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Released under the John F. Kennedy Assassination Records Collection Act of 1992 (44 USC 2107 Hote).

DATE: 11-14-2017 <:j <i>

. . : - May 31, 1957

MANUAL OF RULES AND REGULATIONS

: REVISION NUMBER 48 W
/ o : '

{
/!

RE: REVISED PAGES

- There are enumerated below pages of the Manual of Rules and
Regulations, enclosed herewith, which have been revised. Revisions appearing
on these pages may be noted by brackets, The date appearing at the bottom
of the pagos indicates the date of revision., The new pages should be in-
serted in the appropriate section and the old corresponding pages should
be removed and turned over to the Special Agent in Charge who has the responsi-
bility for the appropriate destruction of these o0ld pages,

This 8over letter should be retained until the next consecutively
numbered lettel is received, This will enable the field office immediately
{ to detect the failure to receive the latest manual revisions,

. J
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Released under the John F. Kennedy Assassination Hecords Collection Act of 1992 {44 USC 2107 Hote).
- DATE: 11-14-2017 N
. C

PART II '

SECTION 9. CLASSIFICATION - CHARACTER — COPIES - ABBREVIATIONS

NSLI........National Service Life REBULET.....Reference Is Made to
Insurance Bureau Letter
NSN.........Navy Serial Number ‘REBURAD.....Reference Is Made to

Bureau Radiogram
NSP..e:vess..National Stolen Property

REBUTEL.....Reference Is Made to

NSPF........National Stolen Property File Bureau Teletype or
' Telegram
NUAF...ee0...National Unidentified
Ammunition File RECAB..s+oss .Referenoe Is Made to
Cablegram

OCDM...ee0e..0ffice of Civil and .
: Defense Mobilization RELET...ee .Reference Is Made to

Letter
[0CO..e.v00..0bstruotion of Court Orders)

RERAD.v.e¢os..Reference Is Made to

ONI...eecee.0ffice of Naval Intelligence Radiogram
00....s200s.0ffice of Origin ‘ REREP.......Roference Is Made to
Report

007 . eeeeeeeoObstruction of Justioce
RETEL..+....Reference Is Made to

0SD.evvv.....0ffice of Secretary of Defense Teletype or Telegram
OSIAF.......0ffice of Special Investiga- REURAD,......Reference Is Made to Your
tions, Air Force ) Radiogram
| PAREN.,..,....Parenthesis REURCAB.....Reference is Made to Your

] Cablegram
i PRV.veeesesProbation Violator

REUREP......Reference Is Made to Your
PCFMivassss.Police Cooperation - Report
Foreign Miscellaneous

_ REURLET,....Reference Is Made to Your
PD.eveesos...Police Department Letter

PERJeeeess..Perjury REURTEL,....Reference Is Made to Tour

Teletype or Telegram
PM¥....ees..Public Motor Number "

‘ RFCA.vvees..Reconstruction Finance
; PST.........Potential Security Corporation Act
i Informant

i RUC...s.0...Referred upon Completion

PSN...ve....Public Serial Number to Office of Origin
]
PVeceesessesParole Violator SA.eieasscs-Speclal Agent
PVIN....eoe.Public Vehicle Identification SAA,...ees..5pecial Agent Accountant
Number

SAB.....-...Sabotage
RAvveeceses Registration Act

. SAC....eee.e5pecial Agent in Charge
RACON.......Racial Conditions

SBAveeesess.Small Business Administra-

e
Q)
=

..Red Cross Act V tion
a . RCMP........Royal Canadian Mounted és)
“ ' Police
[\ " REBUCAB.....Reference Is Made to

i Bureau Cablegram

20
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MANUAL OF RULES AND REGULATIONS

INDEX

References are to part, section, and rade,

Resjgnations, I1-12-1,7 .
acceptance of wit: prejudice, I-1-4
pease-~active-duty date, 1-12-7
exit interviews, I-12-9

recommerndation re reinstatement, I-12.9
letters of, I-12-7
property, ottaining, I-12-9
tendered during personnel action inquiry,
I-9-4

Responsitility, fixing, II-2-1

Rest periods, I-16-8

Restrictive words or phrases, IT-4-33

Retention
of Bureau material, I-1-4
of property, IY.8-19
rights of ex-servicemen, I-11-1

Retirement
advantage of working for Bureau, I-2-3
Civil Service, I-15-1 (Ses also Civil

Service Retirement.)
oconversion of insurance, I-14-15

Return receipts
certified mail, II-3-3a
evidence, I1-8-22
‘registered mail, IT1-3-2,15;II~-4-53

Review
and apreal of performance rating, I-10-1
of briefs filed with cirocuit court of

N appeals, II1-8-22
of cases pending prosecution, IT-3-29
of identification cards, IT-2-14

Revolvers, where retained, II-3-1la

Rewards (may not accept), I-1-3

Road tést, I-13-1,2
failure of, I-13-3
regulations, operating Government-owned

vehicle, I-13.2

Road~work box, II-3-17,18

Rougk drafts, II-4-5

Routirng slips, IT-4-50
approval, II-4.52
filing, ITI-3-7
publications, used to inform Bureau re status

of, IT-4-50; ~Sa
Royal Canadian Mounted Police )
‘nal letter, copy to, II8=

leads in Canada, II-B-9
Rules for grading tests, I-f.
Rumor or gossip, reporting, T

S&C
abserce from office, II-2-2,3
annual leave, I-4-8;I1-2-3
travel on, TI-2-3
award letters, presentation of, I-14-8
triefing of clerical employee under foreigr
transfer, I1-12-5
circular letter to banking institutions,
may approve, II-6-3
contacts, II-6-7
calling upon by SAC, 1I-6-8
definition, II-6-7
index, possession of, II-6-8
roster, sutmit to Bureau, II-6-8
cooperation with by other employees, II-3-1
daily reports, II-2-6
direct Agents' aopual conference, II-1-1
exclusive jurisdietion, II-2-1
executing
form SF-1094, II-7-24
receipt for GTRs on hand, II-7-1 .
Executive Order 10590, responsibilities re,
I-10-3

SAC (continued)
insure
Agents approved for supervisory or adminis-
trative assignments are aware
of responsibilities, I-7-1
applicants handled properly, souroes covered,
to avoid discrimination charges, I-10-3
bandling of putlications receives proper
supervision, IT-6-5Sa
interviewing Bureau employee aspiring to Agent
position, I-2-2
leave, T-4.8;II-2-3
letters, II-4-51
approval, TI-4-52
indexing, II-~3-5
reproducing, II-2-1la
seourity afforded, II-3-1;II-4-51
list of clerical employees by grade and EOD, T-6-1
make sure emplovees pot living in questionable
quarters, I-14-2
may recommend
clerical supervisors, T-7-2
promotion of Special Agent, I-6
must report improper conduot, I-1-
performance ratings, submissiom of, I-5-1
police instructors, audit of, I- -6;II-1-9,10
press releases to be handled by, IT-6-1,1a
recording voioe, IT-6-1la
publications, {nform Bureau ourrently re, II-6-5a
register %3, initialing changes om, II-2-5a
resident agencies, inspection’'of, II-2-10
resident Agents
acquainted with work of before recommending, TI_2-7
supervision of, II-2-8,11
responsible for ~ )
firearms, II-3-1la
following cases, II-4-2%
maintenance of office, IT-3-1
monographs, study of, II-8-22a
property, II-3-1
- radio
ejuipment, IT1-4-63
personnel, I-12-1
review of imstructional b“ooks or working
guides, ITI-3-1b
security of special electronic investigative
aids, JII-4-63
service awards, presentation of, I-14-9
speaking endagements handled bv, IT-6-2
to receive report of pﬁesence of emplovees
in travel status, II-2-2
training of emplovees for foreign assignment,
1-12-4,5
travel of, II-2-3
whereabouts of, II-2-2,3
Safe-deposit box, TII-3-12;II-8-21
Safe driving record certification, past, I-13-1
Safes
code books:and cipher pads kept in, II-4-59
combination, II-3-1la
inspection of, II-3.1
inventory of, IT-3-1
Salaryv :
cheoks, mailing of, II-3-3a
resignations, final payment of),
Retention Aot, I-10-2a
statement of employee re demotion to be sent
. with communication recommending
reassignment, I-6-4

-6
1

I-12-8

Sale of
cars, IT-7-21v
license plates, disposition of, IT-7-20a
property, IT-7-20
Sales tiokets, II-7-23

SAMBA, I-14.-12 e
familiar with nondisocrimination employment Group Insurance Planm, I-3.3
policy, I-10-3 San Juan ¢

FEI National Academy, II-1-6,6a,6%,7
Government employment policv, responsitilities

addressing envelopes to, ITI-4-53
cost-of-1iving allowances, I-12-6

re, I-10-3 radiograms to, II-4-48
Government transportation requests, issuanoce transfers to, I-12-4
of, II-7-1

inspection of places,recommended to personnel
for housing, I-14-2

inspeotiorns, IZ-Z2-10;I7-3-1,1:

Satisfactory performance rating, I-5-2,4
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