
·REQUEST FOR RECORDS DISPOSITION AUTHORITY
ts. InstruttiDtJI on "",,.) 

: GENERAL SERVICES AOMINISTRA 
NA TlOHAL ARCHIVES AND RECO WASHINGTON. DC a.oa 

\Mr. R. P. Dwyer	 694-3494 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d~1 of the agency's records. 
that the records proposed for dllPOlll in .this R~uest of 2 .-ge(s) are not now needed for the business of thiS 

-aenCV or will not be needed after the retention periods lP8Cified; and that written concurrence from the Generai 
Aa:ounting Office, if required under the prOYisions of Title 8 of the GAO Manual for Guidance of Federal Agencies. IS 
attached 

A GAO concurrence. 0 is attached. or [] is unnecessary 

.OATE c. SlcaNATURE OF AGENCY R[PAESENTATIVE o TITL.E U"ML.I:. I. "VVH.	 -Chief, Records Mgmt Policy Section22 JUN ~989 
~6-P~ T e::	 Directorate of Info Mgmt and Admin 

e GRSOR 10 ACTION7 e DESCRIPTIC)tI, OF ITEM SUPERSEDED TAKENITEM 
(1t'itll '"l:lw_ DD,,, or a..,.."fto" hnodl)	 JOB (HAltS VSENO CITATIOI'II ONL.Y) 

PERSONNEL SECURITY PROGRAM (Table 205-5) 
(Applicable Air Force-wide) 

1	 Rule 29. Added, to dispose of personal foreign

travel reports from personnel with security

clearances after 5 years. Reason is that DOD
 
imposed this disposition requirement on the
 
military services in its DOD 5200.2-R, DOD
 
Personnel Security Program.
 

----~-------------------------------- ------~-------~-------
"5-108	 STANDARD FOAM 11S (REV 16J~~tJ	 ~ NSN7~~ 

Po.KroMO Dr GSA 
FPMR (.1 CFR) 10] I] •~7, 7171 '-'-.J 3-/ff/9' rBl 
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ITABLE 205-4 CONTINUED I 
R A B C D 
U 

L If the records are 

E or oertaiD to c:oDSfstlna of which are theD 

1 secunty agreements the secunty agreement used by the com- ongmals send to DIS cogruzant secunty 
mander having security supervision of a office. 
contractor to comply WIth the DoD indus-

~ tnal secunty manual. 

3 COpies destroy 3 months after the secunty 

aareement IS terminated. 

4 facilities secunty clear- data used to perform surveys in examirung a ongmals send to DIS cogruzant secunty 

ance surveys contractor to determine whether he IS capa- office. 
ble of properly safeguarding classified infer-

I-- manon 

5 COpies destroy 3 months after the secunty 

agreement IS termmated. 

6 industnal secunty !D- inspections to determme whether contrac- destroy I year after new mspecnon IS 

specnon report tors are providing proper protection for performed, or when no longer 
classified material according to the mdus- needed, wluchever IS later 
tnaI security manual and their contracts 

7 contract secunty classi- the secunty c1assificatlon assigned to van- copies destroy when superseded, or when 

ficatlon specifications ous elements (information records, matenal, related contract IS termmated. 

~ etc.) of prime and subcontractor 

8 copies mcorporated with destroy according to disposmon in-

contract records strucnons for the contracts 

9 secunty of classified records relating to the inspection and its destroy I year after new inspecnon IS 

mfonnatlon case files followup to insure the adequacy of secunty performed, or when no longer 
eracnces within contractor facilities needed. wluchever IS later. 

10 central index file re- data used to obtain secunty clearance status destroy 6 months after completion of 
auests of contractor oersonnel from DIS assismment. 

11 industnal defense rec- see table 78-3. 
ords 

ITABLE lO5-5 I 
IPERSONNEL SECURITY PROGRAM I 

R A B C D 

U 

L If the records are 

E or oertalD to c:onsistimr of which are then 

1 personnel secunty records of personnel security investigation and at base secunty police destroy 2 years after mdivid-
clearance and access clearance	 ual has been separated from 

active duty or has termmated 

civihan employment.~ 
1 !D the Unit Personnel Record see table 35-1, role 1.1. 

- Group (UPRG) 

3	 emergency or special access certificates or at umts of assignments or !SSU- destroy upon termmanon of 
documents and related correspondence mil authorities access.-


- . 

...!... in a seeeial securitv file see rules 23 through 25 . 

5 liuuted access authonzatlons and related corre- at umts of assignment or base return to ISSU1Dgauthority 

spondence security police when access authonzation IS 

WIthdrawn or exmres, 

-

6 at ISSuing authorities destroy 2 years after lmuted 

access is termmated. 

7 personnel security !D- umt requests for mvesngation, clearance or un- destroy when no longer 
vesnganon requests escorted entrv needed. 

8 request to DIS for an mvesnganon, verification destroy upon receipt of inves-
of pnor investigation and tracers tigation report or response to 

lauerv. 

9 duty and travel re- records requestmg, denying, approving and at base security police or destroy upon termmation of 

- striction venfymg duty and travel restncuons CCPO and issWlIll authorities restncnon. 
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ITABLE lO~ CONTINUED 

R 

U 
L 
E 

A 

If the reeords are 
or pertaiD to 

10 

11	 personal history state-
mentst---

12 

13	 secunty termmanon 
statements 

*14	 Classified Information 
Nondisclosure Agree-
ments (NdAs) I----

*15 

16	 crvihan secunty 
documentsI----

17 

I----

r-1L-19 

t---
r-1L 
-1L 
ZZ 

Z3	 special secunty files 
(SSF) 

-
...1L-

Z5 

Z6	 special secunty case 
files 

I----
26.1 

t-
n 

Z8	 security case history 
record card 

B 

cousfsting of 

completed personal lustory statements, personnel 
secunty questionnaires or comparable forms 

secunty	 termination statements 

duty and travel restriction corresoondence 

clearance certificates or records of completed in-

vesnzanons 

access certJficates or related corresoondence 

oersonal history statements or suniIar forms 

any record not covered in rules 16 through 21 

unfavorable personnel secunty mformatron, inves-
tigative reports, correspondence and related 
records 

(RESERVED) 
correspondence forwarding the SSF to AFSCO 
and related records 

complete case files. mcluding case summaries. 
memoranda of final decision correspondence, 
letters of intent to deny or revoke clearance or to 
deny eligibility for assignment to sensitive posi-
nons, exhibits, and related case records for cases 
adjudicated under AFRs 205-32 and 40-732 

dupbcate case files 

mdex card giving summary of secunty cases 

C 

which are 

m the UPRG 

at base security police or 
uruts of assrenment 

for nuhtary personnel 

for civilian personnel 

completed upon termma-
tion of emolovment 
completed upon termma-
non of special access 

at base secunty police 
until decision to close file 
favorably/unfavorably 

at base secunty police 
until final decision is 

received from AFSCO 

at AFSCO, If not closed 
favorably 

at AFSCO, if closed favor-
ably 

at local bases until final de-
cision is made 

at AFSCO 

D 

then 

destroy after annotating DO 
Form 214 per AFR 205-32, or 
upon termmanon of restric-
tion 

see table 35-1, rule I I. 

destroy When employment IS
 

termmated
 

see table 205-1
 

see table 35-1, rule I
 

retain pending drsposinon
 

aooroval.
 
see table 205-1.
 

see rule 9
 

see rule I.
 

see rules 3 through 6.
 
see rule 12.
 
destroy when the record ISno
 
longer needed or upon ter-
mmanon of emolovment.
 
destroy after favorable deci-
sion by local commander, or
 
send to AFSCO If not closed 
favorablv, 

destroy upon receipt of final 
decision from AFSCO. 

destroy 20 years after final 
decision. 

destroy	 I year after final deci-
sion, 
destroy after final decision IS 

received from AFSCO. 
destroy 20 years after final 
decision	 or when no longer 
needed	 whichever IS later. 


