
  
 

 

  
   

 

  

  
 

 

 
 

 
 

 
 

  

   
 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-77-020 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 12/1/2024 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

Items 111/1/14, 15.1, 16, 18, 29.1, 32.1, 50, and 60 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy. Some items listed here may have been previously 
annotated on the schedule itself. 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in AFR 12-50, 
Volume II, Disposition of Air Force Records under a single job number. It is therefore assumed that all 
of the temporary items on this schedule were superseded by N1-AFU-90-003. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/1/2024 NC1-AFU-77-020 



7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

MILITARY JUSTICE RECORDS (Table 111-1) 
(Applicable Air Force-wide) 

The purpose of this submission is to revise 
disposition criteria for military justice records. 
Military justice records include documents 
pertaining to military justice administration, 
nonjudicial punishment, court-martial jurisdic­
tion, and trial by court-martial, including 
!pretrial, trial and post-trial procedure, deci­
lsions on review, and technical instructions for 
·counsel, military judges and others participatin 
in trials. Our proposed decision logic table 
includes numerous revisions to the descriptive 
and disposition criteria for existing series 
(rules 1 thru 36) and adds several new series 
including documents created under the Automated 
Military Justice Analysis and Management System 
(AMJAMS) . 

Several series in our proposed decision logic 
table reflect the administrative history and 
organization of the military justice program, 
contain records of trial with continuing legal 
significance, and provide statistical summaries 
of military justice activities. The following 
series are proposed for permanent retention: 

a) 

9. 
SAMPLE OR 

JOB NO. 

NN 
170-3 

10. 
ACTION TAKEN 

STANDARD 
Revised January 1973 

Administration 
FPMR (41 CFR) 101-11.4 

• ., 
LEAVE BLANK 

REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS OCT 2 8 1976
4 i(/ /~ (See _rn_st_ru_c_ti_on_s_o_n_R_e_ve_rs_e_)_________--1 A f-/ J 

ro: GENERAL sERv1cEs ADM1N1sTRAT10N N1} l - rvr 'Z 1 - 2 0 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis­

DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­
drawn" in column 10. 

2. MAJOR SUBDIVISION 

DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

PRESTON B. SPEED 756-2384 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) a,e. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
_j__4___ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

riI.RBERT S. GEIGER, Cl!iol 
Documentation Systems OM,it;'.l 

2 6 OCT 1976 f!i{CGt~r::te cl ,...c;r,•oistrnt1e..:; ., 
Date (Title) 

FORM 115 

Prescribed by General Services 

V 

http:l!i{CGt~r:.te


-' ·e• Standard J<'onn No. 11&1 J 

Revised November 1951 
Prescribed by General Services Administration Job No. _____ Page ___
GSA Reg. 3-IV-106 

of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.8. DESCRIPTION OF ITEM7. 10.
SAMPLE OR(WITH INCLUSIVE DATES OR RETENTION PERIODS)ITEM NO. ACTION TAKENJOB NO. 

Court-Martial Records Involving a Bad Conduct 
Discharge (rule 2). This series constitutes the 
trial records for the most serious offenses 
prosecuted under the Uniform Code of Military 
Justice. Convictions generally result in incar­
ceration, or equivalent punitive measures, which 
significantly affects the continuing rights of 
the individuals concerned. Congress has not 
established a statute of limitations for appel­
late review and such review can be brought by the 
heirs of a convicted party which generally 
precludes establishing specific retention stand­
ards based on actuarial standards or other crite­
ria. In addition, the in-depth treatment of 
events reflected in the trial record can often 
provide insights into the key events of larger 
historical processes. Related records include 
Court-Martial Orders (rule 32.1), which contain 
data on charges and specifications, pleas, find­
ings, and sentences, and promulgate the results 
of trial and actions by convening and reviewing 
authorities, and Court-Martial Registers and 
Indices (rule 14), our finding aids related to 
trials. 

b) Statistical Summaries of Court-Martial 
and Article 15 Activities. During 1975, Court­
Martial Activity Reports and Logs (rules 15.1, 
18, and 29.1) were functionally replaced by a 
new computerized statistical reporting system, 
AMJAMS. Summary statistical data on military 
justice activities is now provided in the docu­
ments described in rule 50. Military justice 
activities are often the subject of Congres­
sional and public inquiries. Consequently, the 
data content of these records is periodically 
revised to reflect the demographic variables of 
contemporary social concern, e.g., where the 
inquiries of the 1960's concerned the treatment 
of ethnic and minority groups, the public inter­
est of the 1970's is directed to the treatment 
of women.1 

c) Court-Mar•tial Jurisdiction (rule 16). 
Our court-martial jurisdiction records are 
accumulated incident to the granting and exer­
cise of general, special, and summary court­
martial jurisdiction. The documents general! 

Foar copi-■ , inclading original, to be ■llbmitted to tbe 1'1Jatio11al .llrcbi-r-■ and Record■ Ser-rice 16-69-'28 2 G.. O 



~ ·-·' Standard I<'orm No. Ulla 
Revised November 1951 
Prescribed by General Services Administration Job No. _____ Page ___
GSA Reg. 3-IV-106 

of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

9.8. DESCRIPTION OF ITEM 
SAMPLE OR{WITH INCLUSIVE DATES OR RETENTION PERJOOS) JOB NO. 

10. 
ACTION TAKEN 

concern jurisdictional purview and authorities 
to convene court-martials. 

d) Executed Punitive Discharges and Federal 
and State Court Convictions (rule 60). These 
reports provide summary statistical data on AiI 
Force members tried in state and federal courtE. 
The data reflects the jurisdictional purview of 
military and civilian courts and constitute 
important program records. 

A retention period of 30 years is proposed for 
our special court-martial records not involvin~ 
a bad conduct discharge (rule 7). Under 10 
U.S.C. 869, as amended by P.L. 90-632, the Judce 
Advocate General is authorized to vacate or • 
modify the findings or sentence, or both, in 
whole or in part, in any court-martial case 
which has been finally reviewed, but which 
has not been finally reviewed by a Court of 
Military Review, because of newly discovered 
evidence, fraud on the court, lack of jurisdic­
tion over the accused or offense, or error 
prejudicial to the substantial rights of the 
accused. There is no statute of limitations 
for the submission of applications for review, 
but a retention period of 30 years is now 
considered adequate to meet the needs of 
justice. A similar retention period is adequaie 
for records of punishment imposed under 10 u.s.c. 
81 5 (rule 15) . 

The retention periods specified for other series 
in this submission are adequate for our current 
needs. Abbreviations used are as follows: 
GCM for general court-martial, SPCM for special 
court-martial, UCMJ for Uniform Code of Militaiy 
Justice, AMJAMS for automated Military AnalysiE 
and Management System, APDS for Advanced 
Personnel Data System, and AMJ STG for Automated 
Military Justice Strength. 

ro11r copie•, inclading original, to he hlhanittecl lo lhe National Archi••• and Records SerYic• l&-59'28-2 <SPO 



ii- 111. Military Justice. This table covers documents pertaining t.o :nili tary justice 
adm:nistration, nonjud.icial plli,ishment, court-martial jurisdiction, and trial by 
court-martial, including pretrial, trial aud poet-trial procedure, decisions on 
review, and technical instructions for counsel, military judges and others participa­
ting in trials. 
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r-·~.....,--·-------­, 
t r,\Bl E 12.~~-l 
-~ --- --------------------------1 , T, T ~, Il'f 0 1c·"' .. -..-~;)~-':'ts·.-T,,l -- J \...1, ,J ;_ > .. ~ -- \..,..,LJ 

n~----=--A___ 

If documents are 

or pertain toI F 

-- t :nil.i t~ry justice 
• l ad;:i::.nistratior: 

all ccncr~l ccurt-
r. &:-"ti~l r2co:c:ls, and 
~9~cj~l cc~rt-r.artial 

11 ccords in1:olving a 
3 bsd. c:cr:d.~1ct di3charce 

- - -- ! 
l 

- l 4 

• 1 

5-1 
I:! 1.-----

" spe.:cfa.l court-r,.s.rtial
• lj • ..,...eco'l'.'ds not involvi.n0 
i--- : a cad. c:::>nd.uct discilare:e 
l a i 
!-·( 

I 9'--~i 

~i______B_____,'---____c____:i-1_____J?____ 

thrnconsisting of which areI 
;I:

correspondence, rnemorar..da, 
statistical reports and 
sQrn.~aries, sw..r.1aries of 
activity, narrative reports, 
instructions, briefs, and 
other docur.:ents relatinc to 
military justice not covered 
•;.nde:r c;eneral corresp::mdence 
u:.c. lero.l opi~i?_?S _ _ _ . ___ _ 

1f chari:;e sheets and 01.her ~e_.:.~iLdls at HQ TJoro!/ 

ido~u-e"'-'-s acc"-.,'·"•'yi· ,,.,__ -, T / .,_ - ' ..__ ~u. ,i..:,.L, V.!."J...K.,i.,._.;. .1.J.._> ~.,......, \.ll.V.., __ .J...J 

·chq,rc;es when referred for I 
trial, chro~oloGy and court- 1--;-d_u_p_l_i_c_·a~t_e_u_~-n-dtripl-r::--
martial data sheets, record cate copies on cases 
of trial uroner. court-rrartie. ',here o:one£<.l to US Court 
orc.e~·s, deci;io;_s on rcvie,r, !or I:ilit,;_ry Appeals 
and other related and allied I(use;.:_\) ls not filed

) _______________ 
I 

!~duplicate and triplicatE 
copies on cases where 

'!appeal to_ US~·~ ~-s -f-iled 

~- accused's copy .
1--. 

destroy after 2 years, or whe::J. 
purpose has been served, wh::.ch­
ever is later. 

---------·------·----
destroy after final actio~ by 
USCt-iA.. 

delivc:~~ to uccused (~ot~ 2) :- --
-----1------------·--·- -----------

l*all copies other than d.cstroy 1 year after -receipt. of 
in rules 2, 3, 4 and 5 no-::ice o:f completion :::lf e.p:peJ.lat 

r::;vie:w. 
---- ---··- ----

I 

o:,igir..:::.:!.., (.rove _:, )-

uestroy o::J.e ytar tlfter ~::.nal 
review. 

http:r'cvi.ev
https://involvi.n0


___________ ______ __ 

------------------

~-·-------------,-1
! T\BLE 111-1 (Contirucrl) • 

R ,,_______...:.;A"-------1--------..:.B.;....______..,:..._____.....;:C,....______i 

L' 
~ 

If docurr.en ts arc consisting of which are 

_________..D,;;.._____~---

~hen 
or pc rt:iin to 

EL f' ------------"'-----------------:-------------~----------------
10 * 3t.:r.;r;'.ary court­

!l'.3.rtial records 

r-, 
I 11 

~12-1i
!
f 
__13 __ ___ _ _ _ 

; 7 /· j ,::,,1 ~-1:-r::J.rtial registers devices for control of cases 
t - j a~:1 I0r card ind.ex which are to be tried or 

1 which have been tried by 
--1 Isur::r.1"3.ry, special or generall~°- . __ ·-_______ . _ ~our-ts_-~rt~:~ _ _____ 

. 1I r·:!C'U:-t-; :.:J.rtial -Of, 

i :r<..;:r.-..:..r2r.1ent elin:inat.2c. 
-, I 2 ~-un 1975) 

_- '5,.1
1
• 

. -

I 
~ 

'5.2 

I 
I 

·I I,--1-------~ 

statistical data 

originals in Vaster 
Personnel and triplicate[ 
in Field Record Group 

duplicate copies 

accused's copy 

lall copies other than in 
rules 10, _11 an~_12____ 

at HQ USAF/JAJM 

~!J1~ther t~ HQ ~~~ . 
1 
at S?CM jurisdictional 
level (including GCM 
authority exercisi:1g 
SPCM jurisdiction), and 
pertainin3 to cases upon 
which GCM action was 
completed prior to 
1 Jul 1974) 
---·-· 12 

iat SPCM jurisdictional 
·1evel (including GCM 
authority exercising· 
SPCM jurisdiction), and!pertainin0 to cases upon 
which GCM action was 
completed after 30 Jun 
1974 

see table 35-1 

destroy after 2 years. 
----- ----------·-----
deliver to accused (note 2). 

destroy l year after fiual 
review. 

•••re~~~~ pe~;~.--··;-,~__.u...----
/.:? A/4,e..r .-,,!/-;._,,_, ..,_,-1-- ~/4--. 

,,,_n_~~_,~...,~~=-~'7'7.......J~.... 

.,, - ····-·--

::stro~ ~:e_r 3. yea~s. -·- --

retain in accQ~ulatinG office 
3 years, ~hen forwarr 
HQ USAF/JAJ'A for c 
and retirement~ 
t7~- ~ ,,A/#~✓ ~v'~ 

/0 .7"".,.-e...1Z,.,, ,:f'~C:~, 

l 
destroy. 

http:docurr.en
https://7"".,.-e...1Z
https://elin:inat.2c
https://sur::r.1"3.ry


L 

r-~. \_J_:_,,_E_-_:__,__l_-_1____r_r_o_·_1t_in_u_c(_!~-)-:-----------------.:-------------·---.-----------------· 

R 1_______A_______.l;---------B______l;----------c____-i-_______..__n______ 

If documents a:e consisting of which are thenu I
E or pertain to 

i_---.!1,..·---1---'l----

!court-martial juris­
l±iction 

16 I 

I
l.. 

! I ::c.- ..·•J •• rr<'_rt ~al anc. 
l ~ 1. ::l~ l'.; ac~.:_vi:Jes 

Art-

1 - -• l _-, ~ ,_. . /.,. • ~•"' ,..., ti , . cc ,,o_ vv , _ cqui .. -;:n'-11 

, -- - 2J :: ~1.:..'.13.tE.c. :following 
1 report for 1st Q.tr of 
' -19 ,- CY 1975 J 

I 

,~o I 
_ i I 

IL'-12_1 

~ t ---

docwr.ents n.ccurr.ulated inci­
dent to the Granting and 
exercise of eeneral, special 
and sum.113.ry ccurt-rrartial 
jurisdiction (note 4) 

- - - -----------•---------------
card records reflectin~ 
active and inactive general 
court-rr~rtial jurisdiction 
of various co~r.~nds 

I corJsolidated annual reports
I prepared by EQ U3AF/JAJY1
j from quarterly reports 
• re~eivcd from major commands 

t 

irdividual and consolidated 
quarterly reports prepared 

lby :r.3jor co;r.;r~nd and sub­
ord.ir.a.te court-rrartial 
je.r:Lsdictions 

-:J· 
at HQ USAF/JAJM 

t------------

*at other than HQ USAF/ 
JAJ1'1 

:t 
at HQ USAF/JAJM 

-I/ 
at other than HQ USAF/ 
JAJM 

retire as permanent (note 5). 
~#_k1., r" A.,'.A',,eJ' P./~ 

.::)- y.,A..-,z,,. ~# 

destroy when purpose has been 
served. 

retire as perJP.a~1cnt. t7;J:Z.,,,,?,l/ -
~ _A/,?--;'("J ~~ /-:r 

--¼--=-¼-4-=--'-----:;_µ£_;. .. ---- ---~~ 
lt 
destroy after 3 years, or when 
n.o longer needed for referen:!e 
whichever is l:J.ter. 

*d.estroy after _ years I or ,,;:1en 
r..o. J onger needed for rEf'e~enC:::!; 
whichever is later. 

!t 
des troy after 3 y'.'.!a-_·s, Ol' whE!O 

no l0r.ger needed for refere!lce, 
whichever is later. 

https://ord.ir.a.te
https://sum.113.ry


------------

---------- - -- -------

--------

L 

i- :';:.:.,L::.E:::.·_,:1..::l;;;:1:..-..::1:......_A..;(~C::..:<....:'!.:.;1t:.:_il!..!,.l,:;:.UC:::.;d;:.J...)~~--------R----------------------,.....-----------------

• u 

E 

lf documents are 
or pertain to 

writ of habeas corpus 

_"'e~or·l3 of pw-.i.i.sf.ur1cn:, 
ir.:p:x:,ed tmd.er Art l5, 
uc:~J 

written rr:....terials 
considered as a basjs 
for i~position of 
?Cnisiunents under 
Art 15, l'"CMJ 

r RESERVED 
: --- ,---------

' I I' 
. t 

consisting of 

the co~plaint, the answer 
filed by the Governm~nt, 
copy cf court decision, 
correspondence with US 
Attorney, and other related 
rr,3. t ters accurnu2.ated as the 
result of a co~plnint by the 
person released on a writ of 
habeas corpus 

L 
I 
t 

-
'tfor~s, correspondence, and 

s·urr.arized records of oral 
(punish.~ent, includin~ 
separate appeals ar.d actions 
that suspend, miti~ate, remit, 
or set aside punishment 

investicative reports, 
'statements, summaries of 

expected testimony, 
documentary evidence, etc. 

which are the.i 

at HQ..USAF/JA~, and 
the person has been 
court-ma.rtialed 

at HQ T.JSAF/JAJlA, and 
the person was not tried 
by court-martial 

at other than HQ USAF/ 
JAJ)l 

( 
·•;f 

' 
originals at HQ USAF or 
AF:MPC 

copies at CBPOs 

copies at staff JUage 
advocate offices 

they become part of the original 
record of trial. 

hold for five years a.fter case 
is closed; retire to WNRC; 
destroy after 15 additional 
years. 

destroy after 2 years. 

-.J· 

destroy 30 years after final 
review. 

l;dispose o: und2r AFR 35-44 and 
tabl~ 35-5, as appropri~te. 

~ 
destroy after 1 year, or when 
they have served their purpose, 
whichever is later. 

i 

retained by orGanizationl 
imposing punishment, or I 
~n the case of appeal, 
t~e orGanization taking 
fin~l action on the . 1· 
appeal 

-·-- -

,.. - ------- ~ 

I 
29 



----

i 

32 

..... ___ --------·-·-----·----,
I 

1 

t ·:A:_~L_E__l_'_,'_,-_,_-_..:..A;..(_C_0_n_t_i,_1t-1c_-,_'_-r,,_-===============B==============.....,-------C------..---------------·- --·- -
,,: u~ tl 11------"'------~------i.:..----

If documents arc consi~ting of 
or pertain to 

f Article 15 ice; 
2fal' (requireF.ent eliminate' 

2 Jun 1975) 

r:-corJ-" ot :r.:-:x:e;:;!c\i.n:1 
-:.c- v::c~:.t -~ s,J:~1ensio:i 
c,:· se~1t.e.1ce of court­
:::i.~r'tial 

court-martial orders 

-

statistical data 

~roceedin~s to vacate sus­
P'=nsion of S(!n Lenee, corrrps.r­
abJ.e forms, corres:po::::u1ence, 
and o~hcr r2lated papers 

o~ders promuleating the 
:·e:-·.12.:~s of trial by general 
or ::,:pecial court-martial, 

! r.u?ple~ental orders and fina~ldec:sion based on action by
i hiEher uuthorities 

t 

which arc 

at SPCM jurisdictional 
level (including GCM 
authority exercising 
SPCM jurisdiction), and 
pertain to cases upon 
which GC~l action was 
completed prior to 
1 Jul 1974) 

at SPCM jurisdictional 
level (including GCM 
authority exercising 
SPCM ju:::-isdiction), and. 
pertain to cases upon 
which GCM action was 
completed after 30 Jun 
1974 

oricinals (note 6) 

all copies other than in 
rule 30 

copies furnished HQ USAF 
JAJ, and not included in 
the record of trial or 
in personnel files 

record copies rr.aintained 
in annual blocks by 
issuinG activity 

all copies other than 
rules 32 and 32.1 

then 

~ 

retain in acclli~ulating office 
3 years, then forward to HQ USA 
JAJM for consolidation and 
retirement as permanent. ~ft;
fa A/#,,{?J ,tP/4i.--L 

✓/4..z. , ..,..-~..:1Cr 

--------- ...--.... ._....... . 
~ 

destroy. 

they beco:-:e part of the 

/~ 

-~- - ,..._.. ............ ' 

orir,inal record of trial. 

destroy one year after action 
on proceedines. 

-p. 
destroy after 15 years 

retire as permanent. t?' ~~__,,, 
-;/-"7 A,/A7-.,e./' ....&U~ -0~ 

-~...-e-d' ~:_____ -----

destroy l year after date of 
order. 



---------------

r-
T,\nLE 111-1 (Con tin ued~l...:...;;_...;..:..;.;.;._,~-'-i~----------------,...-------------..,,.---------------·-

T)A !l CR l I 
t.: 

thr,·If documents arc consisting of which arc 
or pertain toE -

L I I 
I
~ 

court-reporter's recordings 
and notes from which verbatim 

i court reporter's 
34 records 

or sumr::~rized records of 

I ltrial or investigations have 
been prepared• ~1 l 

135 ! 
I ' l 
Il 
' 

-- -! 
l - ! 

') 

-
·' 

t 
.e 

I 
I 

, 

• ----- --· 

for trials by special destroy 6 months after date 
court-martial resulting of trial. 
in conviction and not 
involving a bad conduct 
discharge 

for trials by special ~destroy 1 year after date 
court-~attial resulting of trial or 60 days after 
in conviction and in­ after conclusion of appellate 
volving approved bad I_ review, whichver is later. 
cond~ct dischRrge and 
for Art 32 investie;a­
tions and General 
courts-martial trials 
resulting in approved 
convictions 

for Art 32 investiga­
tions not resulting in 
referral of charfcs to 
tri8.l and trials resuli.­
in8 ln acquitt~ls or in 
·,rhic11 ~he sentence is 
disapproved and charges 
are dismissed 

destroy after action ::,f the 
authori t~r accomplishing these 
results. 



---- --

---------------

-----------------

T,\!1LE lll-1 (C0ntinucd) 

~L ________A_______,,,_______=B______-i'-_____c...._____-+________n______ 

If <locumcnts arc consisting of which are then 
E t or pertain to 

,-
1

---------•;------------:----------:-------------
3? petitions for new trial 

under Art 73, UCt/J 

&p~lications for relief
42 -.u-.dcr Art 69, UCMJ 

I I,e 

, 43 I 
' ~ 

I;:+4 

.e ---
.t- : 

4i:;., 

-,: 

I 
46 

l $. 

47 

-
I 

final action on petition 

petition, affidavits, briefs, 
correspondence and other 
related papers 

final action on application 

apylicaticn; docur.entary or 
ot~er evidence submitted 
th,ffe•,lith, briefs, corres­
pondence and other related 
papers 

orie;inals they become part of the 
original record of trial. 

accused's copy deliver to accused (note 2). 
1--------------1------------------

all copies other than 
rules 37 n.nd 38 

originals 

all copies other than 
in rule 40 

originals 

accused's copy 

copy at FQ USAF/JAJM 

all copies other than 
in rules 42, 43 and 44 

originals 

all copies other than 
in rule 4 (, 

-- --· -· 

destroy 2 years after final 
action on petition 

they beco~e part of the origina: 
record of trial. 

destroy 2 years after final 
action on the petition. 

they become part of the origina: 
record of trial. 
---------· -----· 

deliver to accused. (not.e 2). 

retain in H.Q USAF/JA,T:-1 .f.'or 5 
years, then retire to WIIBC; 
destroy after 10 additional 
years. 
·-·-----------------
destroy after 2 years. 

retain in HQ USAF/JA,r:-1 f.or 5 
years, then retire to WNRC; 
destroy after 10 additional 
years. 

destroy after 2 years. 



r---------------~ 
T.\RLE 111-1 (Continued 

Ri______~A~_____,_________B_______f:-------~C~-----~---·-----wo~-------
U , which are thenILE •. If documents ,rn consisting of 

I or pertain to _ 

-----------------------------~-------------'l----------------l 
Autom"lted ~ilitary statistical data relating to reports with as of date destroy after 3 years, or when 
Justice Analysis and court-ma.rtial and Article 15 for months of January no longer need2d for refe~ence, 
:·~n-i-:;er:cnt System activities throuc;h november whichever is sooner. 
(A:,'.J,'\J'.S) r.ionthly out-
put products/reports report with as of date destroy after 5 years, or when 

for month of December no longer needed for reference, 
whichever is later. 

A. '.JA::S qu;::.:::·terly and at HQ, USAF/JAJ retire as permanent. t:"~-bv' 

"':'IlUGl output products/1 ;;/&? V/r;f'...f /u,,U.~ /-6' 

- V-~:.f,--L~~~-----·­

at other than HQ, USAF/ destroy after 5 years, er when 
JAJ no lon13er- needed for reference, 

whichever is later. 

A~'J-t.'.,'S source/in;'.)Ut data on Art 15 punishn~ents destroy after 1 year. 
fc 1".".".s and cor:.ruterized 

data on ca.ses where court­ at .:IQ USAF/JAJ".A 
marti~l ctarges are preferren 

at staff judge advocate 

recora.s 

destroy after 2 years. 
offices on cases that 
resulted in trial by 
:::our-:.-f."artial 
at staff judee advocate destroy after 1 year. 
offices on all other 
cases 

destroy after 6 weekly upd.ate 
a~d magnetic mpe files 
keypcmch t~ansaction cards 

cycles or when purpose has 
been served. 

1 
1 

'.r 

http:J:\~:Squar-t.er
http:Aut.omat.ed


r-··· ~~l 
, ~:- 'J :__L_E__J._1_=..._-_l___~ on tin uc d) 

I 
T)B 

L 
consisting of which are thenIf documents arc 

or pertain to~ i
1' ___.____},-_~--

.l 
-5·.r7· 

:-cport Individual 
Person (RIP) produced 
ns result of Al,:JA:,B/

1
• A~~"'S interface 

r-_:--1 
s~rcn-:;·:-h .repo_~ts,-s I ir.c }_1..;d ini3 DF.3IRE AMJ 
s~G ~roduccd ~J result• I I
cf t-.:. :JA:-'S/ADPS im,e '.'-

I l 
-i,-.,t· ._,~,: 

11.::J,.:·:; e;:it listin0:: 

-- --- ---------. 
PXf::!Uteri punitive 

-L \ .I 
_,, _,, 

)i-

60 

•er.·. -:,~.:1~e cou1·t J_.\<~:: fro:n serr.iannual reports 
receivLd frq:r rr.a.jor comrr.a.nds 

:l.L,•.:."· . .r;--:s and fe'.1.era.11 rc_r'J"!"ts prepared by "!:Q US.A."'E'/ 
r'elor.~· 

in,lividual and ccnsolidnted 
se~iann~al reportc prep~red

62 by rr.ajor coI!ir.'ands and subor­
dinate court-martial juris­
dictio::is 

personal backr;round and 
military history information 

military justice jurisdic­
tional strength data 

coriputer printout listine; 
ca3e inputs, strene;th inputs 1 

and errors ' •• -- ·- --- - ---Iccnsolidated semiannual 

---- --·- --·. -- ---

at HQ USAF/ JAJM 

at other than HQ USAF/ 
JAJM 

at HQ USAF/JAJM 

at other than HQ USAF/ 
JAJM 

attach to file copy of A1,'.JAUS 
source docW'!1ents pertaining to 
case and dispose of in accordanc; 
with rules 52-55, this table, 

as appropriate. 

destroy after 1 year. 

--- - - • - - • - - - - - --·----
destroy after 1 year~ or whEn 
no longer needed for refer€nce, 
whichever is sooner. 

retire as permane:trt. c:7#...v:1../ 
~ A,1,rfl-,RJ ~~ / .::;--

v~~ -·- ~.,. --- ------------
destroy after 3 years, er when 
no lo~3er needej for refe~ence: 
whichever is later. 

destroy after 5 years, or w:1er; 
no longer needed for reference, 
whichever is later. 

destroy after 3 years, or uhen 
no lonc;er needed for reference, 
whichever is :later. 
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~ 1. Re03rdless of action taken on the case after appellate review, all original records of trial by 
ceneral court-martial and by special court-m~rtial in which the sentence, as approved by the col11ID'.lnder 
exercising ceneral court-rr.~rtial jurisdiction, includes a bad conduct discharge, whether or not suspended, 
are forwarded to IK~ USAF/JA.nt:.. 

2. If a copy of the record cannot be delivered to the accused for any reason, attach the copy prepared 
for him to the original record and explain the reason for nondelivery. 

..~ 3. 'I'hese records are filed at the general court-martial jurisdiction for 2 years, then forwarded to 
-,_, WL;{C, WASH r;:; 20409. 

4. Cor.M-nanders ,rho cone within the purview of the Uniform Code of 1'1.ilitary Justice (UCMJ), Article 22 (a) 
(5), :1~ci n·:> sr:::c 1~1.l. e~tborization; but nust have concurrence of HQ VSAF. Corr.:na:cde:-s who come ·i,;i thin the 
n.:·ui,:'..• u~· 1 he '}v:~J, Articles 22(a)(6), 23(a)(7) and 2L.(a)(4) are designated by the Se:;1·etary of the Air 
: Jl ce, fa! tJ. a1~e en~ounced in GA-Jerie3 special orders, :'2:partrr,ent o:f: the Air Force. 

5. 'Those jurisdiction authorities reflected in a joint tenancy agreement have the same disposition as 
t.he joint te:1::i.ncy agreemse:nt. 

t• u. L: ~·:..~eral cc,u·~t-:rf'.rti.al cases jn which P..r.y portion of the sentence h:>.s been suspended., and in 
r;':'~i .l e;:mr::.-::u.rt,::.:·tl c1-ces in whi.ch an ap::_)ro·1E:.d. bad conduct dische.re:e has been suspended, forward· any 
L~or~ or proce,:-J::.n-::;s i..:i vecate e. si;,spension to HQ, USAF/JAJ1-.1 for filing with the originr!l re~ord of trial. 
} or s::_:;eci.al co•1rts-r.iartial not involving a bad conduct discharge, and summary courts-martial, file the 
the report with the o:iginal record . 
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