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SF-258 fields mapped to ERA Transfer Request (TR) fields

Mational &rchives and Records Administration




ERA Transfer Request | SF-258 Crosswalk

Attach an approved
Hecords Schedule
ltem. Once RSl is
attached, several TR
fields will be Pre-

General Information Tab
e

Mote: DAA #s are born ERA Record Schedules/Record Schedule ltems

DAL is a legacy Disposition Authority (N1, NCI #). Agencies must submit a
request to their appraisal archivist for legacy schedules to be put into ERA.

Create Transfer Request

HSI“ || Cancal |

£

(

SF 258 (Block 6)

SF 258 (Block 5A) (PP)
I SF 258 (Block 5B) (PP) I

- Major Subdivision: Gavernments Division

* * Dispostion Authority hﬁl.-ma-zucs-mm-mm # Electronic Legacy Datar g E
husmiber; )

+ # Agency or Establishment | Bureau of the Census v T

. * Record Group: 0029 - Records of the Bureau of the Census | v | Select “No.”

MNOT on SF 258

Mincr Subdivision:

= Required field

Populated (PP) using
information from the W
Records Schedule.

b

Manual Citation Manal Title

SF 258 (Block 14)

| Manual Citation is an Agency's internal Disposition Authority Number

ISF 258 (Block 4A and 4B)

| Transfer Group Federal Assistance Awards Data System (FAADS), FY 99
Description:;
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ERA Transfer Request | 5F-258 Crosswalk Page 4

Search Home » Search Results »

Transter Request TR-0029-2011-0145 status Draft
[ @sne | [ Rviwwror | [ cmen | St w1 e |
Lir ¥ HECUrty SCan |Nn [
Legacy Disposiion MCT-029-82-004 /50 f
Authority Mumber: o
% Type of Legal Transfer: | Diract Offer v Always “No” (PP)
Mot used for
Electronic  |—m .
Records b
Add T
Transaction Mumber Type Transaction Numkber
b
MNOT on _ ) )
SE 758 {PP} * Records Schedule Rem Title: Federal Assistance &ward Data Systems (FAADS) Inclusive Dates SF 258 [Elock 45}
# From: 10MM998
* To 9/301999 | |
SF 258
(Block 7 and q'b
12
) # Access Restriction Unrestricted ~|
Status: '
Specific Access Securty Classification: 3
Restriction:
SF 258 (Block 7)

Mational Archives and Records Administration




ERA Transfer Request | SF-258 Crosswalk Page 5

. Privacy Act Notice m E Agency System Number, I
SF 258 (Block 13) [~ number -
Federal Register Velume: [ Federal Register Page |
Mumber:
MOT on Use Restriction: Ll'reﬁ'lnr:ted E
SF 258 Specific Use Restriction:

Uze Restriction Mote: [ Cw::* Edit

Spell
% ched

General Records Type'  |Datae Files; Textual Records |

SF 258 (Block 9)

Click “Save" _? & save || Cancel

See next

=]

slide for

results
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ERA Transfer Request | 5F-258 Crosswalk

Transfer Request TR-0023-2011-0145 has been successfully created.
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ERA Transfer Request | SF-258 Crosswalk

Transter Request TR-0029-2011-0145

status Draft
H save ||_ﬂ\."ia.uPDF || Cancel | - Select Next Action - |w ! zn.tm
A
* . Reoguired field [l
General Information Cortact Information | Relsted Assets = Attachments |
PP from General
Information Tab b
Transter Group Federal Assistance Awards Data System (FAADS), FY 99 4 View
Description:
Cidot, = ¥ Transfer Group Dmp-:ns*:nn Deate: Immw ol
Current Physical Location of Records
_ _ SF 258 (Block 2A)
SF 258 (Block 8) Agency Location: Yes v
SF 258 (Block BA Agency Name and Census Bureau & Edit
oo |+ owen
Spell
*5’ ched
Not on SF 758 > Destination Physical Location of Records
Location; Mational Archives st College Park - Archives | (Colege Park, MD) v
Destination Custodial Unit: ' MAME - Electronic and Special Media Records Services Division v
¥ Transfer Method

Mational Archives and Records Administration




CD, DVD, USE,
Hard Dirive,

ERA Transfer Request | SF-258 Crosswalk

search Create

Search Home = Sear Rel.ls »
Transter Reguest TR-0029-2011-0145

Li_ﬂ$a1n| || TRviewpor || cancel |

Electr onic Means

|:| Electronic Records Transferred by Electronic Means

status Drraft

|- Select Next Action -- [+

Paper, photo prints/negatives, maps,

Purely electronic, over the wire records

blue prints, sound (non electronic

audio and sound recordings)

Physical Means

Magnetic Tape,
Floppies, etc.

SF 258 (Block 10) |

o Electronic Recards on Physical Media

e ]

|:| Phryzical Transfer of Non-Electronic Records

Guantity Transfer Media Type

Estimated ohame Container Description

0O | =2 * | Digital Versatile Disk (DVD) | £ 100 = MB ~|

Mot on SF 258,

Select one \

NOTE: More than one Physical Media Type may be added

* Media Despostion: Destroy

Populates

from above

Mumber of Depth Hasigght Wik
Comanerapctaoe Tipe CostaberDesctetion (rches),  (nehes) 5)
0O @ %)z CO-A OD Jevwwel Case, Single Disc (] | 5625 ‘ |4338 ,IU_EEU
PP

Details of the List of Containers

Total Mumber of 12 Total Cortsiner Volume 0048
Cnrtuimrs:// (cubic fest

|

_-—--_------_---_

| Esave || Fviewror || cancer |

- Select Next Action -- [w]
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ERA Transfer Request | SF-258 Crosswalk Page 9

PP from user
profile

Search Create Tools

Transier Reguest TR-0029-2011-0145 siatus Draft

| & save | | ] view PoF | ‘ Cancel I - Select Nest Action - [w| . X pelete
* = Required field
General Information | Transter Details Related Assets | Altachmerts

First Mame: Artina Last Marme: Wenning
Tile: Records Officer | Phone: 301.123-4567
Email: .a'lv@censux.gw | Agency: .Censu:s

First Mame: I Last MName: |
Tite: | Phioire: |
Email: I AnEncy I

SF 258 (Block 3B)

* First Mame: | Last Mame:
Title: Phione:
Email: Agency:

First Name Last Mame Title: Phone Ermail Agency

SF 258 (Block 5E)

Save Wiews PDF Cancel -- Select Mext Action -- | ) Delete
| Ese || B | . [v] | X pelete |

Mational Archives and Records Administration




ERA Transfer Request | SF-258 Crosswalk

Search

Transfer Request TR-0029-2011-0145 status Draft
B save || Fviewror || cance | — Select Next Action — [w]
» "
= Reguired field
General Informaltion | Transfer Details |~ Contact Information Aftachments |

Mot on SF 258 Related Assets

Mo related obyects found,

| Elsave || Bvieweor || cance - Select Next Action - [w] . X pelete

Mational Archives and Records Administration



ERA Transfer Request | SF-258 Crosswalk Page 11

Search Create

Search Home » Search Results >
Transfer Regquest TR-0029-2011-0145 status Draft

I_Slvt |_‘EvimPBF “ Cancel | - Select Next Action - | w| l ¢ Delete

¥ . Reguired field

| General Information || Transter Detais | Contact Information | Related Assets m

File Mame:; ' Rrowse..

File Description: / ) L

Click “Browse"

—
—

Click “Upload”

Aftachment (ATT) 1 thru 1 of 1

SF 258 wet corey | 1 | ned
(Block 14)

Aftachment File Mame *  Attachment Description
[0 IR 0029 2011 014Sdocx

MOTE: Attachments should include
the Transfer Request number in the

file name.

Mational Archives and Records Administration o




ERA Transfer Request | SF-258 Crosswalk

Search Home > Search =

Transter Request TR-0029-2011-0145 status Diraft

l H save | l_m\-'iem POF ] | Canecel | __y | Submit Vr Go | l x Delete
Choose
"Subm_it" * a Required field
and G(;','fk General Information | Transfer Detads | Contact Information | Related Assets

File Mame: [ | Browse..

File Description: ' ' pload

b
Refresh

Attachment (ATTX 1 thrut of 1

Attachment File Name = Attachment Description
O IE Q029 2011 01435.docx

Mational Archives and Records Administration




ERA Transfer Request | SF-258 Crosswalk

Click
checkbox
and
“Continue”

=garch Home = Zearch Results =

Transter Request TR-0029-2011-0145

status Draft

l_BSm |meFDF || Cancel ]

]

%

File Marme: L

File Description:

il |

= Required field

e

Terms of Agresrment for Subrmat Action

Piease select the check box to indicate your acceptance and click Continue to proceed.

p || The records described above are deposited in the Nalional Archives of the United States in accordance with 44

Delete Selected Attachme

== first = prev 1 nexd

O IR 0029 2011 01

{

US.C. 2107, The transferring entity cerlifies that any restrictions on the use of these records are in conformance
with the requirements of 5 U.5.C. 552, In accordance with 44 U S .C. 2108, custody of these records becomes the
responsibiity of the Archivist of the United States at the time of transfer of the records. it is agreed that these
recards will be administered in accordance with the provizions of 44 US.C. Chapter 21, 36 CFR X, 36 CFR Part
1256 and such other nies and regulstions as may be prescribed by the Archivist of the United States (the
Archivizt). Unless specified and justified above, no restrictions of the use of these records will be imposed other
thean the general and specific restrictions on the use of the records in the National Archives of the United States thal
have been published in 36 CFR Part 1256 or in the Guide to the Nalional Archives of the United States. The Archivist
may destroy, donate, or otherwise dispose of any containers, duplicate copies, unused forms, blank stationary,
rchival printed or processed material, or other non-record material in any manner authorized by law ar

ign. Without further consent, the Archivist may destroy deteriorating or damaged documents after they have
igthig & form that retains sl of the information in the original document. The Archivist will use the General
any applicable records disposition schedule (SF 115) of the transferring agency to dispose

of non-archival mater ained in this depost.

Cancel

1 thru 1 of 1

| *

cat.era.nara.goy...




ERA Transfer Request | 5F-258 Crosswalk

Search Home » Search Resuls »

Transfer Request TR-0029-2011-0145 statuz Proposed
| Rsave || viewror || cancer | Submit [¥]| oo
* = Required field
General Information || Transter Detads | Contact information || Signatory Information || Related Asssts
File Mame: I [m
File Description:

Upload

Massage

Transfer Request TR-0023-2011-0145 has been successiully Submitted for
Apprawal,

Attachment (ATTY . 1 thru1 of 1
Delete Selected Abtachments L‘.:.".t{.:
Iy |
<< first =prev | 1 net = |ast =s
e | /tocHerert Descrigtion
[ IR.0028 2011 0145docx -

After dicking continue, you will see an on screen text message that con-

firms the Transfer Request has been successfully submitted for approval.
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ERA Transfer Request | 5F-258 Crosswalk Page 15

Signatory Tab
Transter Request TR-0029-2011-0145 <tatus Ready for Approval

| & save H_ View PDF || Cancel | |- Select Next Action -] v]

* - Required field

General Information Transfer Details | Contact Information Signatory Information | Related Assets Attachments

Date Action By Title Organization

7222011 Submit Paula Larich1 Paula Larich.1 Test User, test

b

The records described above are deposted inthe National Archives of the United States in accordance with 44 US.C. 2107, The transferring ently cedifies that any restrictions on the use
of these records are in conformance with the requirements of 5 1U.5.C. 552

In accordance with 44 U.S.C. 2108, custody of these records becomes the responsibilty of the Archivist of the United States st the time of transfer of the records. it is sgreed that these
records will be administered in accordance with the provisions of 44 U.S.C. Chapter 21, 36 CFR X, 36 CFR Parl 1256 and such other rules and regulalions as may be prescribed by the
Archivist of the United States (the Archivist). Unless specified and justified above, no restrictions of the use of these records will be imposed other than the general and specific restrictions
on the use of the records in the National Archives of the United States that have been published in 36 CFR Part 1236 or inthe Guide to the National Archives of the United States,

The Archivist may destroy, donate, or otherwise dispose of any containers, duplicate copies, unused forms, blank stationary, non-archival printed or processed material, or other non-record
material in any manner authorized by lavw or reguistion, Without further congent, the Archivist may destroy deteriorating or damaged documents after they have been copied in a form thet
retains all of the information in the original documert. The Archivist will use the General Records Schedule and any applicable records dizsposiion schedule (5F 115) of the transferring
agency to dispose of non-archival materials contained in this deposit.

| Bsave || Bviewpor || cance —- Select Next Action - |
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ERA Transfer Request | SF-258 Crosswalk Page 17

SF 258 EXAMPLE—NOT VALID DOCUMENT

AUTHORIZED FOR LOCAL REPRODUCTION
AGREEMENT TO TRANSFER RECORDS TO 1. INTERIM CONTROL NO. (NARA Use Only)

THE NATIONAL ARCHIVES OF THE UNITED STATES

TERMS OF AGRE MQENT

record ribed below altached - use o se records will be imposed other than the general and specific
VPR SOC N2 e PGP o s on fe uns of nomds 1 e Matlenal Arhives of U Leied
in the National Archives of the United States in accordance with 44 US.C.  States that have been published in 36 CFR Part 1256 or in the Guide to the
2107. The transferring a certifies that any restrictions on the use of  National Archives of the United States. The Archivist may destroy, donate, or

these records are in con nce with the requirements of 5 U.S.C. 552, otherwise dispose of any containers, duplicate copies, unused , blank
stationary, non-archival printed or processes material, or other non-record
In accordance with 44 U.S.C. 2108, custody of these records becomes the  material in any manner authori by law or regulation. Without further

responsibility of the Archivist of the United es at the time of transfer of  consent, the Archivist may destroy deteriorating or damaged documents after
the records. It is agreed that these records will be administered in they have been ed in a form that retains all of the information in the
accordance with the provisions of 44 U.S.C. Chapter 21, 36 CFR XII, 36 original document. The Archivist will use the General Records Schedule and
CFR Part 1256 and such other rules and ulations as may be any applicable records disposition schedule (SF 115) of the transferring
prescribed by the Archivist of the United States Archivist). Unless agency to dispose of non-archival materials contained in this deposit.
specified and justified below, no restrictions of the

2A. AGENCY APPROVAL 3A. NARA APPROVAL

Signature ﬂaqﬁmmbi%ma__ pate_lo [ &1l Siﬂnatum_iﬁ’kd_ojgmﬂ Date_+/1 /11
4 s r

Agency
Approving

Official

Navy Records Officer 3 : NARA Official
Department of the Navy 8601 Adelphi Road—Room 0001
. - 1776 Blue Waters Way College Park, MD 20740
- - Anywhere, USA 12345 . ; p

Mational Archives and Records Administration




ERA Transfer Request | SF-258 Crosswalk Page 18

SF 258 EXAMPLE—NOT VALID DOCUMENT

e ———————————— j
RECORDS INFORMATION
4A. RECORDS SERIES TITLE p\ ':-'I't‘:i} _r\::lm:ﬂﬂ-l zﬁl‘l‘ r-l‘ﬁ'l Transfer Group Da&n'iptiuni
4B. DATE SPAN OF SERIES | ' I l 1921 o 12)31] 1985 [ nclusive Dites (Attach any additional description.)
5A. AGENCY OR ESTABLISHMENT . PPEENEL PO | seneralRecords T
B scords Type
Creating Agency/Establisnment I l }:,mnrlww‘} ﬂf Hhe ]\%7 Papar Do-:umnts D Posters
5B. AGENCY MAJOR SUBDIVISION J [] Parer Publications [ Maps and Charts
Major Subdivision OEQIL'? nﬂ m&m@ EI Microfilm/Microfiche D Arch/ EI'Q DFI'I'HI'I-QI
5C. AGENCY MINOR SUBCIVISION [] etectronic Records Motion / sound / Video
Other 3
Minor Subdivision \ [[] Photographs (specify)

5D. UNIT THAT CREATED ORD

10. VOLLUME: [-istof Containers/Detzil of the Listol  JCONTAINERS:

Cu. Mir. = r 5 Type BEE -5
SE. AGENCY PERSON yMTH WHOM TO CENTER ABOUT THE RECORDS 11. DATE RECORDS ELIGIPLLEQBJmEEEJQ]mE ARCHIVES
Name ("J.; G Joge != & entact Information | Transtfar Disposition Date [ I i lgbu l
Telephone Number (30| ) 1ad -L]5GF 12. ARE RECORDS FULLY Armuwmuuﬁfﬁ FoT A Ge)(d)
&. DISPOSITION AUTHORITY: Access Restriction Information
. If no, h limit and justification.
Former M1/NC 1 Number E”-A - N B - ol Je- podi D YES END (If no, attac. s on use and ju )

7.15 SECURITY CLASSIFIED INFORMATION PRESENT? [:| NO [:] YES 13. ARE RECORDS SUBJECT TO THE PRIVACY ACT?
LEVEL: [ |Confidental [ ] Secret Top Secret
SPECIAL MARKINGS: [_|RDIFR

Arnecacs Restriction Information

fif yes, cite Agency system Number and
Federal Register volume and page number

Access Restriction Information

Other _| of most recent notice and aftach a copy of
INFORMATION STATUS: [Jsegregaed | |Decassifed [CJves XINO  his notice. )
8. CURRENT LOCATION OF RECORDS -
Agency (Complete BA only) Current F‘hych'—cf Records 14 ATTACHMENTS -
Federal Records Center (Complete 8 B oniy) []Agency manual Excermt [ ] Listing of Records Transterred
8A_ ADDRESS ' [ ] Adaitional Description [ ] NA from 14097 or Equivalent
Depachment of ¥he Moy [JPrivacy Act Notice [T] Microform Inspection Report
1THe Blie Wekers (oy [Jotner (specita: SF(s) 135
n Usze Attashments Featura

8B. FRC ACCESSION NUMBER

NIA ) i

I Transaction TypeTransaction Number

Mational Archives and Records Administration
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ERA Transfer Request | 5F-258 Crosswalk Page 19

SF 258 EXAMPLE—NOT VALID DOCUMENT

NARA PROVIDES

15, SHIFFING INSTRUCTIONS TO AGENGIES/REMARKS REGARDING DISPOSITION RG
16. RECORDS ACGEPTED INTO THE NATIONAL ARCHIVES OF THE UNITED STATES 17. NATIONAL ARCHIVES ACCESSION NO

‘ Signature Mﬂﬂ / Date L

SF 258 (9/95)

TRA
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION Prescribed by NARA 36 CFR 1226

LTIl: Legal Custody Accepted captured on the Legal Transfer
Instrument (LTI) Signatory Tab, not onthe Tranzfer Request

Mational Archives and Records Administration




