NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-334-80-03

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 09/24/2021

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 4 was superseded by N1-334-86-001, items 116 and 136.
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TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL RCHIVES AND RECOR D S SERVI(E , W A4 NGTON,D C 20408

NC1-33L4-80-3

DATE RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT)

2. MAJOR SUBDIVISION

Administrative Services Division

3-21-80

o ice

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION

Records Managpment'Office

4. NAME OF PERSON WITH WHOM TO CONFER

RONALD A. KNIGHT

5. TEL. EXT.

5_9-50

1n accordance with the provisions of 44 U.S.C. 3303a the disposal re-
quest, including amendments, is approved except for items that may
be stamped “disposal not approved” or “withdrawn™ in cotumn 10.

(214)330-2281 Date g

r Archivist of' the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE:
| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of __3

this agency or will not be needed after the retention periods specified. .
] A Request for immediate disposal.

page(s) are not now needed for the business of

k] B Request for disposal after a specified period of time or request for permanent

retew_

C. DATE D. SIGNATYRE QR AGENGCY REPRESENTATIVE E. TITLE
15/2/80 AﬁZfzfchizth— . RECORDS MANAGEMENT OFFICER
7. V 8. DESCRIPTION OF ITEM 3. 10,
ITEM NO. (With Inclusive Dates or Retention Periods) SAMELE DR [acTION TAKEN
Listed below are proposed changes to Appendix 17, Army and
Air Force Exchange Service Manual 5-1, Records Management:
1. 1701-04 SECURITY VIOLATION FILES
(Superseded by 1701-03 CRIMINAL INVESTIGATION
REPORTS FILES).
2. 1701-05 CRIMINAL INVESTIGATION REPORT CONTROL LOG NEW
Includes type of case, case number, location, dates, etc.,
relating to criminal investigation reports.
Temporary. Cutoff at close of calendar year in
which case is closed. Transfer to FRC when
2 years old. Destroy when 3 years old.
3. 1701-06 ELECTRONIC SURVEILLANCE FILES ANEN
File includes survey reports concerning closed circuit
television and electronic surveillance operations and
other supporting documents. Arranged chronologically.
a. Record copy. Temporary. Cutoff at close of
fiscal year in which survey is conducted. Transfer
to FRC when 2 years old. Destroy when 3 years old.
(GRS 18-10)
b. Other copies. Temporary. Cutoff at close of
fiscal year in which survey is conducted. Destroy
when 1 year after end of fiscal year in which survey /é;/72u¢k
115107 STANDARD FORM 115

0&/{% ge= 0(?"’/7"?/ /V/(//b(

Revised April, 1975

Prescribed by Generai Services
Administration

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority— Continuation PA‘;E OF 3
9.
7. 8. DESCRIPTION OF ITEM 0.
ITEM NO. (With Inclusive Dates or Retention Periods) SG%EL’EOOR ACTIOI1\J TAKEN
is conducted.
4. 1701-07 SERIQUS INCIDENT REPORTS /L/E")
Telephonic reports of serious incidents relating to AAFES
assets, property or employees.
a. Record copy. Temporary. Cutoff at close of Elu4ﬁ§é% ,J°9
fiscal year in which incident is reported. Destroy piﬁﬁﬁ
zser 2 yearsoLD, Z(_f/ g®
WHEN o;)
b. Other copies. Temporary. Cutoff at close of é\
fiscal year in which incident is reported. Destroy
in 1 year or when administrative value has been
exhausted, whichever is sooner.
5. 1701-08 1INCIDENT REPORTS /YE;uj
Reports of shoplifting, employee theft, etc., which do
not qualify as serious incidents. Also includes reports
of action taken against shoplifters.
a. Record copy (initiating office). Temporary. Ea\L{}H%FEE;PJQ9
Cutoff at close of fiscal year. Destroy ZEEws cwoNCN nﬁ*ﬂg
2 years@Ld, ZL{/ . lgﬂ
1>
b. Other copies. Temporary. Cutoff monthly.
Destroy when 90 days old.
6. 1701-09 LOSS PREVENTION SURVEYS n{Gﬂd
‘Includes copies of loss prevention surveys, checklists
and other related documents relating to loss prevention.
Temporary. Cutoff at close of fiscal year in
which final action is taken. Transfer to FRC
when 2 years old. Destroy when 3 years old,
or upon discontinuance of facility, whichever is
sooner. (GRS 18-10)
7. 1702-02 OSHA INSPECTION SURVEY FILES

Documents pertaining to OSHA inspections and surveys
including findings and recommendations for corrective
actions and related documents.

a. Record copy. Temporary. Cutoff at close of
fiscal year in which su-vey is conducted. Destroy
when 3 years old if corrective action has been

115-203

Four coples, ncluding originar, 1o be submitted to the-National Archives —  STANDARD FORM T15-A

GPO 1975 O - 579-387

Adew

a

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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Request for Records Disposition Authority — Continuation JOB NO.

PAGE OF
1.3 3

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

AMPLE OR 10.
SJOB 504 ACTION TAKEN

10.

accomplished or upon completion of corrective action
if over 3 years old.

b. Other copies. Temporary. Cutoff at close of
fiscal year in which survey is conducted. Destroy

when 2 years old.

1702-03 OSHA SAFETY AND HEALTH COMPLIANCE RECORD

Documents pertéining to actions taken by AAFES to
achieve compliance with OSHA standards.

a. Record copy. Temporary. Cutoff at close of
fiscal year. Destroy when 2 years old.

b. Other copies. Temporary. Cutoff at close of
fiscal year. Destroy when 1 year old.

1702-04 DOD SAFETY REPORTS

Reports submitted to DOD pertaining to safety related
matters.

a. Record copy. Temporary. Consolidated reports

developed by HQ AAFES office with worldwide responsi+

bility. Cutoff at close of fiscal year. Destroy
when 2" years old.

b. Feeder reports. Temporary. Cutoff at close of
fiscal year. Destroy when 1 year old.

1703-04 PERSONNEL SECURITY STATUS FILES

Rosters or computer listings pertaining to security
clearance status of AAFES employees.

Temporary. Destroy roster/list when superseded.

eas~4:§%§jegé4zfz
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115-203

Four coples, includirig original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



