
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-457-80-01 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Superseded by NC1-457-80-004. 

Date Reported: 1/14/2025 NC1-457-80-01 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



 
  

     

    
  

 

 

T:::-ans 
after closing. 
DESTR Y 2 years 

------------------------- - -

_ _ _ _ _ _ __ _ _ _ _ __ __ 

FOR OFflCIAl USE ONLY 

ONLY 

t- _ _ _ - --�--....,....--�--�----t

REQUEST FOR RECORD.SPO�O���!���! LEAVE•BLA 

{See Instructions on reverse) JOB NO 

-1 
NCl-457-80-1 

TO: GENERAL SERVICES ADMINISTRATION, 
N _  _C_2_04_0D _ER_ _W_AS_H_IN_G_TO_N_, S_ _  N _AT_IO_N_A_L E_S_A__A_RC_H_IV_ O_R_D_S_ S  V_IC_E_, _ D  __R_E_C ___ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 10-11-79
National Security Agency/Central Security Service 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISIONmm1...,,,..,,e...•. In accordance w,lh the provisions of 44 U.S.C 3303a the disposal re _____ ...,!!l'#l!!l�Ff!!!!!!!!!. _ _ ---1 quest. including amendments, 1s approved except for items that may 
3. MINOR SUBDIVISlON be stamped "disposal not approved" or "withdrawn" in column 10.m ,..,.....,.

WI• 
4. NAME OF PERSON WITH WHOM TO CONFER 

Dute 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

@c B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE (b)(3) 

10/05/7 

7. • • - • • • • ' I 

SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

(330-28) (U)Non-Hired Applicant Case DESTR Y when 45 days old
1. 

Files. Documents and materials for from ate of la t action. 
those applicants not selected for an (SF-1 5, NC-UN- 6-1, 
Agency appointment because of their dtd 7 Oct 75}it m 2)
qualifications, and for those who 
decline or will not be available for 
appointment. Included are recruiters' 
interview records, worksheets, appli­
cations for employment, test results, 
correspondence and supplementary
related documents. 

2. (336-02) (U)Clinical Psychology Case Files. 
Name folders containing documents 
accumulated as a result of applicant
processing; includes psychological
evaluations and other related documents 
pertaining to individuals. 

a. NSA Employee Cases. (new item) Place in an ina tive file 
eparation of employee.

A mendments to this schedule inactive ile annually 
concurred in by NSA /DCW, 10/10/79. & 10/19/79. er to NCR 1 year 

RCT /NAsRS-NCD 
after 

STANDARD FORM 115Re?"� Revised April, 1975 
Prescrbed lly General Services i 

Administration 
FPMR (41 CFR) 101-11.4 
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FOR OFFICIAL USE ONLY 

b. 

b. 

d. 

• 
'Reque�t for Records Disposition Authority-Continuation I .... 

-
JO� NO. PAGE OF 

2 2, 
9.

7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Non-Hired Applicant Cases. DEST�OY when , 5 days old 
from date of ast action. 
(SF- 15, NC-UH-76-1 
<ltd ' Oct 75� tern 1) 

c. Hired Applicant Case Files. 

3. (342-01) (U)Personnel Security Files. 
Files on all individuals seeking employ­
ment or whose relationship with the Agency
requires security investigations, clear­
ance processing, indoctrination, or 
orientation. Includes investigations,
clearance status, reinvestigations,
Indoctrination and Debriefing Oaths, 
Military Check-In and Check-Out Forms, 
Official Courier Briefing Forms, 
Unofficial Foreign Travel Request Forms, 
Certification Upon Indoctrination for 
Access to Critical Nuclear Weapon Design 
Information Forms, and other security­
related memorandums or correspondence.

' 

a. Persons Affiliated with NSA/CSS. 

Transfer to N A  Employee
Case File. 

Clos� upon seoaration or 
term·nation o� individual. 
DEST WY 15 ye i.rs after 
sepa ation or upon expiration
of Hizardous �ctivity Group, 
whic1ever is ater. 
(NAR, Job No. NCI-330-76-1) 

itE m la(l ). 
Non-Hired Applicants or Non­ DEST�OY when �5 days old 
Affiliated Individuals. (new item) from date of 'ast action. 

c. Investigations Which Result in Adverse DESTWY 25 yellrs after 
Actions. date of last llction. ** 

(NAR, Job No. NCI-330-76-1}
item la(Z). 

Major Investigations of Espionage, PERM�NENT 
Sabotage or of a Counterintelligence/ (NAR, Job No. NCI-330-76-1), 
Security Nature. it� m la{3). 

** Those files determined to be of possible historical 
value and those of widespread public or congressional 
interest may be offered to NARS. 

Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General ServicesFOR OFFICIAL USE ONLY Administration 

Gl'O . 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 

115-203 



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) with 
the corresponding statute 50 U.S.C. 402, noting National Security Agency Act of 1959, which 
protects from disclosure “information pertaining to the functions or organization of NSA and 
certain information pertaining to NSA employees.” You will need to submit a Freedom of 
Information Act (FOIA) request to the Office of the General Counsel for the withheld 
information.  Information on how to file a FOIA may be found here: 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



