I

LY

Request for Records Disposition Authority Leave Blank (NARA Use Only)

(See Instructions on reverse) Job Number

To National Arch d Records Ad tration (NIR) Y/A 09 A
o] ationa rchives an ecoras ministration — — —
Washington, DC 20408 A// ﬂ

Date Received
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Notification to Agency
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6 Agency Certification

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed
for disposal on the attached page(s) are not now needed for the business of this agency or will not be needed after the retention
periods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for
Guidance of Federal Agencies
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AGENCY: U.S. Department of Agriculture (USDA)
OFFICE: Departmental Administration, Office of Security Service

NAME OF SYSTEM: Computer Emergency Notification System (CENS)

DESCRIPTION: CENS is a tool for the management of the U.S. Department of
Agriculture computer emergency notification information and records. CENS utilizes the
internet/intranet to notify personnel of emergency, building related alerts and messages in
a designated environment.

Input

Data entered into the system by the USDA Networking (NT) account user, paper and
electronic inputs consisting of cross-platform system for sending, receiving and
managing notification to on-site staff during emergency situations.

Item 3: Master File.
Data input includes USDA NT account user, location, message type and alert status.

Disposition: TEMPORARY. Cut off at the end of the calendar year.
Destroy/delete 6 years after cutoff date or when no longer needed for
administrative, legal, or audit purposes.
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