
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-361-75-004 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 03/03/2022 

 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 
 

All other items remain active. 

 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy.  Some items listed here may have been previously 

annotated on the schedule itself. 
 

Item 3 was superseded by NC1-361-76-19 item 1

 



LEAVE BLANK RE~UEST: ~UTHORITY 
TO DISPOSE OF RECORDS DATE RECEIVED JO& NO. 

(See Instructions on Reverse J 11l'ft 8. 1915 

TO: GE ERAL SERVICES ADMINISTRATION, 
NC - 3 61-7 5- 4 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 . FROM (AGENCY OR EST ABL!SHMENT) 

Defense Supply Agency 
2. MAJOR SUBDIVISION 

In accordance with the provisions of 44 U.S.C. 33030 the dis~ 
posal request, including amendments, is approved except for 
items that may be JStomped "disposal not approved" or .. with~ 
drown" in column 1 O. 

Staff Director, Administration 
3. MINOR SUBDIVISION 

Administrative Management Division 
4. NAME OF PERSON Will-I WHOM TO CONFER 

Mr. Peter Tomai 
6. CERTIFICATE Of AGENCY REPRESENTATIVE: 

5. TEL. EXT. 

274-6234 

I hereby certify that I am autho ize to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for dispo$of in this Request of 
-- page(s} are not now e d for the business of this agency or will not be needed after the retention periods specified. 

7. 
ITEM NO. 

1 

2 

3 

4 

SMITH 
( Signature of Agency Representative) 

Chief, Administrative Mgmt Division 
(Title) 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Civilian Personnel Programs (330.20) 
Program documents reflecting the various elements of 
the civilian personnel administration program and the 
projected actions and workload, usually on an annual or 
quarterly basis, and including related review and 
analysis documents and reports reflecting programs. 
(Destroy after 3 years). 

Recruiting and Hiring (General) (332.01) 
Documents relating to the overall administration of 
recruiting, hiring, and the filling of vacancies, which 
due to their general nature cannot logically be filed 
elsewhere in the 332. series. (Destroy after 3 years). 

Morale, Welfare, and Recreation (337.50) 
Documents relating to morale, welfare, and recreation 
matters and activities sponsored, monitored, or 
publicized by the civilian personnel office in the 
interests of employees. Excluded are the actual records 
of clubs or functions operated with non-appropriated 
funds; see 490-series. (Destroy after 3 years). 

Personnel Strength Reports (314.01) 
Reports regarding the authorized and actual strength 
of civilian and military personnel in DSA and in 
elements thereof, personnel allotments for specific 
types of activities, strength by occupational specialty, 
reportsa9J civilian personnel strength, and similar 
data. 10ffice of Comptroller, HQ DSA - Permanent. 

'.Others Destroy after 3 years). 

6 N "76 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 




