
•	 JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY N1-462-09-c)" 

To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 
1 FROM (Agency or establishment)
 

NOTIFICATION TO AGENCY
 U S Department of Agriculture 

2 MAJOR SUBDIVISION In accordance with the provrsrons of 44 usc 3303a, the 
Food and Nutrition Service disposition request, including amendments, IS approved 

1-;;--~=:-;;-;-=:==-=-=---------------------1 except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION	 approved" or "withdrawn" In column 10 

Financial Management 
5 TELEPHONE NUMBER 4 NAME OF PERSON WITH WHOM W CONFER 

(703) 305-2570Ricardo Romero /1...1Jr'L; 
6 AGENCY CERTIFICATION 

[ hereby certify that [ am authorized to act for this agency In matters pertaining to the disposmon of Its records and that the 
records proposed for disposal on the attached page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies,

d.'not required	 D IS attached, or D has been requested 

SrG~TURE OF ~r./) 

R~ESENTATIVE	 TITLE 

Agency Records OfficerlAu~~~J/twt)( 
9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITE: AND~Pf.JPOSU DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

SEE ATTACHED 

IPAS -	 The Integrated Program Accounting System 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number Page 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

Nl-462-09-2 2 of 4 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Title: The Integrated Program Accountmg System 
(IPAS) 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

Agency: U S Department of Agnculture (USDA), 
Food and Nutntion Service (FNS) 

Office: Financial Management (FM) 

NARA Disposal Authority: 

IPAS replaces the "Agency 
Financial Management System 
(AFMS), scheduled under 
Nl-462-95-4, FNS Code 78 

ThIS schedule authonzes the disposition of the record 
copy In any media (media neutral) Records 
designated for permanent retentron must be 
trans ferred to the National Archives In accordance 
with NARA standards at the time of transfer 

Description: 

IPAS IS a client-server, Oracle database, on-hne 
system and runs on servers located at FNS 
Headquarters, Alexandna VA The purpose of the 
system ISto support FNS' financial management and 
accounting operations 

Disposition Instructions: 

He m R. !!:!lli!! 

The finanClal data comes from systems that feed data 
dIrectly mto IPAS and reCClvedata from IPAS on a 
dally basIs These systems mclude the mternal 
RegiOnal Office Admmistered Program (ROAP) 
systems, the Letter of CredIt System (ASAP) 
operated by the Treasury Department, the Account 

• GRS 20, Item 5, ROM Nl 462 04 3 

115-205 Two copies, including anginal, to be submitted STANDARD FORM 115-A (REV 3-91) 
to the National Archives and Records Administration Prescnbed by NARA 

36 CFR 1228 



Varies. Followmg mstructiOns for related files 

Item b: Master file/database 

Financial and programmatic data ISentered on-Ime by 
users at the seven FNS Regional Offices and 
Headquarters The Integrated Program Accountmg 
System (IPAS) provides a standardized approach to 
captunng, processmg and disserrunatmg accountmg 
data with stnct accountmg controls Additionally, It 
provides vanous edits, which have been carefully 
defined for each financial table IPAS conforms to 
and supports the U S Standard General Ledger Data 
entry IS an essential part of the accountmg process 
IPAS provides seven distinct document entry 
wmdows for manual postmgs These wmdows are 
called Financial Processmg Wmdows 

• Nl-462-09-XX 

Temporary Cutoff master file annually, delete 7 
years after cutoff 

Item e: Outputs and Reports 

Electromc Downloaded and CopIes Data Denved 
data and data files that are copIed, extracted, merged, 
and/or calculated from other data generated wlthm 
the agency, when the ongmal data ISretamed 

Denved data used for ad hoc or one tlme mspectlon, 
analYSISor revle,,,,,,If the derived data ISnot needed to 
support the results of the mspectlon, analYSISor 
reVIew 

Denved data that provIde user access m heu of hard 
copy reports that are authonzed for dIsposal 

• GRS 20, Items 12a&b 

Temporary. Delete when the agency determmes that 
they are no longer needed for admmistratlVe, legal, 
audIt, or other operatiOnal purposes 

Metadata or reference data, such as format, range, or 
domam speCIficatiOns whICh IStransferred from a 

115-205 Two copies, including anginal, to be submitted STANDARD FORM 11S-A (REV 3-91) 
to the National Archives and Records Administration Prescribed by NARA 

36 CFR 1228 



hest eempHtef ef SePv'ef te aHetHef CempHtef fef 
mput, updatmg, ef tmHsaetwH pwcessmg epemheHS 

• GRS 20, Item 12e 

±emIJ8FBFY· Delete Hem tHe fecelvmg system ef 
dev16e wHeH He leHgef Heeded fef pwcessmg 

Papef Hafd eepJ' pfHHeHts cfeated te meet ad Hee 
bHsmess Heeds PnHteHts denved Hem eleetmme 
feeefds efeated eH all ad Hee basIs fef fefefeHce 
pHfpeses ef te meet day te day bHsmess Heeds 

• GRS 20, Item 16 

Destfey wHeH tHe ageHey detefffimes tHat tHey afe He 
leHgef Heeded fef admmlstfah','e, legal, aHdlt, ef etHef 
epefatlsHal pHfI3eses, pf8,t'lded the PfIHtsHtS de Het 
contam sHbstaHtPo'e mfefffiaheH, sHeH as sHbstaHh't'e 
aftHstaheHs, tHat IS Het melHded m tHe eleetfemc 
feesfds EPfmtsHts tHat eSHtam sHbstaIltl','e 
IHfefffiatlsH sheuld be dIspssed ef m aeeesdanee vntH 
tHe NARA: appmved seHedHle tHat cevefS tHe senes 
m WH16HtHey am filed) 

Item d: System decHmeHtatwH 

• GRS 20, Ilal 

Data systems speclfieatlsHs, file speelficahsHs, 
eedebeeks, fecsfd layeHts, Hsef gHldes, eHtpHt 
sj3eelfieatisHs, aHd fiHal fepefts Efegafdless sf 
medmm) felatmg ts a mastef file, database Sf stHer 
electwme feCSfds 

±emIl8FBFY· DestfSY Sf delete Uj3eHaHtHsn~ed 
deleheH sf tHe felated eleetfsHIC fecsfds €Item b) Sf 
HpSH tHe destfHehsH ef the eutpHt sf tHe system If tHe 
SHtpHt IS Heeded ts pwteet legal fIgfltS, \vH16Hevef IS 
later-

115-205 Two copies, including onqmal, to be submitted STANDARD FORM 11S-A (REV 3-91) 
to the National Archives and Records Administration Prescribed by NARA 
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