
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

 

   

 
 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-462-79-03 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 10/16/2023 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items except those listed below are active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 15a was superseded by NC1-136-83-002 / 14a. 

Item 15b was superseded by NC1-136-83-002 / 16a. 

Item 15d was superseded by NC1-136-83-002 / 16b. 

Item 17 was superseded by NC1-136-83-002 / 17. 

Item 16 was superseded by NC1-136-83-002 / 18. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 10/16/2023 NC1-462-79-03 



' REOUJ:ST FOR t RECOR~SPOSITl(?N AUTHORITY 
.. · : (See lnstruZ; on reverse) · 

LEAVE BL.Aa:K. ,. 

JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, \'IASHUJGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

U.S. n~~--- iculture 
2. MAJOR SUBDIVISION 

Food Safe Servi 
3. MINOR SUBDIVISION • 

In accordance with the provisions o/ 44 U.S.C. 3303a the disposal re 
auest, including amendments, is approved exceot for items that,may
be stamped "disposal not approved" or "withdrawn" in column 10. 

carm:xli Services M:!at 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT, 

Cosm::> D. Fomaro 447-5033 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in m,rrs pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

6i] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

Chief, Paper1NOrk Mana arent Branch 
97. 8. DESCRIPTION OF TEM • 10. 

SAMPLE OR ACTION TAKENITEM NO. (With Inclusive Dates or Retention Periods) 
JOB NO. 

This disposal scherlule relates to records created. by the 
DepartnElt of Agriculture, Food Safety and Quality Service 
camolity Services, Meat Quality Division. 

The M:!at Quality Division under the Agricultural Market­
ing Act of 1946 has the responsibility to develop official 
grade standards and to offer a vohmtary fee basis neat 
grading service. The objective of the service is to 
facilitate the marketing of livestock and neats. This 
serves the livestock producer, the consun:er, and all 
inte.med.iate segnents of the industry. 

Under Section 6 of the National School Lunch Act of 1946 
and Section 32 of the Act of 1935, the M:!at Quality 
Division is responsible for the Meat Purchase Program. 
This Program enables the Meat Quality Division to purchase 
neat and neat products for use in the school lunch and 
other food assistance programs. 

There are an accumulation of approxima.tely 682 cubic feet 
of records in the M:!at Quality Division, of these, 43 
cubic feet are permanent retention. 

This scherlule supersedes those itans in schedule NN-163-15 
dated. October 8, 1963 and NN-164-165 dated May 20, 1964. .. 

1odi,,_ 
115-107 STANDARD FORM 115 

Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



2 
Standm'd Form No. 116•.A. A 
Revise\i.?;:ovember U/51 11P e. 

• Prescribed by Genefal Servicel! Administration Job No,----- Page
• GSA Reg. 3-IV-106 of__pagea115--202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR ACTION TAKENITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

1 Policy 

Arranged by program type chronologically. 

a. Policy and decision naking documantation of Meat 
Quality Division which incltrles Meat Grading and Meat 
Procurement Program. This also incltrles historical 
docurcentation of significant aspects of program planning 
and developrent. 

1. Record Copy (5 cubic feet on hand) Nl/l/6 3-l!i-S 1/4 cu. f t. 
Pennanent. Transfer to FARC when 10 years old, C/4.)
offer to NARS when 20 years old. 

2. Other Copies Uh)Destroy when superseded or obsolete. 

b. Fees Developrent. Material relating fee developrent 
for neat grading services. Include docket and related 
rrra.terial. 

Record Copy (2 cubic feet on hand) 1/10 cu. f t. 
Pennanent. Transfer to FARC when 10 years old. 
offer to NARS when 20 years old. 

2 Reports 

Arranged alphabetically by type. 

a. SUbstantive reports such as annual surrmaries and. 
comprehensive nonrecurring reports, including special 
or onetine report of precedential value. 

111/V/lt,3-/5~1. Record Copy (6 cubic feet on hand) 1/4 cu. ft 
Pennanent. Transfer to NAOC when 10 years old, (2-L)
offer to NARS when 20 years old. 

2. Other Copies (~J,)
Destroy when 2 years old. 

b. Activity Reports. Periodic -work activity or progress.
Includes nonthly and. biweekly activity reports. 

All Copies 
Destroy when 3 years old. 

Foar copies, ineludillg originol, to be lnlbmittod lo the National Archive• and R..tcoru Service 



Standard Form. No. 115-A -
; Revlsel'l.'!lfovember ~951 

Prescribed by General Serviceii Administration Job No______ Page J 
. GSA Reg, 3-IV-106 

llo-202 of__pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

3 

4 

9.8. DESCRIPTION OF ITEM 10. 
SAMPLE OR(WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

c. .Assignrrent Reports. Daily neat grading ass_ignments 
and service request. 

Record Copy. (originating field office} 
n DestroEen. 2 years old. ; 1J. ,~~ :l~.w-b-~r;c--,.

Meetings/chmu tees - ·1 

Arranged alphabetically by type. 

a. Agendas, minutes, and related ma:terial of substantive 
or significant meetings or carcmittees ooncerned with 
broad aspects of the Meat Quality Program, such as 
advisory organizations, interagency ccmnittees. Includes 
C'Olllil.ittees chaired by Meat Quality representatives on 
carcmittees to carry out responsibility of assignrrents. 

1. Reoord Copy (5 cubic feet on hand) 
Pennanent. Transfer to FARC when 10 years old, 
offer to NA.RS when 20 years old. 

2. All Other Copies 
Destroy when 2 years old. 

b. Meetings, associations, and carcmittees relating to 
Meat Quality not described in 3a above. 

All Copies 
Destroy when 2 years old. 

c. Arrangerrents. Material such as meeting arrangements, 
invitations, extra oopies of agendas, accarm:x:lations, 
authority to' attend, work papers, and the like. 

All Copies 
Destroy when 1 year old. 

Standards 

Arra:pged by .alphabetically type of standard/1.i,.1 In,~
~ri,~MJ1W). ·r1 
a. case files ot''rceat standards developed by Meat 
Quality Program. Includes research data, dock.et, public 
caments, illustrative ma.terial involved in the s+-::inn::i.rc:is 
developrent or revisions.titie by afti:mal SfE!C!SS. 

1/10 cu. ft. 

1. Reoord Copy (8 cubic feet on hand) II/IV lhJ::./sS 1/3 cu. ft. 
Pennanent. Transfer to FARC when 10 years old, l fi)
offer to NABS when 20 years al d 

roar copies, ind11db19 orlglnal, to be allbmitted to the National .11.:rchives aad R.aaor• Service 



Stani;lard Form. No. 1115-A , -
' Revised;November 1951 

• Prescribed by Gener'al Services Administration Job No, _____ Page_4__ 
GSA Reg. 3-IV-106 

llo-202 of__ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

ft. 

ft. 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

JO. 
ACTION TAKEN 

2. Other Copies 
Destroy when superseded or obsolete. 

b. Proposed Standard. Material relating to proposed 
neat standards. 

1. Record Copy 
If no further action is taken, transfer to NARS 
when 3 years old. Destroy when 10 years old. 

2. Other Copies 
Destroy when 2 years old. 

5 Specifications 

Arranged by type mmerically. ~-.A~AA~ 

~ J ~ "---rr'~ .--
a. Case files of neat or neat t::lspecifications 
developed by Agency. Includes · pertaining to 
the developrent, review, m:xlification, field test and ,. . 
approval notification of. specification.~ U.S.-~· 
~~~~~-

1. Record Copy (7 cubic feet on hand) 
Permanent. Transfer to FARC when 10 years old, 
offer to NARS when 20 years old. 

2. other Copies 
Destroy when superseded or obsolete. 

b. Proposed Specification. Material relating to 
proposed neat specifications. 

Record Copy 
If no other action is taken, transfer to FARC 
when 3 years old. Destroy when 10 years old. 

( ,"4) 1/4 cu. 

6 Projects·. 

a. Case files of ~t Quality projects, studies, or 
evaluations relating to major functions of ~t Quality 
Program. · · Include basic documentation and final report 
or other· substantive material. 

1. Record Copy (2 cubic feet on hand) 
Arranged nmnerically. Permanent. Transfer to 
FARC when 10 years old, offer to NARS when 20 
years old. 

1/10 cu. 

Folll' copies, inclading original, lo be llllllmittod lo tho National Archives and R,acor.. Service 



Request for Records Disposition Authority-Continuation 
PAGE OF 

5 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

2. Other Copies 
Destroy when 2 years old. 

b. Work papers and draft reports of project. 

1. Record COpy
Destroy 3 years after 0Ct1pletion of project. 

2. Other Copies 
Destroy when 2 years old. 

c. Proposed projects and studies. 

1. Record Copy 
If no further action is taken, destroy when 5 
years old. 

2. Other Copies
Destroy when 2 years old. 

7 Complaints 

~ting to all oetlplaints regarding Meat 
Quality services. Includes oetlplaints of Meat Grading, 
Meat Standards, and the carm:xlity Procurement Program. 

1.~' NN163-l51 

Beet:Eey a yeaa ai1:!eEt ~WM .i:o e&ei.e:Hea. 

2. ldJ== Destroy when 2 years old. 

(7a) 

(7b) 

8 Application 

a. Applicant case files relating to Meat Grading 
service applications. 

NN164-16 1 

Record Copy (originating field office) 
Destroy after application is tenninated. 

(2a) 

b. Cornnitnents. Material relating to ocmnitnent 
arrangements with industry to provide continual grading 
service on daily basis. 

1. Record Copy 
Destroy 3 years after tennination. 

(2a) 

IJOB NO. 

115-203 Four copies, lncludlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO : 1975 0 ~ 579•387 FPMR (41 CFR) 101-11.4 



Standard Form No. 115-A • 
, Revised :November J951 W 

' Prescribed by General Servic~ Administration Job No, _____ Page __ 6 _ 
· GSA Reg. 3-IV-106 

116-202 of__ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

2. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Other Copies 
Destroy 2 years after tennination. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

c. Non-Federal Grading. Material relating to the appli­
cation and approval of licensing non-Federal neat graders~ 

1. Record Copy 
Destroy 3 years after license tenninates. 

2. Other Copies 
Destroy 2 years after license tenninates. 

9 Marks, Marking Devices 

Arr~iically. 

a. PbeeF~aJ. rela~of and rrethodology of 
marks, inks, and devices used to grade neat and neat 
products. 

1. Record Copy (2 cubic feet on hand) 
Permanent. Transfer to FARC when 10 years old, 
offer to NARS when 20 years old. 

1/10 cu. ft. 

2. Other Copies 
Destroy when superseded or obsolete. 

b. F.quipnent. 
accountability. 
and receipts. 

Material relating to neat grading 
Including equipnent housing, inventories, 

1. Record ·Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

10 Certification 

a. Certificates. Conpleted certificates of grading and 
acceptance service perforrred. These certificates are 
used as billing docurcents and work tonnage reports. 

1. Record Copy (National Finance Center) 
Destroy when 6 years, 3 rronths old. 

( ,.i) 

2. 

3. 

Originating Field Office 
Destroy when 1 year old. 

Other Co!ies 
Desta-;gy m:mth after tonnage report is canpJeted. 

( 3b) 
l'our copies, incl11cling odginal, to be 11111,mitted to the National Archives and R'"co•do Service 
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. . 
Standard Form. No, 115-A -

· ReviseJi November J,951 
Prescribed by General Service.!! Administration Job No, _____ Page_7 __
-OBA Reg. ~IV-100 

lll>-202 of__pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.lion Sheet 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

b. Appeals. Applicant's rreat grading appeals of rreat 
grades applied by rreat graders. 

1. Record Copy - Fo:i::mal Appeals 
Destroy 3 years after case is closed. 

9. 10. 
SAMPLE OR ACTION TAKENJOB NO. 

2. Record Copy - Info:i::mal Appeals 
Destroy 2 years after appeal is satisfied. 

3. other Copies (1b)
Destroy when 2 years old. 

Acceptance SeJ:vice 

Case files relating to the Meat Grading SeJ:vice 'Which 
provides certification that a specific rreat or rreat 
product convonns to contract specifications. Includes 
production reports, lalx>rato:cy analysis, specifications, 
contracts, and related material. 

a. Federal Governn:ent Programs. case files relating to 
the acceptance of rreat and rreat products for Federal 
Governnent purchase programs. This includes USDA 
Purchase Program, Department of Defense Purchase Program, 
and purchase programs of all other Federal agencies. 

Record Copy 
Destroy* year'/, after acceptance work is canpletei. 

Sc.. f "t-l?-11 
b. Private Purchases. case files related to the 
acceptance of private purchases by state institutions, 
hospitals, schools, restaurants, airlines, and the like. 

Record Copy 
Destroy 3 m:mths after work is carpleted. 

c. Special Acceptance SeJ:vices. Case file relating to 
special acceptance and certification services 'While 
specific items of rreat product is examined. These 
special services are usually performed at location other 
than the applicant place of business and usually canpletei 
sooner than the regular acceptance services. Special 
acceptance services include product examination, 
conm:xlity exchange trade certifications, the certifica­
tion of tallow/lard for certain indust:cy, and frozen 
product certification for shipping canpanies. 

Record Q?py 
DestroyJ.year; after service is canpleted. Sc. ( l 11-11 

Four copies, incl11ding odgincal, to IMt ~tied to the Notional .A.chives oncl R...cords Service 
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Standard Fo~ No. 116-A ·• 

• Revised November .1951 W 
Prescribed by General Services Administration Job No.----- Page

' GSA Reg. 3-IV-106 
116--202 of__pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

IO. 
ACTION TAKEN 

12 :Beef Data Services 

Ma.terial relating to specific beef data which is gathered 
fran ear tags before and after slaughter of beef. The 
data is used to assist meat producers to identify 
inferior or superior beef breeding. It is also used to 
improve feeding and management programs. 

1. Record Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

13 ~t Grading Quality control 

Quality oontrol neasures to insure oorrect and unifonn 
applications of official grade standards, specifications, 
and applicable procedures. 

a. On-Site Errors. Ma.terial relating to misgraded or 
improperly accepted meat observed by neat grading super­
visors at the point of origin. 

1. Record Copy 
Destroy 3 years after oorrective action is taken. 

2. Other copies
Destroy 2 years after corrective action is taken. 

b. Destination Errors. Ma.terial relating to misgraded 
or improperly accepted meat observed by neat grading 
supervisors when product is at its destination. · 

1. Record copy
Destroy 3 years after oorrective action is taken. 

2. Other Copies
Destroy 2 years after oorrective action is taken. 

c. correlations. Ma.terial relating to resanpling 
canparison tests and grading exercises of neat graders 
to assure unifonn grade placement and specification 
interpretation. Includes exercises, test results, 
sumnaries, and related material. 

1. Record copy 
Destroy when 3 years old. 

Four copies, i11ch1ding oaqpnal, lo lte inabmitted lo lhe National .11.rchive• and. a...corc!a Service 
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Standard Foi,:n No. 115-A. -

, Re~ November i951 
Prescribed by General Serv!oe11 Administration PageJob No, _____ 

. OBA Reg. 3-IV-106 
116-202 of__pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

14 

2. Other copies 
Destroy when 2 years old. 

Compliance 

Ma:terial relating to the cacpliance of grade teI:ms and 
rreat sanitation. 

a. False .Advertising-Mislabeling. Material relating to 
false advertisement or mislabeling grade teI:ms. 

Investigations not resulting in violations 
1. Record COpy

Destroy when 3 years old. 

2. Other COpies 
Destroy when 2 years old. 

Investigations resulting in violations 
3. Record copy

Destroy 3 years after corrective action is taken. 

4. Other copies
Destroy 2 years after corrective action is taken. 

b. Regulatory Investigation/Violation. case files 
relating to the Investigation/Violation of alleged 
bribery of rreat grading on conterfeit devices. 

1. Record copy
Destroy 10 years after case is closed. Transfer 
to FARC 5 years after case is closed. 

2. Other COpies 
Destroy 2 years after case is closed. 

c. Sanitation. Material relating to sanitary violation 
observed by rreat graders. 

1. Record copy 
Destroy when 3 years old. 

2. Other copies
Destroy when 2 years old. 

/VAi /1,3-/55 
(1AJ ?b) 

l'our copiea, incladins, oris,lncal, lo he auhmitted to the Ncationcal Jlrcld••• and a..coru Service 



Standard Form No. lU·A W,
Revised 'November 1951 Job No, _____Prescribed by General Service.! Administration ·- Page lO 

' GSA Reg. 3-IV-106 
115--202 of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

15 USDA Meat Purchase Program 

Material which relates to the purchasing of neat and 
ireat products for use in the School Lunch and other food 
assistance programs. 

a. Program Docket. case files which contain all perti­
nent documentation created and generated during docket 
origin and final sunmary of the program. Includes 
purchase plans, SecretaJ:y's directive, statement of funds 
press releases, delegation of authority, and supporting 
papers. 

1. Record Copy (5 cubic feet on hand) 
Pennanent. Transfer to FARC when 10 years old, 
offer to NARS when 20 years old. 

2. Other Copies 
Destroy when 2 years old. 

b. Contract case File. Contracts awarded under the 
Purchase Program. Includes invitation or announcerrent 
offers, acceptance, administrative statements, rejected 
bids, and supporting papers. 

1. Record Copy 
FoJ:Ward to the Agricultural Stabilization and 
Conservation Services who destroys 6 years and 
3 nonths after contract is carpleted. 

2. Other Copies 
Destroy 2 years after contract is carpleted. 

c. Humane Slaughter Certificates. Certificates that 
certify the humane slaughter of animals under the USDA 
Purchase Program. 

Record Copy 
Destroy when 2 years old. 

d. Contract Claims. case files of contract claims 
which result fran nonperfonnance, contract default, or 
other contract disputes. 

1. Record Copy 
Destroy 3 years after case is closed. 

2. Other ~es 

1/5 cu. ft. 

Oestroywnen 2 years old. 
Fom copies, incl11cling original, to be salmdtted to the National Archives and R<1cords Service 



•• Standard Form. No. 115-A ' -
, ltevts,l<l. '.Novemb'er 1951 

• ~ Prescribed by General Service$ Administration Job NO,----- Page 11 
> GSA Reg. 3-IV-106 of__pages115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD8-Continuation Sheet 

10. 
ACTION TAKEN 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

16 Export Program 

General material on the program designed to encourage the 
export of Agricultural products surplus to datestic needs 

1. Record Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

17 Econa:nic Statistics 

Ma:terial relating to special statistics and other 
econa:nic data to detemdne market prices, trends, values, 
and productions of neat and neat products. These are 
also used to develop economic :inpact statenents and 
program plans. 

1. Record Copy 
Destroy -when 5 years old. 

2. Other Copies 
Destroy when 2 years old. 

18 General Program Correspondence 

General correspondence files which applies to Meat Qualitj, 
Meat Grading, and the Meat Procurerrent Program, not 
described in items 1-17 above, relating to routine pro-
gram operations. 

1. Record Copy 
Destroy -when 3 years old. 

2. other Copies 
Destroy when 2 years old. 

/WI//l,3-195 

{'16) 

Four copie•, iacla.U..9 od9inoJ, to be nltmitted to tile NGtional Arcl&ive• -ti R.acor<ill Service 




