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‘ navion outside your Committee, Its use $3 limited to official proceedings by
your Committee and the content may not be disclosed to unauthorized person-
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Technical Experience (Performance Ratings).
Engineering Unit, Radio Engineering Section

Rifling Specifications Record
Physics-Chemistry Section

Letter Requesting Technical Information and Specifice-
tions (bond, thin white with heading, and M&T blocked
thin yellow available)

All Sections

4/1/74
Page 16




7~-80

7-81

7-82
7-83
7-85
7-86
’- : 7-87

7-89

7-93

7-95

e I

7-96

e N A

i 7-97

- 7-98

7-99

———y

~HW 55019 DocId:32989605 - -

L 2 2

¢ 00

o s 0

LN N A )

* e 60

* s 00

L N BN

EDP Open Code Examination
Cryptanalysis-Gambling-Translation Section

EDP Work log
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EDP System Time Log
Cryptanalysis~Gambling-Translation Section

Key Punch Operator's Log
Cryptanalysis~Gambling-Translation Section

Overtime Report Work Sheet
Document Section

Delinquency Report Work Sheet
Document Section

VWork Assignments
Cryptanalysis-Ganbling-Translation Section

Bureau Authorization for Training in Cipher Machine
Operation (thin white, M&T blocked yellow, and unblocked
yellow available)

Cryptanalysis-Gambling-Translation Section

Dictation Slip
Cryptanalysis~Gambling-Translation Sectim

Laboratory Check Report re Inquiries in local lLaw
Enforcement Agency Bulletins (bond, thin white
letterhead, and M&T blocked yellow with heading
available)

Document Section

Trouble Shooting Analysis :
Cryptanalysis-Gambling-Transiation Section

Work Request Record
Document Section, Special Photographic Unit

Automatic Assembly Program Sheet
Cryptanalysis-Gambling-Translation Section

EDP (Electronic Data Processing) Traffic Control log
Cryptanalysis-Gambling-Translation Section

Page 17 . e



)
VOLUME II1IX
% 7-101 LA I
i 7-102  ....
% 7-103 e e oo
! 7-104 oooo.

i 7-105  ....

7-107 s e oo

s vy w————

7-110 seo oo

7“113 ses a0

7”114 LRI Y )

¢ 7*115 ee e

HW 55019 DocId:32952605

fsa
[

TABLE OF CONTENTS

FBI LABORATORY

Machine Language Coding Sheet
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COMSEC (Communications Security) IEquipment Status
Cryptanalysis-Gambling-Translation Section

Return Receipt - Caution Address Label on Outer
Wrapping of Package
Cryptanalysis-Gambling-Translation Section

Return Receipt - Caution Address Label on Inner
Wrapping of Package
Cryptanalysis~Gambling-Translation Section

Description - Ammunition Specimen for Standard
Ammunition File
“Physics-Chenmistry Section

Record for Specimen Added to Reference Firearms
Collection
Physics~Chemistry Section

Letter to Evidence Contributor to Determine Priority
of lLaboratory Examination (thin white and M&T blocked
yellow available)

Physics~Chemistry Section

Acknowledgment to Inquiry Concerning Testimony of
Laboratory Personnel (bond, thin white letterhead, thin
white without heading, and M&T blocked .yellow available
Physics~Chemistry Section
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Physics~Chemistry Section, Serology Unit

Semen Examination
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Department of Housing and Urban Development
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per Mortimer 8/1/71)

Document Section

Classification Card - Bank Night Depository
Trap Device Reference File
Physics-Chemistry Section; Hair and Fibers Unit

Descriptive Index Card - for Suspect and
Areadof Operation
Physics-Chemistry Section, Hair and Fibers Unit

‘Report of Examinations of Stolen and Forged Benefit .
Checks (available in thin white and M&T blocked yellow)

Docunment Section

Second Page for 7-118 - when necessary (available in-.

bond, thin white, and unblocked thin yellow)
Document Section

Frequency Contual Form (thin white and M&T blocked
yellow available)
Radio Engineering Section

MN Blood Grouping
Physics and Chemistry Section, Serology Unit

FM Radio System Data
Radio Engineering Section

Rh "D'* Factor Dafa
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Rh Factor Data
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Transmittal Communication to U. S. Postal Service
(formerly 4-112h)
Correspondence Unit, Correspondence and Tours Section
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8-7 eeee 3x5 Enclosing Material of Interest and
- Referring Communication (formerly 4-436) o
Correspondence Unit, Correspondence and Tours Section_r‘

8-9 eesese Letter Advising Communication Referred to Bureau of N
o Alcohol, Tobacco, and Firearms {formerly 4-326a)
Correspondence Unit, Correspondence and Tours Section -

8-9a eeee Letter Advising Communication Referred to Division
of Public Inquiries, Social Security'Administration'
(formerly 4-326b)
Correspondence Unit, Correspondence and Tours Section -

8-9b eees Letter Advising Communication Referred to Surgeon =
General, Public Health Service, Department of Health, -
Education, and Welfare (formerly 4--326c¢) =
Correspondence Unit, Correspondence and Tours Section :

8-9c¢ esee Letter Advising Communication Referred to Immigration
and Naturalization Service (formeriy 4-326d) .
Correspondence Unit, Correspondence and Tours Section ;

8-9d .... Letter Advising Comhunicatiop.Reierred to Internal
Revenue Service (formerly 4-326e)
Correspondence Unit, Correspondence and Tours Section

8-9e eese Letter Advising Communication Referred to Drug
Enforcement Administration (formerly 4-326f)
Correspondence Unlt Correspondence and Tours Sectlon "

8-9f eeee letter Advising Communication Referred to the Bureau
of Prisons (formerly 4-326g
Correspondence Unit, Correspondence and Tours Section

8-9g eenese lLetter Advising Communication Referred to U. S. Postal
Service (formerly 4-326h)
Correspondence Unit, Correspondence and Tours Section

8-5h ee.. letter Advising Communication Referred to U. S. Secretu
Service (formerly 4-3261i) ]
Correspondence Unit, Correspondence and Tours Section

8-13 eses Routing Memorandum (formerly 4-416)
(routing block was on original and removed - see history
Publications Unit, Research Section
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8-~15 «.s. Tour Appointment Record (formerly 4-221)
Tour Room, Correspondence and Tours Section

8~15a eeee Tour Recapitulation Sheet

Tour Room, Correspondence and Tours Section

8-16 eees Tour Data Record (formerly 4-222)
. Tour Room, Correspondence and Tours Section

8-17 ees. Speaking Engagements (formerly 4-234)
Correspondence Unit, Correspondence and Tours Section

8-19 ceee 3%5 Charge Out for Magazine - FBI Library
(formerly RD-12 and 4-260)
Library, Research Section

8-20 esss Letter to Correspondent Advising Facts do not
come within Bureau's Jurisdiction (formerly 4-262)
Correspondence Unit, Correspondence and Tours Section

- 8-21 eess Title and Classification Card (Intereéting Cases)

(formerly 4-272)
Publications Unit, Research Section

-8~23 vsee -Appointment for Tour -(white card) (formerly 4—281)

Tour Room, Correspondence and Tours Sectlon

8-25 coee Christmas Card Record Showing Number of Cards for
Different Years - Sent, Received, Acknowledged
(3x4 13/16 inches - per instructions of Miss Gandy)
available in white for Director's personal cards;
available in yellow and pink for use in Correspondence
and Tours Section, External Affairs Division;
(formerly 4-406)
Director's Office; Correspondence Unit, Correspondence
and Tours Section '

8~30a cees Letter to Associate Editor from Editor of  "The
Investigator'" Requesting Article re Anniversary of
Employee
Publications Unit, Research Section

8-~-36 eeeoes letter Advising Matter not within FBI's Jurlsdictlon

(formerly 4-438)
Correspondence Unit, Correspondence and Tours Section
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Correspondence Unit, Correspondence and Tours Section

Magazine Card (formerly 4-443)
Library, Research Section

Notice to Field to Cancel Fugitive Material
(formerly 4-557)
Press Services Office, Fugitive Publicity Unit

Daily Schedule of Tour Leaders (formerly 4-582)
~ Tour Room, Correspondence and Tours Section

Daily Schedule of Supplemental Tour leaders
Tour Room, Correspondence and Tow's Section

Letter to SAC Requesting Telephone Directories
{unblocked yellow available) (formerliy 4-600 and 4-213)
Library, Research Section

Charge Out for Telephone Directories (formerly 4-601
and 3-214)
Library, Research Section

Charge Out, Non-Bureau Library Books (formerly 4-614)
ILibrary, Research Section

Application for FBI Tour Leader (formerly 4-630)
Tour Room, Correspondence and Tours Section
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Press Services Office, Fugitive Publicity Unit

8-113 eees Airtel to SAC Sending Proposed Press Release for
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Press Services Office, Fugitive Publicity Unit

8-114 eeee Letter to Field Requesting Background Data Concerning
Matters of Interest to the Bureau 'Relative to
Sex Offenders, Parole and Probation Violators
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Press Services Office, Fugitive Publicity Unit

8-116 eese Form Mail Record (various colors for each year)

pink 1960 pink 1966 pink 1972
white 1961 yellow 1967 yellow 1973
green 1962 green 1968 blue 1974
yellow 1963 . pink 1969 white 1975
blue 1964 white 1970

white 1965 blue 1971

(destroyed after 3 years - per Mr. Engelmeier, now
replaced by Mr. Tykal)
CorreSpondence Unit, Correspondence and Tours Section

8-119 eeee Letter to Field Requesting Interesting Cases (I.C.)
Publications Unit, Research Section

8-123 eees Supply Inventory
Correspondence Unit, Correspondence and Tours Section

8-126 sesese Tour Letter -~ Advising Tour Arranged (thin white

available)
Correspondence Unit, Correspondence and Tours Section
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Tour letter -~ Advising Group Being Divided
(thin white available)
Correspondence Unit, Correspondence and Tours Section

3% x 5% Return Postal Card (see history)

_Correspondence Unit, Correspondence and Tours Section

Airtel to Handle Certain Correspondence (thin green
for original and M&T blocked yellow available)

‘Correspondence Unit, Correspondence and Tours Section

-Work Sheet - Submissions to "The Investigator"

Publications Unit, Research Section

Special Agent Tour Leaders Index Card
Tour Unit, Correspondence and Tours Section

Clerical Tour Leaders Index Card
Tour Unit, Correspondence and Tours Section

Reply to Request Concerningfpurchase:of Uniform
Crime Reports Bulletin
Correspondence Unit, Correspondence and Tours Section

"Special-Tour Appointment Roster

Tour Unit, Correspondence and Tours Section
Special-Tour Schedule

Tour Unit, Correspondence and Tours Section

Appointment for Tour Groups
Tour Unit, Correspondence and Tours Section

Transmittal Request for Reprints
All Sections

Mailing List Charge Out

Correspondence Unit, Correspondence and Tours Section

Tour Control Assignments
Tour Unit, Correspondence and Tours Section

Media Contact Card
Front Office, Research Section

Perforated Mail Tag for Director's Office and
Mail Room (grecn)

Correspondence Review Unit, Correspondence and
Tours Section .
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not Available from Bureau _
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(formerly 6-~15) (thin white for original)
ESSIS*

M&T Blocked Yellow of Form 9-14 (formerly 6-15a)
ESSIS*

AEA-A Closing lLetter (formerly 6-16)
ESSIS*

Letter Requesting Necessary Investigation for
Apprehension of Subject (requested by U. S. Board
of Parole) (formerly 6-18) (thin white only)
Fugitive Section

Request for Deserter Fugitive Investigation
(formerly 6-21) (preinserted carbon form) -
Fugitive Section -

letter Transmitting Reports to the Director,
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the Department (formerly 6-23)
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Instructions - Case Typing (formerly 6-51)
ESSIS*

Error Form - Criminal Informants Monthly lLetter of
Progress (formerly 6-56, 9-31, 0-353)
Criminal Informant Unit, Fugitive Section

Weekly Statistics Work Sheet (formerly 6-59)
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ESSIS*

Memorandum to Mechanical Section Containing
Instructions re Preparation of Identification Order
or Check Circular (formerly 6-63) (original on
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Fugitive Section

Draft of I.0. or Check Circular - {enclosure to
Form 9-34) (formerly 6-63a) (thin white and
unblocked yellow available) .

Fugitive Section -

Fugitive Index Card (with preinserted carbon)
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Temporary Information Card (light blue)
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Deserter Fugitive Unit, Fugiltive Section
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Data Processing Section, Voucher Unit

Work Report (formerly 3-193)
Data Processing Section, Voucher Unit

.Charge-~out Record (formerly 3-221) (pink and white)

Data Processing Section, Voucher Unit <

letter Requesting Prompt Submission of GTR and Vouche:
(formerly 3-231) (thin white and M&T blocked yellow
available)

Data Processing. Section, Voucher Unit

Vbucher Record (formerly 3-261)

Pata Processing Section, Voucher Unit

ILetter to Creditor Requesting Specific Data re
Purchase Orders (formerly 3-262) .(thin white
available -~ no YELLOW -~ per Coxes and Dean 5/19/70)
Data Processing Section, Voucher Unit

Travel Authority Card (formerly 3-284)
Data Processing Section, Voucher Unit

Confidential Receipt (formerly 3-308) (white bond
and green bond - 25 sets to a book)
Data Processing Section, Voucher Unit

Payments to Informants Work Sheet (formerly 3-318)
Data Processing Section, Voucher Unit

Post and Quarters Card (formerly 3-332)
Data Processing Section, Voucher Unit
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12-28

12-29

12-30

12-31

12-32

12-33

*Automafic Data Processing Unit

Individual Earnings Record (formerly 4-83, 3-370)
Data Processing Section, ADPU*

Kidnaping, Extortion and Bank Robbery Statistics
(formerly 4-126, 3-373)

..—-Data Processing Section, ADPUx*
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Weekly Divisional Count of Employees (formerly 4-337,
3-392)
Data Processing Section, Personnel Statistics Subunit

Work Report (formerly 4-349, 3-393)
Data Processing Section, All Units

General ledger (formerly 4-378, 3-394)
Data Processing Section, Cost Subunit

Personal Services Obligations Statistics (preinserted
carbon form) (formerly 4-380, 3-395)
Data Processing Section, ADPU* :

Federal Statistics Summary Sheet (formerly 4-382,
3~396)
Data Processing Section, “Federal Subunit

FBI Bond Summary List (formerly 4-384, 3-398)
Data Processing Section, ADPU*

Daily Usage Record - Automatic Data Processing System :

(formerly 4-463,. 3-410)
Data Processing Section, ADPU*

Record re Loot Taken, Recovered (formerly 4-543, 3~§E
Data Processing Section, ADPU*

Canceled Check - Master Register (formerly 4-549, 3-4ZF
Data Processing Section, ADPU*

FBI Vehicle Operating Cost for Period (formerly 4-550,
3-428)
Data Processing Section, ADPU*
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Comprehensive Pay List (formerly 4-565, 3-431)
Data Processing Section, ADPU*

ADEX Card (formerly 4-590, 3-435) (white, buff,
green, yellow, blue - per Mr., Davis 9/19/72)
Data Processing Section, ADPU*

Notice of Adjustment of Leave Records
(formerly 4-602, 3-438)
Data Processing Section, Payroll Preparation Subunit

Monthly Field Office Statistical Report
(formerly 4-603, 3-439)
Data Processing Section, ADPU*

" Request for Automatic Data Processing (ADP) Tabulatio=n

(formerly 4-610, 3-442)

Data Processing Section, ADPU*

Tape Control Record - Automatic Data Processing Systém'

(white and pink card stock) (formerly 4-616, 3-443)
Data Processing Section, ADPU*

S. G. E, Forms Master Sheet (formerly 4-183, 3-444)
“Pata Processing Section, ADPU*

Statement of Earnings (formerly 4-102, 3-457)
Data Processing Section, ADPU)

Personnel Statistics Master Taée (formerly 3-4864)
Data Processing Section, ADPU*

Number of Employees on Rolls as of 9:00 A.M.
(formerly 3-468)

" Data Processing Section, ADPU*

Personnel Allowed F. Y. VS,.Aésigned
9:00 A.M. (formerly 3-468a)
Data Processing Section, ADPU*

Daily Report of Personnel as of 9:00 A.M.
(formerly 3-469)
Data Processing Section, ADPU*

Subunit Work Report (formerly 3-474)
Data Processing Section, Voucher Unit

FBI Voucher-Register of Other Expenses (formerly 3-471.

Data Processing Section, Cost Subunit
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"White Slip" (formerly 3-480)
Data Processing Section, Voucher Unit

Report of all Work Pending (Field Offices)
(formerly 3-482)

- .Data .Processing Section, - Federal -Subunit

-Report of all Work Pending (Legal Attache Offices)
(formerly 3-483)

Data Processing Section, Federal Subunit
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12-50

12-51

12-52

12-53

12-54

12-55
12-56

12-57
12-58

12-59

* Automatic Data Processing Unit

DocId:32989605

L R

TABLE OF CONTENTS
COMPUTER SYSTEMS DIVISION

FBI - Administrative Report Summary (formerly 3-484)
Data Processing Section, ADPU*

Control Register - Federal Employees Health Benefits
Act (formerly 3-485)
Data Processing Section, Payroll Preparation Subunit

Transmittal Letter for Autostats of Invoices
(formerly 3-486)

(thin white and M&T blocked yellow available)
Data Processing Section, Voucher Unit

Internal Accounting Inforﬁation (formerly 3-491)
Data Processing Section, Voucher Unit

General ledger Eantries -~ FBI Payroll Schednles
(formerly “3-511)
Data Processing Section, Cost ‘Subunit

Record of Transfer (formerly 3-519)
Data Processing Section, Payroll Distribution Unit

Vehicle Inventory Tape (formerly 3-520)
Data Processing Section, ADPU*

Request for Review of Time and Attendance (T&A) Cards |,

(formerly 3-529)
Data Processing Section, Payroll Preparation Subunit

Home Leave Record (formerly 3-530)
Data Processing Section, Voucher Unit;
Intelligence Division, Section CI-4

V-2 Comprehensive Listing (formerly 3-535)
Data Processing Section, ADPU*
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12-60 eses Payroll Change Slip (formerly 3-542)
Data Processing Section, ADPU*

-12-61 eeee Certification Listing (employees to be .considered
S for Within-Grade Increases) (formerly 3-543)
....Data. Processing Section, ADPU*

12-62 esee Master Inventory List (formerly 3-553)
- Data Processing Section, ADPU*

12-63 esvese Payroll Master Name Index Form (formerly 3-569)
Data Processing Section, ADPU*

12-64 esee Agent and Squad Performance (formerly 3-571)
Data Processing Section, ADPU*

12-65 esee 360 Operating Instructions {(green and white availabie)
(formerly 3-573)
Data Processing Section, Procedures Unit

12-66 esee Advance Notice re Employees to be Considered for .
, Within-Grade Increase (formerly 3-582)
’ Data Processing Section, ADPU*

12-67 esss Record Layout Work Sheet (formerly .3-583)
Data Processing Section, ADPU*- )

12-68 esse VOT Summary List (formerly 3-586)
Data Processing Section, ADPU*

12-69 eees Written Agreement of GS-4 Clerk-Stenographer or
GS-3 Clerk-Typist to Remain with Bureau for Twelve
Months (formerly 3-591) :
Data Processing Section, Voucher Unit : f

12-71 esses Programming Work Specifications (formerly 3-609)
Data Processing Section, Procedures Unit -

12-72 eese W—=4 Adjustment Request (formerly 3-615)
Data Processing Section, Payroll Preparation Subunit

4/1/74
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Summary Sheet - Remittance Record for Net Pay to
Financial Organization (formerly 3-616)
Data Processing Section, Payroll Preparation Subunit

Line Trouble Reéport (formerly 3-623)
Data Processing Section, ADPU*

Report of Offenses Committed During the Month (#90)
(formerly 4-361, 3-408, 8-53)
Uniform Crime Reporting Section

Daily Work Report (formerly 8-55)
Uniform Crime Reporting Section

Number of Full-time Law Enforcement Employees as
of (formerly 4-73, 3-368, 8-76),

PINK BOND - (FOR LARGE CITIES)

Uniform Crime Reporting Section

Number of Full-time Law Enforcement Employees as
of » GREEN BOND - (FOR SMALLER CITIES)
Uniform Crime Reporting Section

Nunber of Full-time Law Enforcement Employees as
‘of , BLUE BOND - {(FOR COUNTIES)

Uniform Crime Reporting Section

Consolidated Monthly Report (formerly 4-156, 3-377,
8-79) -
Uniform Crime Reporting Section

Consolidated Monthly Report - Traffic Summary

(formerly 8-79a)
Uniform Crime Reporting Section

Consolidated Daily Report (formerly 4-157, 3-378, 8-88)
Uniform Crime Reporting Section

Tally Sheet for Return C (formerly 4-189, 3-379, 8-81}
Uniform Crime Reporting Section

Agency Check List (formerly 4-216, 3-382, 8-84)
Uniform Crime Reporting Section

Supplementary Homicide Repért (formerly 4-220,
3-383, 8-85)
Uniform Crime Reporting Section
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TABLE OF CONTENTS
COMPUTER SYSTEMS DIVISION

Supplement to Return A, Monthly Return of Offenses
Known to the Police (formerly 4-231, 3-385, 8-86)
Uniform Crime Reporting Section

Tally Book, Return A and Supplementary Report of
Offenses (formerly 4-456, 3-407, 8-92);
(consolidated with Form 12-91)

Uniform Crime Reporting Section

Register of Persons Charged (#131) (formerly 4-490,
3-411, 8-93) .
Uniform Crime Reporting Section

Register of Offenses Known (#130) (formerly 4-491,
3-412, 8-94)
Uniform Crime Reporting Section

Age, -Sex and Race -of Dersons Arrested - 18 years of
age and over (formerly 4-492, 3-413, 8-95)
Uniform Crime Reporting Sectlon

Age, Sex and Race of Persons Arrested - under 18
years of age (formerly 8-95a) (pink bond)
Uniform Crime Reporting Section

Instructions for Preparing Return B and Inztructions
for Preparing Return C (formerly 4- 494, 3-415, 8 97)
Uniform Crime Reporting Section

Tally Sheet - Age, Sex, and Race of Persons Arrested
(18 years of age and over, and under 18 years of age)
(formerly 4-495, 3-416, 8-98)

Uniform Crime Reporting Section

Tally Book, Age, Sex, and Race of Persons Arrested
{on monthly basis; 18 years of age and over)
(formerly 8-98a)

Uniform Crime Reporting Section
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"Tally Book, Age, Sex, and Race of Persons Arrested

(on monthly basis; under 18.years of age) (pink)
(formerly 8-98b)
Uniform Crime Reporting Section

Follow-up Letter for Outgoing Correspondence Relative
to Uniform Crime Reporting (formerly 4-506, 3-417,
8-99)

Uniform Crime Reporting Section

Return A, Monthly Return of Offenses Known

(blue - for use in counties;

green - for use in small cities;

pink - for use in large cities;

white, yellow, orange - for administrative purposes
(per Crone 1/10/74))

Trend Letter to Contributor Concerning Noticeable
Change in Crime Figures (formerly 3-459, 8-108)
Uniform Crime Reporting Section ’

Monthly Return A, B, C, Violation Record
(formerly 4-544, 3-423, 8-111)
(available in BLACK print anmd RED print)
Uniform Crime Reporting Section
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“TABLE OF CONTENTS
COMPUTER SYSTEMS DIVISION

Airtel re Preliminary Release of Uniform Crime
Reports (formerly 8-124) (green)

(M&T blocked yellow available)

Uniform Crime Reporting Section

Supply Request - Uniform Crime,Reporting Program
(yellow bond) (formerly 8-137)
Uniiorm Crime Reporting Section

General Purpose Form for Preparation of ‘Quarterly
Preliminary Releases and Annual Bulletin (2—part)
(formerly 8-138)

Uniform Crime Reporting Section

General Purpose.Form - Uniform Crime Reporting
Return A Supplement (formerly 8-139) '

- Uniform Crime Reporting Section

Request for Current Population Data (Cltles)
(formerly 8-141)
Uniform Crime Reporting Section

Request for Current Population Data (Counties)
(formerly 8-141l1a) :
Uniform Crime Reporting Section

GS-5 Work Report (formerly 8-142)
Uniform Crime Reporting Section

GS-2, GS-3, GS-4, Work Report (formerly 8-143)
Uniform Crime Reporting Section

Law Inforcement Officers Killed or Assaulted
(formerly 8-156 (yellow bond)
Uniform Crime Reporting Section
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12-109
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12-113

12-114

12-115

12-116
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Tally Sheet for Law Enforcement Officers Killed
or Assaulted (green bond)
Uniform Crime Reporting Section

Weekly Delinquency Report
All Sections

Communication to Law Ehforcement Agencies re
UCR Matters
Uniform Crime Reporting Section

- Coding Sheet for Individual Computerized Criminal

History (1lst segment) (formerly 8-153, 1-422)
(white bond with GREEN ink)

National Crime Information Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per
Mr. Brown's office)

Coding Sheet for Individual Computerized Criminal
History (2nd, 3rd, and 4th segments)

(formerly 8-154, 1-423)

(white bond w1th GREEN ink)

National Crime Imformation Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per

‘Mr. Brown's ofiice)

Coding Sheet for Individual Computerized Criminal
History (suppiemental segment) -

(formerly 8-155, 1-424)

(white bond with GREEN ink)

National Crime Information Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per
Mr. Brown's office)

Coding Sheet for Computerized Criminal History
Modifications (formerly 8-157, 1-425) -

(white bond with BLUE ink)

National Crime Information Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per
Mr. Brown's office)

Disk Inventory Control (green ledger paper)
Data Processing Section, ADPU*

Communication to Law Enforcement Agencies re
NCIC Matters

National Crime Information Center (NCIC) Section
All Unlts
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12-117
12-118
12-119
12-120
12-121

12-122
12-123
12-124
12-125

12-126

12-127

12-128
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Prqgramming Evalﬁation Sheet
Data Processing Section

UCR States Record layout Work Sheet
Data Processing Section (Liefer)

"To Whom It May Concern' Statement re Leavé'Taken
Data Processing Section )

Adjusted leave Request
Data Processing Section, Payroll Preparation Unit

Scheduler Update Sheet
Data Processing Section

NCIC Letter to Participating Agencies
(request for correct FBI Number)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Partlclpatlng Agencies (re death of
individual)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies
(re disposition received - unclear)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies
(request for action to expunge certain records)
NCIC Section, Computerized Criminal History Unit

NCIC letter to Participating Agencies
(request to clarify unfamiliar or unclear records
for accurate coding)

"~ NCIC Section, Computerized Criminal History Unit

NCIC letter to Participating Agencies .

D

(review effected; record up to date before dissemina~

tion of complete CCH record)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies

(re deletion of referenced arrest from subgect'
record; expunge information indicated enclosed
source documents)

NCIC Section, Computerized Criminal History Unit
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NCIC Letter to Participating Agencies
(update.state records re death of certain individuals)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies
(re monitored messages_deleting cycles from CCH;

forwarded to assist you in security aspect your system ‘

NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies

(re. enclosed monitored MESSAGZE (in contrast to
MESSAGES in Form 12—130) deleting cycles from CCH;
forwarded to assist you in security aspect your system
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies !
(submit original and recent fingerprint card captloned
individual, or record will be removed from CCH File)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies

(re existence of original and recent fingerprint

cards of individuals indicating arrests, records will

be removed from CCH File) :

NCIC Section, Computerized Criminal History Unit
. . t

NCIC Letter to Participating Agencies :

(re subjects attaining age eighty; arrest records
removed from CCH File)

NCIC .Section, Computerized Criminal History Unit

NLET Message Control log
NCIC Section, NCIC Operations Unit
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TABLE OF CONTENTS
"Q" FORM BOOK
(Forms available to two or more Divisions at FBIHQ)
VOLUME I ’ Date
} 0-1 “esee Follow-up Letter to the Field Concerning
i Status of Case 3-15-74
0-2 eese Memorandum for Data Processing Section 2-14-73
0-4 «ses Invoice of Contents (thin white) 11-19-64
0-4a .o+ Invoice of Contents (yellow copy of 0-4) 1-19-67
0-5 «eees Personnel Report 2-11-66
) :Q-G . eees Routing Slip to the Department : &uﬁbﬁ““
(consolidated with 0-6a through 0-6d) {1~4#-15] 20-29-74~
- 0-7 sese Routing Slip to the Field
(consolidated with 0-~24 and 0-25) 12-17-73
0~9 eeeese Teletype Form (thin green) 2-14-74
! 0-11 ssees Mechanical Section Requisition (Printing Unit) 4~-10-74
j 0-1l1la eess . Mechanical Section Requisition (Photo Unit)
l (yellow bond) ] 4-10-74
: 0-13 seees Personnel Information Card (blue) 10-10-74
0-14 «seses Routing Slip from Bureau to Other Government
Agencies . 8-15-72

0-14a eese Routing Slip to: :

. Director, Bureau of Personnel Investigations

{ Civil Service Commission 8-15-72
i

Deputy Assistant Secretary for Security
Department of State

! . 8-15-72

: H§~14d seees Routing Slip. to:

' Director ’ STIETL Ullﬁﬁ-f
Naval Investigative Service ,Qﬁi'3;t8-15¥§2-
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Routing Slip to:
Director Ak
Central Intelligence Agency [#-1 -1 o]
Attention: Chief, Personnel Security Division -B=15-72-

Routing Slip to:

-Director
Central Intelligence Agency
Attention: Deputy Director for Operations 3-28-73
Routing Slip to: L
Assistant Chief of Staff for Intelligence [#-°"-15)
Department of the Army “Bw15-F2-
Routing Slip to:
Director
United States Secret Service
Department of the Treasury 2=5-73

Routing Slip to:
Administrator of Veterans Affairs
Attention: Director, Investigation and
Security Service 8-15-72

Routing Siip to: _
Director, Division of Safeguards and Security
Energy Research and Development Administration 1-29-75

Routing Slip to:

Commander . ' fork tor
Office of Special Investlgatlons utl"'l’1

Department of the Air Force -8~15~72

Routing Slip to:
Chief
Division of Investigation
Office of Audit and Investigation .
Department of the Interior 4-25~-74

Routing Slip to:
Law Enforcement Division, Human Resources
Development Directorate
Office of Deputy Chief of Staff, Personnel
United States Army 1-13-75
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sese Routing Slip to:
Director
Bureau of Intelligence. and Research
Department of State

eses Routing Slip to:
Assistant Director (Security)
U. S. Information Agency

«eee Routing Slip to:
Assistant Commissioner
Office of Investigations
Bureau of Customs

«esee Routing Slip to:

Director

National Security Agency
eees Routing Slip to:

Director of Security
National Aeronautics -and Space Administration

t Holabird, Maryland 2
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*Q" FORM BOOK

(Formé available to two or more Divisions at FBIHQ)

Stenographic Assignment Chart
Official Notification of Error
Newspaper Clipping Form

Newspaper Clipping Form (Washington Capitol
News Service only) (white bond only)

Personnel Requisition for Clerical Employees
Drawer Check Record

Delinquent Serials {(charged out over five days)
Files Charged Out -Over Five Days
Stenographers and Typists Daily Report
Equipment Reéeipt Card (3x5)

Geographical Housing Index Card (3x5)
Promotional Availability List Card

Special Request

Special Handling Tag (pink bond)

Abstract (yellow and pink)

Name Search and Record Check Request

Check or Bond Receipt

Exhibits Section Work Order

Work Sheet
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*O" FORM BOOK

(Forms available to two or more Divisions at FBIHQ)

VOLUME III - Date :
0-50 eees Memorandum for Return of Surplus Property to : :
Supply Section _ 2~14-73 !

0-52 .e«es Weekly Delinquency Report 3-8-61
0-55 «eees Instructions to Clerk (formerly 6-93) 7 2-14-74
0-57 esss Message Checkoff (formerly 2-110, 4-333) . 10-2-64
0-59 esvese lLetter to Recommend Clerks for Tour Trainigg 5-8-73
0-60 «ss. Vending-Machine Refund Request ' 3-13-63

B 0-¢3 «eese Search Request of Special Indices 2-14-74
0-64 eeee Memorandum Acknowledging Ass1gnment of Employee

to Division at FBIHQ — 7
(thin white with heading only - for orlglnal) 5-19-67

0-65 «sse Request for lLabor Service (blue bond) 2-14-74
0-66 «eee Name Check Request to CIA ‘ 10-17-73
0-67 «vses Register for Departure from Building on

Official Business (Divisions I, 11X, 1IV) 2~12-71
0-68 eeee Typewriter Repair Request (consolidation of .

Forms 1-252, 3-133) (Divisions I and III) 3 12~ 71
[é—69 ««+« Progress Report for Bureau Employee -5-8-73
0-70 «eses Letter of Transmittal to AAG (Assistant Attorney

General) 3-28-72
0-72 eeee Magnetic-Card Master

(All Divisions) 6-5-72
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0-73 eeses Message Relay (Original on green bond (exception),
blocked thin yellow available)
Divisions Vv, VI, IX) 2-13-75
' ,.d'.“‘ Fax
[;-73a‘~ eeee Abstract for Form 0-73 f 4t ei
‘ (Divisions v, VI, IX): -Z=20-73-
0-74 eeee Multiple Promotions Recommendation for
: Non-Agent (GS-2 to GS-3) Personnel
(approved primarily for Divisions I and 1IV) 1-30-74
i .
~0-75 «s:._ Reply to Department re Techn1ca1 ge LattH o
(Thig wirtte—and-blook available) \ ,u 81k -
ADivistons Vv and IX) 7 4-9-74 -
0-76 «ess Training Request, Goveranment Employees
Training Act (GETA) (thin white only) “
(Divisions II, III, V, VII, XII) 4-9-74
2
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FBI INDEXING PROCEDURES

e - - et -

The EBF utilizes a system of maintaining its over 6, 500,000 investigative,
personnel, and administrative files by which all information on a given subject is
channeled into one file. In order to facilitate control of the file and accommodate
multiple subject{s) matters, a numbering system is used to'indicate: (1) géneral-
. .classification and raturé_of the violation; (2) the individual case.file in this category; . .
- - and-(3) serialization ‘'of each piecé of mail in the file. For instanée, the number ..
7-100-10 on a piecé of mail indicates it is the 10th piece of mail in the 100th file™: .
assigned in the Kidnaping (7) classification. Our files are maintained in 185 classi-
fications, A list of these classifications is attached.

1

The key to these numerically maintained files is the general index presently
consisting of over 58,000,000 index cards on all manner of subject matters but
primarily a name index of individuals, This master index must be searched to
determine what Information, if any, the ¥BI may have in its files. In view of this
system, each communication must have a subject.

The classifier in the Classifying Unit of the Mail Processing Unit of the
Records Section in the Files and Communications Division designates the "subject"
of the particular communication on which a "main™ index card is prepared; assigns
the classification showing the violation or nature of the matter involved; and designates
names in the body of the communication on which "see' (contraction for see reference
or cross-reference) index cards are to be prepared,

The "mgin" index card denotes that the name on index card is the subject of
the file and the name on "see' index card indicates the name is not the main subject
of the file but thgi the name only appears in a specific communication filed in the file
of a different subject matter.

The subject of the file may be on a variety of topics such as an individual,
‘ organization, company, publication, foreign intelligence activities, or such adminis-
i trative items as space, equipment, or automobile accidents involving FBI automohiles

After the classifier has designated the "subject" and assigned the classificatl
for the communication, the classifier designates the names in the body of the com-
munication on which "see" index cards are to be prepared. The nature and extent of

: : i ' eQuUe ! dissemds
This document is prepared in response to Jour r quest amd. is not for d
i ‘nation ouiside your ?fq‘ommi-“ee. Its nse i+ Limited to official proceedings by
| your Committce anl the contert may nut be disclosed to umauthorized persors
; nel without the express approval of the FBI . N
L
H
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detail in the communication require the classifier to utilize judgment as to whether
information should be designated for index cards, The classifier has general guide-
lines for each of the 185 classifications. Generally, in a criminal-type matter, the
following will be cross-indexed: suspects; uncooperative individuals; anyone giving
assistance to the subject such as a person who allowed a bank robber to use his car
while committing a bank robbery; person passing, possessing and disposing of
ransom money; fences of stolen property; titles of song sheets or films being dis-
tributed in violation of copyright laws; madames and procurers; a person suspected
of harboring 'a fugitive, and the original complainant in the ¢ase, . Complainant is -
indexed so that the 'invéstigation ‘can be identified should the complamant make 1nqu1ry

regarding- hlS allevatlon ‘at-a-later‘date,-:=. . . L S o P

In securlty type 1nvest1gat10ns the ‘¢élassifier is governed by the type of Al
investigation and the nature and extent of the information in the communication.
The classifier will generally index associates and relatives of the subject; members
of organizations under investigation or determined to be possible subversive; indi-
viduals contributing funds to subversive-type activity; subversive or seditious
publications; writers of articles in subversive or seditious publications; bookstores
specializing in subversive-type publications and related types of information.

As an example of such indexing, the following indexing would occur in con-
nection with a case involving the investigation of an extorhon threat against Congress-
man X in which the individual making the threat is unknown. The vast majority of
extortion cases we receive involve threats against individuals by unknown individuals,

-~ As previously stated, each file must have a subject to insure all mail on a matter is

filed in one place. Accordingly, in order to insure that all mail on an investigation
is placed in the same file, the victim's name is used as the subject of the file when
the individual who made the threat is unknown. Accordingly, Congressman X, as
the victim, would be subject of the file for mail filing purposes. The "main" 1ndex
card prepared would show that he is the victim and not the extortionist, '"See" index
cards will be prepared on any individuals suspected of writing the threatening letter,
If a suspect is ldter identified as the extortionist, a "main'" index card is prepared

- on his name to indicate we now have a file on this individual as the subject of a

specific criminal investigation,

As previously stated, acéess fo the numerically maintained files is through
the index cards maintained in the general index. The index cards are, accordingly,
retained as long as the file is in existence,

Age of information in FBI files covers a relatively short span of years,
FBI had a relatively small number of files until the President, in 1939, directed the
FBI to be responsible for the internal security of the United States. In view of this
and, as the number of violations of law over which the FBI has jurisdiction has
increased greatly since 1939, the vast majority of FBI files has been created since

4
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1939. We do, however, have a program for destroying files which no longer have
a contemporary value, Regulations of the National Archives and Records Service,
General Services Administration, issued under authority of Chapters 29, 31, and
33, Title 44, U.-S. Code, govern our file retention and destruction procedures.
When the files are destroyed, the "main'" and "see'" cards for all matters in the
files are pulled from the general index and destroyed.
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16.
18.

19.

21.
230

- 2b.

25.
26.

27.
28.
29.
31.

* 32.

33.
35,
39.
ko,
Li.

k2.,
k3.

- Firearms

. . ~
o ‘ B
Iy - .
.

CLASSIFICATIONS

Training Schools, National Academy Matters; F.B.I. National
Academy Applicants .

Neutrality Matters

Overthrow or Destruction of the Government

National Firearms Act; Federal Firearms Act; State Firearms
Control Assistance Aot Unlawful Possession.or Recelipt of

NSRRI X

Income Tax

Interstate Transportation of Strike Breakers
Kidnaping o .
Migratory Bird Act

Extortion

Red Cross Act ’

Tax (Other than 1ncome)

Narcotics

Sedition

Theft from Interstate Shipment
Violation Federal Injuction - Obsolete
Veterans' Administration Matters

May Act

Censorship Matters (obsolete)

Food and Drugs

Prohibition

Profiteering (obsolete)

Selective Service Act; Selective Training and Service Act of

Interstate Transportation of Stolen Motor Vehicle; Interstate
Transportation of Stolen Aircraft

Patent Matter

Copyright Matter

Bank Fraud and Embezzlement

White Slave Traffic Act ‘ P

Identification (Fingerprint Matters) = . o oLl
Uniform Crime Reporting

Civil Service

Mail Fraud

Falsely Claiming Cltizenshlp
Passport and Vlsa Matter:
Explosive (obsolete)

Deserter; Deserter - Harboring .
Illegal VWearing of Uniform; False Advertlslng or Misuse of
Names, Words, Eanems or InSLgnia, Illegal Manufacture, Use,
Possession, or Sale of Emblems and Insignia; Illegal Manufacture,
Sale, or Use of Military Cremation Urn; Illegal Manufacture,
Possession or Wearing.of Civil Defense Insignia; Miscellaneous-
Ferging or Using Foﬁged Certificate of Discharge from Military
or Naval Service; Mlscellaneous ~ Falsely® Making or Forging
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47.
48.
49.
50.
51.

52.

54.
55.
56.
" 57.
58.
60.
61.
62.

63.

. Civil Richts; Civil Rights-Election Laws; C1v11 Plghts Flectlon

. Miscellaneous - Wage and Hour Law (Fair Labor Standaxrds Acc

DocId:32989605 Page 58 5

Naval, Military, or Official Pass; Miscellaneous - Forging or
Counterfeiting Seal of Department or Agency of the U.S.; Misuse
of the Great Seal of the United States or of the Seals of the
President or the Vice President of the United States; Unauth-

orized Use of "Johnny Forizon" Symbol; Unauthorized Use of
"Smokey Bear”™ Symbol. !

Laws-VYoting Rights Act, 1965

Crime on the High Seas (Includes stowaways on boats and aircraft)
Fraud Against the Government: Anti-Kickback Statute; Dependents
Assistance Act of 1950; False Claims - (Civil); Federal-Aid Road
Act; Lead and Zinc Act; Public Works and Ecohomic Development 2ct
of 1965; Renegotiation Act - (Criminal); Renegotiation Act - (Civil
Trade. ExpanSLOn Act of 1962; Unemployment Compensation Statutes;
Economic Opportunltj Act

Impersonation

Postal Violations (Except Mail Fraud)

National Bankruptcy Act

Involuntary Servitude and Slavery

Jury Panel Investigations

Theft . Robbery, Embezzlement, Illegal Posse531on or

bestruction of Government Prooerty

Customs Laws and Smuggling

Counterfeiting ‘ X

Elect¥on ILaws

War Labor Disputes Act (Obsolete)

Briberv; Conflict of Interest

Anti-Trust.

Treason or Misprision of Treason

MisceX¥laneous - including Administrative Inguiry (formerly
Migsconduct in Office)

Miscellaneous - Non-Subversive -~ including:

Black Market in Railrxoad  Tickets (obsolete)

Civil Aeronautrics Ack. (Obsolete)

Eight-Houxr~-Day Law

Fedexal Judiciary Investlgatlons

Federal Juvenlle Delinguency Act

Kickback Racket Act = - '

Lands b’vision Hatter (Condernation Proceedings)

Miscellaneous - Civil Suit ‘

MiscelXlaneous - O0.P.A. Violations (Civil) (Obsolete)

of 1638)
Soldiers and Sailors Civil Relle; Act of 1940

o




64.
65.
66.
67.
68.
69.

70.

71.
72.
1.

74.
75.
76.

77 ..

78.
7%.
-80.
- 8l1.
. 82,
83.
84.
85.
86.
87.

"88.:

- 89.

90.
ol.
92.

93.
94.

95.

HY 55[!19 . Dg;u:!Id 32939605 Page 59

e ,T PR

Tariff -Act of 1930 :

Top Hoodlum Coverage

Unreported Interstate Shipment of Cigarettes

Federal Cigarette Labeling and Advertising Act

Foreign Miscellaneous ‘

Espionage ,

Administrative HMatters

Personnel Matters

Alaskan Matters (Obsolete)

Contempt of Court

Crime on Indian Reservation; Inducing Conveyance of Indian 3
Trust-Land; Crime on Government Reservation; Embezzlement oxr -
Theft of Indian Property

Bills of Lading Act

‘Obstruction of Justice; Obstruction of Court Orders; Obstruction

of Criminal Investigations

Application for Pardon After Completion of Sentence and Appli- .
cation for Executive Clemency

Perjury

Bondsmen and Sureties :

Escaped Federal Prisoner; Escape and Rescue; Probation Violatoxr;
Parole Violator; Mandatory Release Violator )
Applicants (Special Inquiry, Departmental and Other Government
Agencies except those having special classifications)

Illegal Use of Government Transportation Requests

Missing Persons >
Laboratory Research Matters :

- Gold Hoaxding (Obsaolete) .
.War xrisk Insurance (National Service Life Insurance) -(Obsolete) -

Court of Claims ,

Reconstruction Finance Corporation Act (Obsolete)
Home Owner Loan Corporation (Obsoclete)

Federal Lending and Insurance Agencies

- Interstate Transportation of Stolen Property (Fraud by wire,-

Radio, oxr Television) -

Unlawful Flight to Avoid Prooecuilon, Custody, or Confinement;
Unlawful Fllgh+ to Avoid Giving Testimony

Assaulting or Killing A Fedexal Officer; Congr0351onal
Assassination Statute

Irregulaxrities in Federal Penal Tnstitutions

Bank Burglary; Bank Larceny; Bank Robbery

Anti-Racketeering; A.R.- Lea Act; A.R.- Interference with
Goverument Communications System; A.R.- HOBBS Act
Ascertaining Financial 2bility '

Researcn Matters ) . ,
Laboratory Cases (Examination of Evidence in Other Than Bureau
Cases) .
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96.

100.
101.
102,
103.
104.
105,

106.

107.
108.
109.
1l0.

111.

112.
113.
114,
115.
1l6.
117.
1i8.
119.
©120.
123.
‘122,
123.

124,

-+ 31253

126.
~127.

Alien ‘Applicants (Obsolete)

Registration Act

Sabotage

Plant Survey (Obsolete) .

Subversive Matter (Individuals); Internal Security (Organ17atlons\
Hatch Act (Obsolete) .

Voorhis Act

Interstate Transportation of Stolen Cattle

Servicemen's Dependents Allowance Act of 1942 (Obsolete)

.Internal Security (Nationalistic‘Tendency - Foreign Intell-

igence). (Individuals and Organizations -~ by country.)

Alien Enemy Control; Escaped Prlsoners of War and Internees Lo
(Obsolete) : . !
Denaturalization Proceedlngs (Obso]ete) ' M 1
Foreign Travel Control (Obsolete)}
Foreign Political HMatters
Foreign Economic Matters

Foreign Social Conditions : »
Foreign Funds . _ ,
Foreign Military and Naval Matters

Alien Property Custodian Matter (Cksolete)

Bond Default: Bail Jumper

Atomic Energy Act-Applicant;.2tomic Energy Act- Fmr]oyee‘ S
Atomic Energy Act-Criminal

Apvlicant - Central Intelligence Bgency (Obsolete)

Federal Regulation of Lokbying Act

Federal Tort Claims Act

Loyalty of Government Employees (Obsolete)

Lakox Management Relations Act, 1947

Speeial Inquiry~State Department - Voice of Pmerlca (U. S.
Information Center) (Public Law 402 - 80th Congress)

Furopean Recovery Program (International Cooperaulon Admin-
istration) formerly Forelgn Operations Administration, Mutual
Security Agency, Economic Cooperation Adrinistration or E.R.P.,
European Recovery Program;  A.I.D. - Agency for International -
Dévelopment (Obsoleuc)

———

Railway Labor Act; Railway-Labor Act: - Employer s Liability

Act s
National Security Resources Board - Special anulry (Obsolet e)

-Gensitive Positions in the U. S. Government - Public Law 266-

(Obsolete)
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128. Internationay Development Program (Forelvn Operations
Administration) )

129. Evacuation Claims (Obsolete)

130. Special Inquiry - Armed Forces Security Act (Obsolete)

131. Admiralty Matter

132. Special Inquiry - Office of Defense Mobilization (Obsolete)

133. National Science Foundation Act - Applicant (Obsolete)

134. - Security Informants

135. PROSAB (Protection of Strategic Air Conmand Bases of U.S.A.°
Air Force)

136. American Legion Contact (Obsolete)

137. Criminal Informants

- 138, -Loyalty of Employees of the United Naulons and Other Public?

International Organlzatlons

139. Interception of communications (Formerly Unauthorlzed Publica-
tion or Use of Communications) '

14Q. 'Securlty of Government Employees; S.G.E. - Fraud Against the-
Government

141. False Entries in Records of Interstate Carriers

142. 1Illegal Use of Railroad Pass

143. 1Interstate Transportation of Gambling Devices

144, 1Interstate Transportation of Lottery Tickets

3145, -~Interstate Transportation of Obscene Mauter Broadcasting & - st

Obscene Language
146. Interstate Transportation of Prison Made Goods
147. Federal Housing Administration Matters
148, Interstate Transportation of Fireworks
149. Destruction of Aircraft or Motor Vehicles
i 151.- (Referral cases received from CSC under P. L. 298)
J - Agency for International Development o
- Atomic Energy Commission (Civil Service Commission) )
National Aeronautics.and Space Administration
National Science Foundaticn
Peace Corps; Action
U.S. Arms Control and Disarmament Agency
World Health Organization
International Labor Organization
_ U.S. Information Agency :
152. SwitchBlade Knife Act
153. Automobile Information Disclosure Act
154. Interstate Transportation of Unsafe Refrigerators
155. National Aeronautics aand Space Act of 1958
156. Welfare and Pension Plans Disclosure Act.
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157. Extremist Matters; Civil Unrest

158. Labor-Management Reporting and Disclosure Act of 1959
(Security Matter) (Obsolete)

159. Labor-Management Reporting and Disclosure Act of 1959
(Investlgatlve Matter)

160. Federal Train Wreck Statute

161. Special Inquiries for White House, Congressional Committees
and Other Government Agencies : '

162. Interstate Gambling Activities

163. Foreign Police Cooperation

164. Crime Aboard Aircraft

165. Interstate Transmission of Wagering Information

166. Interstate Transportation in Aid of Racketeering

167. Destruction of Interstate Property

168. Interstate Transportation of Wagering Paraphernalia

169. Hydraulic Brake Fluid Act (Obsolete) :

170. Extremist Informants )

171. Motor Vehicle Seat Belt Act (Obsolete)

172. Sports Bribery

173, Public Accommodations-Civil Rights Act of 1964
Public Facilities-Civil Rights Act of 1964
Public Education-Civil rights act of 1964 L el el
Employment-Civil Rights Act of 1964 B o

174. Explosives and Incendlary Devices; Bomb Threats
(Formerly Bombing Matters; Bomblnor Matters-Threats)

175. Assaulting the President (or Vice- Pre51dent) of the
United States -

176. Antiriot Laws

177. Discrimination in Housing

178. Interstate Obscene or Harassing Telephone Calls

179. Extortionate Credit Transactions

180. Desecration of the Flag |,

181. Consumer Credit P1otectlon Act

182. Illegal Gambling Business: Illegal Gambllng

- . . Business - Obstructlon I1legal Gambling Business =V 7
Forfeiture '

.183. ‘Racketeer Influenced and Corrupt Organizations -

184, Police Killings
185. Protection of Foreign Officials and Official Guests of
the United States .

T edwat?
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FBI FORM BOOK
TABLE OF CONTENTS

Honored
VOLUME I . Types of Paper Ravision Dates
FD~lc -~ Assignment Card (preinserted ocarbon, blue,
blue, white, yellow) 1-20-58
FD-1d ~ Assignment Card (preinserted carbon, white,
blue, white, yellow) 1-20~-58
FD-4 -~ Routing Slip offset paper 3-1-73
FD=5 =~ File -~ Serial. Charge Out green bond 6~17=70
FD~9 -~ Identification Record Request white bond 4~28=65
FD=-10 ~ Disposition Request white bond
FD-10.1 thin white 3=15-73
FD-24 ~ National Bankruptoy Act Investigations thin white 12-7-64
FD~26 - Consent to Search Premises (available in Spanish) white bond 8~19~74
FD-28 .= Daily Report white bond 6~20~72
PD~29 = Monthly Administrative Report thin white [(1-21=75)
FD=29a - Administrative Report thin white [1~21=75)
FD~29g = Administrative Report, Accounting Cases thin white 12-19~73
FD-29h - Adminigtrative Rej;ort, Accounting Cases thin white
(Totals Sheet) 12~19-73
FD-29i - Administrative‘ Report, Acoou‘nting Personnel tlhin white 12-19-~73
Fp-31 - Register No. 1 (Agents) offset paper [10-1-74]
FD-36 ~ Teletype Form thin blue
FD=-36,1 blue bond+* 5-22~64
FD=37 ~ Explanation of Charge for Information blue bond
(Blue Slip) 5.20~70
FD-39 -~ Field Firearms Training white ocard stook 12~11-59
FD~-40 ~ Field Firearms Training Record white bond 10~-29-71
FD=-41 - Scientifioc Training Reocord white bond 12-20-60
FD=48 ~ Field Offiece Register No, 2 white bond 12-4-58
FD-56 - Stop Notice white oard stock 11~9~66

: : ; p ’ ; dissemi-
is document is prepared-in response to your request a,nd. is not for d

ggtison oute’le yozgz'r %ommv‘“ce.splts oeg 3 lzmzted to official progeedmgs by
your Committee and the content may nvt b~ disclosed to unauthorized personr

nel without the express approval of the FII ,
KEY: (WH) - with heading

*+ - replaces mimeograph paper

Volume I
-1 -
4/1/75
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FD-57

FD-61

FD-65

FD-67
PD-71
FD~73

FD-76

FD-77
FD~79
FD~85
FD-107
FD~-109

FD-111

FD-11la

FD-113
Fp-120

FD-122
FD-123

FD-125
FD=-127

FD~128

FD-132
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Mail Cover Index Card

Identification Order or Check Cirocula
Request

Fugitive Form Letter

Acknowledgment of Transfer Orders
Complaint Form (preinserted carbon)
Auto Record

Field Stenographerts and Typist's Dai
Report (preinserted carbon)

Diotation Slip

Charge—out Record of Nonexpendable Pr

Error Form (Field and FBIHG - tablet

Duplicate Property Record

Records Transferred of Agent Transfer

Semiannual Motor Vehiole Reporit, Cost of

Operation and Accrued Mileage of Bure
owned Vehicles

Semiannual Motor Vehicle Report, Over
and Indirect Expenses

Administrative Report Data
Notice of Tardiness

Recommendation for Preparation of, or
Change in, ADEX Card

Request for Information Concerning
Savings Bond Purchases

Record Request
Daily Report of Chief Clerk's Offioce

Letter Changing Office of Origin in
Security Cases

Request for Approval of Local Polioce
School and/or Assignment of Bureau
Instructors

M £

Ve

Tk

Types of Paper

Honored
Revision Dates

white card stock

r white bond
FD-61.1 thin white
Fp~61,2 thin yellow

white bond

FD-65,2 thin yellow

white bond

vhite card stock

1y

yellow bond
operty white bond
form) white bond
white card stook
white bond

red

white bond
au-

head white bond

white bond
white bond

white bond
thin white (WH)
thin yellow

FD-122.,1
FD-122.2

white bond
thin white (WH)
thin yellow

FD-123,1
FD-123.2

white bond
white bond

thin white (WH)

FD-128,1 thin yellow

thin white (WH)

FD-132.1 thin yellow

e

Volume I
1/2/75

6~25-73

2~23=68

7-9-73

2-14-74

7-21-67

10~14-54

3-27-68

10-13=-66

1-1~45

2-5-60

4~8-71

9-27=72

3-22-~73

6--29~59

. 12=19-73

12-22-54

3~12~74

3=15~73

7=-20-73

6~12~74

3-12-~74

2163

e

N
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FD-134

FD-135

FD-140

;
|

FD-145
FD-149

FD-150

ar
FD-150a

Fp-159

FD-160
FD-161

FD~164

FD-165

‘ FD-166

Fp-173
: FD-177

FD~-178

FD-179

FD-180

FD-181
FD-182

& FD-183

55019
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Form Memorandum

Daily Status of Stenographic Work

Application for Employment

Waiver of Indictment

Lead Sheet

Monthly Recap of Cost of Operation
and Accrued Mileage of Bureau—owned
Motor Vehicles

Cost of Operation of Bureau-—owned
Motor Vehicle

Record of Information Purnished Other
Agencies

Indices Search Slip

Report of Stamps Used

- Application to Nominate Representative

to Attend FBI National Academy

FBI Field Office Wanted-Flash-Cancellation
Notice

Absence Schedule

Information Concerning Last Federal
Employment

Letter to Registrant
(Selective Service Cases)

Letter to Person Listed as Always Knowing
Registrantt's Address
(Selective Service Cases)

Letter to Registrant's Employer
(Selective Service Cases)

Letter to Any Person Who is Acquainted with
Registrant Who May Know His Whereabouts
(Selective Service Cases)

Letter to Postmaster
(Selective Service Cases)

Letter to Registrant (in Spanish)

(Selective Service Cases
Reemployment Rights Following Military
Service
Volume I
-3 -
1/2/75

Page 635

FD-177.1

FD-182,1

Types of Papexr

Honored
Revision Dates

offset paper
white bond
offset paper
white bond
thin white

white bond

white bond

thin white

white bond
white bond

white bond
pink bond

vhite bond

white bond
white bond
thin yellow
white bond

white bond

white bond

white bond

white bond
thin yellow

offset paper

4-29-64

2-26-64

4-9-73

No date

3=18=65

7~-11~66

41069

5-23-66
3=23~71

10-31-58

7-10=74

6-17=74

No date

4369

3-15~73

3~15-73

3~15-73

3-15-73

3-15~73

3-15=73

7-10-74
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FD-185 -~ Report of Performance Rating
[ FD~18Sa = Performance Rating Guide for Investigative
Personnel
[ FD-185b -~ Performance Rating Guide for Clerical
Personnel
FD-186 = Memorandum re Posting of Information on
ADEX Card
Fp-188 - Letter Requesting Verification of
Present or Prior Military Servioce FD=-188,1
(Selective Service Cases
FD-189 - Employee's Salary and Assignment Changes
FD=150 - Interview Form
FD=191 = Notifioation of Arrest of Juvenile
FD-191.1)
FD-192 = Bulky Exhibit = Inventory of Property
Aocquired as Evidence FD=192.,1
FD=193 =~ Report of Exit Interview and Separation
‘FD=195 = Statement of Federal Service
FD=196 - Request for Search in National Fraudulent
Cheok File
FD=297 - File Looats
Volume I
-4 -
1/2/75

DocId:32989605
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Types of Paper

white bond

vwhité bond
white bond
white bond

thin white (WH)
thin yellow

white bond
white bond

thin white (WH)
thin yellow

green bond
thin white

vwhite bond
ADP Card

thin white

white bond

Honored

Revision Dates

10~26=70
[11-11=-74]
[11-11=74]

10«5=~72

3=3=69

9=Bw=72

2-13-74
1-24~63

10-6~65
7=10=~74

3=~23-59

5-13-71'

1-14=60

i
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i
{




Lo
7
<<
i
o,
&
=
&
@
Q
e

®
®

L
0
<
ud
o
&
=
=
x
Q
Q
o]

L W 55019

IT

Yolume

FD-200

FD-203

FD-204

FD-205

FD=-207

FD-208

FD-209

FD-210

FD=-211

FD-212

-

FD-213

FD~215

FD~215a

FD-215b

FD-217

FD-218

FD-220

FD-220a

FD-221

Fp-221a

FBI FORM BOOK

TABLE OF CONTENTS

Request for Stenographers

Memorandum Requesting Investigation in
Security Cases 'and Extremist Matters

Investigative Report

FD-204.1

Notification of Delinquent Deadline Case

Address and Phone Change, Marital Statu
and Births

Information re Illnesses, Dsaths,
Advanced Leave, LWOP

Memorandum for Recording Contaocts with
Criminal, Extremist, and Seocurity
Informants

Letterhead Memorandum Setting Out
Information Regarding Alien

Record of Registered Mail Received
from Bureau

Monthly Automotive Inspﬁction Report
Dictation Assignment

Individual Security Patrol Daily Report
Combined Security Patrol Report
Security Patrol Log

Notification of Bureau File Number
Supply Requisition

Deserter Fugitive Airtel

Deserter Fugitive Airtel
(copy for Armed Forces)

Confidential Fund Receipt Executed
by Special Agent

s

FD-220,1
PD~220.2

Request for Funds for Payment to Informant

Vo
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Types of Paper

Honored

Revision Dates

white bond

white bond

thin white
offset papers

thin white (WH)

white bond

white bond

thin white (WH)

thin white (WH)

thin white

white bond
vwhite bond
white bond
white bond
white bond
yellow bond

white bond

2-17~60

8-10~71

3-3~59

4-13=70

4~3=67

7~23~73

4-1-74

3-23-61

3-18-66

[6~5-74]

3-~25-68

5-~18~66

5=9~74

5--18-66

2-7-68

2=~21-74

{blue bond discontinued)

thin blue
thin yellow

thin white

white bond

white bond

2~12~73

2-12~73

3=1~66

7=15=70




55019

~-

—~

FD=-222

FD-223

FD-224

Fp-226

FD-229

FD-231

FD-237

FD~238

FD-239

FD-~241

FD~242

FD~243

FD-243

FD=245

FD-246

FD~-247

FD=249

FD-250

FD-251

FD=-252

FD-253

FD~254

a

Nonexpendable Inventory Record Card
(preinserted ocarbon)

Letter to Vendor Concerning Involoces

Personal Data Form
(reinstatement of Serviceman)

Expendable Supply Requisition {For use in
BS, CG, DE, LA, MP, NK, NY, PH, and SF)

Error Slip (Dictaphone Memobelts)
Cover Letter for EOD Forms
Criminal Informant Review Sheetl
Security Informant Review Sheet

Imprest Fund, Itemization of Expenses
and Receipt

Eduocation Facilities in the
Washington Area

Information Conoerning the Clerical and
Cleriocal-Skilled Oriented Positions

Position Desoription Form

Transmittal Letter for Position
Desoription Data FD~243.,1

File Front (fold-over top)
FBI Time and Attendance Report

Abstract (blue and white -
preinserted carbon

Criminal Fingerprint Card

Single Abstract

FD=250,1
FD--250,2
FD~250,3
Film Paock Log
Employee Suggestion
Speocial Agents Insurance Fund
Beneficiary Form
Receipt for GIR
Volume II
-2 -
4/1/75
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Types of Papex

Honored
Revision Dates

white bond

vhite bond

white bond

vhite bond
vwhite bond
pink bond
pink bond

thin white

offset paper

offset paper

vhite bond

thin white (WH)
thin yellow

ADP ocard

white ocard stock

pink bond
blue bond
white bond
yellow bond

white oard stook
thin white

thin white (WH)

green ocard stoock

1-13=67

3-15-73

10~26~61

No date

No date

6=11=-74

[1~14~75]

[1-14-75)

7=25=62

7=15~69

11~4-74

7-2-74

3=13~63

4=13=60

9=21=67

3=-27-58

3=13=72

11-30-54

10-20-64

9=11=59

3=-22-73

6-8=55

B




DIEAR” ®

FD-~255

FD~256

FD-257

FD-258

FD-260

FD~263

-

BOORUM & PEASE “

FD-264

FD~266

FD-268

)

FD-271

FD~272

FD-273

—

FD~276

FD=-277

Fp-278

FD-279

FD-280

FD-281

FD-281la

FD~282

FD-282a

BOORUM & PEASE “

‘HM 55019 DocId:32959605 Page 69

Recommendation for Incentive Award
Field Office Register No, 3

Information Concerning Special Agent
Position

Applicant Fingerprint Card

Out Card, General Index

Cover Page Accompanying
Investigative Report

Job Qualification Statement of Position
of Radio Maintenance Technician

Request for Information

Fositions for Applicants in the Laboratory

Monthly Review Sheet

Cover Page Accompanying Summary Report

Information Concerning Housing
Conditions in Washington, D. C.,
and Vieinity

Radio Interference Report

Field Reply to Bureau Follow-up Letter
(Form 3-208) re SA Physical Condition

CW Radio Message Form
CW Radio Log
Decoded Copy - Radio or Teletype

Receipt for Government Property
(£ull sheet)

Receipt for Government Property
(balf sheet)

Annual Leave Request

Annual Leave Request (for SAC, ASAC;
in excess of two days for employees
on (1) probation, (2) against whom
disciplinary action is pending)

FD~260,1

FD-263,1

FD-272,1

FD-277,1

Volume II

-3 -
4/1/75

Types of Paper

Honored
Revision Dates

thin white (WH)
buff ledger paper

offset paper

white card stock

pink card stock
salmon card stock

thin white
offset papers

offset paper

white bond
offset paper
white bond

thin pink
pink bond=*

offset paper

white bond

white bond
thin yellow

white bond
white bond
pink bond

white bond

white bond

white bond

white bond

12-30-70

6-20=72

11~4-74

42572

3-3-55

1-7-72

11~4-74

6~11-64

11-4-74

[1~24=75]

3=3=59

[3~27=~75)

1-31~67

2~15=-74

12-11-58

12-3<58

8-28-58

8-11~-64

8-11~64

4-24-74

8-25-67




|
Honored !
Types of Paper Revision Dates i
FD-283 ~ FM Radio Station Log white bond 2-8~63 !
FD~284 - Purchase Order (preinserted carbon) 8=~13=63
Fp-285 =~ FBI Personnel Status Form white bond 2~12~71 .
&
FD-286 = Daily Traffic Report white bond 12-11-64 :
FD-287 = Clerioal Vooation Record white bond 4-1-74 )
FD~287a ~ Agent Vocation Record vhite bond 4174 X
Fp-288 = Operatort!s Road Test and vwhite bond ' K3
Driving Certification 7=14~71 : -
FD-290 = CW Radio Delinquency Report thin white (WH) 2=-11-63
“%
FD-291 - Employment Agreement white bond 11~1-73
FD=292 - Change in Marital Status white bond 10-~9~73
FD-293 =~ 10-Day Interview vhite bond 9-6~72 '
|
FD=294 = Letter Initiating Investigations of thin white (WH) .
Cleriocal Employees and thin yellow .
Special Agents (Law) 6~3=74 :
FD-295 ~ Seleoctive Service — Reserve Status white card stock 8~3-73
FD-296 = Log of Toll Calls white bond 3=4~64
FD-297 ~ Log for Technical Surveillance thin white 1-28-~57
FD~298 -~ Letter Instructing the Cincinnati O0ffice white bond
to Request Search of R. O, Polk Company
Files 1-10-63
FD~-299 - Historical Record vwhite card stoock 3~=14-57
i
]
“
Volume IT
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1/2/75 1

55019 DocId:32989605 Page 70 ‘ ‘



VOLUME TIT
¥D-300 -
FD-301 -

FDp-302
FD-303, -
K FD-304 -
[ Fp-305 -

o

FD-306 -
[ PD-307 -
FD-308 -
FD-309 -
FD-310 -
. Fp-311 -
FD-313 -
FD-314 -
Fp-315 -
FD~316 -

Fp-318 -

FD-319 -

FD-320 -

5 FD-321 -

FBI FORM BOOK
TABLE OF CONTENTS

Attachment to Standard Form 88,
"Report of Medical Examination™

Report of Audit of Imprest Fund

Form for Reporting Information That May
Become Testimony {preinserted carbon) Fp-302,1

Stook Issue Record
Record of Absences for Illness
Last Cover Page for ADEX Report

Cover Sheet for Informant Report or
Material FD-306,1

Application for Sick Leave Statement

Federal Savings Bond Payroll Allotment
Authorization and Record

Report of Interview with Employee
Departing on Maternity Leave

Change of Address

Letter Identifying Cleriocal Employees
as Potential Special Agents

In-Service Training Confirmation
for Special Agdents

Offioce of Prefersnce Letter
INS Lookout Notice

Baockground Data for Limited Inquiries
on Maintenance Employees

Questionnaire for Applicants for Radio
Maintenance Technician Positions

Interview Form — FBI National Academy
Applicant
FBI Case Status Form
FD~320.1
Publiocity Cancellation Notlice re
Fugitives
Volume IIX
-1 -
4/1/75
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Types of Paper

Honored
Revigion Dates

white bond

white bond

offset papers
white card stock
white card stock
thin white

thin white
offset paper+

white bond

white bond

white bond

white card stock

thin white (WH)

white bond

white bond
white bond

thin white (WH)

white bond

white bond

white bond

thin yellow

white card stock

8~-28=72

5~23-57

11-27-70
6~13-57
6~25-65

[2~13-75]

9~30-69

[2-5~75]

6-25-67

6~20-69

2~27-73

11-~29-74

7=-19-74
3~1~74

9-10~-68

2~4-71

10-30-73

8~1~73

9-30~74

6-30~72




FD-322

Fp~324

FD-325

FD-326

FD-327

FD-328

FD-329

Fp-330

FD-331

FD-331a

FD-333

Fp~334

FD-335

Fp-336

FD-337

FD-338

FD-338a

Fp-339

—

FD-340

Employment Opportunities for Your
Assooiates

Special Agents' Accomplishments Record

Promotion Recommendation for Non-Agent -
Personnel Fp-325,1
FD-325.2

Recommendation for Trial Assignment
FD~326,1
FD-326,2

Reassignment and Permanent Assignment
Letter FD-327,1
FD-327,2

Waiver of Consent for Polygraph
(available in Spanish for AQ, EP, NY,
PX, MM, SA, SD, SJ)

Monthly Report - VOT
Itinerary

Letter to Secure Bureau Authority
for Part-time Employment

Letter Advising of Termination of
Part—-time Employment

Interview — Departure for Military
Service

Crypto Log

Employees Information Sheet and
Questionnaire re Foreign Assignment
and Assignment to Anchorage,
Honolulu, and San Juan

Request for Authorization to
Interview Subdbject FD~336,1

Personal History of Disaster Viotim

Intraoffice Memorandum re Desitruction
of Channelizing Memoranda aftexr
Inclusion in Reports

Intraoffice Memorandum re Destruction
of Channelizing Memoranda under
1-Year Rule

Currency List (preinserted carbon)

1-A Envelope

Volume III
-2_-'-
1/2/75
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Types of Paper

white bond

white bond

white bond
thin white
thin yellow

white bond
thin white
thin yellow

white bond
thin white
thin yellow

white bond

ADP ocard
yellow ledger paper

white bond
white bond
white bond

white bond

white bond

thin white (WH)
thin yellow

vwhite bond

white bond

vwhite bond

small white bond

Honored

Revision Dates
—evlsion lates

1~4-73

5~13-74

6~16~72

6~16-72

10-3-67

8=9~72

1-23~74

11-29-72

9-8~72

1~11~63

11-3-67

7=19=67

4-16~74

4-1~74

7=24=62

3=14-68

4-8~63

[8-2=74]

6-~24~65

<
=

%




. .\

Types of Paper

Honored
Revision Dates

‘ [ FD~340a =~ 1~A Envelope manila

FD-341 ~ Radio Equipment Maintenance Log white ledger paper

FD--342 -~ Dissemination Routing S1lip ~ Local white bond
Intelligence Agencies

FD-344 ~ Annual Telephone Equipment and white bond
Cost Report

FD-345 -~ Photographic - Photocopy Log white bond
FD-346 ~ Immigrant Case Form Letter to Bureau white bond
and Washington Field Office FD-346,1 thin yellow

-,

FD~347 ~ Lead Card (preinserted carbon)

- FD-348 ~ Informant Index Card white card stock
FD-349 - Work Sheet - Stenographer's Production white bond
Average
FD-350 — Mounting Sheet for Newspaper Clippings white bond
FD-351 ~ Assumption of Custody Request thin white (VWH)
FD~-351,1 thin yellow
Fp-352 — Handwriting and/or Hand Printing green -~ white bond

Specimen in Fraudulent Check Cases

. FD-353 ~ Personal Identification Fingerprint Card white card stock
FD-354 ~ Interview or Report re Sick Leave thin white
FD-356 —~ Request for Agency Check white bond
FD-357 -~ Automobile Utilization Chart white bond
FD-358 —~ State Teletype System Form thin yellow
FD-359 - Frequency Chart (For use in BA, BS, BU, white bond

cG, cV, DE, JK, Kc, LV, LA, MM, MI, NK,
NH, NY, PH, PX, PG, SL, SD, SF, SJ, SE,

TP, WFO)
FD-360 ~ Car Ocoupant Chart white bond
FD-361 -~ Request and Authorization for, or white bond

Cancellation of, Allotment of
Compensation for State Income Tax Purposes

[ PD~365 ~ Airtel -~ Summary of Complaint thin blue
FD~365,1 thin yellow
H
" FD-366 ~ Letterhead Memorandum Advising Secret thin white (WH)
Service of Change in Residence and/or FD-366,1 thin yellow

Employment of Certain Bureau Subjects

Volume III
-3 -
1/2/75
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[3=12-74]}

7~28=61
3~15-73

3=27-72

3-11-63

12-21-70
8-5-69

9-18~73

3~27-68

7-16-63
4~4-73

3=24-69
7~27-65
8-1-73

7-24-74
1-13-69

3-29-65

6-27-63

7-18-63

9=29=72

{11-27-74]

12-12~72




FD-367

FD~369

FD~370

FD-371

FD-374

FD-375

FD-376

FD-377

~

FD-379

-

FD~380

FD-381

FD-382

FD-383

FD-385

FD-386

FD~388

~

FD~-391

FD-392

FD-394

FD~394a

FD-395

55019 DocId:32989605 Page 74

Transmittal Letter for Cease-duty
Performance Rating and Bureau Property

Requisition for Supplies and/or
Equipment (preinserted carbon)

Progress Record for New Agents
Training Programs in Field

Monthly Letter re Dissemination of
Criminal Information

Monthly Progress Letter for Criminal
Informant Program

Training Agreement

Dissemination Letter to Secret Service

Extremist Informant Review Sheet

Request for Interview Authorization
re Contact Cases

Personnel Record (Fingerprint Card)
(formerly "No Number" form ~ Volume III)

Motor Vehicle Maintenance Record
Foreign Assignment Agrecement
FBI Facial Identification Fact Sheet

Letter to Bureau re Criminal Intelligenoce
Program, La Cosa Nostra (LCN)

Comsec & Related Equipment - Maintenance
Log

Leads Letter re Change in Marital Status
Request for Authority to Hire Applicants
Stenographer -~ Typist Production and
Accuracy Monthly Report

Airtel, Criminal Intelligence Program
(Monthly Summary of Accomplishments)

Last Page of Form FD-394
{(Monthly Gambling Accomplishments)

Interrogation; Advice of Rights
(available in Chinese and Spanish)

FD-367.1

FD-371.1

FD-374,1

FD-376,1

FD-379,1

FD~391,1
FD-391.2

FD-394,1

FD-394a,1

Volume IIX
-4 -
4/1/75

Types of Paper

Honored
Revision Dates

white bond
thin white

white bond

thin white (WH)
thin yellow

white bond
thin yellow

white bond

thin white (WH)
thin yellow

pink bond

thin white (WH)
thin yellow

white ocard stock

white bond
white bond
white bond

white bond

white ledger paper

thin white (WH)

10-20-69

8~17~70

10-25-72

1-4-73 !

2-4-65

e

8-28~72

o
10-9-73

[1~14~75]

[7-1=74]

7-27-65

11-3-65

5=9-72

4=28~69

10-12-66

8-~1-68

(2~11-75] ,

(blue bond discontinued)

thin blue
thin yellow

white bond

thin blue
thin yellow

thin blue
thin yellow

white bond

2-29-68

11-7-74

2-20~74

9-25-67

F)
H

10-10-67




e

Honored
Types of Paper Revision Dates
. FD-396 ~ Envelope for Submission of "The manila
" @ Investigator® Items 10-9-~67
& [ Fp-398 -~ Verification of Information Concerning blue bond
g Bombing Suspeots {11-20~74]
FD~399 ~ FBI Publications Requisition white bond 10-11-73
°
9
¥ .Q:
I Cﬁ
3
]
©
)
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e

LR TPPS

HW 55019

YOLUME IV

FD-401

FD-402

FD-404

FD-405

FD~-405za

FD~-405b

FD-406

-

FD-407

FD-408

FD-409

FD~410

FD-411

FD~-412

FD-413

FD-414

FD-415

FD-416

FD-417

FD-418

FD-419

DocId:32989605

FBI
TABLE

Extremist or Security Informant
Progress/Justification Letter

Quarterly Report of Outgoing
FIS Telephone Calls

Your Rights at 2 Lineup
(available in Spanish)

Extremist Informants Statistical Repord

Areas of Informant Development

Informants Accomplishments

Authority to Release Information

Recommendation for Transfer of
Special Agent to Resident Agenoy

Application for Reimbursement of
Real Estate Expenses

BUAP -~ Status Inquiry
Motor Vehiole Recoveries

Notification of Location of Delinquent
Registrants

Cover Sheet for Dissemination of
Ma jor Case Memorandum

Cover Letter for Chinese
Alien Interviews

NCIC Entry Form — Stolen Vehiocle
and License Plate

NCIC Entry Form -~ Stolen Securities
NCIC Entry Form - Stolen Article and Gu
Dissemination Routing Slip

Evaluation of Gun Battles

Transmittal Label for Training Film

Vo

Page 76

FORM BOOK
OF CONTENTS

FD-401.1

FD-405.1

FD-405a.1

FD-405b,1

FD-407,1

FD-411,1

FD-412,1

FD-413,1

n

lume IV

_Zypes of Paper

thin white (WH)
thin yellow

white bond

white bond

thin white (WH)
thin yellow

thin white
thin yellow

thin white
thin yellow

white bond

thin white (WH)
thin yellow

vwhite bond

white bond
thin white

thin white (WH)
thin yellow

thin white (WH)
thin yellow

thin white (WH)
thin yellow

pink bond

green bond
blue bond
offset paper
white bond

white card stock

Honored

Revision Dates

7-11~73
12~10~70
8-21-68
3-8-74
10-5-73

10~5-73

[10~21=-74]
92471

8~27-69
7-20~72

8=~18~70
3-1-73
4~11-69
11-22—71.

8~25-69
8§~25-69
8~25~69
9=12~69
7=-12-74

7=-11-72




Types of Paper

Honored
Revision Dates

FD=420 —~ Attendance Register white ocard stock 8~13=-71
FD-421 ~ Secure Teletype Log white bond 8=4~71
FD-422 — Secure Teletype Log Recap white bond 8=4-~71,
FD~423 ~ Inventory of Cryptomaterial- white bond 12-30-69
FD-424 — Recommendation for Special Agent as thin white (WH) .
Relief Supervisor FD-424,1 thin yellow 1-7-70
FD-425 ~ Pending Prosecutions Monthly Report thin white (WH)
FD-425,1 thin yellow. 2-21-74
FD-426 ~ Visitors' Log vhite bond 3~19=70
FD-427 =~ Intraoffice Memorandum to RUC Case thin white (WH) 4-7~70
FD-428 -~ Letter re Status of Cryptosystems white bond
Personnel FD-428,1 thin white
FD-428,2 thin yellow 10-29-74
FD-429 - Special Clerk Agreement vhite bond 6m=5-72
FD=-430 = Airtel for Bank Robbery ADP Entry thin blue
FD-430,1 thin yellow 5-22~74
FD-431 - Letter re Authorization or Disposition thin white (WH)
of Personally Owned Side Arm 5m12-71 '
FD=432 ~ Photograph Album, Extremist or Arab white bond 3~29-73 .
FD-432a - Cover Letter for Form FD-432 thin white (WH) 3=29~73
|
FD-433 ~ Request for Leave Audit thin white (WH) 9-29-72 ‘
Fp-434 - Request for Canocellation of Savings and/or white bond f
Checking Account Allotments 10-1-~73 .
i
FD-435 — Military Service Restoration Interview +hin white (WH) 11-23~70 !
FD~436 —~ Airtel -~ Bombing Statistics thin blue
FD-436,1 thin yellow 8-4-72
FD-438 - Acknowledgment for Service Record Inquiries white bond 1~-20~-71
FD-4382 =~ Bureau Copy, Field Tickler Copy, thin white (WH)
Yellow File Copy, of Form FD-438 FD-438a,1 thin yellow 1-20~71
{ FD-439 ~ Quarterly Statistiocal Report of thin white
Security Informants FD-439,1 thin yellow [1-14-75]
FD-440  ~ "Type of Blood" Card white oard stook 4-28=71 ¥
-~
-
i
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R

FD-441

FD-442

FD-443

FD-444

¥D-445

FD~446

FD-447

FD~448

FD~449

FDp~450

FD-~451

~—

FD-451a

~

FD~451b

—

FD~-452

FD~454

Fp-455

FD-456

FD-458

FD-459

FD-460

FD-461

ar

FD-462

i

HW 55019

-

DocId: 32952605

Return Receipt Card

Physical Examination Authorization -~ Army
Physical Examination Authorization - Air Force
Physiocal Examination Authorization -~ Navy

Physical Examination Authorization - U, S,
Public Health Service

Physical Examination Authorization -~ Veterans
Administration

Routing Slip re Office of Preference
Standing

Facsimile Transmittal Record
SOBIR —~ INS Record Check

Computerized Telephone Number File
(CTHF)} Entry and Search Request

Security Informants, Assets, and

Sources Monthly Status Repord FD-451,1
Security Informant and Asset
Accomplishments FD-451a,1
Areas of Informant and Asset
Development FD-451b,1
Index Card for Stolen Personalized
Jewelry File (SPJF)
Magnetic-Card Master
Valuable Exhibits Log
Letter Initiating Investigations of
National Academy Applicants FD-456,1
Metal Seals Charge—out Record =
Valuable Exhibits
Copy Record
Request for Advance of Funds
Summary of Prosecutive Aotion in Organized
Crime Cases
Maternity Benefits
Volume IV
-3 -
4/1/75

Page 78

Types of Paper

Honored
Revision Dates

white card stock
white bond
vwhite bond
white bond

white bond

vwhite bond

offset paper

white bond
thin white (WH)

white bond

thin white (WH)
thin yellow

thin white
thin yellow

thin white
thin yellow

white card stock

offset paper
white bond

thin white (WH)
thin yellow

white bond

offset paper
thin white (WH)

offset paper

white bond

5=-3=71
9~-13~72
9=13=~71

9~13-71

10-17-73

4-1-74

4=25-74
10-16-73

11-18-71

10~23-73

(1-14-75]

[1-14-75]

[1-14-~75]

1-24-72
4-13-72

4-20~72

6-3=74

7-7-72
2-22~73

11-27-72

5~15~73

4-23-73




HW 55019

FD~463

FD-464

FD-465

FD-466

FD-467

FD-468

FD-469

FD-470

FD~471

FD-471a

FD-472

FD~473

FD-474

FD-475

FD-476

[ FD-477

{ FD-478

[ FD-479

DocId:32989605

FM Radio Installation Data
Identiflcation or Credential Card Request
Authority to Release Mediocal Information

Information Concerning Positions of
Computer Programmer and Computer Systems
Analyst

Airtel for Bank, Fraud and Embezzlement

ADP Entry FD-467,1
Recommendation for Director's Letter

FD-468,1
Educational Level Questionnaire
Alrtel - White Collar Crime Statistics
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Reply to Applicant «~ Appointment not Possible at.this
Time; Qualifications Listed for TFuture Reference
(thin white and 1i&7T bBIockcd thin yellow available)
Personnel Section, Applicant and Placement Unit

Purchase Order (white, numbered consecutively, and
used exclusively at the FRIHQ) (formerly green,
consecutively numbered copy of FD-284)

Procurcment and Administrative Services Section

Outside Employment Index Card
Personunel Section, Veterans'! Counseling and Clerical
Promotion Unit

Warning MNotice Agninst pMutilation of FPiled Compensation

Act Forms _
Personncl Scction, Personncl Services Unit,
Special Agent Physical Examination Subdivision

Page 122 S -

. B
8

e
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3-523

3-524

3-525

3-526

3~-527

13532
3-533

3-533a

3~534
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S Paily Clerk—-Arrent Ratio -(hdénded iA week

Evaluation Summary - Ronsupervisory
Personnel Section, Ferscnmnel Services Unit,
Position Classification Subdivision

Acknowledgment to Imployee Credit Inquiry
(M&T blocked yellow available)

Personnel Section, Personnel Services Unit,
Personnel Actions Subdivision

Office of Preference :
Front Office, iovement Unit

Reply to Service Record Inquiry

(3&T blocked yellow available)

Personnel Section, Personnel Services Uait,
Personnel Actions Subdivision

Reply Advising Ingquiry Condéerning Service Re.ord
Previously Acknowledged (&7 blocked yellow availsb
Perscnnel Secticn, Persocnnel Services Unit,
Personnel Actions Subdivision

Notification of Acceptance of Apgpointment ard
Request for Temporary ibusing .Accommodations
Peronnnel Section, Personnel Services Urit,
Personnel Actiouns Subdivision

i
Callzhan's offiice -~ per lirs. Dove 5/2/73
Front Cffice, liovement Unit

““ROUTING SLIP

Letter Transmitting Credential Card for Sigrmature
(M&T blocked yellow and thin white available)
(per Hrs. Lockhart)

Procurement and Administrative Services Section

letter Trapsmitting Completed Credential Card

(thin white and M&T blocked thin yellow available -
per lrs. Lockhart 1/27/72)

Procurement and Administrative Services Section

Reply for Photographic Correspondcence
(thin white and I&T blocked yellow available)
Mechanical Secticn, Photo Unit
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Authorization for Captain of the Guard, GSA, to

3"‘536 e s e
Issue Temporary Fasses 10 Kon~-FRI Imployces
Procurement and Administrative Services Section
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ADMINISTRATIVE DIVISION

Questionnaire Concerning Promotioral Qualifications
of Incumbent Chief Clerks and Assistant Chief Clerks
Personnel Scction, Applicant and Placement Uait

Questionnaire Concerning Clerical Employees with
Actual or IPotential Oualiifications for Chief Clerk
or Assistaunt Chief Clerk .
Personnel Secticn, Applicant and Placemant Unit

Letter of Instructions Coancerning Federual Employees
Health Bencfits Yrogram .
Personnel Jectiom, Applicant and Placement Unit,
Housing and Testing Cifice

Apnroval Letter for Relief Supevvisors )

(thin white, blocked yellow, and unblockesd yellow
avaeilable)

Personnel Section, Commendation, Supervisory Approval
and Special Action Unit

Car Schedule

Front Office, Administrative Review Unit

Paper~cutting Request (yellow; pink for special work)
Kechanical Section, Printing Unit

Maintenance Checklist
Exhibits Section

Dissemination Letter -~ Sketches and Photographs
for Inclusion in National Dsuk Robbery Album
(thin whitc and M&T blocked yellow available -~
confirmzd 9/6/68)

Exhibits Sectien

Airtel Transmitting Artist's Conceptions (thin green -
original; lixT blocked and unblocked yellow (latter
confirmed 9/6/68) available)

Exhipits Section
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(K& blocked vellow
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Notice Concerning Blocod Donor Program
Personnel Section, Applicant and Placement Unit,
Housing and Testing Subdivision

Maintenance Record for Electrically-Operated
Filing Cabinect
Procurencut and Administrative Services Section

Class of Agent or Clerical Appointees
Perscnnel Section, Persounel Services Unit,
Personnel Actions Subdivision

Airtel for Supplemental Investigation of Appointee
available) ‘

Personnel
Applicant Br

tion, Applicant and Placement ULualt,
efing Subdivision

Evaluation Summary Prepared by Suncervisor of
Former Bureau Iaployee Applying for Reinstatement
Personnel Section, Applicant and Rlacement Unit

Schedule of Collectdons (thim white available)
Budget and Accounting Scction

Enclosure Concerning Reemployment Hights to
Resignation Acceptance Loitter to. Resignee Intering
Military Service (uablocked yelilow available)

" ‘Persdnnel ‘Sectioh, Pergornel Srvices Unit,

Personnel Actions Subdivision

Special Agent Promotion Recommendation for .
Grades GS-11 and G8-12 (Unblocked bond for original
and copy - per I,. Davidson) '
Percsonm2 1 Scetion, Fersonnel Bricefing, .

SAC iemoranda and Agent Reallocation Unit

Kardex Refercnce re Vocation Records of Imployees
Bersonncl Section, Veterans' Counseling and Clerical
Promotion Unit, Vocation Records Subdivision

Request for Certain Information from Field Oifices
and FRIKQ Diviscions Concerning Reserve and Selective
Service Matters (unblocled thin white with heading
for original)

Personnel Scction, Veterans' Counseling and Clerical
Promotion Unit
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Airtel to Field re S0OG Iwployee Desiring Transfer
to Field (thin green - original and tickler;

M&T bliocked yecllow available)

Personnel Section, Applicant and Placement Unit

Ietter to Field re SOG Action Taken re Clexical
Emplovee's Request for Transfer (thiu white and
M&T blocked yeollow available)

Personnel Scection, Applicaat and Placement Uait

Additional Preliminary Information on Clerical
Enployece rc Transfer, Reassignmeunt, Trial
Assignment, or Promotion (thin white and HET
blocked yellow available)

Personnel Section, Applicant and Placementi Unit

Additional Ianstructions to Appointee (FBIHQ)

(enclosure to iorm 3-506) (thin white and unblocked :

thin yelilow available)
Personnel Section, Personnel Services Unit,
-Pergonnel Actiens Subdivision

Charge Out for Fayroll Card (blue, green, orange, pinlk}

Persconnel Secticn, Persconnel_Services Unit,
Personnel Actions Subdivision

~Review-of Ferformance -Ratin
Personnel Sectien, Commenda
and Special Action Unit

“(thin vhite only) -

g
t

.--Additional Instructions to Apgoiﬁtee (Fietd)

(enclosure to Forms 3~159 and 3-310) (thin white
and unblocked thin yellow available)

Personncl Section, Personnel Services Unit,
Personnel Actions Subdivision

>

Cover Letiter to Field in Processing Deaths of
Bureau Employees (changed from thin white to white
bond -~ per Horgchiey - Bronthover, December, 1668)
Personnel Section, Personncl Services Unit

FBINQ Tickler Copy and M&T Blocked Yellow File Copygﬁ

of I'orm 3-3588
Personnel Section, Personnel Services Unit

Enclosure to Form 3-588 -~ CGeneral Information for
Survivors (4 parges - copies not to be assembled or
stapled for Division 1III - per Ruth Wood) (bond)
Personnel Section, Porseoennel Services Unit
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3-589 sees Loetter to Ficld re Employee Illuess, Maternity
Leave, Sick Loave Records, etc. (bond) N

Personnel Secticn, Personnel Services Unit,
Veterans' Counseling and Clerical Promotion Unit

3-590 veee Notice of Information ~ Employment with the FBI,
Washington, D. C.,, Allowance for Transportation
Personnel Section, Applicant and Placement Unit

3-592 eves Letter of Instructions to Field re BUAP -~ Special Agen-
(available in thin white and blocked yellow)
Personnel Sccticon, Appilicant and Placement Unit

3-593 eese Letter to Field re Employee's Draft Status or
Military Service (bond only)
Personnel Section, Personnel Services Unit,
Leave latters Subdivision

3-594 esee Fileld Part-time Indefinite Clerical Appeintment Letter
: (thin white available as 3-5%4a)
(blocked yelleow and thin white available as 3~524b)
Pergonnel Section, Persomnnel Services uUnit,
. ) Parsonnel Actions Subdivision

3-594a ceee SAC Tickler of Form 3-534 (with special instructions

. . to the SAC) (thin white)
© F e 5w e s ek e oo POrsonnel - Secvicen, . Personnel- Serviees Unit, .. .

- Personnel Actions Subdivision

r (thin white) of

3-584b eeee MET Blocked Yellow and FBIHQ Tickle
R irstructions to.the

. Form 3-084 .(indicating special- in
SAC znd certain enclosures)
Personnel Section, Personnel Services Ualt,
Personnel Actions Subdivision

3-596 ssee TFBINY Appointument Letter

(thin white available as 3-53%6a)
(blocked yellow and thin white available as 3-586b)
Personnel Scction, Personnel Services Unit,
Perscennel Actions Subdivision

3-596a esee SAC Tickler of TForm 3-596 (with special ins*~ructicns
to the SAC) (thin white)
Personnel” Scction, Personncel Services Unit,
Personnel Actions Subdivision
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3-5986b eeses ME&T Blocked Yellow and FBIEQ Tickler (thin white) of
Form 3-586 (indicating special instructions to the
SAC and certain enclosures)
Personnel Section, Personnel Services Uait,
~Persornel Actions Subdivision
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TABLE GF CONRTENTS

ADMINISTRATIVE DIVISION

Additional Instructions to Field proirto
(enclosure to Form 3-1859) (thin white ard unblocked
thin yellow available)

Perscnnel Saction, Personnel Services Unit,
Perzonnel Actions Subdivision

Master Position Card (replaces 3-104 and 3-104a)
Personnel Section, Personnel Services Unit
Persounel Actions Sut:division

Routing Slip for Return of Cul TIFPilm Holders
Mechanical Scction, Photographic Unit

Routing Slip Distributing IBM Programnmer Aptitude Test
Persommel Section, Applicant and Placement Unit Qurnew

Special Agent Appointment Letter -~ Confirmation of
Telegram or Teletype (FI&T blocked yellow only
available - per Mr. Hunsinger)

Personnel Scction, Personnel Services Unit,
Personnel Actions Subdivision

Separations List
Personnel Scction, Personnel Services Unit,
Personnel Actions Subdivision

Physical Examination Authorization for U. S. Publi
Health Service

Personnel Section, Personnel Actions Unit

Special Agent Physical Ezamination Subdivision

Physical Examinations Routing Slip
Personnel Section, Personnel Actions Unit,
Special Agents Physical Ixamination Subdivision

SCG Clerical Appointment Letter - Confirmation of
Telegram (¥&T blocked yellow only available -

per Mr. Hunsinger)

Personnel Section, Personnel Services Unit,
Personnel Actions Subdivision

Page 130 -




-
-
8]

3-617 LS )

3-618 e o0

3-619 LI AR ]

3-620 LI

3*621 LR )

3':622 s e e 00

3-624 ceee

3”625 LI I 3

3“626 e s e

3‘627 e e o0

"MW 55019 DocId:32989605

Telephonic Request re Credit or Service Record Inquiry
Perszonnel Section, Perconnel Services Unit,
Personnel Actions Subdivision

Routine Resignation Acceptance lLetter - Employment
Agrecement Fulfilled (thin white and ME&T blocked
yellow available)

Personnel Ssction, Personmnel Services Unit,
Persoanel Actions Subdivision

Routine Resignation Acceptance Letter -~ Employment
Agrecment Fot Fulfilled (thin white and BLT blocked
yellow available)

Pérsonnel Section, Porsonnel Services Unit,
Personnel Actiomns Subdivision

Request for Apn’icant to Contact Bureau

(K&T blocked yellow available -~ per Feemey 12/7/71)
Perscnnel Section, Personnel Servigces Unit,
Persconnel Acticns Sukdivisicn

Resident Agemncy Transfer at no Eupsnse to the
Government (t:Ln white and M&T biocked yellow
available)

Front Office, liovement Unit

Radio Maln»cn nce Teghnician Avrﬂcnent Lo e e e
Pbrscnﬂel Szaction, Personnel Services Unit

Rough Draft re lLetter Concerning Retirement Matters
Perscnnel Section, Pers onﬁel Services Unix,
Veterans' Counseling and Clericul Promotion Subdivisio:n!

Check-off List re Leads im Bureau Applicant Investi-
gations

Personnel Section, Personnel Services Unit,
Personnel Briefing, SAC llemoranda and Agent
Realliocation Unit

Maternity Leave Letter re Continued Employment
(no thin white; M&T blocked thin yellow - Stoll 8/1”/7'
Personnel Scction, Veterans' Counseling and Clericail j
Promotion Unit

Service Computation Work Sheet
Personnel Section, Personnel Services Unit,
Personnel Actions Subdivision
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3-628 veee Acknowledgment re Employment to Individuals Overscas
(thin White and M&T blocked yellow available - per
requisition 6/7/72 o.k.'d by Cartexr 7/18/74)
Parsonnel Scction, Applicant and Placement Unit

3-629 eees Achknowledgment to Inquiries of Ungqualificd Person
re Special Agent Position
(thin white and M&T blocked yellow available - per
reguisition 6/7/72 o.k.'d by Carter 7/19/73)
Personnel Section, Applicant and Placement Unit

3-630 «eese Retirement Plague Reguisition
Personnel Section, Commendation, Supervisory Approval,
and Special Action Uait

3-631 vose PRegueost for Military Information from Employee on
Military Leave (thin vhite available)
Personnel Section, Veterans' Counseling and Clerigal
Promotion Uait

3-631 M&T Blocked Yellow Copy of Form 3-631

Personnel Section, Veterans' Counseling and Clerical

Promotion Uzit

jvl
.
.
.
.

3-632 ceve Transmlttal Cormmunication for Initial Identification
Card
Front Office - . LT .
PTocuremcnt and Admln °trativ S rvices Scction

3-633 esce Transmittal Communication for Remakeb of Identi-

’ ;e « .. fication Cands. Ce RN R . Ce
Front Office
Procurement and Administrative Services Section

3-634 seee Notification of Personnel Action
Personnel Section, IPorsonnel Services Unit,
Persoanel Actions Subdivision

3-635 seees Instructions to SAC re BUCAR Accident ]
(thin white, blocked, and unblocked thin yellow
available - per Jo Doorech)

Personnel Sccticen, Commendation, Supervisory
Approval, and Spccial Action Unit

3-638 esse Change of Address Furnished by Bureau Applicant
Personnel Section, Applicant Intcrview, Orientation
and Iousing Uanit
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Agent Credential Control '
Procurenent and Administrative Services Section

Letter of Acknowledgment to-Inquiry of Above-Average

- Applicants

(1&T blocked yellow available)
Personnel Section, Applicant and Placement Unit

General Ledger Coding Sheet
Budget and Accounting Section, Budget Unit

on for Employee Parking Space

1.0

Key to JEH Building Countrol

Procurement and Administraotive Services Section
Annual Record of Funds Allocated and Appl ed

Against Specinl Types of Equipment
Budget and Accounting Section, Budget Unit
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This document is prepared in response to your request and is not for disseni-
nation outside your Committee. Its use is limited to official proceedings by
your Commitiee and the content may not be disclosed to unauthorized person
nel without the express approval of the FBI .
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Prodoction Record

Records fection
?

Recharge Sheet
Records Section,

Chargc~0 %
Records Section,

Charge~0Outl
Records Section,

Char rge-0n +t
Records Section,

Charge-0at
Recoras Section,

Charge-~0Out

Records Section,

Charge~Qut
recordas Section,

Clo
Corﬂ

File Revie
Filing Ua"
Ganzral I
Nam Svarc
Nuwborin
Recorx d*ng
Routing

Consolidation

Filing Uit

Service Cnit

Consoiidation
File Reviocw
Filing Unizt
General Index
Numbering

Consolidaticn Unit
Filing Unit
Correlation Unit
Fuarge Unit

Iindex Researveh Uait

File rorwarding Slip (ﬁlrh} .

Records Section,
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Large Report Tag (3x5 card - white)
Records Section, Classifying Unit

Error Record
Records Section, Classifying Unit

ROUTING SLIP

FBJ Record of Incoming Fackages and Registered Mail
Communications Section, Switchboard Unit
Records Section, Routing Unit

Production Record
Records Section, Recording Unit

Inquiry Slip to Consolidation Unit
Records Section, Classifying
General Index

Production Record
Records Section, Classifying Uait

Error Slip
Records Section, General Index

ROUTING SLIP

Work Report
(thin white available)
Records Section, Personnel Records

Monthly Transfer Check
Records Section, Filing Unit

Serial Removal Charge-Cut
Records Section, Comnsolidation Unit
Filing Unit

Search Slip

Records Section, Name Scarching Unit
Service Unit

Numerous Reference Search Slip (long)

Records Section, Name Searching Unit
Service Unit

Search Slip (short)
Records Section, Name Searching Unit
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4-24

4-35

4-36
4-37

4-44

4-48

4-49°

Error Record - Examincrs and Spot
Records Section, Gencral Index
Recording

Request Log

Records Section, Personnel Records

Stop Card

Records Section, 1ail Room

Conmunications Charge-~ocut Record

Checkers

~ locate Unit

Communications Secticn, Teletype Unit

Check Slip
Receords Section, General Index
ROUTTIHG SLIP

Card for Eureau Mail
Kail Yoom

Return Recelnt
Records Section,

Crypto liessage Log

1

Comaunications

Special Time

Sectilon, Teletype Unit

Approval for Employees

DocId:

Records Section,

Classifying
Corzeiation
File Boview

Serial Marker (av
Records Section,

Serial Charge-0Out
Records Section,

Receipt Card for
Records Section,

Stop Card
Records Section,

Stop Mail (pink c
Records Section,
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Genersl Index
Neme Searching

allhnle in white and pln x)
File Review
Filing Unit

Persounel Records

Special HMessenger Mail
Mail Room

Personnel Records
Routing Unit

ard)

Consolidation Unit
Numbering Unit
Service Unit
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4-59  .... ROUTING SLID

4-61 LI 3 ] Request LOg
Records Section, Filing Unit

4-65 eese Semiannual File Check
Records Section, Filingz Upnit

4“72 s e 0 ROUTING SLIP

4-79 eeee Serial Removing Form {(green)
Records Section, Filing Unit - Lamination Subunit

4“81 s o Locate LOﬁ
Records Section, Filing Unit

4‘84 ' e e o0 ROUTIEG SLIP

4-86 eese Drawer Check Sheet
: Records Secticn, General Index

4-89 eees Information Desk -~ Training Class Fad
Communications Section, Switchboard Uait

4-90 «ees Production Reéora
" Records Section, Filing Unit

4-61  [i... ¥ail'or Abstract Request
Records Section, Consolidation
Numbering

4—95 .;... .Speéial Réquesié
Records Section, Messenger Unit

4-94 esss Obsolete Serial Removal Form
Records Section, Consolidation
Correlation
Personnel Records

4-97 esees Special Mail Tag (green)
. Records Section, Classifying
Personnel Records
Routing

4-99 ve.. Serial Removal Form (skipped during serialization)
Records Section, Consolidation
Numbering
Personnel Records

1Y 55019 DocId:32?989605 Page 137 .
o g 4/1/75




TABLE OF CONTENTS
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VOLUME IIX
4-101 eees File Charge-Out

Froat Office

Records Section, Personnel Records
4-103 sese Telegram Mark-off Record

Communications Section, Teletype Unit

4-103a coee Mark-off Record
Communicaticns Section, Teletype Unit

4-104 +ss» Placing or Canceling of Stops on Stop. Desk
Records Section, Routing

4-109 «ees Inclosure Filed on Bulky Enclosures Ramp
Records Section, Filing Uait
4-111 ceses Messenger Bun Log
Records Section, Filing Unit
Messenger
Personnel Records

4-1316 vesese Search and Instruction Slip'
Records Section, Consolidation Unit

4-118 eess ROUTING SLIP
4-121 eeee Mail Pickup Production Record
Records Section, Recording Unit
Routing Unit .
4-124 s e 0 ROUTING SLIP

4-129 eses Work Report
Records Section, Correlation Unit

‘ Records Section, Mail Room
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Stop Card (yellow)

-Records Section, Filing Unit

Courier Mail Log o
Records Section, Hail Room

Abstract and Xail Sequencing and Filing Production
Records Section, Filing Uait Record
Numbering .

Mail Count Slip .
Records Section, Classifying
: General Index
Recording
Error Sheet -~ Typist
Recoras Section, Consolidation
General Index

ROUTING SLIP

"ROUTIKG SLIP

Pending Long Distance Ticket.
Communicaticns Section, Switchbecard Unit

Box Recaipts (yellow, pink, blue, and white) )
Records Secticn, iessenger Unit -~ Courier Service.

Error Form
Records Section, General Index

Schedule of Classes

Front Office

Records Section, File Review
Filing Unit
Name Searching

(over)
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Production Record (used by gupcrv1sor)
Records Section, Classifying
Consolidation
File Review
Filing Unit
General Index
Messengevr
Name Scarching
Numbering
Personncl Records
Recording
Routing
Service Unit

Telephone Calls for Service Unit Employees
Records Section, Service Unit

Error Form
Records Section, General Index

Key and Tour Duty Log
Communications Secticn, Switchboard Unit
Records Section, Consolld tion
Filing Unit
. General Index
fi ween ... . Messenger

ST T ' Name Scerching

‘ - Personncl Records
Routing
Service Unit .

Personnel File Cover Sheet
Records Section, Personnel Records

Specicl Delivery Receipt Record
Communications Scction, Switchboard Unit

Microfilm Label (pink)
Records Section, Iiling Unit

IVO File Summary
Records Section, File Review

Name Check Program Log

(thin white available)
Records Section, Front Cffice
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5x6 '"HOLD" Card
Records Section, Filing Unit

Abstract Procduction Record
Records Section, Numbering
v Service Unit

Accuracy Record
Records: Section, Consolidation Unit
Name Searching

Numbering

Daily Incoming Mail Count
Records Section, MHame Searching Unit

Special Time Record

Records Section, Numbering
Recording
Routing

Errors Record
Records Bectiony Recording Unit

Training Record (File Reviewer'ts FProgress Chart)
Records Section, File Review Urnit

.Label -~ "Tile or_upclo;ure 1s Malntaipea
“Permanently in-Tioom "_ 'e(8%5 card)”
Records Section, Filing umit

File Review Production
(thin white available)
Records Section, File Review Unit

Error Slip
Records Section, Persoannel Records

Drawer Charge-Out (yellow card stock)
Records Section, Gcneral Index
Numbering
Personnel Records
Service Unit

Movement
Communications Section, Switchboard Unit

Messages
Communications Section, Switchboard.Unit
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Production Record; Spot Check

Records Section, Consolidation
General Index
Mail Room
Name Searching
Routing
Service Unit

Exaeminer's DNecord

Records Secticn, File Review
Mail Roomn
Name Searching

cal Record (GS-5 and GS~06)
Records Saction, Comselidatien Unit

out Card (white)

Records Section, Numbering
Personnel Records
Routing.

Permanent Serial Charge-Cut (JUNE Mail)
Records Section, Filing Unit

Daily Tabulation of Work on Hand
Records Section, File Review
Name Searching

Daily Report of Condition of Work
Records Scction, Filing Unit

Teletype Charges
Communications Section, Teletype Unit

Label -~ '"Bulky Enclosure Bin # r
Records Section, ¥iling Unit

Work Report (Records Section)
(thin white available)
Front Office




4-341 eeee Memorandum Requesting Review of Bulky Exhibits
Records Section, Iiling Unit

4-346 eses--4%6 iovement Card
Communications Section, Switchboard Unit

4-353 eses Daily Mail Production Record
Records Section, Numbering Unit

4~356 «eee Agent Cover Sheet for File
Records Secticn, Persounnel Recordas

4~357 sss. Legal Attache Assipgnment Cover Sheoet for TFile
Records Secticn, Personnel Records

© 4-370 eees Work and Attcendance Analysis
Front Office
Records Section, Recording

4~-397 vee. Individual Extension Service Record
Communications Section, Switchboard Unit

v 4-508 eees Individual Record for Work on Expedite Processing'
‘ Records Section, Routing Unit
4-508 - .,... "Return Receipt" Tlckler (for rptu n of Form 4-37},
.o Cva (3}{5 C&fd) e P . -
~ '~ Records Section, Mall Room
4~516 eses Charge-Out for Temporary Badge (3x5 card)
Records Section, Filing Unit
Messenger

. 4~-528 eeses '"Changed To' Serial for File .
Records Section, Consolidation
Personnel Records

4531 seses Production Record

Records Section, File Review
Numbering
Personnel Records
Recording
Service Unit

4“553 LI ) Out Cal‘d (blUO) -
Records Section, Consolidation Unit

e —
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4“572 ® s 00
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Out Card (green and yellow)
Records Section, Comsolicdation Unit
Personnel Records (green only)

Oout Card (blue)
Records Section, General Index

Spot Check of iail Filers
Records Scction, Filing Unit
Numbering Unit

File Front (9x14)
Records Section, Filing Unit

In-Service and Awnplicant Numbering Index
(Wos. 1 through %G6)
Records Scction, Personnel Records

In-Service and Applicant Numbering Index Card
(Nos. 97 +through 1932)
Reccrds Section, Persoanel Records

In-Service and Applicant Numbering Index Card
(¥os. 183 through 288)
Records. Section, Persoanel Records

b

In-Service and Applicant Kumbering Index Card
(blapikx card for additional serials)
Records Section, Perscanel Records

Receint for Classified Material Hailed
Records Section, }ail Room

Memo Clippings rc Congressicnal Record
Records Section, Classifying Unit

Serial Removing Form
Records Section, Filing Unit
Personnel Records

Copy Requisition
Records Section, Classifying
: Consolidation
Personncl Records
Routing

Night Shift Locate Instructions
Records Gection, Filing Unit

-~

A
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1ocate Work Sheet
Records Section, Personnel Records
Service Uait

ILocate Work Sheet

Records Section, Consolidation
File Review
Filing Unit

File Froat (83 x 11)
Records Section, Filing Unit
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4‘613 o e

4"‘615 L L O
4*621 LI B 3
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4-626 0 00

4"627 e e o0
4“628 LK
4*629 eosoce

4“633 LI Y
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TABLE QF CONTENTS

FILES AND COMMUNICATIONS DIVISION

File Review Identifying Information Record
Records Section, File Reviocw

General Index

Hame Searching

Telephone Request Record
- Records Gection, Tile Review

Daily Record -~ '"Qld Date' Name Check Forms
* Records Section, File Review
Name Searching

ROUTINKG SLIP

DPaily Production Record
Records Section, File Revicw

- General Index
- Name Searching
Production Record )
- Records Section, Classifying Unit

Copy Destruction Data Record
Records Section, Correlation Unit

Daily Cutgoing Mail Count
Records Section, Name Searching Unit

Daily Incoming Special Requests
Records Section, Nome Searching Unit

Label - '"Mail Arranged for Filing"
Records Section, Personnel Records

Production and Routing Tag
Records Section, Classifying Unit

Request for Information
Records Section, Personnel Records

Page 146 - 1 - . I
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4-634 L)

22636 ..

4"640 L)

. 4-642 . IR

4-646 .o

4-648 .o

4649 .o

"4-656 .

4-651 oo
4"'6 54 .o
4-655 .

4-656 .o

4"‘657 L)
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. Imdividn
is

. Memorandumy of Ass

. Classific

L] Serial Tlu.l‘l"cr

Records Section, Personnel Records

. In-and-Out Log -~ Night Shift

Records Section, Filing Unit
Personnel Records
Service Unit

. Mail Checler Reccrad

Records Section, Maii Room

. Receipt for Courier Service :

Records Scction, liessenger Unit

‘ork Performance DNeport .
Record ction, Personnel Records

istant Divector re Imployee.
Entering on Daty in ijjsion
(thin white and unblocked yellow availablie)
Front Office

ction~case Control Rscord

cction, Corrclation
General Index
Personnel Records

Records S

. f?moranguw to De tcrmin Contlnuea halntcnance of

File in S8p=zcial File Noom
Records Section, Filing Unit

. Expedite frocessing Removal Record

Records Section, Routing Uait

. Daily Work Report (thin white available)

Front Office

. Notice to '"Look-up Desk"

Records Scction, Classifying

. Examining Unit Return

Records Scction, TFile Review

. Delinquency Report

Records Scction, Telctype Unit

- D -
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Preinserted Carbon Abstract (in triplicate)
Records Section, Routing Uait

File Repair Record
Records Section, Correlation Unit
Filing Unit

Copy Dastruction Error Record
Recordas Section, Corrcelation Unit

LECAT iessage Cover Sheet
(original on thin white
Communications Section, Teletype Unit

Pough Draft for Premaration of Daily Report
of lLong-Distance Calls Ffrom FBIRQ to Field
(original on thin white)

Communications Section, Switchboard Unit

Drivert's Vechicle Check
Courier Service

Secure Teletype Traffic lLog.
Communications Section, Teletype Unit

Traffic Report

v« Communications' Section,. Teletype Unit:w = ~+-5 s

Corrections for Typist
Records Scction, Corvelation Unit

Equipment Trouble Report
Communications Section, Teletype Unit

File Request .
Records Section, Personnel Record

S

P R N

Checkoff List - Cutgoing linltiple Address Transmissicns

Communications Section, Teletype Unit

Serial Removal Charge Out -~ Natiomal Security

Electronic Surveillance File
Records Section, Filing Unit

Permanent Charge Out for Files licrofilmed
Records Section, Filinpg Unit

Page 148 -3 -
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4"678 s 000

4“679 e e

* .
. ‘ .

Personnel File Transfer (pink)
Records Section, Parsonnel Records Unit

"Expedite Processing' Inquiry

- Records Section, Routing Unit

Telephone Extension Information
Communications Section

Charge Out and Serial Marker for File Automated
Control System (FACS)
Records Section

NOTE: See next Volume for new forms.

DocId:32939605
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4-680

4-680a

' 4-680D

.4-681

4-68la

4-681b

4-682
4-682a

4-682b
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FILES AND COIIIUNICATIONS DIVISION
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“TABLE OF CONTENTS

Letter Requesting Additional Backﬂround Data (bond)
(formerly 11-1)
Freedom of Information Act Sectlon‘

DAG (Deputy Attorney General) Tickler of Form 4-680
(formerly 11l-1a) (thin white with heading)
Freedom of Information Act Section

Yellow File Copies (2) and FBIHQ Tickler of Form 4-680
(formerly 11-1b) (M&T Blocked and Unblocked Yellow,
and thin white with no heading)

Freedom of Information Act Section

Delay Letter - to Consult Another Agency (formerly Il-g
(bond)
Freedom of Inxormatlon Act Section

DAG (Deputy Attorney General) Tickler of Form 4-601)
(formerly 11-2a) (thin white with heading).
Freedom of Information Act Section

Yellow File Copies (2) and FBIHQ Tickler of Form 4-631
(formerly 11-2b) (M&T Blocked and Unblocked Yellow,
and thin white with no lLeading) . :

Freedom of Information Act Section *

Delay Letter - Pue to Increased Volume of Inquiries
(formerly 11-3) (bond)
Freedom of Information Act Section

DAG (Deputy Attorney General) Tickler of Form 4-G22
(formerly 11-3a) (thin white with heading)
Freedom of Information Act Section

Yellow File Copies (2) and FBIH) Tickler of Form 4-682
(fomerly 11-3b) (1T Blocked and Unblocked Yellow,
and thin white with no heading)

Frecdom of Information Act Section
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4-683 LI
4—683a e 00

4-683b . ....

4-684 veeo

4—684a eesee

4‘684b ¢o e

4-685 es o0

HW 55019

4--685a KRN

4—685b s e s e
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Delay letter - to Search, Collect, and:-Examine
Voluminous Rccords (f01mer1y 11~ 1) (bond)
Freedom of Information Act Section

DAG (Deputy Attorncy General) Tickler of Form 4-633
(formerly 1l-4a) (thin white with heading)
Freedom of Information Act Section

Yellow File Copies (2) and FBIHQ Tickler of Form 4-633
(formerly 11-4b) (M&T Blocked and Unblocked Yellow,
and thin white with no heading)

Freedom of Information Act Section

Delay letter - to Search for and Collect Requested
Records from Field Facilities and Other Establishments

- (formerly 11-5) (bond)

Freedom of Information Act Section

DAG (Deputy Attorney General) Tickler of Form 4-684 .
(formerly 11-5a) (thin white with heading)
Freéedom of Information Act Section

Yellow File Copies (2) and FBIHQ Tickler of Form 4-684
(formerdky 11-5b) (RT Bloclsed -and Unblocked Yellow,
.and thin white with no heading)

Freedom of Information Act Section

Nonldentlfiable Acknowledgment to Correspondent
(formerly 11-6) (bond)
Freedom of Information Act Section

DAG (Deputy Attorney General) Tickler of Form 4-685
(formerly 11-62a) (thin white with heading)
Freedom of Information Act Section

Yellow TFile Copies (2) and FBIHO Tickler of Form 4-685
(formerly 11-6b) (M&T Blocked and Unblocked Yellow,
and thin white with no heading)

Freedom of Information Act Section

-2 -
5/6/75
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FBI FORM BOOX

TABLE OF CONIENTS

- VOLUME I
1
FD~1lo - Assignment Card (preinserted carbon, blue,
blue, white, yellow)
FD=-1d - Assignment Card (preinserted carbon, white,
blue, white, yellow)
f FD-4 - Routing Slip
]
E
: FD-5 -~ File - Serial. Charge Out
-
-
i FD=-9 ~ Identifiocation Record Request
FD~10 ~ Disposition Request
- FD~10,1
FD-24 ~ National Bankruptoy Act Investigations
) FD-~-26 —~ Consent to Search Premises (available in Spanish)
FD-28 ~ Daily Report
| [ FD~29 - Monthly Administrative Report
[ FD~29a ~ Administrative Report
‘ ' FD~29¢  « Administrative Report, Accounting Cases
FD-29h - Administrative Report, Accounting Cases
(Totals Sheet)
FD=-291 - Administrative Report, Accounting Personnel
[ FD-31 ~ Register No, 1 (Agents)
FD-36 -~ Teletype Form
FD=36,.1
FD=-37 -~ Explanation of Charge for Information
(Blue Slip)
FD=-39 -~ Field Firearms Training
FD~-40 - Field Firearms Training Record
FD=41 ~ Scientific Training Reocord
' FD-48  — Field Office Register No. 2
2
FD-56 - Stop Notice
XKEY: (WH) -~ with heading
. * - replaces mimeograph paper
Volume I
-1 -
4/1/75

Page 153
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Types of Paper

Honored
Revision Dates

offset paper

green bond

white bond

white bond
thin white

thin white

white bond

white bond

thin white

thin white

thin white

thin white

thin white

offset paper

thin blue
blue bonds

blue bond

white ocard stock

white bond

white bond

white bond

white card stock

1-20-58

1-20~58
3-1~73
6-17~70

4-28=65

3-15-73
12-7-64
8-~19-74
6~20=72

[1~21-75]

[1~21~75]

12=19-~73

12-19-73
12-19-73

[10~1-74]
5-22-64

5=20-70
12=11-~59
10-29-~71
12-20~60
12-4-58

11~9-66




55019

FD-57

FD-61

FD-65

FD-67

FD=-71

FD--73

FD-76

FD-77

FD-79

FD~85

FD-107

Fp-109

FD-111

FD-111a

FD~113

FD-120

Fp-122

FD-123

FD-125

FD~127

FD-128

FD-132

DocId:32939605

»

Mail Cover Index Card

Identification Order or Check Circular

Reguest

Fugitive Form Letter

Acknowledgment of Transfer Orders

Complaint Form (preinserted carbon)

uAuto Record

Field Sitenographert's and Typistts Dai
Report (preinserted carbon)

Dictation Slip
Charge—out Record of Nonexpendable Pr
Error Form (Field and FBIHQ ~ tablet

Dupiicate Property Record

Records Transferred of Agent Transferred

Semiannual Motor Qéhiole Report, Cost
Operation and Acorued Mileage of Bure
owned Vehicles

Semiannual Motor Vehicle Repori, Over
and Indirect Expenses

Administrative Report Data
Notice of Tardiness

Recommendation for Preparation of, or
Change in, ADEX Card

Request for Information Concerning
Savings Bond Purchases

Reocord Request
Daily Report of Chief Clerk's Offioce

Letter Changing Office of Origin in
Security Cases -

Request for Approval of Local Polioce
School and/or Assignment of Bureau
Instructors

Page 154
e g O

FD-61.1
FD-61.2
FD-65.2
1y
operty
form)
of
au-
head
'
FD-122,1
FD-~122.2
Fp-123,1
FD-123.2
FD-128,1
FD-132,1
Volume I
-2 -
1/2/75

Types of Paper

o

Honored
Revision Dates

white oard stock

white bond
thin white
thin yellow

white bond
thin yellow

white bond

white card stook

yellow bond
white bond
white bond
white ocard stoock
white bond

white bond

white bond

white bond
white bond

white bond
thin white (WH)
thin yellow

white bond
thin white (WH)
thin yellow

white bond
white bond

thin white (WH)
thin yellow

thin white (WH)
thin yellow

6-25~73

2~23~68

7-9~73
2-14-74
7=21-67

'10~14-54

~

3-27-68
10~13~66
1-1-45
2-5m60
4-8-71

9-27-72

3-22-73

6-29-59
12-19-73

12-22-54

3-12-74

3=-15-~73
7-20-73

6-12~74

3=12--74

2~1--63




A
BOC

FD-134

FD~135

FD-140

FD-145

FD-149

FD~-150

FD-150a

FD~159

FD-160

SIEAR” ®

FD-161

FD-~164

FD-165

FD~166

BOORUM & PEASE “

FD-173

FD-177

FD~178

FD-179

FD-180

FD~181

FD-182

FD-183

Form Memorandum

Daily Status of Stenographic Work

Application for Employment

e

Types of Paper

Honored
Revision Dates

offset paper

white bond

offset paper

Waiver of Indictment white bond
Lead Sheet thin white
Monthly Recap of Cost of Operation white bond
and Accrued Mileage of Bureau-—owned

Motor Vehicles

Cost of Operation of Bureauw—owned white bond
Motor Vehicle

Record of Information Furnished Other thin white
Agencies

Indices Search Slip white bond
Report of Stamps Used white bond
Application to Nominate Representative white bond
to Attend FBI National Academy

FBI Field Office Wanted—Flash-Cancellation pink bond
Notice

Absence Schedule white bond
Information Concerning Last Federal white bond
Employment

Letter to Registrant white bond
(Selective Service Cases) FD-177.1 thin yellow
Letter to Person Listed as Always Knowing white bond
Registrant!s Address

(Selective Service Cases)

Letter to Registrant's Employer white bond
(Seleotive Service Cases)

Letter to Any Person Who is Aoquainted with white bond
Registrant Who May Know His Whereabouts

(Selective Service Cases)

Letter to Postmaster vhite bond
(Selective Service Cases)

Letter to Registrant (in Spanish) white bond
(Selective Service Cases) FD-182,1 thin yellow

Reemployment Rights Following Military
Servioce

HW 55819 DocId:32989605 Page 155

offset paper

Volume I
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1/2/75

4-29-64

2-26-64

4-9-73

No date

3=~18~65

7-11-66

4-10-69

5=~23-66

3~-23~71

10~31-58

7-10-74

6-17-74

No date

4-3-69

3-15~73

3~15~73

3=15~73

3~15=73

3-15-73

3=15~73

7=-10~74




HW 55019

~
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FD~185

FD-185a

FD-185b

FD-186

FD-188

FD-~189

FD-190

FD-191

FD-192

FD~193

FD-195

FD-196

FD-197

DocId:32939605

®

Report of Performance Rating

Performance Rating Guide for Investigative
Personnel

Performance Rating Guide for Cleriocal
Personnel

Memorandum re Posting of Information on
ADEX Card

Letter Requesting Verification of

Present or Prior Military Servioce FD~188,1
(Seleotive Service Cases
Employee's Salary and Assignment Changes
Interview Form
Notifiocation of Arrest of Juvenile
FD=-191.1
Bulky Exhibit - Inventory of Property
Aoquired as Evidenoce FD-192,1
Report of Exit Interview and Separation
Statement of Federal Service
Request for Search in National Fraudulent
Chegk File
File Loocate
Volume I
. -4 -
1/2/75

Page 156

Types of Paper

Honored
Revision Dates

white bond

white bond

vhite bond

white bond

thin white (WH)
thin yellow

white bond
white bond

thin white (WH)
thin yellow

green bond
thin white

white bond
ADP Card

thin white

vhite bond

102670

[11-11~-74]

[11-11-74]

10-5-72

3-3-~69

9=8=72

2=13-74

1~24=63

10~6=65

7=10-74

3-23-59

5=13=71

1-14-60
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Volume TT

FD-200 -

FD-203 -

FD=-204 -
FD-205 -
FD=-207 -

FD-208 -

FD-209 -

FD-210 -

FD-211 -

[ FD=212 =
FD-213 -
FD-215 -
FD~215a -
FD-215b -
FD-217 -
FD-218 -
FD~220 -

FD-220a -

FD-221 -

FD~221a -

®

FBI FORi BOOX

TABLE OF CONTENTS

Request for Stenographers

Memorandum Requesting Investigation in
Security Cases 'and Extremist Matters

Invesgtigative Report
FD-204,1
Notification of Delinquent Deadline Case
Address and Phone Change, Marital Status
and Births
Information re Illnesses, Deaths,
Advanced Leave, LWOP
Memorandum for Recording Contacts with
Criminal, Extremist, and Security
Informants
Letterhead Memorandum Setting Out
Information Regarding Alien
Reocord of Registered Mail Received
from Bureau
Monthly Automotive Inspection Report
Dictation Assignment
Individual Security Patrol Daily Report
Combined Security Patrol Report
Seocurity Patrol liog
Notification of Bureau File Number
Supply Requisition
Deserter Fugitive Airtel
FD-220,1
FD-220.2
Deserter Fugitive Airtel
copy for Armed Forces)
Confidential Fund Receipt Executed
by Speocial Agent
Request for Funds for Payment to Informant
Volume II
-1 -
1/2/75
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‘

Types of Papexr

Honored
Revision Dates

white bond

white bond

thin white
offset papers+

thin white (WH)

white bond

white bond

thin white (WH)

thin white (WH)

thin white

white bond
white bond
white bond
white bond
white bond
yellow bond

white bond

2~17~60

8=10~71

3=3=59

4=13-70

4-3-67

7-23=73

4~1-74

3-~23-61

3~18-66

{6~5-74]

3-25-68

5-18~66

5-9~74

5-18~66

2-7-68 °

2-21-74

(blue bond discontinued)

thin blue
thin yellow

thin white

white bond

white bond

2-12~73

2-12-73

3-~1~66

7~15~70
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FD-222

FD-223

FD-224

FD-226

FD-229

FD-231

FD~237

FD-238

Fp-239

FD-241

FD-242

FD-243

FD-243a

FD~245

FD-246

FD-247

FD-249

FD-250

FD-251

FD-252

FD-253

FD-254

-

o

Nonexpendable Inventory Record Card
(preinserted carbon)

Letter to Vendor Concerning Invoilces

Personal Data Form
(reinstatement of Serviceman)

Expendable Supply Requisition (For use in
BS, CG, DE, LA, MP, NK, NY, PH, and SF)

Error Slip (Dictaphone Memobelts)
Cover Letter for EOD Forms
Criminal Informant Review Sheet

Security Informant Review Sheet

Imprest Fund, Itemization of Expenses

and Receipt

Education Facilities in the
Washington Area

Information Concerning the Clerical and

Clerical-Skilled Oriented Positions
Position DPesoription Form

Transmittal Letter for Position
Description Data

File Front (fold—over top)
FBI Time and Attendance Report

Abstract (blue and white -
preinserted carbon)

Criminal Fingerprint Card

Single Abstract

Film Pack Log
Employee Suggestion

Special Agents Insurance Fund
Beneficiary Form

Receipt foxr GTR

DocId: 32989605 Page 158

FD-243.,1

FD-250,1
FD-250,2
FD-250,3

Volume II
-2 -
4/1/75

Types of Paper

Honored
Revigion Dates

white bond

white bond

white bond

vwhite bond
white bond
pink bond
pink bond

thin white

offset paper

offset paper

white dbond

thin white (WH)
thin yellow

ADP ocard

white ocard stock

pink bond
blue bond
white bond
yellow bond

white ocard stock
thin white

thin white (WH)

green card stook

1-13-67

3-15~73

10-26=-61

No date

No date

6~11-74

[1-14~75]

[1-14~75]

7-25-62

7=15-69

11-4=74

7-2=74

3-13-63

4-13-60

9-~21=-67

3--27-58

3=-13-72

11-30-54

10-20-64

9-11-59

3-22-73

6-8=-55
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FD-255

FD-256

FD~257

PD-258

FD-260

FD~263

FD-264

FD=-266

FD-268

FD-271

FD-272

FD~273

FD-276

FD-277

FD--278

FD-279

FD-280

FDp-281

FD-281a

FD-282

FD-282a

.

Recommendation for Incentive Award
Field Office Register No. 3

Information GConcerning Special Agent
Position

Applicant Fingerprint Card

Out Card, General Index

Cover Page Accompanying
Investigative Report

Job Qualification Statement of Position
of Radio Maintenance Technician

Request for Information
Positions for Applicants in the Laboratory
Monthly Review Sheet

Cover Page Accompanying Summary Report

Information Concerning Housing
Conditions in Washington, D. C.,
and Vicinity

Radio Interference Report

Field Reply to Bureau Follow-up Letter
(Form 3-208) re SA Physical Condition

CW Radio Message Form
CW Radio Log
Decoded Copy - Radio or Teletype

Receipt for Government Property
(full sheet)

Receipt for Government Property
(half sheet)

Annual Leave Request

Annual Leave Request (for SAC, ASAC;
in excess of two days for employees
on (1) probation, (2) against whom
disciplinary aotion is pending

FD-260,1

FD-263,1

FD-272.1

FD-277.1

Volume II
-3 -
4/1/75

mjﬁﬂlg ‘DocId:32989605 Page 159

Types of Paper

Honored
Revision Dates

thin white (WH)
buff ledger paper

offset paperxr

white card stock

pink ocard stock
salmon card stock

thin white
offset paper=

offset paper

white bond
offset papexr
white bond

thin pink
pink bond*

offset paper

white bond

white bond
thin yellow

white bond
white bond
pink bond

white bond

white bond

white bond

white bond

12-30-70

6-~20~72

11-4~74

4-25~72

3-3-55

1-7-72

11-4~74

6~11~64

11-4-~74

[1~-24-75] *

3=-3~59

[3~27~75)

1-31-67

2~15=74

12~11-58

12-3~58

8-28-58

8-11-64

8-11~64

4~24~74

8~25~67




FD-283

FD-284

Fp-285

FD-286

Fp-287

FD~287a

FD~288

FD-290

Fp-291

FD-292

FD-293

FD=294

FD-295

Fp-296

FD-297

FD-298

FD-299

-
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FM Radio Station Log

Purchase Order (preinserted carbon)
FBI Personnel Status Form

Daily Traffioc Report

Clerical Vooation Record

Agent Vocation Record

Operatorts Road Test and
Driving Certifiocation

CW Radio Delinquenoy Report
Employment Agreement

Change in Marital Status
10-Day Interview

Letter Initiating Investigations of
Clerical Employees and
Special Agents (Law)

Seleotive Service - Resexrve Status
Log of Toll Calls

Log for Technical Surveillance

Letter Insitructing the Cincinnati Office
to Request Search of R, O, Polk Company

Files

Historical Reocord

Volume II
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1/2/75

_ZIypes of Papewr

white bond

white bond
white bond
white bond
white bond

white bond

thin white (WH)
white bond
white bond
white bond

thin white (WH)
thin yellow

white card stock
white bond
thin white

white bond

vwhite ocard stock

Honored

Revision Dates

2-8-63

8~13=63

2-12-71

12-11-64

4-1-74

4-1~74

7=14-~71

2-11-63

11-1-73

10~9=73

9=6--72

6-3-74

8-3~73

3-4-64

1-28-57

1-10~63

3~14-57




—
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VOLUME IIT

FD-300

FD-301

FD-302

FD-303.

FD-304

FD-305

FD~-306

FD=~307

FD-308

FD~309

FD-310

FDp-311

FD-313

FD~314

FD-315

FD~316

Fp~-318

FD-319

FD~-320

FD-321

FBI FORM BOOK
TABLE OF CONTENTS

Attachment to Standard Form 88,
"Report of Medical BExamination®

Report of Awdit of Imprest Fund

Form for Reporting Information That May
Become Testimony (preinserted carbon)

Stock Issue Record
Record of Absences for Illness
Last Cover Page for ADEX Report

Cover Sheet for Informant Report or

Types of Paper

Honored
Revision Dates

white bond

white bond

offset papers*

white card stock

white card stock

thin white

thin white

Material FD-306,.1 offset paper+
Application for Sick Leave Statement white bond
'

Federal Savings Bond Payroll Allotment white bond
Authorization and Record
Report of Interview with Employee white bond
Departing on Maternity Leave
Change of Address white card stock
Letter Identifying Clerical Employees thin white (WH)
as Potential Special Adents
In-Service Training Confirmation white bond
foxr Special Agents
Office of Preference Lebtter white bond
INS Lookout Notioe vwhite bond
Background Data for Limited Inquiries thin white (WH)
on Maintenance Employees
Questionnaire for Applicants for Radio white bond
Maintenance Technician Positions
Interview Form —~ FBI National Academy white bond
Applicant
FBI Case Status Form white bond

FD-320,1 thin yellow
Publicity Canocellation Notice re white oard stock
Fugitives
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-1 -
4/1/75

DocId: 32989605 Page 161

8-28-72

5~23-57

11-27-70
6~13-57
6-25-65

[2~13-75]

9-30-69

[2-~5-75]

6-25~67

6-20-69

2~27-73

11~29-74

7-19-74
3~1-74

9-10-68

2-4=71

10-30~73

8~1-~73

9~30-74

6=30-72




FD-322

FD-324

FD-325

FD-326

FD-327

FD~328

FD~329

FD-330

FD-331

FD-331la

FD-333

FD~334

FD-335

FD~-336

FD-337

FD-338

FD~338a

[ FD-339

FD-~340

Employment Opportunities for Your
Assoolates

Special Agents' Accomplishments Record

Promotion Recommendation for Non-Agent
Personnel

.

Recommendation for Trial Assignment

Reassignment and Permanent Assignment
Letter

Waiver of Consent for Polygraph
(available in Spanish for AQ, EP, NY,
PX, MM, SA, SD, SJ)

Monthly Report - VOT
Itinerary

Letter to Secure Bureau Authority
for Part—time Employment

Letter Advising of Termination of
Part-time Employment

Interview ~ Departure for Military
Servioce

Crypto Log

Employees Information Sheet and
Questionnaire re Foreign Assignment
and Assignment to Anchorage,
Honolulu, and San Juan

Request for Authorization to
Interview Subject

Personal History of Disaster Vietim

Intraoffice Memorandum re Destruction
of Channelizing Memoranda aftexr
Inclusion in Reports

Intraoffice Memorandum re Desiruction
of Channelizing Memoranda under
1-Year Rule

Currency List (preinserted carbon)

1~A Envelope

FD~325,1
FD-325.2

FD-326,1
FD-326.2

FD~327,1
FD-327,2

FD-336,1

Volume IIT
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Honored

Types of Paper Revigsion Dates

white bond

1-~4~73
white bond 5-13-~74
white bond
thin white
thin yellow 6-16~72
white bond
thin white
thin yellow 6=16~72
white bond
thin white
thin yellow 10-3-67
white bond

8-9~72
ADP card 1-23=74
yellow ledger paper 11-29=72
white bond

9-8=72
white bond

1-11~63
white bond

11~3-67
white bond 7=19=67
white bond

4-16~74
thin white (WH)
thin yellow 41=74
white bond 7-24-62
white bond

3~14-68
white bond

4-8~63

{8=~2~74]
small white bond 6~24=65




AR

£,

BOORUM & PEASE “IN:

52?7 QED‘

P

DIt

EASE ¢

[ FD-340a
FD-341

FD-342
FD-344

FD~345

FD-346

FD-347
FD-348

FD-349

FD-350

FD-351
FD~-352

FDp-353
FD-354
FD~356
FD-357
FD-358

FD~359

FD~360

FD-361

[ FD=365

FD-366

hmir 55009 DocId:32989605

1-A Envelope

Radio Equipment Mainterance Log

Dissemination Routing Slip =~ Local
Intelligence Agencies

Annual Telephone BEquipment and
Cost Report

Photographic ~ Photocopy Log

Immigrant Case Form Letter %o Bureau

Types of Paper

Honored
Revision Dates

manila
white ledger paper

white bond

white bond

white bond

white bond
thin yellow

white card stock

white bond

white bond

thin white (WH)
thin yellow

green - white bond

white card stock
thin white

white bond

#hite bond

thin yellow

white bond

white bond

white bond

and Washington Field Office FD-346,1
Lead Card (preinserted carbon)
Informant Index Card
Work Sheet -~ Stenographer's Production
Average
Mounting Sheet for Newspaper Clippings
Assumption of Custody Reguest

FD-351,1
Handwriting and/or Hand Printing
Specimen in Fraudulent Check Cases
Personal Identification Fingerprint Card
Interview or Report re Sick Leave
Request for Agency Check
Automobile Utilization Chard
State Teletype System Form
Frequenoy Chart (For use in BA, BS, BU,
¢G, cv, DE, JK, KC, LV, LA, MM, MI, NK,
NH, NY, PH, PX, PG, SL, SD, SF, SJ, SE,
TP, WFO)
Car Occupant Chart
Request and Authorization for, or
Cancellation of, Allotment of
Compensation for State Income Tax Purposes
Airtel —~ Summary of Complaint

FD-365,1
Letterhead Memorandum Advising Seoret
Service of Change in Residence and/or FD-366,1
Employment of Certain Bureauw Subjects
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thin
thin

thin
thin

blue
yellow

white (WH)
yellow

[3-12~74]

7=28~61

3~15~73

32772

3~-11-63

12-21-70

8~5-69

9--18-73

3-27-68

7-16-63

4-4-73

3=24=69

T=27~65

8=1-73

7-24~74

1-13-69

3-~29-65

6-~27-63

7-18=63

9=29=72

[11-27-74]

12-12-72




b
Honored
Types of Paper Revision Dates
FD-367 ~ Transmittal Letter for Cease-duty white bond *
Performance Rating and Bureauw Property FD~367.1 thin white 10-20~-69
%
FD-369 ~ Requisition for Supplies and/or '
Equipment (preinseried carbon) 8~17-70 '
b
!
FD-370 - Progress Record for New Agents white bond N
Training Programs in Field 10-25-72 [
i
FD=-371 - Monthly Letter re Dissemination of thin white (WH) ! .
Criminal Information FD-371,1 thin yellow 1-4~73 1
r
FD-374 - Monthly Progress Letter for Criminal white bond Lo .
Informant Program FD-374,1 thin yellow 2=4-65 T "t
FD-375 ~ Training Agreement white bond 8=-28~72 k
f :
FD-376 ~ Dissemination Letter to Seoret Service thin white (WH) ! .
FD-376,1 thin yellow 10-9-73 ' .
' 4
[ FD=377 - Extremist Informant Review Sheet pink bond {1-14-75} ;
!
[ FD-379 - Request for Interview Authorization thin white (WH) ! :
re Contact Cases FD-379,1 thin yellow [7=1~74] '
i
FD-380 ~ Personnel Record {Fingerprint Card) white card stock !
(formerly "No Number" form - Volume III) 7~27-65 !
FD~-381 - Motor Vehicle Maintenance Record white bond 11-3~65
FD~382 - Foreign Assignment Agreement white bond 5~9=72
FDp-383 —~ PBI Faclial Identification Pact Sheet white bond 4~28-69 ‘
FD-385 ~ Letter to Bureau re Criminal Intelligenoce white bond '
Program, La Cosa Nostra (LCN) 10-12~66
FD-386 -~ Comsec & Related Equipment — Maintenance white ledger paper E
Log 8~1-68
{ FD-388 - Leads Letter re Change in Marital Status thin white (WH) [2-11~75] l
FD~-391 -~ Request for Authority to Hire Applicants (blue bond discontinued) '
Fp=-391.1 thin blue
FD-391,2 thin yellow 2-29-68
FD-392 - Stenographer - Typist Production and white bond ‘
Acouracy Monthly Report 11-7-74
FD-394 = Airtel, Criminal Intelligence Program thin blue
(Monthly Summary of Accomplishments) FD~394,1 thin yellow 2-20-74 |
FD-394a - Last Page of Form FD-364 thin blue
(Monthly Gambling Accomplishments) FD-394a,1 thin yellow 9--25-67 )
FD=395 -~ Interrogation; Advice of Rights white bond K
(available in Chinese and Spanish) 10~10~67
:
Volume III '
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FD-396 - Envelope for Submission of "The
Investigator” Items

n
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i
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[ FD-398 -~ Verification of Information Concerning
Bombing Suspects

FD-399 - FBI Publications Requisition

" I
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L
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O
O
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Types of Paper

manila
blue bond

white bend

Honored

Revision Dates

10~9-67

[11-20-74]

10-11-73




FD-401

& FD-402

FD-404

FD-405

: FD-4052a

FD-405b

FD-406

]

F FD-407
} FD-408

FD-409
FD~410

FD-411
FD~412
FD~413
FD-414,

FD-415
FD-416

FD-417

FD~-418

FD-419

HW 55019

VOLUME IV

DocId:32939605

FBI FORM BOOK

TABLE OF CONTENTS

Extremist or Seocurity Informant
Progress/Justification Letter

Quarterly Report of Outgoing
FIS Telephone Calls

Your Rights at a Lineup
(available in Spanish)

Extremist Informants Statistical Report

Areas of Informant Development

Informants Accomplishments

Authority to Release Information

Recommendation for Transfer of
Special Agent to Resident Agency

Application for Réimbursement of
Real Estate Expenses

BUAP - Status Inquiry
Motor Vehiole Recoveries

Notification of Location of Delinquent
Registrants

Cover Sheet for Dissemination of
Ma jor Case Memorandum

Cover Letter for Chinese
Alien Interwviews

NCIC Entry Form ~ Stolen Vehiocle
and License Plate

NCIC Entry Form - Stolen Securities

NCIC Entry Form — Stolen Article and Gun

Dissemination Routing Slip

Evaluation of Gun Battles

Transmittal Label for Training Film

FD-401,1

FD-405,1

FD~4052,1

FD-405b,1

FD~-407,1

FD-411,1

FD-412,1

FD-413,1

Volume IV

Page 166

[
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Types of Paper

Honored
Revision Dates

thin white (WH)
thin yellow

white bond

white bond

thin white (WH)
thin yellow

thin white
thin yellow

thin white
thin yellow

white bond

thin white (WH)
thin yellow

white bond

white bond
thin white

thin white (WH)
thin yellow

thin white (WH)
thin yellow

thin white (WH)
thin yellow

pink bond

green bond
blue bond
offset paper
white bond

white card stock

7-11-~73

12-~10-70

8-21-68

3~8~74

10~5-73

10~5~73

[10-21-74]}

9-24-71

8-27~69

7-20-72

8-18~70

3-1-73

4-11~69

11-22-71

8-25-69

8-25-69

8-25-69

9=12-69

7-12-74

7-11-72




FD~420

FD-42]1

FD-422

FD-423

FD-424

FD-425

FD-426

FD-427

FD-428

FD-429

FD-430

FD-431

FD-432

FD-4322

FD~433

FD-434

FD-435

FD-436

FD-438

FD-4382a

FD-439

—

FD-440

®

Attendance Register

Secure Teletype Log

Secure Teletype Log Recap
Inventory of Cryptomaterial.

Recommendation for Special Agent as
Relief Supervisor Fp-424.1

Pending Prosecutions Monthly Report
FD-425,1

Visitors' Log

"Intraoffice Memorandum to RUC Case

Letter re Status of Cryptosystems
Personnel FD=428,1
FD-428,2

Special Clerk Agreement

Airtel for Bank Robbery ADP Entry
FD-430,1

Letter re Authorization or Disposition
of Personally Owned Side Arm

Photograph Album, Extremist or Arabd
Cover Letter for Form FD-432
Request for Leave Audit

Request for Cancellation of Savings and/or
Checking Account Allotments

Military Service Restoration Interview

Airtel — Bombing Statistios
FD~436,1

Acknowledgment for Service Record Inquiries

Bureau Copy, Field Tickler Copy,
Yellow File Copy, of Form FD-438 FD=-438a,1

Quarterly Statistical Report of
Security Informants FD—439,1

"Type of Blood" Card

Volume IV
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Iypes of Paper

white card stock
white bond
white bond
white bond

thin white (WH)
thin yellow

thin white (WH)
thin yellow

vwhite bond
thin white (WH)

white bond
thin white
thin yellow

white bond

thin blue
thin yellow

thin white (WH)

white bond
thin white (WH)
thin white (WH)

white bond

thin white (WH)

thin blue
thin yellow

white bond

thin white (WH)
thin yellow

thin white
thin yellow

white card stoock

Honored
Revision Dates

8-~13=71

8§~4=71

8-4~71

12-30-69

1~7=70

2-21-74

3-19~70

4-7-70

10-29-~74

6=5-72

5-22~74

5-12-~71

3-29-73

3-29~73

9-29-72

10-1~73

11-23-70

8=4-72

1-20~71

1-20-71

[1-14-75]

4—-28=71
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FD-441

FD-442

FD~443

FD~444

FD-445

FD-446

FD-447

FD-448

FD~449

FD~450

FD-451

FD—451a

FD-451b

FD~452

FD-454

FD-455

FD-456

FD-458

FD-459

FD-460

FD~461

FD-462

Return Receipt Card

Physiocal Examination Authorization
Physiocal Exzamination Authorization
Physiocal Examination Authorization

Physical Examination Authorization
Public Health Service

Physiocal Examination Authorization
Administration

-~ Army

-~ Air Force

- Navy

- U, S,

- Veterans

Routing Slip re Office of Preference

Standing
Faosimile Transmittal} Record
SOBIR — INS Reocord Check

Computerized Telephone Number File
(CTNF) Entry and Search Request

Security Informants, Assets, and
Sources Monthly Status Report

Security Informant and Asset
Accomplishments

Areas of Informant and Asset
Development

Index Card for Stolen Personalized
Jewelry File (SPJF)

Magnetic—Card Master

Valuable Exhibits Log

Letter Initiating Investigations of

National Academy Applicants

Metal Seals Charge—out Record -
Valuable Exhibits

Copy Record

Request for Advance of Funds

FD~451,1

FD-451a,.1

FD=-451b,1

FD~456,1

Summary of Prosecutive Action in Organized

Crime Cases

Maternity Benefits

Volume IV
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Types of Paper

white card stock
white bond
white bond
white bond

white bond
white bond
offset paper

white bond
thin white (WH)

white bond

thin white (WH)
thin yellow

thin white
thin yellow

thin white
thin yellow

vwhite card stock

offset paper
white bond

4hin white (WH)
thin yellow

white bond

offset paper
thin white (WH)

offset paper

white bond

Honored
Revision Dates

5=-3-71
9=13~-71

9-13=71

9-13-71

10-17=-73

4-1-74

4-25-74
10-16-73

11-18-71

10-23~73

[1-14-75]

[1-14~75]

[1-14-75]}

1-24-72
4-13-72

42072

6-3~74

7-7=72

2~22-73

11-27-72

5-15-73

4-~-23~73




HW 55019

FD~463

FD~464

FD-465

FD~466

FD-467

FD-468

FD-469

FD-470

FD-471

FD-471a

FD~472

FD-473

Fp-474

FD~475

FD~476

[ FD-477

{ FD-478

[ FD~479

®

FM Radio Installation Data
Identification or Credential Card Request
Authority to Release Mediocal Information

Information Concerning Positions of
Computer Programmer and Computer Systems
Analyst

Airtel for Bank, Fraud and Embezzlement
ADP Entry FD-467.1

Recommendation for Direoctor's Letter
FD-468.1

Educational Level Questionnaire

Airtel ~ White Collar Crime Statistics
FD-470,1

Airtel, Research Data = Arrest Study (Subject)
. FD~471,1

Airtel, Research Data — Arrest Study (4Agent)
FD~471a,1l

Telephone Device Consent

Body Recorder/Transmitter Consent
Manuals Up~to-~date Certification
Physical Examination -~ Weigh-In Card

Transmittal for Magnetic—Card Typewriter Correction

~[Careexr Development Summary

List of Files Destroyed

Piles and Records Destruction Order

Volume IV
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Iypes of Paper
white bond
white bond
white bond

white bond

thin blue
thin yellow

thin white (WH)
thin yellow

white bond

thin blue
thin yellow

thin blue
thin yellow

thin blue
thin yellow

vwhite bond

white bond

white card stock
white card stock
pink bond

white bond

offset paper

offset paper

Honored .
Revision Dates .
6-27-73
3=12~74
8-29-73
11-4-74

11-4-74

11-22-74

41674
10-7-74
9-5~74

9574
9=-25=74

9-25=74

10~30-74

12-12~74

12-16-74

3-20-~75

1-10-75

2~-20-751




FBI FORM BOOX

TABLE OF CONTENTS

Honored
VOLUME V Types of Paper Revision Dates
I-12 — Wanted-Flash~Cancellation Notice pink bond 6~17=~74
1 R-84 ~ Final Disposition Report shite bond 6~29-71
’ R-88 - Death Notice white bond 5-9-72
3
Wed ~ Employeet's Withholding Exemption Certificate white bond Dec., 1971
GSA 532B -~ Visible Pocket Insert white bond January, 1951

. KEY: GSA -~ General Services Administration

Volume V
-] -
1/2/75
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TABLE OF CONTEHNTS

IDENTIFICATION DIVISICOHN

I3 esce Report of Work on Hand
Fingerprint Correspondence Section

1~4 eces IFdentification Record Transcript Form (Duplicator Mester)
Fingerprint Correspondence Section

L~48 coeco Lfdentification Record Tramscript Form (FBI Rumper not
assigned) (yellow bond)
Fingerprint Correspondence Section

1~4b eoeco Ldentification Dascripticn and Related Dats Decord
{Duplicator Master - translucent paper)
Fingerprint Correspondence Section

, 1-4a ceoe Ldenitification RBecord Transcript Form {Duplicptor Masitzr
L with Statement "This Page Should Hot Be Dissoeminated

Cutsidi FBY.')
Fingerprint Correspondence Sectiion

l~de ceoo fdentification Record {computerized version for 1-4)
Fingerprint Correspondence Section

i-5 eeee Letter to Foreigp Police Agencies Requesting Informzation
re Enciosed Fingerprints, Phetos, etc,
Recording Section

1-6G cvoo ROUTING SLIP

1-8 caeo identification Division Weekly Delinguenay Report
’ (routing block removed per memo 7/12/72)
Recording Section

1-8 veee Collection Card
Card Indeyw Section

I-11 eeos Identification Division Daily
{(block removed per memo 7/12/
Recording Section

w}

L. 112 seee Letter to Contributor Returning Prints {(unblocked yellow
v available for FECS cenly -~ per Ident (GQoodwin 11/4/70)
Fingerprint Corrvespongence Section

Recording Section

| HW 55012 DocId:32989605 Page 171 . -1 -
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1-14  ceoes
1~15 ceas
117 eeee
1-18  cees
1-19 c.ees
126 ..o
1-27 oees
1-28 ...
1-29 ...
1-30  .es.
1-33 ...
1=34  ween
136 4.
1~38 .ee.
1-39 .,..
1-40 ...,

DocId:32939605

Assembly Charge Card
Assembly Section

Daily Report Work Sheet .
Fingerprint Correspohdence Section

Letter Advising Impressions Not Classifiable (8x8}
Recording Sectlon

ROQUTING SLIP

Charge-out Card (pink)
Asgembly Section
Technical Section

ROUTING SLIP

Instruction Slip (consolidated with 1-421)
(available in black print only)
Fingerprint Correspondence Section

Correspondence Instruction Sheet
Fingerprint Correspondence Section (green)

Daily Receipts
Recording Section

File Check
Technical Section

Daily Report of Fingerprints Handled
Recording Section

Disposition Sheet Cover letter (consolidated with 1-34)
Posting Section

Work Sheet
Latentl Fingerprint Section

Daily Searching Record
Technical Section

Stop Notice
Technrical Section

Lftﬁer A@vising Domestic Contributors of Results of
Fingerprint Searches Conducted in Foreign Countries

(thin white discontinued - per Goodwin 5 ]
Recording Section P /16/72 = GR/fk)

o 2 .
Page 172 4'/1/75
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