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-\ SECTION 8. MISCELLANEOUS REGULATIONS T

(; "I 7. Information desired from outside the field office territory
a. Investigative information from another field division i5 to be
obtained by that office unless extraordinary haste requires direct
communication, When ‘the exigencies of a case, emergencies, or
| economy and common sense dictate, an employee, if authorized by
{ his SAC, may enter an adjoining field division. The SAC of the
entered division is to be advised immediately.
\ b, Information which should be obtained by direct communication even
\ though the addressee is in another field division .
\ (1) For disposition of arrests, use FD-10 to obtain incomplete
\ information, Make notation on identification record or other
pertinent serial in file that FD=-10 has been sent. MWhen FD-10
is returned, noté pertinent information from form in file and
forward FD-10 to Identification Division in lieu of a disposi-
tion sheet (R-84),
Automobile registrations data
Driver's license information
Similar data
Filing of detainers with some agency
Status of detainers
Government bonds - Use FD-123, concerning purchkase or redemp-
tions; specify information desired; send FD~123 in duplicate,
c. Investigations in foreign countries !

1 Agents have no jurisdiction in foreign countries, - Within
limitations border office Agents may, through liaison with
cooperative foreign agencies in adjacent countries, arrange
for investigations to be conducted., This should be done in
& circumspect manner to avoid any allegation of a violation
of the sovereignty of the foreign ocountry, Where interviews
are conducted in a foreign country in the presence of and/or
at the request of a Bureau Agent, the Bureau Agent should

i insure that the person interviewed understands that the interview

' is being conducted by authority of the officer of the host

! country and not the Agent. This should not preclude the Agent,

! where proper, from discreetly assisting the foreign officer in

| extracting all information of Bureau interest during the interview.
i Bureau Agents have no Jurisdiction in foreign countries, no

i power of arrest, search, or seizure and must be most circumspect,
I
|

NoubLbwwN

They are not to be present at the scene of an arrest by foreign
authorities, participate in or be present during searches
incidental to such arrests, accompany foreign officials trans—
porting prisoners, or participate in interviews of prisoners
except at their place of incarceration and in the presence of
foreign authorities. The Agent should refrain from unauthorized
acts even though invited to do so by the foreign cooperating
officer. : i
(2) Where official business requires more than two days in a foreign
country, authority must be obtained from the Bureau. The letter
requesting it is sent UACB and must contain an eastimate of the
- time to be spent,
3) [Deleted]
4) Offices covering leads in Canada ,
[Offices along the Canadian border through liaison with coopera-
! tive Canadian law enforcement agencies handle Canadian leads in
| criminal matters where time js of the €éssence and in criminal :3
| matters of local interest., [ Leads o°n security matters where time C:S'
h is of the essence or where previously approved by the Bureau are
| handled with RCMP by border offices on a divisional headquarters
i level. While the RCMP is exclusively charged with investigation
' of security matters in Canada,] not all personnel are indoctrinated
+in the handling of these matters and personnel at detachment
levels may not be in a position to render adequate assistance,
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-'“///////// SECTION 8. MISCELLANEOUS REGULATIONS

Hatters not. falling within the above categories should be .
referred to the Bureau for handling with RCMP headquarters,
See section 4, D, 1n, (2), part II, of this manual for method
in whioh these leads are to be set out.]
The Province of British Columbia - Seattle Office
The Provinces of Alberts and Saskatohewan ~ Butte -Office
The Provinoe of Manitoba - Minneapolis Office
The Province of Quebec ~ Adlbany Office
New Brunswiok, Nova Sootia, end Newfoundland - Boston Office
The Province of Ontario - Buffalo and Albany Offices with the
¢6xoeptions as noted in subsections I, ITI, and III, Buffalo
is to handle leads west of Treanton, Ontario, including
Trenton. 4lbany is to handle leads east of Trenton, Ontario.
I. That portion of the Provinoce of Ontario lying immedintely
adjaocoent to the Detroit Office, including the ocities of
Windsor, London; St. Thomas, and Chatham — Detroit Office
II, That portion of the Provinoce of Ontario immediately con-
tiguous to Sault Ste, Marie, Michigan - Detroit Oftice
III. That portion of the Provinoe of Ontario immediately
' north of the northern boundary of Minnesota, including
the ocities of Port Arthur, Fort William, and Kenora -
Minneapolis Office .
(5) Offices covering leads in Mexioo
Investigations within 25'miles of the Mexican Border are handled
by border offices on a liaison basis with the exception of
San Diego Office which handles leads approximately 60 miles
south of the border, inocluding the oity of Ensenada, Baja
"~ California, and the Phoenix Office whioch handles leads in
Cananea, Sonora, Other leads are to be sent to the Bureau,
(a) The State of Chihuahus (contiguous portion) - Albuquerque
Office
§b§ The State of Chihuahua (contiguous portion) —~ Bl Paso Office

oo o

c The State of Sonora - Phoenix Offioce
d ghe States of Coahuila, Nuevo Leon,and Tamaulipas -~ San Antonio
ffioce
(e) Northern territory of Baja California — San Diego Office
d. Information relative to convictions, sentences, and Places of incar-—
ceration received from USAs or Judges need be verified by examination
of ocourt records only when acouracy questioned,
Title 18, UsC, 8 474, prohibits the photographing of any national bank
ourrency, Federal Reserve notes, U, S, or foreign government securities
or obligations, eéxcept by direction of some proper officer of the U, S.
However, part 404, chapter 4, title 31, of the Code of Federal Regulations,
grants authority to all banks and banking institutions to make film records
of paper money, U, S, Government securities and checks, and to project
suoh records on a soreen provided the f3ilm records are meintaineq as
oonfidential, This part states that no prints, enlargements, and other
reproductions of such f4lm records may be made exoept with the permission
of the Seocretary of the Treasury, the Treasurer of the U, S., the
Commiasioner,of Public Debt, the Chief of the Secret Service Division,
or such officers as may be designated by them,

TESTIMONY OF AGENTS ~ RECORDS AND INFORMATION IN OFFICES OF THE BUREAU

Confidential oharacter of FBI records

Departmental Order 3229 (Rovised), signed by the Attorney General on
1-13-53, and pudlished in the Federal Register 3-10~53, revokes
previous Departmental Order 3229 and all supplements thereto., It pre-
soribes the procedure to be followed when an employee is served with a

, 10
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SECTION 8., MISCELLANEOUS REGULATIONS

S. Each office receives at least ome copy of the cinal letter, whioch is
to be retained in the office files and whioh may be destroyed after
three years if of no value. Those offices receiving multiple oopies
are to destroy the extra copies within one week of recelpt, exocept the
New York Office whioch may retain two copies.

6. Dissemination .

a. IEach legal attache should ipsure that the dissemination of oinal
information is handled under the Prevailing rules for dissemination
of oclassified information to foreign agencies and that adequate
Proteotion is afforded oinal information in accordance with the
classification set forth on each oinal,

b. Page 1 of the oinal letter now bears the statement: *This doocument

is loaned to you by the FBI, and neither it nor its contents are

to be distributed outside the agenoy to which loaned."

c. Before the legal attaches' copies of the cinal letter are sent from
the Bureau, the material contained therein is reviewed, and the items

which may be discussed with foreign sources by the legal attaches are
marked with asterisks. The items which do not have an asterisk

are not to be discussed with foreign sources,

Selected items from the oinal letters may be discussed by the legal
. attaches with the U. S, Embassy and intelligence representatives
where they are assigned, but the letter itself is8 not to be

: . disseminated to these persons,

L~ e. The legal attache at Ottawa is Permitted to disseminate one ocopy

\ of each cinal letter to the Royal Canadian Mounted Police.]
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!REREP......Reference Is Made to

STECTION S.

-

Oo....-....office of Origin
OOJ..;.....Obstruction of Justice

0SDusseeeo.Office of Secretary of
Defense

OSIAFe.ss..0ffice of Special Investiga-
tioms, Air Force

PAREN......Parenthesis

PCFM,...es.Police Cooperation -
Foreign Miscellaneous

PDiseseeeo.Police Department
PERJ.......Perjury
PSI..eessesPotential Security Informant

PV...&.....Parole
Violator

RAiiveeess . Registration Act
RACON,4+esssRacial Condition
RCA......0.Red Cross Act

RCMP.......Royal Canadian Mounted
Police

REBUCAB,...Reference Is Made to
Bureau Cablegram

REBULET....Reference Is Made to
Bureau Letter

REBURAD.,,.Reference Is Made to
Bureau Radiogram

REBUTEL...,Reference Is Made to
Teletype or Telegram

Bureau

RECAB..+..sReference Is Made to
" Cablegram - :
Is Made to

RELET..ss..Reference Letter

..’

RERAD,.....Reference
Radiogram

Is Made to

Report

5RETEL......Reference Is Made to
Teletype or Telegram

PART IT

CLASSIFICATION - CHARACTER -~ COPIES -

19

ABBREVIATIONS

REURAD.....Reference Is
Radiogram

Made to Your

REURCAB...,Reference Is Ydur

Cablegram

Made to

REUREP,,....Reference Is Made to Your
Report . ,

REURLET....Reference Is
Letter

Made to Your

REURTEL,...Reference Is Made to
Teletype or Telegram

Your
RFCA.......Reconstruction Finance
Corporation Act

RUC........Referred upon Completion
to Office of Origin

SAieevseeeeSpecial Agent

'SAA........Special Agent Accountant

SAB.noa..o.SabOtage
SAC.evessssSpecial Agent in Charge
SBA..seessaSmall Business Administration

SDAAceessss.Servicemen's Dependents
Allowance Act of 1942

SEeeeeiess..Special Employee
SED........Sedition

SGE........Security of Government
Employees

SI.........Security Informant

SISS.4.eseeSenate Internal Security
Subcommittee

SKA.g......Switchblade Knife Act
SM.........Seourity Matter
SOveosseeesSherifry Office

SP..--.-...State Penitentiary or
State Prison

SPA.se.eo..Surplus Property Act
SPIee..vsesSpecial Inquiry
SPOLeeesssoState Police

7-30-59
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T MANUAL OF RULES anp REGULATIONS

. . INDEX
References are to part, Section, ang page,

- 4gents (continyea) SAC (ocntinued)

L r, II-2-8,10 insure (continueq)
Storage of automotiles, II-7-21b employees familiar with Government employ-
Supervision, II-2-2,10 ment. policy, know identity of

Resignations, I-12-1,4 Employment Policy Officer, I-10-3
acceptance of witkh Freudice, I-J-g supervisors familiar with nondisorimination

cease-active-duty date, I-l2-4 employment polioy, I-10-3
exit interviews, I-12-%

1ntorviewing Bureau employee aspiring to
recommendation re reinstatement, I-12-5 Agent position, I-2-2
letters of, I=12-4 leave, I-4-8;1T-2-3

Property, obtaining, Iwlz-4 letters, II=4=5]1

tendered during Personnel action ) APpProval, Ile-4-52

inquiry, Ieg-g indexing, Ilw3.5 ~

Responsibility, fixing, II~2-1 . rsproduoing,.II—Z-ln
Rest periods, I-16-8 seourity afforded, II-3.]
Restrictive words or Phrases, II-4~33 list of clerioal employees by frade and IoD,
Retention I=6=1

of Bureau Daterial, I-]l-g
°f property, II—B—fQ
rights or ex-servicemen, I~11-]
Retirement
advantage of working for Bureau, I~2-3
Civil Service, I-15-1 (See also Civil
Service Retirement,)
conversion of insurance, I-14-15
Return receipts, II-3-2,15
certified mail, II-3-3,
vregistered mail, Il-g4-33
Review
and appeal of Performaace rating,
I~:0=1
of briefs fijes with circuit court of
8Freals, II-g-22.
°f identification cards, II-z-1g4
Reveclvers, where II-3-1a #
Rewaric {may not I-1-3
Roaz Test, I-la-:
faiiure of, I

re,ulaticzns,

make sure employees not living 4p question-
able quarters, I-14-2
mAYy recommend
clerical Superivisors, I-7-2
Promotion of Special Adent, I-g-g
must report improper oonduot, I-l.]
Press releases to be handled by, II-6-1
resident Agent, Aoquaintqd with work of before
recommending, II-2-7
Tesponsidle for
firearms, II-3-1a
maintenance of office, II-3-1
oroperty, II-3-)
radio a
€quipmert, Il-4-63
Personpel, I-12-1
Speaking eéngagements handleq by, ITw6-2
submission of Performance ratings, I-5-1
Supervision of resident Agents, II-2-8,1
to have listeq phoane, II-4-64
1o inspeot resident agencies, iI-2-10
10 issue GTRs, II-7-1
to present
award letteru. I~1l4-8
service award, T-l4.g .
tc receive Teport of presence of emplcyees, II-2-3
travel of, IT~2-3
whereabouts °of, II-2-2,3
Safe—de;osit tox, II—3—12;II*8—21
Safe driving recorad certifi:ation, past, I-13-;
Safes
code bocks ang cipher pads kep: in, Ili4-59
Comdination, II-3-1a :
inspectiogn of, II-3-1
inventcry of, II-3-:
Salary
checks, IZ-3-3a
Retertion Act, I-1G-2a
Statement of employee re demotisn o be
Sert with communication recommer 3~
ing reasuignment, I-6-4

Qovernment-owned

I-15-2

Sessip,

[

P

i-10-3 Sale of
cars, II-7-21t
Property, II-7-2¢

Sales tickets, II-7-23

anaual leave,
travel on,
circular letter 1o tanking institutions,
D3y aprrcove, II-g-3

Stactis, Il-gos SAMBA, I-14-37 )
Co;ai:i;’ ;pcr ;y SAC, II-s-8 . Group Insurance Plan, I-3-3
ling Tty SAT, II-s-
’ definition, II-g-7 San Juan
index, II-5-g . addressing éovelopes to, IT-4-53

i o cost of living allowancos, I-12-4
Cooperation witp by other employees, transfers to, I~12-3
1I-3-1 Satiuractcry Performance rating, I-5-2,4
Schedule A, rate per 100 Pounds, II-7-8,9
School liternture, I-14-4a

daily reports, II-2-6
direct Adgernts* conferences, II-1-1
discuss Yovermment employment policy in

EC 1059C at Agents' apng Searching Prooedures, II-3-5
clerical conferences at least Seat of Government
cnce a year, I-10-32 requests for transfers, I-12-2
exclusive jurisdiction, Ile2-1 Se::::" I-8-1
ex:s:;1?§-1094 II-7-24 classifioation, IIm-4-s3 (See also classified
S , I
receipt for uTRs on band, II-7-3 information under E0 10501, ) .
familiar with sondiscrimiration employment Phone systems (1“t‘11“i°n' PT°hibit°d)-‘I-1~<
ToreEhow ~‘;’ic; 12163 Secretary of Labor, I-14-15
BI Na+: 1 Academs 13- Security .
ation ™3 I-1-6a,7
gz;eiaofDS:é tg:fzéi; lposse:s’ion of, II-6-8 checks of telephone and teletype lines, I1-3-;
. inspection of -isces recommendes 19 rersorne: files, destruction of coples of serials, I7-3-11%
ThEREteonm Ten :°;¢1,~ T ?2 > or e of firearms, II~3-1a
ST Pousing, I-ig4.;
\ i 3 I=3~1,1%:TTooo of Government employees
" ;::i::tl°n" Tim3-1,10 112010 office of origin, Troa_;
Agents arproveg for SUPErviscry or adminis- Terorting re?ults °£ if?estigation, general
“rative assignments are aware : R . r“lff' i=d-la
o'f responsitilitiesy, I-7-1 ot if.orma.lon? 44-3—15;11—5—1,3
8Pplicarcts %apdleqd Properly, sources coded COmmunzcazicng, II-4-S2

covered, <o avoid discrimipa- L T
tion crarges, Iei0-3 : : L

on
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