As of October 1, 2021 this fillable PDF form will no FOR NARA USE ONLY
longer be accepted. Please use the MS Excel form
found on the GRS web page: Number

Received Date |

https://www.archives.gov/files/records-mgmt/grs/na-1003=xis

Agencies are reminded that NARA reserves the right to review agency email practices and records. Pursuant to 36 CFR

1239.20, NARA may undertake an inspection involving high risk to significant records. Problems may be identified through a
risk assessment or through other means, such as reports in the media, Congressional inquiries, allegations of unauthorized
destruction, reports issued by the GAO or an agency's Inspector General, or observations by NARA staff members.

VERIFICATION FOR IMPLEMENTING GRS 6.1: EMAIL MANAGED UNDER A CAPSTONE APPROACH

SECTION A: Agency and Scope Information

This section captures general information about the agency and the scope of Capstone implementation. This includes: 1) name
of the agency to which this form applies; 2) applicable record group number; 3) selection of which GRS 6.1 items the agency is

proposing to use; and 4) information on implementation scope, such as whether agency-wide or limited to a specific
component/office, as well as information on legacy email.

NOTE: One form is required for each unique implementation plan (for example, if implementation is limited to two program
offices, but each program office differs in their implementation, one form for each is required) and/or per record group (RG)
included (for example, a department implementing Capstone on behalf of their components which have separate record group
numbers would need to submit one form per component/record group). This ensures that all positions are appropriately
identified and documented. As a general rule, each record group number will require a separate form.

Na me of Agency
to Which this
Form Applies:

Record Group
Number:

**please spell out full agency name. Please do not use acronyms.

Is this form superseding a previous submission? [] YES []NO

If yes, provide previous tracking number assigned by NARA:

GRS 6.1 item(s) proposed for use: [JALL [JITEMO10  [JITEMO11  []ITEMO012

Implementation scope for this submission:["] Agency-Wide [] Component/Office (explain in additional scope comments)
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