIED wiTH CNANGlS AND 1S AITACHED TO THIS REPORT, PACE TiE

K wOﬂO ‘YLi Lﬁ THE 8OX 10 m! RIGHT. F NO CHANGES--ARE R(OUIR!D PLACE THE WORD “NO” IN THE BOX ATl RIOHT.

N - . PERFORMANCE EVM.UAUON

Performonce i ble. A iating I this Eategory requi ond positive_ "'mmwdmm'

Palry deg T

rately reflects his lovet of parformarce.
&

[T CE¥tLavy dEEsroas CLASSIFICATION l
Prrd TR gsreTh SECRET lu.mmﬂctu__

008317 v

i®
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b osECRE!
i CLASSIFICATION

1fine perfonmance as a conscientious, hardrworking and. thoughtful records manager and

previously reported, and Mr. Woods regularly works an hour or so of uninterrupted over-
time every working day personally reorganizing procedures, cleaning out, consolidating, A

SECTION D : i NARRATIYEHC OMMENTS -
Ind-mh significont srenyths or weclknerss WX‘LM W Cwrrent potition beeping In proger persoective their relationthip to overnil porformance. State
1) mode for impr of work pectormonce Cive cocummendotons for haining Comment on foreign longuage competence, H required for
ormgace of

cutrent position, A"Dlh or eiawn rohagsy 'MO " *«*\w (] mm{qmm for determining future personns! oction Monner of
monogeriol or wperraery detwe ond con mm » e “ { nel}) Uroce, ogquigresnt and fuads, must be commanted on, H opphicable. 'M‘
ontra 1poce is nseded %0 cemplete Section D, Memmﬁtwo‘pcpol

Since his last Fitness Report, in June 1974, Mr. Woods has continued his extremiely

registry supervisor. The CCS registry workload rémains at about the same level as

and retiring files. His enthusiastic determination in reducing the numbers of out-of-
date and no longer useful files is most exemplary. Knowing the numbers of primary and
supplemental files involved in this exercise, and as.a retiring supervisor, [ can only

wish him "good- luck"™!

Hr. Woods also continues eager to learn and use new methods and techniques. Dur"lnﬁ '

'this reporting.periad, in .)uly 1674, he took the Agency course. "Introduction to
Micrographiics Seminar §2.“

Finally it gives.re.pleasure to note here tha‘.. e‘fec‘.ive !’fNovember 1974 Mr.
Hoods will be giver a well deserved promotion from GS l'l/6 to GS 12/3. o

1
i
1

oL

SECTION 3 CERTIFICATION AND COMMENTS

‘not ‘had to deal with Registry personnel problems during the last year.

L 1. BY SUPERVISOR _ .
MONTHS ENPLOVII NAB BllN IF YNIB ﬂE»ﬂY Hlﬁ NOT u(ﬁN lNOWN TO l“m’l‘l“ GCVC IXPLANATION M
UNDER MY BUFERVISION * .
15 month : ' -1
months o
DATR QFFICIAL TITLE OF SURERVIGOR _ TYPED O Re .
20 November 1974 Deputy Chief, CCS
| i ‘2. BY EMPLOYEE
" BTATEMENT CONCERNING THIS EVALUATION |CATE "'o""ﬁ“ on LMpLOYER
OF 1Y FERFORMANCE A /U" v 7 [% ( / / LIr / .«i/ - /M
lvuvq ATTACHID r’\ Innl NOT ATTACHED R 0 “ _ / James S. JOQdS
] 3. BY REVIEWING OFFICIAL 7
Both letter ratings.and narrative .comments accurately refléct}]
' He

the quality of Mr. Woods' performance during the reporting period.

is a thoroughgoxhg professional records officer who uses his extensive

experience and his gcod judgement to take initiatives toward improving

the Registry service and the management of records. Hand in hahd with

his high substantive competence goes his exccllent ability as a super-

visor. I can say nothing more laudable in this regard than that I have

He knows the job that needs to be done and so do his people. With this

kind of 1eadersh1p. the work gets acconpliqhud with a high stata of
€;2£:4 __jzﬁy_m__smoxalep
™ - PRINY!D NANE

QATE OFFICIAL TITLE OF a!Vl&Wi\ﬂ OI'ICGAL i BIGNATURE
H
3

Chief, COV“r and J N
Erich W. Isenstead

25 November 1973 | Commercial Staff
A BY EMPLOYEE - el
enenva w 1oaTe ﬂldhAYdﬂs C7 turLovEe re .
;EE’:’.’{:,;::%‘;“;:\:: ptrdar” s i \EC;* A0 '7/ ,-;’{ 7 R At :‘, .// :)/ g ‘.‘&,f
ot ; CLASSIFICATION /7
: i SECRET )
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CLASSIFICATION {
FITNESS REPORT o
SECTION A GENERAL INFORMATION )
1. EMPLOYEE NUMDER 12 Mamg Tiost, Fest, middie} T 1. DAtz oF Riarulal skx” l Gnivz[as. o0 |
010032, | HOODS, JAMES S. | o0e/20/28 | ‘w_jas-11| D
| lo CODI M one)

7. OPPICIAL POBITION TITLE- Ia.“ OrF/OIV/8R OF A‘uncdnmrlf CURRENT OTATION

HEADQUARTERS Ewoe | [or_

RECORDS ADMIN 07 - CH . | DDO/CCS/REGISTRY

ta, YVPK or RErORT

11, TVt O’ A"OlNYﬂm
- - B S STHER Spvc ) R
x CAQII“ RESEAVE jﬂ“.‘{ J PORARY x ANNUAL I";::I'“ erECIAL
19, .lmfl"ﬂ P"loo (/'M’ 14, DAT‘:é“‘O"T D;‘ N o.'.. f ; .
1 Juno 1973 - }1 May 1974 30 'June 1974
SECTION 8 QUALIFICATIONS UPDATE )
IF QUALIFICATIONS UFDATE FORM IS SEING SUBMITTED WITH CHANGES. ANO IS ATIACHED 10 'TMIS REPORT, PLACR TNE
I MO CHANGES ARt REQUIRED, MACE THE WORD "NO" IN THE BOX AT RIOMI. RO

\VOQD ’YlS N TnE lOl 10 HE m

3

et . PERFORMANCE EV

For’omom h wegecapioble. A roting 1A this category ':q»m K--Qdkm ond’ poohln 'mdld m T\' “natee of the odou

4 SECTIQN,
,U-UMMm’ ©

] 61 proposed i Socfiva D,

Porformance is Jeficisat in some ospects. The roasons for amigeing Wi rating should bo ua-d in S«m © ond romediol oﬂlom

token or recommended MM bc dﬂcnbod

'hvlouuom I vwdmy Mlod réiults are Mng ptodvtod & ﬁn madnér oxpectdd,

-

tovld 7onge: frém w&om to further nolnln,g. to p!o:lnq on’ p-obouo-. h noulgmnm or to. upm qulbo otﬂon tohen ]

- i - Perfors s o 4 by ouop'lonnl-pmﬂcwnq B
O~Ovmcndlng £ ‘h mance is o o i in Jp q { n’ the -e-l_gnd ln tomporim o lhc pulormom ol o!hou Joing MIM
. woik.o» fo. 20t spotiol 1vsogaition J B 3 .
) 'V'E o ) N ) SPECFFIC DUTIES

: llﬂ vp to six of the mopt lmportoaf opertic dv!’un performad during 'h. rating period. tnsort rating tetter which bast describos tl\o monnet ln -Nkb employes;
porforms EACH specific duty. Consider CHLT sffectironess in porformence of that duty. All employser with -0p0tv¥‘oly rospomsibiliies MUST be rated on

SPECIPIC DU!Y NO, 3

CC3 Security Otricer ~ Briefs all new and departing CCS employoaa on Asenty
and CCS security procedures, Also reaponsible for duly rosters and reisted S

thélr abiity’to supervise (indicate pumber o emplogees tupervied),
SPRCIFIC DUTY NO. { B A RA'UNQ
Lmun'
Chief ot Registry Section - aupcrviaes seven employees. . S L
BPECIFIC DUTY NO. 8 ) RATING
. Records Management Gfficer - responsible for the ovérall CCS.records managsament | “*"*"
program, ensuring that it iz In confoimity with DDQ and Agoncy records mnabe- 0
ment policy and proce;iares. :
5 o NA;INO
LETYER

security instruotizns, and maintains liaison with the Ofi‘ice of Sesurity, - -

ol wiglopee’s avarnll perhormuncs darng the 1500g ceriod, ploce tho lotter in he rohng ba ¢ ding to the ol 2

rataly rafiesty his lovel of poricr marcs.

LA S P 1

APECIFIC BUTY NO. 4 . HATING
LETTER
.
'

EPECIFIC DUTY NO, 8 RATING
LETTER

. A
m e e [ - - - . — - - o .
S8PECIFIC DUTY NQ. O * i RATING
N N - . . . | LETTER

GVERALL PERFORMANCE IN_CURRENT POSITION
AATING
Toko into ocount everything nhowt the wreployce whah influonces hit eflectivenons in ha torcent porition teh o4 porformonte of amif™ dotien, LIFTER
prouctivity, condutt 01 {ob, muceronooness, perticent garasnal o or hatun, owi partwelar hmitotony o taleats fciod om o Arpeiedge
P whigh ot e S

CLASSIFICATION
SECRERT

ee1 TNty tareral
AR RN}
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*-73
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[SECTION D — NARRATIVE COMMENTS -

dath

taduere ugataont rongihe or weokneties domonma'.d n epriamt pom on heeping in proper pn-&hmuﬁl} it relationihip 10 overo!l perfmonce State
. € on toreign language competencs, if coqviwed for

voggearcrs mude lor lmpmnm» of worh performonte Crre for trol

comest posibon AmpMy or exploin rahngr given la Sotfion € 4o oride beit bosis kot deteemining future personnel oction. Monrse of pu'wml of
monoge ol ov wpovvloor’_dvﬁiu ond cout consivvines ia N.e wie of personnel, spoxe, squipmentiond funds, must be ble, H

d om. A

Py

mw‘vhneﬁdmmpm‘oﬂmb ottach o wpuriie thent oA poper,

After a short overlap with his predecessor, Mr. Woods assumed his responsibilities
as Chief of Registry. CCS, -on 3 October 1973 - roughly nine months ago. .
pasition he {s responsible, overall, for CCS registry and records management activi-
ties, including the supervision of seven other individuals.
even a casual .reading of his past fitness reports, Mr, Woods quickly took hold, and
has been performing his new responsibilfties in an exemplary manner. ’

In this

As could be éxpected from

Despite the ~

:reorganizing and updating the indexing system for individual -and project files, and

Qredxstributing ‘employee workloads..
| vy, desks, and: servicexcounter to achieve greater employee comfort and efficfency 1n-

volume and vartety of files with which he was required to become familiar, early on he
systematically began cleaning out, consolfdating, and retiring files as appropriate, -

He-also reorganized ;the_placement of file machlne-»;

the utilization of” personnel

Although his task as Staff Security foicer 15 a’ -

‘,and dnty offfcer roster procedures. : e

1 lndicative of - the work whfch he supervises are selected Registry statistfcs for | -
'Hay 1974 - 7015 .documents filed, 8209 files pulled (and re-filed) for-Staff officers" |-
use, 6642 cables processed and distrfbuted 9900 facility dnd name searcﬁéi, 2353

docuents lodged, 833 index cards made and.filed and 200 new files opened

his nine months with CCS‘ Mr. Mogds not onl

[SECTION E _ ~

CERTIFICATION AND_COMMENTS.

During
- himee

3. BY SUPE RVISOR

ug\\m INPLOVIE NAG BEIN
UNDEIR HV DUPIRVIIHOY

B 11 THIB h!’OﬂT HAS NOT BEEN GNOWN o RMPLOVII ‘aive llFLANA'lON

s'.\f“ﬂiNl’ CONCRANING T"l! BVALUA‘”OH

OF MY PERFORKMANCE ! /s e\ -
i Ly ” l’[.
HEAY ) ?vVAtugg l\r,““ Nor ATYACHED | Dj-; \d(/(/ 144 /

10 mos L
Darg OPFRICIAL ViTLZ OF SUPERYIGOR TY® fag
33 June 1974 pc/cee
N . 2. BY EMPLOYEE )
B . “loare GioN Iunu oF EMPLOYER
f /j/// -/,/44

LCd)ﬂ“
/ James 8, Woods

3. &Y waewmc OFFICIAL .~

;::&“”_‘*3[“. :
{ Y'< 9%

‘Onﬁ(?&ﬁ or REvISwWING OF'ICIAL :

has
fitness reports.

ompletely li

ap overall rating of Strong.-

In the relsatively short pL[lod of his assignment to CCS, Hr. woods
~15 advance billing as reflected in past

has provided the specifies of Mr.

accomplishments and has left me only to say that Mr. Woods is a first
‘class professional Redords 0Officet and supervisor who fully deserves

Yocds'

)’65?‘:'4; YITLE CF REVIEHiNG OF FIGIAL

,
7 '
WFI OI PHINIEAANI OIMA?LEI __,,,_...—-

- ot
' l

3BECRAET

r c/ccs Brich ¥. Isenstead
e e e IR 4. .BY EMPLOYEE
COARVIFY YNRAT | MAVE aREN ﬂ-: !'ﬂmca 1 [9"‘ - hy $aWATURT OF '-“0{'.‘\ 4 ’
ALk PALTCOND Q7 TrIG AEIMOAT L‘ Y, { f ! ‘f Pl - /,_ ) -l
" j
! CLASSIFICATION 5 )
.\"""‘
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MDesign workshop. T , .

-3

Fitness Report Woods, James D. . 010032

' abilities as a "housecleaner.,

. .
Y o s mepe b

SECRET S

SECTION D NARRATIVE COMMENTS (cbntinuéd) - S

but’ has been required, due to a turnover in personnel, to train three new
Records Clerks.

Courses taken since the start of his tour ulth CCS include Operational .

Recoirds. I and. I11, AOP I, Forms Management Seminar. and Forms Analysis and :‘,“. ]

-
{

~ Mr. Woods has proved to be a conscientious. hard-uorking and thoughtful
records -manager and supervisor. and CCS 1s glad to have him aboard.
that the ‘next records - inventory Wil provide stat\sttca! evidence of h!s -

-t

SECRET

.1 am sure -

omiteiTnci e ¢ Aok o g
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) o (Bhen Pilted £n)
- EMPLOYIE SFRIAL NYMBEDRD
- FITNESS REPORT 010032
SECTION A GENERAL
1. NANE {Last) (Firet) [(Migdte} 2. 0870 OF DIRTM |3, SEX 4. QRADE 8. 50
Woods, James S. 20 Feb 28 M GS-11 D
6. OPFICIAL POSITION TITLE 7. 0P7 DIV/DHA OF ASSIONMENT 8. CURRENT ST 4T/0%
~ Records Admin Officer DDO/EUR. Rome
9. CHECK (X) TYPE OF APPOINTMENTY 10. CHECK (X} TYPE OF REPORTY
cangaa iY In(!t-vl I Ivcu-olu-v INITIAL - X REASIGUMENT SUPRRYISON
chnl:n ruovu-ovnu. (See Inetructions « loulan [ of ] . x_ ANKUAL x ne -guotuu.nv EMPLOYES
seRCIaL (Specityl ) j i 1 sExcIaL (Specify): i e

15, REPORTING PIIIOD {From- o)

1 June 72 -31 May. 73

" DATE REPORY DUE ~n O.P.

[sEcTion e T PERFORMANCE EVALUATION
' it < " tobl 'A‘; in iy’ um.o'y raguires mmmediote ond positi 1diol u}oo« The natwe of the octios
L A 3 tion, Describe oition token '«

Ormn.bﬂm'un batios, 19 reanignment o to sepq

-M-Mc.vgiﬂ i dd’mu' in some , ts. The rec ons foi. ssigring this mﬁni hould be stoted in Section € ﬂ‘ dicd octi
- - tolen or ueomcndtd shovld Be ducnbcd
PJvoﬁciu! -Pu‘oumc s nm'«'m, Dmnd nwlh cu bmll pwdmd " Oh manner "pochd ) L .
O—Oun'endmg P P Qe the perl Y :"‘p;,bc". doing unulol
_ SPECIFIC DUTI£$ ot . - -

] Lln up_to :In of Oho mon important ipecific-dur

duﬂnp"hl rating period, 1hseis raling ioﬂov which boss describes the -

por °
mannér in which employse performs EACH spacific dy. stdor ONLY offoctiveness in perlormance of that.duy, Al employess’
‘with suparvisory utpoﬂﬂblhllel MUST bo ro'ed on lhﬂr ability 10 sw:arvlu Cirdicate number of empluyows eupsrvised).

IFECIFIC DUTY NOL 1. f:’v‘g;(;'.. X
Station~Rccords Managcmcnt and Control Officcr - responsible for )
the mediation, preparation, implemcntation and control of the 0
‘ Records Managcment Program, . .
BPECIPICOUTY RO Y Chief of Registry Section - in this capacity he super- | leivia
1

vises one employee in the processing and pouching of all: d1spatc .
and other correspondence; serves as the cable analyst, processing §

@

,;kaﬂdggﬂxgtpabuxing—al%~oable-%raffLGT~and-sepve+—as~Lop~$nffﬂ* e
Control Officer,

SPECIFIC QUTY NO. 4

A vie

SPECIPIC QUTY NO. B¢
€ ¢ ou & ETIEN

CRAYIrG

SPETIIE Bury NS EE TP HIE IR B - -
: . LEYTRA
. .

_OVERALL PERFORMANCE IN CURRENT POSITION

RATirea

Tako iata av+euwnt ever pthing about the emplnyee whith {nflosncos his offectivenass La his evrront radition suxh oy par N EATY |
formante of spacihic dubres, gredastirity, Condutt oa 1ah, couperetizang iy, particont gerancl ot o hebirs, ond

perniculor Limitahona 2 talenes, Dased o yeur bnomledge cf ampiovee’s ovesail pativimance Junng the rering povind,
place the leitos ine the toting 209 torraiponding 1o tha statemant whoch 2ot o¢ cutarely rolloctn hix favei 6l pertormpnge. 0

it o guay
" Scoond + n o mecny "
"‘-‘:: 45 SRNOLETE PALS-DvE 4TINS S&CRET i et Sl i 0"‘/};/
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SECTION C NARKRA 1iIYE COMMENTS

‘finventory as of Septémber 1972, feporting a total reduction in excess

‘migaféoﬁ';ﬁ'xhe~o£t1ngglcctcdifnﬂé§ : . £
more intense than any: other. witngssed by the rating officer in his careex)

Jie _performs his other duties as Chief, Registry

4in the field for so long,

Jties. The records in this Statien are trc‘mcndousl{
3]

Indicore signilicont strengths or wooknedses demonstroted 19 surtent position hesping in proper perspeciive their reletionsdiy
orsrsil perlormance. State suggestions made for improvemsat of murb petformance. Give recommendntions for training. Commwat
on laveign fonguoge competence, if requited for current poktifive, Amplily or evploin ratings given in Section B 1o provide hest
tosis for-determining future personnel action. Monner of partas:ounse of-monageripl or supervisory dutivs ond cost consciousneny
!DJ?’?-V’C';QL’;QL[ ol !Pjik_ml)”‘ v ond funds, myzt-bs_sgmmented on :i opglicctle. 1 ontro spoce 15 needed to complete
Section C, ottoch o sepurate sheet of poper. This g[_f} cer "has continued to pcrform with a

high.degree of'cffectiycness and accomplishment., He has concentrated on

dated files. In May 1972 hc began a monthlr serics of progress reports
for the Chief of Station outlining the month's accomplishments, Copies
of these reports through January 1973 wcére sent to Hgs in OIRT-18014 and |
18015, dated 9 Feb 73, These reports clearly show this officer's focus
on records management activities, his ingenuity and agressiveness in -
launching programs of review qf.fi}gs and his tireless efforts in reduc-
ing Station holdings to a practical and uscable minimum. His records -
of 85 feet, speaks for itsélf. His next report also promises to show--
dramatic reductions., T e S ‘ ' ‘
This officer shows a scnsé of

don of records management, decper and

j « , Chie { with an équally high™ - -
degree of effectiveness, 'Subjéct @fficer may have béen inadveértently: ¢
hiding his talénts under the ,
] It is the rater's hope that.llqs now has
‘focussed on him and has discovergd his potential for greater responsibili
improved for his

having had a tour in Rome. We ar§ certainly glad came,

improving our records holding standards and on purging irrclevant and out

professional reSponsibility and aeiér-‘

proverbial bushel’basket by having remdined |

CERTIFICATION AND COMMENTS

[SECTION O

67 EMPLOYEE

1. .
1 CERTIFY. THAT | HAVE SEEF EECTIONS A, 0, AND C OF THIS REPORY .
cate. .. R SIGHATUHY OF CMPLG/EE -
30 April 1973 . /s/ James 8, Woods . .
2. - 57 SUPERVISOR
WUONTHS EMPLOYEE 1(AS NE EN 17 THIT REPORT Hgsv”:_ifB:EN LHOWN TQ EMPLOYEN, 6IVE !‘!PitANAVION

LOER MY JUPERVISION

fTYPFO O PRINTED riAMEl AKD SIQNATURE

AT CFFICIAL TITLE OF $4FEBY.Z0R

23 May 1973 Admin Officer o
e /s/ Thomas McKinley

BY REVIEWING OF FICIAL

3- T

LOMIMENTS OF REVIEWING SFFICIAL .
This officer has been remarkably effective during his tour in Rome.
While we are very sorry' to lose him, there is no question that his
formidable talents should be used ©n a much broader range of records
ranagement and rdated problems than could be done in this Statijon.
His next assignment in licadquart€rs appears to give him that ddditional-’
scope, We are-:glad that he served in Rome and that during this tour
here he received a well-deserved promotion. Rome Station's records
have improved coasiderably as a result of this officer's tour herc.
I am in full asgreement with the a2bove comments and ratings.

2

TYVPED OR PRINTED NAME ANG 3IGNA TURE

SAaTE 1OFFiC1aAL NIT(E OF ;F !’li.lNG OF PICIAL I
v

23 May 1973 | Ops Officer I/S/

SECRET.
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‘ = SECRET ™ \ 4
. ;,:";-f S T - - (Wbon Fillod In) .:
: EWPLUrEE SEAIAL NUMBER | '
FITNESS REPORT 010932 , :
SECTION A GENERAL
1, naug (Loet) (Firet) (Miadie) 4. UATE OF u:qv:c 3. 8ex it, (X T Y3 ‘9. 8D .
< < 20 Feb 28 ° | M- l¢s-10! D Co
: L 8. OFFICIAL POSITION TITLE . T.0PP/DIV/BR OF ASSIGNMEIRT §. CURNENT STATION .
in Offices DDP/EUR/T | Rome -

! 9. CHECK (X) TYPR OF APPOINTMENT 10. CHECK (X) TYPE OF NEPOWT . :

: X cancen | ‘meseave | [rewsonanmy INITIAL [mgsssioumEnT oURERVISOR
X lawnuac  SEASSIONMENT EMPLOVEL .
SPECIAL (Specily): . .
12. REPORTING PRRICOD (Pram #9) '

1 October 1971 31 May 1972

! © [CaAmECa-PRnOVISIONAL (Ses instructions + Bectiuh C)

senciaL (Specily)i
11. DATE REFORT DUR I 0.9, .

© .31 July. 1972

; . SEC'HON 8 . L PER’FORMUC' EVALUATION N 2
’ ; T U-U»mufochrl “Pe {f . aceeptobli. R gotiig in this to'qovy requires mcdmn and poritve mndnd oct.5n. The natvre of- "u ochion

H eovld-range fiom coinseling, 1o further troining, 16 Plocing on p 9 t or 4o ses~ Describs oction taten

: or prapoted in Section C, .

. M-Mmgiuf Performonce is deﬁc:en:'::;,:m: pect Y}u sons for ﬂm rating uhould bc stated i $a9~ou € oad semediol octions |

P * token;or recommended o duscribed: - : R P

] '-?(oﬁd(n[ 18 satisfoct 2 Dnncd umm ore bcmg produced in’ ﬂu pected, T Y

P &S’roﬁ, ’ ’ T Lo

< . i *
-} O-Outstanding: - -Fufevm is 50 uccpﬁonq' in ulo’wn 00 uqmumcm of the werk ond in compariton to the pert: of others doing similar
CTE k -wi o3 to -onan' special rézagnition,. . B . ) '

. ; e e E T C DUTIES
List up 10 sin of the mosy, tmpoﬂorn wccuhc duties pulofmod duiing ﬂw r9ling periad. Insort roting lesrer whizh Lest doscribes the
monner id which .mployoo gaeferms EACH specific duty. Consider ONLY olfectivensss in porformanca of that dury, AII omployees
with’ suporvisory wcp.ms-bnlmot MUST ba ro1ed on thelr ability 10 supervise (lmllu o numbor of explvyere surmrrivad),

SPECIFIC DUTY NG, [ .
| Chief of ch1stry Sectmn - In this capacity he supervises one
f employee in the processing and pouching of all dispatch Y
! correspondence and in the pﬂrformanCﬁ of other registry duties.
' SFRCIFIC DUTY NO, 2 - Cé'l;':\%
; Station Records Officer - I onsiblc for the Station’s Hecord

: ) o)

! Management Progran.,

bk‘isiné GuUTY n.u, 2 - . Réru;o
' . . . . . LETYER
: Cahble Analyst - Processes and distributes all incoming and out-
: going cable traffic, S
: DPECIFIC (mvﬂv -0 . azTig
. Top Secret Control Cfficer. .
' ZHECIFIC DUTT NO. 3 l ] CETVES
z o )
SPECIFIC QU rlv Ko, o - ' AATING
LEYTER
..‘3(’
\,'\91"
- OVERALL PERFORMANCE [N CURRENT POSITION ™ .
RATING
LETTAERM

Toko into account ovolythinq obaut the omployse which influsnces his ollq:hvwnu ln his curront positien sach as per-

formanco of spocific duties, ploduchvuy, conduct on job, coaperulivenass, pertinent porsonal HWacrs or hobits, ond

purticuiar limitations or 1slerrs. Bosed cn your 'uno-th- of amployno’s ovorall peclormance duwring tho rating geriod, 0

ploce the latter in the roting box covrosponding 19 the s1arement which most sccwataly roflects his 1evol of parformance
ot

* L. e T
Vhidsnd b oo ariam et s . T

SECRET e
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SECTION C 3 NARRATIVE COMMENTS

Indicote signilicont strongths or wooknesses demonstroted in current position kesping in proper perapective their relation ship to
overoll performonce. State suggestions. mode for improvement of waik performonce. Give recommendations for sealning. Comment
on foreign longuage competence, if required for turrent:positian, Amplify or esploin rotings given in Section B to pravide beat
basis for determining future personnel vction. Mohner 8f gerformonce of monageriol or supervisory duties and cost conscioysness
lLLh_u_Et_d_ummu!qeos:. equipment ond_funds, must te comment n, it ogplicoble. 1T oxtra space i3 needed to complote
Section C, ottoch o separate sheet of popor,

This officer's performance over the past year has been outstand-
He is a skilled professional records manager, an indefatigable

ing.

4? worker and a highly imaginative and efficicnt supervisor. Since his

Zast -Fitness Report he has directed a TDY team of records officers

in a concentrated progfam of records reduction. He devised the program
and supervised its execution with most effective results. This

officer is a driver and a doer. He constantly strives to improve

‘the Station's records management posture and follows up with procedures
designed to maintain the gains acﬁieved by his.efforts. It is highly
gratifying and stimulating to work with him. He. sees the broad
dimensions of the task at hand and focuses constantly on improving

the system. This quality convinces the rater that he is capable

of greater responsibilities in a position of broader scope. 1
recommend that Headquarters begin to plan for the utilization of

this. officer -on the completion.of his tour of duty in Rome., He . - -
should be placed in a Headquarters position in which his. skills and
_broad_experience can be fully used and in-which he can achieve the
professional growth .of which he is both capable and deserving. :

‘

SECTIOND CERTIFICATION AND COMMENTS -

BY EMPLOYEE .

"1 CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT

OAYR B SIGNATURE OF EMPLOYEE .

17 July 1972 . /s/ James S. Woods

42, . BY SUPERVISOR .

MONTHS CMPLOYEE HAS BEEN 7 THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY RUPERVISION &€, 07 R

DAYE OFPICIAL TITLE OF SUPERVISOR

TYPED OR PHRINTED NAME AND SIGNATURE

17 July 1972 " Admin Officer /s/ Thomas McKinley

3.

BY REVIEWING OFFICIAL

<

OMMENTYS OF REVIEWING OF FICAL

1 concur in the comments of the rating officer and believe the
overall outstanding rating is well deserved. Subject is a first-rate
Records Management officer - decply interested in his work, conscientio
in the extreme and always looking for an innovative approach that will’
upgrade the functioning of Registry and-better serve Station neceds.

Without losing sight of the unending pressure to reduce and periodically
reorder the Station's holdings, this officer avoids assuming attitudes |

that are cast in cement. lle works with the Branches and individual
officers in solving problems rationally. He is unfailingly pleasant

and courteous and is ‘well-liked by all. The Station is fortunate to ha
2 Y frin

3

[

s

ATE OF FICIAL TITLE OF REVIEWING OF FICI1AL TYPED OR PRINTED NAME AND SIGNATURYE

28 A y
28 July 1972 neos /s/ Joseph A DiStefano

, SECRET
Repeg ——
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" . SECRET

(FPon Filled In)

FITNESS REPORT

EMPLOYEE SERIAL NUMBER

010032
JSECTION A L GENERAL
. NAMY (L.ll) Fiset) ° (HWI.) 2. DATE OF Bfﬂ'” 3. SER !. ORADE 8. SD
Woods, Jimes S. 20 Feb,'28 | M GS-10 | 'D
7. OFP/DIV/BR OF ASSIGNMENT [8. CURRENTY $STATION

6. OF FICIAL POSITION TITLE

Records Admin Off

DDP/EUR/T . Rome Wt ¥

9. CHECK (X) T'FE or APPOINTNENY 10, CHRCK (X) TYPE OF REPORT

p.4 ctms:n»lv lnugnvl ] | rempomsay - iNITIAL

AEASSIGNMENT SUPEAVISOR

CARKEA-PROVISIONAL (See inefruciions - Sectiun C) A awwuag

AT ASSIGNMENT SMPOLOYEE

serciaL (Specily) $PRCIAL (Specify):

- oare ageony DUE IN O.P,

12. REPONTING PERIOO (From- to)

4 July 1971-30 September 1971

A CE EVALUAT[ON

_ secnou & : A _
] U-Uno‘ulochz! Pcﬂ ‘mgacc it mpbblc A céting in Olm ne and positive mnodul oction, The nature d the oction
. could fenge from counseling, to further #raining, fo plumg on probation, to 9 t or to separation, Describe oction hho
or ‘proposed in Section C.
_Performance is deficient-in some ts. The for assigning ”Iil rating should be stated in Section C and remediol ocfi
. token or vccmcndcd shwld be dasciibed: o ) . 7 - -
* Performance is datisfoctory. Desited 1ésilfi ore béing prod d in the monner expected. -
,.’T "3_} Py d by ot |'a~”' ... = _ R - e -
‘Perlotmanu ivo xceptional i eelation fo equiréms ot of the work and in parison to the perfo c¢ of others doing similar
‘work o4 Oo warsant sp«:nol récognition, ) , ) ’ . ‘ . o
o SPECIFIC DUTIES ., -

Jlistup to :ix. ol 'hu moﬂ Imporyam speclhc dunos parformed duwring the rating porloJ. Insort rating lertar which bost describes the
mannat in which omployee performs EACH specific duty. Consider ONLY effoctivaness in porformance of thot duty. All employees

with siparvisory ruponsnbllnwz MUST ‘be m’cd on fhau obility to mpclvlso (indicate number of omplayses supsrvised).

i 43  ocasciare racviave goimoND

SPECIFIC DUTY NO, t ST
‘€hief of. Registry Section - In this capacity lie supervises one
employce in the processing and pouching of all dispatch .
correepondence and other registry duties, S
SPECIFIC DUTY NO. "“:’"‘G
Station Records Officer -~ Responsible ‘for the Station? S record LerTER
_program and to give guidance and/or assist the- Station officers
when called upon’ to do so, S
‘FE(‘iFIC ouUTY NO 3 v Rf,’er:O
Cable Analyst - Process and d1stzibutc all incoming and outgoing LETTER
cdble traffic, this includes maintcnanco of the .chrono files, S
SPECIPIC DUTY NO, 4 . SAIVER
. Top Seoret Control Officer., e
’ P
SPECIFIC OUTY Wo. s CETTER
SFECIFIC QUTY NO. & : . RATING
N . : . . N LETTER
‘ Con ’
a9 .
4 2 :
OVERALL PERFORMANCE IN CURRENT POSITION n
& RATING
Take into accoun) averything cbout the employse which infi_ences his offoctiveness In his curront position such os pare | LETTER
fcrmance of spocitic duties, productivity, conduct on job, cooperativencss, pertinent personal troits or habits, ond
particulor limitchions or tolents. Bosed on your knewledge of emplayee’s averoll performaonce during tho roring peried,] S
pioce tho lattor in tho rating box cosrasponding to the statemont which most accurately roflects Mis lovel of porformonce.
SECRET e"t_:'_::‘:i,, ..._J Reviewed by OP/SPD/PPB
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SECRET

(B e B tied In}

SECTION C NARRATIVE COMMENTS

ndica signiticaut stren n ot wechnesres demonnte 'c-.ia' Swrtent position hevepin g i
'ove'val;:.::gyo’n:unc;. glu!g':u:\zylho:x'mudo ;‘o( 0;91’03!‘".‘(:1‘! ot -m: :N:L'mﬂ:\‘r C?i-:: f-'::::n:::t‘c‘::.:‘:o'm':‘:l'..::::":.::mhlp-.:?
ZZ..".";L‘."J.‘.".'?.&'Z':Z Sorore pera W ";"""7" for corrent petcrian Amplify or eaplaln rotingu given in dection B 10 provide best
bt s St : vt .o per IOﬂrz'mﬂcuon.d 'M'!nﬂs_u!_ﬂj‘ii\"l"“fﬂ_o' mongqeriol or supervivory duties ond cost constiovsnessy
sé?ﬁ':n"c'“.’.}%;ﬁ"‘;‘:?.ff.‘"s."‘“‘gr"L'“m—”d" mwmf__\_% meated on, 1 opplicable. I extro space is needed to complore
) d ! ¥ (] eet o .papﬂ." A “?“ ' :
I have workced with tﬂi&‘gfficer just 24 months, but this hes been long
enough to satisfy me that he is above average in rogistry work, Ho is
‘a very knowledgcable regigtry, technician, but most important, he is
aggressive andlimaginntive“ln devising new procedures, or revising old
ones to. improve the quality of registry sorvice to this Station, He
is affable in dealing with his peers and confident and persuasive in
doaling with the senior management of this Station. Shortly after his
arrival he took over the snalysing and distribution of the cables, and
prepared a Station procedure for this purpose. Immediately following
that, he devised 2 new procedure for handling correspondence and ..
installed it.,” He had reviewed the multitudinous files at this Station
and has plans to trim them back to more reasonnble and sppropriate
dimensions. In every respect, this officer hss taken cherge of the
function he is here to perform, and has devoted a great deal-of time,
- thought and effort to improve it. We are indeed satisfied with his -

. | performance, ’
o . .
SECTION.D j CERTIFICATION AND.COMMENTS
1, . - ’ BY EMPLOYEE
"1 CERTIFY THAT I HAVE SEEN SSCTIONS A, 8, AND C OF THIS REPORT
DATE LIGNATURE OF EMPLOYLE l
4 October 1971 /s/ James S. Weods
2, . BY SUPERVISOR

TMONTHD FIALLOYEE HAS DFEN

$ NE 5T W » : cE, G 1
UNBER MY SUT-L0Y 0N ‘PYMIS RE F‘:OR_Y MAS NOT MEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

23 months

GUEICIAL TITLE OF SuPeNviISOR TYPED O PHINMTLO NAME AND SIGNATURE

ORTE

4_October 1971 Chiicf, Support [s/ Thomas McKimdey |
5. - BY REVIEWING OF FICIAL -

CUMMEFS OF REVIL WING UF FICIAL ) ‘

Since I have just arrived-at the Station I have not had an
opportunity to obscrve this officer's performance, However, I
respect the rating;officei‘s judgmomg which in this case
~coincides with other favorable comments I have heard about the
Subipcﬁ.‘ I-therefore, defer to. the rating officer's evaluation,

CATYE PRFEICIAL TITLE OF we Vi€ aing OFFICIAL ?TYF’EO OR PRINTED NAKIE AND SIGNATURYE

| Deputy Chief of Station] /s/ Joseph A. Distefano

1 QOctober 1971
. SECRET

. ‘v} . S
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k SECRET '

(When Filled In)

EMPLOYEE BhHIAL NUMOERN

FITNESS REPORT 010032
SECTION A GENERAL
R 1. NAME (Leat) i (Firat) (Middle) 1. DATE OF BIRTM |D. %EX 4. ORADE {0. 80
’ - WQODS James § 20 Feb,1923 | M GS-10 D
7. OPF/DIV/ BN GF AIBIGNMENT (8. CURRENT STATION

, 6. OFPICIAL POSI;TION"DYL! .
. Records Adm, Officer | DDP/EUR/Mtalian __ 1 __Rome, Italy . |

0. CHECK [X) TVPE OF APPOINTMENT 10, CHECK (X) TYPH OF REPORY -

canggm of [nesemve - | [ vemponaay - - Jmrriac
AnwuaL " %

; . sPRCIAL (Specity)s . ® spaciaL (Ipecily): Promotinn
. " 12, REPORTING FERIQD (Fioms (0%)

REASSIONMENT.SUPERVISOR

. [ o e AREERPROVISIONAL (See instructions » Boctiun C) N(Auuonulnt EMPLOYRE

L 11, DATE REPORT OVE IN O.P. .
; [ . 1 January 1971 - 30 May 1971
' SECTION 8. L. - PER FORM&NCL EVALUATION . N
@ U-'mei.lo"g'og Perfarmanci is unoeup’ebla. A rofing in this echlovy 1equires immédiats and’ positive ramedial oétion. The nature: of the ootion ,
: T : could range from ling, to further training, to plocing-on probation, fo redisigament or to spatation. Describe action faten
: or proposed-in Section C.
' .“‘MP"L"Q’. Performance is deficient in some arpects. The reasons for omgmng this rating should bc stated in Section C and dial actios
X . taken or ucommendcd should be described, A .
s 1. P-Pmn‘-m Porlovmc i mmfocmy. Dasired revults are bdns prod od in the et aupected i
S-Sﬂong ) hdovmc is characterited by ptional proficiency, - . N -
‘O-Qutsten anding Perf i 80, tional in ielation to requi ts of the work and in comparison to the performance of othars doing similar -
. workéelo uonon! lpccm! recognition, o . Lo Lo ' S
SPECIFIC DUTIES

Lis up 10 six of tha mos? important spocific duttes performed during tho sating paried. Insert ratlng latter which bast doscribos the
manner In which amplayase performs EACH spocific duty. Considar ONLY cffactivaness In porformance of that duty. All employoees.
Lwnh suporvisory, faspo-uibphvhn MUST be roted on their ablmy 10 Buporvise findlcaie aymbor of omployess sipervised),

SPECIPIC DUTY NO. 1 t’.‘t‘fv;t?i
Reviewed, retired and ratxonalwed Italian Branch Flles und expla{ned
" same system to Braunch peraonnel ) . (o2
SPECIFIC DUTY NO. R . K R 3 RATING
- .t ’ . " - LETTER
SPECIFIC GUTY M0, 3 - HATING
A LETTRR
- . . L
4 NG, B RATING
FECIFIC DUTY NO. & ) o : . LETTRR
- - RATING
 fsrEciric ouTY NoL 3 A1
; :
SPECIFIC RUTY 1O, 6 . RATING
e . : . . . LETTER
- OVERALL PERFORMANCE IN CURRENT POSITION (\
7 RATING
Toko into oecount averything obout tho eamployne which influences his offectivensss in his cutrent position su ‘\ a3 per- | LETTED
formance of spocific durias, productivity, conduct on Job cooperativenass, pertinant parsonol troits of hobiy, end
~ porticulor limitations ce 1alents. Bassd on your knowladge of employee’s ovoroll parformance during the rating pariod, le)
placo the lotter in the rating box cmrupcndlng to the statemant which moat neccurately reflocts his lovel of portormance.
TG T
. S c E ilawsdod ‘:.:'-"f A~ e
reax A5 cosciate Fevious oiTions ECRET prapshets-Rupgiy “,_\x(-\\-u,d by OP/SID/

¢ 7.08
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“Iplace he is assipgned,

SECRET

. (®hen Fitlod §n)
SECTIONC - NARRATIVE COMMENTS

Indicate signilicont strengths or wecknesres demonstrated in current position haeping in propor perspective thelr relotion ship to
o] ovorcil pertormence. Stoto tuggestions mude for improvement of work perlormance. Give recommendations for training: Conmaeant
en foreign loRgrage sompetence, if requited hor curfent _popition.. Ampldy or exploin totings given In Section B to provide besi

e e el centol ety savipmens i (I e Lo Ui ted ohea]seslchln. TS s s e sdid e compiois®
th attoch a separote ‘\nt of piper,

Mr. Woods first made a survey ¢ of the Augean stable that the [talian Branch
files had become over many years of ‘shifts in personnel.and chaages of direction,
He then reviewed, downgradcd and rétired approximately 350 Top Secret docu-
ments with appropriate Project and Subject files and copies destroyed. At the
conipletion of this there was not one Top Sccret document on the Branch, He devised,
gained approval from Fi/D, and carried out a new. procedure for the downgrading of
TYLOTE material from Top Secret to Secret so that it could be retired, He retired
approximately 60 Project, 25 Subject, and fifty 201 files, He surveyed the Commu-
uist-Party of Italy files and discovered that there were a total.of 93 of which 19 were

. already closed. He closed 47 of the remainder and left 25 opén and- arranged for
RID/ARD to retire all the material in the open. files prior to:l January 1971 Hc
closed and retired Pian files dating back to the early 1950's, All'in all, out of 76
feet of safe ‘space filled with CS material, he retired 36 fcet of files leaving a cata-
logue of where evcrythmg is or has been sent. "A remarkable record (and done with

¥a mtmmum of fuss and. ﬁranch dialocation)!

What hé did in such a short tnme speaks eloquently of how he went about his
duties for which see the accompanymg memorandum of- recommeéndation for promo-
) tion. Reporting officer has known him over fourteen years and has the’ unvarying

impression of hlm as a quietly competent, diligent, reliable, self-reliant individual,
/continued/

SECTIOND & - CERTIFICATION AND COMMENY-S
1. ) - BY EMPLOYEE
1 CERTIFY mn 1 HAVE SEEN SECTIONS A, B, AND C OF THIS REFORT-
SlaNATURE OF UMPLOYER
Subject now in Rome Station

2 - BY SUPERVISOR
iF TH13 REPOAT HAS HOT HREN SHO#N TO ENMPLOYEL, IVE £XPLANATI{ON

OAYE"

MONRT M3 RMPL\‘VI 1Y NL! BUEEN
UNDIER MY SUPERVINIC

4 months . . Sce above ) oL
i GFFICIAL TITLE OF SUPERVISON nrﬁn/y;«% f;ino,

DATE

27 July 1971 . ADC/EUR/Italy R, Candp;
3. : ) BY REVIEWING OF FICIAL
COMMENTS OF REviEwInG OFrFiciay I concul’ In” the above cvaluation,’ ‘Sub)cc? turned In
2 most impressive periormance during his brief time on the Italian Branch.
Largely as a result of his enthusiasm and initiative, the Branch was able
to achieve what had ndver been accomplished before: a complete ovérhaul,
cleaning, purging, and restr ucturing of its f1iling system., To his (,x'ecut
Subject has a keen nnpre(,jation for opcxutiunﬁl requivements ‘and all of
this work was done without sacrificing the future utilization of informatid
scquired in the past; on the' contrary, the efficicnt use of this mateorial
has been so enhanced that it will surely be reflected in our future opera-
tions, Mr. Woods has a unique contribution to make in Romc or any other
The Station is fortunate to have him....his presenc

is sarely needed to do the same thing in Rome that he _has just acaomplishc

TorFiCIAL 17 TLE OF TEVIE®RING OF FICIAL TYRED M PANTED m\/z AN sspnA’r{g

g Chief/Italian Branch i ’f{eracﬁel ,Peak/"
SECRET

DATE

27 July 1971 .

-

=

“'Q
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- You give him a job and need not worry about whether or how
it will be done.

The job offered no opportunity to observe his supervisory
capabilities. He is cost conacious and security conscious.

/,

_—

Fitness Repost James S, Woods {continued)

‘ SECTION D.3. (contlnued). .
in Headquarters. . ;Fh‘e'im'porta_nce. of his cont'ribut;{ox\ and
his personal initiative and efforts should be rewarded by
a promotion, :

o SECRET

<
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SECRET

R T 8hken Fylled Ia)
\ . R EMPLOYEE SERIAL NUMBEN
FITNESS REPORT 010032
SECTION A GENERAL
Y. NAME tLust) ) (Middle) I.DATE OF Bt tH |2. 50K 4. GRADE - (9. 30
. Woods, James S. ) 0 Feb 23 M Gs-10: D
T | B OFFICIAL POSITION TITLE . 7. OFF/DIV/BR OF A35IONMENT (5. CURRENT STATION
: ! . Recs Adm Off DDP/EUR/BCR London
9. CHECK (X) YYPE OF APPOINTMENY 10, CHECK (X) TYPE OF AR PORT
X fcamcza | In({(n‘v( { | 1émeonany . INITIAL . REASBIGNWENT BUPERVISOS
CARKER-PROVINIONAL (See nalnrtione « Sectiun C) x’t ANNUAY ‘ . XX [REAMGNMENT EMPLOYES
. luvlcuu (Specitvt ST T seECIay (Specily)r N - T N
) V1. DATE REPORY DUE IN D.P, 18, REPORTING PERIOD (Frome to=) M -
|30 November 1970 30 June 1970 - 18 November 1970 ’
SECTION B . ‘PERFORMANCE EVALUATION . N
: U—Uﬂ@m Performance it vnoteeploble. A sating in this category 1eq immediate and povitive remidial oction. The natere:of-the octios - -
: H - could range from eounel; ioﬁmlm sining, to placing on probation, to ignme "urh paration, Dewiribe qetion tolens
i‘ { 1. ot propoied-in Sechon €, . ) T . . :
. M-Maorginal Petformance is deRcient in 1ome arpicts. The reosons for assigning this rating shoild be stoted.in Section € ond resmedial actions . .
! token or recommendad should be described,
“ ' P-Proﬁcmw Pulmmn« is tatuloctory. Desired results are bunn produced in Olu monner espected.
' f S—Snmn Performance it ch tetived by exceptionol pml'dcney. . o . ¥
to the perf of ofkers duing similer |-

. : O-Qu:s_@ggLn‘ Perbormonce is 10 u«phoul in relotion to requirements of the vunl ond in compa i L
- work oy to wartant |p«ml t«ogmhon - - - - NN U - —

a ‘t{",‘-‘, 59ﬂnhcuun£s —— A . _ A

l.lﬂ up 10 six of tho inosy lmponon' wpocibic dunon performed during the roting porlad. lmon mvlnq fortor which bou doscribas the
monner in which employeo porforms EACH specific duty. Consider ONLY effectiveness in parformance of that dity. All employses
with suparvisory rosponsibilities MUST be ratad on their ability 1o suparviso (Indicate numbor af employeos supervsseth

B SPECIPIC DUTY KO, fz‘r';'é%
i

Responsible for orgnnlzation and direct management of tho )
; Station Regibtry : ’ S
E .
¢ .
. SPLCIFIC DUTY NO. 2 : AATING |
. . . LETTER

. i3
: First-line supervisor for two full~time registry assistants. s
t .
SPECIFIC QUTY NO. 3 g CYSIDT ‘
L LETTER

Organizes and implements review and purgo of chistry and other

Station files. 0 .
' SPECIFIC DUTY N, 4 . ) REA
f " Prepares § twtion notices and outgoing correspondence on
: Registry matters. .. : g 3
! TPHCIFIC QUTY NO. 3 : i Aaring |
; Lerves
! Maintains and controls case file indéx and 201 file index. S
: LPECIFIC QUTY NO. 8 - T ¥ . N , . »A Tl RALinG. . .
H RS LeTTes .
¢ . P
1 . . R
: Top Secret Control Officey 8

. OVERALL PERFORMANCE IN CURRENT POSITION !

- - . B HA IS
g Yahe into necount om,’h:fwg abaut tha smployea which influencas his offsctivoness in his cuwrent pasitlcn such 8% pere rerees
. termanco of 1pacrhic dutias, peedustivity, conduct on (b, cooperotivansas, pertinsat personal traits o haditv, oad
- particular limitaticas of tafents, flowed on your Anowledge of employee's overall perfermance during ths 1oting peried, ]
z plece tha Iatter 1a INe 1ating bon corresponding to the atatoment which most occwrately rollects his leval of peckreanre.

¥ '::: 45 DBBILATE PUFYIOLE KO NI SECRET
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SECRET

F20en Filled tn}

SECTION C HARKRATIVE COMMENTS

Indicorte signifieam strengths or uvnhn'uo. demonstivtad in turrent poition heeping in prepes poripoctive their relotivnship to
ovecoll perfarmance. State suggestiwns made for imprusement of work performance. Give recersnondations for training. Consnent

on foreiyn longungye competence, it required for curemnt pusitian, Amplify or exploin rotings given in Section B to provide bass
eriel.ov sopetvisory detion ond cost conscioysness

basis for dererrmining luiture porsonue!l oction. Maanse of garfyimonca ol muno
-maneMpwmmdh»h&;mmmmLmihuyfxJ&Lymmmﬁiwulmdgﬁh\U-muwn-n""hlm‘wwhn
3ection C, o11ach o seporate sheet of poper. - /

In the four months he has been under my supervizion,_Subject
has demonstrated that he merits in full measure the high opinion
of him held by his previous supervisor. Conscientious, careful,
fully knowledgeable of Registry procedures he has gone about his

day-to-day tasks in an exceptionally proficient way without the 1

need for constant supervision. He is prompt in his rosponse to
requests and has an excellent sense of "get the job done". He

18 an intelligent and concerned suporvisor who has been meticulous
in kKeeping his supervisors briefed on personnel and other problems
as they have arisen in the Station Registry. He nppoars fully .
capable of assuming larger responsibilitiee in the records field.
The rating officer regrets that Subject's familky situation pre-

cludes his staying for another tour. .

N . . B

.

SECTION D GERTIFICATION AND C COMMENTS

1. Y EMPLOYEE

1 CERTIFY THAT | HAVE S "fll SECTIONS A, B, AND C OF TMIY R‘?ORT

DATE SIGNATURE OF EMPLOYER

17 Nov 1970 James 5. Woods

2. BY SUPERVISOR

TR T EMPLE, fCE AT DERN F THIS REFORY wAS )T BEEM SHONN TO EMPLOYEE, RIVE EXPLANATION
GRMLLR M SRR YINION

4 months B .
LATE - SFFICIAL TITLE GF 3555 teuionm TYVPED O FRINTED NAME AND 3IONATUSE
17 November 1970 BCos ! /s/ Cameron J. LaClair

i

3.

COMMENLIS HF REVIFIING GYFICIAL

BY REVIEWING OFFICIAL

<

Although the rating officer is newly arrived in London, he has
had muncrous opportunitics in the past to observe Subject's work
and the results he has achieved in reducing London tiles to
manageable propoviions. As . a result the ratings awarded in

this report arc endorsed without hesitation.

- Aa:{.’ ool S Y N SO
A SOPSICHAL TUFLE CF HeVIERING DF PICIAL EY ;!‘:,‘1_._“;% :-‘.-\‘.ét_p\o WIANATURE
. H \{{ =AY
i b
- 1% ) iapn Q- .y . : {37 ..
53. Novewmber 1970 COs . l /5/ Rolfe h‘ngsle)y

SECRET

Paas Se
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: , SECRET :
(When Folied In)
: fon. TMOLOUTEE SEMIAL NUMAER
FITNESS REPORT 016032
SECTION A GENERAL
. N wamg (Loet) (Fivet) (Middle) 2. DATE OF BIRTH (3. 3KX S cesne 5,90
. " Woods, James S. 20 Fob. 23 M ! GS-10 D
i 8. OFFICIAL POSITION TITLE 7. 0PFP/DIV/AR OF ASSIONMENT 3. CLUOPENT STATION
t . . i h
! _ Records Admin Off DDP/EUR/BCR i London
: 0. CHECK (X) TYPE OF SPFLINTMENT 10. CHECK (X) YYPE OF REPORT ]
! {camegn | ocoiwyg I 1 1EmmoRAnY. . INTYAL -] K oeassiguianT surtavison
PRATIIGNMENT EMPLOYEC

- T CAREER-PROYISICOAL (See instructiune « Seclicn C) ANNUAL

sPEciaL (Specify)s SPECIAL (Specily):
12. REPOATING PERIOD (From-

[ cenenerony pue i o.p N \ 1 October 1969, - -’30 June. 1970

. SECTION:B -~ :
B U-Um.-loﬂuy . -iufuwu " Mﬁﬁhﬁl. A 1
TUTTT U cow'd ssege from couviting, fo Turther fi

y cuﬂddv'm fhcna'uudﬁ'coehu
ion, to umugnmn' o¥ 15 segrotion, Déscribe oction foken

n, to plocing on pi

or progomed in Section C
, - Pedormonse dd’cuM in some otpects. ﬂu ts0s0ns for amgmug ﬂm Mmg duould ba-stated m Secticn C oad rémediot octi
! €5 O ¢4 d-shsuld be d - o :
- : Perdsemonce is wotisloctory. Deyirid uwlh ore’ bﬂng produced in Obc honne

23_'5{9'% is chotocteritéd by erceptionsl Jmﬂmuy e 2 .
krf rosgnce is-s0 uccntooul in utohon Yo nqﬂummu ol the- \vori ond in eompomon to ‘h-p«dwanu o‘ oﬁnu domg similor
worh & (7} grignt wuwl ‘rscognit.za. - .

o SPEC!FIC DUTIES

! List up to sht of llw Mﬂ jegartant upc:Nlc duHc: parlovmcd dwlnq !hn mﬂnq povlod. Insect mvmg fotrer aﬁnrh boﬂ doicribc: the }
' manner in which emplzyes serforms EACH spacilic duty. Considas ONLY a"ocﬂvoneu in pot‘mmc of thor. 2y, All employoos
wl'h lugovvuovy rasponcitilities MUST ba roted en their obll"y to suparvise (lndlenrg numbers ol a‘rplay-;o ou,nnuod).

1_ SPECIFIC DUTY 4O, 1 5:171"20
] ‘Responsible for organization and direct manngemcnt ‘of
! station registry. . .
H .
: SPECIFIC DUTY rife, 8 . EEATY‘:’Z?I ‘
i First-line ﬁupervlﬁor for two full time and one part ~tine -
- rogistry assistantss = - , - 3
\PFCH‘H‘ DUTTYT &0, 2 RATING
. LETTER
Qrganizes and imp]em nts reviow and purgo ol rc'istry apd '
other station filos. . S . - o
SPECIFIC DUTY n0. & K C::-m:%
Prepares st ation notices and outgoing corrcspondeJLQ on
registry matters. L ) . o "8
] . . - 14 .
. :we.c:nc DUt nol N -~ fé"lr:ré\l'v
' Maintalins and controls case filo Lndox nnd 201 file -
1ndex.~;,_ ) _— . ) . e s
‘w‘:c;'nc OuUTY NG, 8 ﬁnnmﬁ
LEYTER
Top Becret Control Officer.
OVERALL FERFORMANCE IN CURRENY POSITION oL
- J - s:nv-o
Take Inta account srer pRing obout the wnplayos which inflyences his ollactivoness in his currest possfios srLglhils For. | VTTTRA
- . fzzmanco of specihie ‘.awi. srodictiviry, canduct an jab, go0perctiveress, portinan? parransl asve o habits, and 3
earticular Lim:aations o 1atenta. Hared on your haowladge of omplcyen’s sosrall pothurmence L.0scg the rotirg peniod,
plave tho ferter in the retiny Soa corrospending 10 the statemsnl which mo st accutateiy follocts dis Tovel of pevbmonnca.
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SECRET .

(Bhem Fills? tut

SECTION C \ NARRATIVE COMMENTS ®

¥ 3
Indicote significont strengths or weoknesses demonstroted .hwm»q' fentian heeping in proper perspective thair relotionship v |
overolt partormance. Stare suggestions made for improvement of work F'“omm Gise recommendotion s fur troining. Comment
on loreiyn longuage competence, if required for current position. Ampisty or o-nlma +a3ings given in Section B 10 provide best
bosis tor determining future personnal action. Monnes of petformonrce of moqoncl or_supervisory duties ond cos? consciovsness

ip the use of perepnogl, swpoce, eqyip~ent ond tynds, myst be compeyitey w\u‘ iplicetie. H extra spoce lo nsoJcJ ) cmplcn
Section C, ottach 0 separate sheet ot paper. e

With, about nineteen months oxperionce aanaging the station
registry already under his belt, lhis usefulness here increases.
Ho continues to demonstrate- the same quietly effective leadorship
and talent for sound organization in his.own shop as were noted
on the last fitness report..

¥hile maintaining a high standard 1n the more routine day-
to-day services and processes a registry is normally expected to
supply, hé has also been the catalyst for a thorough, carefully
phased and continuing roview and, where appropriate, purge of .
registry and other file holdings. Administering this ambitious
reduction program Fequires sound judgment and experience in
handling the detail in our existing records. Subject has these
qualities and has achieved impressive results. To complete
this task, he has asked .to extend his tour here for one yeat:
until’ November 1971 arid Headquarters has approved this.

‘He is 1nvariab1y completely responsive to guidance. from the
DCOS,. higs immediate supérvisor, and consciéentiously seeks to
nchiove the work goals which are identified durlng our occa-
sional accomplishment and porformance consultations. The
spirit of cooperation with which-he deals with other station

personnel  is equally commendable.
No criticism can be made of his ﬁecurxtv and cover deportment.

TSECTIOND CERTIFICATION AND COMMENTS

U B8Y EMPLOYEE

1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND € OF THIS REPQRT

CATE - , . rnuncruns OF EMPLOYEE
18 June 1979 /s/ James S. Woods
2. - - 0Y SUPERVISOR j -

MOBT oS EMPLOTEE 39AS BEEM iT TS NESORT HAS HOT BEENM SHOWA TO EMPLOYEE. GIVE ENPLANAYICH

UHDER t4Y SUBERVISION

SFFICIAL YITLE OF SUSENYISOR TYIPED CF PRINT i) MAME AND SIGNATURE

GATE

i
18 June 1979 pgos . ey

3 BY REVIEWING OFFICIAL

COMMENRTS OF REVIESING OFFICIAL

Concur entirely with this favorable assessment. Subject has
veen a dedlcated and conscientious supervisor of his office. His
achievements have been quite measurablé and sgecific, as described

. in the above report. On the basis of his performanco here, Subject
should have excellent carcexr prospects for further growth in his

chosen field,

TYTPEC OR S0 NTLT WA AND MSNATURE

' /s/ Bronson Tweedy

Gale ° S2RCvAL TITLE OF FE T a0 S8 90C a0y

22 June 1970 caos

SECRET
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SECRET T

(Then Viliad tn)

. . . EMPLOYER SERIAL MUMDER
FITNESS REPORT ~. 010622
SECTION A . L GENERAL
V. NANKE (Last) . (Flesry . {Miadle) 2. 0ATE OF BIATH (2. 8K 4. QRADE™ |$. ST
WooDS, James 8, - - 20 Feb 23 | M- [GS-10 D
6. OPFICIAL POSITION TITLE ] 7. 0PF/0IV/B% OF ASHONMENT 0. CURRENT STATION
Records Admin Officer : _DDP/EUR/BCR . London,
9. CHECK [X) TYPR OF APPOINTMENT 10. CHECK {X) TYPE OF REPORT" .
CAREER I Igninga_vi N J TEMBORARY . J{imiyiaL REASSIGRuwLe T ourkavison]
CAREER-PROVISIONAL ($00 lndtructions = Soction C) x sumuAL v T [meassiomiuzay cumLovee ||

sP&cIaL (Specify): ' sepaciaL (Specily): R

11. DATE REPORT DUA IN O.P.

: 13, REPORTING PERIOD (Proo- lo-)

.18 November 1968- 30 Septeaber 1969

~31 Octolier . 1’969

: SECTION 8 - 3 PERFORMANCI EVM.UATION

*Porformonco ronges hom wholly lnodoqwn to -llngy foss thon noﬂdccouy. A nmng inthis- Wy uquluu

Tt positive romadial actlon. Tho naturo of the action could range from counsaling, to futthor training, '$o 9Iulng on }
; i probation, to uanlgnment ot to sopcvollon. Describe action takon or pvopoud in Sectlon C. '
" A - Adequote Porio';menco meots oll nqulnmni s. 1t I3 entlrely mhfocfovy end'ts ¢bam¢mlud noither by Jdizumy noe
.excellonce.
P - Proliciont Pulotmonco is moro vhan anndoc!ory. Do‘lnd rosults dro. hlnp pvodu:od ine pvolldom wm«.
S Strong Performanco is chmocmrlud by encopilonol pvo'lckmcy. .

= 'Qutstanding "Performanco is so oxcopﬂonol in rolgtion to requiremants of tho work and in. compotlwn 9o ma Wiﬂmo of
others dolng similoi - wovh a3 to. wouml lpoelal recognition, |

SPECIFICDUTIES . I

L1st up 1o six of the most Imponan’ lpacme du'loe pol'ormod dwlng the mhrg wlod. Insert mﬂng fottor which Laz2 ".Sounbcs the
manner in which omployas performs EACH spocific duty. Considar GHNLY efHfoctivenoss in parformonca of that dury. All amployeos
wn‘u supervisory rosponsitifitics MUST be ratod on'theirabliity te supervise (tndicato number of eciployeoe superrtssd),

SPECIHC ‘oury NO. - i R 55‘1742(.)‘
Respons!blc for orglnization and'dircct management bf‘

Station Registry. - , A T S
srecamc DUT\' NO. 1 - : * i RATING §
R . LEYYTER

First-1ine auparviqor for at first three,’ later twq full~
t;me Registry ‘personnel ‘and one part-time Registry assistani, S
TPECIFIE BUTY ROT T . ; = i ) RATING
R . . ) U i . . LETYRAR
- Provides informal training and guidance to some Station
oificers and gsecretaries on records procedires. . S
SPECIFIC curv NO, & : i ” : . ) ) ; RATING .
) LETT_E“
Prépares Statlon Noticos and outgoin corresp Qndence on-
Registry matters, - . . p
srLcn-lc ou'rv NO, 8 : T ) R - ‘ RATING
LETYTER
! Ha1ntnipn and coutrols case file index and 201 file index i 8
= ': - - . I‘ ‘ - ) - ERE = ’ Ittt “§
IPECIPIC DUTY NO. § ‘-'\l" B T . e | RATING
: U . . . . N i LETTIER
Top\Sccxet conurol officer. CL | s
R H
: ?
OVERM.L PERFORMANCE iN_ CURRFNT POSITION
I RATING
Tako lata accaunt overything ebowr !‘w .ﬁ‘n'cyoa which influonzos kis aHectivenass in his currant posulo-\ sceh g3 por- | WETTER
ira, covd i S

formance of speciile dutios, producrivity, ramduct an Job coa;cfnl--.n.v-\ pettinant poraonal traits o had
particwisr lmltallms cr talents. Bosed on youi haowledge of omplcyoe's overail geflormants during the rating sawiod,
ploce the lottor in the rating tav :c—uotpcmﬂn; 1o the altatorwnt vﬁuh EYt o:euculy taitogss his level of ps:fe:nz&-xc.l

H

.
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SECRE

(#hem Foilas Lo
SECTION C NARRATIVE COMMENTS

Indicare significant strengths or weaknesses domonatrated in curve=» powtion \nphz in propoe povlpac(-vo thaiz 'o'ohonuhlp 10
overall performance. State suggestions made fur improvomornt of werk cweformonce ive recommaeandutions or training. Comment
on Foreign longuage competence, if required for current position. Ancliby or explain rotings given in Soction B re peovide bost
basis let éﬂormlmng futuro personnel action. Momwl of pertormonce of menagerial or wfonuoc, duties must be Joscribed, if

spplicsble. ‘He arrived ten monihs ago at this ost h_gap crable
e\perience in Registry work at Headqnarterg b Seder’ricla stations
and with a thorough understanding of how a Station Registry should be
organized and run, He immediately put this under~tanding to good use,
while maintaining the overall efficiency of Registry programs already
in effect when he took’ over, he enthusiastically began a carefully-
planned and continuing _effort to further reduce less than essential
Registry paper holdings with results which are alrcady impressive,

His suggestions on new procedures designed to conserve space and man-
power are usually inaginative and practical,

He himself. is a remarkably well-organized, conscientious and
cooperative person. .

He has had to undertake his improvements while accommodating
. to the loss of one Registry slot which fell victim to ﬂ
reductions program. Primarily due to his mnnagerial talents, the
.Registry has been made to carry on almost as-well with three regulars

" as with the previous four:-A1thouLh his people- are increasingly hard< -
worked, their morale is -high., He himself appears to be 2 glutton for -
work but his Registry is obviously a tappy shop., .

[y

UNDER MY SUPERVISION

SECTION D - CERTIFICATION AND COMMENTS
1. ' BY EMPLOYEE

| CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND © OF THIS REPORf
DATE SIGONATURE OF EMPLOYEER

__lﬂnmmuaﬁﬂ___lﬁé.lmngi_&._l

8Y SUPERVSOR
“O_NYNS EMPLOVEE HAS BEEN IF YHIS REFPORY HAS NOT BEEN SnadN 7O BMPLOYEE, GIVE EXPLANATION

OATE , GFFICIAL TITLE OF SUPLRvVISaR . TYPED OR PRINTED MAME AND SIGNATURT -

9 Ociober 1969 ) /s

A ’ BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL .
Concur with this very iqvoxable assessment, Subject bhas a real
talent for work in his chosen field and his professional accomplish~-
ments heie have been impressive. Subject's career should be waiched
with care and there should be room for comnsiderable advancement in
the Records Management end of our business, v

N

DATE OFFICIAL TITLE OF REVIEW:NG OF FeC AL TYPUO OR PRINTED NAMEZ AMD $I0MATURE

5 November 1969 /s/ Bronson Twecedy

SECR
CRET J



14-00000

: ’\%f{gw“ S
5 o

=

o ’ SECRET ~
. L 4 r8han Filled In)
. | EMPLOYEE RENIAL NUMOER
‘ B
FITNESS REPORT ! 010032
SECTION A GENERAL ..
1. HAME (Last) (Firet) (Miadie) 2. DATE OF BIRTYM [). SEX 4. QRAUE “[$: 8D
© Woods, James 8. ‘ 20 Feb 28 | M Gs-10 | D
8. OFFICIAL POSITION fl:n.g P 7 OPF/DIV/BR OF ASSIONMENT 0. CURRENT STATION
Records Admin Of : . DDP/FE/VNO Vietnam
9, CHECK IX) TYPE OF APPOINTMENT 10. CHECK (X) YYPE OF REPORT :
cangen ] Iazun‘v( { | rEmponany INTTIAL REANIIGNMENT BUPRRVISON
X [ReAIIONMENT EMPLOYERE

CARRERPROVISIONAL (Sev instructions « Sectiun C)

X [ AnNuAL

SPECIAL (Speciir)s

'

sPECIAL (Specily):

11. DATE REPORY DUE IN O.P.

12. REPORTING PERIOD (Frome (n-)

5 March 1968 - 5 October 1968

PERFORMANCE

|- P - Proficiont -

oxcellonce,

SECTION B - - E EVALUATION’
W Weok © Performonce ronges from wholly lm)doquo’o to_slightly less thon u'hlce!ur A roting In this cotegory requires
' positive remedial action. The nuturo of the action could ranje from counseling, to further tralning; to placlng on
probation, 1o raassignment of to soparation, Dascribe detion tohen of proposed in Soctlon C. .
A - Adoquate Performance meots all roquiroments. It Is ontiroly satisfoctory and ts choractorized natthor by deficlency nor

Porformance is more than sotisfactory. Doilred results are hlng producod in a pvoﬁchm mannot,
Porformonce s characterized by oxceptional pvollcloncy.

] - Strong
‘0- Qitstonding Porformance §s so exceptiond! in refation to roqulumonu of the work end in compolllon to vho :m!omoneo ol
othors doing llmllcr work as to worrant lpor.lal rocognition, )
~ SPEC!FIC DUTIES )

List up 10 8ix of the most impartant tpoclllc dutios porfermed during tho ratlng perlod. Insort mﬂng fottor which boet dolcclbtn the
manner in which eamployes performs EACH specific duty. Consider ONLY effectivonoss In performance.of that duty. Al emplayces

with supervisory rosponsibilivios MUST Ba roted on their abllity 1o suparvite findicets numbor of omplnyeas suparvised).

BPECIFIC DUTY NO. !

Chief Station Registry

IDQ 5?/. | o

RATYING

SFECIFIC DU‘" NO, 2

Management and training of per%onnel under his supervision

LEYTER

RATING

BPNCHIFIC DUTY NO. 3

N

Scheduling of routine and exceptional work assigned to his

LEYVER

unit

SPECIFIC NUTY NO. 4

Preparation of roGtine and other reports on the activities of .
his "Section, S
SPHECIPIC OUTY NO. 8 ' n Y';"e“r’u
Overall Security of Registry opevations = .S
SFECIFIC DUTY NO. 8, - - - RATING
LETTIENR
. »-\1 :
('\ Gp
OVERALL PERFORMANCE IN CURRENT POSITION
RBATENG
LEYTER

{stmonce of apeciiic duties,

Tu&a into accaunt overything sbout the amployea which influsnces his oifectivancss in Me curvont poarticn such os per-
oreductivity, conduct on job, coopnrativences, peitiren? parsonal fraits or habies, ang

patiicolor Limitorions or talents. Bosed on your knowlodje of employoe’s overall poriosmance during the roting period, S

place the ietter in the rating box cerrespending 1o the stateman? which most sacututaly reilacte his levol of parlormance.

R P el
® s o evmets
:‘::“ 4§ vik rrevious BOcticns SECRET L::.‘-::;::;L
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SECRET

CWhen Folled Ind

SECTION C

NARRATIVE COMMENTS

i
Sechen | sitach a soporote

tréicere mgnificant sirengths or wooknesses demonstroted In current position heeplng In prapes porspective their rslationship to
everdi perturmonca.  $tote suggestions mode for improvoment el work Pheiormance,
. :: M’::nslmgwpo e(:mpo'omy, il n'qulud for eurrent pesitien. Amplity or oxploin ratings gtven in Section B to provide best
Py atermining luture personnel action. Mopner ol peclormonce_of monogerial oe superyi sory d ]
" ¢ pectol .ot monageriol o rvisory duties ond cost consciousngss -
nm.us,qummuu._muk.qm?mnmﬂ.hugm m.mi»rqbnhuﬂx- if axtra spoce 16 needed io mﬁp‘o'-'!

Cive tacgaynendations for training. Comment

cot of papor.

This is Subjocét's final Fitness Report as Chief, Registry at Vietnam
Station, Ho has worked long and hard but can look with pride at
the many accomplishments that he has effected during his tenure, He
will depart leaving a sound and well-functioning organization, His
planning has been effective and his cross-training and developmeont
of the personnel under his supervision-have been fully productive.

During this period, his unit has experienced heavy increéases in work-
load and assumcd new or additional- functions with no reduction in

the service provided to Station components, - .

ShbJoct has been responsible for many work adviﬁg innovations, pro-
cedural changos and a thorough updating and revamping of the highly
important registry reference rocords, : ] . .

The personnol undor his supervisidn,displny'onthuginém'mnd‘dcdiqntion'
in their work, . Thoir pleasant manner 18 a'rofloction of Subject's

management ability. )

Subjeéct performs his managerinl and supcrvisory duties in a highly
profossional manncr, Ho knows systems, writes lucid and concise
procedures and reacts positively to.situntions, He_?q a "Doer",

SECTION D CERTIFICATION AND COMMENTS

[

8Y EMPLOYEE

1 CERTIFY THAY | HAVE SEEN SECTIONS A, 8, AND € OF THIS REPORT

LAY BIGMATURE OF EMPLOYEK
)

2 Sept 1968 /a/James S. woods

2.

BY SUPSRVISOR

MO N3 SMFLOYPE HAS BEEN
LNTLw Mt IVPERVIZION

O THIS REPOAT MAS NOT AEEN SHOWN TO EMPLOYEE, 0IVE SXPLANATION -

[ B
Save TTTIGFEICIAL TIToh OF SUPERVITOR T TTIPREC ON PRINTED HAME ANE SIGNA TURT
P 1963 At St e
21 Sept 19 ] Records Adaln Officér /s/John K. Smith
kY ’ B8Y REVIEWING OFFICIAL :

COWNERNTI QP QAVIEWINO OFFICIAL .

I concur in the ratings and comments of the Rating Officer,

Subject has been most amcnable and responsive to positive direction.

TIPROQH PRIKTED NAME AND 3aNATUNS

/s

FOFP et TITL G O AE3 E0i83 OF 210343,

&
i
H
H
1
i
1

21 Sepr 1968 : Cra Officer

SECRET




14-00000

A A e

e

SECRET

. =
NARRATIVE COMMENTS, Section C. {(Continued)

1 have enjoyed serving with Subjcct, wish him success at his next
post and look forward to serving with him again,

~ 8Subject is cost conscious,

SECRET

Az,
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{Bhen Folled In)

| FMPLOYEE SERIAL MUMDER

FITNESS REPORT -
010032

SECTION A T GENERAL
T navg (Lasy trivet) (Middle) 3. 0ATE OF MIATH |3, 52X |4 omaDE 1880
¥oods, James 8. 20 Feb 28 M GS-9 i D
B GFFICIAL FOSITION TATLE . 7. GFr-OIv/an OF ASSIGNMENT [0, CURRENT BTATION
Records Adain officer poe/ Fe/YEO .| Vietnam

10, CHECK (X} TYPE OF REPORY ~
REASSIOHMENT SUPERYISOR
REASSIGNMENT EMPLOYRE

8. CNECR (\1 TYPE OF APPOINTMENT
X icamsen | Tmeseave | [ 18mromany INITIAL

¢ CAQLERPROVISIONAL (See insfruatione » Section C) ANNUAL 1

X larxciac (Specityn Promotion

© (SRECIAL (Specily):
1. DATE REPORT DULE IN O.P, 13, REPORTING PENIOD (Frome fo-) .
, 7l b A7 ¢ G7 - s 7 brd,. 7~
SECTION B - PERFORMANCE EVALUATION )
w. Weok ) Potformance ranges from wholly lnodoquou to slightly less thon sotisfoctory. A rating In this category requives
positivo remadial action. The nature of the ottion could range from counselinig, to further raining, to ploclng on

probation, to reassignment or to separotion, Describe action taken or proposed In Section C,
A« Adogyate Potformance moots alf requirements. It Is entiroly sotisfactory ond Is choractorized noither by doficlancy nor

oxceollonco.
P -~ Proficient  Performanco Is moro thon satisfoctory, Doslred results ore being produced In o proficlont manner.
‘ §+ Suceg Parformance i charactorized by oxcoptional profitioncy.

' Q - Qutstonding Performance i so ouopolonol inrelation to tequiremonts of the work and in comparison to the perlolmrmcc cl
othors doing -lmlla' work as 1o warrant spocial recognition. -

. SPECIFIC DUTIES
List up o siv of the most? Importont spocific duties pavlormad during tho rating poriod, Insort roting lotter which best deseribos the

mannee n which omployes porforms £ACH specific duty. Considor ONLY oHoctivonoss in porformance of thot duty., All employeos
with Supetvisoey tospensibilitios MUST ba rated con their obillty 1o supervise (indicoto numbeor of employess supsrvised),

SPECIFE DUTY NO. ¢ e . _ :t‘rf;lé%
, Chief Station Registry s -
§EECFic puTY NOw d . T AATING
LETTER
f " Management and training of Personnel under his supervision- P
SFR OIS BUFY NO. 3 o - - RATING |
LETTER
Scheduling of voutine and exceptlonal work assigned to his o
e WAL v
SPECIFIC DUTY NO. 4 . [
' PtouﬁratiOﬂ of routine and other reports on the activitles
of his Section - - . R 3
SPCCirt, DWFY RO S 2NV
' Ovvr111 ‘Security of Registry opecrations - LA
P - o fsruiirre vuyy VRO, 8 l{ié':hé"i’
YU AT A-' . OVERALL PERFORMANCE IN CURRENT POSITION T
RATIhG
: Tola in%e ILI0un? Dvody rng obout tha amployeo which influences his effactiverass in his ewrrant position such 69 por- LeTTER
. torwaace »b spacific duties, prodicrivity, conduct on job, coaperativersss, postinen? perzanal traits or habirs, and .
. particulet mitsrens of talents, Based on your hm)wlu’n. of employoa®s nvorail perfermenca duwing the rating period,] S
i ploce e lettor in s patiag Bod corrnspanding to the stutoment which mast avevratel s totlocts his lova! of performonco.
. - i
CISE S cmesines SECRET ECEtro

et d‘\ RIILEYR FAIVIOUL KDITIOND.

~
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. o 4 SECRET

(92en Sil0od In)
SECTION C NARRATIYE COMMENTS

trdicote eligniflicant strangthe or wenknsvses damonstroted in (wvon! position kocping in proper parapective thelr relationship o
overall performanca, State suggestions made for improvement of work performance, giv. recommendations for troining, Comment .
on foreign lunguoys competence, if reauired for currant position, Amplify or euploin ratings given in Section B to provide Last
busis for determining futwe porsonnel action, Monner_of performance of monageriul or supervisory duties must be described, if .

spplicable.
Subject has done an excellent Hm;i linlwnu.{liju:wng the layout and
arranging the work flow.in the new Statioh Registry. As a result,
his unit has been operating on a fully cffective and productive
basis, c¢ven during the recent cmergiuney when certain workloads
incrcased several hundred per cent, In operation and physical
appearanco the Station Registry may bo considered a model registry.

PRSI AN

lle i8 very cooperative and works well with other offices in solving
mutual problems or sctting up new requircmcnts.

SubJect is 1ndustrious and dedicated and willingly works long hours ~ | -
to mcet thlie dailly demands of. his positioh., He performed in an -

oxemplary manner while working for an extcnded period under stress o
during the recent emergency, ‘ ,

B S R TP U

Subject is a pleasant, dopcndablo individaal who is anxious to do “
the best job possiblo in a demnndlng and vital position at the -

I O .Station. . - -

Tom e

: e 1s properly cost conscious in Lho use of personnel, space nnd - .
: equipient. i : . .
: : o ;
‘ SECTIOND - . CERTIFICATION AND COMMENTS
. ) __BY EMPLOYEE
H 1 CERTIFY THAT | mvc sren SECTIONS A, B, AND C OF THIS REPORT
; DATE . MGHATURE OF HMPLOVE!
. 2. ’ . _BYSUPERVISOR )
' MO TR CMPLOVER WA oL IN IP.THIA RERORT HAS NOT DEEN IMOWN TO EMPLOYED, 1VE EXPLANATION
: - pubject hos not reviewved this repoﬁ inasmuch as 1%
! T As0% reccznends hia for proaotion.
R CAYE "“ SHFICIAL TITLY OF SUPERVISOR TTTYPED 9R FRINTED NAME AND SIGNATURE T

5 wirch 1968 Pecords Admin Officer /3/ b K. sultn

BY REVIEWING OFFICIAL
e uueurs OF REVIEWING OFFICIAL ’ : i
. :

- I3

w

<
.

5

5 CATR OF FICIAL YITLE OQF REVIEWING CFPIGCIAL PTYFED OR PHINTED NAME AND Q’G;I;TUNE
A

ES

i

] 5 March 1963 ops officer /4

- .

: : SECRET

es—
S




14-00000

SECRET &

(Wren Fillad [n)

R EMPLOYEF SERIAL NUMBER
FITNESS REPORT
: 010032
SECTION A GENERAL
1. NAME (Last) (Piret) {Middle) 2 DATE OF BIRTH |3 SEX 4. ORADE 9. 80
Woods, James S, 20 Feb,'28 i GS-3 D
8. OF FICIAL POSITION TITLE . 7.07F/01V/BR OF ASSIORMENT [§. CURRENT 3TATION
Records Admin Of - DDP/FE/VNO Victnam
"9, CHECK (X) TYPE OF APPOINTMENT 10, CHELK (X) TYPE OF REPORT . . .
{carcen ] ]azunv( L Lvuxm-on any INITIAL AEABSIGNMENT SUPERYISOR
(CAREER-PROVISIONAL (See inatnsefiuna » Section C) b4 ArMUAL REASMHONMENT GMPLOYRE
sPECIAL (Speciiy)r SPECIAL {Specily):

12. REPORTING PERIOD (Frome to-)

10 Way 1967 - 30 Sep, 1967

11. DATE REPOART DUE IN O.F.

SECTION 8 _ : ) PERFORMANCE EVALUATION

W . Yook Porformance Iet;gg
. positlvé romedial act 1ctio 4 f
£V probatign, 10 recssighment of to seporation, Describe action taken or proposed In Sectien C.

oxcollence. .-
P - Proficlent  Performanco Is moro thon satlsfoctory. Desiréd.results ore belng produced in a proficlent mannor.
S . Strong. Performance is charscterized by oxceptional proficiency..

0 - Qutetanding Parformance is so oxceptional In ralation to requ
) " othora doing simifcs work ae to worront special recognition.

from wholly lncdqé‘uoe} to slightly foss than satlsfactory, A wﬁn’q in this category requires
tion, Fho noture of the action could rangs from counicling, to furttior tralning, to placing on. |

A - Adegvore Porformance meets alf roquirements. It Is ontirely sotisfactory and ie characterizod neither by deficioncy nov

siromams of the work cnd Ia comparison to_the-performoncs of ~- -

L . SPECIFIC DUTIES

with supervisory responsibilitios MULT b5 ratad on thelr abllity 10 supurvise (indlcate numbor of employeoo vuporviaed).

List up 10 six of the moi’t'i‘fnhqnpnv spacific.dutlos performod during the roting pariod. Insert rating lotter which bast describos the
manner In which employoa-parforms EACH spocific duty. Considor ONLY eoffcctiveness in performance of that duty. All employoos

place the fenter in the roting box corrasponding to the atatemant which st occurately refiects his lovel of parformanca.

{TTESSTTT)

SPECIPIC DUTY NO, § < Eé\vr}'l‘i?f
Chief, Station Registry Section o
SPECIFIC OUTY HNO, 3 RATINDG

’ LET TN
Management and training .of personncl under his supervision A
LPECIPIC JUTY pe, 3 RAYING

LETTLR
‘Beheduling of routine and oxcuptional worik asuigned to '
fiig unit, g
PRPECHIC DUTY NO, 4 n A - . ‘?A;}Dé%
Proparation of routine and other reports on the activities 5
. of '‘his Section, - : P
SPECIFIC DUTY NO. 3 RATING
4 LETTER
Overall socurity of Regisiry operations. : A
SPECIFIC DUTY MO, 8 7 = y ) RATING
. , LETYER
. . ‘A' “‘_ . . s
9 ¢ KOV 1857 , .
A : -
il . _OYERALL PERFORMANCE IN CURRENT POSITION
# N = HATING
Taks Into account averything cbout the employeo which Influencos his effectivaness In his curront position such os per- LETTER
formanco of spocific duties, productivity, conduct o job, cooperativeness, pertinant parsanal tralts o hablrs, and
particulor limitations or talonts. Basod on your inow!ngo of employea’s ovorcll performance during the rating petiad, P

2o 45 usa PRavious goiTions SECRET | It Are Sy
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SECRET

(¥ren Pilled In)

SECTION C NARRATIVE COMMENTS

“1n his Section.

Indicare signiticant strengths or wooknossos demonstrated in current position hoeping in propar perspactive their relotionship o
State suggestions made for improvement of work perlormonce. Give recommendations for trainlag. Conwnont
Amplify ot explain cotings given in Section B wo provide best
erigl or up viagqy.duiies ond cost consciovsnassy
applicvlen (o-vrwcn is needed 1o complote

ovarall periormance.
on fureiyn language compotonce, il required foe current position,
tasis for dotermining future personne! oction. Maonnef vl perfgimency of m
o tha s ! eernonnel, tp_no:_'_ninun' tond funds, myst be commented on,
Saction C, attoch @ soparate sheet of paper,

Subject is responsible for the supervision and operatxon of oue -

ot the more diversified and complex field registry -gperations in the
Organtzation, He is thoroughly knowledgeable and experienced in i
registry oractices. Subject is a dodicated and hard woriing offiger
who will apply himself diligently to individual registry activities,
Such diligent application occasionally causes him to overlooi his over-
all gupervisory role, the supervision and management of eleven personn-
el and the responsibility for providing a wide variety of services,
locally and in-country. In the press of his activities, e does not
alwayz: 2mploy a high degree of tact in dealing with his subordinates.
In this context it should be noted that he is perfoiming proficiently

in a position well above his present grado level,

_ During the past scoveral months, tho Section hns undergone several
changes and assumod additional functions under his guiaance,

Subject is cost conscious in the use "of supplies and equiument

|

eubJect is attending evening courses leading toward his de;ree
to futther himsolf professionally,

~

SECTION D CERTIFICATION AND COMMENTS

1. 0Y EMPLOYEE

1 CERTIFY THAT | HAYE SEEN SECTIONS A, B, AND € OF THIS REPORT

DATR , SIGNATURE OF EMPLOYER
1% ‘Avg 1967 . /8/Jamics 8. Woods
2. BY SUPERVISOR

MOE Y 1S quLOv!E HAS BEEN i THI3 REPORT MAS NOT BEEN SHOWN TO EMPLOYEE A
OnDe s s ERVISiOn H LOYEE, QIVE EXPL NATI(?N

OATE UFPICIAL TITLE OF SUFERVISOR TYPED OR ARINTUD NAMY AMD SIGNATURE
1k Oct 1967 Reconle Admin Officer /8/Jomm K. Jalth
3, BY REVIEWING OFFICIAL

T rae e

COMMENTS SF R!'I.IEJ!NU OPFICIAL

3

T condur in the ratings and comments of the superviscr. In

fairness to’ “the employee, Lt should be noted that the
»upﬁrviaor is 2 conscientious and conservative rater.

OATE OFFICIAL TIYLE OF HEVIEWING OFPICIAL  [TYPED CR PRINTED NAME AND SIGNATURE

. |
1L Got 1067 : Opu_&fficer ‘ /sj

SECRET
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o SECRET )

(Ohen Filled In)

EMPLOYEE JERIAL NUMBER

' FITNESS REPORT
010032 ¥
SECTION A . . _GENERAL .
Y. NAME (Loat) (Firor) (Middle) T2.DATE OF B1ATM 0. BEX. 4. GRADE |5.30
. Woods, James S. 20 Psb, 23] M GS 9 D
6. OFFICIAL POSITION TITLE 7. GFP/DIV/BA OF ASIONMENT [8. CURRENT STATION
' Records Admin Offfcer . /P2 [T50 VIETNAM.

0. CHECK (X) TYPR OF APPOINTMENT 10, CHECK (X7 TYPE OF REPORY . ¢ *
camcER | - [agssAvE - | remeorany IeITIAL X [raassionmant sustavison -
CAREER-PROVIBIONAL (See instructions « Section C) YT Ys ATASSIGNMENT EMPLOYER
sPECIAL (Specify)t i P ECI8L (Spocify)s

T © 7 | 12..AEPORTiG FERIOD (From= tor) .

t1. DATE REPORT DUE IN O.P,

. ] : 14 Jan 67 = 9 Mav €7 : ‘
SECTION B PERFORMANCI EVALUATION. - - :
- We Weok Performarice tongos from wholly Inadaquote 10 slightly less than satisfoctory. A rating in this cotegory requires

N positive remediol action. The nature of the action could rangze from counseling, to further training, fo plocing on

probation,. 10 regssignment of 10 separotion, Describe action 17k en of proposed In Section C.
Porformance moets oll requiromonts. It Is entirely uvllfmy ord s charactorized nol'hw by deficloncy ner :

A - Adeguote
' oxcellance. .
' " P - Proflciopt Pel'ormdneo is more thon sotisfactory. Desired resuits ore being producod In o pvoﬂ:lcm manner, L . -
§ - Strong Porformanceo ts cbwac’ofiud by. oxcopllonol proficioncy. - o .,
B O - Quistanding Paorformance is 50 oxcopﬂmol in rolotion to requiremsnts of the work and In computllon to tho performence of :
. . othefs<doing llmﬂw work a8 1o warront special racogniticn, s

i : SPECIFIC DUTIES

- LIzt up to six of the most importon? spacific dutles performod during the roting perisd. Insert roting lettor which best deseribase the
: monner in which omployes porforms EACH tpecific duty. Consider GNLY effactiveress in performoncs of that duty. All employeces ,
with suporvisory responsibilitios MUST bo roted on thelr obility 10 supervise (indicers numbor of amployoos supervised).

SPECIFIC DUTY nO. | RATING
LETTER
: Chief, Ragistry with supervisory responsibility for 8 employeas, 8
'SPECIFIC DUTY NO. 2 . RATING
. N . LETTER .
|
SPECIFIC GUTY NG. 3 PATING .
. LETTER X
i
SPECIPIC DUTY NO. 4 ' . R AAT NG
N . N N [ . N LEYTER )
SPECIFIC CUTY NO, 3 KATING
. " . - .. PR L . LETTER 3
SPECIFIC DUTY NO. 8 . . . i ] AATING
. L ” .. o .. . . LETTER
«-‘ﬂ i .
W RN 5 L . . [ N Lo . i
A
T . OYERALL PERFORMAMCE IN CURRENT POSITION
i . ) RAY!NG
; Taka into account avarything abou? tha amployee which Influoncas M offectiverass in his curront position such os pore LevyER
formanzo of specilic - dutles, productivity, conduct on Job coaperativanets, curtinent sorsonal traits or habits, and
particular limitations or talents. Bosed on yow knowledge of smployoe's owers!: serfremence during the roting period,
i plece 'bo lottee in tho rating box corrosponding to the statement which =03r ccewetsiy rofloz1s his lovel of porformance. g
— Ty
- f RGPy
FORM 45 usk PREVIOUS EOITIONS SECRET L.:—:;;::_J ;
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SECRET

(Fhen Filled Jn)

SECTION C . NARRATIVE COMMENTS

indicote asignificant strengths or weoknenios demonstrated in current position keeping ir proper perspective their relationship to
overull performonce. State suggestions made for improvement of work pPertormance. Give recommandations for tralning. Commont
on forelygn language compotence, if tequired for current pasition, Amplify or zxpicin ratings given in Section B to provide bes:

basis for detarmining future personncl oulon. Menner of performonce of mwwgnuo! or_supervisory duties ond cost canscioysnesy

g_]h_g_u_ﬂe_pj_;wmjg!, spoce, equipment ond funds, myst bo commented on, it opplicob e Waxiro cpou s needed to complate
Saction C, ottach o separate sheet of popor. Ul ‘Z iy
‘ ‘U B3 f‘ b[}

Although Subject has bsen at the Statioa for only a few months,
he quickly established himsslf as a formidable leader in a very
large Registry operation, He is resourceful and constantly strives
to improve office procedures in order to increase sfficiency and
provide better service, He 1s an old hand in the Registry field,
well indoctrinated in proper procedure and knows whea and how to
adJust to meet changing situations,

SBubject effectively supervisss 8 employess and displays cost
consclousness in the management and opération of his office,

L

s 3 N / - > .
SECTION D, CERTIFICATION AND COMMENTS
1. .. -8Y EMPLOYEE -

1 CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF TMIS REPORT

DATO .o - SIGNATURE OF EMPLOYESY

8 vey 1967 /s/Jamce 5. Woods
2. - _ BY SUPERVISOR
MONYHT EMALOYEE HAS BEEN 1T THIS REPOXT HAJ HOTY DEHN SHOWN TO UMOLOYEE, GIVE EXPLANAYION
UNDER MY SUPLRVISION '

4 - .

OATHE OUFFICIAL TITLE OF SUMERVISOR TYPED OR PHINTED NaML AND SIONATURE

£ May 1967 Recordz Ofticer | /s/Rlchard Richardson
3. : BY REVIEWING OFFICIAL

COUMMENTS OF REVIEWING ODFPFICFAL

this position his cumulative experience as a Registry supervisor at
previous posts, Subject has contributed to the improvement.odf
Regristry prncedures and 1n-countrv courier system of this large
and fast moving station.

Concur with rating and narrative comments. Subject is employing inm

TOFFICIAL TITLE OF REVIEWING OF FICIAL IY TRPED OR PRINTCD NAME AND SIGNATURE

DATE

15. My 1967 i Or\s ¢firicer ; fo/Terry T, Shins

; A o SECRET
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SECRET-
[ (When Fillad fn}
1 ™ EMPLOYEE SERIAL NUMOER

' FITNESS REPORT -
010032 £

SECTION A GENERAL - -

1. NAME tt.net) (Firest) (Middte) 7 DATR OP BIRTH |2, 8EX 4. QRADE {8,350

: WODS JAMES 20 Fcb28 | M GS-9 | 4

11, OF ¥/ BTV D% OF ASSIGNMENT |8, CURRENT STATION

[sorvriciacrosirion nue
Intels Analyst - DDP/FE/Pors/JEO0 Tokyo

. CNECK x) Y"'E OF APPOINTMENT 10. CHECK (X} TYPR OF REPORTY

lcancen |meseave ] [remecaany INITIAL XX [nsasstonment surgnvison
CAREER-PROVISIONAL ($o0 Instructions - Secilun C) S AnnuaL RAASHIGNMENT EMPLOYEE
SPECIAL (Specity)l SPECIAL (Spocity):

u. AEPORTING PERIQOD (From- fov)

Jtt 0ATE REPORT DUE IN O.P, '
‘ 30 Sept 65 - 1 Sept 1966
SECTION B . PERFORMANCE EVALUATION
ﬁ . M Porformance rangos | frém wholly lnadoquan to slightly less thon satisfactory. A rating in this cuugoly requires

probation, to reassignment or to soporation, Describe-action taken or proposed in Soction C.

A - Adoquate
excellonce.
P EL_"cloM Potformanco I's more than satisfactory, Dosired tosults ore boing pmdueod ina pro"clem manner,
§nong - Pu’evmnca is cbarac'o:lnd by oxcoptionel pvoﬂ:lon:y.

» Qutstonding
| others doing similor work as 10 warrent spociol locoqnmon.

positive remedial action. Thé naturo of the action could range from éounsoling, to further tralning, 1o placing on

Porformance moots all requirements, 1t Is antirely satisfactory ond 1e choractorized nolthor by doficloncy nov

owolmome 1e.50 exceptional In mlaﬂon to requirement s of the work and in comparison to the porformonce of

SPECIFIC DUTIES -

with aupervisory respoasibilitios MUST be ruted on thoir ability 1o supervise (tndicate riumber of omploysaa suporviead).

List up to six of tho most important specific duties performed during the roting seriod, Insert ruting lettor which best doscribos the
mannar in which employee parforms EACH spoctic duty. Considor ONLY effectivoness In performance of that dury. All employess

RATING

IPECIFIC DUTY MO, 1

Chief of Central Registry and Records with responsibility for the
receipt and routing of all incoming and oulgoing cables, dispatches,

LAY THR

(0]

and_memoranda_of the_Station,_ lncludmg all_other org: miz’\tlons
SFHCIr e i'L.S}SO'nding with the .Station., i

Supcrviﬂeq six Rcegistry employees : : -

"1 n"ll"'(_ DUT' hO J
Supervises Station courier service which distributles classified corres-
pondence to the live geo"raplucally scparated elements of the Station.

NATIHA
LETYUR

FOR
bt 45 ORYOLETHE PREVIOUS ED"'IOND

4-82

SPRCIFIC DUTY NG, 4 T {'ér'#'l%
Supervises the analysis and distribution of incoming and outgoing
cables. : . ) 5
SPECIFIC DUTY NO?‘S t N fe"';-‘é?
Supervises the operation of the Station Flexowriters, ) S
TPECIFIC DUTY HOLB i faTina
U OVERALL ¢ PERFORMANCE I CURRENT POSlTION PR A
g RATING
Tako Into cccount averything obout tho omployee whlch ‘influancos his offectivensss ln his current position such aos pere LETTER
formanco of apecilic J.mus, productivity, conduct on job, coeparativenass, pattinont parsonal taits or habits, and
porticular linltations oe 1s. Bosod on your hno-'cho of employeo’s evarall potformunce during the rating porlad,
placs the lonter int g\ng box corresponding 10 tho statamoent which wost accurotely roflects his lovel of parformoncae. S
S
(\% bt "Lh/ LT EE T,
SECRET [z
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{Ohea Folled In)

SECTION C " NAKRATIVE COMMENTS  OFFif o .

RS Y
Indicate signitficant streagths o¢ wecknesses demonatrated in current positicn keaplng in proper pev we':ﬂ\'v“ﬁu\n relationship to

overoll performance. State suggesticns made for improvomant of work performunce. Give recommenicticns for training, Comment
arven in Section B to provide Lest

on foreign tanguoge compotence, il required for current position, Amplify or sap!nin ratings
basis for determining future peracans! oction, Monner cf parteemence of monogeriol ov’i sorpmdetiesy mu’n be desceibed, it
opplicable. — = ~-—8~w P" s-sA-—— .

FOSHAG has continued to perform at a "Strong'", jevel. He is a fine
supervisor and thercby gets maximum performance fre {§ TWanalf which is
too small to handle a work 1load which has constantly increased over the
past year, He is cost conscious in funds material and also strives to
stream-line and improve the functioning of the Registry and its related

functions.

FOSHAG has twice been recommended for promotion. He definitely
deserves it and should.be assigned next to a position .above his present .

rating,
SECTIOND CERTIFICATION AND COMMENTS
1L o BY EMPLOYEE e
- § CERTIFY THAT | f_’_‘ff_‘f_f{iffs‘q"“‘.“ A, 8, AND € OF THIS REPORY
**35 august 1966 - " Jazoa"Woods N7
2. - : - BY SUPERVISOR-

[WOrNTHI EMPLOVEE HAS af =N IF T11i3 REPORT MAS NQY BEEX SHOUN TO T anaTi
WMONTHI EMPLOVEE WAL oE N TO EMPLOYNE, GIVE EXPLANATION

14
uate ” OFFICIAL TITLE OF SURRRVISCR | TYFED GR PRINTRA NAME ANO SIGNATURE
16 August 1966 OFS. Offiger Kernath M1lex /S/
3, BY REVIEWING OFFICIAL

s

COMMENTS OF AREYIEWING OcFICIAL

Concur in above rating.

CAVE ) OFFICIAL TITLE OF AEVIEGING OF FICIAL |TYPED OR PRINTED waud ANG SIONATURE
17 August 1966 \.| Chief of Statlom ¥illisa 8. Helson /S/
SECRET

B R : Co W s h
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' SECRET
> CBise Piifed $n) R
- - EMPLOYFE SERIAL NUMSER
FITNESS REFO?T‘ 010032
SECTION A GENERAL o I
1. MAME (l;l‘.‘l) (Firet) (M sdtie , ‘2. LATE QF BIRYN N ;El 4. ONADE 8. SO
Wocds, James 9. . 20 Feb 28 M | GS=09] o
S. OF FICIAL POBITION. TITLE 7. L ¥/ OIV/BR OF ASSIGNMENT [, CURRENT 3TATION
Intel Analyst Ch : DDP/FE/IKO Tokyo
J 0. cuECR (X) TYPR OF APPOINTMENTY 180, CHECK (X) TYPE OF REPORY
CARKRR I Jﬂ‘l‘ﬂv. T Ivnnonuit N InNtITIAL REABSIGNMENT SUPRARVIZOR
CARKKIPROVISIONAL (Soe instructicns « Ssction C) A annuacL . READIIGNMENT EMPLOYEE

SPECIAL (Specify)s sPECLAL (Specily)

112, MEPORTING PERIOD (From= o)

q 1 July - 30 Soptember 1965

11, 0ATE ﬁ"ol' OuVE iN O.P,

— 'F- 1. N S
SECTIONS - PERFORMASNCE EVALUATION

o3 from wholly insdoquste 5 slightly less than satislaciory. A roti

positive remedi
probation, 10 roassignmont of 10 seporsrisa. Lescribe action takon of proposcd in Soc!lon C.-

A - Adeavste

) o excollence. .
P - Proficiont  Performance is more than sofisfoctory. Cssived casults oro baing produced In o pfo"elom manner.
S «_$trong. Performanco I8 charactorizod by oxcoptismss srofiziency.

"0 - Qustending

otheis dolng similor work os o warrony szl tecognition.

L M Performance '01\1 in this eongay requires
action. The noture of rié st wn.could ionge from counseling, to further fvolnlnq. to p|beln¢ on

Petlfgrmonco moets alt Nqulumnﬂ. 7 ¥s ewrwely sotisfactory ond Is choraclorized nolthor by deficioncy nor

Performance I8 30 oxcoptional 1 refavian s reusiredonts of the work ‘and In comparison to the performance of

SPECIFIC DUTIES

with supervisory respensibilities MUST bo roted on therr sk-iiry 29 an (Indicate number ol amploycws aupsiviaod).

Lise up 10 alx of ths mos? important spacific duties performaed £iring the satiag peried. lnnn :aung lotter which best du:cv&bel the
maanar in which employeo porforms EACH spocific duty. Cans.der CNLY sftectivonoss In porformunce of that duty. AH omployoes

‘particular limitatidne or ralonts.
p|o<o lho lann in roying box" cmreapmlhg io tha wtsiemery wnoch nos? cccwo!e'y catleers his level of perfarmonco.

£C 1965%

sseciricoury no. T Chiaf ot Central Regleiry and Records with responsibili{F5ie
for the receipt and routing of z1i imcoming and outgoing cables, .
dispatches, and memoranda of the Station, including all other o
organizations correqponding Wit.x ihe Station,

APUCIPIC DUYY NO 2 . EEA’IY':"I‘.’?I
Supervises six Registry employses S
SPECIFIC DUTY NO. 3 T T T “'"Lag;?ﬁez
Supervises Station courler service wvnich distributes clagsificd S5

_correspondenco tc tho five geogrzghically separated glewents of
srebhe cfbarddon, TR
Analyze and distribute all incemisyz and outgoing Station cables, 4]
SPICIPIC DULY NG, 8 4 T AL
Super\('ise_:thc operation of the Ziation Flexowriter, S
SPECIFIC DUTY MO, & e ) i , AR
g v
OVERALL PERFCENINCE N CURRENT] POSJT!ON' ;
RATING
Taka Into account everything shout the omployeo which crfnmecern his a*‘ocﬂvoncu in his curront pasition such as pers | LETTER
dormance of specific Jutlos, produerivily, conducr 2 <5, e'—a.awm.-omu, certinent porional! woits or hakits, ond
-Bosed on your hnoaladge f scpizvoe’s overall performance duridy tha rating porlod, s

:.2;“ 45 ‘OOIQLl.?R PHREVIOUR LDITIONS. S’ECRET
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(8% e Fufled foy

SECTION C NARRATIVE COMMENH
Indicare »s, ixent ehengths of wookneseo s Jamonstrated in curtent position lvc-a ’F; eﬂ apective thoir colutionthip to
e . Civa s % ; tow voining, Commont

averall pembormasce. 33tto Suggostions mude for improvement of work perturmanca,
o beroias Romguoye coinpetence, if roquired for currert pesition, Amplily or aspluin ratings glven in .,Jﬂ.m B to provide boat

Raviy for darecmining future personnel action, Manner of pertormance of manggerinl or Supervisory duties must be described, if
Srpticetiel HI
Weods 9 21 .
During the four months 252> has been.under my sﬁ%orviston he

‘has dexpnstrated very real supervisory abilh%g a talent for
getting maximum performance from a small sta @thh handles an
increasingly large volume of work., He has also shown his ability to

cut the costs of his operation, . . .

%9 not only runs a most efficient Registry but is also
constautly seeking ways to improve and stream-line its operation,
He is a man who takes such interest in his job that his ideas and
plans for improvement are ¢éarefully worked out and sound,’

Though I have observed his work for only tour months, I believe
his over-all performance is "Strong" and close to "Outstanding,"
He has been recommended for promotion, He deserves it,

SECTION D CERTIFICATION AND COMMENTS
" BY EMPLOYEE

L

] CERTII'Y ‘HMT I HAVE SEEN SECHOHS A, G AND C OF TNIS REPORT

i i

QATE  ” [SIGNATURE GF ENPLOYEE -~
27 Qotcdar 1965 ! /8/ Jumes 3. Voods ‘
2, j L BY SUPERYISOR e

MONTOE UL PE WAl GUIN T TP THIS HEPORT HAS NOT BR8N 31OWT 70 BMiLO/ER, G14€ AXPLANATION
UNDER MY $1FZRY 130N

3
T T iy pRO O PRINTED MAME AND SIGNATURE |

T T T T T T T s el I T e T surkRViauR |
-
T Ceieter 1605 Opz Oftlcer ] /3/ Kenneth P, Miller
3 e a8y REWEN‘NG OFFICIAL . . N
C(‘\&uEN'S "AC ‘(i WILRING QF rlx_lAL T T T e . T T S e o e e e

o i [
I sgrec vith bis aupemh‘.aor t)_:,a.?, ub.jecf. is umgually competent lun hig
£i2ald aad Mlly dagorving of a “Lrong rating. Sub,jcct displays unflagging
antdusiass for bis Job and con.n.untly tries Lo Lprove his operation.
e bas d..s;;.l.a\yed 6 hitgh degres of 1 ...{xinadon and- {nventivenoss in making

Petsy

ehatgey in cur over-all CRR set-up. Xe very definliely daeserves promction,

EYYT] T - TOPFICIAL TiTLE SF MAVIBSIuG DFFICIAL  TTTPED OR HAINTED HAME ANG 213%a YURE
t
2 Fowmer 19635 { 4] /¢4 forace 4, Feldmn
' ¥ .
- ? i
SECRET
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FITNESS REPORT '

EMPLOYELE SERIAL NUNBER

. 0100132
SECTION A GENERAL o
1. MAME 7Loet) (Firet) IMi19dte) I. UAYE OF QINTH ;J, st 4. GRADE 3. %0
Yoods, ) Janea S, 20 Feb 1923 ' M GS-09 n
8. OFFICIAL POSITION TITLE ° - 1 OFFIDIV/O8 GF ASISnMENT §. CURRENT STATION
__Intel Analyst_GCen DDP/YE .. Tokyo

9, CHECK (X) YYPR OF APPFUIRTHENT 10. CHEC X ‘ll "'I CF BREPORTY

f A Jcamcen ! Iegsanva [ Lv(u-o:unv mnuu - X [nsassianuenr sueeavison
CARGEN-PROVISONAL (Ses insiructions » Section C) Amoun, ARAMIIGNMENT EWPLOVER
spECIAL (Spectly)s . .aeecu. (Specity)s

11. OATE REPONY DUE 1N O.F. 2. REPORTING FERIGD (Frome fo) .
: 1 Octoher 1964 - 30 June 1985
SECTION B , PERFORMANCE EVALUATION __ -
we. ﬁ.gk , Pericemance 13nges from wholly inadeguste to ollgM!y loss then uoulocmvy. A rating in this cotegoty tequiros

positive remediaol oction. The nature of the action could raige Irom counseling, 10 further training, to plocing on
sr5L0tion, 82 reassigamant o 10 soparation, Describe ostisn 19kon o preposed in Section C.

A« Adeguaty  Performonce mests ol ragquiremonts. It 1o ontirsly satislacisry snd I8 chorsctoriaad neither by deficlency nor

y oxcelionce. _
P - Proficiont Povformonce is moro thon sotisfactory. Dosired results 978 boing prediced in a proficiont manner,
S «Strong | Peorioemonce is charoctorized by exceptional proficiency, .

: Quistonding Perforasnce is o excopticnal In relotion 1o iequirement ¢ 6f the vcd- ond in comparisen 1o the pochmmec of
mb.u Jon-e similor work as 10 worrant speciol ucoqnl”bm

T , SPECIFIC DUT|E§ - y N
List up 10 shr ol the a3t impnetunt specific dutins porformed duwring the mm;g (,wmd, lﬁmr rating letor whlch best doscribes tho
manner in which erpicyee performa EACH spocific duty. Considar ONLY effsctivensss in garformanco of that duty, All omployees
with supervisory resgonsibilaies MUST bo mmd on their abllivy 10 supervise {iridiceto pumber 4t amploysea aupervisod

il RAY
SPRCIPIC DUTY No. § | 2T,
Chiaf of Certiral Fogistry and Records wi th respenelbility Zor the receipt
and routing of 211 dnoordng ard outgolng il L.e , diemetenss, and memoranda of 3
_..the Glatizs, Srolusic ﬂ..l_:'::.cr.org.,m.u” ¥

§§_2’I’_§.’,{J:{Z A MIRAA f?\i_ﬁ_{,&td\éli

SPECIPIC BUY 1 %G, 2 Lg

Supervieaes glx fAegictry mp‘lﬁyseﬂ

IPECIFIC D

. R

Supsrrigss
to the five

SPECIFIC DUTY 80, 4

Analjzes anid

. - = Wi
i e — " RATING
SPECIFIC Ul 0. 8 . LETTRD
. B I
Supentriees the Zvation Flexmirifer v
I
S " — - i
v f) - . RATING
KCITie DY T 1O . ;gtvvﬁ‘!

OYERALL PERFORMANCE IN ( C'JRRENY PCLTION

I YSIEH

CYTRR
Tohe Into 2¢20unt om,ﬂnng abaut the employos which influsnces his effectivensss in his curront pasition such a3 pors b
fermeace of speciiie dutes, groductivity, conduct sn job, c:cpnmrs:omn, pertinent garesngl traits oe hobits, oad S
9‘"”“-"? limisaticns or 2zierts. Bc20d on your knowlodge of ocployes’s cveroll gerbormaonca during the ratieg petiod ~
placa tha Isttar in Yoe ring boas corroapanding vo tho statsmeny which most un:e!oi; reflects his lavel of perfcrmance.

T

29 JUN 1355 o
+ttotas e armtate |

P ORw N - gy,
21" 45 - oororera pazvicus aTeTions. < AECRET ===
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(Fhea Filted ;;).:’ e T
NARRATIVE COMMENTS

Hongths e worbnosees demanstratod in current positien kaeping in proper por u,’.:‘;&y”-h roistionsbup to
g 7beall pértormance. Prete suggestiyns muda lor improvement of work petformunce, Give tecommendations lw Wifging, Commant
o 1oreign largudge eempetence, 1f saauired for currant position, Amplify or explain ratings given in Section B 1o gravidy bast
basis for derermisisg butuee porssmnsl setion, Maaner of performance of manogerial or supervi u:yzfy-’u!.:wﬁnmul_'_b_.l'ﬁ.}_f_‘_bfé,«l_!

4
<

sgiplicable. !
nizdstry this cnployeo rontinuas to perfors -9 O?Mcqptlmal}
7 A

2K g

SECTION C

Indicate signlfico-t »

Y

Ao Chiel o ihy Station B
rroflafent lovel wiih 1iLiYa gupervislon “ronm his supervisor. His supss :’54‘7. boing

Q¢

reaseignal a:d s sched ilod to be roplaced by another officar whayy i1l resacc:tily
nood several manths ¢4 baoono knoiiledgcable of Reglstry activitiad, Toygsver thors
v that Lho flowr of paper and the maintonsnce of accurale records will bo

ia no concwr
affocted Sua to the turnover of supervisors, This omployee continues to uge his

native ingenudty and tiph staerdarde of schl aryiont to oansure that his offies continuaes
to be a well run and offficiont unit. ' osntinusg to ansure that no goverasent funds
ara wastal, ovon %0 the oxtont of arranglng for the consleaction of cortein modifice-
tions to txe Roglstry office by Registry midloyoos at 11ttlo cost to ths Tmvarnmant,
This ennlayoe hag beon perforadng at a level above his pronunt (3-09 grade, As
rocomenioad La lovaner 1974, 1t is roconfirmod thal thls aiployoo should be proaoted -
to the next higher grade at tho earliest possiblo opportunity. .

‘fSECTION D CERTIFICATION AND COMMENTS
1. T “Tevewelovee
ICEP({F'I T!‘IAT_I HAVE SEEN SECTION H, AND C OF THI3 REPORT >
DAFE “’"{aarjiaﬁ CAg OF EmPLOYEE - T
L_Juna %3 [fa/ Jamen 8. Moods ...

2 BY SUPERVISOR
i T EMFLEVe € SRS AT TN T 7 Tis AEROAT AL HOT BEEN SHOWN TO SUPLOYEE, B1vE GXPLANATION
UNOER MY SUPERYIION . . cE ° LOYEE, U1VE EXPLANATION

'

- 45 T
AR T T T TN T e sidial TITLR OF SUPERVISOR '“’ FYFLLD DR FAINTED NAME At CIGhATURE
i :
i ‘ ¥
i Jupa &5 [ Cen Officer [ ls/ Frederick Handall
e BY REVIEWING OF FICIAL
COMMENTS 2F R& vIEHING urEiciaL R e A S

Subiect takes bis job sericusly and porformg it in strong fachion)
I would say that fne displays move-cunergy, interest, and continuing
attentiun than just akout anyone elso I1've scen in yruglstry-tyse

work, ‘
. - ) . L
. '
.
.
5a%E o TOFFICAL TITLE OF REVIE®ING OF7ICIaL T4 PEO OGN PRINTED WAME AnG sizes fURE
H H
! ]
- e - . i L,
Jd_sune 88 . 20 ¢ ‘fp/ vorace 4. Fuldzan
&EwER
. :
. - - .
e =’ v

Cee 4 e
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—~ s DEVTTT Alachmont No. | o FILi 425V 2.

(Orem Fillad In)

EMPLOYEF 3ERIAL NUMOER

e © FITNESS REPORT _

a 010032
SECTION A GENERAL N ‘
1. ramE (Loet) (Firet) (NedIe) 2. UMK OF OIRTH | 2. 384 4. 0RADE (0.30 .
Woods, Jeames Se 20 Feb 23 M__|GS-09 | D
. GPPIDIV.BR OF ASSIGNMENT (6. CUARENT STATION

8. OP FICIAL POSITION TITLE

Intel Analyst Gen DDP/FE/JXO Tokyo

10, CHECK IX) TYPE OF RAPORY

$. CHECK 1X) TYPE OF APFOINTMENRT
[ X jeaneun ] [reseave ] [remecnany RS REASSIGNMENT BUS EAVISOR
CARHER-PAOVISIONAL (Soe Inetrectione » Bection ) ANNU AL AT ASSICNMENT EMPLOYER

seaciaL (Specity)t 7:} sPEcIAL (Spocifyl

11, DATE AEPORYT DUR IN O.P, . 15, REPORTING PERIOD (From- to-)
‘ 30 Nov &4 1 October 1963 - 30 September 1964
SECTION B PERFORWCI EVALUATION

w. M ) “Porformance ranges ficm wholly inodec to Qllphl‘y lass thin ‘sotinloctory. A nnlnt in this cotegory requires
3 positive romedial sctizn. Tha nature of the action tould range from counseling, to furthor training, to plocing on
probation, 10 reassignmont of to separdtion. Desctibe action taken or proposed in Soction C.

Performance moets sif reguiroments. It is entirely uvlelocm, and Is choracterized noither by deficlancy nor

A - Adaqyote
o ~ excallonce.
- P Qg-__g Performance Is moro than sotisfoctory, Desired results ore being ptoduco'd 'in a proficiont manner.
B el -0 M - - Peiformance I8 chovectorizeod by axcoptienal proficiancy. - .
. 0- m tonding Parformance Is s nuoﬂoncl in relotion to requitoments of the wll and in comparisen to rhe performance of

. othars doing similor work o310 warront apecial ‘tecognition,
) SPECIFIC DUTIES
List up 10 six of the most Important specific duties porformed during the rating poriod. Insert rating lotrer which best doseribos the

manncr in which omployee porforms EAf"l spocific duty. Consider ONL Y sffactivencess in parformance of thot duty. All employees
rated on their abiiity Y0 suporvise (indicete numbder of employooo supervisod).

with superviscry reaponsibilition MUST be

SPECIFIC DUTY O, § - RATING
; Chief of Central Reglstry and Records with responsibility for the receipt and | **"""
: routing of all incoming and outgoing cables, dispatches, and memoranda of
| _the Station, including all other organizations corresponding with the Station S
[SPZCIFiC DUT Y 10, & i ) . o o ) CerrEn
‘ Supervises six Registry employees “ S ‘
SPECIFIC DUTY HO. 3 e - TTorommmmT T ipg;rr;':oﬂ ' |
Supervizes Statlon courler service which distrilates classified correspondence
to the five geographically separated elements of the Station S
. i T IATING
. LETTER

SPECIFIC GUYY NG, 4

Analyzes and distributes all incoming and outgolng Station cables

T Tmomm e o RATING
- i WLETTER

' . S

S

.

IPECIFIC DUTY M0, 8

. Supervises the bg ation Flexowriter .

3FAGIFIC CUTT MO, § ) : ToT T TR : * ANTing
GVERALL PERFORMANCE iH CURRENT POSITION : B

T RATING

LETTER

Taka irvo eccount over o‘dnq obout r‘u ewgloyes which wafluencod hie ofleciivanoss in his currant position such aa per-
fotizance cf spocihis J""" Productivity, condvct on b, -kp‘:aﬂ-ar‘cln setitnent porssnol trairy of hotirs, ond

particwlar timisotions o 23isnts. Bozed zn your knowled;n of emploras’s sverili sorlovmanca during the roning pariod, S
placa the loiies ln\\hv rating bos corrosponding to tha stazoman) which must eccararaly collocts hia lovel of porformanco.

T T e .
AT LT ES .
i Y st on e
7 Caet . T . " —~ f
a-88 45 ooaos.svs PREVIOUI SN T :Ene s L‘" . ‘%"w . ‘L.L”.':..J
ST BT e B .
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- (Wre~ 3,00 ¢d In

SEGTION C ] HARRATIVE COMMENTS "vUWt.qJ

in propee perspactive Oho-r ti&‘{.ﬂlklp 1o

indicate ..y..mm.« strengths o weoknosses demenstroted in current position kaepin
3.-- recommandations for traverng. Commant

srmance, State suggestions mode for improverant of work porformoncs,

overall per

on foreign languoyo competence, If roquired for cwrrent position, Amplify o exploin ratings ¢ fée<hon B s svvride bost
basis for determining future personnel action, Mannyr of perfcrmance of menageriol or supery e . o ;.ub'd if
opplicable. J 79

This employee continues to be Chief of the Station Registry. During the pzi;t Yea.r
his level of performance can be properly evaluated as exceptioniiliy proficiert. He
continues to welcome hard work, is not bothered by constantly changing deadiines
and is able to fill in for any absent member of -his unit, and keep up his own work

as well, He is quite conscious of the value of Government personnel and mazteriel,
and does everything in his power to conserve these resources. He contirmes to come
up with new ideas on how to perform his functions in a more efficient and effective
manner, This results in benefits to the entire Station, It is regretable th=t the
position this employee fills does not allow for promotion since he has been perform
at a level above his present grade for several years.

SECYTION D - CERTIFICATION AND COMMENTS
1, BY EMPLOYEE
. 1 CERTIFY THAT | HAYE SEEN S;:CTIONS A, 8 AI‘ID (o OF THIS REPORT
‘ODATE }SIGNRTLRE C¥ ENPLOVEE
1 Oct o4 . i /8/ Jezes S. Woods
2. BY SUPERYISOR

o e R ST T T T T A e e T T e D O o
MON 'JEMPLC“IE' H’§ BL N F THI'S REPCR T mAS NOT BEEN 51UWN TO EMPLOGYEE, GIVE EXPLANATION
UNOER MY SUFLRVISION

DATE ° T SR FIGTAL T SFSUFERVISOA | TYPED ON PRINTED NAME AND 2a5mé TURE
i .
1 Oct 64 . i , Cps Officer i /o/ Frederick Randsll
3 2Y REVIEWING OFFICIAL . )

COUMENTS OF RIVIEW!NG OFFICIAL

I fully concur with the rater's comuenis and sentiments., I tave xnous
thia coployee for a number of years duaring vhich time ho has evidenced reel
growth in seli-sufficlency a...! also in th: hsndling of his responsibilitiss
as a supervisor. '

IV PI0RR PAINTRD NamE u,o's«'ua TURE

.’

Dara TOPFICIAL 1ITLE OF REVILWING GF 710 1AL

i
‘ cosS /8/ ¥1llian V. Droe

29 Oct &

m? '*'L.: N -

vaee® . -.‘sO.
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(Waen Pilled in)

FITNESS REPORT

EMPLOVEE SERIAL NUMBER

' {10032
JSECYIONA = GENERAL i
1. nAME {Loat) (Firet) (Misdle) . |3-DATE OF a1ATH ). SEX .4. QwADE ,I k1
'
Woods, James S. 20Feb 28 | M | 6809, D
& OFFICIAL POSITION TITLE 7. 0FF DIV, 8% OF ASSIGNUENT . CURREWT BTATION
| __Intel Analyst Gen DDP/FE/JKO {  Tokyo
S CHECR IX) FYPR OF ARPOINTMENT . 10. CHECK IX) TYPE OF REPOQY
canegn | [agsgnve | [ reweonranv AL [neassicumenr suraavison
CAREEA-PROVISIONAL (So0 instructions « Section C) x |annuar . iﬂl APSIGHMENT EMPLOVEE
SPECIAL {Speciiy)t spEciaL (Specity):

1. DATE REPORT DUE IN O.P, 12. REPORTING PERIOD (Froor to)

|30 November 1963 . - | 1 0ct 62230 Sep 63
SECTIUN B i PERFORMANCE EYALUATION .
in this cotegory roquires

¥ - Wedk . Porformancae ranges from wholly insdequete 1o slightly less than satisfactory. A mnlnl
positive remedial oction. Tha nature of the action could 19nge from counsaling, to fur

probation, to reassignmont or to seporation. Dascribe action taken or proposed in Section C.

A - Adegyate
oxcollonce.

P. gmnm.ﬁ Parformance Is more thon satisfoctory. Desired rosults are being produced ina woﬂcwn' mannor.

‘others doing similer work as 10 warrent spocial recognition,

o1 troining, 10 plocing on

Podonnonce moacts alf (oquh.mn'l. » Is entiroly 1atisfoctory ond Is charactarlzed neithsr by doficlency noe |

§ - Strong © Perforeonco I3 charactorizod by excoptional proficiency.
o] ~—Qg!nmdigg Petformonce (3 so oxcopﬂonol in relation to requiroment s.af the work ond in comparison 1o tho porformanco of

SPECIFIC DUTIES

with supervisory ressonsibilitics MUST ba ratad on their uboluy 10 superviso (Indicale numbdsr <! epoloyoes supnrriced).

List up to ix of the most important specific-duties performed during tho rating period. Insert rating lerrer which Lest doscribas the
mennar tir which omployes porforms EACH™ specific duty. Considar OMLY offectivoness in performanco of that dusy. All amployoon

'SPECIPIC DUTY HO, ¢ RATING
Chief of Central Registry and Reuords with responsibility for the receipt | **77%"
and routing of al! incoming and outgoing cables, dispatches, and memoranda of
the Station, including all other organizations corresponding with the Station. S
[ SPECIZIC GLY Y %O, 2 RATING
‘ LETTER
Supervises six Registry employees p
SEEeric auTYy Wa s T B Y
Supervises Station courier service which distributes classified corresp- ;| =*'™
ondence to the {ive geograrhically separated elements of the Station. p
S®ECUILC DUTY 15- - o i S‘?'Y:Péﬂn
Analyzes and distributes all i.ncomin r and. outgoing Station c;i.bles. . P
FeemT Ui T el T I - e
- = e T T e e Yowe
LEYYER

[sezcivic ouTY re. &

OVERALL PERFORMANCE IN CURRENT POSITION

Tako ia*o zrzount sverything cbout nw employee which inflvoncos NMs atfaciivanass in his corros) Pastian such en por-
dormanco of srecitic dutiss, produsticity, conduc? 2n job, cooperadl voa9s, poetinent perroma! muos o hadirs, snd

perticulor timitatizas or 1ulents, Borod on your !uwvloé 3o of acrploysa’s ceerall porinreresna twng she yurieg pericd,
plocd the lertes in the roting bos cosraspondiag 1o the sistemsnt which mc et cccureteiy rotlects dua tevel of paﬂuewnco

et e i
P AaTIiNg
(S AR

3

Inerp ery o i‘ﬂ%i?!':‘f'?‘lﬂﬂ! ST el YT,

AR ASAA KIS oY NSRS
SECRET =t
. L Risdcannurar 2NN

PONS
.-2; 45 DDIDLATE PREVIOUS RO 7100,
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SECRET

(8%en Folled In)

SECTION C NARRATIVE COMMENTS

Indicote significont strengths or woaknousos demonstrated In curtant pusition kaeping in proper perepactivo their relationship 1o
Stute suggestions made for improvement ul work performance, Giva racommendations lor traiming, Cumment

ovarall parformonce.
Amplidy of explain rotisgs given in Section B 1o provide hoot

on forsign language competence, it 1aquirad for current posttion,
Lasis for deterinining futurd pérsonnel oction, Monner of perfurmance of monagerial or supervisery duties must bo deseribed, if

applicable,

i bAs Chicf of the Tokyo Statton Reglstry, this employee has performed at a level
of exceptional proficiency for the past year. He welcomes hard work, 18 able to fill
in for any absent member of his unit and keep up his own work as well. He continues
to bring up ideas for the improvement of his unit. These have been particularly
weléome during the past year in view of the impending move of the Registry to a new
location\ The slight tendency to be arbitrary mentioned in the
last fitness report has been eliminated during this reporting period. In view of this
employees strong performance over the past year, he is being recommended for

promotion to GS-10.

_§~ECT|9N D CERTIFICAT!ON _AND CO/AMENTS
oY EMPLOYEE
1 CERTIFY THAT | HAVE SEEN SECTIONS 4, B, AND € < OF “ris neponT
DATE QIONATURE o EM"LGY!{H
10 Sept. 63 | /s/ James 8. Woods
2, __RY suPERVISOR N

(P THIS REFONT HAS HOT REEN snb;ﬂt 10 guPLJrﬁ[ (;l(b Crrt, ‘DIAYI’JH

WERTHS EMPLOYEE HAS AC IN
UNDER MY SUFERVISION

[ | e —— e o . R e e e e e e e e e e
:’ TYPLD O PRIMTRL NAYE AD LIGHNATURT

cATE

‘70”" l(‘l‘L TI T LL 0" 5UFLN IH'JH
]
.10 Sept. 63 Chief, Ops Support Staff | /8/ Frederick Randall
2. e e B REYIEWING OF P AL, e e i e

COMMENTS CF REVIESING OFFICIAL

I concur in this rating and add tbat this employse has not let the
very sorious personal problems thrust upon him duripg this poriod
interfery in any way with his conaistently degondabls performance,
this key role, in aﬁy station of this sizge, dependabiliiy, raliability?
and confidéiice a¥s “Ausits™ and while thers avre quite aaturally small
aggravating incidents of mis<routing or mis-direétion of dowumqntﬂ, 1
have bgen atruck by the lack of them here, bocause rates has the "must”
qualities. His performance certainly warrants favorahle consideration

of the projected promotion action,

ia

} TYPED QR PRI AL NAME ANG MIGHMATURE
|
Robert ¥Whesler /L,/

CYXT] TorPIcIaUTITUE OF REVIEWING 0F FICIAL

] .
Ll September 63 (Deouty Chief of Staticn
. ) SECRET

-r
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™ SECRET -

\ ' \ (Eree Feiled 1n)
~- N i EMPLOYRE SERIAL NUMDEN
— FITNESS REPCRT
SECTION A T GEWERAL
1. NAME (Laxt) (Kirst) A" TA S ‘& DATE OF BIRTN |3, SEX Y 7Y-1.4 ]s. so.
WOODS, James S. . .20 Feb 28 M :GS-9 ! D
6. OPPICIAL POSITION TITLE, . S LY QFFIOIV/BR OF Anmuusw,a CURRENT ST ATION
Intel Analyst ' ‘ E DDP/FE [ TOKYO
9. CHECK (X} TYPE OF APPOINTMENT . 1100 EHECR (X} TYPE OF REPORTY
cansen [ [wassave [ Trawworany INVTIAL REASHMGNMENT FUPTAVISOR
X ANNUAYL - AT ASSIGNMENT EMPLOYER

CARKER-PAOVISIONAL (See instructions « Section C)

IPECiIAL {Spocily)

IPECIAL (Specily)t

12 REPORTING PERIOD (Frome tov)

11, DATE REPORT DUE IN O.F, : . !
] i 10ct 61 = 30 Sept 62
SECTION 8 PERFORMANCE EVALUATION
We Yook ’ Porformonce rongos from wholly IM:SU&. w slightly lass than satisfactory. A rating In this category roquirés
e action could range from counseling, to further training, to placing on

positive remediol action. Tho nature
probation, to roassignmoent or to seporstian. Twiaceido action tokon or proposed in Saction C.

Porformance moats all roquirements. N is e~ealy aatisfactory and Is charactoriand neithor by deficiency nor

axcallenco,

P - Proficiont  Porformance is more than satlsfoctory. Deosiced tosults oro boing preduced in o prolicient mannee,

$ - Strong Performance 13 charactorized by exceprionsd prolicloncy. .

0- Q!p'nmdir_\g Performanca Is 30 excopticnal In ralaticn ds taquiremant s of tho work and In comparison te lhe pe'hmonco of
o'hou doliig simifor’ work as 1o warrant ssecisl roeoqnhlon.

A - Adequaty

N : : SPEQFIC OUTIES

List up to six of the most important spacifie duties povfm Seing the roting porlod. insort rating lotor which 50!! Jeacribos the
manner in which omplayae porfarma EACH spocitic duty, Cossides ONLY offoctivonass In petformonco of that duty. All employeos
with supervisory responsibilitios MUST be rated on tharr 22itiny 0o supervite (indicate numder ol employeos supervissdh

FPECIFIC QUTY NO. RATING |
‘Chief of Central Registry ard Records with responsibility for the TTeR
receipt, analysis and routing of:all lhconing and outgoing cables, dis- P
patches and menioranda of the \“mon, mcludmg all other organizations
Freciric 80T LopPes ponding with the Statioa: : FATING
Supervises four Registry employees. P
FERERCBUTY RS gy pervises a courier b(‘l‘\".C\ “which distribules correspondence 0 | f27hS
the five geopraphicudly separaiad elements of the Station, P
SPECIFIC DUTY NO. 4 T I ) FATG
SPECIFIC DUTY.NS. 8, 5 i Jitven
EPECIFIC DUTY NO. & TaYtma |
LESTIA
_OVERALL PERFORmINTE IN.CURRENT POSITION —
RATIX®ND
Tabe Into account ovorything about the amployoo whith k=Jwencae B oitoctivenass in Mo Turrent position such as pore LETTER
formanco of spociirc Juiles, praductivity, conduct on ¥, Wm«vhvamas poitinan? peesonal waits or hobits, and p
particulor limitations or talents. Bused on your k~ouleape z¥ e2laree’s ov,ml! potbormanca dweing tha raving perisd,
place 1he latrsr in the 7ating box correspending to the avsmanecs waich mw1y occurately roitorrs his lovel of poriormance.
TR T,
= ey |
SECRET s

VoRm
4-a2 ‘5 OBIOLETE PREVIOUY d0OITIONS.
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SECRET

{When Fitfed fn)

NARRATIVE COMMENTS

SECTION C

ion for
busis

ovaroll performance,

of the efficiency of his unit.
take over any job in his unit and keep up with his own duties as well. As a

Indicate significant strengths or weaknostes demonstrated in currant position keeping in propes perspactive theie relationship to
~
Lomment

Give recommendations for trolning,

eign longuago competénce, i raquirad for curent position. Amplify or oxplain ratinga given In Section B te provide bast

State suggestions mada for improvement of work petformance.
for dotermining future personnol action, Manaer ol performaonce of munagetiol or supervisory duties myst be described, i

sreliesble a o the Chief of the Tokyo Registry this employee has performed well. -

He has abundant energy and constantly comes up with ideas for the improvement
He welcomes hard work and is able to fill in and

Supervisor, he has a slight tendency to be arbitrary when convinced he is right.
This may be due to the fact that the Registry frequently operates under conditions

of pressure due to the recent reorganization, reduction, and relocation of the
Station. The Station has been required to get the job done with fewer people and

under more difficult working conditions.

- -
SECTION D CERTIFICATlON _AND COMMENTS
1. BY CMPLOYEE

e { CERHfY rHA7/ HI\VI: SEEN SECTIONS A, D, /\ND C 0" THI} ero’fr
GATH T OUATURE OF BMPLOYEE - T
25 Oct. 1562 James 3. Woods fef
3-_“ e BY'SUPERVBOR . e e
MUNT S £4PL0YF s HAS BEEN “rl? 1"|ﬂ ﬂ)"?OHT "A’ NOY Bl kn SHOWN 10 EM' LOYF’L, ﬂ'vl 1 XPLANA?‘(‘N
UNDEN 47 SUPERVILION
DA T T T T T T T e I AL Tt LE or sURERvIdoR T TIYPRD 0ff HRINTHO HAME AND SIGNATURE
Frederick Randall -

3. - ) BY REVIEWING OFFICIAL :
COMMENTS OF REVIEWING OFFICIAL T T e T e e e -

Bubject has dono and continues to 4o well vhat 1s expected of him. In
.amplification of the last sentence of the rater's comments (Seciion C)
Subject has mude the sdjustment to “lewer pecple” and “more dlfficult
woriking conditions” quite woll, vwithout trouvle and more lmportantly

with no. impediment +0 the CR{ service.

TTYPED OR PRINTED NAME AND SIGNATURE

AT

QFFICIAL TITLE OF REVIEWING OFFICIAL !
26 Oct 1962 | Robert P. Wheeéler

. ; SECRET .
: ) K
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) - ' SECRET =
K K \_‘,« (When Xilied In) [o——
A2 EMPLOY G?’S’f_n_‘:ﬂ.ﬁm )
/{‘" (] FITNESS REPORT | tsep .. [
SECTION A GENERAL I
te MaMY fLast) - (Firat) (Middle) 2, VATE OF BDIRTM 3, 8EX 4, GRADR
/Woods, Jaaes 20 Feb 28 M GS=9
8. SERVICE DESIGNATION, §, OFPFICIAL POSITION TITLE 7. OFF/OIV/BR OF ASSIONMENT
R 3 Opa_Officer TCKYO_STATION
[ CARGER STAPF STATUD 'Y TYra oF REPORY
NOTY ELICIOLE MEMOER OEFCARKD INITIAL AGABSSIGNMENT/BUPERYISOR
PEANOING OLCLINGED DENIED —— X ANNUVAL REASIICNMENT/ EMPLOYRER
10, DATE REPORT DUE N O.F. 11, REPORTING PRRIOD SPECIAL (Specily)
From Te
15 Apr 61-20 Sop 6)

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

SECTION 8

List up to sin of the n;no important specific dvﬂo;
manner in which employee portorms EACH spocific :u'y.
wiih supervisory responsidilities MUST be rated on thoir obility to supervise (indt,

erformed duting the rating period. Insart rating number which best dascribos the
Consider ONLY effactiveness In parformonce of that duty, All employees
of employ auporvised).

IJ « Accaptable 14 . Compotent JS « Excotiont Ié « Suporior I7 . Oun"o:\_!lng

‘1 < Unaotlsfoctory 12 ~ Barely adoquate
SPECIFIC OUTY NO. V RATING [ $PUCIPIC DUTY NO. 4 RATING
0. | HO.
Chief of local repistry, supervising L
four persons. . i
SPECIFIC DUTY NO. 2 RATING [SPECIPIC DUTY NO. 8 RATING
- NO. s NO.
SPECIFIC DUTY HO. 3 RATING {SPHCIFIC DUTY NO, 8 RATING |,
NO, NO.

RATING
NO,

 SECTIONC EVALUATION OF OYERALL PERFORMANCE IN CURRENT POSITION

Take iInto occount evuy.vhinq shout the employee which Influences hia otlectivenass in his current position - porformance of apecific
dutios, productivity, cendvel on job, codparativenoss, portinant peravnal trgite or hobite, particulor linitations or talonts, Based on
your knowladge of employee's avaroll pariormonce during the rating pertad, ploce the rating number in the box corrcsponding to the

statoment which moat acewrutaly tatlocts hia favol of porfarniance.

1. Parformance in many Importent respacts fails 1o maot requirements,
2 - Performanca inoate most roquiraments Lut i3 deficiant in ono or more Importont reapects,

3« Porisemencs clecrly moots Rasic roquiraments, 4
4 - Porlormer ta clearly exceods basic requiraments, ‘
3 - Parformance In overy Impariant respact Is superior,
4 - Porlutmance in avery reapoct ls outstanding,

SECTIOND DESCRIPTION OF TRE EMPLOYEE

in the reting boxss Solow, chock (X) the degrao ta which vach charectaristic applies to tha employes

E'Z - Limited degree ! 3- Nog:nﬂi degree [4 « Ahove o¥srugye dogran iS « (htstonding degrao

} - Leost nossiblo dogree
i oy’ NOT RAYING
- . .- CNARACTERISTICS . . ArpPils O~
) . cante iseaven! ¢ [ 2 3 4 [}
QEY3 THINGS DONE . ' . .
 REsouRcEFuL ) . - P E
T acceres nesponsioiiTIEa . - . g
CAN MAKE DECITIONS ON 113 CaN ¥HEN NEEZD ARISFS . i -4 hid
DOES 113 JOB WiTHEUT 37 RaNT SUPRORT ' j - 7
FACILITATES SWO0TH GBETATION OF 13 GPRICHK ke
wRITES g¥PECTIVELY X
SECURITY CONSCIOUS ! - s
THINKS CLEARLY i =
OISCIPLINE IN DRIGINATING, HAUKTAINILD ANG DISPOSING CF RECOROS ! i ) e
' i

OTHER {Sperity):
SEE SECTION 'E* O REVERSY SIDE

PORM

838 45 OUSOLETR PAEVIDUD GDITIONS,

§EC¢ T 0
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SECRET

FWhre Filied Iny AY?)

Aia
SECTIONE ~ NARRATIVE DESCRIPTION OF MANNER OF JOB PEPFORMANCE "6/
Stross strangtha ond weoknessas demonstrnted in eurront pasitis. . Indicote Mw;g-sv/
work, Glve rocommaendotions for hie tiawming, Describie, M apseapsinte, his patentiol for dedelo and for aesuming greater

futura personnel octions,

A
zinse o0 A;{‘?/‘Eﬂa'a”.. iz hoo boeen

)

N

8
“e

on this count coming to iy atbtemblon zezn
months should tell us more on thiz seore.

Y maBle 4q proloyes bor lmpmvn’;.o—n;-o—l his

sponsibilitios, Amolily or eeplain, if oppropriate, rotings glvan in SECTIONS B, C, and D to prd¥idaPt ll;r?fcnh for determining
s

Hetee hao bLeen 4dn chorge of station s 7 ginne
a period of dremaatle ennngc An the ztztion ond exneciclly In our gouer manageent,
f.‘c‘ has recpondcd well to thuse ehanges ooi shous o depres of edantzoility thrd bodeo
welle Is hondllng of our resdnt “nolalnge” Irventory, bls wcercing cflforts to rfl:ducc_-
unnecegoory holdings, end his kmowlessc of pls vuciness (#1) heve mrge him a valued
addition to our shrinkinz tez. In tris zhort raving perlod there tos been lith}c )
opportunity for me to observe nis supervizory abilities, but the lsck of cny proplem

net he 1o doing w#ell. Another oix

10

: s
'.
- 1
. .
- !
SECYION F CERTIFICATION AND COMMENTS
I ‘ By ewpLovEE .mw .
! certify that | have zean Sacticns A, B, C, D and E of thiz Report,
DATE . SIH1AT S50l UF i!‘PL’)"!!
£ Lot 6 D3 nal
2. N Y SUFPERVISOR
MOMTHB EMPLOYEK HAS BELH IF THIS SECTAT 1A% MCT BETH SH5A TO EMPLOYHE, GIVE. GAPLAMATION
UNDER $47 SUPEARVIBION
T N 1P REEGG T 1S wGE BE iy Al 6T THis TIWE, GIVE HEASGH, ]

EMPLOYEE UNDEIt 147 SUPRRYI319: (B33 728y 32LACS H fﬁEuOﬂ) TAALIE P T 1L AST 4T DAYS
- - -

NTHER (Sheoifv)r

DATE OFFICIAL TITLER OF SUPERYISOA TYPEDG O YRINYEG AL AND SIONA TUHR

£ a2 A1 : Ous L8P v Theaeler, Eedevd D,

3. g P.:S_fl!Emn(j OF FICIAL

FWOULL HMAVE OWEN THIS EMPLITEE ASGUY THE LAKE TYALUAT I,

| WOULD HAVE JIYEY ToiS EMPLOCYIZE & # . THEZ EVALUAYION,

1 WGULD HAVE Q¥ Ff THID EMPLOYEE & LGHIR LY SLtATION,

—

I CAMHOY J.:;(u,g_n.:ag EVALUATIONS, t KM 50T SUFPITIENTLY PAMILIAR WITH THE EMpi oYy s PEPF’GRMANCR.

COAMENTS OF REVINGING OFFICIAL

DATE OFTICIAL TITLE GF PESLETING OFPICIAL | TYPED ON PRINTED % AME AND SIGNATURE
!

L ler £ Lop OFflesp ! hoelay, Robart P,

v

SECRET
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i

ey 20 DIE Wby
el A i . EMPLOYEE SERIAL nuun:&! K
v 2 7E8. . FITNESS REPORT ™~ ’ . i
"“‘f?’ I, 110022 é
_§£_q'ou A TN GENERAL )
1, NAMF Laet) (Fient) (Mlddla) 2. DAY! OF BintH ~ 3, 3EX 4. ORADE
WIOIS ( James S, . 20 icbruziy 1728 |0 5~
8. SERVICK DESIGNATION| 8. OFFICIAL POSITION TITLE 7. OFF/DIV/BA OF ASHIONMENT
I Pacords :‘zoascmont Officer nop/is/oecrot- riat
[ N CAREER STAFPF STATUS . o0 TYP® OF REPORT
NOY RLIGIBLE b MEZMOTR OBPFEANRGD INITIAL REABSIGNMENT/BUPERYISON
PENDING DZCLINED NENIBD b4 ANNUAL . ¢ AKADBIGNMENT/EMPLOYERR
10, DATE REPORT DUE [N O.p,, ", l!POﬂTINO PERIOD SPECIAL (Specily) _
31 Octoher 1%0 "“.’.?, £9 - 30 Sap 70 .
SECTION 8 EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

List up to six of the most Important specilic dutios performed during 0hn rating period. insert rating number which best describes the
f ty. Consider ONLY effectivenoss in perfarmance of thas duty, All employces

monnor In whith amployee performs EACH spocific
with suporvisory responsibilities MUST be tor1ed on thele ubll"y 10 supotvise (indicalo number of employeos aupervised),

1 « Unsatisfactory _12 - Borely adoquate .IJ > Accoptable 14 . Competont ]S « Excollont l6 - Superios 17 Outstonding ’

RANTOI.NO SPECIFIC DUTY NO. 4 ASBiﬁtance tO n RA'NNO

specimcoury ot Liajson with RID,

DP/RM0, DDP/M{U, other Division recordf.

fficers, etc,, re implementation of

personnel in problems of retenti (71\
6

retiremaent of records

DR_records_managament. program [ : -
IPECIFIC DUTY NOL 2 Training and naeia- NAN'l‘;No SPECIFIC DUTY NO, 8 nA""olNO
ance to FE personnel in recorda Guidance to field records officers 5
mgemont procedures . 5
SPUECIPIC DUTY NOL Y RATING |RPNCIFIC DUTY NO. 6 RATING
NO. NO,

Plamning and
avelopmont of Division vital matorials

rogram . S

Implomentation of various rocoxvds
purges and. records programs

' 5

I SECTION C EVALUATION OFVOVERALL PERFORMANCE {N CURRENT POSITION

Toke into occount dverything about tho employar which In"unncas his offoctivenass in his current position « gesformanca of npecific
conduct on job, cospagativonass, partinent personal trafrs or habits, purticular limitations or talents. Bosad on
tho rating porlod, place the rating numbor In the box eomrespending 1o the

dutles, producitvity, ¢
your know'adg- of amployee’s overnll performaunce durln

statemont which most accurately ratlocts his lovel of parformanco, .

1. Paslermanco in muny laportant ntpa:vs foils to maet roquiranmnts, HATVIHG
2 - Parlarmancs moets modd taquiramonts but {s doficiont In saa or mare Linpartant ulpocn. HO.
3. Pordermanca claarly ninats basie requiremania,
. 4« Pacformonco elnocly excoeds basic requiréments,
& « Preformanco in avery lmparlam tospect i suparios, 5
4 « Potformonco in avary rospect is outstunding, s . -
STCTIOND - , DESCRIPTION OF THE EMPLOYEE

In tho rating boxos below, chnc& {X) tho degree ta which oach cra.a:'svh)'c upplios to the emplayae

—_*‘_-[—3 Marmal degroa jl . Ab:wa ovuruga degroo i." Gutstanding degres

"1 - Laaat possible deg.reo [2 Limttad dogras
HOT NOT RATING
CHARACTEMSTICS AP PLte oa-

CAGBLE |GRAVEOD| 1 2 3 4 3
TETS THINGS DONE T ' R o
ngsoun&}m ) o ) P
| ACCHPTS NESRONIIBILITIES . . =«
‘.AN MAKE DE;);)ON:\ ;{:u owvn w"",’il{€° ADISEN N '\- X _:
sots mis 108 @itaouT STRONG supeont . N o
PACILITATES $H00TH QPERATION OF It OPFICE v
WAITES EFFECTIVELY i . | v o
SECURITY ConscIous -
THINKS CLEARLY -
DISCIFLINE 1N ORIGINATING, MATHTAINING ANO DISPOSING OF RECORDS .
OTHER (Spacily): R I

SEE SECTION *E* ON REVERSE SIDE

FORM SECRET 14)

833 ds DIICLATE PRAVIOUS FOITIONS,
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SECRET

(When Fittad In)

SECTIONE = NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE -
Strass strengthe cnd wouknesses domonstroted in current position, Indicate suggastions made to wmnloyea for improvament of his
werh., Glew racommendations for his training, Describo, Hf appropelate, his potantial for d h"hp.»@ Dl R R HM Y groater re.
spunsibilitive, Amplity or oxplain, if appropriate, ratings given in SECTIONS B, C, ond D Yo provide the bost basis for datermining

fmuro personnel octions,” -

Subject is an oxcellent records officer, MHis intepest in the s ot
and. his gorsoverahce in carrying out tasks connected witt6it8 ha W:@Fgm
producsd results in ld & own work, but have kindled enthusiasm and interest
within tho Division in developmonts in Agency racords manapement, He has .
been able to improve records within the Division with a groa¥Aleff R success,
and at the zame time avéided the usual aversion to records responsitdlity

 which too much emphasis on records creates in the case officer, His ability
to get along well with others is important in his liaison function,

Mr. Woods! work on tho vital materials program in the last year has
regulted in a much moro realistic program for the Division. The oreatim and
F4L41114f up-to-date retention of vital materials has for soms time been

" a problen for which.11ttle ‘solution could be found, It appears that ﬁthe.
" present program will result in vital materials which will be curreat’and

usable 1if needed, o7 . g ‘ .
Subjact is at present assigned to a part-time deiail in MMU, ‘This should
help to broaden his knowledgs of new approaches in the records field, . A/EX0/DDP

‘hes exprossed Iis complate aatis_{wti“‘éjﬁﬂ whowargaffoctive vork Mry %?993»
. 12 P N R

‘15 doing on. this detail, LT sandards whieh recagnits in Vi ote 1 mine thy indint
" Hr, Woods' work during the last YUU¥ Vag anelbasts'.fos,s mw?ggg}%ﬁnﬁﬂ
the Division's records program by COP, "“""V."“""(manta : ey

SECTION F : CERYIFICATION AND COMMENTS -
1. BY EMPLOYEE -
. I certify thot | have seen Sections A, B, C, D and E of this Report.
pATE . T MOHARURKE OF EMFLOYIE .
16 DEC 1360 (‘,:{ Lyl ‘:/ :}’/  ad

12

oy BY SUPERVISOR

N /
LT THS EMPLOTUS HAS OREN iP thﬂ REPURY HAS NOT BEEN SHOWN'TO EMPLOYEE, OIVE EXFPLANATION

UROER M1 SUFEAYIZION

m .
’ . B 1P REPORY I8 MOT BEING MADIY AT THIS TiI24E, JIVE REASON,

gtuP(.OIEE UHDEN Y SURTRVINION QEEJ ‘I'H'_Ayo 30 DAYS ~~~~[ i’nEPOM? MADR WirHIN LAST 30 DAYS

1o (Gpasily): . :
'Y,‘AY.E orFicial, TITLE OoF supEnvmoa’ ';‘H"ED oR Fnlyrﬁu HAME ND-_P(,QNAYURE

. bt ed '.’1 ,J;[_&\;

: 15 December 1660 | C/¥E/ESEC Hirriet Le Waller
o :

3. ’ BY REVIEWING QFFICIAL

7 USULO BAYE QIVEM TS EMPLOYEE ABOUT THE SAME EYALUATION.

1 WTULD HAYVE GIVERN THIS EMPLOYEE A JHOHER EVALUATIONS

B jrj‘ CAHNOT JUNGHE THESE EVALUATIONS, | AM NOT SUFFICIENTLY FAMILIAR WITH THE EMF;‘I:O\ ER'S PIIRFORMANCY.

S uEre TS OF HEVIEWING OFFICIAL

L EOULD HAYE QIVEN THIS EMPLOYEE A LOWER EVYALUATION,

Fl

JOFPICIAL TITLE OF REVIEWING OFFICIAL | TYPED GR PRINTED NAME AND SIGNATURK

oovE X ¢
e Ldesn IV ,//,"."({_"L{/’-L//_
(i

B FE/EXO | .+ | Orrin R, Magill, &r,

SECRET
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. X N
3 o, ' SECRET [Recd, R, AR M|
el (When Fillad In) Lrny 4
‘Lv\"ﬂ‘// | - JEMPLCTEE SEMIAL NUMBER
et /,/ FITNESS REPORT Ve g
} NN EA A
[SECTIONA GENERAL ”
1. NAME  (Laen) (First) (Mitale) 1 0ATE OF BIRTH [resex 4. oRADE
Uhrsder  Gamee) 7. G S thwing [TAT i 27
3. SERVICA DBSIONATION] 8. GFFICIAL POSITION TITLE . J Y. OFF/QIY/0R OF ASBIGNMENT .
Dj i:{«'f'l‘«i A Z‘ﬁ’ﬂ' .(J ‘:11/L(CL‘ ) “i\f /-; 5’ /\—‘ e é/f‘! Vel
.. CAREER STAFF STATUS / Al X TYPE OF REPOAT
NOT KLIGIOLE ‘& MEMACR IO"‘RR‘D INITIAL ACAGBICNMENT/SUPERYVISOR
PENDING OECLINED {DKNl‘D A JANNUAL REASSIGNMENT/EMPLOYER
19, DATE REPORT DUE 1N 0.P. — 11 REFORTING PERIOD” SPECIAL (Specily)
‘j/-_’?:'f.-lu-’ /1759 :’7"/ A0Sty :
SECTION B EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

manner In which employeo performs EACH spocific

der of

List up to six of tho most important specific dutios porformod during the rating period. Insart rating aumber which bost describes the
uty. Considar ONLY effectivenass in porformance of that duty, All employees

nploy asupervised),

with supervisory responsibilities MUST be rated on their abiiity to auporvise (indi

4 « Compatont ]S « Excellant [6 « Superior I7 - Lowucmding

1 - Unsatislactory ,I 2 « Barely odogquete I! « Accoptablo
SPRCIFIC DUTY NO. ¢ RANYOI.NQ SPECIFIC DUT; NO. 4 HA~T°l.N°
Liatson with RID, DDP/RMO, DDP/MMU} Assistance to FE personnel in pro-
other Division records officers, sfc,® blems of retention and retirement 5
| ___re implementation. of recards mgh of records '
A’?ECI'!C DUTY NO. gran‘ RANT(;.NO SPECIFIC DUTY NO. 8 RANYOI.NO
" Tralning. and. assistaace for FE Guidance to field records
_personnel in records mgt pro- h officars . %
| cedures .~
SPECI!IC ouUTY NO. D RANTC;YJO SPECIFIC DUY.V NO. 8 RANTSTIO
Planning and develevment of . Guidance in all records problems
‘Division vital materials program | L 5

JSECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

your knowledge of employoe’s averall performance dusing the rotin
statomont which most accurately roflocts his“fevel of porformance.

Toke into sceount ova}yihlqg about tho employee which influcnces his etfoctivenass in his current pasition « performance of specific

duties, praductivity, conduct on job, cooperativenass, pertinont personal trcits or hobits, particulor limitations or tolents, Bosed on
g poriod, place tho-roting number in the box corresponding to the

V - Parformanco In many important respacfs fails *o mast requirements,

3 - Pecformooca claarly moets hosic requirements,

4°- Porformonce clearly cxcaods bosic requirements,

5 « Performonce in ovary tmportant respoct 18 superior,
6 - Pasdlormanca in every rospect is outstanding.

2 « Peclormance meets most requiramonis but Is daficient in one or moro important respacits,

SECTION D DESCRIPTION OF THE EMPLOYEE

in tha roting boxas below, cbock (X) tha degreo to which euch cheoractaristic cpplies to the employes

12 - Limited degroe {3 « Mormat dagico {:1 < Abave avorage degres i 5 - Qutstanding dagree

¥ - Leost possibie dagree
. NOT NOTY RATING
CHARACTERISTICS APPLI- o5-
h . caaUs |sexven) | 2 T 3 4 r 5
RETS THINGS CONE ..... x
RESOURCEFUL - ¥
S[ACCEPTS RESPONSIDILITIES - X
G 3
CAN MAKE DECISION? CN HIS OWN WHEN NEED ARISES x
DOES MI5 JOB WITHOUT STNCNG SUPPORY i ox
FACILITATES SMOOTH GPEKATION OF HIS OFFICE ‘ ©
¥RUTES EFFECTIVELY B i x
Rk N SR U SN U n ~
THINKS CLEARLY el H “r
DISCIPLINE IN DORIGINATING, MAINTAINING AND (MISPOSING OF RECORD3 i . T -
OTHER (Specify;: l
SEE SECTION °E* OV REVERSE SIGE
i)

SECRET

FORM

30 45 OnSOLATE PRAEYVIOUI EDITIONS,
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. SECRET
B (Whon Filled In)
(ECT'ON E NARRATIVE DESCR!PT'ON OF MANNER._QF__J/OB PER \\:
Siress strongths and weaknosses domonstrated In current oulloﬂ indicote uuugo-ﬂonl ma} s -J?-@ samant of his
work, Give recommondations for his training, Describa, rl nppeopriote, his potential for Jtvaicgmm and dgrovier rae

aponsibilitios.
future persannel octions, :

: ay
Subject i3 an excellent records officer, He is enthusiastic sdoci ?g? specialty
and works hard at it, putting a great deal of energy into hs worke

He is quick and understands records thoroughly. Becausa of tXis, he 18 at
times inclined to jump ahead of others in records discussions sd should attempt
to slow down his approach to the .subject to meet the level of perscas who do

not have the same records background,

Subject could fill any position in the records management field, and should
advance quickly, He is interested in developing his capabilities and is at
present enrollad in the Writing Workshop with this in mind. ,

' Sy e Py
¥, ¥ Aanco with FE Division
s Boen —ynpvr" in arcardwnc :
';’Zod F.‘l e ,.-." Mw eeme s sl ating the individual
sanderds which

| the creup Thus @ " rahng rolivcts an ontrely
Ogml._ i M4 Y] "y

sansfactory porformance.

n avecege

Amplify or explaln, If appropriate, rotings givon in SECTIONS B, C, and D to pron tce m o be st boai -q»éy dotermining

SECTION F CERTIFICATION AND COMMENTS

1. i ) BY EMPLOYEE

| certify that | havo seen Sections A, B, C, D and E of this Rem’

D,ATC . y SIGNETURE OF EMPLOYEE / *
{ ? — .
] CO CA S j - (L idS ! M*—’L B
2. /] BY SUPERVISOR
HONTIHD SMPLOYELR 11AS BEEN r VHIS REPORT HAS HCT BFEEN SHOWN TO EMPLOYEE, GIVE ENFLAaNATION
UNDER MY SUFENVISION
* . ir’ Rt.FQFnT is HOT BL:;N'; N.ADE AY THIZ T .Ax . (al(t R&ASQN
UMPLOYER UNDEN My SUPENVITION LEIS T 92 nays R [ ln!{ﬂonr MADTY w:‘ru W « X337 7 OAYS
o THER (Speeify):
.CATE CFFICIAL TITLE OF SUPERYISOR T\'P!:D QR F‘RIN?;:;’: Nk AND 3IGHATURE
- fe . g{t{l((’ / zftv
27 October 1959 C/FE/ESEC Refriot Hetlel"
3. . - BY REVIEWING OFFICIAL

S 1190ULD nAVE GIVEN THIS EMPLOYSEE ABCUT THE TAME EYALUATION.

S HOULD HAVE GIVEN THIT EMPLOYEY A MIGHMEH EVALUATION.

T WOULD HAVE IVEN THISEMPLOTEE A LOWER EYALUATION”

V CARNMOT JUDGE THESE EVALUATIONS, | AM NOT SUFFICIENTLY FAVILIAR WITH THE EMPLTYS ™Y ITIFORMANCE,

COMMENTS OF REJIEWING OFFICIAL §ih9nct §5 4 prailsing young records off¥csr. He has
damonstrated a capability for growth and for assuming gmatnr respansl tility, He
s very much interestad in reconds management and wants to make a caresr of it.
1113 caresr development should be dezigned to afford hinm opportunitlses Sor
bhaximurm development both in temms of varied Headquarters experienca e in field
bsﬁmwcnts.

OATE O'F!:CI'A_L TITLERE OF REYIEWING OFFICIAL

TYP, QR Pﬂ,HYu\@ AN MANATURE
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“ITNESS REPORT (Part 1) PERFORMANCE

1ASTRUCTIONS N -

Tty r‘ﬂmplflln( !hna lepnvt.

[ For ME A AMPINISTRATIVE GFFICEX  Consult “eutgent anstructione
Thia feanet is designrsd 1o help you express your evaluntion of your eubsr-linete s to trenvmt

ﬂluan]n!lou policy fequiges thet you inform the sybwmrde.
A discuseion egth him of his

FOR THE SUPERYISOR,

thiv evalustion to yout suprrvisnr snvd setinr ofliciale.

nate where he stends wilh yon Comnletinn of the report cnan help you prepare for

strencths and wealnessns, [t is sleo organigation oolicy that you show Pact Lof this sepnrt to the eoployee cacept

untder conditions specified sn Megulation 20-370. It is tecomeended that you tesd the entite form before completing

any question. Il this 1s the initial report on the emmloyer, It ouat be cownlc'lrd ornd foransded to the Nfice of
"A" belnw,

Fer<onnel no later than 310 daye after the dete indiceted in item B, of Section
GENERAL

SECTION A, -
1. Naug (Last) #: C7) B\uddh) 7. vare of sinmn 3. stx

Woods AP Lol ,sr -r)’ ~ _WM 827

OIVESION QRANCH OF 8351 toput et 21AC oSy on n&(
- (YL

4, SERVICE DEJIONATION

VER L

|_DDP/._____®f FE/PSH/Manila | _ — -
PENIOD COVERED BY THIS RIFUNT (fnclussve dates;

7. GRADE OAYL RALTOAT DUt iw B ..
| L5~7 21 Auguat 1958 - % September 1958
10, TYPE OF RIFORY Ay Beashiowutn o SyPtayIsOa sPscras (Specsly)
(Check one) ) suwy L L etavsicuutmtofurLOrEL x 'Por ’i’i)'{ Periode-MELB

17 R3T Swoew. LXPLAIN Wity

SECTION 8. _ CERTIFICATION e
V. LOR THE RATER:  Twi3 BIFLAT [ ] Has (] nAT NOT BLin Snown 10 TnE tNDIVIDUAL RATE

NO T ’Skh C(J }',, Llatiend .

<

A, CHECK (.\') APPROFPARIATE STATEMINTS:
_ THID _NEPQRT OLPLECIS WY 2PN CPINIONS OF fHIB aNDI. CF INBIVIQUAL 13 RATED “IT e LYHm D, A €4 fe
x MIOUAL, - TE9 @AY IENT T wie § 4 COFy ATTECHED TG fui t,
1 CANNMOT CrLetiry Todl Tuwi ®ATIL 1808 VYIDUSL ZRHPS HOP

REPLECTS Tas LCWBINCO OPINIOND OF MyafL!

THIE mErowY
H FOSVALUATE H1) 00 PINPGRUENCT SECAunT (anflly)l

AND sarvioud Surtavisoee,

bomacd D1aCuSsts et Twid HMPLOYEIL HI3 IAENGTHE

AND BERANEANBED 20 fuAf wf raues

e Re

SuPLuvianws nrFiCLaL T9TLE

8. THIS DAVE

' ST TN
15 nt Q iRt 1 g
'8 Sept 1058 | e Sl 1ef n? Statlon, Malh
2. FuR Tre nl\urnwc 'nlm';n BALLED "AYE TGS AL AL DLEF - - Tf. SuPEPYISAR, af Bee OTHER [l
PORMATION, wHI(H mILL LFAS T9 A BEVTILA UMBRASTANLING OF Iitd RIPOAT,

mervitoe 3 rn‘llncled in !r, ' 2Bove we

un v;(h l.c

m e —————

Qer:IAL T)YL' r-r G{'nkam" orriCr AL

f cretify that any
D oAt AN u;Mn,RE sy REVIEWING ‘C.

T, THIS DATE

-

TG o4 PRINTLD
TEYICI AL -

-
i .

_J03, PERFORMANCE EYALUATION

SECTION C.

‘Hctnum s% with shich the individual besag roted bhes peeflornnd
5 sizmailar Jevel of respon.

o » praductivity aml
hn dutics Jufang the rn2sag persod.  Cospare hio (JLY with othery doing samstar vork st
wibslity.  Factors othor then preductivity w3l he taken furn scununt later 1n Section D,

f’.ji'!t CrTHED ADPOCUATEL T HY 15 iNLOWUPETINT,

ey 4 s DBER NDT PP
! 2. RANlY ADFLOATL tre sEMETRUANCL, ALTRuuGh ME MAG WAD SPECIFIC QUITANCE OW TRATNING, NE C1 TN £A,0% 10
’ - CARRY LyT @E€IFONTIBILITeES. v
> 3 ¢ FLRIIOUS 50T f 1S DaYIEA ACCEA TABL Y, COLZAYIOwAL by e Vedl s SOl AnfA G7 n§aguess
LT:?(ET"' 4 0 PLRFOCMS SUTICE 6 A LOVELIEwT. FIFUCTIVE WinnTR, -
n‘A“_‘r 3 - A FINT PiwFuiwanCr., CARRIALY DUt wans OF mis HeSPO% S AL ITIET RACERTiIdadier wiit. Iy
:nvu(n‘ PLRIORMS 11S GUTIES 3h SCa Al OUTSTANUING GAnNER FHAT 427 16 (QUALLED BY 182 Nluis FEBSC ro
B i su?tbvn',-.:}v. . :
v
. s TV 2 3 3
cauNts This ratin' covers the pariod 21 August -~ 4% Saptenbar 1968, while
| I H .
sudiect wiz in Melbosurne survering Stanton filas and installine
new RY Qf:’ﬂ’-“?"il/"d filine 3vsten, . -
REZLaL.% PhletQuS #0710k
BN - oo ~rpe .11y
245 {Part 1) o) roaus e avd ane wieen SECRET Performance t41
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(Whea Foltied Do
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s O RATINGS O FERFONMANGE OO AL s duTery 0’;’ \
SN - P AR BTSSR TR - R 'ct T PR S
VIKFCTIONS, 0F pf 1
S tate in the apaces below ws to aix of the wore wmertant NICIFIC duties petlormed duping thes &SKW%'I{\ .
Place the most tmportant freat. I not suchele muwe o¢ o tant dutiers, R .
cacadering (WIY eftestivenrae In preforngyen af this sprouitas Nt

b. Kate peeformance on sach specafie duty ¢
c. Far supepvisnrs, ability 1o nupervise will alanye be tated ac o aprcifie ity ¢ 4o ,2',0 ? suprriizeTs Sovid
toted with others perfogming lll‘l?ﬂ?v st o

who asupervies a Boceelne onlv).
d. Compare in your mind, when posatble, the ratividual beang
It so, rate them on ditterzat

simibne level of responvihabity,

e. Two individusls with the same job title way be perfarming Jiflerent dutien,

diities.
f. Be specific. Framples of the kind of dutics that wight be rated are:
ORAL RRIXFING HAS AVR USES AKEA ANCWLEDOR CONDUICTS INTERROGATIONS
GIVING LECTURRS DEVFLOTS NFO rROGKAVS PREFARES SUMMARIES
CONDUCTING SEVINARS ANGLYIES INDUSTRIAL REFORTS TRAVSLATES GERWAN
WRITING TECHNICAL REPORTS WANAGES FILEFS DERRIFFING SOURCES
CONDUCTING BXTERNAL LTAISON OFMRATES RaplO 3 KFEPS DOOKS .
Tring CUORDINATES B R OINER OrricEs pRIVES TRUCK [
TAKING DICTATION SRITFS RALATINS WAINTAINS AIR CONDITIONTWE
SUPERYVISING PRRPARES CURKESPUNDEVCE EVALUATES SIGNIFICANCE OF 24T
g. For some jobs, dutiea may be broken down even turther at supetvinae conslders it advisable, e.g., conbinnd Rey
snd phone opetstion, in the case of a radio operator.
t + INCOVPLTENT IN TML PECRFORMANCE OF ™IS DUTY 8 - PLUPOEMI THID DUTY. IN AN OUTSTANDING wAWNRR
2+ BAALLY ADKQUATE IN TME FEREQRMANCE OF Tt S roun0 IN YERY fEW INGIVIDUALS MOUDINE S1Wt.
DESCREP TIVE ouTY Lar JoD9 f
RATING 3 . PEREARMY TS DUTY ACCERTARLY 2+ ERCELS  ANYUNE | RNOW IN THE PEISSCCeant I
Nuun1 R . PERFORPMY THIY DUTY 1% A& UONTETINT MANNIR ICEFRITRAS

3 . FIRIOAMY THIS DUTY 1IN ZUCH A KNt VANNL R

B THAT HE ¢33 A h_tstmcv ASSEY ON m) - s
sPucierc oty wo.o | e S T T T T Y VTN we. & B o ?cv.\;
. . NUVEER N
Installineg new RI Filing Systomi 5 | Develops new Prosrams + 8
i
PECIftE Puly wo. 2 ) aaTive :-‘l‘::’r“;;‘w“:;,j"'.— ''''''' : AN
. < | sumate . DT
Surveying Stntion Files ‘ 5 Monares Flles L8
yercrere uuty we. 3 T —:A;:a s::__‘,..-\ P\;H“I;u. s - - i oAt
. . i v, R wuvage] te : ' T Ingwane
Oral Briafing " 5 i
a.;ﬁﬁﬂﬁ?fﬂﬁﬁ?ﬁﬁf?r?ﬁﬂﬁﬁ;ﬁﬁ@ﬁ;ﬁ@ﬁ e R

those which wtfect develeprent oa proacat job

arly
_viownoint and to work out

batwern the 27 system end
ha Melbontrnie Station,

DERFCTIONS:  Stress nr':nglh; pd weaknetsex, partae
STRENGTHS: Ability to see another's
. gatisfnctory compromises
oparational requiremeunts of

ilone ohsarvad,.

sy
JH
|75 ol

R Qi'\'_'.ZA.‘!lZATOOH

produztevety, vondacl am i

vaw hie fite i #ath yaui lees. L3
W

. e i e < ere e T T e

0. T SyITABILITY FOR CUSRINT J2§

e eam et i £k T r e

the amddividual,

hefe everything you Aroe aboat
13 L. emed d

DIRICTIZAS  Taxe anta wocclat
W oy habits, wpecisi Jelecis »r talea?

1S

portiaine peraenal characieristic

pire hig with nthees Jarag similar sotk of 2o the
< 1. BEFia Tat 4 gesuitaple o HE Swluig 34

Soeivi AUCTFITE [ A S I

Joe 2 - GF DOSGTiul SUTTARILE T, T @i D W
3 W BenLLTY ALLPTARIE FURLOCTEL L BFRTA ANERALE MY . TH NI WEALRLSSES SUFFICILNTLY DufsTandine LN

wame levels
~er ATArLy
A%Ca A AT RNOE DA

AART n1T SEPANATION
} q A Bwr SAME SUITADILITY AR WOST FI0FLT G oAnid
e b L IGE ewRLnYEE L AT $IME CUISTANMING STEINEInG
L]

S LAnl2ATION

LA UNLAUALLT STACNG SEEINN dw trBas OF Tug RED IVIMLNTS OF Vb uGANITATION
vOEYCILLED BY SNLY A FIs N SUITAUILITY 4T3 €32 N T ARLANTISTION

saME Qulis e0F Tavx

b

1% TS ANl vrJuAL BLTIER Suiteo Q. YA I8
LAl AN FUllYe
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' ~ FITNESS REPORT (Part]) PERFOMMANCE

INSTRUCTIONS _

(\mwlt runent in"rucllonl'{dl cmg-lni/.( e uyoﬂ.

FOR THE ADVINISTRATIVE OFFICER:

FUR TUE STUERVISOH. This eccport da designed to help you eapress your evalustion of your subnsdinate and to tewnsmt

this cvaluation 10 yrur supcrvisor sond aenior officials. QOcganization polscy sequires that you inform the suboridi.
con help you prevsse for a discusaion with ham of his

nate shere he atsnda with you., (eepletion of the report
It is slso organization policy that you show Pert Jof this report to the employee excent i
{

strengths and weaknesses.
under comnlitione apecified in Reguletion 20.370. It b2 recommended that you sesd the antire form belote cwepleting
1f this 1s the inttial report on the emnloyce, it must be couyleted snd forwasded to the Milice of

N any Testion,

- Tersonnel ne later then 30 Jeye after the dote indicated in item 8, of Bectiam A bolow,

. SECTION A, GENERAL .
T4idate) 2, GATC OF BiNTw 2. stx 8. SERVICE OEBISMATION )

1. NAawg (Last) (Fizat;
OOFK  WOODS3 James 8. | 20 Feb, 1928 - " [2r .
6. OFFICTAL POST T TITLE

Records Mansgement Anglyst

Mardla
9. PANIOG COVINIO UY THES REPSHT (Inclunive dates) - .. . .

7. omAdDE OATE REPORT Duk IN OF
Lo 8_December 1957 = September 1956 I

as-7
tQ. T}P( OF RtroORT [TIRIEY NEASI I anutut  IUPERYVI SO ‘ $PeciaL (Specily)
(Check one) BPASI GNMENT INPLOYRE A!y Prﬂm&i!!:!

Awny L
SECTION 8. CERTIFICATION o
II HGT SBHOWN, (XPLAIN Wny

. FOR Tue RateR. Twis perort (7] was TR T Wan wot BEtw 3unan 10, TNE 1mG14iouaL RATED,

LI v
___..Abycnt from_Station. Will . bgaahmmpon__x:o&um. :

Ao _CHECK_ (X)) A?PRUPRIAH SYATLVENTS: -

B, OFFICE/DIVISION/ONANCH OF ASBIGNWANT

“» #ATED 1w £ 0% O, A wammiwd ABP.

[rars LALA S A liﬂt:’: MY Q%% CRINIONE OF TS ImDY. T INDEYIOn 48
viouaL, | i TER €AD @t 15 xiM § & COF¢ ATTACHES TQ THin BYS2RT,
" v -
TALS NEPURT MEPLBC TS Pld CCBBINTD QAUiNtONS OF wyRSL Y POANNOTY L85 s THAT THE #ATC(D IMOINVICUAL XWCRE wOW
x AND PAKVIVDY Pyl FNYVISCHS Sm AT‘I‘ACHED Rmms Y OEVALYATE wrd S0y PERIGEBUMANCE BLCAUNE (Sngcn‘}).
X | Will upon roturn teo Station,
.

T OMAYL DUISCUBIET Fitw Twid IRPVOYIE HM1G STEfmMGTad

AMD SEARNEIRLY 80 FuaT 4 AMOwE @nEwl ui STANDS,
B. TS QATK ’ C. TYPed QR PRINTED %AME ANO SIGHATURE OF SuPERyvISos]o. SUPERYISOAR'S CGFPICIAL (1 TLk
L Sevt 19958 Ray ¥, Drummond ¢/fdmin
ER I nrv-rwwr, OFfICIAL:  RECORD Avy SUPITANTIAL DIFFLAENCE OF OP(njly #!Td IME SuPLRYIS0R, DR ANY QTuEw tue
FORTATION, WilTci, #ILL LEAD TO A'A:¥flR UNDERSTANOING OF TWIS REPORT,

e P

]
i
i
!

. [ cqumu(o u uu\xu Test

- e+ o gt e o
I vestif, that ony au‘v‘(sr:tus -H'fen-nce of upmu)-x 'ynl. o Rupervisar je 4:”::((6 in ?.‘M- abave jection.
A, Inis QAYL HS YYV‘fu o rannm NASL AED Sirwartiue GF TEXIEVIGG ; GEANCIAL TITLE OF REEAMING OFEITIAL.
. GEF L QiAL H H
h Sant 1958 f ' Seorza £, Aurel} H o
SECYSOB C. . _ . . J0B PERFORMANCE EYALUATION -

rifactavensss aith shich rre 3odjvidust Being eatsd has oeeforncd
teval ol respen.

b RATING 0‘6 CrqE RAL PIATQIMANTY

DU\’:‘C“(\\\ Constder GXRLY the productivity and
Canparte him {NLY «tth others Going sicilor work at o simelac

! nis auties Juring the rating paciad,
sibility. Faclors other than pisductivity will be tokes $nld account lales si Seclien b ,
o~ . DAFS NOT PLAIGRY LLTILd MDETUATELY) nf [EIERTETTINET'E N .

! P . BARELY ADICUATE 1N FERed9wANCE: AL TanyuGH NE A bY Al SELCIT L L IDANCE G0 fRAimiuG, HE CFE%-F M1 YO

5 CARBY CuT RPSPONRIUILEYIZS. .
L 3~ PLRFNARMS WSS OF H18 TUYEIY ACCERTABLY. CCLASi0NALLY REVEALS $O9f auia OF 8ftian(33. .

TNV AT 4 .« PLAFONAS u\,f-z's VN A TOWPLTENT, EFTRCTvd wanNIN.

=‘;,‘(} Y+ A funt SLAIGAMANTL. VARRIEY QUT Many OF w1 S SISPANT LTS 2x0LPT0NALLY AELL.

B E 8 - PHAINAUS 1S ULTINE 3% LCN A% DUTSTANOING MANNER Tnal Wi 3% 3023482 Z¢ +EW SIfFR PLRIDNS sl 12

SLURER

Tuf surERvizOA,

CAEENTS

oy RTINS - T
T L S PCRET Performance e

- : :;'h:; 45 (Pi\'t ’) OF FCRWE 4% MWD 43% wuilu
AGE OBIMETY
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Sddots GR 2T L e B o

SFCRET
(When Filled ln)
7. RATINGS &N PLEFOAMANCE GF SFEiTIU CvTiES .
TATINES S Prurtaenre o ¥ - — OrpR M-
PIRFCTIONN .
a. State 10 the spaces belos v ta ate of the wre (mpartont BPFCIFIC Jduties ,-—v‘npél"s"’v”t thie rating preoed.

Fiace thr cost irmportant htxl I not Jeclde minor 0r waleportant duties,
lu retformence of ‘this speeific dume.

b. Rete performance on each specitac duty convidering ONLY effoctiven
€. For supervasors, sbility to sapervine will alanye be sated oo o n& uily (do ol cate 89 Supervisors tiees

who supervise a decreteary onilv).
d. Compare in your mind, shea possible, the individusl being rated \\( ot v,?\ﬂﬂ- Ag the seme JuTy at o
~ simailae tevel of reeoponsabalaty. - .
‘e. Two aindividuals with the saze )job titie may be perfosming Jillerent Jutien. Ul so, rate Lhea on Q:TFezent
duties.’
t. Be specitic. l‘iwlon of the bind of dulhl that might be reted are: ~"l "00 N
”)\D('C TS INTERROGATIONS

oAl ulu’ne HAS AND USES “AREA KxNOSt EDGE
DEVELOPS NEW PROGRAWS FEEVARES sv-unts

CIviNg LI'CN'35 .

CONDUCTIVNG SEWIVARS AVALY?LS INDUSTRIAL REPORTS TRANSLATES GRARWAN

RITING TECHVICAL REFVRTS VANACES FiLES DARRIKFING SOURCES

CNIUCTING C.ITSE\AL Lralson OFERATES RADIO N KEFI'S POOKS

TYrING COORDINATES "®i W OTNER QFRICES DRIVES TRUCK L

TAKING DICTATION WRITES RFQULATIONS MAINTAINS AIR CONDITIONIWG
EVALUATES SIGNIFICANCE OF DAT*

RTERVISING FREPARES CORRESPONDENCE
el oy

For seme jobs, dutiea may bde hrckon down even further i supervisor conlld"l it advisable, ¢.g., comdi
ond phone opvnl ion, in the cesr of & rodio operator. - 5

LY IIIIONI T™MES OUTY N ll QUTSTAND InE ‘wuwmgs’,

LI l.co‘""l' “ ™E '(I’o“l.c‘ OF TuiS OuTY
t I .l.([' lb(wl'l W et ".'0"‘.“ or '"l' rOund |- V(.' ne |~°"'W“' HOLDINE sﬁ‘\
PESCRIBTIVE oury . LaR 088
RATING 3 ’(.'0!“ THES DUTY ACCEPTARLY ? » TNCELS MV&“' ] '.o' '. Yul PLAFORGRMWE F
nymatnR L ’(.Fo._" THIS QUTY IN A COMPETENT uANNER THIS Duty
. S+ PERIFCAMS TS Duly IN SUCH A Jint LELL L]
TMAT ME 1S R OVSTINGT ASSET ON WIS JOB -
- HATiNGIaPeerric outy we. @

SPECIrIC PuTY wO.

nwweraf processes files in acoordance with
Supa"v:leea_z Records- Hsa. Analysts - |-5 |Specific. Records Syaten R

sPe’cirre duty W, 2 RATING s SPICIIIC BUYY NI, B o

Devises Records Systems.to suit hounen - ’ - { g

Station needs, 6 | . :

Sriceric oute wo. 3 #ATInGsreciric ouTy no. @ RITTNG
wumate ) - WEFEF

Treins Station pereonnel in Rocords
maintenance. s e

3. NARRATIVE 0[3CR|P|‘ION OF WANNER OF JJB PtH'ORVANCC

DIRECTIONS:

"W'en!umesx Ho notadblo wesknesses,. i .

Sitean strengtha -ml -'a\ncn ov, particularly thuse which atfect \Ivvrlnpmcnt on pnlenl jab. *

Strangths: Works hard and fast. Able to analyze preblems and organize work of
Records Hanawmant Tean in meﬂwdicsl 50QUELCQ.

SECTION D. SUITAGILITY FOR CURRENT JOB I8 ORGANIZATION o

DIRICTHNS:  Toke into sccount here everything you know shout the individval....productivity, conduct sn 1he red
pertinont peraenal charaéterintics ag Radite, apecial dofectn or todsats....ond how he fits in with your teom. o~
pare hia with othees doing similse wotX of aboul the seame level.
1 DESFINVYELY UNSUITAOGLE « wE SwOuls 8L SEPARATLO
? TE COUATFUL SuITARILITE. L 4GULD NOT HAVE ACECPTED 1N 1P
B Ta A BAZILY ACTEPTABCS EWAAR V\:-. SILD3 CAVEAAGY BUT 23 TR N0 Bilayieys
3 RANT Wit SERANATIIY ; :
v 4 ¢ OF Tre 3AUL SUITABILITY A B03T PEAPLE | ANCe iu Tl CREAN) JATION
BATIwG A 31at LurLeYiE - 4AS 3ol CuT3TANDING $IBTNGTHS

AN UNUILALLY $TRCSS PIAICN N TEIDWS SF THE AIGU.RiNENTY OF TME CROANIZATION -

wubdiA -
. CLTELLED 8Y OMIY A FED % wyus*un FCA #02x 1N Twi UISANIZAT:0N

e e e ” -

¥ Iiﬁ Fy31 130N in I:I Y8 i

¢

HAD KNJI®W MAT | XNOU NO®
SUIFILIETILY OQUTSYLNDING T B2

.

- o

..

1S THiS INDIVIDUSL 8
EXPLAIN FULLY: ) . .

- SECRET .
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" - 77 FITNESE HREPORT (Part lI) POTENTIAL .

. . INSTRUCTIGRS
m;'rixz 213 03STRATIVE OPFJCFR: (‘M{olt et cent {nsteuctinne for completing Uu' report.

m m: 2B EFVIMOU: THhis report be 8 privisleged communication t0 your supesrvisar, snd 1o sppropsiate céreer men,
Dont ont prreannel afficinls concerning Ciw potential of the seployeer Lesng roted. 11 is WIT to be shown to the‘
18ted sepiuyre. It 1o recommended that ypus read the entire regort before cavyicting eny dusetion, This report i
to be curzfeted only after the employee nes bLeen under your supesvision P AT LEZAST 90 LAYS, §( ‘Jevs then Oodny-.
hold sl complote slter the Y0 deys hes elsyord. If this is the INITIAL RET/T on the employee, howsver, it i
completed and fore vdod to the (9 'no §stex -(unn 30 days-. onu the due dete indicstsd in items B of Bection ~8

SECTIm (. QERERAL
1. mee - (Ledf) (Pires) (#iddie) 1. DATL OF imTH ). sex 4 SEIRVICE DESIGRATION
. Yoope . James _ 5. .| 20 7eb, 1928 X Dz
S. OPPICE/DIVISIAN/ BRANCH OF ASS10aWERT i $. 9P/ ICIAL POSITIZN TETLL
Rocords Management Analyet

» or 19, sLxi00 cOvImLID OY Tw1s MLFueT (Iuluun. dates)

8 Decwba_”ﬂ__

s feay” T

seceear (Spesityy - ;
axaver | 4 k2 : k
s s s o
- . CERTIFICATION . ’

1 CEETIPY THAT Tuis €0#usrT REPNEISENTY MY OLST JUDGEIWIRT CF Twe INDIVIOUAL SE1¥0 RATEO 1
(8. TYPID OATAS 4TI WAML AND S1ORATURE 0F SUFLRYISCATC. SUPCAYISOA"S OFFICIAL TITLE

3

reo OR. ’#l
0"'ICIAI.

SECTICY 6. .
1, POTEISTIAL 19 AS4umL ulu!n numwsmu:'lls
DIRSLY IS Considaring othess 6f hi's grate snd typa of n:liqna'n!, tate the tsploycc . ponnlhl to assume groater

nlpanub-slnn;. ‘nu in terma of the kiid of uspmubilny encountesed st the vasicus Sevels fn his kind of
work., . .
! - ALGEAGY ABOYE THE LEVEL r( w1 SATISFACTORY PLRFOKMANCE CAY 8L LAPECTCO i
2 o H83 EUACWID THE HICHEST 0Tl AT-BHiCH SATISIACTORY PLASOPWSNCL Cin GL LIPECTED .
3 - widinG PROGRESS, BUT SZEST WIORE TIME BEFORL NE CAN OF TRSINEU 17 SS5IUME GOCATLR lts'ouelsu.lnn ‘
é 4 . RCA0T FOR TBAINING 17 ATTUDAIKG GREATESN REIPORSIBILITICS .
S .. AILL PAOKAOLY ADIUST Gu.cec~ T0 MONE RLAPORIIGLE DUTIES #1T<0uT FURTHLR ﬂuwmﬁ
PPy 6 - ALESAUY AASUMING MODE AESHIS 16141 TILS YuAn C2PECTED AT HIS POLSLeT LEVIL
;;u;‘:’: T o sw LXCLPTIGHAL PIRSON eD 9F DRE OF THE 70e w40 SnGuLd Bf Coe3S5LrED F9A ZASLY ASSUMPTION OF MIGHER
LE7EL RESPONSIBILITIES

Yi35RS POTENTIAL .
DIRFLT I, Andwer this questivn: .tuv “his prrson the abilsty 1o be » suprsyssnr? () Yeo [} Ko I your
andwar 16725, tndicate Lalow your spia.in < guess of the leval of supervisery ability this person widl reach AFTEX
U TALLE TTAINING Indicate your apin:an wy pleacing the niasber of tha Hrsln;n. tating beloe vhien romes (loseat
o maprassiang your opbinsns ta the n.p;n-;xnr tr wolwon, If yaar soting is Lozed on obhsrrving Rim eupcrviso, note your
£2eing in_the fssiusl® cnhm 13 h"e-t am w@pinion of hie potential, note th: sreting in the ‘gutential® column.

e o #AIL U GPINION O3 1T DUPLRVISORY POTENTIAL 1% THIS StTuAaf10N

2
2CEsPT .
Df-“;“”:vl foe 2ELIEVE tHD1Yi0LAL it BE A WEAR SUPES/IICY % THIS A3hy 2F "WAYIOQ
CudbiF 2 . BELIEYE $B0VIGUAL el BE AN AVEKAGZ SUPEWYIS0R 1n THid sl 26 S1TysTiCe
> 3 . BELIEVE INGIVIOUAL BGuLS HE A STROYS SLPEWWISHR 1B Tiid 3:5U8TI0H
ACTEAL, [ ecrLavisL ) . CESCRPTIVE G3TusYiim . -
T I ETYY XY '-t:t»il( .o {teuck drivero, Stenagrazliasa. technicrans or professional ape-
cldalsste of '4“«::1 Gands) Su1al SENIACT #1 4 IvWELIATL $L80004R8T8S 93 FeksuENT (First lLina
3 . Superyiane ) L "
B S Ke0uP OF BurOSI N eS BnC GINAGT Tad 84%1C 333 (Hesoad i,:n'- supervi -
kI .- - e o e
o 4 IBOLGr, .Iﬂ. eer o o4 0T Al lu'tllli”l', FriCa V8 SIS 6BiBLE FUB IR Prael, QROAMIIATION
Q dng PoLtey (Faecuar.sre Jrecl)
Fein COBEILY B V¢ ruAOIATE lhl#.ﬂl.l'l.. 13 BOT P200uilv.T
i PULN tEPFRI4VL J4MRBIIMS "L ALTIRITIEY 2P0 DIYLELS A2 264T LA6€fuL CHUGETINATION
3 :
i .
? " Cukh TuarEbI1aih PISLF: MATII IRCLySe RIWPiNS OF ftodk FPP8FiTE IS
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INDICATE T APPRORIMATE NUMRBIR Uf MONTNE Twy levld CNPLOYEL MAY

6 months :

3

4. COMMENTS CLONCEANING POTENTIAL R

s

SECTION M. ) FUTURE PLANS

1. TRAINING OF OTHER DEVELOPMENTAL ENPERILNCE PUANNCD FOR THE 1NDIVIDUAL

. Hons plannod mor available while on current overseas tewre - S

i .

T0 8E TARLN INTO ACCOUNT §® IGOIVIOUAL'S FPUTURE ASHIGAMENTS

2.0 MOTE OTHIR PACTORS, INCLUDING PERIONAL CIRCUMSTANCTS,

Bubject aingle and willing serve geographic locatione, Baue'!o oubject performs-

DESCRIPTION OF INDIVIOUAL

SECTION 1.

‘DIRBCTIONG:
‘the words literallly, On
the loft of ocach statement "js a box under the heading "categnry,
category nushee which beat tells how mich the atatement applics to the parson ¢ovars4 by this report,

This sectlon i provided as an aid to describing the individus! s» you exe him on the, job, Interpret
the page below aco a serios of stetements thot apply in soee drgrea to mnat people, To

Road ench statecent ond insert in the box the.

X + HAVE NOT 0B3CRVEO THI3: HENCL CAN GIVE 40 OF INION A8 T4 %58 Tuf OESCAIPTION APPLIES 10 THE

. © INDIVIDUAL . L
ARPLICS TO THE INOIVIDUAL TO THE LEAST POSSIDLE DCGRSE-

T
CATEGORY NUMBER 2 « APPLTLS TO INOIVIOUAL TO A LIMITED OCORTE
3« APPLIES YO INDIVIDUAL TO An AVERAGE DIGREL .
. . 4+ APPLIES TO INDIVIOUAL YO AN ADOVE AviAAGL DEGREL -
8 ¢ APPLIFS TO INDIVIOUAL TQ AN OUTSTANDING DLGwEL .
CATEGORY STATEMENT CATE GORY STATEMENT CaTeaY BTATEMENT
. a0t Y0 B6C AxnIMEaty ’ FY, WA mitn STsapangd 7 39, 15 LrfanVEvE Am DY3CUDS
3 rarat o7 vike s ACCOWALISuuul h i 31Gm3 @I tn A3B0LIATLS
22, twPiMluTd DECIIIONS M.

2. ¢AN MaWE DECIZIONT ON WIS
GFR *nin NEID 28)2e3 *

E "
12, Sa0ve OmIBYHALETY FARLLUENS OF Dsn TELLINGY

13, AccErTs agevondieine-
s .

~
-

9. nAS INITLATIVE $3 TuluInteyL o0F OfneEnd

Z4- 0BRSS wALL UNnOIR PRLSSURL

L8, 18 AMALYTIC \m IS THINA.
AW TS wiy TaASuAY

v
. 18, assronGs s6LL Y0 Juskar
¥iticw
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: . 2%, G160LAYE JUDGIVENT

NAO KMOPLEDST.AND JDLAY

16. DIE3 Nt b ;38 BiTInouT¥
I'IUNY surPneT
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5 5
L 3
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]

17, CUMZY 7 91T $0LUTICERS
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27. 1% ermtafiLg
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5

2u0 (OATIEVOUY SUPERVI.
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W W oiw jw e e e
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FITNESS REPORT (PartD) PERFORMANCE
. . ) ISSTRUCTIONS N : :
FOR ML AMSINISTRELIVE OYFICER: Consult cuttent inetsuctions for eomploting thise 1090". .
-FOR DK ﬁ|l’7.ﬂ”¥ﬂ This report is Jesigned to h-lp you exnress your evsiustion of your subnrdinate ond to trrnemit
this evalustion to ywut supérvisor end sensor officisie. Organisation policy requises that you infora the subordi.
nate where hé stornis with you.. Completion of ths report con  help ou prepare for e discussion with him of his
wttengthe and we sore. - Mllty thet you sh ¢t Tof this report to the employes secept
under conditions cifired in Regulation 20-370. It ié cecommended that you reod the entire foem before cooplrting
any qwostion. 3f fnis de the initisl seport ‘on the eonloyce, it muel be le'l'ﬂ ond loy-ndrd to the Nifice of
i Vetsonnel nn leter than 30 days after the dste indicsted in item 8, of Hection A lnl N
' -
. STCTION A, . N : GEMERAL . L .
.. . Navr (Last)y (Firee) _ (Wigdle) 2, CATE OF DINTN 3. SEK_ _J6. SEAVICE OfSiGmaTiON
A . Wooog James 8. .
{ S, OFFICR/DIVISION pubain OF ABSiONuEnT 6. OFFICIAL POSITION TiTht - .
i . . R i .
L 7. GRADE [ 0. OATC #LPORT OUE In 0P - 9, PERIOD COVERLD BY Tis REPORT ([mc)
SR A 2 o _&-April - 30 June 1958 S
3 O 0 -
S T ¥ s e 1 - - i
H . . :
Ty 3 - - - wes .
- SEcTion 8. CERTIFICATION - . : . .
e .sloa ML RATIRT Tws$ MLPONY nay C‘x uas w91 DLEN SHOWN TO Twg' 1991 ¥10uAL [ 3 L RRPLAIE. r- .
R P . . i -
. ' _Report prepored after aubjeet departod thLa atatt o
L AT Ghick (X) APrxoFRISTL STATEMEINTS . L o
E o s
: T 82icaCTe uY TWE OPimy 0. .
i 3 s NI R
i -F - LN
. Lonrs nvon sessezee tug co-u-n Mulun al -uuv . .
i x Mo o lv'lllli'll!. R .. . g -
1] o . - : ) .
: ) ©owave BiSceSSES @1tk Twi L uuovll wid $T9Cactng }- . . ! T i
Il AND FINPNEISE0 39 Tus? wE Kmawy EnEAE wi 37suSI. - .
4 " : . N
H B. THIS OATE - €. YYPLD OR PRINTIO NawE AnD SIGNATURE OF SUPLAVISORID, SUPLAVYSOR 'S ORLFICHAL TITLE ~
X lo Juy 1958 : Orrin R, Maxill, Jr. L .
. (2. FOR THE WEY(TRI% ZIFiCIALL RECORD ANY SuASTAul1AL DIFFENTNCE OF GPintGw #iln THE suunv-lou OR ANY Ofnif ggo-
’f qon«u’oon. wlu ¥ILC LEAD 1O A DLTTER UNCEASTARCING OF THis _AcPoRy, ,
. { 78 A . { —----»..4...,,-,,_‘*_"_____ — i g
d 13 R . . .,
q N ' -
- i
' i v R : P o ¢ Protedpre 7ol , : B
- H - B W i
X i i, - ® §’ "
1 ~ .y 1
3 4 ' i t h
i - - R
‘ ’ . L ’ } :e-m-iuo on n‘vuuur'nu'_l{ ~
1 certify that t.ﬂ1 substéntiol Jiflercnco of cpinaon with the supervisar is t2flected in the above ssction. X
' ARk z e e ]
. AL TNIB, DAL 8. TYPIO OB PRINTIO wswl AND SIGNATURE OF REVIE®1HG [0, OFFsCiAL TITLT OF REVIEMIGG GFFCIAL '
H N OFfFICIAL N ‘ - N
¢ JsEgYioN ¢, i T J0B PLAFOAMAMCL EVALUATICN ‘
; ; V., RATING ON C{afass PEOS0RUANCE OF Dulif . o
X FDIRECTIONS:  Cnnssder BLY the productivity and slfectivencas sith which the individusl being rated has pericroed o
i nis Juties dusing the sating periol. Cempare H3z (0LY mith-uthers doing ajzislar work ot 2 umblal Icvcl ol n:m o
T _sntlllly,w.hcmn other thon productivity =it Be takea inld AL CiAT {Ater in 3ecticn B N
H I . DATE &Y 2L2F0nd DUTILY AGIGLATELY, =L 15 INCONPETINT, 2 .
3 . BeSSLx STEQUATE In PIAFOHEUANCE. ALTwO4GM 4f MAS 44D IPECIFIC Qo i'DANCE 93 CPAINING. MY OFILa 9arLS YD
6 Cranty OuT ALl OnsiAILYINVES, N *
3 . PLAVIINI MOST HF miS DUTICT ACZIPIASLY, OCLASIORALLY SEVIALS STwE AB%A OF weaandi.
STYITST Y v FEF0328 0008 1m 4 COUPTIERTY. DILCTIVE nannte . . ) =
n:n-.a S . A reof PUGFOSUANCL. CANBILS Oyl ase CF wifh XZATINNIGi. 1€ TILTPLiTnaiiy SELL .Y
. ..“. 8 > FERIZOUI 8 DUTIES N WK A DUTITALGING BARNEE Fubt i 13 £UUaLLEd Y FLO SRl PEAMANT ARy 1D
u Tai s.resyisan. - : .
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b. Rete prifnscance on coeh wpecibre \Nty considering ONLY etfectiveness in performance of
c. For b.lny o nupervite will alwoye bre roted as 8 apecitic duty (do not rate e ou

oho @ »

- d. Mn e in your -lnd. ahen Muhlo. the individusl being toted with othul p'ﬁ"lnkn. the vome du
sisiler -level ol remponsibaliny. g~

e. Two individuslas with ‘the saoe job title osy bs pesforming d\"enn! dutiu. 11 so, rar¥ Thea on di

-duties,

Fasmples of the tind of duties that cight de rated are:

3. RATINGS OW PIRFORWARCE OF SOET(FIT DuTels
OIRFCTIONS: T
2. State in the speces heloe up to nia ol the core lmt!ml.m!ﬂl‘ duties pe'l:&-’l ﬂuh l’.lln. pnlod.
Flace the snst jmportaat {irat. [ wot inclwde minor or unimportant duties. 9
uly.

€. Be specific.

HAS AVD USES AREA KNOSLEDGE

ORAL EBRIEFING

GIVING LECTCRES

CONBUCTING SEIINARS
FRITING TECNICAL REPORTS
CONDUCTING EXTERNAL L1AISON
rING

DEVELOPS NEW FEOGRMS

ANALTZES nu‘stuu. IWITS
wAnACES PILES

oreeares &ADlO

CV’IDIN‘HJ #1re OTMER OFFICES

CONDUCTS INTERROGATIONS
PREPARES SUGIAR] BS
nusurx.g CERwAN
DEPRIEFING  SOURCES
KEEPS BOOKS

DRIVES TRUCK_

re those
ty st »

flerent

g

lllfll nwunms
fl&?‘ll’ aunsmw ]

lllﬂf‘lls ‘ll CONDI TIONING

: S X
r B Fos some jobs, d[l\l"l -ay be beoken do-n even lunbu i muuot eoaudﬂl It -dvhsblc e.g. .
‘and opcntlcn. in the cone of 0! t‘dlo o"uuv. s . o

EVALUATES SIGIFI(‘AVCI’ or l:l'l A

"w:rnt 1IN TME PEAFORUANCE OF TwiS DUTY . @ -
BARELY ADEQUATE 1M TWE PEA7ORVANCE OF Twis

801’74 1N SUCHT. A Fin€ wARNCR - N
1RCT agsET On 18 08 - - S,

LAR Jods
MMS_THIS DuTY ACCEPTABLY ? + EXCELY ANYONE | KWOW v TME etasorwance or |
IS THIS DUTY 1N & COMPLICNT wanniR - ™IS DUy, . :

'WND in vEay. rEw '.DIVIW“‘ NMD!IG IIHI-_ .

RATING,

. lnnnc €1riE duty

ll'ltlll( ou" we. 2

aavinclrsccireie ouvr wo. 3°

on work pz'ogz'esa~

Reoping “his° owns rsonm and report.ixﬁ wuengal .

. - . nuwneo ] R oo R
Supervising < '6 . -

) s - 4.)-' n i

RATING]SPaciric outy mo. & : aaTinG'|.

NUMBER J.

.’r:

NARRATIVE GESCRIPTION OF WANNER OF 408 ’IQUORMANCC

s

DthCﬂmS

‘Btress atrengths mad wesknesses, ‘particularly those which affect developmnt on prestnt gob., .

z iv

Subjeot analyzed difficult records problems quick.y and precisaly, discussed his
recommandations forcefully- and convincingly, and then proceedad to put them into
effeot with considerabls eagrgsy._ He not only’ supervised his sutordinstes. effeat-
ively so that every rimite was productive, bud’did a goed share of the routins -
vork hi.uaelf, mklng cert.a.h t.hnt evorythi% was done precisely as planned,

e - ° . e
= PP s

BRI

o sunaan.nv ron CURRENT JO8 u MGAIJ!A?IOI Lo ,i, - -

mmcncm

Toke,

peetinent pesavnai characteriatice or aouu.
pete h M- with ochnn Jdoing siwslae work ¢f about the sexe lrvnh. Ea

BEFTRITILY UNBLI Pt S

l-\lo sccount here o\rrrvlhh‘u yau knowe abs\.l (!\! xmhnduol....pfod-:”v“y. tondut' in the ,ab.
special defects or toirote. «..ond how he fits in sith your ican. Come

’
- Lo AR . - ¢

A N IROULS L STPARATID ¢

Lari b Pt vy

PS O Yeed Judrvroust i("ln sunu o2 Boen-1a 80wl OTHUN PIBiTiCm N rz-! ‘rc Amu'non'

TE IR

1.
1 - 0f DAUBIFUL SuaTAG:ITv. .. e0L LD RET wAYl ALTIPTED aw 37 4 Had nno"- SeaT ¢ AnO® ACEO
¥ o A BaaQLY ACCIPTAB.L qu“v(i...au ra AVEAAGE :’h." 1T NO Fillhlslli SUFFICHENTLY OUTSTANDING TO eAN-
i & | TANT wbS 3EPADaTIdn
l | A& - OF Tl SAME SUITASILITY AY NMO3T PROPLL |+ and® ¢y Fwi SAGANIPATION . .
GaTing T . A FiNg TUPLIVIY - uAF 3wl GUTRTARIIAG STRINGYwS
wewats 8 T AT USUSUAMLY 3Vada PINIIA 1N T1WMT OF Twl OfDuIAINENTE JF TMR oacnc'unc-
T > CXCELLED OV Vuie & 2T % BU)PABILITY #39 0088 e Tal JNGANIJATILKR

.
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e . "\ Thon ’fll-d In) t) ‘F‘-. 2 Q SED R& J
\ B B . 'FITNESS REPORT :(Part I) POTENTIAL - '
! : _ — TNSTRUCTIONS .

N fDR THE AIMINISTPATIVE KI'i(JJlE Consult current instructions for coql-lmg_lhu teport.,

m THE. SUPINVISOR: Thie teport i a privileged communication to your .upuvuov. snd to appropriste career msnage-
< 'merit. and personne) officiels concerning the potentisi of the employee being 1ated. ‘It a3 NOT to he shoen to the

| . rated employré. It is frommended that you read the entire report befoie completjng any qiiestion. This "pon i
to be completed only aftes. the employee has been undesr your supervinson R AT LFAST 90 DAYS.  1f less then 99 days.
If this ja the INITIAL REFUKT on the edployee, howeves, it MUDT be

) : hold and coxplete sfter the 9G deys has elansed.
; : completed and forearded to the OF no lner.lhvm 30days -sfter the die date andiceted in item 8 of Section “E* below, ,
- ! iy ! ted 1 ' L
: . JESECTION E. . T GEMERAL - - — ;

o RN T -~ (Fiest) I (Widdle)- 2. oate oF Bia™ 2388 - Ja.-skaviceoesionation | ’ |
WOooDs James 8. . - |

o $. OCFI1CL/DIVISION/ BRARCH OF ASTIGNMENY . 6. OFFtCIAL POSITION TINE . i
. 1 ]

]9 Pemico coveato ev s ageoily (lnchunv 45_;1-.) - . ‘ .

9. DAYL MLPIRT DUL i OF

4 April - 30 Juno. 1958 ] I - :
imitiay, - O ; uuuu-c-v-wn 3 3 . LI TIRYY (Sau‘llr) s ! | : ’ "
PEavsrLumMTNT  EMPLOVLR ’ .!.

CERTIFICATION " s j .. SRR E .
_f 'CORT Y TwAT TW1S REPORT REPAESEWTS MY BEST JUDGEWENT-OF Twé INOTVIOUAL DEING RATED" % 2 ™ ~ §= 1 T
B, TYPLL OR PRINTED NAME AND 3IGRATURE OF SUPERVISOR [C. SUPERAVISOR™S OFFICIAL TITLE D R

fixiy Orrin R. Magill, Jr. - ..} . _

sewyal

H 10 Jiw
- T N - - - £ "=
o . O @I85 SfFILIEL | MAYE REVIEWED TH(S REPORT 'AND NOTED
{ ! THIS OATL . R AR giJMNlLLuAgLuLiJ!L[uLIZ‘ of nt'v-(-!.\s C- OFFICIAL n\'u 0! ntvlnma 0('|C|AL - . '
oFFI1CY A .
-1 .10 July 1958 - - _ L
S[C‘I'IOl [N ) ESTIMATE OF POTE’IYIAL i : .
B ‘ l,. 'ounl‘ui. 15 #SIUME GAEATER n(sronnmunls - ' - ! 7
. H :Illk'(‘ﬂms Censidesing others of his grnde and type of sssignment, rate the cmployee 3 po(cnual to Afsume greater’ .
i 'upon:lbilnn-. ‘Think in.terms of the ldnd of fresponsibility éndountired st the various levels in hh Hnd of 4 N : .
i K ‘ P . E H
: ! e ALBEADY ARGYE TWE LEVIL AT wicH 1‘1!9’ACYOQV E(!FONL\CE Can BE K{'(CY{ : - . 3
i 2 - mA3 BLACKED THE WIGHEST LEVEL AT SM(CH SATISFACTORY PERFIINANCE- CAN BE €X ‘ E ) . i -
¢ IR ] 3 - wACiaG PHGGBESS, BUT NEEDS MONE Tin€ BEFORL HE CAw B taa uu 19 Assuo( onur [ uuvonsﬂllunu - N
I 6 4. FRAUC FOR TREASNING IN ASSUMING GREATES ALSPONS woun:s e - ¢
i $ - sitl PESERILY ADSUST GUICKLY TO wONE BLSPONSIOLE OUTIES wiTeOyT runmu TRAINING . .
H . & - u:swv ASMI-C MO‘(E RESPOHJIGILIY!(’ Tian EXPECTED AT Mi3 PRESENT LEV[I. ‘ '
! numc
- "U‘l“ﬂ 4 . ( 1SON WHG 1S ONE OF THE FEW mHO SnOuLO (14 "O\S(Dlllo l‘OR (ARL' ASSUMPY(OM or’ NOGN!Q N ; .
- - . uuu ou.lncs © L : - - :
. - ks - - N - - —ae T N N i - - .
H < -
! T. SUPERVISGRY PHTEOTIAL v' - . <. -
N < -
‘ NIRECTIONS:  Antses thas question: das this perion  the obility to be a supcrvisor? m Yes (] Neo 11 your
i answér 13YES indséste Lelnw your opinion or guess of the level of suprividory ebility this- person -wiil reach AFTER .
H SULITAHRLE ‘l'-b\lhl.'f. Xnduue yours opim y plncmg the number ol the dncnpnve uhn‘ belo® stiich comes closan R s
§ to upnaun; yomy osumon in the -pproprlnc cotmﬂ. 11 your ratang i bassd on obselving hia tuparvil . note. your T
: reting in the “sctuel ™ colum, If bosed on opsnien of his pntmtnl. fote the nun. Tin tho potcnlhl co tugin. o -
H -
H i DEsCRIPrivg O ° MAYLIND 0210106 ON WIS SUPEAVISORY POTENTIAL 1% TMIS Sifudfion .
i RATING S - BLL:IE¥E INOIVIDUAL WOULD BE A ZEAX SUPCRYISGR 1% Twis aing 'Of $iiudtion ° . .
;’ nUNaCR 2 - BELIEWL INDIVIDUAL WOULD BE AN AYFRAGE SUPERVISOR % 1S MIND OF stTuation < B .
. i . c 3. fLaEvE $%DT1YIBUAL WOULD BE A STRONG SLPERAYISSR (n Ixts StTudTION . i
f ACTUAL [ Paviatiac - ) DESCRIPTIVE $3TLASION ) B K
: < s TUTIs 4805% ocimG Twl BASIC s38 (fruck drivers, elecogradhers, technicians or professionsl ape-
; ’ - ciolssts of various kinds) evfe( SONTACT wite 1wwCILeTL VMO0 INATES V3 PAL3usnT (First line
! A nvacrn'ot) N
4 N - - - ~ - - - - - —_ - - . AR S g sy, _..v._.j, - - R
§ X 3 8 CATYP 4T TUPEAVISORS N0 DI @LCT ful BASIC ID3 {Sr:o‘i lino superviaors)
i - z . S .
LRy . Sud warv Ql ..V NOF BE SUPEAVINONS, Bmecm 13 SNLATINBINLE FOR wiAOR ';l!l‘, QRdantiation
d v 0 ‘cv {llttvllvo levet) - : .
¢ e
;— 3 Pata (talACT W)Tw IMWEQIOTE SUBZACIBATLS 14 NOT FELIcteY
3 !
3 Bolu TEMETIATE BUSSATINGIZN’ AcTIVITIdl Asd Tevewst A 2T LAty CDOADINATIDY
: ‘o GACN (SIS IAYL FUIOATINLTLY FRTLYDt BlmOSeY 07 el V20201 TR ‘II. . N .
Do o cewes t8pecily)
R i SLALACLS PALWIQUI EDITIONS
£ vovay 95 (Part F1)or roms s a0 430 min SECRET : Potential L4 .
‘ - ABE OOOLLTL. ‘
o AT N
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3. INDICATE THE AFPROXRIMATE NuMBER OF U’ON'N’S

Three

THE QATEL FMPLOYEY MAS BIEw UNDES YOuUR SuPFavigitimd or

Eq“"—“(ﬂg

4 COWMINTS CONTLANING POT I\lli\

From subject's perforvmnoe hereo 4t appsars that his potential in %“/t
ment fleld may be limited only by his lack of formal higher oducation,

f&&m t

' even in this respect he could overcome this defioiency with scme training., His

SCCYIOI o,

fulness and boundless onergy would unquestionab]y inspire any nuboz'ddaa to highor
perfonnanoe He has &n intense interest 1in records work afd an ability Qg

M:rasp cam-

fUWﬂE PLANS

j 1. TRAINING OR OTHER DEVELOPWENTAL ExPLAIENCE
L] ~ -

B

PLANHED FOGR THNL INDIVIDUAL

TO DL TAKEN INTO ACCOUNT IN INDIVIDUAL®S FUTURE ASS)ICRMEINT

‘

2. NOTK OTMER FACTORS, INCLUDING PERSONAL CIRCUMSTANCES,

L b B - R e - -t .

: .o : o Sl ) X - o .

; N e . . Hon,__ B e . I S

!

; . B

. 3 ‘

; i ) .

: .‘S;CTWII 1. 7 DESCRIPTION OF I18DIVIDUAL . 3

' DIRECTIONS: Thioe section is ptovidcd an an aid to describing the fodividial os you sce him on ‘the joh, Interpret
the pngo brlow are & serics of untcmcms that apply in some degreo to most peoplo, To

the words ltiterally. On

Kead each statement and insert in the bok’ the

" the loft of each statement is o box under tho heading “category.® |
. cutegory number which hest tolls how much the stotement applics to the pernon cavered by this report,
' X » MAVE NOT OOSEAVED THIS: MEALE CAn GIVE NGO OPINION AS TO WDW THE DESCRIPTION APPLIES TO THE
. toe . teDIvIDUAL - i .
T oo APPLIES TO THE INDIVIDUAL TO THE LEAST PO3SIOLE DLGREL
CATLGORY HUMBER 2 « APPLIES YO INDIVIDUAL TO A LIMITED DEGREE
. 3« APPLILS TO INGIVIOHAL T0 4n AJERAGE DEGREE X
4 . APPLIES YO INDIVIDUAL T8 AN ABOVE AveRase OLGRLL . :
3+ APPLIES TO lNDlVIOuAL 10 A4
CATELGORY STATEMENT CATLGORY STATIMFNT CATEGGRY FYATEMENT
1, adLL 10 366 ANOTNUR'S 1t, nﬁ: #igu sfamGARDY OF 1. t3 prrtetavs "' L1 RV P
< POINTY 07 ¥ire - 5 ACIOMPLISruENT 81483 WIIN ABIOCIAICS
22. TMPLfuCNTY DECITIONS Pe.

2. CAN MAX-E QECIDi0NS DN WIS
QW4 Enln NEEZ AviacY .

. o " A
'z MaeI SMIATHALY Y DAABLESY QF Gan FREVNINSS

3. HA3 'RITiACEvE
.

34, ACCAFTIS DterOm3iAtile
Es

v
2. 1% TnBLSWirUL aF DIHFeS

LTFPa
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AT AT T
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4
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. A FITNESS REPORT (Part ) PERFORMANCE

FOR DIE ADINISTRATIVE OFFICER: Consuit current instructi
FOR TUE SIFERVISOR: This report (s Jdesigned to help you express your evalustion of your subordineste aml to trenamit

thie evalustion to your supervisor sand senior ofliciate.
nate where he stands with you. Completion of the repart can help you prepare for a discussion with him of his
strengths and weaknesses. 1t s also organivation policy that you shoe FTurt fof this umn to the vwlogoo excent
undes comlitigns specified in Regulation 20.370.

iy the {nitial report on the employee, it Bust be coomleted snd forwarded to the Nilice of

any question. If this
Personnel no later than 30 deys after the Jate indicated in item B, of Section A" below,

“for conmpleting this report,

Organization policy requires thet you inform the subordi.

It is recommended that you resd the entice form before completing

SECTION A.

QENERAL

1,

(Ficae) (Middle) 2, 0AYE OF BidTw L 133 4, SEAVICE DESIGNATION

20 Feb 1928 M SD: DI

NANE (Laze)

T WooD3 " James

8, OFFICE/DIVISION/BRANCH OF ABSIGNMENT

l. OFFICIAL POSITION TITLE

A2O 0S-0132,35-7 Intel Analyst

F1 RI

7.

0. PERIOD COVERED BY ™IS REPORY (Inelul!vo dates)

21 ij_-gx_ﬂ’S? - 15 dily 1957

aRADE 8. OATK RCPOAT DUL N OP

0S=7

10,

TYPE OF n'o" B EEIXITS seccian (Specify) . .
((‘hul ono) R T 1T = ; -

\SECTWN 8.

1.

‘rou ™E AAYER:  Ders Reroat (] was m WAD NOT DEEN JWONNTT) THE INOIVIOUAL RATED. S (F-NOT SHOWN, EXPLAIN WY

Mr.” Woods 18 on tcmorary duty in Moxico Cit;v, Mexico. S -

C

(A, CHECK (x) APPROPR|ATE STATEMUNTS: = - - S,

" LF Pl

elnmil\ v uuo "|"|u €l on D, a wadming LETe

_X

nul L 1]
l‘ III' 10 nl&.l GO’V Q"ICIIG v tuis Il'bl'- 2

vibuAL,

I1 at l!C'l lv O'I o’!llbl. of Tuis twbre |- (N4

tMI B Atenart llnl:'l Tui :ounnu o.nﬂoul oFf wvseLr | ] cn-nc! clnn'v Inat %Wk ll!lo Ollnllllwn In@!' no'
AND PREVIOUS wunvnlou. A ¢ nuun M13. JOB PERFONMANCE BECAUSE (Snocllr)l -

é mave DIBCUSIED W1 Te Tuid EwPLOYVES nll BTRENOTINS

AMG CEAENESELY 00 Tuay i AnOEd wnea

—

B, THIS OATC \J N o PO L n n g
22 July 1957 amua L. BJ og\l\m o

(3. r

.unnl. o ,.
WqVATURT O SUPLIVISORID, SUMEAVISOA-S OFrIC(AL TItLE
&.ﬁ-\‘& ‘Coordinator, 251" conttol Uniy,
FOA_THE REVIEWING OFF 161 JL: RCCORD ANy SUWSITANTI IFFERIACE OF OPANION m%ﬁ"\nx]«??ﬂ anu t’d’h ANY OTnEa IN- |

FORMATION, WHICH BILL LEAD 10 A 0!"“‘ UNDERSTANDING OF Tuis REPORY.

DATE .

Poslod Pos. Cc."r" ;3{6 7/2 3[_7 <

D. L. REEDY ¢ — j}5 7

Reviewsd by PUD

l COMTtwypiD an l'!A\‘MlD fngt?y

1

uperviser 12 ruflun.le-! in the nbovn section. ‘

certify thet any subatsn

A,

S REVIE@ING C aFFICIAL YIYLE OPRQ“H('INQ OFFICtAL

THi3 QATE FEC

‘_2 Jw 1957 ) OFFICIAL r‘)’u‘.‘ @

SECTION €. ..

[ N v
.

r. J08 Pmronnué’: EVALUATION

FATING ON GEMI’NAL PERFORMANCE oF DUVH?S

1.
BINICTIONS:  Consider ONIY
his duties during the tating period.
aibidiey,

erformed

the productivity and effectivenast with »Nich the individual bvlnq rated has
fe1pOn.

Comparc him ONLY with athery doirdg sinilar work at » armiior lcvel o
Facviars other i‘mn _productivity will be"taken mlo account Ister a Section [N

~ T - O0E3 NOT PERFOAM DUTILS ADLOUATELY:, HE 13 INCO“'!.Y!'Q"

HE OFTEN FAILS 10

> BARELY ADEQGUATE 1y PLRFOIUANCEY

CARRY DUt RESPONSIBILI PIFS.
v PERFOAMS MOST OF did OuTIES ACCFPTADLY, JCCASIONALLY AEVEALS SOME AREA 07 WEARNLSS,

PEAFIRYS DUTIES IN A COMPRIENT, EFFECTIVE MANNER,

COMMFNTS: " :
eh LG5T, Just prlor to kis depariure Reports rrom the

TNSEN
R:“’;u&; A FinE PTAroCUuANCE, CARPILS OUT MANY OF p18 FESPONSIAILETIRS FXCIPTIONALLY oRLL.
. PEAFOAUS 1S DuTILd tn SUCH A% QUTSTANDING MANNEA TWNAT nE % RQUALLED 8y FEW OTHIR PEASONS andav 1O

1%) E
fiumse ML YUFEAVISIA,

Mr. Yood: departed tnr te m‘borary duty. cn 9 Feb 1037,

s ere wu

His laat F{tness Report
was cw)lcr,nd cn 3 Jat
' station indicates the he is doing o camendadle job.

REPLACES PRE{viOUs &217°0~3
FORM NO. US (Part ') OF FORWS 49 AND 25% WHICM SECRET

Performance ter-

1 KOV
2 aRE Qo30LETE.

~F R

CERTIFICATION . ~ Sy IS

ALTHOUTH HE HAS WAD SPLCI2IC GUIDANCE OB TAMINING, N
2

N el e s

&,
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- 2 RAVINGS On r(lronvl;‘cg o'“(foﬂ l‘UtL'm_J‘LR&thLK
. DIRACTRRS
s, Stete in the spaces bclov up to tix of the more Importent EPPCIVIC duties pulom-ﬁ during this rating period.
Flove the oot importsnt first. Do not iacliwie minor ar unimportant duties.
. . Rate peclormance on esch spec ty nrnde jLY- effectiveness in rlornnc' of this specific duty. ‘
M < e sarervinory, sbility to lku ‘6— rﬂ 4“‘6?1-"4 ‘ee 8 specific duty (do not cate eo supervisore those
i whe sepecviae & socrelsry onl : -
4. Crawrare in your mind, when ponlblo. the individusl being. roted with others pulomln. the somo duty st o
simalse level of responsibility.
: e Two. individusls aith the seme Jolhulllﬂ(‘w be pulolﬂln[ different duties. 1f w0, rate them on different :
H Soties. .
+ £. Be specific. FPxamples of the kind of duties that sight be rated sre: '
' ORAL BRIZPING NAS AND USES ARSA KNOVLEDOR CONDUCTS INTERROCATIONS $
GIVING LECTURES DEVELOPS NEW PROGRAMS - PREPARES SUMWARTBS .
CONDUCTING iplﬂlll - AVALYZES INDUSTNIAL REPORYS TRANSLATES CRRVAN H
! YRITING TRCHNICAL REPORTS VANACES FILES MBRI"INO sounces’ . -
CONDUCTING EXTBRNAL L1ALSON OFERATES RADIO REBPS POOKS N
TrrinNeg COORDINATES WITH OTHER OFFICES * DRIVES TRUCK T
TARING DICTATION SRITES REOULATIONS NAINTAING AlR cmmnawmo
.WPB'VI’INO' PREFARES CORRESPONDENCE EYALUATES SIGNIPICANCE OF DATA {
¢. Ror seme jobs, duties mey be broken down even furtlier if lup"vilof coneidere it ldvlublo. e.8., combined key|
¢ ud mo opnnum, in’ ﬂu cu.c of a rpdio operator. K . N
I, 1. lnCNPl"NT IN THE '(l'ONMCl oFf ™IS OUYV ¢+ PIRFORMS THIS OUTY IN AN OUTSTANDIHG “”'l' : X . -
] QARILY ADEQUATE N THE PERFORWANCE OF T™ig FOUND IN VEAY PEW INOIVIDUALS HOLOING Siws. §° * ° '
OISTRIP AT ouTY LAR Joo3
RATING 3 . PERVORMS THIS DUTY ACCRPTABLY ° 7 » EXCELS  ANYONK | XNOW IN TME PERFORUWANCE OF
- - nORAER 4 « PERIOCAMS ﬂ‘l. DUTY N A COMPLTENT UANNII ) T™HIS DUty . . o
3 . % < PERVOAVS THIS DUTY [N SUCH A FINE MANWER : Lo . i
R THAT ML I8 A DISTINCY ASBEYT On ius J00 . T 5 gz . - .
BRIV TgtY wd. ) - RATinc]srecrete dury_wo, & T i N EDILTS ‘- N
g ¢ - . wuvata - . . o o LT 11X R . N o
| . N ; : . ] - R J
- ‘
IFEENTNT Tty 0. ‘RatinG]srgciric oury wo. B RATING : .
. nuMoLn T . - HuMBLR -
SRR LT RATING]ePeCcI?iIC DuTy NO. O . . 2ATING é
4 . numatai - - . HUMBEN
s s - .
g 3. NARRATAINE DESCAIPTION OF WANNER OF JOO PLAFORVANCE B ¥ .
'i DIRRCTINS: Stress otrengths and weaknesses, particularly those which offect development on presont job, ¥ 0
L4 *
]
H
3 . -
H
e .
i , .
3
3 N
3 s
.; ‘SELTING 2. SUITADILITY fOR CURRERY JOB [, OHGAHIIANOH
3 DIRIWTIONS® Take into sccount hau everything you know sbout the lndlvhlu-l....proda:llv“y. conduet Im the job,
£ pertinsai 22r3onal chauetvrlulu or habdita, special defects or talents.,..ond haw he fits in with your team. Cos-
R Pafe Xk wita others daing similar work of about the same level, . L B
K Y .+ OEFINITELY UNSUITABLE + HE SHOULD BL SERARATED . R R B -
i T . OF DOUBTFUL SUITABILITY...P0ULD WOT Have ACCEPTED HIM 17 | HAD KnOan mHAT | KNO® NOW
N . A nVAnlLY' ACCIPTARLE hn;ov(c,.,an_:- AVERAGE BUT B1Tri NO WELAKNEISES SUFPICIENTLY OQUTSTANDING TO WwaR-
: RANT W13 SEPARATION -
N . A 2 OF THE SANE SUfTADILITY A5 MOST PLOPLE | ANOF 1N THE CRGANIZATION
: Xatiwg Yt A FINT FMPUIYEE o HAS 30ME OUTSTANDING STRENGINS
3 w.n‘ # ¢ AW UNUSUALLY STRCNG PERSON ty Tiwud 3F Tl REQUIREMINTS OF T BRGANIZATION
Y P+ ECCELLED BY ONLY A FEW (N SURTABILITY FOR a0R& 1N Tuf ORGANIZATION
- US TH1d aNIEwiOUAL BETTEA SUITED FOR SORK ta SCNE OTnES POSITION 1N THE ORGANIZATION! O] res [ ao. 1f veu.
f; EXPL 0w SRV
rz
L
%

T ~ SECR 7 ~
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. N , (Ohen Filled 1) -
B ' FITNESS REPORT (Part Il) POTENTIAL
R ANSTRUCTIONS - A

FOR THF AIMINISTRATIVE OFFICFR: Coasult cuttent instructions for completing thie report.

FOR TR SUTERVISDOR: This reprart is o p}inh;-\l communication to your suprervizor, and to appropriate ceteer manage.
ment and personnel officisls concerning the potentinl of the eeplayee being tated. It is NOT to b hown to the
rated n»ploy{o. Bt it recommended theat Wa tead the entice repact befors vospleting “any question. “THis repoet e
to be Coopleted only aftee the eciployee has Deen under your euietvinion PR AT LFAST 90 DAYS. 1( less then 90 days,
held end complete after the S0deys Nos elevwedt. If this ia.the INITIAL KHOKT on the employee, howeves, it Nlp'l' be-
completed and lor-arded to the F oo leter than Jo«luyn o“n the due date indicated ln item 8 of Section “R* below.

SECTION €. QENERAL :
V. Naug (Loot) (Firet) (Yaddle) 2. oAty or mintw KT 4. 3CAVICE DEBIGNATION
: WOORS Jares . 20 Feb 1928 M SD: DI
S. OFFICK/DIVISION/BRANCH OF ASSIGNENT 6. OFFICIAL POSITION TITLE T

FI RI ALO 05-0132,35=7 __Intel_Analyst.

8. PENIOD COVERED BY Tt l(’ont (lnclunlvo dates)

T. 6RADE [ 9. DATE ACPORT DUC tw OF .
GS-7 . .. 21 January 1957 - R Juhz 1957 -
V0. Y¥PE OF REPORT ML . Y Y Ve iracin (s.nau,;
T(Lhech one) X
SECTION- F. CoT T T CERTIFICATION ~~ - -- -
T, FOR THE RATER: t CERTIFY Twal Tvi® RUP0&Y REPAESENTY MY ﬂ'l' JUDGIVENT OF ™K INDIVIDUAL O0LING RATED
A, THES Datg B. TYPEC QR PRINTEQ NAMT AND SIONATURL OF SUPCRVISOAJC. sﬂ;invn@on 3OrFICIAL TATE -
N - B . % o - - - S = ‘
L EOR INE ® [ RLVICOT0 THIS u:-oav AND NOTEQ ANV onrr(ntncc or ovtnion TN ATTACHED MEMD. |
™™g DATE »l.' NPSB oR" Pi!h?’(‘ \\\li AND - !IGNIIU“C or nuumu C. OFFICHAL TITLE OF REVIEAWING OFFICHAL
. OFFICIAL . B i
[SECTION 6. o :’sm‘ur't Of POTENTIAL i -
1. PATENTIAL TO ASSUME GREATLR RTSFONSIBILITILY : :

DIRSCTIONS: Considering others of Kis geamde avd type of assignment, rate the esployeo‘s poumnal to assume groater
tosponsibilities, Think in terms of the kind of rosponaibility encountersd at the various levels in his kind of

worke

ALREADY ABOVE THE LEVEL AT sicH SATISFACTORY PEAFORMANCE CAN Ot (XPECTED
HAS REACHSD TME WIGNEST LINSL AT MICH SATISPACTONY PLRFORMANCE CAN O (XPECTLD
MAXING PROGRESS. BUT NEEDS WOAT TiME DEFOWE HE CAN DE TRAINED TO ASSuMt cnuun RLSPONSIILITIES
READY FOR TRAIVING N AX35WIN3 SREATLR HEIPONBIDILITIES
©ORILL PROBAGLY ADIUST QuUISAlY T WORE RTIPONSIOLL OUTIES WITHOUY FURTHEA TAAINING
RATING s ALREADY ASSUMING MOAT BESPONEMILITIES PHAN CXPECTED AT MiS PREJENT LEVEL

Lr-AN EXCEPTIONAL PFRAOM Wnd 3% oNg OF Tu€ ILW #HO $uQULD BE CONSIDIRED FOR KAALY ASIUMPTION OF HIGHER

NUMEER h
v LEVEL RUSPONSIDILITISS }

.

Pl " I N VR

-2, SUPERVISORY POTENYSAL

DIRNCTIONS: . Antwed this questian:’ das t™™is person the shility to be a supervisar? (] Yes (T No . If your
anseer i3 VES, {ndicate delas your opinive or guvss of the level of supervisugy sbhility this pecson le reoch AFTER
SUITARLE TSAINING, Tadtcate youe apinion by plecing the number of the Jescriptive rating below ahich comes closest
ta expressing your opinion in the anproperate column, If your rating 18 based on obsarving him supngvise, note your
rating in the "ectunl® column. Uf dased on epwnion of his potenteal, nate the rating 1n the "poatential™ column.

QESCRIPTIVE 9 ¢ HAVE s, OPZhl'),.‘i o8 NS 3oFARNLSOuY POTENTIAL &N 'Nli' SlTulH?N )
RATING o« BELIAVE INDAVIQUAL W 3 A wEaAx SUP{RVISON IN THI3 RIND OF S1TUATION
NUNDER 2 ¢ DELIEVE INDtYIDUAL /tQ #L AN AVEKAGH SUPEAUVIIOR IN THIS \IND OF StTUATION

3 ¢ BELIEVE NPV ISUAL WS 3T A STACNG SUPLRVISOR 1IN Thid SITLATION

ACTUAL POTENTIAL DISCHIPTIVE SITUATION

€ aTaL> TIIME Yna #8838 538 (fruck deivers, slencgraphers. dechniciana or prolasaional spo
sialtate OF various Wisga) wniag CONTACT @) TH 1URIDIATT ILIOBIINLICE 18 FREQUIRT (Fnal lino
.
-

supocvisart

A IR3UP LT EUCERLEE3RE Ee DIRLCT ful BAtic )38 (Second line supervicore)

A SNQALA, wmd Waw R wAr woT ML SYFERIIORL, Whidn 13 B EPINBIOLE FO2 WAJOA PLAvd, ODABANETATION
v

ARD FDL13t (Bxeiulive devel) ¢

semETATL UGG ADIMATEY 33 AQT FWiAViNT

WAlN CCNTAIY Wy T

+
WhAM P emTIEATE ACEIAT NN ILEt ACTEYIIIED ANE DINEANT AR MAIP CANTFUL COOfROINATION

A% WML INATIR PRI MATESL IMTLLGE NEMATED A7 ful IFPINLTIE I

Strie (Spevily)

LTS PAaE RS £ TNl N
Monaetsy 45 (Part “)ar 1ses 4t tar ase e SECRET Potential P4
P NTRTINe
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: SECRET .
(Xhen Filled-In) . -

N BUPLAYVISION

3. INDICATE TME APPRORIMATE WUMRBES OF unrz‘v’sw 3H1n,vm‘y HAS BLEYW UNDLG YOU

8. COMMENTS CONCERNING POTENTIAL L

AN Begu )

- secrion m. FUTURE PLANS

1, TRAINING ON GTHER DRYELOPUENTAL EXNPERIENTE PLANNED FOR THE (WD IVIDUAL

2. NOTE OTMER FACTORS., INCLUDING PENDONAL CISCUMSTANCES, TO DT TAK

EN INTO ACCOUNT IN INOIVIDUAL'S PUTURE ASSIONMERNT

SECTION 1. GESCAIPTION OF INDIVIDUAL
DIRECTIONS:  Thia section Is provided 83 an #id 1o dncriblr@l the “individus! 83 you seo him on the jéb. Intesprot
On tho page below aré © serios af atatoments that epply ‘in some degres to moost people, To

the worde litarally.
the feft of coch statomont is a box under the heoading "category.,® Reod eoch statement and insert In the box the

category numher vhich beat tells how much the atetement applica to the parssnn covered by this report.

T LK o HAVE HOT GOSERVED Twifs HENCE CAN GIVE NO OPJ#10t AS TO HOW THE DESCRIPTION APPLIES T0 THE

. IND Y VIOUAL
APPLIES TO TiE 14friV3Dusb TO THE LEAST POSILIOLE OCONEE

.
CATEQORY HUMBER 2 - APPLIES YO THDIVIDUAL 17 4 LINMITED OEGREE .
3. Af?th! TG IHOLYILLAL T2 A6 AJERAGE LEGALE .
4 - APFLIES TO INDIYI0UAY TG 40 ABOYVE AVERAGE DCGREL :
3 e APFLILS YO IKROIYIOUAL IO A8y JUTSTANDING DEGHEIE
CATEGOAY : ITATEMENT Ccartenve cArTesory | . STATEMENY )
T, 2310 12 BLE--ARNDTRERS $9. ne2 wigw 114npadns o/ - “fah. 13 EFFCECTr I sm-DIBCYT.
POINT OF Vite ACCOMPLISEMbm T S10m9 14 A2I0CIATES
4 v
2. CAR VAR LECI3IGud S WM . 22, 1uPLZuENTD CECIBICNS AL.
0% EnEN WELED ARIELS ,_2‘ Incus omarNALYTY GAROLESY OF Oown SELLINDS
- » . -
3. NAS ImiTIATIVE . . 12 ;f::'" pEsranse e -"»' I3, 19 THOUANTILL OF OtmiEEs
. 4 1 .
4 ::° ReLYTIC tn mr Y THInC 14, SOMITS WI9 ERACES 24. WOMKY FELL UNGE® FBES3UNL
. sra cxeTant . ) s, ’ ren. R
B. S8 018 COMBTANTLY roe - 3 _%1303808 Wit VO folim. . 38, LISPUAYS jueses(s?
BE® XHOPLEIOGE AnD 10LAD vision A *
. . M
~ ———y
. ) o 16.
O, d4GOY sxiwm TO SELK B. LOLS HIL JO8 FETHOUT 20, 1% SLCuRiTY £amSCious
as319rsmce 31p9Me surroay -
1
. .
7. ¢sm GET ALONG TrTM PLOSLE 17. cowss up wifn 40tu¥i0RS 27. 13 veasavica
. 0 raocaLing
-
f
4 28, Aty CRET1Cr o 18 COMe
. » r <r . N
] ned wiMOY us facts tr ] % OediRvant sTRuCTivE
- 20. FACFLITATES Swndfa CPLA.
. s tas . .
9. €T3 raindd uéal P9, Toftans Cltamyy Tiom 00 mi® GPPiCE
20, CoMPLEIIY 2351 ORNNENT $0. ©98% 83! eTaui1ed S0EOnS
1. ¢sw tUFt #1Tn lotPutwCed Bifuwie ALLOPABLE Tiag Ane (Catimutuld Sult L
*. . tiwete 2vom

o - SECRET e _
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FITNESS REPORT (Part 1) PERFORMANCE :

INSTRUCTIONS

FOK DI AIZHINISTRATIVE OFFICER: Consult cureont insttuctions for completing this lm'l

PIR TR SIPERVISOR: This repourt is designed to help you exprrss your évalustion af your subordinate and to tranamit

this evalustion to your supervisor srd senior of (icinls., Organisation policy requires thet you inform the subordis

nete where he stands with you, Completion of the teport can help you prepare for o discussion with him of his

strengths and weaknesses. It Is sleo orgénisation policy that you show Part Jof this report to the employee eacept

under conitions apecified in Regulation 20-370. It is recommended that you reod the entifre fora befote completing
is the Initiel report on the employee, it must be cnom{erted and forwarded to the Oflice of

any question. 1 this
T'ersonnel no Jater than 3O days after the Jste lndlulcd in ttem B, of Section A below.
BECTION A, nutm. . :
1. wAMt (Leet) ~ (Pires) T (Widdie) |1, DATC of piATH 3. sEX 4. SEAVICE OFRIGNATION
WOODS, Janos Se 20 Feb 1920 M SDT
; S, OFPICE/DIVIBION/BRANCH OF ASSIOMMENT - 6. OFPICIAL POSITION T1TLC
: . FL__RL ) 05-0132,35-7  Intel Analyst
- , 7. 03A0C | 4. OATE REPORT OUE IN OP . 9. PERIOD COVENED BY. THIS ASEORT (fnclusive dstes) . .
i 057 ‘2] Jan €7 . - | 22 January. 1956 - 20 January 1957 :
. h 10, Tvrg OF AEPORY I BeABVIONMER T BuPEavInOR srecian (Specify) '
(‘h." one) x ANsy s MihssicaNinf-tuPLOYER
SECTION B, CERTIFICATION
3 [_] wao woT agew dncen Yo ThE IND1VIOUAL RATED. IF KOT SKOWN, urum wy

i "1, 10 _THE RATER: THIS AEPORTY
1 wNaYy (\. )/
. \/ A - - - cC . ‘

A, CHICK (X) APPROPRIATC STATEMENTS: -

TEe P1%4n’ C) 08 D. A sammiwe L ET.
15 niM 84 COPY ATTACHED TG tH13 REZONT,

~

TurS AEPORY ALPLECTI MY OPw GPINIONS OF

THIS 1m0
V'DU’I- .

I CARNOT CERTIEY. THAT Tl BATED 10DIviDyAL ANOPS NOW

1S REPONT RETLECIT THE COBSINED GPINIOND OF MYssLe
EYALUATE WIB 400 PERIORuANCE stcause (Specily )

' Kisno rrevicys syrcavisons.

b mAYE DISCUSITO BTN THIS IMPLOYRE HIS $TAENGTHE

: i !
£} H
. x AuD FRarues9ts 30 THAT HE KNOD®S FwESL Wi Q‘IIIDI.
: B. THIS DATE T.TVPL0 OF FRINICD WAMF. AND STANATU § 0L SUPEAVII0RI0. SUPCAVIIONS OFFiCHAL TifLE .
: S Feb 1957 = Jomes L. Erozdo) Q’ B,\@ s foordinator 201 Control Unit |. .
f 2. FOR_THEK _REVIAWING OFFICIALT RECORD Ay SuUBSTANTIAL DIFFERENCE OF vamn WITH TME SUPERVISOR, OR ANY OTMER M-
. FORMATION. Wi1Cll WILL LEAD TO 4 u"u urmrasv NOtNG OF THI3 AKPORTS *
' Mr. Voods since return rrcm forelgn neslgnment has completed one temporary duty
1 assignment and {3 preparing for ancther. He has applied the present headquarters
t
: . Wwork 4t the station rcgistrglon a atoﬁgfml ecuating with this evaluation,
Posted Pos. Contrel ;9 L1i5eY :
iewed Ly 11 Z )-S5 ’
views 7 ;
Roviewsa L, e D—"ﬁ""’”—'—"{"‘l X C:] COMTINULL ON ATTACHEID Snet?
* ! cartify (hn any substuntial (“l/l«rf&' l LPIQIR, wnh (haL\xpe visor te ru“ec!ed in the obove section.
; 8. THIS OATL A, IveLo ow*o\az 2»&-— rlw/’runr OF )qumn <. DFFICIAL TITLE OF RIVIERING GFFICIAL
- & Beb 1957 arsicia my, Supervisor, RI/AN Section
SECTION €. . JOB PERFORKANCE EVALUATION =
I. KATING OM GENLAAL PERFORMANCE OF OUTIES )
PIFFCTIONS:  Consider DNMY the productivity asnd effectivencss with which the individual being rated hos pertormed
. - - - btz Auties during the rating period. Cowpare him ONLY with others Joing simiine. work af o similar tevel of respon-
! ttbifity.  Factors other than productivity witl be taken into account later in Srction D.
1 . DOL3I'NOY PLAFORM-DUTIES ADFOUATELY: WE 18 IRCOMPETENT.
T . DARELY AQEQUATE Ifi PIRIOSWANCE. ALTHOUTH HE HAS HAD SPECIFIC GUIOAKCE 08 TAAINING. HE OFTEN FAILS 1O

CAMRY QUTY RESFONSIB.LITIES.
+ PURTORMS W)3T OF W13 QUTIES ACTEPTABLY: OCCASIONALLY REVEALS "SONE ANLA OF '[Aln[!‘

s 3
TREERTT 4 - PERFORUS DUTIES N A COMPETEAT, £FFECTIVE MANNIA,
FATING B . A FINC PLASOAMANGE: CATFIES CUT MANY OF HIS RESPONSIAILITIES FYCEPTIONALLY PELL.
- wywpge O PERFUSHI WIS DUITES ih SUCh SN OUTATANDING HANKER THAT ML 13 EOQUALLES OY FEW OTMIR PIASONS salen TO
THE syrEnvison, .
COSEAENTS: Exs
R ’v\ K&
A <
RITLACES POLYIOUS LCITIONS M
10w NO.
s 8OY 33 45 (Part 1) or soams o3 %o 434 micn . SECRET Performance e
ANE OosOLETE, .
.

<



14-00000

'SECRET g or,,[m'

- (Fhan Pifleds Ir)

‘2. MATINGS OGN FLRFORMANCE OF SPICIFIC DUTIES - ' -

DIRFCT 1S -

a. State in the spaces belno up to sin of (he mire japertent SFECIPIC duties ,.ulomml d nn ing perind,
Place the most fmportent first. [ not incliets manns &1 onsmpottent duties. y

Rate performence on each specific duty considaring 120.Y stlectiveness in petlormance of this eped 7!15'1.

For suprinvinors, ability 1o supsrvise will alenys be r310d s 8 apecific duty(do nof rete os supervitors thoss
who esuperviae & secretory only). [k

d. Compare [n your wmind, when possible, the Jndividus) t&eznl tated -Ith othees perfo Mo‘r qame duty at »

similar level of responsibiliny,
individusls with 1he yrme job title may Mpnlmnm; :Il!lnonl duties.

b.

Ly

tf so, rate them on diffozent

e. Two
duties,

f. Be specific. Femples of the kind of dutles that sight Le roted are: .
ORAL BRIEFPING HAY AND USES AREA XNOWLEDOE CONDUCTS INTERROCATIONS
GIVING LECTURES DRYFLOPTS RE® PRUGEANS I‘l’l"lﬂl n""lll’
CONDUCTING SEMINARS ANALTZRS INDUITRIAL REPORTS TRANSLATES GERNAN
FRITING TECHNICAL AGPFORTS NANACRS PILRES OFURIEPING SOUSCRS
WWCTINO MY""L LIALSON OFrreATRS R4D10 KEEPS pOOXS
TYPING monpfunl ¥IIW OTHER OFFICES DRIVES TRUCK

MAINTAINS AIR COND!TIONING *

OPNITRS PEQILATIONS

TAKING DlCTlYIOﬂ
SUPERVISING PRIPASES CURRRSPUNDENCE BYALUATES SIGNIPICANCE OF DATA
g For some jobs, duties may be broken duwn even further if supesvisor considers it odvlublo. e.g., combined key .
and phone operation, in the case of & ndlo opﬂﬂov' . .
R Y . . D
1 - INCOMPLTENT IN THE PLAFORMANCE OF Tws$ DUTY 6 o PLAFORMS THID DUTY IN AN OUTSTANDING MANNER
- h 2 - DARELY wmwlu IN THE PERFONMANCE OF THIS rOUND N VEAY TC¥ INDIHWALI HOLOIND Simse
DESCRIPTIVE - ouTYy LaR 4008 .
RATiNG 3 - PeRFoRMS. THIS DUTY ACCEPTABLY - 7 - EXCELS ANYONE | KNOW IN THE PLAFORMANCE OF
Nymstn 4 - PEACORMS THIS DUTY IN A COMPLTENT wARQER . %is outy . -
5 S - PERFONMS THIS OUTY IN SUCM A F1GL 4eolR
THAT HE 1S A DISTINCT ASIET ON WIS 408
‘s ecItrc oty wo, I;-Y‘l;; ”l’ill‘ pvry mo, 4 LEAAL L2 §
- et o NuuBLIR
g;al,::i;y s:.iz::ive ml’”’" of CE, 5 Ascignment Manasement - Organization ,
4F1 8 - r,.. e . : % scheduling of work. - 15
teciric oury wo. i T oavemcisreciric survy wo, B RATING
Analyais - Quantitative humate . : L . | Mumeen.
Wwecirie ourr wo, 3 wavinglsressiic oure wo, @ ) RATING
. . N are NUMOER
Has and uses area knowledge. L ,; B

. NARAATIVE DESCRIPTION OF MANNIR OF 400 thoaumrl \ -

DIRECTIONS: Streas -trengthl and ovekneascs, pnr!iculul; those which affect dcvnlopmnl on present job,

During the short time Mr. Woods has been zzoigned to thls office, he has very
quickly grasped the essehtials of his zezigmwent; he knows when to seek guldance
and 18 constantly strivipg to ineresce Gis kaowledge ond understanding of his
assignment. He 18 extremely’ con‘scient.rd, gecepts the responsibili‘ries of hiz

Job and performs his dutied commendsbly.

.t

SUITABILITY FOR Cus#sal 378 14 ORGANIZATION

SECTION D.
DIRECTIONS: Toke into account here everything ycu %as9 bt the andividuni. cveproductivity, gonduct in the job,
pertinont pereanal clisract1criatics nr hahite, speciol defasts o u!vnu....nml how he Fitas in »ith your tcom. Cnme
pore him with others (oing similar work of sbout thr s<r= fevel. . . .

1 - BEFINITELY uwsun'uz - e SHUCULD 6f LEFsNFTID . °
© OF DOUSTFUL SCITASILITY, .. q0ULD NLT AL a£LaR3ED Wit {F | HAD RnO®H WHAT | KKO® w08
A _GAREUY ACCFPTAGLE (uPLov!: OFLAR A/ERARL B5T wilk 0O WEARNESIES GUIFICIENTLY oursrnnna 10 #AR- |

N RANTTHIS SEPABATION
H rn"l in ¥dF OR"ANIZAHOM

w N

15 Ty I%DIVIDUAL BETIER SulTeD FOR .WGWE )N SOUL OTvf® P28, 0N an

CPLAIN FulLY:

5 4 - OF TME SAME St TAZILITY AS uOST PENKLE
AaTinGg 3 - A SINE EMPLOYKE - &S SOWME QUTSTANGIAG ATEimTIa%
NUwOER $ « A UNUSUALLY F1pCNG PLASON N TERUT OF Teuf RECUIRIMENTS OF fht GRIASIZATION N
7 - $ACELLED O¢ OhLY A FEY I FUITAQILITY #65 o334 ya tuf CGAGANIZATION
IME UMGANTZATION? CF G Ty v v vis.

» SECRET N
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- SECRET - _
(ONes Frlled In) - .

FITNESS REPORT (Part 1) POTENTIAL

INSTRUCTIONS

FOK TUE ANINISTRATIVE OFFICFR:  Consult curtent instructions for completing this report.

FOR THE SITERVISIR: Thas report is a privileged communication to your supecrvisor, and to appropriste career menage-
ol personnel otficials concerning the potential of the coployee being rated. It is NOT to he shown to the
tated coployece. Tt 1x recommended that you read the entire report before completing any question. This report is
to he completed only after the ewployee has been Undet your supervasion FOF AT LFAST 90 LAYS., If levs then 90.days,
If this is the INITIAL RHFOKRT on the employee, however, it MUST be

ment

hold amd complete after the 90 deys has clupeed,
complcted and forwatded to the OF no leter than J0days after the due date imticated in item 8 aof Section “F* below,
SECTION E. Slﬁijﬁl i
Y. wamc _ . _(tawe) - (vlq_d'lo) 2. oarr or pamtM 3. Six 4. SERVICE DESIGNATION
). : 8 20 Feb 1928 N SDaDX

8. orn_cz.'mvusnon’auucn o.;lssmuvtﬂ 4. OFFICHIAL vosnno:_ Tt
4 R ALD GS=0132.35=7 Intel Analyst

PERIGD COVERED BY THIS REPORY (Inrlvllvv dates)

7. GRADE 8. OATE RIPORT OUL In OF ..
@ Jan S? . 21 Jarmuar. 1956 - 20 Jawmary 1957
. Tyee of N:'oni_ 3 ’ ' -  WiissicamintosuPEavinOR . sesciaL (Specily) '
(Check one) anwuar et icNUtNT-iuPLOVLY -
SECTION F. ) R CERT'F'C“"OI
9. FOR_TME RATER: ) CERTLFY TMAT THIS RCPORT REPRESTWIS Wy ecsv JUDGIWENT OF THE_ INDIVIDUAL BEING RATED -

| AE ™IS DATE’ ’ B. TYPCD OR PHINTED-NAME \NO *Ih'lAYu.r SUPERV SORJC. SUPERVISOR®S SOFFICIAL TITLE

S Feb 1957 Ja.mes L Brogdou (qu.g Coordinator 201 Cortrol Unit |

GIFFERENCE OF OPINTON IN_ATTACHED WWD.
THIS DATE WING JC. OFFICIAL TITLE OF RIVIEWING oFFICIAL-
1 5.Feb 1957

SECTION G. : ESTIMATE OF POTENTIAL o -

Y. POTENTIAL YO ASSumE CREATER RESPONSISILITIES
DIRECTIONS: Considering others of his geade and type nf assignuent, ratue the employrc s po(rnnnl to assume grenter
reaponsibilitics. Think in terms of the kind af responsibility encountered at the vurious levels in his kind of

work.
ALIFADY ABOVE THE LEVEL AT WHICH SATISFACTORY PCRFOAMANCE CAN BE EXPECTED -

.
3+ HAS QEACNED TAE HIGHISY LEVEL AT WMICH SATISFACTORY PEHFORMANZE CAS RE EXPECTED |
3 .+ MAVING FHCGRESS. BUT YFEDS MORE VIME BEFORE ME CAN BE TRAINID TO ASSUME GHREATER RESPONSISILITIES
5 4 « REAJY FTR YANINING IN ASSUMING CREATER RESPONSIBILITIES
$ » WXL PROFABLY ADJSUST QUICKLY TO MERE RESPONSINLE DUTIES WITHOUT FURTHMER Yﬁu-uuc
WATING 8 - ALRTADY ASSUMING MORE RLSPONSIRILITILS THAN EXPECTIN AT HIS PRESINT LEVEL
NUMBER T - AN EXCEUATLONAL PEASON #MO 1S ONE OF TnE FEW wiO SHOULD BE CONSIDERLD FOU EAALY ASSUMPTION OF MIGHTR

LEVEL RCXPONSIBILITIES .

sul’twvxson\ PO EN?IAL

I’IHI‘II(\\ Avswee this questicn:  idas tlus person the ability ta be cupervisng? [ Yes {7} No It vour
suswer 13 YEN, andicate bhelow your opinion or guess of the Invx'l of suprrvisory sbility this perean will reach AF IFR
SUTIARLE TRAINING, ladicaete your apinzon by placing the vashor of the J«c.npuvr reting beles which comes closrat
to exprestang your opinion in the appropriste column. [t your sating 1y basad on obzezving him supervise, note. your
toting in the "asctual® cclumn, §f baczed un opinicn of his potential, note the rating in the "potential™ column,

N THIS SITUATION

S MAVEL NO OPINION ON MIS SUPERVISORY PUTENTIAL
IN THIS KIND ©F STTUATION

)

CESCRIPTIVE
T - BILIEVE INDIVIOUAL BAULD DE A afAan SUPERYISOR
Y

At . .
:uuérg © DELSEVE SNDIVIDUAL SOULD BE AN AVEKAGE SUPENVISOR 1% Iwi1S KIND OF 31TuATISY
3 - BELICVE INDIVIDUAL SOULD BE A STRONG SUPERVISOR 1N nns SITUA'H)" A . 1
ACTuaL POTENT AL 0F¢Ckl?hvt ”ul'!cdw
T icchnicinns of prolessional apea-

4 S3CUA DCINE THs BASIC 338 ftruck Adravers, stenographers,
ciafasrn of vorgous Rende) ex1ab CONTACT 417N TMULLIATE SURGRDINANLY )Y recavinT (First lane,

‘ 3 - suvérvisor) .

- T é A GRIUY OF JUCLENITEUS PN CIAICT i el
r

T8 MAY NOT A SUPTRLIIINS, Wnilm P35 4 4PINTIALL FON MASOA PrLawd, IAGANIRATION

& ABUP, wed way
V] ans rovicy (Evecutavo level) .
SR - —

Eefin CUNTACT S1 M INMESIATL SCACHDINATLE 1S NDT rotguieT

2 taly I-*lnllf‘l PUMORDIRATESS ATTHAITHIEY 48K DINE®ME and sMIlU El.(’uc CJCRQ;l‘YlﬂI
2 BalA tKUIDTATL SUSINDIMATIT IWULUOL WlNstay CF "nE UPrO34TL 5w
R
. K -
Avasy (Specily) e N
REPLALES PXLVIOUS, (D1T70NS | . '
Fosu wo. yp (Part lf)u soves 4t sv0 a3 ecw SECRET . Potential. ta)

b
' ov 33 ARC JOSOL gL

Supervisor, RI/Analysis Secti¢u

oo (Second lino auperviania} - - -
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SECRET TE appc,

(When Filled In) SN
A

? THDECATE THE A"IOI'UA'( NUMBER.OF MONTMS THE RATED tmMPLOYESE NA' DEEN yNDLR VOU}SIIPI‘.VUSXQ’\-: 34

Turee Months * . ‘k £

8. COMUENTS CONCEANING POTENTIAL ! o %\P ’
Mr. Wooda is lacking in formal education, however, he has intelligence, m;t&uve
and ability snd vith continued on-the-job experience is cepable¥sd ‘.evemp-rg into
a good supervisor of a section Lnr RI or ia operating the Reglistry of a

field installation. . i
SECTION M. - FUTURE PLANS . -
5. TRAINING OR OTHER DEVELOPMENTAL CXPERIEMCE PLANNCD FOR THE INDIVIOUAL - '_

Training within the established FI/RI pattern. .

* 4 2

2. SOTL OTHER FACTORS, INCLUDING PIRSONAL CIRCUMSTANCES, YO BE TAKEN INTO ACCOUNT IN INDIVIDUM ™S FYUTURE ASSIGNMINTY

SEcTIon "), - ) DESCRIPTION OF {HOIVIDUAL

UIFECTIONS: This section i3 provided as on oid to describing the individual as you sce him on the job. Intecprot
the worda titerally., On the page below are n series of statements that apply in some Jdegreé 1> most people. To
the left of each statement is a box under the heading “category.” Rend cach atatement and imseet in the box the
.cstegory number which best tells how much the statement applies to the person covered by this report.

X + HAVE NOT ODSERYVED THIS: HENCE CAN GIVE NO OPINION AS YO MOW THE OESCRi®Ted% APPLIES TO THE

INDivIDUAL
+ APPLIES TO THE INDIVIDUAL TO ThE LEAST POSSIBLE DEGREE

'
CATEGGR/ NUMBFR 2 - APPLIES TO INDIVIDUAL TO A LIMITED DEGREE
~ 3 - APPLEFS TO INUIvIZUAL TO AN AVIHAGE DLGREE
4 « APPLITS Tu INSIVILLAL TO AM ABOVE AVERAGE QEGREE
3 - APPLIFS TO INDIVIOUAL TO AN QUTITANOING DISREE
LATLONRY STATEMENT CATEGORY STATIMENTY CATEGORY STATEWENT
" B, ASLL ¥ SUE ssotmiA's T1. 83 MIGH 3Tam0Asw0s OF N 26, 15 TEIITT AL tA 0FYCUT.
5 P2CInT GF vwitw 5 lCCOlPLlSNN'INY S12ud ®aYC ASSQACILATCS
. 3 f10%3 S HED ’ . 231 GuPiiwtery GUCI910MS RE-
s 2. CAw uwaKE TECH . [
3 %y WKEN NE40 ARIIRS h 2 noes omtarmALTYY s RAPDLAAN T4 oo FLELIMGY

. .- '
. 13. ACCEPTS SISPONIIQsL -

Lo HAS 1HITEATEYE

* ! * L fies

iy 23. 1S TaluiwrIUL OF OTHIAS
)4 4. 13 ANALYTIC 1K nis THlse-

14. AJMI TS Wi S LRAOHRS 4. wimx s ‘1\} 4NOiR PAEIIGAL

1as

1%, «fsPonds wELL TH Suria.
AR LA ]

¥ . PREL AN tyYDGTe v
at nIWLEOGE axD 1DeAS L B ER LEN ulGreta

P

£. KN0®3 waiw 10 SCis

adg1atanct $T29%¢ SUPPONTY

W

$7. CoME3 Lr WITHM 32LUTIANY
To, PAseLiNS

27, 13 ViRINIAY

4, 3TRiIvES COVSTANTRLY FO R 3
h
h

J. CAn GET MOXS Tifn Piori i

23. w13 %2363 1Y 0N

ta. 13 oesievant .
!‘ s " IREETRENE ]

8, WAS wWEHOSY FOGx PAlTS

29. *aTiaTetih swdDTm OP 444

b $9. teiaxs crtamy
TAT N 2% v 20F4CT

B. 5678 fminos OONGE

20. COMPLETES ASSIOwwints T, BEHR AL WLPUi sl 3TROMG
WETeIm ALLGEAGLE fiwd L N AR IR TR TS FY R

3
N
4
N
4
b
5
3

W lan Rl AN |

10. Css C\D'l eE T fmitglacits 5 ) !
. LiwsrTs EXE XY
o P SECRET -
. .y -
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s FIELD FITRESS REPORT

The Fitnese Revert 40 an iwporltant faclor in orgmitation pereonne] managrement. [t seeds to provide:

I, The creamisative weloction bored vith information of value when copsidering the apol. cetion of on

indavrcosl tor momherohip in the caceer ataff:- ond R
2. 4 perrcédic tecord of ,ob performance as an ard to the eflective utilisstion of peresasel. .

INSTRUSTIONS '

TO THE FIRLD AMWINEISTRATIYS OR PERSOMNY OFFICER: Cone tovenled by hie doy.to-doy activities, Y& thia individ-

sult curcent field adrinitteative Instructions regarding wsl* hea been under your supecvidion fer lese than 30

the Initiation and teannittal of this repost™ to Neads daye, you will colleborate, (f practicsdle, eith Mis
Drevious supervienre 1o make sute the repoct ie ecevrate '

Quactere. 3 .
nd complete. Primnary rosponsidil:ly rests with the
TO TN FIRLD SUPTNTI0OR:  Read the entire fors bDefore cwetreont supervisor. It Is assumed that, throughout the

attempiing to complete ony ilom. Ao the supervisor whe period thie individusl hee been under your supervision,
xou Mave diecharged your oy, qv_[iq_u,__t_gnvnublluul

sesigne, directs ond rovievs the work of the Individua
-you have priaary. c-wwulu“lr for evaluating] Nen ¥ I uent o < 30 thap in .0 gene
strengthe, wesknesaes, and on-the- job effectivenehe as  eral dsy Ne knows ehErm he uuuhDAﬁ

b&t‘ﬂ"' Pas. Canel ru’l‘lt

IT IS CPTIONAL WHETHER OR MOT TWES RITNESS RSPORT 13 SI0N 1O THE P PrES0)

1

” ' — “SECTION |

t. DATE OF @tATH [2, 8Kn [3. SERVICE DESIGNATION

LEAVE BLANK = FO® wKADQUARTLRS UST OnNLY
James S. Wooda 25 Feb, 1928 | M

4, CRaDGL S, ETALIY DISICHNATION (Current)

.G8-7 KOBA/Hgs
9. DUE DATL OF N!S ﬂ"Dl' S 7. 'ERIOD COVERED B¢ TlS R(’Oﬂf (Inclullva dntll) . 3
___April 15?56~ o 15 Ap}‘il 1955 - 15 April 1956 - . . |

SECTION KX (ro e completed by luld supecvisory oo
T DATE ASSUMED REAPONSTBILTIV FOR POSITION

|. CUNNENV POSITION

| ____Intelligence_Analyst - CE ' 25 _Saptember 195h:

STATE THE SPELIFIC ASSIGNMINTS Oﬂ TASKS WHICH ARE TYPICAL OF THOSE GIVEN TO FHL LMPLOVEE DURING THI PAST THHES

3.
TO SiX MONTHS tList in ordes aI frequeney)
1t.
Subject iz an intelligence analyst in ths Personal Fila Section of ths Records .
Integration Branch, Sukpet is responsitle for the mainténance of agent racords -
and personality Flles, and is responzila for making all XKOBA flle ohacks,
SECTION 111 (To be :capleted st headguarters only) .
f <"" DO NOT CONPLETE-~ ~- FOR HEADQUARTERS USE ONLY : -
, AUYHEN‘HCAYIO‘N OF RIPORY AND SIGMNATURES -
1. NAME OF ®aTER (Fruo) T NAUE Of RLVIL@inG GFFICIAL IN FLELD ( True) T
| Agpes M. Primeo Faul B.._.B:aij.aﬁj_ser
!. THIS REFPCAT .‘C 645 [T} vas NOT SHOwN TO THE twdiveDUAL BEIG RATED.
l. DATE REPOSRT AL h:i\-—lﬂ MAME D SIGNATURL OF ADMINISIRATIVE OR PERSCNNEL GUFFICILR AY MEADQUARTARS
TICATED AT w48, } RUTHYR | ZED YO Aul’h('ﬂ;l ATE FrTYNESS NEPORT AKNO 3IGMATURES
Py i3 e
—1 May 134 Jﬂu« & l" N willdam E. Nelson, {FE/1.
DO NOT CGHPLETE FOR HEADQUARTERS USE ONLY
100M MO. R a SEPLATES FORM 43, SPP sS4 SECRET 14)

P FEB 83 wHioM WAY BEF U0,
* ~
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SECRET TR
. (Phon Filled In)
SECTION 1Y T
Your dedéblplisn i3 nel favpeaple or valfavorable

Thie section 1o provided e8 sn aid sn descerabing the individeal,
in Iteell but acquires Sie mosning ia reletion to o particuler job or cesigneent,

intorpreted literally.,
On the 1elt hand side of the page bDelow are 8 serisn of atatements that aspply in scas degree te soal porople. On
the right hond side of Ihe page sre four pajer catogaries of devcriplions, l’ho‘{rh{ouuwlhn eech cotagary (& dis
vided into thres smell Blocho: thie is to allow you to meke finer dintunctions it you s Jrbree. Look et thAe atates
ment on the [sft « then cheek the catogory en the right ohich Sost -telle how much (he ctotoment applion to the pere
son you are sating, Plecing sn X in the **Not Ohsarved: column means you Nave no opinion on whetder » phrase
applies to 8n individual, Plocing aan ™ X in the “Does Not Apply ** column meane thot you have the delinite opinion
that the description 4o not st eil .

™e ﬂoidm‘plé\;r words are to bde

sufted to the individual.

STATEMENTS NOT. CATEGORIES
of - g :
e e SERVED | poes | APPLIES YO A | APPLIES 1O A | APPLIES YO AN|APPLIES TO AN
NOT LIMITED | RCASONABLE | ABOVE AVERAGE] OUTSTANDING |
APPLY DEGREE DEGREE DEGREE DEGREE

I A A I

A, ASLE TO SLC ANOTHIR’S

SAMNPLES
——

11, CALM.

0. PRACTICAL. R - l ‘l l - [ M l I o |
i. A 600D RLPORTER OF CVINTI. X J l ) l "l’ 1 I ) : [ ] B
e 1 [_[x] [ | [l
\ coorsan e v T 3 A §
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e s T 11 I [ ]
" e vevms TrOTE AT [ | [ Ix [ L.
9. MAS SENSE Of WuuoR, l [ ] ] X [ [ l
15, FhoWS SMEN TO SEEK AS3ISTANCE. [ 1 B | I

L T

YT OLAN LT Atusg ey !ip PECFLE.

11. WEMGAY FOR PACTS.

14, Mr‘s HINGS DONE. ' :L [ { 1.
1s. ::::‘GZ:::?"O Yowses LG __ “ l ] [ 'L_’_ X . ] I (
16, CAN COPEL WiTH ENERJENCIES. o —I ' l l X L__“ i I
o e Sl A I o
5. :::af;a::::. Can AEEP S0ING } l ! . I Iw ! X [ [ l
19, HAS WIGE FANGE OF ISFORHATION. - [ I J' - l x - ! l =i - ! I -
20, 50095 0RIGINALITY, [ I [ L X " l [ l i
11. acccrrs g:s‘rousnexlnus. T [ I [ [ II | N g }
12. ACMirs Wis £RAOCHS. o _I "‘! ____‘l 1 X -MI I ] l[
13, '“"m““ wELL PO SLFLBYISION, “ W—-. _”__!__MI___._ “‘["“""J X _«1 I _I l -
sty cusresinion, T T L
' ;‘,‘:,‘,.;“,fi‘,;,‘,i\‘"‘ o reout ;:‘ I S N ‘{m‘_l 1Tx ! .
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37, CLEAR Twawawwd. I l ] l X l . I : ] l

e gowines wnomury wires N | | [ ]
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SECTION ¥

Subject is vonsclentlous, h
Subject hes A good background an

ard-working and more than willing to work long hours.
d exparience in maintaining, agent records, Subject

., has as=isnd Rl rrosent responsibilitias with a rinimin of suparvisicn.
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- Sudbjaet i9 woak in his ability to expross himself in writing,

SECRET




14-00000

PR

-~ » W R eteacam TR ALY P
: CRET - Ofrp,
- - - tu%en Filied Ins “Ear s
< 'PDH.‘VI 1P YO Twina vnu ANY TINTAE FIOINGTH OF SIaAREI QuUinl &3 ML Otui® LLusilfaATioNY. ~ '.A\,
h
amoun

. Subjecti s stamina and persistence in accomplishing Ais tasks l,n a n:iniﬁun

or time outvalg'x his weahness,

W 1 At K7

0. DO YOU FEEL TWAT ME REIVINES CLOIE BUPLAYISICYY

{Z EAS X °

Ty, tR vE), wavt
. .

8L Rg gy

T. OMAT TAAIRING 0O YOU RECONNIND FOR THIS INDIVIDUALY

Recommend training in Phase II and III

. ¢

omu comuvs (In‘aenv hno geneoral trajte, -,-uu: habllo or charactecintisos nmolt covnod ol sevhere in the

N A A e i B EE s e LI O

~D. DIRECTIONS: ConsiSerisg vihers of this pumn . ‘rmle

.
ropert but ®hich have o dearing on effective wtilinstion of this pecsea): .
» ) T Lo SICNOI Vl - B B .
Iud ol deacriptions bo!aro cating,. Place X" in the moal A»mnuo bos Uﬂl y woboc:nono A4,8,C.40
K. DIRECTIONS: Conerder ouly cho adill with which tho C. DIRECTIONS: Based upon -ﬁu Mo hae aanid, hin actiona;

person hae pecforaed the dutions of hie }job and rafle
him accordingly.

[T 1. 006 xoT Pearoms BUTIES ADEQUATELY: WE 13
. IncomPETENT, ’ . .
(T3 5. oantiv soccuats In PERTORMANCE ALTHOUGH g
- HAB wAD SPETIFIC GUIDANCE OR TRAINING:-HE -
OFTEN FAILS TO CARARY out ALIPONSIBILITICS
COMPETENTLY .
c::] 5. PERFORMS pOST.OF NIS OUTIES ACCEPTABLY: OCCA-
- SI10MALLY AEvEALS SOME ARKA OF WEARWESS. .
[T7] s rearorms ouTtés 1n A TYPICALLY COMPETENT
EFFECTIVE MANNER,
XK s- A FINE PERFCANANCE, CARALLS QUT MANY OF NIS
i REGPONIIRILITIES EXCEPTIONALLY WELL,
f 6. PELRFOANS HIS QUTLILS IN BUCH AN OUTITANDING
MANNER THAT ME 1S EIQUALLED OV FE¥ OTwER PIR.
SONS KNOWN T TNE RATER,
18 THIS (NDIVIOUAL BLYTER OUALIFIED FON BOAX IN SOuWE

omiEn ArtAr  [ZX[ws LTTJves.  1F YES, WMaAT?

and type cft23ssgensnt, Dow sould you rote him on
poln-'.’alu; for anscwption of greavter rosponsibilie
tiow nolm-”- fndjcated dy promztion.

3

-1

HAS ufacned ™R Nl?ﬁiﬂ' GRADE LENVEL AT meidH
SATISFACTORAY PEMURGANGE Can 80 EXPECTLO,

2. 95 MAKING PEQLECSY, BGY NTEDS MOPE Tie@ 1%
PRESERT G34LE ALPONL “ROMUTION TO & wifeER
GRADE CAN ai ATJONNINDLD, -

{CXX] 8- 13 mLeoy o TACE ON NLAPONSIBILITIES OF THE

== NEXY uiGIrA L2ADL, AuT- oAV REED TOAININS. I

BOKF 8980 rs, ’

F777F 8. mitL FRCSAERY ADJ.SY QUILALY T InL eoud

- {TI] 3 mat STRONO NEOATIVE ATTIIuOC FOPARD ORGANIZAL

ond ssp a1rer andications, give your opinion of this
pecaonty aritude toward the organieation,

l I T wAS AN ANTAGDWI ST ATPi 1,00 TOWARD THE ORJAN:
I‘IYHM..!O\L Dl'!”l'll-'l LIAvE ’Nl 0ROAN|¢A"OM

AT T™™E FinST O"OI'U.I"V.

TIdN. .. IREED BY - nun:cnou...atcuos ORGAN-
12aTson A3 A TIWPORARs STOP UNTIL WE CAN oXf
SMwETNING CLTIER,
{0] > YIS TO NAVE AR UNFAYORABLE ATTITUDE TOWARD
T™E SRIANIZATION, . BOTHERLLD OY MINGR FRUSTAA.
VionE. @ILL QUIT #F THESE CONTINUE. .
[::] . NI AITITUDE TOWANG THE OPGANIZATION 1§ INDAP.
FILER®.. . WAL ~OALT AND SLL™ ATTITUOL..NOULD
LEAAT 17 SOMCONE OFFERED WiWw JOULTUING BEYTEA,
EXK] v veacy re wave FAVORABLZ ATTITUOC TOWARD OAGANG:
- TRTION. . MARLS ALLODANCES FOR RESTRICTIONS
1URERET OF WONRING FON DPGANIZAYION..TNINKS
I Tiwed OF A CARCED )3 THE ONGANCZATIUN,
[T27] e vizaativy wAs ravoRafs ATTITUCE YOWARD THE
2oaan: AT 0N, . BARAINSG M YNEXFTICTED OUTSIDC
SPRL et T WiLL PETEAZIY Ln2CAVON 1O NAXE A
CARSER I TNE ChtLABIIA%ION
wAE AN EATMUSIALTIC ATTETLSL TORARD THE ARuiN.
Y CIlL FROBALLY SiEsow "L TAR NCRCING
THE CERusN,LATION,

Cia
any . BuT %

U'SI’T‘Q\\ t'-nildat overything you kasw about lhla
persca Jm 23Aind your rating.. kil ia jod dunu.
condact an N ad, perscoal-characteristacs or
Nedity, ene apecial defocts 27 telents.
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{ } S OBFOATFUL SLITASILITY. . ®OULD NOY MAVE ACs
CEPTES miN UF | HAD Sul#x AAT L KKQW NOW.
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-
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FIELD FITHESS REPORT ’ fatuiy

e Fitnese Boport in an' .lopoll-nl lector 4m 0tganitalscn personns] eancgeaent, [t seeks Is provider

1. The orgenivtation seleclion Rosrd with jnlerestion of value when considering tho epplicetize ol -an

Individuatl lor senbership én the csrrer 8tat!. and -

2. A periodiec (ocord of job petlormance a0 an aid to the sffective wttlisation ol personnel.

o wn

vart

rou
sfren

JO THE FIF1L.D RUPKRVI SR Rand the entirve fore before carrnt eupervisor.

aftoopting lo cu,lon any (lee,
sosagns, directs md tevieve the worh of the Irdividual,

INSTAUCTIONS

R FIFLO ADWININTEATIVYE OR PERSONYIL OPPICEE;  Con- soveniod by Fieo Adaystosday activitiss. If (hie sndivid.
val hes boos wnder your eupeevision lus Jeee thon 30

oult curcont field adminiatrative instevetione regerding
the initiation and teensmittal of this repart to heed- days, yow 911§ collasborate, il practiceSio, ®ith hia
previous svpervievre (o mabe oute IhB rapnrt se scevtale

l-nponnhlluy re8fe ®ith the
‘i st the

ore,

and

o+

As the superviser who peoripd thio individual hn been grer yoors vy, :xftuq‘a,
you bno dlubu.-d your supecvdivory noyoa‘ sties

vesions of hie wogh, so thet! sn e genr
¢ths, weaknes ’ﬁ.’l'lréﬁh SELRILY ¢ P

A : Roviewod Ly sin_ -
IT19 OPTIONA WNXTNER OR MOT TWSS PITNISS REFOAY IS SVOW—00- N3 LERSON AL ¥

-ponublluy for evaluating bhis by
8, and ons thes job eftectivenese oe eral ny

» ave «'45&"

C ) — SECTION 1 . . . T

ceave

James S. Hoods 25 Peb 1928 M

t. DATE OF BidIu 2. SR |9, service M’!ﬁﬂi“

WETDE SL-D

BLANK + FOR MEAUQUARTIRS ust OnLy 4 N

4. GRACE 8. STATION DESIGNATION (Currzeont)
GS5=5 Korea_pkission Hoadguarters

$. DUE DATK OF THID REPORT

T T eemien covinto o Twis ACPORT (Inclueive daies)

1 Hovenber 1954 = 1, AUril 1955 . - —

T R e SECTION EX iy (In bé completed by’ Iicld ;upvlvlnor)

‘1. CURALNTY POSITION . . 0;%,"1 .
§ —_Intelligénde Analyst - CF . . _Seplen 177, !
ANE TPICAL OF THOIE Bfyxy 10 THE EMPLOYER DURING fwl PAST TwRCE °

3. STATL THe srscu_tc A‘Ib‘d]ﬂllﬂf! OR TASKS "j“ﬁ
10 81X MONTHS (Liet in ordor of frequency)

2. Dll! AD"JSID "(SPONSIBHJYV F0RA POSET 150

25_September 1955

Subject 18 an intelligence enalyet. in the Peresonality Files Section of tae
Records Integratlon Branch. 3Subject is respongcible for the maintenance of
sgent records and personslity files, and 1s responsible for making 811 Zorea

Mission filo checks,

¢
i

SECTION 101 (70 be coopleted ot hesdguwirtars oaly)

- Do NOr CiJ!PI;,EfE - FOR HEADQUARTERS USE ONLY - -

AUTHERT I CATS DF KEPORT ANE SIG%NATLRES

. MAME OF RAYEU (True)

2. nANE Of REVILEING SFILCIAL 1N PHELOD { TPraw)
Jokn L, Hart. [, )

agres M, Iriee

4
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ey
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foew 8,

3 3P s

i

45a SECRET )



14-00000

va

R e — - e

SECRET

(Fhen Filled In)

SECTION 1Y Ufflcl-

"Your description u(o nl‘f‘ ,N‘c or walevoradle

Thie eection ie praovided oo s 2id in devceibing the individust.
™e duun; --rdt are 1o be

in dtesl] bul acquires Jte soaning in rolation te o pn“cul" Jjob or aeeignecnt,

intorproted tileralty.

On the Ieft hend side of IAe page bolo_y are & toties ol stetemente thet li‘r(ﬁ . “runo fo sual pocple, On_
tNe r7ighit hend side of the poge are four @ejor categnrioe of descriptions nrn ‘N estogory (0 de
vided 4nto dhise aoall blochse: this 40 to allew you to mabe liner dsstinctions il you a» . ﬂ 5-.'.0 af the states

sont en the Jell « then chockh Iho catogory on the tighi shich best (mlle how euch the rtaiement plise to the pars
Plocing an X §n INe “'Nol Ubserved ' coluwn reane you have ra cpinica on shofher o phrase

som yov 80 1aling,
epplies to sn individual, Plecing en *“ X* la the "Doea Mot Ao’ly" csiumn nﬂon“-‘"wn- Nave the delimite noinieon
thof the deseription le mot a1 el suited te the individusl. Uhe

STATEMENTS CATEGORIES L
NOT DoES APPLIES TO A | APPLILS TO A [AFPLILS TO AN | APPLIES 10 AN
REASONABLE AROVE AVEHAGL | OUTSTAND ING

on- NOT LIMITED
SERVED | APPLY DEGREL DIGREE CLGREL OLGRLE

A, ABLE TO 98K ANOTNER S
POINT GF vVitw,

SANPLES

8. POACTICAL, .

A P ) GooD nEPORTER OF EviNTS. - .

§. CAn waAxl OCLCISIONS ON NIS OON
itn 9LCD ARIBLS.

[

[ 1

3. CAUTIONS IN ACTION, T ]
4o uAS IMITIATIVE; ’ N .___L__[‘___,;,.‘._- L [~ ’:.»

8. UREESTIONAL. . L ] l - [m_‘]mx—m . l '
6. u:uunc " m!“ muu;u’ef . l [ 2 T 1x ) [ I l ] -
T Eneieock ang iatag. ot T L] T Ix i 1 1 L1
' :;z‘ﬁ‘:l.:::‘:;.ﬂi PEOPLE AT ALL I L ! - lx I l L [
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17. MAS 41SH STANDAADS ©F t [ J J—"*r T X I T 7
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g1, cowes va wite wonions t0 S A N I A I O f

N oc PO s i N D i B

29. TOUGH HiINDED. . ] i | L_J_X I l....,‘-, J I

20. 003LAVANT, I L X I ] I i _

$1. caraots. { -]__x_ u—“] _ I*"LI [—_‘
fore CLEAR THINKING, [ X I_—.—[ l I
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9. THOUGHITUL OF OTWERS. l I ] A ] l

40, WORKS WELL UNOLA F!!Ilw%!. ) S b L I — I_l [ =1

41 DISPLAYS JUOSINENT. ‘ i I J_ l . l 1 X I I l - I

a2. :‘l‘:fl CREOIT SMENE CAEDIT #D ; ]' l ,.. I I"x I i [ [
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SECTION ¥

A,

. .
@7 AL nEB GuTSTINDING STRINGT4S!

Subject is consclenticus, rard-working, and more then willing to work long
hourd. He hag a good bacxground erd axporience in meintaining agsnt records.
.Sub;ect hag asaumed nils present responsibilities with a minimum of sugervisicqa.

3.

SesT ANE M1 CUTATANDING SLAWRI3IZISE

Subject 1z weak In hig atiiity to express himaelf in writiag.
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D. 00 YOU FEIL TMAT ML REQUIRES CLOSE SUPERVEISION?

€. INDICATE 16 YOU THiINR Tual 4wy SINGLE STRENGIM OR SLARANESS OuTef dGws ALL OTwER cog&fﬁb

Kigmns,
atamina and persistence in accomplishing his tasks in &uﬂl‘.@gw
amount of time outweigh his weaknesses. LT

[3‘.1"

3 ves. 4F ves, lN'l’lo

a 03/}//.55

“4[[ RD(}L
v

WHAT TRAINING DO YOU RECOUMIND FOR THIS INDIVIDUALY

i .

Rocommend training in Phase II and 1II

OTHER COMMINTS (Indicate horo_genecrel traite,

-

specific habitas or cheractecristics not covered elseshese in the -
T 70port But ebich Mave & aonrln. on effective utilination of this porlon)

SECTION Vi

Read all deacriptions bofore rating.

Placo *“X* jn the sost appropriate boa under ..b-octlonc A.B, C,AD

A, DIEECTIONS: Consider only the skill with ehich the -
porson hae porforsed the duties of his job snd rate

. hin accordingly.

I l 1. 00FS wDY PIRYOAM DUTI(S AD(Q\;ATIL\H HE IS
INCOMPETENT,

| ] 2. DARELY.ADEQUATE Im PERFOAMANCES ALTHOUGH HE
HAS HAD SPICIFIC CUIDANCE OR TRAINING, HE

N . - OFTEN EAILS TO.CARRY OUT RESPONSIOILITICS
COMPRTERTLY.

G 3. PERTORMS MOST OF MIS DUTIES Acc:ruau. ocea.

R ; SIONALLY RCVEALS SOME. AREA OF WEAKNESS.

: : {T7) 4. Praromias ouTiks in A TYPICALLY COMPETENT,

. EFFEETIVE MANNER, .

X 9. arine PERFORMANCEY CARRIES OUT MANY OF HIS
AESPONSIRILITIES CXCEPTIONALLY WELL.

[TT] o. PeRFORMS 1S DUTIES N SUCH A OUTSTANOING
MANNER THAT KRE 13 COQUALLED BY FEW OTHER PER:

, SONS KNOWN TO TiE RATER,

18 THIS INDIVIOUAL BEYTEA QUALIFILD FOR WORK IN SOME

oTen antar (X Qe [Tiver. 1F YES, WHATY?

D

[

‘ . MAD AN ANTAGONISTIC ATTITUDE TOWARD THME ORGAN:

[T7] 2. wAs STRONG NEGATIVE ATTITUDE, TOWARD ORGANIZA- -

T3 » rewos to mave an uunvoun( ATTITUDE TOWARD
[_':: 4. HiS ATTITUCE TOWARD THE CRGANIZATION 15 INDIFs

l I 8. TENDS TQ MAVE FAVORASLE ATTITUDE YOWARD ORGANIL«

[CX] 8. CEFINITELY nAS FAVONABLE ATTITUGE TOWARD THE

DIRECTIONS: Based upon™ vhal Ae ANJde said; Ata ncllonl.
and any other indications, ‘géve your opinion of this
person’s attstude toward the organitation,

TZATION. . WILL DEFINITELY LEAVE TNHE ONGONIZAVION
AT THE FIRST OPPONTUNITY, A

“THOM. .. FRREO “gY RESVE!CTIONS...“EGARD! QRGAN. i
lfATION AS A TEMPORARY STQP UNYH. HE CAN GET
SOMETHING RETTER.

YHE ORGANIIATION. .COTHERED BY MINOR FRUSTRA.
TIONS. . ®1LL QUIT IF THESE CONTINUE.
FERENT.. . HAS “WAIT ANO SEE€™ ATTITUDE..WOULD
LEAVE tF SOMEONE OFFERED WMIM SOMETHING BETIER.

ZATION, .MAKES ALLOWANCES FOR RESTRICTIONS

i 1MPOSED DY WORKING FOR ORGANS ZATION..THINKS,
In TERWS OF A CAREER IN THE ORGAN|ZATION.

s ORGANG ZATION..BARRING AN UNEXPECTED OUTSIDE

GPPORTUNITY. WILL PROGABLY (NDEAVOR TO MAK( A

CARFLR IN THL IRGANIZATION,

HAS AN ENTRUSIASTIC ATTITUUE TOWARD THE ORGAN.

PZATION  ALLL PROAAS LY SEVAER CONTIDET ARRNING

ANY PLACE SUT I Mt ORCANIZATION.

. “B. DIRECTICNS: Comssdering vthors of this porson’s jgrade
and type of assignaent, how would you rate him on

. potentialily for ossumption of groater rosponsibili-
ties noraalily indicatasd by proantica.

! { ] 1. MAS RKACHED THE NIWKEST GAAGE LEVEL AT enicu
SATISPFACTORY P(ﬂ’ﬂﬁulnc: CAH 6F EXNPECTED.

["“] 2. 13 MAKING PROGREZSZ. SUT NELEDS HMORE TIME IN
PRESENT GRAGC BE75kE PHOMOTION TO A miGHER
GUADE CAN BC A£COMMENDED,

L’j:‘_‘] 3. 18 REALY TO YARE On AESPONSIOILITIES OF THE
NEXT HICHER CRADE, Bul MA/ NEED TRAINING IN

. P e HONE_AREAY, _ . . -

:! 4, WILL PROBABLY m,msv JUICALY TO THE NCRE
ALSPONSIOLE DUTILS OF TwE HEXT HIGHES GRADC.
@3 S, 1S AMHATADY FEHFORMING AT THE LEVEL OF THE Nixt

HiGrLR GRADE,
@m0 15 THE OF THE FEw-

C:] 8. AN LXEPTIONAL PERSD
AM0 SHOLLO BE CONSIDERED FOR RAPIO ADVANCE.
MENT.

D.

-
3
I I 2. OF DOUBTFUYL SUITADILITY..WOULD NOT MAVE AC.

[°] 9- A BARRLY ACCEPTASLE EMPLOVEE..UEFINITELY BCLGH
C TTio 4 A DYPICAL ENPLAYEE. LN G13FLAYS THE SanE

[ E l 8. A FINE EMPLOYEE « NA3 50ui OUTSTANODIKG
‘ 8. AN UNUSULALLY STAONS PERSON IN TEAMS OF THE
—

r I 7. EXCELLED 8Y OablY A Fi® 1% SUITASILITY FLA WORK
et

1

DIRECTIONS: Condiler eveeylthing you know about this
person in rakind your ratrag., st ill «n job dutleas,
canduct on the job, personal charectaristics or
habits, and special defects or talents.

DUDEFINTTELY UNSUITABLE » HE $HOULD BE SEPARATED.

< CXPTED MM IF | HAD KNTEN WHAT | XNO® NOW,

AVERAGE BUT #1Tn KO WEAKMESSES SUFFICIENTLY
QUTSTANDING TO #ARRANT NS SEPASATION,
SYUITA.

BILITY AS MUST OF THL PEOPLE ) KnOw IN THE

ORGANITATION,
STRENGINS
REQUIALMENTS OF THE ORCANIZATION,

IN THE DRGANIIATION.

SECRET

Nt
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pe ¢ SECRET "y
SECURETY INFORMATION

- ﬂ- \\ i " ' (i 12 TRTC
¢b v \V- v PERSONNEL EVALUATION-REPORT - - :! A;/éfﬂ &%LXS,V
D S
fo . I"/w ”

Ttese | threcgh & will bdo comploted by Adoinistrative or FPerdonpef Qlfjcer .
1. HAME  (Lest) (First) (uiddier |2, GRADE {3, POSITION TITLE
S . 1 GS-5 -_Intel, Anal, CD-FT
¥, OFFICE STAFF OR DIVISION BRANCH OEPT*Le | IF FIELO, SPECIFY STATION
DDP/FI/RY P.% B Branch Congal Section IC™] ritwo
5. PERIOD COVERED AV REPORY 6. TYPE OF REPORY .
From o ) initisl Annual T speciat
21 Apr, 53 29 Apr, sk T Reassignment ] Resssigament of Supervisor

Iteme 7 throogh 10 will bo completed by the~ pu‘ua nvnluaud

7. LIST YOUR MASOR DUTHES .Im "APPROKIMATE ORDER OF IIPORYAIC(. HiTH A BRIEP OESCQIPTIOH OF EACN. OMIT MINOR DUTIES:

A8 senior ahaylist on the EE/FI/G/Z ares my duties consist of3
(A) Consolidating personality files which entails the following: (1) Make a
camplete sesrch in Index on all references pertaining to the subject,
(2) gathering all references in RI/Files, (3) anaylyzing documents for
inclusion in 201, (4) preparing a summary of reference sheet which notes.
the disposition ot all the documents put in the case. i

- EB; Liaison with the ares. desk. .. -
- Supervising the work of the Junior anay].ist. *

B, LIST COURSES QF INSTRUCTION COWPLETED DURING REPOAT PERIOD,

Length of Course Oate Complatoed

Kame of Course . Locatlon

NONE

TG0 TH SiHAT TYPE OF SCAR ARE £ 7% wfRILY VHIEALLFED?

Intslligance work et the desk level,
1F OIFFERENT FRCM YOUR PRESEST 408, Ex?tllﬁ YOUR QUALIFICATIONS (APTITUCE, KNOWLEDGE, SKILLSS.

-

Two.j%.ars @erience in RI.

1¢.

Qs S ohonds

12 April 1954 :

0AT: i SIGNATYRE

Tteoa 11 through I8 will bo cospleted by guF.tV’lDl

2. BRYEFLY r;s.e-a

THIS PERSCu'S PLATUXWANCE ON THE MAJOR DUTIES LiSTED UKJER ITEW 1 A30VE.

¥Mr, Weods has parforned his duties ccr-scio jously and well, He possesses a
great deal of erergy, is sxiremely irdustrious and hae maintained excellent
relations in his lizissr with the area desk,

{Over)

FORM 10,
pAY 3952 37-152

SECRET T )



14-00000

SECRET :

SECURITY 1LFORMATION e

RN AL IS

lee VN UNAY REMPECY

FS TMLS PERIUN'S PRRFVURMANCE ON PRESENT vOB MOST NOTICUARLY &COCD OR QUTSTANDING?

_ Mr. Woods has performed his dutios mest ont,-st,andinﬂf:' w vin ﬁue,‘HI'ﬁls
1ormtion amd maintenance of excellent liaison relations.

13 On WRAT ASPECY OF PERFORMANCE $MOULD TKES PERSON CONCENTRATE EFFORT FOR SEi* IFROVEVENT?

.

1%, COMMENT On THI$ PERSON'S ASILITY. TO MANDLE GREATER RESPONSISILITIES NOW OR 1N TNE FUTURL. v o1
S

Mr, Woods has handled his present. responsibilities ad-irably and I am,
certain he would be capable of handling additional ones as the oppore

tunit.y occursg.

19+ ARE TNIRFE OVYNER DUTIES wniCi BETTER SUIT TMIS PERSON'S QUALIFICATIONS? {(Reccoamenyg apprapriste reassignment, If

possibla.}

¥r. Woods could qualify as an Inwlliyence Anah'sb in any of the appro- . o
oriate séction of RI. .

16, WHAT TRAINING OR ROTATION 0O YOU RECOMMEND FOR THIS PEASON?

None at this time ' .
] .

YNERE 15, ATTACALD COPY OP WFMORANOWM NOTIFYING THIS

11, IF TERFOSMANCE DURING REPGAT PERICO WAS SEEN UNSAFIAFARTGAT,
PERSON OF UNSATILFASTORY PERFIRNANGE,
\ ADUI11GAAL COMNENTS INCLUDING

19. !n1\ PERINNEL :vaxqar1v~ At orv NAS J:f\ ERYY JSLO Wiin Tne YLR\M‘ FrAlURTLN,
COMMENT ON 17ENS 7, 8 AND 9, ARL SHOEN DELJ4 UNDIN TEM 20,

AlaJuxﬁ}ri) rﬁ%»—~—ﬂ-iﬁl__

13_Aprid £
DATE , i : 1GaATURY OF SUPERYISOR
19. | NAVE REVIEAED THE ABOVE REFORT, (Comoents, (f any, are shoan In itea 20.)
vy 1237Y / 2. &£ /.aé
ikéf’*i%( Aedigate_ L A
/oate ”, SIGNATURE SF P‘V{;'lﬁu OFrlc!AL
20, coumENTS: (1 necasnary, may be continued an reverss. side, of covsé shaat.d- . - -

e

Subject transferrsd to FE effectivn 2 April 1554,

'Cf/

SECRET
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’ Lo ' . SECRET Tk
N . SECURITY INFORMATION
: PERSONNEL EVALUATION REPORT
ltems |} through 6 #ill be completed by Adsminietrative or Personnel Oflicer
1. wAvE  (Lest) (Firses iniggredr [2. wmage |3, rosttion TiTLE
Wo0DS James Se 1 GS=4 File Clerk -
¥ OrFICE STAPF OK DIVISION BRANCH Ex J oepren. | 17 prgud, sPeciry station
: DD/P FI R C__J ricio
‘ 8. PEHI0D COVERED BY AEPOST 6. TYPL OF REPORT
_ . from |,_21.52 o 1.21:63 ~ C " Jnittar -~ TR aftnuat T seectad
: [C—JRoessignmant [[] Resssignment of Supervisar -
. { s1eas 7 theough 10 w111 be completed by the pereon evaiveted
1. LIST YOUR MAJOR OQUTIES N APPROXIMATE ORDER OF IQPORTANCE, WITH A BRIEF DESCRIPTION OF LACH, OMIT MINOR QUTIES.
Heview and nrnlize rinterdal for cénsolidation of P01 Personality 7112, This
includen making 4 ecmrlete impartfal nare cleek in RI/SC Index and a complete
nearch for a1l raterisl pertinent to the rubliet In the 81/Filas. Alpo
“ndutatn Thalonn with dhe “T0Ra0ly,
Wher rovicwing docatent, made up Cross selerencen aed nny Socwant el jes
I aa neeesynry,  Oomnlete s Sunmary of Eefsrenced Form listing all pefernnoes
| reviow d and the action iuken on cach, i

.

Y T8, LIST COURSES OF IMSTRUCTIGN COMPLETED OURING REPORT PLRI0D,

| Hamo of Courss . tocatfon Length of Course - Date Completed

; lono . ' .

3. (N HMAT TYPL DF aGur SPE 15 PRIGARILYI INTEAFSIEOT

Copr

VW OOIFFFRENT FROM YGUER FPRESENT JOB, EAPLAIN 1OUR QUALIFICATIUNS {AFTITUDE, MNCWLEGGE, SAtLLSH.

PR A T

I [ - facrrint ne Al e ompl
Tuwe yoarg of lecounting wnd lav geleel, ’

.
e 9 aprll 1953 . 2 j// z
. CATE SIGNATURE ¢
Itesna §! shenugh 18 elll be ccapleted by Suporviesor ) .

11. @RIEFLY DESCHIBE Tnis PERSGR'S PIMFOSMANCE ON THE MAUGA DUTIES LISTEO UNGER HTEM 7 180vE, ' -

: l!f'. Wooda! performence in this section has been vory satlsfactory. Whilo still
in a tré#nea position, hs-is lsarni tho procedure of thias aectlon very wall. He is
extremely industricuc and ghows litils inclindtlon to waste timo,

”

FORY 8O, . {0vers
103 37-181 SECRET ) to
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SECRET . :

SECURITY INFORMATION )

IS Imis FURLON'S PERPCPMANLE DN PRESENT OB NOST NOTICEABLY GUOD OR OUTSTARDIuG!?

12, IN BRAT RESPECT
Mp, Woods has bosn most outatanding by virtue of his lndustry.
13. ON WHAT ASPICT OF PERFCRMANCE SNOULD THIS PERSON CONCEMTRATE EFFORT FOR SCLF 1MPROVENINTY
: .
i
}
- ! - . )
- t
gi 14, COMMENT ON THIS PERSON'S ADILITY TO MANDLE GREATEA RESPONSIBILITIES NOW OR IN THE FUTURE.
i .
% My, Woods has had little opportunity to show his ability, in this lime, so
§ far. ) .
i ) .
19, ARD THERE OTNER OUTHES WAICH AETTLR SUIT TMis PERSON'S QUALIFICATIONS? (Rocommand appropriate ransslgnment, If
povsibles)
Due to his position as trainee, other duties cannot be considered, but I feel
IUIPT that he is quite capable of filling eny numbor of jobs in RI,
i :
[ i -
- ‘ -
{16, TuNAT YRATNING OR ROTATION QO YOU RECOMMIGD FOM [NIS PERSON?
5 None at this time.
17, 1F. PERFORHANCE GURING SC0RT PERIOO HAS BELW GHoATISFACTONY, THERE 18 ATIACKLO COPY OF MEwixanyiu nOTIFTING NI
PERSON DF GuSATISFRITORY PERFIRMANCE.
T0. THES FLRSITNLL 1odebdsion wePOST b~ 267K T1960851D witn '8t FPRa0e {1 n..wnzo. Aot TionAL chweiety inCinpiun
. COGMENT OGN TR 7, 0 AN} 92, .\N{ SHOSN miLoe undin 1TEx 49, A
i : Ta
M .
- gﬁp.ul_ 953
; 2o U t Mocanay B. RWM
: : patg frovarunt OF sukgasisop
190t HAVE REVIEWLD Trf R802E REPCQT,  {Conments, i! any, are shown la l20ﬂ=°0 l
. 4 \
! AN
| p m/yﬁ/ ./ ;.“5
parg =T T S1GNATURE OF t:(.'l'n .rnrxu
e J20. COMNENTS: {11 necasssry, may ba_sontinued an recaria sids of ngl"%hge!.' ) -
. ) R
% SECRET !
% g N
£
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ELECTION, DECLINATION, OR WAIVER | IMPORTANY

i OF LIFE INSURANCE COVERAGE AGENCY INSTRUCTIONS
i i ON BACK OF ORIGINAL

' FEDERAL EMPLOYEES GROUP LIFE INSURANCE PROGRAM i

TO COMPLETE THIS FORM—

* Read the back of the "*Duplicate’ carefully before you fill in the form,

i FOLLOW THESE GENERAL INSTRUCTIONS:

« Fillin BOTH COPIES of the form. Typeor use ink,
.* Donotdetachany part.

(st ‘(middle) | DATE OF BIATH (month, day, year) | SOCIAL SECURITY HUMBER

z‘ FILL IN THE IDENTIFYING INFORMATION BELOW (please print or type):
o [ NamE qa

WoOoDs

i
!

0lo9 32~

'EMPLOYING DEPARTMENT OR AGENCY

| 502 ,16, 6806

Sauvie : FEB 20 1928

S

James
’ ' Locanion (cy, state, ZIF&J;) "

3 MARK AN "X" [N ONE OF THE BOXES BELOW. {do NOT mark moré than one):.

Mark here

you
WANT 80OTH
optional and
regular
insurance

Mark here

if yeu

DO NOT WANT
QPTIGNAL but
do want

rogular
surance

Mark herg =——

CLECTION OF OPTIONAL (IN ADDITIGN TO REGULAR) INSURANCE

1 olect the $10.000 additionnl optional insurance and authorize the required deductions
from my salary, compensation, or annuity to pay the full cost of the optional insuroncc
This optional insurance i3 in addution to my rogular insurance.

{A)Y |

DCCLINATION OF OPTIONAL (BUT NOT REGULAR) INSURANCE

I dectine the $10,000 additional optional insurance. | understand that | cannet slect op--

. tional nsurance untid at teast 1 year after tha effective date of this declinat.nn andf unfass
X at the tres |oappiy for U1 am uadee aps L0 and preseat satedactaory madieal esilence

gt wsurabedity, 1 understand a1so that my rezaar insuranca s not affecied Ly this decling.
{2} ten of additional optional insnrancs.

WAIER OF UIFE INSURANCE COVERAGE
I desira not to be insured and | waive coverage undar the Fedaral Employees Group Life

it you

WANT NEITHER tnsurance Program. | understand that | cannot cancel this waiver and obta:n ragular in-
regular ner surance untl at loast 1 yaar atter the effective date of this waner and.unlgss at the timae
optional’ P appty fer insurance | am under age 50 and present sabistactory medica! evidence of -
; ’ (C) surabdity. 1| undorstand siso thar | canaot aow or later have tha $10.000 adastions)
instrance optional insurance uniess | have the regular insuranca.

SIGM AND DATE. iF YOU MARKED BOX “A" OR "¢",

FOR EMPLOYING OFFICE USE ONLY

; !
@ COMPLETE THE “STATISTICAL STUB." THEN RETURN || - -~ - R g o
R '
THE ENTIRE FORM TO YOUR EMPLOYING OFFICE. | : % G0 stamp,
L .
! SIGNATURE (do pot print) T T : IR e
P { TINMCS i ‘\“""33
AR R R RPN

1\~

H )
\ 'i(,)/vvv-'

e

pr

|
I ]
i

/:/-,../

._,..___... et e e e

{ ‘\r/’/\ e A (.» J./ ‘
e B8 HILY ) g7y

[] [ oo

Ses Tabla of Eactivs Dates o0 Back of Orgina!

ORIG’NAL COPY—Relain in Official Personnel Folder

SIARDARD FORR By 178-T
IANUARY (Om2
e 239 3y eatit Aed 14 (9383
176-161

StOnct,
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A. s
C-0-N-F-1-D-E-N-T~1-A-L
(when filled in)

=

TRAINING REPORT

e

PERFORMANCE EVALUATION WORKSHOP

-Student: James S. Woods Dates: 23-24 February 1978
" Employee No: (010032 0ffice: 1ss:
‘Service Designation:p )

- COURSE OBJECTIVES

At the conclusion of this Workshop, students should:

1. Be familiar with the principal parts of the
©  Agency's Personncl Evaluation Program.

2. Understand thoir roles as supervisors in the
Performanco Evaluation part of the overall

Program;

3. Be better proparod to deal with some of the more
troublosome problems encountered in performance
evaluation;

4, Kiiow how to plopare more useful Fitness Reports
and couduct wure effective TR intervicws;

5 Understand how the letter of Instruction relates
to the performance evaluation process.

ACHIFVEMENT RECORD

This is a certificate of attendance only., No attempt
was made to evaluatc student achievement in the workshop.

FOR THE DIRECTOR OY TRAINING

/{//’/% o L M ‘

In~E¥uctor Date

C-0-N-F-1-D-E-} T-1-A-L
(vhen filled 41’
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feornave A +;,, ' L s Ve’

- . ' ' _ ' - L2z (Lest-Firstilyeat
) ' ‘ h l.b\\x Q[ L A0 S N
, —

‘ MEORANDUN FOR THE PICOAD - ATIACH J.O OFFICTAL PI230:EL FOLDER

: X hersty acknorsledgs tha raceipt of tha folloiing forms arijor infor=atinx cozs

: snp*rz*ma. froa CIA a3 iclicated by chack cark: .
/ - L—Staciard Farz 8 (ilotice %o Federal Enploy=e 2hout Uzacploymant Cocransadd. '
Lo
: 2. Stog2ard Foma 55 (Hotics of Coaversion Privilsge, Fedaral Exploynea’ Gzen
% © Life Insur.-. 28). . R
; biv
3. Stardard Form 55 (Azeccy Certificatioz of Insurance Stabus, Fedsrold fmlc
] Group Life Iamsurease Act of. 19516) .
; [ 924 . . . A N ]
’ L. St..ml_rd Pom 2332 (Ap‘]._cation for Rafund of _R_“lm..ane-}} adnctiazs). ‘ )
- Y4
{ 5. Form 2555 (Autnorization for Di..positio:x of Paychacks).
‘ ’ o Coitice . SO e B
6. Oaly cooliechlsa to P:tiree ~ Returnee (resig:ee fraa ovarseas assigcmeat)
: I nove beea advized of oy right to hzve 2 codicarl exanimtioa beofora
. P n.y wcnm\.'c" Frea thia }5 sency and aof tha imporiazce of :u.ch =S pedic
/ . * to my Le2lt: 222 well-beinz. B . ) »_-‘- - .' .
' 47.  ¢sC Pé::;‘dat 51 (R2-ezplisyment Pizhis of Fedarsd woyeés' Performdng Arm
Foreas Duty). P . . . .
e 3. ‘Iostruciions for returzizg to duly from B tandad Teave or Active Military
Servles. . - -
sl:ﬁ Leeva Oj: ;'p-'v)lol‘-ﬁa ] DZ&E S.~g2 - e -
4 # . A -
/ f af . ’/’/f_ - - -
i}f‘.CM7tlf:’2 P R 1 .
" - . i~ m.in} o e L L L e
cii-.-; [Street, City, State, Ziz liia) Corrasponisnae

dou meadel HAte DR s e e L

[T owt [T con
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\ " C-0-N-F-1-D-E-N-T-T1-A-L
\ (when filled in)

TRAINING REPORT

.PERFORMANCE EVALUATION WORKSHOP

Student: James S. Woods Dates: - 23-24 February 1978
Enployee No: 010032 Office: ISs
Service Designation:D

COURSE OBJECTIVES

At the conclusion of this Workshop, students should:

- i 1. Be familiar with the principal parts of the
; Agency's Personnel Evaluation Program; ‘

2. Undérstand thoir voles as supervisors in the
Performance Evaluation part of the overall
Program;

3. Be better preparcd to deal with some of the more
troublesome problems oncountered in performance:
evaluation; .

4. Know how to prepare more uscful Fitness Reports
and conduct more effective FR {ntervisws;

5. Understand how the Letter of Instruction relates
to the performance evaluation process,

ACHIEVEMENT RECORD

Fl

This is a certificate of attendance only. MNo attempt
was made to evaluate student gchicvement in the workshop.

//f/é

Irstructor

FOR THE DIRECTOR OF TRAINI

CeOeil-F-T-D-E~: T-71-A-L
(when filled Ar)
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ADMINISTRATIVE - INTERNAL USE ONLY

Ry

3 February 1977

-

»

MEMORANDUM FOR THE RECORD

FROM : I$S/Training Staff . : ‘ -
SUBJECT: Document Analysis II- for Records Management
Offlcers
1. Jim Woods _orF has batts{agloxxlv

completed the JEEhmcnt‘\naIysLS 1T Course given for
Division and Staff Records Management Officers by ‘ISS
Training Officcr; JoEllen S. McCann. :-Classes were held:
daily from 0900 to 1250 hours from 29 Novembcr through:

10 Deccmber 1976:

. 2. The topics covered in the course were records
principles and processing procedures used by Data Manage-
ment Section analysts for initial input of correspondence
into the DDO Records System. The students also covered
the official files system and indexing criteria as they
currently exist and discussed some of the drawbacks and
possible systens changes we mignt expect in the next few
years. Periodic exercises were given to test the stujents
comprenension of topics discussed. >

~

<\YJ Z’ (\.Q'L@\, \I\:’\ ¢ C’.l Wv—

JoEllen McCann

ADMINISTRATIVE - INTERNAL USE ONLY
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AT RS LM ITP S g s v

LS

B

20 JUL 1976

I, the undersigned, authorize the Office of Personnel

to give to: CartBlanche whatever information is necessary

O J//w

;y James S. Woods

for me to obtain a credlt card.

t
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CREE T IS

THIS IS TC CERTIFY THAT

JAMeS WOODS

SUCCESSFGLLY COMPLETED

SUPERVISORY COUNSELING WORKSHOP

N

26 - 27 AUGUST 1976

CHILF, 195 TRAINING
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e
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" Microfilm Formats, Viewers and Viewer-Printers, Indexirg Mothods
» ’

TRAINING REDORT
OFFICE OF TRAINING

~

. This ccrtifies that James S. Woods has

succcssfuliy complertcd the Introduction to Micrograpirics,Sanimr g2

. (]
which was conducted from 24 July to 25 July 1974, |

This sceminar.provides basic information on microphotonraphy

and explores the application of this tcchnology in controlling

overburdened and sometimes inefficient paperwork systems. Specific

blocks of instruction include: Image Recording Techniques, ' .

Computer Cutput Microfilm (COM), Micropublishing, and Developmont
ardd Implamcntation of Ageacy Applications. Participants receive
a portfolio of various saples of microforns, a Glassary ol

Micrograghic Terws, mndoa Privcer on [nfonat on Sclonce,
FOR THE DIRECTOR OF TRAINING:

ward A, Scroskie
Course Coordinator



Fnol Goodde Repot UNIYERSITY OF MARYLAND
Grobing Spatene TUROPEAN DIVISION « UNIVIRSITY COAESE °
A = Soreer KihclunN: QFHICE OF TNE REGIBTRAR
) B - Go Srcentay . . ’ - o N
- - h N~ Secage Sieentip et o} Vs v (! Sedest
Bt Shvems | RePottet OCUS, Jaalfs Se T
Flo) = Foure dcademse ' - '
FiN) = Boiere NooArendance 1 . #
¥ = Irconaieio ¢ Acod, Yr, 1971,/72 - ¢ Rome
WX ~ Wit Soncl duing it - Term A . Yr, / of Center
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WF = Wondege £y 'ong dvring
roronE it o term Tial 111 3 3
f ] Signotvre of tantons  Defantis
- . . " Incomdee s to bo unigned, stagent Exgat havg gitended Farpe-fogrihg of clovs mentinge, Iadicre beicn remaR ey Wath, - -
- @ 5 find aaam, bern paper, topoals, etc, ‘ N

tabivhed
-

Orads .t e e Dl 00 dote for csinplelicn, if
Tho stedend & rarparsiblo for cenonging with the Inetractor for comiletion of thoio toquizoments, ; .

UMR I {35 L% 67 .

RS TS

UIEVERSITY OF sanyLann
B2 DV, : :
SEEICT OF

T = fexale 9 . i o
D n:cufn; Roaaids Repethof  WOUTS . Joaes Sa Stode i)
f{n.) - 3N AL Copy
. Fial = Yosew N3V ANesdinig .
% S P (2% . . -
Terra 2 Ao ¥e 19 71/70 0y Boue Corty,

RARE

[E COouRsSE t"““"*"""'

. W = Wiveosn Passlivy dalc -

vooLr ~
Teall 112 S
s

r——— s v

T H INam s M ba el ahlest it Y Su S eI N g et
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TRATHIIY; BVALUATION .

SECTICS 1: IDENTIFYING 1EPCRMATICH

: BAMB ' 81X DATES (F CHRSZ BO. CP SIUIERTS
' HO0D3, James 8, # 26 October - 19 Hoverber 19%9 7

DATE CF BIRTH  |EOD DATR GRAIE CA RARX oFrICE
20 Pebruary 1920 i 1952 G8-9 ¥B/Adninistraticn

ERCTION [I: CRJECTIVE OF THT CODRSE

To etimalate L.:btm of thoughtful, seif-critingl writicg for latelligmne pro-
ém'tiJn.
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SECTION V: REPCRT OF SIVIENT ACHIRVEMENT

; m.mmwmmwmmcadm
pression he hed echioved in the Dasic Writing YWorkahop. Ho has

: * mow dsveloped tho ability to urits coooth, capact, end reedoble

! scatonces. Do algso loorned to organize topdes moro cffestively, -

! mmmmmmmmm,mmmmabmty

to write snalytical pepors of a profeceional caliber.

9;‘/“\ .- /~' ’“d Ll //

chist Zrm u[‘ut‘ o
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e — .. 4
PEAJECTEID ATSTMHENT OR PHESEET POSTTION
. Records Officey
‘ SECTION Iy OWECTIVE OF THE COURSE
To afimulate havita of thoughzful,; g8lf-criticel writdng fer intellipence |
procuctiong :
: 3
- BECTIGN 3XIT3 SPRCIFIC CHANACTERISTICS ¢ S COURSE
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TRAINING EVALUATION

\

SECTION I; SDENTIFYING INFORMATION

Nene o Sea Course and Begiuniang Date

Woods, James S, M PHASE 1 - ORIENTATIONGO = 19 Aprdil 54
Date of Birth [3 OrD Grade or Rank . Office
23 Februnry 19028 April 'sp i G35 FE/FI

Projected Assignoent or Prencot Position

Registiy Amalyst

This eveluation 1s based on o course of 120 houra given over a period of 3 weeks in which there
vero 89 atudents. The length of the course, number of studeats, nature of the course, shills
and hndwledge taught, and the osportunity for observing the individual atudent determine which
sections of this report are used. These facts must alsu be .comsidered 1n interpreting the evale
ustions vhich, therefore, should not be used as the sole basrs for persannel decisions, THIS
REPORT IS INTENDED PRIMARILY TO FUANISH INFORMATION AS TO HO¥ ®ELL THE STUDENT
LEARNED THE SUBJECT MATTER OR SKILLS TAUGHT., la additiom, ocbservations of interest

aad .inportance are reported which can have significance only an 'they are related to other i1nforame
ation., Unless othervise stated, performance 1s evaluated an terms of standards set by wrnstructors
or 1n telation to the performance of uthera who have tahen the course. For further nformation,
consult the Traiaing Fvaluation Branch, A nd Evalustion Statf, Oftice of Training.

SECTION 11

Subi N Rating i
ubjec . . . 8.
LouRect o BT T T Peer [ Sat | Exe | Sep

sol 5112 |20 | 2| 22

Introduction to Intelligence

a0y 5 117 |35 A 7

Conmumism and the U SSP

SO SO SRR SUORUNE TNUIY SUTSEY SR GURIUN SRR

Law cany stedenta recet od vach cating An astetien (*) <hows the rating thia

Tha nuabzias <how
stundent reccived.

SECTION IMi: SKILLS

Tha 'Conrse Instruction' column vontains acorea and/or ratings given dy the inatructional ataff
for shalla which ars aspecifically intended to ha cutcomesa of the courase. The 'Ohascrvation’
column coatsins ratingza by instructors and/or  atudents voncernrax akills which have been
observed for every atudent in a class tut ehich have not hsen the ssdject of intensive instruce

tion or practice. .

(K . It "
Course Ilnstructivn ! Observalion
Skill Hra. " ; T ieg o =
Objective | Rataing or f H‘;y Rating -\;‘ Rating
Score Evaiunnonl S frewronill BN rowen
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SECTION 1V: OBSERVATIONS of ATTITUDES or OTHER PERSONAL CHARACTERISTICS

Durong 2he conrse sncidrnts were observed which saggested that thus person:

Yesi No Yerf No
Hed dafficulty in getting olang sith .
others. X. |1 Lacked motivetion for an Agency career, x
laterfered with snatructional end Lackhed auffirient secarity-mindedness. x
clavaroon activities, X Lecked interest in the cvurse. x
.Elpllnltionl of any ‘Yes’ snswers to fteca above. lrojuency of occurrence and nunber of persons
observing these attitudes or cherscteristics are included.
SECTION V: COMMENTS
and wask

Counints, enpecially on habits or rhorsctertatics, with particular refereace to stion
pointes of the individual, or saything thet max have influrnced his perfucrance ta  the courme

are reported hera.

& a o my, .
- L paCaT ] © L hara

(“.hieli-!}\xstmctor

SECTION VI: ADJUSTED OVER-ALL FVALUATION

i FOR OPTIONAL USE BY TRAINING OFFICERS

t1a svslustion, zhow by an *A* 1n one of the
howes, takes 1m0 acconnt this trainiag recerd,

FOR OPTUONAL USE BY INSTHLUCTORS

fn teemn of all factora nuresrad furing i
!

the course and taking inta acceunt thay

aludent’ n exnwertance an the Aper-v risda, e etudent' s sae, prade, ’\;" VY P et e,

atid genetst area of worh, an O La e ul troand projested anqspeacai. i v inciuded for

Ludes anews the sjaatiuactor’ s jadgsent  af the purposs of grYing suscrvisora sn estimate
. of the implicotions of the treinming cvaluation

hia perfurmandce in the cours=, H
repost for the atudent's aszsismnment and career

potential,
o

bt This ia on 1nadequate performance.
L

[:J This ia a barely adzguats performence

He wan inndequate in his perforssace,

L]

Hle was barely uda:lunte in his perfora-
ance and performed acceprably only an
a limited rangs of anmignments.

and fatncs gquesticna coacerning hxs
sustabilaty for has assignment,

~ : R
} 1 Thin io an ncceptabie perforsance but

Bo performed acceptably, hut was barely
i | diaclones possilble arras of weoahnesns.

adequale An some rospecta.

=1 .
ivThis 13 a netiafactory pecformance te-

He was a typically effertive student
L'»J sesling o typically cospotdatcperion.

who performed in a corpetent, de prad-
eble manner. - -

—
i

-

=
3
L—] This 50 ofi exlromely compeient perfotge

11

This perfornence reveals a high ltevel

He performad at a high lovel of cogpes t
: of competence,

tence,

suce that unly a few persoas of hia
background and poartica have surpassed.

Hle perforaed at aun extrecoly high level
that only a few mtudeats have =urpeased.

COO00DO

Trotnsng Grticer's Coments

2
' S PO o ]
Traraisg Oficer {{ij}\/’
ronv wo. - S ECR g ) -
e aa 511378 — C ET L .
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Jhls tenuve at this Station since he

SECRET e

i

MEMORANDUM FOR: Chairman, Clandcstine Servico Personnel
. Staff

SUBJECT: Jamos S. WOODS -~ Recommendation for Promotion

1, Subjoct has been in grade GS-10 since June 1968,
Based on his outstanding performance as Chicf of Registry in
the Romo Station since June 30, 1971, he strongly merits
promotion to grade GS~11 at this time, When Subject took
over the responsibility for Registry a year ago, he found a
system glutted with paper and bound up by a policy which
discouraped getting rid of it. He lound many procedurcs in
force which were out of date, if not obsoleto, and proposed-

- stfeamlined procodures, which were adopted, to replace them,
Ho asked foxr and was given the reqponsibility to analyze and

distribute the cahbles, which had previously becen a function
of the Chief of Station's secretary, He recommcnded. the
discontinuance of the abstract system, which proposal had
been adopted by most clements of the Station, He recommended
a reduction in the retentlon period for cable and dispatch
chronos, With the help of a TDY team here for the first half
of CY 1972, he devised and instltuted a progran of purging
the files. This program has resulted in tho disposition of
mosat of the departed Soviet files, a gevere trimming of the
truo neme flles, and the review, reduction and up~daling of

the project and operationnd files, A1l of thls work was
Lecorpanied by apdopraaie aame oheeks, cntries og Lhe index
cards and selection of pertinent documenis Tor trapsmittal to
Headquarters, In summary, Subject performed a thorough "house-
cleaning® of Station records in tho full meaning of that ‘phrase,

"This pregvam is by no means finished., In fact, Subjoct has

planyg for continulng efforts alonyg these lines which may exceed
intends to return to Head-

quarters not Iatcer than May 1974, The on-golng program includes

a review and reorganization of the subject files, the encrypted

201's and the disposition (hopefully) of about 50 fecet of nicro-
f£ilm. A covollaxy to these projeccts will be a significant
reduction in the index cards, which at prescent lead Io the micro-

“filmaind to othev superflucus materianl we eiilier have or will

destroy.

2 The equully important aspect of rccovrds management,

e

namcly the introduction of procedures to lessen the likeiihood
] CLABSE LY ’." S Sl
Pac's bty (0 TrronropatvsiTaneN
LIS B YL TN sy LATIGORY

SECRET L‘ PIE I . .. wretad car ar omure}
A' Ceee e e ceti L0 UH .

WARIe
SERSPNL gL

P
RSP FRTHIT VNN I » AT 52

{eatees |m9',|-~‘,u waaeet date o4 event)
——




I

e e st it v b e

Py

if not prevent the rédccurrcncc of this pile-up of paper
4s noét lost on Lhis officer, He conztantly thinks in terms
of procedures and controls to accomplish this end.

3. Subject is dedicated, highly motivated, con-
scientioue, and hard working, He reportg to.work onch day
ap hour before the Station opens in order to distribute the
cables by opening of business, He never hesitates to respond
positively to any request for help. 1Indeed, he solicits

" work which he believes can be done more easily or more simply

40 his unit., 1In all iPespects, Subject 18 a trained, profes-
sional records management officer who is thoughtful as well"
as enthusiastic about his work,

4, It is strongly recommended that Subject bo pro-
moted to grado GS-11.,

/Zlc-t’ﬂ Ue Cf-
Archibald B. Roosevelt, Jr.
Chief, European Division
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b. ) ' VOLUNHRY [ITRIES

R UV

Evparionce in the hmdllng ol erployce onorqoncon hu shom lha! lho nolmco of cortoin porsonsl data often Jo ~
lays and complicalas the psettiemont of osteto and financlia) mattora. The information recuastoed.in thisz section
23y grove very usoful to your family or stlomey in the event of your disability or desth end will bo Qisclosad
_only when circumstances marrent,

llw:(Arl HAME AND ADDRESS OF ANY oAullhc INSTITUT IONS unu WHICH YOU luv( ACCOUNV! Auo T™HE ruuts IN wWiln ThE ACe
COuNTS ARE CARRILO.

; \ _
(((}\J\ON TRWUST ogo. o D.C

' ANE YOU A MEINDIW OF THE WOATHEEST FEDERAL CREOIT UNION? 8 ves D no

17 °YE8, OO0 YOU HAVE A JOINT ACCOUNT? C] vu B »0

. HAYE YOU COMPLETEO A LAST DILL ANO TESTANENT? E A (1] C:] NO, (11 “Yes® where o docusent loceted?)

' Uniod TeusT Co. o D-C.

PLANNED AN ARARANGCIO GUARDIANSHIP OF YOUR CHMILDREN IN CASE OF COMMON ODISASTER TO BSOTH PARENTS?
E;Z] v(;[j Iuo (1! "Yes" give name(a2) and addresn)
‘. — ——

: Lo ) i)L: Co i LC

MAYE YOU CALCUTED A POWRK OF ATTOANEV? [: ves [Z NO. (I1 "Yos®. who posseass tho power of attormey?)

6. ADDITIONAL DATA AND/OR CONTIHUATION OF PRECEDING 1TEMS
i - :
7. REZIDENCE DATA - [0 SE COMPLETED ONLY BY EMPLOYEES EXTERING OX DUTY
(No Anpeaval Raquired) .
HESIOEnTT WHLN TWPLOYRD (Full Addcess), . . PERMANENT PLACE OF ReSIOCHCE AS OFEINLO IN 4R 28+ 3
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a CHANGE |4 PERMANHENT PLACE OF RESIDEMCE (5ee ng 22-3)
‘ (T2 Be Campleted by Faployee Desuring Such Change Bhife Astignod to Hondguzrters) | .
FilL EGERZSS e Aww—w—nwuw DIRECTCR OR BFsinnil CATE
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) SECRET

(¥hen Filled In)

X REPORT OF SERVICE ABROAD f "\
_ s

10: Y ’
. Qffize of Persounel, Transactions and Records Branch,. Status Lection ,'}':5
. 12
: ‘ NAME —, e
SERIAL NO. LASY ringy wioore  —<.__{
tes (Print) 7-24 —_
olee3d Wwoeds JAMES b
’ ’ INSTRUCT 1ONS

ust A'Plo.l;!'t SPACE BILOW TO REPORT OATA FOR LITHER PCS OR TOY. IMSERT APPROPAIATE COOZ SUMBLIR IN "CODE® COLUMN
TO DESIGNATE SxCTWIR SUBMIBSION 19 OF BASIC DATA. CORRECTION, OR CANCELLATION (One only). REPORT OATES BY USING
THME MUMBER FOR TNT MONTHN, AND LASY TWO.DIGITS ONLY FOR YEZAR. HCFIR YO OF1 NO. 33, REIVISED, X

PCS DATES OF SERVICE

- .
aReIvAL S DEPARTURE 0/3 TYPL OF DATA SZ countay
HaNTH vay vEas noaTN oav Yeam coot cove
! 1 . pcy (Basic) onLy
29.2¢ | av.oxe P reeso | oswed2 | aso3e Fasoes by L roeurcrion 37 T3 ED) 4. a2
- ' T I A e A T R B P YT SR WY ST 1] T
. J / / / 3 7 (] / EAGLEAAN D AV

- IDY DATES OF SERVICE

ARRIVAL O/S DEPARTURE 0/3% TYPE OF DATA 3;: AREALS)
: womTR | dav YEAS noNYH barY YEAR ! : coot LONLY coot
, L 2 . TOY (Basic) :
25.2¢ | 27.20 § 29-%0 | 31-32 | 33.34 | 38.36 | o . commecrion 37 EE1EL) 4a-42
6 - CANCLLLATION
OFFICE OF PERSOHNEL USE OHLY - PUHCH AREA
SUVRCE OOCWLENT AND CERTIFICATION
TRAVIL VUOINER DISPAICH
canLt ;X{ DUTY STATUS OR TIME AND AFTENCANCE HEPORT
OTHER {Spacify)
SOCURINT IRIRTIFICATION MU, DOLUMINT DATE/PER| 0D
REMARKS
r!?>iii3 v - Jjreeoat suecraveo ow AROVE DATA CESTIFILD CORAECY. JATID USON SCUICH
' Inta \( ComvaoL ndfvernt SOCUNENT CITED
€ A L drevdidn. SvRE. oAate N $r1€uatyar
€ & Y Tavanren 1/ ,.if // ;’j 45’.,3 !
YHi3 REPORT Wil BE FILED I8 TRE OFFICE OF PERSOMNEL
' i THE 1HOIVIDUAL'S CFHICIAL PERSONMEL FOLOER
el L ERHHIN A SECRET (=] e
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352 June 1970

MEMORANDUM FOR: Chief, European Division
Chief of Station, London

"

FROM

SUBJECT 2 Promotion Recommendation -
T — .Jamcs S. Woods '

- Subject, who has been In grade as a GS~10 just two years,
has been Chief of the Registry of the London Station for eighteen
months., Subject, fresh from a Saigon assignment, brought with
him a broad and4 varied background of fiecld experience (Far East)
and several Fezdqguarters' assignments. He has been in one or
another azpect o2 records management work since he stavted with

us as a very Junior clerk in 1952,

‘Subject s fitness reports, since -he has been in London, -
testify to the high regard in which he is held by the Station
and the excelient results he has manabed to achieve. When he
arrived at the Station, the start had been made on an file reduction
program but zz enormous amount of organized work remained to be
done. Subject set about 1t with great enthusiasm and a high degree
of professionz organization. As a result, the Registry inventory
today 1s the lIeganest and the most efficient the Station has scen
for many a lomg day, if ever before. To a great extent this can
he laid at Subject’'s own door and he personally did much of the
work. At ths zzuwe time, Subject surveyed and reorganized the over-
all workiovad <I Lhe Registry and was finaily able to reocommend to
the Siatian ~-~zzenent a reduction of one Regiatyry olevk,  The
srmller $isil cxs curtainily roguired a move iatonsive work olfcrt
on the part of Zegistry personnel, which has been attained without
any loss of morzle; in fact, quite the reverse, -

Subject, i1herefore, emerges as a records management officer
who has thdroughly learned his business and a havd-driving,
sympathetic zr-d successful supervisor. In the opinion of the
Station management, Subject is already quite capable of taking .
over broader acd more scnior vespousibilities in the records mansge-
ment field, Iz this respect, however, we do not believe he will,
be wastiug nis time in London by spendin:, as he currently plans to
do, an addit;czal year here oun the_completion of his tour in -
Novcaber, The London Registry, ref]ecLlnh,chc multi-faceted work
of the Statics, is sufficiently complex an operation to warrant
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Subject's continuod attention,

In view of his really excellent performance and high promise,
it 18 strongly recommended that Subject be promoted to GS-11.

'
\

/s/ Bronson Tweedy
cos

L iy

o
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REPORT 7 SIX¥ICE ABROAD

T0: ‘ -
_ Office of Tersonnel, Transactions sxi Rwawnds Branch, Btatus Section
NAME
SERIAL NO. -
LASY FregY [ 11119 ¢
-8 (Peint) . Rt
QUL 68> - Weo0S T g =D
" NETRCTVORS

USE APPRCPRIATE TPACT BELOW YO REPONT DATA FOR EVTeA® 3 .04 Tov.
TO DESIGRATE WnITHER SUBMISTION 15 OF SASIC DATA, CIMPEI~bw. IR CANCELLATION (Ome only).
THE SUMSEE FOR TwE HONTN. ARD LAST 700 D1GITS ONLY FIR v, BUFIR TO O %0, $6. REVISCO.

INSERT APPROPRIATE CODE NUMOKR 1N “COOL® COLUMM
REPORT DATES DY USING -

-
. PCS DAaTES IF RviCE
AdeivAL D% CEPaARTLRL 0/3 TEL IR QATA 3:: counTRY
\;~u;- ¥ cav Tran wowH (YR [ viae cose nby cuops
- > - —— - - aclET TP I B L T R e b poema oo
5. 20 2ro28 | £330 ) 3t-33 § 3230 198038 |y | comesive o 2 el 49. 42
N 5 . CawtTILNTIN, -
T : - «
i ~yln ) A g prl VA
1 TELT _ 1/ Nso7e7 e 12l
. TOV-DRATES 7 SERYICE ’
ARBIVAL 3.8 OLPARTURE /% TV 22 QATA i 3::’ AREA(S)
ETTRE ] 2av TYAR wdetn L XX4 Yeae iool galyY coun
LB £ L B Ty S
29-26 | 2r.2a 1 22433 1 30.32 |"08.34 ; 36-36 | a4 . sprerctiom 27 38)39 40. 42
8 o awTaLVTII
OFFICE CF PERSOINTL I3T JibY - PUNCH AREA
SCURCE DOCWNVENT 3 TIRTISICATION
- e s s e —]
THAVFL vOuIwWER . $37 sowatus
—an r’ i s e an
LIY.1¥ 4 5 ITATUS 8 TIUE snD ATYTENDARCE AEPOAY
; . - g
3tnir (Spocily)
1
DACCHINT IDEATIZISATION du. éb:fm“ TATLTIRIOD
kH -~ A £,
] 4 LorE TS
\ .
B e T § ey 7 ' Ppe———
PRI ALD ¥ i ‘,.,..; smnOTIIES u{ EPT PAvA CLATITeID CHAnECT, gASYo uPoa 30y
jr.ce i chéin\ sGzomtny 3 DALLEEST 100
w—]t & & BrPIsASL. Jrae. o nhii L\t““;_g“}’
3 )
}.',- a v 3sriaiva %Sa:ngaﬁ. o » & .
THIS REPO2T WilL BE fIL133 28 ™I F710L OF PEASONAEL
IR Tee (ADIVIDUAL'S IFsa9iay TINEMA{L FOLDER
T s 14-191

¥idvw NSia SEINNT L PRV an

I3

n n a
[XXRARIL] sf—ﬁ, ¥ ]~~~-.sm!
3 e

[ e i |
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IPORTADT

Control Procossing Bronch hes boon chrrccd with rosponsibility (0o 20-6-
drted Octobor 1961) for cnsuring thet rll cmployoes procossing Ch to ths
fiold have rovicwod the ficld. vorsion of the Gnployoce Conduet Hzndbook, You
1ill not bo chceked out for your proposcd trnvel until vou sign the folloving
statcmont and rcturn it to CPB, Your Porsonncl Officor onn provido you vith ¢

copy .of the Handbock,

MEMORANDUL OF UWDERSTA.DIUO

I horoby ecknowledvo that I have rced ~amd undcrstend tho contenia of
Fiold Hindbook 20-hi, Imployco Conduct, cated 30 July 1962, -

/ . . .
(X' i A Ny s AT CH

Signature - ceto

J.\;.'(’f; Ga ol COUF IDNTIAL
‘ (vhen Filled In)
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SECREY e

T REPORT OF SERYICE ABROAD
!

Office of Persomnel, Trunsactions and Records Branch, Status Sectlon

NAME

SERIAL NO.
- LASY Frasgy

[N 118 4

E EYY I

'Y} (Print) - -—
LIGOB 2 Weeds, - “\ames >

INSTRUCTIONS

USE APPROPAIATE SPACT BELOW YO AEPOAT DATA FOR CITHER PCS OR TOY, (INSENT APPROPAIATE COOE NUMBER 1M *cone® céwm
TO DESICHATE FHETHER SUBNMISSION |3 OF BASIC DATA, CORRECTION, OR CANCELLATION (One only).
THE NUMOER FOR TKE MONTH, AND LAY TWO OICITE ONLY FOR YLAR., REFEN TO OF ) HO. 98, REIVINLD.

REPORT DATES BY U9INO

PCS DATES OF SERVICE

ARRIVAL 0/8 OLPARTURE O/ TYPL OF OATA 3‘: COUNTRY
HONTH SAY YeaAR uonte LY R} veae €00 Ne o7 coos
V. opcs (Basie) L L
28-20 | 27.30 [ 29.30 | st.33 ] 33-24 [3%.8%0 1 3 . conanrcrion »? 20(3¢ €0-a2
r“ “’]""‘ 8 + CANCELLATION l(\ n
[ IR BN </ -’ . . .
l’\ & ’(‘.) }\l\] ///)
TOY DAYES OF SERVICE
ARRIVAL ©/3 DEPARTYUNE O/Q TYPE OF DATA _ 3:: ARTA(S)
“oRTH bav vean wonen oav vean ' copg ONLY cong
- 2 . TOY (Baric) -
28:26 ] 27-208 | 23930 | 3v.32 { 33.34 | 38-36 | 4 . conmrcTiON 3? 38i3d 40-42
8 . CANCRLLATION
" - OFFICE OF PERSONNEL USE OXLY - PUMCH AREA
SOUHCE UCLOMENT AND CERTIFICATION
tHAYLL YOUTHER I DisraToH
- - . — -
ALK BUTY 3TATUS OR TiMF AND ATYENDANCE SFPORY
i
uftuemr (Speally) ‘l,f
| [ z
QCUMEMTY 1DENTIFICATION wu. | Tatustut aui;nﬁ-o'b, . i
' ’ Ll .
. I (Sl :j[ ﬁ:\{.
- 7 R4
AEmAne S T
e e - r — o e —
I FREFARID BY }, 1357351 snuofarin on ARDVL OATA CEATIFIFD CORMECT, BALED UPON SOUACE
weo b fcsnensy cozement GOCUHENT CITED
:: L BrTIRiom, crew. L1 SURRS L e l,”;,,‘yu“ -
i prrTEn AT e ; O A
158 1 3 L / 1 5 LL.« e

THIS REPORT WiLL OF FileD I THE OFHICE OF FERSORNEL
1 THE PHDIVIOUAL'S OFF:CIAL PERSORNEL FOLOER

Q4 GROLEIY PEITLWLY
2.9 '“5'8{ tortriday

SECREY

{410}



14-00000

.3

{"”SE‘C;!’EZ tr) / Lo [/
&

REPORT OF SERVICE ABROAD

T0:
Office of Persunnel, Transactlons and Fecords Branch, Gtatuc Section

NAME
SERIAL NO.
LAY ringy wioolt
1.0 (Pring) 7-24, Qd
Q/_C’,",;?,z ///»- e o) S ] et lon e
) INSTRUCT OB -

USL APPROPRIATE SPACE BILOW TO AEPORT DATA FOR CITHER PCS OS TOY. INSERT APPROPRIATE COOE NUMBER 18 “CODL” CoLUMN
TO OKSICNATE OMETMES SUDMISSIUN (D OF BASIC DATA, CORRECTIGN, OF CANCELLATION (One only). w262t SATLS Y USING
89. REvVISEOD.

THE NUMNER FOR THE #OBTN, AND LASY TO DIGITS ONLY FOR YEIAR. ALTER T0 OFi HO,

PCS ‘DATES OF SEAVICE

ARRIVAL O/ pLraRTULL 0/9 TY¥C OF OATA 8:: eoAmr1eyY
SO et ,-g,..i_n__‘_\ ooty i A
: rase ze
waNTH [ YX3 ,"_“ . «nq_:v:_ _f'_' R ,.v_‘_.‘._, V. pes (eeic) AN _Q‘,‘J;I_- e
28. 19 7-28 | 22-35 3102 39-34 [ 35:34 | 3 . copsestiom 3/ ARl 4542
B . CARCELLATION -

a/ {7 ‘/5 y. \ ,7’/ ; 4y "

/ v - ALl 2l Lt ar:

. TOY DATES OF SEWVICE

ARBIVAL 0/3 OEPARTURE O/8 TYPL OF DATA 3;: satpis) *
wonrH . DAY Yeae vouTH oAr veAD 41X L1584 ! tont
2 . IDY (faciz) ) 2t
29.26 | 27.206 | 10-30 (. 91.32 | 33-34 | 35-36 | 4 . conngnricn 37 10]30 40-42
6 o CANCRLLATION
OFFICE OF PERSOHREL %€ CHLY ~ PUMCH AREA
SOURCE DOCLMENRT ANG CINTIFICATION
TRAVEL VOUCHER DIEFATCH
cABLE . S/ SUTY STAYUS 88 Timd AHG ATTENDAWCE REPIET
CTHEIR (Specily)
BOCUMENT 1DEmT 17 ICAT 120 5. &/ T pALLinS GATE/RCRIGD R i
7 .
aIMABKS ..
PRIPANIO ¢ 35P9F Lan3taTLS OM . BBTYE BATA CEATIFILL CORRECT, BASED uPis I<uSsE
sce CUBTRIL SOCUMERT Coc MEa? C1TCD
€ 8 L BEVIIOS, ZY6e. YY1 S / I GNATLSE . s/
- .. . e e ’
f yiC & ¥V 0lviston ‘J/ A o ,'/7".”'7'\"-»-‘
THiS REPORT WiLL BE FILED 19 THE QFFICE OF PERIGHNMIL
1 THE INDIVIDUAL'S OFFSCIAL PZRICHHEL FOLOER
14-30)

roamM I.lJSla osjuigr: PRIVIeUs T . SECREY

a-67 tp1710me
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CONFIDENTIAL
("hen Filled In)
§

I herzty acknowlodgo that I havo road and understand the cententa
of Handbock ?O-IJ, Fnployou Conduct, dated 7 Cctobep 1963, and 4.
infomation Vrochura for PC3 v turnzuy, daigd kay 15964,

| Q Cl/}ﬂ”«é’b_gé tﬁ%mwéu ‘ 49 75“0%\/ ‘e .

JAES s, Woo .5

CONFIDEHTIAL
(When Filled In)
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HAHERS

SECKET |
(When Filled In) \
19 Doogaber 1966
|
MEMORANDUM FOR: I6rs Jumes 8. Woods ’
THROUGH : Head of 03 Cnreer Service
SUBJECT s+ Notification of Designation as a Participant

in the CIA Retirement and Disability System

. 1. 'I'have'detetmined“that you meet the criteria outlined
in HR 20-50 for deaignation as a participant in the CIA Retire-

ment and Disubility System. Your designation as a participant
wap mode effective Dacander 1966, «

2. You are hereby notified of your right to appeal this
@etion to-the Diractor of Central Intelligence as specified in
HR 20-50. B8uch appeal must be received in the Office of the
Director not later than 30 calendar Jeys from the date of tuis

mnett D. Echols
Dircector of Personnel

memorandum .

SECRET
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SECRET
(Wren Filled In)
VERIFIED RECORD OF OQVERSEAS SERVICE
o: :
Office of Tersonnel, Statistical Reporting Branch, ROOM 5 E _2506 Headquarters
EVPLOYEE SERIAL NO. NAME OF EVPLOVEE OFF 1CE/COMPONENT
\ LASY FlRsY MiOoOLE
. e (Print) INT) 18- 10
oo 3.2 Wheds 'I\mu S5 : L/S
INSTRUCT 10NS
M USE APPROPRIATE SPACE BéLOIiYO REPORT DATA FOR CITHIR PCS OR TOY, INSERT APPROPRIATE CODE NUMBDER 1IN *Co0L® coLumn

TO DESIGNATE WNETSIR SUBMISSION 13 OF BASIC DATA, CORRECTICN, OR CANCILLATION (One only). REPORT DATES BY USING TME
HUMSER FOR TrE winNtM, AND LAST TWO DIGITS ONLY FOR YEAR,

PES DATES OF SEwy CE

1 -
3 . CORAECTION
8 . CANCCLLATIOw

f)Li ;lLI

@ |2y lee

TYPE oF QJafA \/'ARRIVAL PEPARYUREL COUNTRY oMIY
copnR -F."“ DAY YEADR uOuYH DAY Yianm N . 40 a2
PC3 (Baszic) 27 28-29 | 30-31 | s2.33 | sa.33 | 3¢.37 | 3s.3e i

_375“,

— ~lapar

TOY DATES CF SERVICE

TYPE ©F 2avTa OEPARTURE RETURN AREA(S) oM T
coor MONTH BAY vEAR LIRS Davy TEAN
. 40. 42
2 - T0Y (Basic) 27 20-29 30-21 32-0 34. 03 38.37 38.39
4 . CORPECTION
% - CHINCELLATION
SCULRCE ¢F RECQORD DOCUMENT

i
HIEEY W2 W
1

£ABLE

7
-
g b
!Xl DUTY 3ITATUS CR TIME AMD ATTENDANCE REPOAT

T

OTHER (Speciiy}

COCUMENT SDINT CFICATION

NG,

DOCUMENT DATE/PLERIOD

Sj/ez ¥ - (},A? /s

FEMARKS

PREPASED 3¥

l REFONT ANNOTAYED OM
x SOURCE LOCUMLNT

DCCUMENT CITED

AY0VE CATA VERIFIED CORRECT, BASED UPON SOQURCE

[T 5 L otvesion

DATE

X1 C a1 nivisten

Lofid lut,

S:G“’Y:E
Y A L
A rid a1y

Fs LIg PrEe3OBY
|:?:‘ 1451a (cerian.

A2
L)

SECRET [, Lt e ]
sty 22 dnmetiener |

ta.t0)

e
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TRAVEL AGREEMENT BY STAFF EMPLOYEE3 ASSIGNED &0 PERMANEXT
DUTY STATION OUTSIDE CONTINENTAL UNITED STATES
1. In accordance with the policy of the Central Intelligence
Agency, I agree to serve outaide the continental United States a mini-

wum tour of . 2 Years from the date of my arrival at ny

permanent post of duty, unless said tour 18 sooner terminated by the
Govermnment for its convenience, or 4t 1s terminated by the Agency for
circumstances that are considered by it to be beycend my control.
2. Tt 18 understood and agreed that 1 1 terminate for reasons

“within my control in less than 12 months from the date of arrival at

said post, I shall reimburse CIA for all travel expenses, inciuding

storage and per dicﬁ, incurred in the transporting of wyself, my Jepend-

entq, my household and personal effects and my automobile to my per=a-

nent post of duty, and shall pay all return travel and trsnsportaticn

expenses Lo the fnited States.

3. TE {1 forther understocd and agreed et 1P T torninals 10T

reasong witnhis my control subsequert to the twelfth month bui prior to

of my tour of duty, I shall pay all return expenses for

the completiocr
the trevel anid 4ransportation of myszelf, wy dependents, wy household

and perscnal effccts and my automobile to the United States.

m Y
: [ . . N r"\ RPE] ot )
WITHESS: ChCuridas e s
i U {Ewployee)
y Jases Sauvie oods

‘.»(_ 1 "//)’LI M )/4(4/(7 Date: A '-",' -//.J’ Y Lol
‘I’ g Ol rerschnne ’
i

B l}"x’. Lo Timil

FOAM NO.
+ FES 88

gfla susacy ron ao ssiee CONFIDENTIAL “

gMacw 13 0dOTLETE.
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23 MAR 1966

MEMORANDUM FOR: Hcad, Clandestine Services Career Service

Notification of Approval of
Quuality Step Increase -
James S5, Woods

SUBJECT :

i, I-am pleased to scnd to you the attached
official notification of th(‘: approval of the Quality Step
Increase which you recommended for this emnployeca,

2, As this award is designed to encouraye
vxcellence by recognining and rewarding the employcae,

may 1 ask that you arrvange to have this Quality Step

Increase presented at an appropriate cerernony,

Director of Personnel

GacH t
Ersle fnd oo 202
P

RO
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29 MAR 1966

JLJORANDUM FOR: M. James 8. Woods |
e 1130550y : (Quality Step Increase

1. I wag pleased to lewrn that you have been granted
a 4uality Step Inerease. Such a recognition is proof of the

high ecteen in which you arc held by your supervisors in the

Clandsstine Services.

Z. Please eccept my personal best wilshes., I am con-

fident tihat your future performunce will be of a continuing

rlon aualtty.
- L

- A -
\é* \ S - '\\f« (\\\\
teGerald

Pasnond 11
Depuby Dircctoy for I'lans
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; MEMORANDUM .FOR: Deputy Director for Plans : -
ATTENTION: DDP/OP
B SUBJECT: "~ - Reguestfor Quality Step Increase i
? - for My, James S, Woods, CS-09
; - On the b};wis .of the information presented betow, it is recommended
TR S that a Quality_Stcp Increase be appreved for Mr, James S,- Woods. - s
S . .
‘1 2, Mr. Woods: entercd on duty with thie Agcncy in April 1952 as a GS-03- ‘
: Records and File Clerk assigned to RID. Since that time Mr, Woods has
served as a Records Analyst at Headquarters, in Koroa and Atsugi, Manila,
and sifice 1961 in the Central Registry Section of the Tokyo Station,
Mr., Woods is 37 years old and has been in grade as a G5~09 gince 1958.
3. Mr. Woods' exceptional performance is described by the Tokyo
Station as follows:
"A, Mr., Woods is aow on his second toue asg Chicf of the Tokyn
Siation Registry, This unit iz located ag wnd handles
all correspondence for all Station clements. In view of the fact that >
. the Station i3 loca’t,‘e{ a great .
deal of regpomnsibility is given to Mr, Wooeds to ensurce that action
i respongibility on incoming cables is vapidly and properly assigned,
- dispatches are correctly reated and processed, correspondence {rom
: othier local military agencies is corvectly analyzed and routed, the
: ‘twice-a~day courier system is tunctioning effectively, and the Station
, flexowriter ig rapidly churning out piciority dispatch traffic,
“"“‘i‘"'“""” “TUTUMR, The Registry is presently composed of six employees in ’ ) .

e

, A

3
>

addition to Mr, Woods, who is Chief of this unit, Mr., Woods does )
.an exemplary job in supervising these employees with the result '
that the Station Registry is a smooth and w ell-functioning unit,

11 ]
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"C. In addition to his normal duties, Mr, Woods is constantly
thinking of ways to increasce the efficiency of the Station Keglstry,
and to be of greater assistance to the Station as a whole, Scveral of
his ideas have been adopted by the Station with a resulting increase
in effectiveness, His positive approach to all problems and his
cheerfulness and willingness to perform any task have benefited
both the Station and the Agency,

"D, In view of Mr, Woods! demenstrated. ability to provide
leadership to the Station Registry unit, his positive dpproach to
the solution of the many problems which daily besct this unit,
it is strongly recommended that hc be promoted from GS-09 to

GS-10 at th-. cmhest oppox'tumty. )

- 4 Mr, Woods has conunuod, to pcrt‘orm in.an over-all "btrong"
maner as ind:cnted in his rccent fitness rcport. He rcccntly planned
‘apd effectively implemented the move of the Cable Sccretariat from one
location to another, In a dispatch, dated 2 2 November 1965, the present
Chief of Station, Teckyo, stated, '"There is little I can add to my prede-
cessor's recommendauon, dated 9 November 1964, for promotion of

“Mr. Woods, 'He is performing his duties as Chief of the Tokyo Station

Registry with-efficiency and dispatch., He is a strong supervisor who
constantly strives to achieve the maximum economy in the use of his

perscunel and materials, "

8, Conzideratioa haa heen given to the aranting of an Honor and
Merit Award to Mr, Wopds, but in this particular case it appears that
a Quality Step Incktnise i.s more appropriate.

c§s~°

illmm I, «&0iby
FFar Last Division

APPROVAL RECOMMENDED: |

i . t
'\ZL’FQ\'\L&\\\“:E‘. \L\\SL\’)Y MAR L :’;‘7;)’;1!

1as0ut

Secretary, C3S Panel Section C Date

338389
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VERIFIED RECORD dr-qveasus SERVICE

T0: o L B
Office of Fersonncl, Statigtical Reporting Branch, ROOM 192 Curie Hall
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! S a CONFADENTIAL o S
T B . . (%hen Filled In) . . . ‘

f .~ TRAVEL AGREEMENT BY STAFF EMPLOYEES ASSIGNED TO PERMANENT . =

T DUTY STATION OUTSIDE CONTINENTAL UNITED STATES .

; o 1. 1In accordance with the policy of the Central Intelligence
Agency, I agree to serve outside ﬁhe'continental United statea a mini-- -

mum tour of, Twenty-four °°“t§§om the date of my arrival at my

peruanent post of duty, ‘unless said towr 18- aooner terminated by the
Govgrument for 1tqvconvenience, or 1t is terminated by the Agency for . -
circumatances that are conslderéd-by‘it’to be beyond my contrbi.i .

2, It 19 understood and agreed that if I terminate for reagong

R o ORI S SN

K vitﬁin uy control 1n less than 12 months fram the date of arrival at
said post, I shall retmburee CIA fo; all travel expenses; 1nclud1nga ' B -
storage and per dieﬁ, incur;cd inﬂghé:t;aanbytiﬁg of myaelf, my depend- . | ' )
ents, my household gnd'persohql»effécts.aﬁdﬂmj‘automobile to my perma-. ) o

';neni post of duty, ahd shall pay‘élL return travel and transportation ]

e e s oo rimrte o oo '

expenses to the United Statea.

3.‘ It is further underatood and agreed that if I tcrminatc for

. rea:ons within my control subsequent to *he twelfth month but pzior to
: ‘ the ccmpletlon of wy tour of dpﬁy, I shall pay all return expenses for
the t{avel and transportation of‘myself, wy dependents, my houeehold

- and personal effects and my eutomoblle to the United States, ©

- . : o | o C/[/nud «/‘73//5-‘(/-6@/

Jam#a 8o é;oégOJLe) , '

%—P"Effﬁ ggz{’("cﬂ"yﬁ" Dites 21 Feb, 1961
A%aid _

o8 KO, 9"a 219 8348 faes 0. ’é"" CMF‘DE”T'AL : - — o

t Ve sa smica V3 OBeaLEve,
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£ CONF IDENTIAL )\

(ohen Filled In)

TRAVEL AGREEMENT -BY STAFF EMFLOYEES AQ”ICNED ™ PERMANLNT
DUTY TATION OUTSIDE CONTINENTAL UNITED STATES

1. In accordance with the poltcy of the Ccntral Intclligence

Agency, I .agree to serve outeide thc contincntal United States a mini.

mum tour of _&Mf&m the date of my arnivul at oy -

Vpermnnedt'post 6t“duty,.un1esé said~tour is sooner terﬁinated by'thé

) - Government for ita convcniencc, or it s terminated by thc Agency ror

' circumﬁtancea thet are conoidered by it to be bcyond my control,

¥

2 It is: underotood and agreed that if I terminate for reasons. ,3 .

<. sy

f w!thin LY control 1n lcuu than 12 months fTom the dato of urrival at
Baid post, I shall rcimburae CIA for all txuvel expcnocu, 1nc1uding
atorage and ‘per dicm, incurred 1n the tranﬂpoxting of myself, my depend-

ents, my household and peraonnl efreuta and ny automobile to my perma-

nent post of duty; and nhall pay all return travel and trunnportntion

etpev es to thc Unitcd States,

e e e et o+ oo et e

e -

3. It 1s further understood and agreed that if I terminate for

reasons within my control subsequent to the tvelfth month but prior to
) . P v A » S . 1
the completlion .of my tour of duty, T snall pay all return expenqes for

the trnvel and *rnnsportatioq of mysLLt, my depc"dunts, my household ) e

e

and personal. effects nnd ny autumobilc to the United btatcs. ' oo )

Dok £ y a2 aunl )

' , ‘-wrm:-:ss:- B | - ”q C{/}’}/LQ’/ /J//f"‘(ZL

anh,e‘

o
2D G .n‘v

Lt :‘__Clj_j@cz.z_ 7

: , ~ o
w'(;e ‘.’ 5 (\//@L’éz’&'

AT

ST .wr'ni‘l

Lerena I, Horbeck

Ve 9He DRI NN CONFIDENTIAL o
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k4 . : - e e
R \ {/Jg\-,su“.JLuh. 4

. © 29 Jlovember 1956

_____Eo*ca ot.\tion wiuhos to ox;ress Lta awprociat;on to T
" for his most diligent performanco of .duty during hig recent
TDY hero, his hi~m~/ coonor.u.ivo attitude and above nll, hiz cxtremo
cezernecs ‘to rot nl Jjob done woll aml e,fpoditiouslv.

It wag lir el_/ wi th his hﬂl th:'t :.ovwx bmt,ion was able . b—;
sereen nnd process. the voluninr:u.; matorial: which noodod 40 be haoildd
in ordor Lo esteblich. a coomum‘rr«i and Integp w.ted x-ocor! and filo
maintenance v.xtcm.

‘A1l Koroan Stutlon porsonnel eonnectod with the worlk of thoTf

Teanm mombers uere Ln,wo.,.,od and sratified by the enrdrness with wideh
they aoslsted with dotails and kelpsd with problems that were outside
the responatbilities of their assiined tashs Thelir pleagcant nunner,
ant sucpastions, lhelr oxcellent cooporation amd untiring eofforts
to complote more than the initlally cotinmated x.:m'l-:lond, all eretol - .
& moat fuvornble lmyression which rc[‘locts iuch eradlt not only on-
the toan membord themuolves but on Lhe X oz‘ds Iz‘.tobx-uvion francn .

e)l, e ot

Yilad 4%

. " Lelans :r.c',r).:.,rs'"
\,mc..r, 05TA {fenr)

g
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i P 4 o -~ /Y [Beest MRl ~
i . . .
: : _— CONFIDENTIAL - P
. (o (When Eilled Iny =~
1. WAME (Lnn) (First) T (Viddle) 1. TMIS_DAYE
rr—,',"/ SBr2’rt ; : R (o'ffwt‘f /}'Jf L. -i
3, THE FUALOMING AGINCY SFONSOMID INSURANLL PROGRAME HAVE DILN nFumm YO ME [% il -
CE® A0INCIES CNMPLOYRES PROtECPIVE ast0ciation ( SAEPA ) m<u. svasaney * A .
B/new ISP I TALITATION INCONPORATED (OH) . [ vacons aispecturar . g ' .
: - : PR . -
! m/-uvun GINEFITTOP onaws o WOSPITALITATION .. c.../u..ﬁ;.. oF PaguIyNS AV tat tiwe :
e tuPLOYEY APPLILY fON MU ETIL .
. ‘ m{.,". LIt swsumance (UBLIC) o COVEN THE PERIOC OF tiwt WE WIAL &8 .
N ARaY FROW MESOGUANTLNS.
m(u 1010 uwuun - ’ ) L= Lt ; e e . .
4. LVINEPARY (Yo be u-phnd only Iw lndlvhlu-h an. application for Air Trip Inaurance) - , p
: &

‘ﬂ//)c-. Jekyo ~ WASK i - 7'3)’ ‘ - o _ ,

§

i

0

¢
o F T g - 5 - e - A o

{ .'j: | A 40w PARTICIPATING, 08 WOULD LINE 1O i smmwn: or EmPLOYEE, . . _ R )

1 N .’ -

PARTICIPATE I8N THE INSUNANCE PROCRAYE LISTCO OFLOW. | J "M

i ! B R .

! R A : Q(I/)nw 2 ‘

'I . ) . Lo MO . . n(#non Auvnonno . . - s -

° | T K- ters o doLsCY sestaio kOB wave g M»ue‘v NuveER Tacn Pav searae ) Teuan sate : .. .
L]

N L _ ! N
¢ S Tafo | & | AL T - — s ‘x
c ] /‘(/41..’[ el — : . : : : : .

B84 v bt

i SIGNATURE OF EMPLOYEL

! ] 1 DO NOT CLECT TO PARTICIPATE iK
ANY OF THE STATED INSURANEE PROURAMS
: 7. chn (Signaturs) - 1C0 (signatuse) © ’
: [MPLOY L <y .
. INTENVIESED oY / ﬂ— > —~/ 74 ’
o, /’7;{ /’)’f . ot . { .\ K [ “-/P:L
6. AEMARKS ) AR )

the ariginal of thia foro should be Ior-ardad to TaRg lo' incorporation in the .uployl! s oflicisl
The copy ahouild bo lorearded ta CPB for 20tention in CPO tiles. 3 X

INSURANCE OUESTIONNMRE
FORM NO. 797 RIPLAZLS FORM 37-13%0 CONF'DE“T'AL ] ) 4

N 1 SEP 84 miIcn s OOSOL!Y:

#hon comploted,
personnel tolder.

.
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‘your control, you will rez:

t

. ’ . . . . R
ﬁw} . L . R )

1]

CENTRALINTELUGENCEAGENCY
’ 2430 K BTREET NW,
. WASHINGTON 28,.0. C.

‘Date 23 July '19514’

Donr Jamow 3, noods
l. Thie 10 to rotify you ‘that the Uniud States Covernment, as rep-

reasented by the Central Inteuigenca Agancy, has e.ccepted. your employmend .
.effective 25 April 1954 .. o i

Poeitions I1.C.

Bage Salary: . Cie5

2. You will be: - S

: a, Entit)ed to annuél and sick lea.ve in accordance vtth Civ!l -
Service Comlasica rules and regulatioﬂa, or such other provisions
of law or regulations as may be oatabliehod in lieu thereof. :

b. Roimburﬂr-d or travel sxpenses in a.ccord,anr'e with CIA Regu-
: latione or gtandardized Govammnnt Travel Pegulationa ; @8 amsnded.

"¢, If. stetiéned cutaide continenr,al United ‘States, eranbed euch
monetary a.llove.n"as a3 are pregsurited b;l CIA Regulationa.

3. As a conditicn of your employment by the Central Intelligoence

-Agency, you are aubjéct to eassignment to toure of duty at poats outside.

the continental United Sta2tes. Each time you are co essigned, unless
othorwige specified in ad'rarxce by ¢IA; you will bs requirnd to remain at
tho post to Which mpsignzd for a period of 2b monthg from the date of ar-
rival thereat, unless eomer t:-arsferred, reasaignsd or separated for rea-
gons beyond your contrel, If you wish to return to the United States for

personal reagona during tnz:i periosd, £ll travsl and transportation coota

incident to such return w.*L ts borne bJ jou, -:uth no expense to the
Government,

b, 1f thia emnlo ﬁnt ig for aspsignmont to an o"ereeaa poat it 18
understood and agreed thet, urlees carlier geparated for reesons bevonﬂ
in in Government gervice for 12 months after
your arrivel at your first overseas post, and 1f you viclate this agree-
ment, any woney expemled by itre United States cn gccount of your travel
and the transportatién c” your i::ndiute fenily and hcusechold gocds will
be conagldered a debt dis . to tre Jﬂi?#d States,

5, Emplojmsnt is conditioned upon satiasfactory ccmpleticn of the
training coursea jregscribed by CIA znd ssllsfectory performance of duty
for a total period of iz rontia frem date of amploy”ent. In the event

/7 2
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~y

either training or performance of duty 1s deemed unsatisfactory by CIA, R
you will be offered other types of employmnt if available, or your em~ o
ployment. will be temtnated , oo
6. Your appointment is for such time as you.r gervices may ‘be re- - .
quired and funds are avallable for the work of CIA. Notice of termination . ..... .. ...
will bde given you by procedure aimilar bo that provided by Civil Service .

rules and regulations.

g o

TRt A T

e

- R N - .‘/»'

,, | SR O Y
. : ) R Officml authorized to aign let/ters Of
appointx& t.. _.

I accept the above agreement as a con- , : .
dition of my exnployment. by CIA. R S ‘ - S ) ,

Q-a/)n(;é/ x/:v%a-u& I3 Q,w&,oy

mlf)loyec Date B

Form No. -
June 1948 51-104
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" INSURANCE outsrlonnngng e
1. waMt (Laeot) (Firat) ' “wigaie; . — m}; -
{4/ LL“Z‘_/IJ—/ t AV L )0 (j,,WJ Sd

THE FOLAOWING AGENCY SPONBORED INIW.NCI PROGRAMD MAVE GILH CXPLAINED-YO H_ll
AR ANEASIES ENPLOVEES uou:un associatice (uxin:'é HOTWAL PEMLIIT 0F OWANS

VM“", u';n'- taLitation aieo‘ohun

ITINERARY (To be compieted oniy fer individeale -o“n‘ epplicetion for Alr Trip Innur.net)x

n47771¢7<57

4‘,7 ajm QMJ’; 7a'v1rww¢»¢uc,

«

t AM ROW PARTICIPATING, OF WOULO LIRE TO PARTICIPATE N THE FOLLOWING INJURANCE PROGRAMS!

5.
) o . 1  otoucrions autnomizeo.
’ T™vPE OF voLg‘cv puu;n - NOW HAVE PoLICY wumatR: LACH PAY PERIOD ; | CAse PAlOD ‘
Sl AL g v FAL T /%LJ%’/ 74. Yéyé-y oy, Fey.
Ak IAS Spal 2D 5387 Y s L2 .00
$ ¥ [,A : £ : i
Chroyied, ~d Tfr o £ :
// T SIGHATURK ) i
‘Je. 1 DO HOT ELECT 7O PARTICIPATE IN ANY OF THE STATEID INSURANCE PROGRAMS: . © .
. BIGNATURE - . Y -

7. DMPLOVER mnnv/n;;o - : ’ - M
2y . . o T P 2 JA‘“Z-AA‘J—"?/;/{(::‘

tacoes

Pl ’S'IWIATURE

CPB: -
: : © FIGHATURL

B. REMARKS: (74

The copy ohould bo forwarded to CPB lar resantiom in CPB files.

persannel folder,

Uhen coopleted, tho osriginal of thie fora shovid be forwardod to T83D flor ln‘corporcuon in tdo eaployee‘o alticial

rOoau no.
1 MAR 33

37-190 S

t14)
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STANDARD FORM B (ATVISD a08UST 1980)
FIDMULGATED RY CIVIL SRV CDwerssion
FLOERAL NEL MAWAL

‘APPOINTHENT AFFIDAVITS

IMPORTANT ~Before smnng fo these appointment affidavits, you should re.vd and undcntand tho
attached information for appomteo L .

> LG LA o . - - k{nshlngt.on, i‘.(,‘-.

(Departeneat o egeocy) - ‘1 Burcen or divicion) Y (Pace of empioyraeat) -
1, lliiaedames Sy Meods, i iy do solemnly sweas{or affirm) that—

- A DA'I’H OF OFFICE

I will support and-defend the Consut\mon of the United States against sll enemics, foreign and

domestic; that I will bear true faith and allcglance to the same; that I take this obligation frecly
without any. mental reservation or purpose df evasion; that I wxll well and faxthfully discharge t.he o

" duties of the office on which I am about-to ¢nter, SO HELP ME GOD _ ..

B. AFFIBAVIT AS T0 SUBVERSIVE ACTIVITY AND AFEII.IATIDN
I am nota Commumst or Fascist.

Constitution: ofvt‘l{c. United States “Ido further swedr (or amrm) 1 wxll not o advocate, nor will

1 becomie a member of such’ orgamzatxon dunng the perxod that T am an _employee of the Federal
Government.

C. AFFIDAVIT AS T0 STR!KING AGAINST THE FEDERAL GOVERNMENT
I am not engaged in any strike against the Government of the United States and thnt I will riot

80 engage while an employec of the Govcmment 6f the United States; that I am: not a member of
" an organization of Government employees that ‘asserts the right to strike against the Government

of the'United States, and that I wxll not, while a'Government employee, become a member of such
an organization, _ _ _ _ .
D. AFFIDAVIT AS TO PURCHASE AND SALE OF DFHCE

I have not paid, or offered or promised to pay, any money or other thing of vuluc to any person,
firm or corporation for the use of influence to procure my appomtmcut ,

~ E. AFFIDAVIT AS TO DECLARATION OF APPDINTEE ' X
‘The ahswers given in the Declamation of Appomtce on the reverse of this form are true and.
correct. ‘ ' _ _ . oo
4,/ 21, ) Fsld. SN DRSS (9
(Dotc of entrance auy) - ﬂ (Sigratere of u‘sdmn) .

(Cuy) .

on of s commission should-
I&—G-IIM

NOTE -—~If tho oath is taken bolore & Notary Public the date of expirats
be showan.

I do not advocate noi‘ amla mcmber of any orgamzatxon A
_that advocutcs the overthrow of the Govemment of the: United States by torcc or violence or other

P
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. 4-AREYDU Au'w,nc:ir. 0 LUALCLLIF ABY STATL TERRITORY, COUNTY, OR

‘1 PO YOU RECEIVT ANY »m'm PR AL HTED STATES on DISTRICT OF

DECLARATION OF APPOINTEE .

This form Is to £ ¢ ww!ﬂcd before entrance on duty.

Answer all questions. Any fale statement in this

declaration will te g;wuia for cancellation of application or dulmiunl after appointment. - Lmpersonation is a

criminal offense and %73 Le proaccutcd accordingly.

L. PACSINT ADDALSS (ot1r0wf ond missvidav, city and State)

' _lﬁ_oh_%m/__ﬂw(_iﬁ_-__

:.w DATL OF parn

[(ﬂ)g:w mam(e:qum .MSI

™ NNW

"
O NUMBLR, CITY AND STATE

€ $raesT

3‘»«-«//&%77

& mm UM"DS‘UYN o O
THE PAST 24 MONTHST w3 {5 e

1[4 ndd.‘hon.l speve » mouchomplolo under lnm 10.

m.ov. llAOVIUANmTV mmmor\wumruuwmcu HM'"’I mwunmmwummmm

21 90, fo0 000k swoh relitivw A ghio blullo below.

POST OFFICE Al m R
{Qive stroet numdes, o any)

RIUTION (2) TEMPORARY OA NOT MAR. l
VLPARTMINT O AGEACY 1N WHICH BAD | o | BmeE
- eMMLorED -

{Chach one)

3/43 W IS

L Mu.
(v

INDICATE “YES™ 08 ‘83" 3o ER BY PLACING X" | ves] Ko

FRO7ER &34

10, SPACE FOR DEYMLED ANSWERS TG QTNER QUESTIONS

VM| wite e LEPT coLuUn RUMDZAS OF ITEMS T WniNe CETAILID ANSWERS APRLY

5..ARE YOU'A CITLEER OF OR 00 ¥ok GIRE ALEDARCE TO THE UNITED STATESL. | ﬁq

MUNCIPATY
If your answer I{ et £

v, ﬁrsd'vy'—cr.ﬁ_c,&n'liom )0. o . x

COLUMBIA QUMD PINENT LAY 144 HOTIRERINT ACT OR ANY PERSION OR
0’1"!.! COMPENAATICN FOR ST ¢ LEEAST. SERVICET . o o
ll}nuranmn i3 Vas™ jm e Lreza /D réanon for uhramonl.
that ia, ajs, optional destairy, wr by resson Sl voluntary
of involuntary soparatexs cfiav § years sirvico! amavol of
retssimont pay, ard under'siius sericcinent sct; and rating,
i eotisod (o tulitary or v ad sarvice,

O SICE VOU FILTD APPLIZATYS £245,.0, ~1erT IN-THIS APPOIH FRENT HAVE You!,
- BN DICRARUYD, OF FORLLL T SLiaGt: #UR MIZCCNUUCT OR LNSATIS.”

FACIORY SLAVICR FRON ARF prraozs -
Myouransworis**You™", gire ic Jansa 10 tto nanse and: addross .
of apipinyoe, data anJ 12087255 AT phch caso, x

- - -
2 )Lh;i YOuU T ARISTIO /0T Irirnss TRAFFIC VIOLATIONS Foft
WHICI sOU WERE FINED L1323 LF22UF FURFLITEC COUATLRAL OF 23 0R .
1033y MK 1"0\1 Fili-D APPLILE FILA ERSULTING IN TethS APPOINTELNTI .|

. & |
I your anawes is “Vew”, List &7 cuih cases under Hem 10.
Girn in cach oase: (I3 Tha deca 3% tha natrico of the offonse
an(3).the nacie .wd A2a21 00 of the court; (6) tho

o.:.::l‘;y"m,-mmd. o ‘aeced Guposition of the cass. . -
’l appainted, yous rw;r.::c: ol Bo takon. N . .
ST T T T NSTRUCTIONS TO APPOINTING OFFICER

wypslsttng ollver brfwy o Sz foregolng cestificate In-tamds r=alt
Tie7ming Eo s van eatiaf ot e e T opedaunent would be in Stnlxresnns
-ih tho Civil Service Ay, g s Y Service Rulkes imd ktsn!-ho:n =y
acte of Tongren Pretaniag in o arimet, N -
Tt fosns shach] e Cherint oy Tafing of affice, penstan, suitaility tacoa
e i Gk e’y of erezek Aoz S errest, and partivudarly S e
Iaﬂ-:.mu
(!) fdentiiy of appoicice =i2 = i doty of the aapointicg C4wse
m:u\a! 2gammve IngCeeusthan oS Lo Loiciuine beyond seatonabde Jouht thal thy
sppranics b (e same R ORI mTARItGIEnt way sutheesad T
BOI-GRNCRS manenge awd Lemirricog err to he compored mth the apgdaetan
amize othar ostinenl pesers e roaamter quadifed 10 & uritton c3ecdae
Botron, the ngantue o thos La Sboild e coniparad with the sigastui ca
g dertarainm shecl, BhieDd o oTD0C I8 I e 1100 rouen,  Hy phvaeesd
oepsmeme Day buw Anded agmamt The mefical certufivale, . Thr epoovatm
&9y et B o i proocad tovtary far egrsearend with Wiy prvewsy
IRt

. 8 TN ST TS

I\ Ags ~If definit age fimits have been ontadlin=d for the poairion, It shouM
N‘ 2rteramned thats spolicent i3 £l outwdr Tue wic tuije sppaintmene,
l‘“l\l -n«h detenzinetna t1 tnets, T9he EPPor LT T Dad b. consumeasted.

r (uncn ip ~'The agpwabag offuer 13 raagaan s fie observing the
siacuailp prue as ef (1) the Eird Levvice Rus 42 {2 Spenpriation meta,
a0 cwnstitutes eo wlalay.t ‘tf boll poimeacm sl 1V acoituide psoof of
chrisraaticp status 19 the altacrice of vonils Ling cvicmsoe, 13 Gouldful cascs the
Fppwindrnzut 3boukd 0ot ba comummesied o caraia Hay bova Keured from
e cevtilying efih e of the Tl Srrvire Comemirnmn

{8 Momrbiors of Pamily ~8ertiza 9 of the Ored Jvw~e Art provides that
wdacrver thare ore aAlrgely tow f more mowmden of 8 asuiy srrving wader
Sedottanal oF PETAANSnt ALT-Anlmen M e CrRanUYY sctvire, na other
mrematas 03 such famity b rh.x)iz fer e ia0e i s mlensil £TPCIALILLL 19
T8O v EAPGIIVE Seevcl, The eppadntmrots o puomesa eutetiad tu vrteran
freterammy ere oA s bievy Lo IRy renaseane st | Toe tvwmders-of {omily provinion
@t DOL Binly tu tempraasy appractinests, [miefo cares fxay be referred 30
A2z apprvpetate ofwe of the Cord Bernv ¢ Commpnsm, Sa 5 v,

(12 SUEAE
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o | | - = w

\.. ’ S

. ) . . . USE I 2!'L§|Cn

. STATEMENT OF FEDERAL CIVILIAN AND‘ MILITARY SERYICE ﬂg 0 A:’)

Nasg (Lass) iSirse : (wigstat /& L £ 2N 1

: - . s A gl et g e
Woobs Tames . SHavill & feamzd | AU
"1 FEDERAL CIVILIAN BERYICE- (BECIN WITH 1hIS AGEWSY any KTLLYa 9 7 /LELT CHRUNOLOGICAL CRDER) B

. c ACENCY <EcaTIoN f LM i T0TAL SERVIC
.; e W ’ PRI TS N va, foa.jweo. | e
LS I8 spetertes Lol lessl 1 1 IMIN.
: . _ - T ‘0 > - ! 2 7. n R
: LMAA\?.M [s "= v I_I (257 IT h 49224 "’; -
' ' 7 ZA Vo I T o I P
: ,'? / “6‘2’-—“/ "g—b I?.:"o.ffs.».?..l?zolny'
! . R N | 1 - ’ 1 ‘ :
i
i’ .
A
1
!
i . S - » S Yot civilie Servics 18l op| —
" JIV RIVITARY SERVICE {INCLUDL OALY PLRIODS OF ACIINE p.118 0 *47 187040 TERMINAL LEAVE) : v

j . 20 W TOYTAL SERVICE

BRAKCH OF SERVICE e, ¥, A, GAol wd. YR o, Juo. | va,
Aaney g lsol19gfia] + 194810l &1 1
: W“"*-(/-‘.' —' ) . } o
\ [(.»L»M : N {eer 95D 7 1] 19571
. . A A ; T T ir | L
d . : Totel Hi)litary Sarvice wg?-"‘:en.

10t CESTIFICATION -

swear ( or affira )
I hereby LMD that the Aty

- and” acvurdte to tHe Ees( 6F By kniiles )
. . . / /
— .
C'Zﬁ,g(«,ﬂ 2/ ./ ¢ ok O gmitite T -51(5/
OATE 4 7 Yz CSILHATLRE Of fwRylvid .
)V REMAZAS: {COMCERMIAG ABOVE SERVICE) v ¥ FOR PERSOmLL OFFICE ST DALY
TOTAL CRESIIART SERVICE

18a3y

'//// 17- W . A,{qf{;}v,’a; ' IYE T
{/j()/@«?‘/ce a2 5 d : ) — .. —

yop 1

¥ mrgia%i 4qnr é/

NAY BF CONTINYED O% NIuet2Talannl
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e, oo
PERSONNEL éc ALIFICATION §5&5¢L&i¢fﬁ£%i’:~mwww
T Sorial No. | 2. NAME: (last]  (irst) {(middic) T Girce o :
fno centey) \oods Tames  Sauvie| RU/[F/ |

4. Date ot Birth | 5. Sex: Emaie (1) Marital bm!‘% ,“ b.Employmcnt Date: |
: 7!6' 20 I?J,g femalc (2) | Nr. Pependen 7 ! 95~ 2
3 7. Citizenship: }8. Acquu'ed By: (1)_¢Birth (2)  Marriage (3) 7 'Naturahzauon
8 _+-Uu.s, : {4)_Other(specify)
Othcr vof - - Year U. S citizenship acquued if not by birth - s .

o SEC. 1. EDUCATION

1. Extent: (circle one)
1. Less than high school @ Two years collcge, or less 8. Masters degree

2. High school graduatc 5. Over two years, no degree 9. Doctorg.degrg.e

e W aer

3. Trade, Business or 6 Bachelor°de3rc¢ -
Commercial school 7. Post-graduate study
. graduate , . {minimum 8 sem, hrs.) :
. Z College or: Unwers;t' .‘Study. ) C s L :
A Name and location of v Dates att'd Yrs Compl | Degree Recd - [Sem 1 .- ’ -
' [ Title T Date | Hrs

VCol,lcgc or Unlvcréxty Ma)or \{inor From | To | Day |Night

WW _ jock J4¥T . Ao, "
- f””“‘d' [ Myl '?’Mm;?wm?

14

ade,f mm(.zcxaf and Specialized Training:

JAttendance Dates
School From To Tot.mo's

j - ' ' o :
| p- AT A ‘

] Saeu.q_w ({y(%z(,, /ﬁ—‘f;l..,;i[-...u« ,1?,,”A 47'7

i LV '

i

\N

" Study or Specia!izatl{m

4, M!htary. Intelligence or Investiy Alive training (full tirne duty as a stud;nt in

i
P :
N aspecialized SLhO“lu such as inteliigence, communicati o;m, ardnanceé disposal,
i ete.) Attendance Dates
: School From To. |Tot.mo’s} Study or Specialization
/
1
P I
[N
K g
: 1
~ )
[ 1




14-00000

SEC, 11, WORK EXPERIENCE
1. Btate the nature of dutics performed with this organization, starting wits

your present position. Approximate dates (month and year) are sufficient.
Use a (nnhnuutlnn sheet, xf ncccn»..ary. to adequately describe your dut:es.

Frym %! L Tot. mos. iy ription of Duhcs'
il A I LY =

é -L.mdu&f-ft.‘)alnry t:Z! :f‘
!

i
i

Otfice | / r—/

Position

Title;_ (L LE @{( e A su s ' '
Duty ] E 1 i _ : :
i - M. Duly Sianon 1f overscas; , ; C >
1 !

Tot. mos. Dcscnpuon orDuuca' { !

? Cirade .Salary

Office
Pogition
Titls:

Duty ] v
Title; . . - Duty Stauon if overscas:

L ro To Tot. mos, ) Dc cnp.mn o{ Duties.

i rade Salary

b Roifiee » -
Podltion ' | N Y
v ]oriier -

Vuty .
Title: S Duty Station, if overseas:

A¥rown To . 'lot.mos, Description of Duties:

Graide  Salary

=

AR G A p

R

Qifice -
Position
Title:

H L}U}Y - . : _ . X L -
Title:, - c B - - . {Duty Station, if overseas:

s

[

et

c
i s diot

Yo . Te Tot. mos, Dencription of Duties:

Grade Salary

fice
Position
Vitbe:
Duty

Tivte;

[ Oy

L hitey Stoatinn +f ~oaca,
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SEC. II.

Z, Previous Employment:

detail to permit full recognition of your qualifications.
L:ﬂ last position first.

experience,

WORK LXPERI:.NCE (CONT'D )
Describe your previous work experience in pufficient

Include military work

r?romf 2. K00, ot, mo s_ﬁ_

Classtfication (;ra:!c if in Federal |

Exact Tnlc of your position "L a4 g

‘Kind of Business or/BrganiZation

(i.e., pa er products mfr, public
wtitity) ) o . o d R sadiirecnts

Service)JS -3 Salary 2 o Dcscnpl\on of D&w ‘ ' . I
Number and Class of Employces - ’z}' ‘.z‘ i CLR g rre ¥/, :
Supervised: ;

Employer

¢ ] Duty Station if overscas:.

Setvicc)ﬁs_.ZSatary : o
“Number and Class of Employees
Supervised:

Fro o T, ;. Tot. mo's 'l
Classifightion éradeiif in Federal

Employer T ; .
Kind of Business or/prganization
{i.e., paper produ 8 mfr, public

Exact Title of your position iE yaca s, ‘
Ao tiing OAlr. :

Description of Duyc 8;

| Duty Station if overseas:

‘Tot.mo's

Classification Grade(if in Federal

Exact Title of your position .

Description of Duties:

Service) Salary

MNumber and Class of Employees
Supervised:

Eraployer

Xind of Business or organization
| fi.e., paper products mfr, public
utility)

Duty Station if overscas:

From - To . Tot, mo's

Classification Gradce(if in Federal

Exact Title of your position

Service) Salary Description of Duties:
MNumber and Class of Employec% A )
Supervised: .

Eraployer

#ind of Business or oryganization
{fi.e., paper products mifyr, public
dtility) .

{ Duty Station if overseas:

Frorm To Tot.mo's

lassification Grade(if in Federal

Exuct Title of your position.

Description of Duties:

Service) | . Salary

Number and Class of Employge -
Supervised:

Employer

Kind of Business or organization
{i.e., paper products’'mfr, public

" utility)

Duty Stetion if overseas:

‘*—‘—‘zhﬂuw,—m
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SEC. II. WORK EXPERIENCE (CONT'D)
3. Special Work Expericnce: Check any of the following organizations by which

l.’ N you may have been employed.
: 70l U.S. Secret Service 24 Alr Force A-2
LA 027 "Civil Police : 25 Foreign Economic Admin,
o " 037 Military Police © .° 26 Counter Intelligence Corps
o 04  U.S. Border Patrol Z'Z——lmmigration & Naturalization
o 05" U.S. Narcotics Squad 28" Strategic Services Unit
06:!-"8!' o : : ' 29:Foreign Service, State Dept. —

07 Criminal Investigation Div. 30 Ceantral Intelligence Group

v 21 Office of Naval Intelligence 31 Armed Forces-Security Agency
, 22  Office of War Information 32 - Coordinator of Information
. 23  Army G-2 33 Office of Facts & Figures’

20 Office of Strategic Services - 34 "B_'oa,rd of Economic Warfare

‘3B Federal Commuhications Comm,

SEG. III. FOREIGN LANGUAGES - .
List below the foreign languages in which you have some competence. Be sure to .
include uncommon rnodern languages. Check( X) your competence and how acquired.

% COMPETENCE . HOW ACQUIRED
| -
1B -
@
L "
i3 '{0 .
G 8ald |nylw h
o o L CR B
;‘ E'gg'ﬁ ol Y E} w v Jdo
e . h o Sy o b Y U & |
i LANGUAGE Y la plo Gje dw T © sl glm WIE
‘ B gl o B3 =ty 2 z Mg vlu ik
" ars % - 7T Pulp ol B,
: ' .3,350u‘uc‘>—:5 ,5:331‘23%0-’“
; 30l mly ol 2i5 o Z 3to ajg q|a8 T
¢ ! >t 00 LU wil o oGk Yia o o
: il il W] gl 0 2 FARS] LA (S R D)
: ' :
y ‘
N 7
i’ i
3

% 1f you have checked 'Fluent® for a language that has signifirant difference in spoken
and written form (e.g., Arabic), explain your competence heréin

s#Specialized Language Competence: Describe ability to do speciaiized language work
involving vocabularies and terminology in the acientific, engineeriag, telecoinmuni-
‘ cations, and military fields. List the language with the type of speciality.
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SEC. IV._AREA KNOWLEDGE

1. List below any foreign countries or regions of which you have knowlcdge
'gained as a result of residence, travel or study. Study can mean either
academic study, or study of a foreign country resulting ‘from an mtc‘lhgence.
m\htnry, cormnmercial or professional work assignment.

Manner in Which Knowledge

Dates of"
ountry or Region | Residence, Study Was Aquired (check (X) one)
‘ =z - Etc. Residence Travel Study
rm&j ;;{{L«aa %w “+7 —2’50{4_134 44 X l;ﬁﬂ/mu
A A .« , /4
H M £4r 3O~ Fusect L] X Q Ay )

e

W .

‘2. Specialized Know[edge of Area

List specialized knowledge of foreign country such as knowledge of terrain,
coasts and harbors, utilities, railroads, industries, political parties, etec.,

-gained as a result of study or work assignment.

or organization.

Include name of employer '

- How and When Gained

Country. I‘ype of Knowledg

SEC V. TYPING AND STENOGR\P‘HC SKILLS (PREISF‘NT

UTILIZATION)

Per Cent of WPM (Approximate Prefer Assigament
Bkill Time Used |MNot Uséd Proficiency) Using Skill Oftener
Typing ooy 8 ° 2. Xk I. Yes 2. No
horthand | b, ! 2. L e 1. Yes 2. No |
Shorthand System: |, Manual 2. Machine 3. Specdwriting. ‘

SEC. VI,

LICENSES, HOBBqu SPECIAL QUALIFICATIONS .

1. Licenses:. 1
fication such as teacbers
etc.

List any licenses or certi-
piiot, marine,

2. Hobbies:

as sailing, skiing,

List any hobbies such
writing, or

aother special qualifications,

SEC. Vil.

PROFESSIONAL

AND ATADEMIC HONGRS

you hold membership,

Lisg: anv professional or academ:c associations or honorary socicti€s in which
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SEC. VIII. PUBLICATIONS

List below the type of writing (non-fiction; pro!essmnal or scientific articles,
general interest subjects, current events, etc; fiction: novels, short storics,gtc.)
of any published materials of which you were author or co-author,

SEC. IX. INVENTIONS

Describe any devices you have invented as to type of work for which intended

and whether patented.

Device ) . . Pat’ente‘d .
(1) Yes {2) No
(1) Yes {2)  No
(1) Yes - {¢) No
SEC. X. TESTS (Within present organization)‘
. _Describe below the {ype of tests which you have taken,
o Type ot Test Date Taken
SEC, XI. - PHYSICAL HANDICAPS
List any physical handicaps you may have.
e rs
_SEC. XU. OVERSEAS ASSIGNMENT :
Are you willing to accept periodic tour of duty overseas? .
| (i) 2 year Tour .~ (2) 4 year Tour (3) Notinterested . ]

SEC. XIl, WORK ASSIGNMENT
In view of your total experience and Oducatwn, for what .,baxgnmcnt do
you think you are bLst qualified ?

Ocrt. tan L. MM 3 . / < 45/;4 Z’Ta (2.

RISV N
. 1

Y ey
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SEC, XIV., MILITARY STATUS

1. Present Draft Status i
- Have you registered undcr the Selective Scrvice Act ot 19487 " Yes No.

If yes, indicate your present draft classification - &L H

2. Present Reserve or National Guard Status _
- Do you now have Reserve or National Guard Stnlus ___Yes -No.
If yes, complete the following. -
1. National Guard
Z.—An' National Guard :
3.7 Active Reserve Status (member of orgamzed umt)
4. lnactive Reserve Status

Stk PR L

? . Service [{&M V Grade Pl:@ Serial Nmb'e*wy

Reserve Unit with which currently aftxhated

.. . Service Moblliznsion Assignment, if any ) . : ] .
r ‘\ o P . . N " N a
Location of Service Records, xf known

SEC. XV. TRAINING I v
" List the training courses or subjects you have taken in this orgamzation.

Coursc or SubJ!.‘(.t e _ (trom) Datcs (to) Hours

SEC. XVI REMARKS ’
Use this space to indicate any other qualxﬁcauons you may have which you do

not describe abaove.

Lo ‘_ .
DATE_F/ad). /3, ;6572 ' SIGNATURE( /.

5 . M 7
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REPORT OF QUALIFICATIONS

Lo

WEAR .‘\)‘\ i ﬁ-r "

NOTE: Twig REPORT MUST MOT BE OJ SCUSSED WITH APPLICANT GR EMPLOYEE.

NAMD OF [MPLOTFL (O APPLICANT)

Lot Clka

THIS- DATL

.20 December 1991

e o e sy o e

IKDIRECT EXPERTENUCE

WooDE, James S,
' B TEST RECORD
PROFILE
. 1 \ 1 H 3 " A [ 1 [) 9
MOTE: PRINTED GLACK LINE REPRESENTS MEAW _
PCRCENTILE RABKINGS OF GS-8°S, COLOWED LINE DIRECTIONS - ° :
REPRESENTS PERCENTILE RANKINGS FOR THIS PAR= 1 \
TICULAR SUBJECT. CLERICAL e ol X
) . ] N
- ~
SPELLING \\/
SENTENCES
\\ J
HUM, ABIL. ~of
4837, REAS. \
- 5PACE REL, |-
TIPING. SHORTHAND
GHOSS NET Laules 1 2 3 TOT. T#¥E | YERH, REAS. 3
28 18 190
EVALUATION OF EDUCATION AMD EXPERI ENCE
T1PE GF POSITION DUTSTANDING SUPERIOR ADEQUATE WEANK INADEGUATL
COUCATION ——l B s B N [y | 3
DIRECT. EXPERIENCE o | 3 (et 4 D
INDIRECT exPERifnce  [T) e 2 = (s
) TOUCATION [ {aans ) 3 i |
DIRECT EXPERIENCE [ [ . £ [t a2
IHCIRECT EXPERTENCE. (T 1 [ (aman T
FGUCATION o BN s} ™ @ 3
. OIRECT EXPERILNCE o o - ca 3
oot | [ | 3 o

QUALIFICATIONS TECANICSAN

FOIM 1O, .
Jan 1959 37-70¢

il Jadcy
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S e M msemien e

oy . : ——
SECRET
{When K:{M In) .
: . 1. DAIE OF REQULSDT
REQUEST FOR MEDICAL EVALUATION
: , : 25 fo-gunt 176
2 NANME (Let Best, Boddie) 3. POSITION TITLE 4, GRADK
- . N - - A N e
Voads, Jsmes S, RISV RSN 4 Recerdn Admin Officor | 65«
3 OFFICL BINISTON. BRANCH - N - S. EMPLOYEE O BAT,
DOAS/IND 6152
7. PURPUGSE OF EVALUATION
[ wosurror
D PRE.CMPLOYMENT Lot E] OVERSEAS ASSIGNMENT
31
E:] ENTRANCE ON DUTY
BTATION X
D Yov svanosy TOY OR FCS
- TYPE OF COVER
NO. OF DKPENDENTS 7O ACCOMPANY
= NO. OF DEPENCKNTS' REPORTO OF MEOICAL
HISTORY ATTACNED
l } RETURN TO DUTY - I | RETURN FROM DVERGEAD
ETA
[::] FITNESS FOR DUTY .
STATION
[::] MEDICAL RETIREMENT NG, OF O&P.'3
8 OVERZUAS PLANNING EVALUATION. (One block must ba chockod) | - w0 . ?. REQUESTING OFFIGER
: GIGNATURR Ry .
i o e i F -
| , ves gl ¢ S S A A Y ’
_Doneld B, decilandil :
E_j NO ] ROOM NO. & BUILDING I L L
o} .
p! ot 1)t A8
10, COMMANTY
- »
11, REIFQORT OF EVALLATION o "
Annual Exam Completed.
DATE e SIGNATURE FOR CHITF ©F MEOICAL STAFF. P
) N . . . _) .
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1. NAmg (Last, Firet, md_dl.) . 2. DATE OF BIATH 3. OWADE
WOODS , ‘James S, 20 February 1928 GS8-10
Q. EMPLOYES EXTENSION

4. OFFICE. QIVISION, GRANCH (O0f Oversene dliotjon ond 8. PRIGINT POSITION
f

exiating cover il lateral assignment)

UR Records_Admin Officol ¢/07152
7. PROPOSID STATION 8. PROPOSCO POSITION (Titie, A'u-in, Grede)

Rome, Italy _ Records Admin Officer 0699 _ (09)
§. TVYPC OF COVER AT NEw $TATION, . 10, USTIMATCO OATE OF $1. NO. OF DEPENDENTS TO .
’ -16- : . otPamture ACCOMPANY
. 31 May 1971 -2-
12. € .
Please evaluate for proposed assignment,
. . . : v
) No language is required for this position
* . . l V V . P N 7 N
Form 58 attached : - . A I Ny
. h . - . ; s / . .,','/ d
Ry . N /
18, ROOM WUMDER AND, DUILDINOIIS. EXTENIION

14, uonnyn OF REQUESTING OFFICIAL

ey f Ly b5

+3. OATE OF MEQUEST

¥

8_Marvch 1971 Floyd ¢, Lanter, E/Pers | 4B0002 Hq, 7152
§7, OFFICE OF MCOICAL TKRVICES DIOGPOSITION
' b
18, OFFICE OF STCURITY DIGPOSITION o
19. OVEASEAS CANDIDATE afVviLy PANEL DISPOSITIGH
R 5ot 15
BUALIYIE; 20 7“0 230 b 0® cnTam
ey DU ii(_ g
e SRR R PIRY

REQUESY FOR'PCS OVERSEAS EVALUATION

Foem zsga vz *83VI00s et " SECRET [l“m.m.&: Iy 14
a3 piteen

t-490 TDITIINg




14-00000

P

el

A B
: . SECRET

(9825 pilled In)

_ QUALIFICATIONS UPDATE

READ INSTRUCTIONS CARKFULLY REFORK COMPLETING, TYPF OR PRIN‘f, AVOID USING LICHT COLORED IRKH

Now that ’;u::r cualtfications are a nalter of compuler record, they must be peH(xﬁ'n'xllz updated. This 18 done auto-
matically for imuch tnformation; Aowever, some must be obtained directly from you, This form 3 for that purpose, .
Secttons 1 must de completed (n all cases. You need provide other information only if there have been changes since
you sadmilted your Form 444§, “Qualifications Supplement to the Personal History Statemefit,” or a pretvivous updale form.
1y gou are in doubt whether (nformation has been previousiy submittcd, enter (t in the appropriate section. The s ned
and dated form should de refurned tArough administrative channels to the File Room, Olﬁce of Personnel, Room S5E-13
Headgxarters, whether tnformation s added or not. . - . :
Additronally, a qualifications update may take place. at any time there (s (nformation to de added or changed simply
by compiclinig and relurning an update form on your fnitiative. : )

SECTION . . QI0GRAPHIC ARD POSITION OATA
EMP, gER. WO, NAME (Lent-Firot-Niddie) OATL OF PI0TH 0 ,
bleo32 [LLooDS  Tarmzs  Sauvis 120 @28
SECTIOR )0 : - . EDUCATION

. - " NIGH SOHOOL :
"LAST MIdW SCHOOL ATTENDED o ADDRESS (Clty . S1ste,Country) YEKARS ATTENOLO (Proc-To) GNADUATE

‘Dvll Du

COLLEGE OR UNIYERSITY STYOY

NAME AND LOCATION OF COLLEGE ON. UNIVERSITY © sveseey YEARS ;nungo otonee | veam {w0. 3ew/gTA.
— wajoe wiwon FROM- V0.« |RECEIVED] #ecetvep| wRS.(Specily)
- . VRS ) R .. j - ’L‘a
vAniveas,ty o € Marylicd (964 -1914 - 1Sem pyrs
1. .

17 A SRADUATE DEGREL HAS OUIN NOTLD ADOVE WHICN REQUIALD 2UBMISOION OF A BALYTEN THEBIS, INDICATE Tuf T1TLE OF THE
THESIS and AmiEFLY DESCRIDE 173 CONTENT, X .

TRADE, -COMMESCI M. ARD SPECIALIZED SQIOLS

OTHER NOR-AGEHCY FOUCATION GR TRAIHING HOT INOICATED ABOVE

NANE AND AGOGESS OF SCHOOL . STUSY OR SPECIALIZATION rRoM L) N0, OF MOHTHS
1.
2. . .
SECTION 11t . ’ HARITAL STATUS
[ PRESENT STarus (slnn_lo.u.rrio.l.}'i.?o-ed.S’waranﬂ.PAvnr:ed.Annuum.n‘o-urin’) SPICIFY,
3. NAWE OF 3POUSE (Last) . - (Firse) (iddie) (Heidan)
LI ¢ )

Te———— - 2 s
3. DATE 3F BIRTH 4. PUACE OF QIRTH (Clty.State Countey) ¥
5. CCCuPaTION A, PREIENY EMPLOVER . ] o
7. CiTIRENSNIP - 8. FORMER CITI2€43nI2(T] COUNTRY{ILD) 9. OATE .S, CIVIIENSHIP ACGLIRED
QECTION ¥ OEPENDENY CHILDREY AxD DEPLICEATS OTHER THAR SPOUSE
. NANE RELATANNSHIP] DATT AND PLACE OF BiRTH CHTLTENSHIP PEODININT AUOHESS

v L3 .
[J praene . D;;W(‘J‘

Huelkweld, mhd

i

enlBethesdn, MP. [dmenca |43 Collenr Piiy
. D A00 AV ] ¢ . E T :
) D DLLEYE . .

NAME AND ARURESS OF YCHOOL STUDY OR APECIALITAYION FROM T 6O, OF HGHTHS]

:g*:" 4giygn vz reavisus . ) SECRET E,__:‘;;';__— N (a-31) .
. otTiony {amegeteg ot o} T

.;Q‘«_-vn,w’rinh“” EVIRMCEER AR Ml Lm0 O o o8
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GIOGRAPNIC ARCA KNOWLEOGE AND FUREIGH TRAVEL

stction v - T . " .
i ' : ANOPLEDOT ACQUIBED DY LafCy (£)
HaMC OF BEGION ' TYPE OF 3PECIALIZED nAtES OF TAAVE DATE B FLACE ’ T eons
Of COUNTRY . RNOWLEDRE A 1ur‘-\v)(_~c(, 9y OF Stupy rente b o] dteer lassren-
‘ e e a 3; H /J : peucs weet
i T \ B . - ML AT . BB
1. . : . .
SECTION Vi B ] TYPING AND STENOGRAPHIC-8KILLS
s, Tyring f’Fﬂ) 2. SHORTHANDI WFM)[ 3. INODICATE SHONTHAND SYDTIM USED: <CRECK (X} APPROPRIATE (T(NM ortnER
. T N ,‘
D_onoc O sreeomnirina - CPsremorves - [ srccirev

SECTION YI BPECIAL GUALIFICATIONS ) )
PAOVIOL INTFORMATION ON wops Ly, SPORTS. 4 ICENBES. PUBLISNED MATERIALY OR DEVICES. vnucu YOU MAY MAVE, INVENTED.

. > 2 N "~ .
SECTION Vlll | ) . ' ‘NILITARV SERYICE

' : . . CURRENT DRAFT STATYS

V. WAS YOUR SCLECTIVE SERVICK cusuncnnon CHANGED? 1. NEW CLASSITICATION

] - ves : (Jwo:. ] ;- . . . s
‘3. LOCAL SELECTIVE SERVICE 0GAND WUMBLR AND ADOREOS. J4 17 otrerrio, atveE REASON -

MILITARY RESERVE, MAYIONAL -GUARD STATUS ik ) Coe
CHECK RESEAVE CR GUARD ORaGANI+ ~~ [T] aamy © [ maming: conps ] coast SUARDS [T} nATiONAL cuarD
ZATION TG WHICH YOU DELONG 1 wavy " (3 atn-ronce . [] A1R NATIONAL GUARD
3. EXPIAATION UATE OF CURRENT OBLIGA TION

DATE OF APFOINTMENT IN CURRENT RANK

1. CURRENT RANK. GRADE OR RAATE 2.

a. CHECK CURRENY RESERVE catecony [7) neaby prseave C] svmonv(ar“w)

] sTwnnvtinactivg [lmrmn  [] oisciancen

5. MILITARY HODILIZATION ASSI-GNMENT

0- REJERVE UNIT YO unn:u AISTCNED OR ATTACHED

HILITARY SCHOOLS COMPLETED (Flumhd h.llvo, Raserve Duty. or aa Clu“lan)

NAMEL AND ADDRESS OF SCHOUL

—
5TUoY O STECIALZATION | DATE ConvetTio [0 L7

Rr3snewy

AGENCY-JPOMOORED

PROFE3STONAL SOCIETIES AND OTHER ORGAN|ZATIONS

SECTION 1X .
. DATE QOF MCIMATRGIIP
KAMEZ AHD CHAPTER ADDRESS (Numbar,Streat,Cliy,State, Cauntey)
! L ol raow 10

. .
. i
2. -
3.
QECTION X REMARKS

T
e

DATE 3!0NAY}J C UF EMPLOYEE

o —
) / e (W (o
¥ ! Sl A et (A ope
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» " . Whes Piled In! . CPFICIAL USE 2 o Tied i
QUALIFICATIONS SUPPLEMENT TO PERSONAL MISTORY STATEMENT .-
. READ INSTAUCTIONS CARLFULLY BETORE COMPILEING TrPE O FRi NT AVOID USING LIGHT COLOZED INIS
$ECHON |1 N ) X BIOQRAPHIC AFD POSINON DATA
7R 1L NG 3§ Nl ior fiow Mdllar Y ¥y | 4 DAY OF pime 5 SCntinlGaalE, 310
: . LN g2s20/28 | .65 <0907
) ,OQ_Q_QQ g“i'oTnor« n?&lc‘p S_J__,__Ej. § OFFICE GF ATFGrontNl |3 (OCADDN iCovemr. Cotnr ]
D [ :RECORDS ADV!N cr FE . SAJGONs, SOUTH VIET NAM
S$ECTION 11 AOENCY OVIRSEAS SERVICE i )
PR - of tOus 19050,
'JARAN TPCST8&T | B9708/61 ""56/(7770!
IJARAN “TDY 98 96/08/01 88715781
‘MEX]100 : TOY 96 97702701 37/00/9%"
'REILIPPINE ISLANDS PCS 96 $7/09/01 39/03/39
IJARAN PCS 45 41704724 66/09/34°
Vi T QR '(’q/"”“/‘ 68//0/.3
. * .
i ﬂ
gl ,..P\v?ag Bﬁrﬂ
VeSS e ocren
3 A w34
PATE: INITIALS:
-»sécfvzo; :>M> _ s ~ SCISCA ﬁon' — - -
LEGREE . HA[C:—Q ;—E;'.) N o T T LOUNLGE TEL3
NC CCLLEGE [EGREE ON RECCRD
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When Fi'ed ta®

stCnoN m LDUCANON (Cont'd)
i HIGH $CHOCH
LAS! Wiar SCHOTA ATTENDCD ACCSEYS L se becve Coemtry YERRS ATENDMD  tace e GRATUALE
I
COUEGE OF UNIVERSITY STUDY . . '
. ' _ ot CY YLARS ATI(NCED "DEGREE vEae O Stwoc QIR
NAME AND LOCANON OF COLECE Oi_umzusm e e oM 1O . SLCENED R NS Swenrty}
e . -
- D . mc\n\nnws \,{'«,, t= uv.\ 19606 3
Lol M D Tact :I(nuw ; §
7 U ! ! ‘) A0 v{ O (466 i 3
l- o wmo. 5/4( o~ . T, 3
IR H 151427 196 i ' =~
(=2 ¢ Jl—n g ’Iw‘;v rCO M T Y i :E
U vi ho S J: s () (961 ! 3
S ¥ AGRADUAIE PLPHEE HAY BLEN NOC ‘as ALK vedhs FECUIRED SURWISSION OF & WRITEN TNESIS, INDICATE TME TIRE OF THE THESIS ANO BRIERY DESCHEE <3 CONTENT,
P
!, Ly
.-ei L‘- OL i ‘ G ) i
N mADt. COMMERCIAL AND SPECIALZED SCHOOLS .
HIAME AP ADDRESS OF STHOOL SWOY Of \D(CIAL AUON FR0OM ©° ? NCL CF MONTIHS
1. i
|
i
2. IR
b
H
i
1 . i
OTHER NOMAGENCY EDUCATION OR TRAINING NOT INDICATED ABOVE
NEIE AHD ADURESS OF SCHOU SIUDY OR $FECIALE ANON FROM 10 i NI IF MONTHS
i
[ . :
1
i
2 !
{
!
1 :
T
{
. H
L) H
. . i
AGENCY.SFONSORED EDUCATION
Suecdy whish, i ary, of the eificoran shown in Sechion Bt wer Agency sponsored
HAME AIND ADDRESS OF SCHOOL i SIWOY CR SPECIALZANON FROM 0 O O S
. H
. !
- ]
i
3. i
3 i ;
« \
t
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¢ : ) SECRET )
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SECTON IV N D (= CAZZSIAPHIC ARIA YNOYWIEDGE AND POREIGN TRAVEL T
. . . ) EOWIEDGE AL BY - . CHECE [}
NAME OF REGION VeE CF $907a TEL \ DAY OF 1AVEL DAL & PLACE x Py won
08 Countay ANOWLEE i OR SCHDENCE OF $uDY oerice | TMVB soY Ai’s(nz:";&
- ) T
.
;
. ' .
| -
i
]
SECTONV A/ A S . TYPRG AND STENOSRAPHIC SXItLS : s
1, IVHHG (WPMm) 2. SHORTHAND {W8r). 1 3, INDICATE Sonisdrarnl 5087802 SED -+ CHECK (£} APPROPRIATE 1TEM; .
Tp ; ; HER-
. Oewes jesoanms ] srenorvee. Stcry, -

4 INOICATE OTHER BUSIMESS MACHINES WITH WXiCH YOU MAVE =00 THLaaitdl CIPERMENCE OR TRAINING icomplometer, mimeajraph, cord-aunch, efc)
. .

sEcon Vi Ao [ SPECIAL QUALIFICATIONS

~T

1. UST AL HOBBIES. AND SPORIS 1M WHICH YQU ARE ACHVE C# warf eCivey PLANCIPAIED IMNDICAIE YOUR PROFICIENCY IN EACH,

EXCLUDING BYTHEDS EQUIPMENT OR MACHINES WIHCH 100 v ~£7E LOTED N 1TEA 4, SECHON V. LIS ANY SPECIAL SKILS YZAI POSSESS RELATINIG 10 OTMER EQUPMENT ANG
MACIINES SUCH AS OPEPATION OF RADIC TRANSMITIERS  ~Sews 09 simdd, seading 8 cecarnag, QFFSET PRESS, TURREY LATHE, EDP AND DIHER SCIENNFIC A PROFESSIONIAL DiviCes.

ARE YOU MOV C& MAVE YOU EVER BEEN A LICENSED C2 K& "7 .20 tavBER OF Lrir 15208 OF PROFESVON SUCH AS PROI, é ] ves
[1no

-

ELECTRICIAN, RADIO CPERATCR, TEACHER \AWYER CPA MELIZAL “Elatalaty, PS/CHOLCGIST, PIVSICIAN, E1C.Y
£ YOU HAVE AHSWERED “YES® 1D ['EM 3 ASQVE, INGCaTE e3uT F 723008 OF CERHFICATION AND THE 155UING STATE] |, < SECERTIFICATE fyece of
PUNCIPALITY, ETC Proside hean 5. FIRST UCEMSE CERTIFICATE tyece of itrve)

-

egitry aieber dinags:

' - . 4. LATEST ICENSE CLRTFICATE frenr of ana®

LSE AR SIGRIFICANT PUBLISHED MATERIALS OF WHITH Y750 £8E 1% £.5°m02 o NOT sobms cnpos valess seavmted: INGICATE THE TINE, SUBLICATION DAE, ANS TYPE OF WAIING

~

'noa hitton 0o sovarhc Mltes, gasercl inteeast sobpedta, noveh theet Grs o et

& 1DICATE ANC DEVICES WHICH YOU MAVE INVENTED AND 1TAT W=t ™mER £F 0001 InEY ASE PATENIED

’

B PUBIC SFEAUNG ARD PURIT FHATIONS EVFER ErCE
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TN AL

@ BOEOF Qe

LS i}'{mﬂfn
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1. l;}u.vsu DATES hn- fo- by monrh & yoor

2. \QCANON (Country, Cutyl

TO /\Y Sy 3—4 A

). DIRECTCRATE-OFFICE OR DivISION, BRANCH
[

/ST b b
4 e CF 08 )
'd/'mfF oF Ry

1S R

3 GRADES HELD IN JOB

9

8. DISCRENSN CHA-DURLS - - - {J

SupcrUiszp
tJor k.

/

7. (Zum pZ Sy EES

N PF(E(j- /J‘ 7'/@/

| INCIUSIVE DATES Ficm-lo-by monts & yeoei

FrEE 59 7092 6f
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LoAach. Do

1. DRECIORATE OFFICE OR DIVISION, 8RANCH

&
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FER 57- Judy 9] meyco Ty Moy~ LOH-
4 UNE OF )08 3 GRADES nn? IN JCB

TCAMm e (25 b( (2 o LL(oRJC ' /L.{/t};‘rm‘;ﬂ-, Tizpsm GS- 7

GRS O G G
thf: :m'(m-:—rz CE ATFEPA I 0E YShisesr S5~y TO (2 Nc o
7o esTnublich od STRGAmlicwE B SySTiEm O F RRCon ds
T/')_’ S v LeBp SeTriwv 5 P 20/ ..5“;},;* T b(;rr%::a_
N E TRAc & Sys7iEm, C /7,,,5\/ g syr~7r7:-»1 Cogn FOLES
aud The amicroerlan v of FP/ wecon (5 MY
M Seccritlin Y CL/WS 220 /'3 ' "

o -
3 oanasLysF f':L £S iFrom-la-by maarh & year 7 LCTALON Cavatey, Cutat 4 DIRECIONATE CHFICT OR DIVISIUN BRANCH

/U (o S5H - MOV j‘é’ ok, /\, €12 A Fc

4 UNECF i / S CRATES MED N ICE

i . E
B  HASSISiNn~T » i GS-5 9 65 /

s LELCRThON OF CUNES

NidmiiE Taescin S paod othee @ T [ 22

1

Rize sieye o T
ST

SECRET

T - . - .;,,,;r . 6 . . e




14-00000

g
+ * :
; C e ~any SECREY N
. . o Whan Sulled ta? oy
SECNON DU j MARITAL $TATUS R
I OFGRSENT STATLUY (hingle Murcod Woaeed Soceened Dowysd Vsrrive Sempes IPEL 6V NIRRT
I NAME CF SPOUSE R T At Wobse \ Boder
: RY N LN .- . = ey [ M
(Wod{ K. ST RASRV AR Rl oA
Y CATE OF prane € NACE KRN (e Bae (wyaty \ !
. 2 ‘ 2 s P ;
Q Mlay 1937 Poecli by, VT Vo k.
s Jeoveanon - & RENN B R 7 R .
! e .
House oree A , :
T CUEIENSNT - & CORWES CISENSSAY, COUNTIILS] [ [ DA U s ORENse® aa iR
: e eieqa , — L . —
@ SECTION X ' DEPENDENT OCLEN AND DEPENDENTS ODMER IMAN SPOUSE
. NAME fRATONSNE ] DAE AND RACE OF B . RINSENIRID . PERWANINL AN313Y
; -1/ ) . Toxve saArax]. ( o< » ) .
o -~ - - - . F - -~ N £
GRS TIAE Naens] Do B 19 1968 [Bm-gyend Doy July ({3
. 3 . v
i
. * H i
’1
; ¥ S
§ - N
i .
!
1
§ -
I3 ~
]
¥
H
i
1 -
- H ‘ :
.o lstenone — NANI ¢ PROFESOONAL SCCIEMES AND OTHER CROANITANIONS |
4 SATE OF A NDEKEmE
; NAME AND CHARTEK ALORESS  iNewbor, Sovms <o Swre, Crvstey? Triem 1w
‘, Benhiiat - r
. - P
; - - — - 5
’ i
N - — 3
: !
i
i
—- Y 10m
H
%
. i
— e
i
i
. ?
) . - - b s
" !
L e - . !v oo v s
TaTE TN GE O pvel 1ok T - o
\ ~ ...‘ / v -'
P , o
o/ \ coa /) ( ¢
s PO v, LI o - PR
q (,7(' ( ‘L:’g " ?’ . Y. G ‘,(_;? NS SN el 4 Z
e T e
A |

SECREY




14-00000

. . A SECRET }oas-. -
(Whep Filied |ny LT
tuis Latt

e PERIODIC SUPP - ’
R PERSONAL MiSTORY ?ﬁ %U i"’n %Q :
l»yrrn Ve % . 3 N

TNiz fotm peovides hw swurs wheredby youwr vlliciol pdagenn L Lt 2! be tept cursrent. Even thoush 47 duplicates
. information ynw Aave Pssvsshed previouslv, 4t arl] be ,- e l.- ouw to coaplete Secfyure ( thicush BT o thejs

’ onticety. You nees gompictie Seclions \Il through on «f thpre Naa p-—n a rhnge synee you rnlerrn «r duly eith
. the orcwnnllon or ¥f puy b-u-v: the stem Kﬁ Fo-,‘ cu.gy? ihnn you have prtevivusly roport-ed
L4 SlCl‘th,l BWVGL [gn\ﬂu’

t. Fult Naut (LAast-Frrod-Middle)

WoeolDs . JAames SAuvie

2. CURRINT ADDRESS (56.-,. S1s60t, City, lone, $teale) 3. PLAMANINTY AOCALSS (No., Sfreel, Cily, Zonx, 3tate)
2124 F s7. MW, WASH. 0.¢] FoResT RIVER, NoRTA s ko
. 4. HOME TELLPHONE wWuwaes $. STATE, TEMRITORY, POSIES3I0N OR COUNTRY IN MeiCh YUU NOW Clinre RUSINESCE
U wemraes 4791 U.s. 4 -
o[ 3ECTion 1) PERSOM ro 8€ NOTIFLED IN CAS[ or umuucv .
2. RECAYI4% il

Y, NaMg (Levs-Pirac-tndidls) PREFERADLY RISILING ™ u.Ss.

MR. Ro3S A WoophS FrThER

3. WOME ALBNI93 (No.,. SAveet, Caly, lone, dlale, Country),

oREST RIVER . N CcRTH DHJTO/H .

4 nUIINIYI {r‘}r)q('; (vw S‘u:ol. (.'ny. {unv. State, Country). INDICATE NAME QF FIRU OGN EUPLOYLR, 1T APPLSTAILE

: NRIVER . NoRTA Do Tk ; S AR
oML TeLs Fuung wusiesr ’ 6 BUSINESS TELFPHONE NUMDLA CE P DUSINIEY TULIENONE ENTUNII G0
4779 oz " alid

8. m CASL OF CaLRAFsY . DIALR CLOSE BILATIVES (SPouse, MNothue, Fathet) uav ALSO DC HOTIFIEL, §F BUCH NOSLTISATION
HOTY DESIMALLE SUCAUDE OF NEALIH OR OTHER RLASONS, PLEAST 30 STAYE, L

© §3LCTiON 11} . ) MARITAL STATUS
e CHECK {a) OnE: k]‘;lNGLE f IMAMR!ID 1 ]-maa(n ] 1.‘1["&‘7!{{ ;L lv’)ﬁfHJI —ITA“"-)‘Llﬁ
7. FulNesw DATEL, PLACHE AND RLASON FOR ALL SEPARATIONS, DIVORCES OR A ULuiN?s ) “ %:{ T
-

' v ‘ ‘3 s

G188 od BULBAND-  IF puw hove been married more fhan onage, inciuding annuloaentas, ule a4 sessrate sheet for ferwar wild

ot harhard giving Aars tx.ow for 31 pevvious earriages, If carisage i cunlom:tlnvod, Provide sons datn brr ttance,
Y. nami FFrrsty . r4iddlie) (t(.nden) (Laost; )
~
., .
- SU—
4. BATE OF uARR!AGE -;s. CUACE OF maDn1anE (City, 3tato, (cuntry,
. :
6. m1g (9F ARI) ApGRS1Y LIFORE amnuc( (No., Strese, Cify, Stato, Conntey) .
- ~ — e e e e e &

Y. LivinG V3. QaTE OF NEATH : ,a. CAuSi OF BEATn

iag !

LUAnENT ABCASY FOe s doat mddeots, «f dsceaeod)

Sl fC1or. Stetn. saontepy

FLAlt AP fnTAY

gt
YoM BufAn SM109T2 o % -14TE OF R

g
-

!
v S i P e v s ot —— ——— - frons e b oy - - el o T SRS B
P2 J3TigtanngP (Cux.n'u,l 766 CATE ACIUINLD . i”‘ anERE Ay, 3AMN shily, Ztetr, Caun:h-
kS
1 i
- ; e = -— rarat, e o = diar et 1 oz coanan b4 e u T Y
18, PiLuratils Jra. Pecsent vuriorca @t Kiev firaer » vot. wr tF $80aur 25 Tw e RE GE
¢ wazrployed, (381 500 empisyere,
. ot = s S vt . S rve e o e A T o o b1 i

Y. IWPLCIUS S 64 n 1L anpeiss ;'i‘i,. Steset, Tity, Statw. ovatzyy

T T —— Y e T it 4= o K Sl

SEET 187111 eCntiay

’;‘\f}"’;";; BUGD ca1 wes0 iz zeliomy, SEC’?"E‘ V4
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SECRET e

(Fhen Felled In)

SECTION 11t CONTINUED FROM PAGE 3

1. OATES OF MILITARY SCAVICE (Freame 3ad [os ) OY NMONTH AND YvEAR . .

12, DAANCH OF ;I'VIC( 13. COUNTRY Wit WiiCA MILETARY SERVICE arriLiaTLD

24. DETASLY OF OTHER GOVIANMERTY SEAYICE, V.5, OR FOREIGN

RELATIVES BY BLOCO, MARRIAGE OR ADOPTIbI LIVING ABROAD OR wrO ARE NOT U.S. CITIJENS

SECTION &V

1. FULL NAME (Leat-Ficat-siddle) 2. RELATIONSMIP 3. Act

A

v | ADDRESS OB COUNTRY (N ®iCwm RELAYIVE ACSIDES .

8. CITIZEnouIpP (Country) . 8. FAKQUEINCY OF CONTACT 7. DAL OF LAST CONTACT

1. FULL NAME (Kest-Firet-Middle) . 2. RELATIONSHIP 3. Aot
: 4. AUDRCSY OR COUNTAY IN WHICH RTLATIVE RESIDES o : o ’ . -

8. CITIZENSAIP (Countey) 6. FREQUENCY OF CONTACT . Y. DATE OF LAST CINTACY

1. FULL maul |'LUlf-"'l"Vlsf:ifl') 2. ALLATIONSHIP 3. AGL
3 4. ADDRESS OR COUNTNY IN WMITH RLLATIVE usno:s“

3. CITHTEnSHIP (Countey) G+ FREQUENCY OF CONTACT T. OATE OF LAST CONTACT

1. fuLL namg (Last-Firatvdiddle) T. REUATIONSHAP 3. AGE

[ 4. ADDAI%G R COUNTAY IN WeITH RELATIVG REXIDES
4 .

8. CLTNZEHSHIP (Country) 8. FRIQUINCY OF CONTACT 7. DATL OF LAST €ovNtaCT
By BPECHAL NAWMANKS, IF ANY, CONCLANING THESY RELATIVES .

. ; .

SECTION V ) FINANCIAL STATYS :
J. ANE YOU EMTIACLY DEPENDENY OV YJUR SALARY? [XT [ T ) L.

2. 7 YOUR ANSef® (3 "NO® V0 THE AQOVE, STAYE SOURCES GF OTnER INCOME

3¢ BANNING INSTITUTIONG ol TH wniCH YOU NAVE ACCOUNTS

) MAME OF INSTITUTION X A0RESS (Caty, Stato, Counfey)

UNien TRusT Co,

Wﬁ.s/’z/uf rend, BD.C

T SECTION V CONTINUED TO PAGE 3 .
> . SECRET -~ .
, ” .
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SECRET

{3hen Frlled Iny

SECTIGE ¥ CORTIRUED FROM PAGE 2

4. MavYE YOU f¥(T ottn In, OR ’!7’700‘(0 FC®, SADPHUPICY? l i rey

M.”

S, IF YOUR an3OLd 19 “VES® TO Tur A0OVE QuESTICS,

CIve PARTICULARS, INCLUDING COURT ANO DATI(S)

0O YOU REICEIVE AN ANNUITY FRCW THE UNITED STATLS Of DISTRIACT OF COLUMUIA COVIANMENT UNDER ANY RETINEMENT ACT,
PENDION, OF COUPENBATION FOR MILITARY OF MATAL SIRVICEY

I B »0 » .

. ﬁ!ﬂ

1P YOUR AGSSCA 13 “ves” 70 THE ADOVE QUESTIGS, GIvE CONMPLLTE DETAILS
\ .

8. DO YOU WAVE AT FiMANCIAL INTERCSIT IN, OF GZ/FICIAL CONXECTION S1TH, NON'U. S, CONPORATIONS OR BUSINLSSLS OR IN OR -
WiTH U.8. CODPORATIONS OR nu'uunus nn:mo SUBSTANTIAL FORKIGN INTERLDTS? Cj ves @" 17 YOU WAVE ,
ANSERERED “YIST,.T GIVE COMPLETE DETAILS ON A SEFABATE SMEELY AND ATTACH IN 4 SLALLO twvILAPE.

[ ]

T

SECTION ¥I

CITIZONSHIP,

to PRESENT CITIZEUTHIr: (Covatey)

U.S. A,

2. CITEZENSHIP ACQUYRED Gy « CHECK (X} ONC:

21etm

wagsiact

‘-D,o rura ¢ Specily):

PRESLNT CIPIZENIHIPY [:]-u

3. HAVE vOU T&2it $TEPS TO CWANGE YOUR

Ta. €178 PARTICULARS

wnA

3. 1F YOU MAYE APPLILO FOR . 9. CITIZERINIP, JGOICATE CRESENT $TATUS 0F YOUS APPLICATION'(Ficat papera, eotc.)

NA

SECTION Vi1

EUCATION

1. CHECK €43 MIGHEGT LEVEL ©F STOUCATION ATTAINFO

CEIe Toam fow $CHAQL 4LAadualy

SANTR Te0 TE4A3 GF COLLEGE o WO OEGBIL

HIGM 3raost CsAQUATE

BaCwir oAy DIOBIS

TRaGLP, &iUBPat 33, OF Comwpecan

$CHOOL GhasmeTL

L ERADUATE BTUDY LEADING TO MiduEe DYVGNEC

TeO YAADS E4LLPGE OF LUSY -

wATteacy DEORES

I [oo:vuw otoxLs

3. CLLLEGE 07 UNIVIRSITY 3TuDY

naes NF SCHOCL

se0w Te

AR
— s¥m/ora,
SunaicT DATES ATTENDED : AT
HAME AND LLCATION OF COLLEGE OB UNIVERSITY — PN Al HOUR'S
) wajon ) winoe raom to g SPCCIFY
JAAY J A ; "
Had s £ :
’
. s .
3. TAASE. COMMURCIAL AND SFESIAUIZED SCHOOLS
< oL OATES ATIENOED TOTAL
. . A S AR
STUDT OR SPECIALITATION 0N THS

Hec

ca 7. tvg

a4

APR-4g

;jhfllaﬁéLPEtJ576

WSV ESS

clheod

MILIYARY & &ihH

d OCcT- HG

cift o : N S e e o]
h‘rgf?ﬁf‘# FOK!&;G{X‘:Q%E"M!’ in specsolscsed achool= 3ach as Urdnance, Intcoiligencae,

S

Uepunications, ef¢.)

I 7 P7VT. % 74 ‘

HANME CF TCHOOL

S7U0Y QR SPET1ALiITiION

DATES ATYENQID

TCTA

rege e

MO TS

NaA

3. OINER EOUCATIONAL TAAINING NOT INDICATID 33CVE

-SECRET
3
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SECRET : .

s Ihen, Filled In;

SECTION Vit FOREIGN LARGUAGL ABILITIEY -
COWPLTENCE « 1% ORDED LISTED HO® ACHUIALD
Lancuact P
S — tou\r:u\. k’v\‘i: ADIOUATE | aorouatel L 0 convicr |acancurc
cLes olow eac anguege in ~ . . roe fon N 'Y - .
o0 any MATIVE LRV IOUSLY L s amen | twaved [NONE0S] MUY Lonotovard ruime s1uov
Indicote your FLemnCy | oFuetien . . . t emy | REBIDENCH PavinTs 1Aty
sroficioncy to read, write ot " CunTRY £1C.9 LEVELS)
a by placing o check (X) in T NUAD @ - eRITL S e AReas :
the appropriate bozes) Riw = T Q—J .,  §
T Vi
g0
SelrrTE €
AR ; N
N Y -
‘s
' 2 . ‘
.- 4F YOU WAVE CHECKER "AcaocdTe=y IamakBHOR ACQUIATO™. INOICATE LENGTH uip INTENSIVENESS OF STUOY
v : R . .
3. OESCRIBE YOUR AGILITY 10 DO $PCCIALLITD LANGUAGE WORK INYDLYING YOCADULARTES AND TERMINOLOGY -ON THE SCIINTIFIC,
INGINEERING, TELLCOMMUNICATIONS, WILITARY OR Awy OTHER SPECIALITLD FIRLD . .
. . . . +
SECTION IX GEOGRAPHIC AREA KHOWLEDGE - - -

T LISY DELOW any FORLIGN REGIONS 02 CUNATRIES OF WHiCH YOU MAYL RNONLEOGE GAINCD AS & RESULT OF RESIOINCE, TRAVEL,
STUDY OR WORK AS3ICNMENT, OUNDER QULwMx “TYPC OF SPECIALIZILO. ANOWLEDGE . INDICATE tYPC OF ANOM IOGE SUCH AS
POLILICAL PARYILS. KX -

L TERRAIN.CQASTS, MARDOAI. UTIALTIRS. SANACARS. ANDUSIMIES ]
pares of XKHOWLEOGE ACQUINED bY
NAME OF REQION OR COUNTRY TYPL DF SRLCIALIICO ANOCALEDGE REGIOENCE.. RESE- SORK’
' tRAvEL, T1C. cnoe | TROVEL] atuoy lassine
, oen uEN T
J VA “
. "
2. INDICATE THE PURPUSE OF YI3HT, RESIDENCE OR TRAVEL FOR EACH OF THE BEAIONS OR COUNTRIZS LISTED aeove
SECTion X TYPIHG AHD STENOGRAPHIC SKiLLS
Voo TNeING (RPN ) P2 sHORTHANG UL LWL Y . P SHORTHAND 3Yulfd USED « Crsiln (X) APPROPAVATE 1T(W .
D] - ————
: Xl - AL i3 GREGH] lsvz’tonaumcih_‘]i"{yﬂ_'"d Jomica (Spocityy:

i
- A
4. IXDICATE OVHEA DUSINAIS MACHINES T AICH YOU HAVE MAD OPERATING ExPRAICNCL OR THAINING (Coaptoeamstor, Winco.
.

srcph, Cacd Punch, ote.) .
A5

: SPECIAL GUALIFICATIONS
I I YO ARE ACTIVE OR wAVE ACTIVALY PARVICIPATED.

SLCTICN XU
fo LIST SLL HOBBIES AND SPOUTS

NA - .

INDLCAYE YO0un PROFICIENCY

T INDICATE ANY SPEC)IAL QUALIFITATIONS,

HESLLTING FROM EXKPERTENCE OR TAAINING, owilH WIGHT FIT 70U FOR A Paavicusan
FOLLYION CR-TTPL OF wnnx .

/3
3. EYTLUDING ESLIPMENY AJGTED-4n SECTION W, ULIST ANY SPECIAL SX1LL3 VOU POISESS FEilATING YO OVNER {JuiPwiNT OR ae-
CHINES SUSH AS GPIRATION O0F SHOATGRCT 2220, MULTILITH, TURAET LATHE, ACIENTIFIC %D PROFESSIONAL OEWICES, £1C,
A A v
Ve ) ,. .
4. 17 VOU ARE A LICENSED Of CLRTIT (T WivEd OF ANY TRADE GR PROICASION (Filol. Slectrician, Badin Operator, Teacher,
INQICATE ThE RINOD OF LICINGE GR CLRITIFICATL, NANF OF 1335U3h7 3TAIL, AND

CPA. Yadieal Technician, ezc.).
15 aNOw®N, .

NA :

Lawyor,
2EG1STRY NUMBER,

8. FIRSY LICENST OR CIRTIFICATE (Fesr of iasue) 8. LATEAT LICEWSE 08 CIRTIFILAIE (Y000 o7 isaue;

. l,l! ﬁ /\/1’!

> SECRET
3
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-0 SECRET | T

L ¢#ben Filled In

. SECTION X} CONTINUED FROM FAGE &

7o LIST AMY SIGNITICANT PUBLISHED MATERIALS OF M1 YOu se{- ML AUTHOG (Do not-submit copres unless tccuested).
INDICATE TITLE, PUBLICATION DATL. AND TYP( OF lllYl!H' (Vone fiction, scientific articles, gemeral inteics. sud-
jects, novela, short. storses, elc,)

8. INDICATL Any DLVICES WHICH YOU MAVE INYINMTLD ASD ST7AT( ®wlTnlf OR HNOT THIY ART PATINTIOD

A

P LIST ANY PUBLIC BPLAKING AND PUBLIC RILATSIONS il’}’“(‘l((

AA

10 LISY ANy PROFLSBIONAL, ACADEMIC ON WONORARY ASSOCEATIONS OR SOCILTICS N MICH YOU ARL NOB Ol wiRiL FORMERLY A
MENDLA.  LIST ACADIMIC HONORS YOU. NAV( NECLIVED,

A

“SECTICH X119 ORGANIZATION WORK EXPERIEHCE - SINCE LAST WPLETIOI OF A PtRSChNSL QUALIFICATIONS W(SYIOIIAIRE

1. INCLUSIVE OATES ("0"- ond Jo-) 2. 6RaLE])d. ornct/onnuon/nmc.q OF ASISIGNMINT

HPR -1952 - June - 164~ 4 R1

4. NO, OF [MPLOYEES UNDER YOUR DIRLCT, $. OFFICIAL POSITION TITLE

SUPLRYISION Ao E "/LE OLERK

¢. DESCMIPTION OF CUTILS

Weaked 1n File £s J ﬂnlc/ 0741"&
RelaTed dquTies, “Nj F’ZIM(/

WoR K€d 1 Conscl) daTtowm WiTh _aet’s

l. INCLU!HI( ODATE?® (Froa- and fo-) 2. GAASE |3, OFFICE/OLVISION/DRANCH OF ASS§GANMIMT
y = _Juwe 56 5 i Felé CVER SEAL
- ‘~ RO .14 !uFLOYI‘.la UNDER YOUR DU1RECT 5., OFFICiAL POSITION Y{ILK
Surthvinon A O E mm (NTELL n/v,;l—:u/

8. 0!5(0]?”0“ GF DUTIES

HEnd oF. Ft:ﬂS'GNALl/I/ /-/LE(go/ FILE;) SeaTlon
For - 8ASe , which (watuded pLL nqge~T FALES,

1. INCLUSHIVE DATEG (Frome and To.) 2. GAAJC T, OFFICE/OUv1 10N UNANGH OF ASSIGAMENT

AUG 56 - pov 56 | T IRI fSELu. TPy OchSFf?S/Z

4. N3, GF fuPLOYECS UMUER YOUR DL&tCTY % OFFICHAL POSITION TITLL 01\

SUPESVISION lgb 5 . “ ’/‘JTE )] 4” /‘Z.Mﬂ—.é%( /7

4. OLICRIPTION QF CUTIES

KETI}Q&MEMT'OF ReecurRds To Hges rFRom BASeE,

M EW) : .
SET  up nyld‘m 0F REcords FoR (BrRSE

te IRCLUSIVE GATES (Froo- and Fa-) 2. 5015:!3. GFFICE/DIVISION/QRANGH OF A3SS)GANENT
" ~ g H R
DEe G- Tan_ 57 7 Rl 7
A KD, 35 EMSLGYEES UNDIR YOUR DIRECT | 8. DFF:iFtal #081110% 1ITLE
SURERCISION X . : . l
abes , ALGM E ITE L L )')Azﬁ vJ‘/

0. DLILMIPYTION OF DUTIES

WioRKEd I/.\J R(/F}AJ 20/ SE;‘f’O‘A) ,W F/L[/Nj o T
831°% |

s SUPEAYLISION A’/ ONE - ) I,NT e_éé_--_glﬂﬂ_éyi_“

1. INCLUSIVE DATES (Frome znd fo.) r.ocRaAnL ] 3. ovnu/mnncwannw cr A&!l(h"lﬂ'

FEB 57~ HuUd 52 vi R/ - 7‘0/ -ME:(/@D

4. RO, OF IMPLOYEES UNDEM YQUR DIXFCY Q. QFFICEAL FOBiTiON TITLE

.

4. OLSCAIPTION OF DUTILS

SET wp SYySTEmM  oF Records ror STHT/oA

{Usse sdditaenal pagey i requitad)

SECRET
L}
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SECRET

. ] (®hen Filled Iny-

SECTION X111 © CHILDREN AND QTHER CEFENDENTS ) '

N ] 2. NUMPER OF OTHER GCPENDE: ,1? (’n:ludln‘ npoo.o.' .
par¥nts, atepparenis, (X4 ot

"0 DEPEND O% YOU 104 AT LEaST Mn or .

THEIR SUPPORT, OR, CwILDREIN OVI® 21 YEARS

1. AUMBER OF CHILOREN (Intv‘t;g"gg
and adopted children) anup AR( uy.uuut

UNDER 21 YLARS OF AGE, AND ARC NOY SELTS

SUPPORTING. . L QrAGC.EMO_ABL 403 SLLF:SUPLORIING
3. PROVIOE THE FOLLOWING INFURMATION FOR ALL CHILOWEN AND DEPINDINTS .
. ] - B C st ’
L1 14 * RELATIONSHIP YEAR OF BihT™ S ram LIRS EILE LN : ADORESS
v M - L
\
G — "
. H
]
M i 1
1 -
1 -
-
i

LADOITHONAL COMMENT AND/OR CONTINUATION OF PRECECDING. tTEMS.

 lor e v, D@

ﬁ,éw,q'/o, %/95&-—-

777%)»&&‘% Ao S E.
Collaa € Triin
Cncendrie —fﬁ??: a s ‘\!,'.(/4/52

N eeeemepd s o
2ATL CONPLETED SJM ),7 lSIm-h,-ﬂ cr rég ”C({/);)/.'(v ’(]’ L) M‘“‘Vzd/

e / e}
i&’l

) - ]
[ ™
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SECRET

(When Felled In)

LANGUAGE DATA RECORD:

PAST 1-GENERAL
t7.30) 2. vare or izm 123- 300
. 5 7 - . . weR Yy nay veaw
Weods, '\/Ames S Al |2e | s572%
2. LANGUAGE 1310 33) 4. TODAV's DATP 134 39) s, .
sonta oav- ves
) - I MAVE NO PROFICIENSY
. M 7 7 Py 7 N ANV POREIGN LANGUAGE

-

PART 1 1=LANGUAGE ELEMENTS

SECTION A, Rending (40)

1 CAn RLAD TEXTI OF ANY DIFFICULTY, OF A GINERAL NATURE OR IN FITLODS 1 AM FAMILIAR .atTW, UQINC ML OYCTIONARY
OnlyY RANLLY, ° B

1 CAN GLAD 7(!'5-0"”‘05' GRADIS OF DIFFICULTY, OF & GINULRAL NATURFE GR IN #IFLDS | AN TAMILIAR 8174, UIING Tnt

2 s tromany OCCASIONALLY, ) .
4 § CAnq RLAD LTS OF AVERAGE 611r|cova (newapapees, relerence matsrials. Orc. ). USING Tnul DICTIONARY
9T FRcoutmrLy, * . T - '

4. 1 CAN ALAD SiMPLY TEXTS, "BUCH A3 STACET BIGNS, NIWSPAPER WEADLINCS, E€1C., USING Thi 0ICTIONARY FREQUENTLY,

I MAVE HO BEADING ABILITY IH THE LANGUAGE.

5.
3eCTion 8., Writing (41) .
) - Ky
I CAt 0QSTE FERSONAL LETTERS AND SIMILAR MATEHIAL W1Yn COMPLETE SURCESS wlTHOUT USING TUE DICTIONARY. | €Ay
1. WYL FACTUAL NARRATIVE AND f¥POSITORY MATLRIAL #UTi RLASONABLE CLARITY, wiTu VERY )@ ORAMMATICAL £RQOARS, N
BATIVE STVLE. USING THL DICTIONARY ONLY RARELY,
t Con GHITE PEHSONAL LETILAS AND SIMILAR SIMPLE NATERIAL WITw COMPLETE SUCCUSD, USING ThE DICTIONARY OMLY
2. RAQILY, 1 CAN ®RITL FACTUAL HARNATIVE ANG EXTOSITORY MATER{AL WITH REASONABLE CLARIYY, #WITH FE8 GRAMMATICAL
FAROES, BUT 5 A STYLE WHILK MAY KOT DL NATIVE, USING THE DICTIGNARY OGCASIONALLY,
- § €ov wRITE PEASONAL LETTENS AKD SIMILAR SIMPLE NAYERIAL, #1Tw SFASONADLE SUCCESS 1M CONVEVINTG MY UTANING,
T OUT GITH CCCASIONAL MINCR GRAWMATICAL L[SRORS ARD 1N CDYIOUSLY FORLIGH, AUXSAND STYLL, UIING Thi QICTIONARY
OCCAGIGHALLY, .
.‘_ 1 Cay aRITE PLRIONAL LETTERS AND CIMILAR SIMPLE MATERIAL, SiTH RiASOMAGLE 3UCCESS IN CONYEYING we MTAXING,
BUT 4T BANT CHAMMATICAL CRAGAI AND N A VENY FORTIULS, AWAWARD STYLE, USING THi OICTIONARY SREQLENTLY,
P
%, 5 CAANSLY URITE §N INE LANGUAGE,
SLCTION C. i Pramaciation (42) '

s

1, WY 235nuuCHATION 15 NATIVE,

n g

BAILE NATIYES CAN GLTECT 4% ACCENT 1N MY RAONUNCIATEON Inty sAVE NO DIFSIguLTy UNDIOSTANDING Wi.s

2.
7. MY PAOHLICIATION 1% ODVICUSLY FONTIGN: DUT ONiY SARELY CALAES DIFICULYY FOR XAIIVET TO UNDEAITAND,
4. WY 2EOAUOCEATISN 13 OCTAMIUNALLY DIFFICULTY FOR SATIVES 10 UMDIRSTAND. °
— R 3 o=
8. ) mAyt BT E8ILL 1% PBORURTIALICH. Petd -
PR . pn " . & . - ST
CONTINLE (N KEVERSE SIDE voar ] e i
160 oV BBGE . SECRE‘[ [FIX LYY

R XT-INY
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CONTINUATION OF PART 1)-LANGUAGE enaaTs

SECTION O, Spoa'lting 4) . o

U 3PEAK PLUENTLY AND ACCUNATELY SN ALL PRACTICAL AND BCCIAL SITUATIONS: | CONVERSE FREELY AND JDIOMATICALLY

' IN ALL FIELOS WITu MiiCH | AW FAMILIAR,

2. I SPEAR FLUENTLY AND ACCURATELY M NEARLY ALL PRACTICAL AND S0CHIAL SITUATIONSY § CAN CONVERSL IN MOST PIELOS
GITH WHICH | AM FAMILIAR AND | EMPLOY SONE POPULAR BAYINGS, LITENARY QUOTATIONS, AND COMMON PROVIRDS.

| GETALONG QUITE WELL IN SITUATIONS OF OAILY LIFE AND TRAVEL AND CAN CONOUCT ROUTINE OUSINEISE IN PARTICULAR illLD!

€. 1 MANAGEL TO GLT ALOWG IN THE MOST COMMON SITUATIONS OF DAILY LIFE ANO TRAVEL,

S. | MAVE NO ABILITY TO USC .YN! LANGUAGE IN ANY OF The ACOVE ACSPECTS,

SECTiION €. Understanding (H) - -

.|_ | UNOERSTAND NON- TECHMICAL CONV(QIA!CON ON ALL SUBJECTS, DOTH FACK® TO* FACE AND ON ue TELEPHONTL | UNDERSTAND
. NEARLY EVERYTHING § WEAR ON THE RADIO AND AT THE WOVIES, PLAYS, AND LECTUALS, . AR

I} UNDERSTAND NOM® TECHNICAL CONVECRSATION ON NIAMLY ALL'QVIJ!C".'DOVN_ FACC- TOFACE AND ON. FTHE TELEPWMONE:
2. UNDIRSTAND MOST OF wHAT § MEAR ON THE RADIO AND AT THE. MCVILS, PLAYS, AND LECTUALS, INCLUOING MOBYT JOK(S AND

PUNS, .

3 | UNDERSTAND NEANLY ALL CONVERSATION ON TOPICS OF DAILY L1I/C AND TAAVIL, BOTH FACC. TO-FACC AND O8 THE TELEs
© PHONE) 1 UNDEASTAND MUCH OF WWAT | HCAR ON Tht RADTO, ANO AT THE MOVIES, PLAYS, AKD LECTURLS,

VNDL‘HQ'ANI; fHE SIMPLESTY COCNVERSATION, QOTH FACE-TO*FACE AND ON THE YELEFPHONESY | UNOEASTAND 30ME OF WHAT
HEAR ON THE AADIO AMD AT THE MOVIES, PLAYS, AnD LECTUNKS,

5. ) AN NOT ABLE TO UNOERSTAND 1€ SPOKEN LANGUAGE,

BEFORE COMTIHUING - CHECK PART 11, TO ENSURE THAT YOU HAVE CIRCLED ONE NUMBER PER SECTIOA.

PART 11)-EXPERIENCE AS TRAMSLATOR OR IRTERPRETER (43)

HAVE HAD EXPERTENCE AS A TRANSLATOR.

HAVE HAD EXPLAIENCE A5 AN INTFRPRETER,

~

3. 6OTH OF THE ABOGVE STAYEMEINTS APPLY,

d. - NIHL OF THE ADOVE STATEMERT)H APPLY.

PART V-CERTIFICATI0R ' ' \

b CLATIFY ThaT it IRFORNATION GIVEN ABDOYE §% 10U ARQ ACCURNATE TO THE QCST OF MY KHOELECCE AND BILYEFP,
Tiis CLAYIFICATION COnSTITURES ty APPLICATION 5O A MBIATENANCY AwafD POOVIOLD | AM fLIGIBLE UNDER Iwe 7EAMS 0F
WEGULACIGN NO, 23817 28, 1CH4). 1 yNOEQSTAGD THAT § WUSY PASE AN ODIFCIIVE LANGUAGE PROFICIENGY TE5T AEFOME |
OFCOME FLIGIOLT FOR AR A0SDD, ANG THAT (ANSSPICTIVE OF Tul BATE OF fUS7:85, ANNUAL MATHTEWANCE ASARDS RILL BL

CuMURATIVE A5 OF TUE ANMIYLE3ARY CATEL Q) CTuFLITING Ty s Joaw,
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Aakers School of Business
Grand Forks, North Dakita '
REPORT OF PROGRESS

NAME_y S, Jemes S, - aporess__Forest River, N, Dok, coumse of sTupy dccountancy
SCHOLASTIC ACRHIEVEMENT

pATE Degeher 14, 1051

SUBJECTs COV LTI D

: 't b € B A . : .
e Elementary hccounting . . - . .

'3 KIZY
' E i A Superics R
e hdvanced Areousting | - . . . , § Above Averaga .
. .. . C Averzge 4 T
incone Tax . . . . . O Fair :
. ‘ € Stew
——Coct hecounting (Eleml) | - . '
Syreyritine . .
aitdng COMPLETED SUEJLCTS
Srelling . .
Business Mathenaties
Ty EsTLew -
Fenmanshin B ~--
Salemenship B
Busirx'ss Trglich T
Cfrice Vach
e Yo = A L NN S IR < - = e S D T L I T SR LI ML NI, NI L ST Ly T LY z o
PERSONAL CHARACTERISTICS %
., &
s KEY - - B
g8 o € 8 A 4 ] C e A -
INITIATIVE . . e Needs Supervision Reutine Werker Fairly Pregrestive Resourcefu! Marked Alility Ve
QUALITY OF WORX . . . Careless insccurate Pavsable Coed Quality Hignet Quelity
QUANTITY OF WOARK . . . © Very Low Output  Low Output Average Outpwt  High Quipt Very High Output
ENTHUSIASH, . M . Indifferent Qccasionalty Average Determined Confident .
Enttamiastic i
PUNCTUALITY . . - Undependable Imorovement Oceasionally Ab-  Scldorn Late Alwss Punctual
Needed sent o7 Late .
COOPEPATION . " ;‘ o . Rahctan?’ Passivo Usually fgrenabla  Co-upreatizg Cortrmrative
FOMFIASILITY . o] Show hvmﬁa ,;/;/_//:V/’i;ayi'h fi'f? ’ /g;.;;,wm;/i . ‘
R 3 ) .Mmggeﬁ/‘///‘/j{’;ﬁ‘ﬂ/./‘éx"“:m/ ,_ncf-ﬁ‘»./_:.z .
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o CONFIDENTIAL e
‘ SECURITY APPROVAL

Dote: 26 .March 1952
10: chiel, Perconnsl Division | Your Referenco: y.3007A
FROM: Chief, Sscurity Livision Case Numbor: 1)1

SUBJECT: woous, Jumes Exwvis

1. This 18 to advise you of security action in the subject case as indicoted
below: N : - .

() Security approval is granted the pubject person for eccess to classified :
information.

) »
‘ . . 1Y

[J Provisimal clesrsnce for full duty with CIA is granted under the proviasions
of Paragraph D ¢ Regulation 10-9 which provides for a temporary appoint- '
ment pending comgpletion of full security investigation. ° Lo

D'r'né ‘Director of Central In’celligencé has granted a proviofonal clearonco . .’; .
for full duty wits CJA under the provisions  of Faragraph H of Regulation A
1c-9. : .

2. Unlega the gubfsct person cnters on du

ty within ) days from the above
date, this approval becores invalid. - : i

S,

Subject 12 to b4 polypraphed as part of the E(D procedures,

&l daadsy

JUL A55) I8

o CONF IDENTIAL : ' g
Foay o ’ .

i3y
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. T CONFIDENTIAL -

. . . STCURITY LiFQRMATION ;
‘ INTERCFFICE MEMORANDUM

Lata: 29 Feb, 1952
103 Cnief, Persorse2 isvicion
FRON: Chief, Securi<y Division
BUBJECT: WOOLE, Jimes Suuvie . . 6115 fegnest lio, 1i-2007-4

- 1. Reference iz rade to your request for sacuricy ﬁleérance of the subject
" person who 15 being zzznzidered fur employment in tie fgllowlng poaition:?ile'clc;k,
GS-2, Ob Rl, Pros, & F«c,, wWashington, D. C,
f i 18 tc 22yise you of the following sezu risy sotfon:

a.C::J Frovisionsl mecurity clearance is gFEnied to-fermit subject’s
employment cn 3 temporary basis in the folluwing sre2a or in the following

capacity:
4 T=i{3 2lesrance i3 granted upon tre cendftion tnst subject: . 1. not
¢ . have acze3s 490 clussified material; 2, rnut nzve uccess tu secure areds;
! . 3. pot Le ixfued a badge ur credsntisl; 4. ngt reprezent himself 8s a
; . CIA employes; znd 9. . not be assigned to a5y Iaualtiﬂd dUViea other
’ than indiczied sbove, —

b.[;:] Name-zhecks have boen compl»ted cn this perscn. . Arranfementa
should now te =zde by -your office foran interview-$n-this Division, ~Upon ,
i completion cf tzis interviow further comsiderssion will be glven Lo the re-
quested LiMizer clsarance for sccess to infcrmztion elasnifisd no higher than
Sacret. If auc,,ct h3s not entared on-duty under » previcusly grented pro-
- visional clezrzoece the interview uhould be - arra.Jei ufter entrance on duty,

. [ gueiznse is security upproved for ze:;g:ary rpofiniment to a posi-
tion requirizgz zzcess tc information clwegified no hi'ber tnan Sccoret
bk ;

Cf#icizis of the employing otfice ghould thiz geciu-
rityliszg azivn and ghould be inqtruct(d te BLaps yisors with
e,

o
¥
advice &3 wou <n¢ limitation =0 as to (naure continued ccm;lia

o

Zeznrity 2ction to effext full spgeevsl is 2sntinuing and your

office wiil >eceive advico of full clenrzrnee upun ﬁff,lﬂtio of thig
action., Tuom receipt of full sceurity ¢liezrznce, the present Jimisasicn

LI

will te pauc<l z d=d and aupe:vxso"d °huuld be zdviped aconrdingly.

sl

. . ’\ﬁﬁf A

3 o ,
) ,"*rl . & A

- ,f-Ti‘J

xJ 7
,)»

! N, . . . - h\:"

Sy
> X
Fahe)
K}

A - W . - 3
1t . 7
\ A
© /W o
RS IR

CONFIDENTIAL

v FanM X0, :
s UL 193} 36-106 . 0

;' R I T AR s ‘:ﬁ"‘""" T T TR T TS
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: D CONFIDERT AL -
- i . %{.f! Tl b

A " INTEROFFICE MEMONANOUN

NG ? \,, - o . mews s January 1952

10: Chisf, PersonnelDivision

FROM: Chief, Security Division i ]
SUBJECT: WOODS, James Suuvie #61L1S - Reguest Ho. B-3007 . !

. 1. Reference is made to your request for sacurity clearancg'p{ the subject
. .person who is being considered for employment iz tte tollowing position: .

2._ This is to advise you of the follo.“~ security actlon.

a.CE:] Provisional security cléaran:e is granted to permit subject's
employment on 8 temporary basis. in the follswing area or in the following

capacity: p Street Pool. o - i . )

T P

. . -~ . This clearance fs‘granted upoz ke condition that subject: 1. not
i ) have access to classifled materisl; & ot bive access to secure areas;
’ 3. not bté issued @ badgs or credeniisli <.  not represent himself as a .
CIA employee; and 5. not be assigned 12 any unclassified duties-other
- than indicated above. : 4

<o

o= this person. Aréa"yements
>rview in this Division. " Upon

b. [::] Name-checks have been compla'-
should now be made by your office for un iz
complotion of this interview further cozsideration will te given to the re-
quested Limited cleurance for access to indrrmation classified no higher than
Secret. If subject has not entered on duiy under 8 previously granted pro-
visional clearance the interview should = arranged ofter entrdnce on duty.

c.[[] Subject is security a"pxove
tion rpquirlng access to informstion ¢

D—-"J‘

porary appointment to a posi-
¢ no highsr then Secret.

Officials of the employing office should be advised of this secu~
: ’ ritylimxta‘lnn and should be instructed %9 supply future supervisors with
advice ee Lo the limitation 80 as to Iizmsure continusd cemrpliance.

ettt areroval is continuing and your
office willl receive advice of full snch upon completion of this
sction, Upon receipt of full secur sapanae, the present limitation
‘. ) _ will pe prescinded and z;pvr:isor =rauil bo advised accordingly.

Security acticn to effe
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