
  
 

 

  
   

 

  

  
 

 

 
 

 
 

 
 

  

   
 

 
 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-77-041 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 12/1/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

Items 5/1/2, 6, and 15 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy. Some items listed here may have been previously 
annotated on the schedule itself. 

Item 5/1/1 was superseded by NC1-AFU-80-20 / 1. 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in AFR 12-50, 
Volume II, Disposition of Air Force Records under a single job number. Items 5/1/3, 7 and 8 were 
therefore superseded by N1-AFU-90-003. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/1/2024 NC1-AFU-77-041 
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Rea·,nsed ;an .... ar:, 1973 
Pres-c--1bed by Gen-eral Serv,cor. 

A-d-m1n,strat1on 
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IID:O;ID SEI'S OF PUBLICATIOUS (j-1) 

(Applicable Air Force-wide) 

1 The attached submission reduces the retentiJn period of 
documentaticn under rule 3 cf above table from 8 yea.rs 
to 7 yea.rs. Rules 6, 7, a.nd. 6 are also revised to zoore 
ad.,equately describe documentation involved g,nd an added 
rule 6.1 vill differentiate between documen~s at HQ 
USAF and MAJCOMs, vith a lesser retention period for the 
records naintained a.t MAJ'COMs. 'l'he fore~oing proposed. 
chari...ges vill adequatel.y meet Air Force requiJ ements. 

2 Reappraisal of the perma.nsnt. documentation covered by 
rules l, 1.1, 2, b1 and 15 r.as been accomplished. 
These record:s pertain to prei:,aring and issuing policy, 
procedural, organizational tW.ci. reportorial fun ctions. 
'l!be Department of the Air Force therefore considers 
these records to have pe~.neot •ra.lue. Request 
authority be granted to continue permanent retention 
of the documentation covered by rulesl, 1.1, 2, 6 1 and 
15. 
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S. PublkoHoM Mana..mfltt. Thts tab!£> covers rt>("Ort! -;ets of AF' puhlin1l1on& :rnci publirnt1on~ s,· ... tf'mc. suhJC'Ct to AFM o-1 
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r~cord ..._1 ol r.1,ti pubh< ~11 ..n 
wh~h mdu,k~ cJttcd mam, 
,u1pt (~c rult'\ ~~ ,nd 1 l 1 

,op\ of printed pubhc.Hi"n dnd 
,hang;,, rcqunl fo1 1,<u1an,:e 

d<. t1om affc, ling 1hc r~h11, a-

1:on p,mrcd ""ln of ~.uh 
'vnn pre,.. r;h,. d by the puh• 
lr~Jh ,n 1ndud.ng ,,,p, l'l r, 
riur,t 101 Jppr..n.1.I a11d dn<I 
11rrncnl t.-.,f l,1nn ,1nJlnal uf 

the late,1 h,rm lho1a•mi,: 

.mnu ,1 "' ,p,, •~1 rr, 11·"' 

J\t(ti-.•~•d '1.,1,~_...("\lltlll\ JI h·, 1111~ 

puh!t.. d1t,o , l't,., •d ,-ti1pl1t.& 

hu~1 101 JPJ110'-Jl 11! ff'l,i1f1 

at!oplc,I rc.1,rn,•1, nd.tt5n11\ t111 

d,anl", 311,I ~•11 ••lhrr ,h"u 

mcntat111n pclldllllllfl I" ,on 

l<•nl 01 I\Sl,arn i: \II public·:. 

ll<>n J.- ... rit>t-.t 111 \I \t ~- I 

,1 Ht, l \,\I 01'~, lot.\ I< '1\h, rf'l,r• a µ..rmiu,, nt c'.;/,,- , ✓.-
1·1J 111 1,.ir ,1.1 hnr<hnJIC" l ,,n. lnuln l 1 , 3nJ '' J- , ✓.--. 
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h nl 1r<1uc,1 1.. , 1dtre J, plllll3nrnt AICrr I 

U Il,lWlUDi.UUII.~~.RL mnwt!.I 1,1iJOCI IPVh, H ··-
Ill) l 1\I\I 1'11hh,!11n,r l>rvf\1,,11 

ii 1,\I'> 
b •l11w rn:iJnr • ,11».. ,d,nnt,· 
,..,.,,,n 11·,t~ wh,d, h:n ,. 

M \ ll ()!\I or :\ I-' ,,,ml, a11 
pl,. .at,il,ty 

h• lllw III IJ"r slfb •rd, ri ,t,· 
, •itllll\'111dq which du n,~t 

h,"' ~1,\J, O\t or AF 
..-. ,,1,. :q,pl 1111b1h1} 

h.111dhook". h,,oldl't11, or 

lrr,wh11rr, ront1u11111~ Ill• 
f11rrn ,L,,,, an,1111,,trurtumal 

lru 1 h,•r than 1lirn·t1'-•'l 

nrnt••ri3I 

chart'>, po-.tc,..,, or oth,·r 
l(raphal' 1lh1-.1rat1<>TM 111qu,•d 

for r1ther permnnf'nt nr 
t ..mpornry ri1i;pl11y nn 
wull~. bullrlln 1,,,an1!1, rte 

r-rt, r,· 1U1 n.•rmane~-- ~~ .- i 
..- - I 

(r•otl'i; :! 11n<I 1J :•:- ,..,:r•, .AL .--, ,<, 

fdc•~:_r-•.),' t1.ftf>r I I 
y..::arc ( note , ) 

•leiit roy when rrM ,nd,•,t, 
!IUl)PrRCded, or ob1u,lrl•• 1111 

ripplic.ablr., or whPn no 
longt·r nr,'<ird f nnt,. 4 l 
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which are thrnL I( doc1.1mrnt1 art conm11n1ol 
l or pcrlain lo 

' ' opea-at1ni,; 1 n~. t 1·uc- •at IIQ USAF n·tire as perm,rnent (noJes r: •1tcord srl or nd1 pubhctDOa. 
2 and 3). ,z./r, • ,,. A .,,,,r( ~· .....- .., ' tions whKh 111, ludu td.ittd ffl_. 

,,,- /,,.!,.- ,";;/,_;lt,(,l'.(._,.£.J,§, ., 
,cnpl lttt NWI 22 and ll). 
copy or pr1111ed p11bbc1ttoa * destroy t V:~·•yc a;~-7aft~~r ·" c:.u•. •.3.

•
l at MAJCOMSand major

ch1n~1. 1rqar11 ro, na11111:11 
superseded, rescinded, or ,subordinate com­form, docum•r,11 1110-..I 
othcr~i~e declared obsolete.mand&, and apply tucoordm~:,on, coffllMnla, ad 

a:llons affrcl,rg lht p11bt.:• (note 4). 1the entire head qua r­
twn. prll'lrd copy ofc.adl t en, ~such as JIOI::;)
fonr, prrsc;n~d by the p.b­
lK.Uion U1Ch1d1111 copy ol,.. 
qunl for approwal IJld dnd, • 
opmtnt or fo1m, onp,ul of at HQ USAF, \:.AJCO\!S,7 
1hr l&lcsl form lhowi.na J.( ,{ 'a ,il 1 .,'ilctpll 
ll'lnu1J or IJ)"CIII tl'llttr; 

and maJor ~ubord11 -
V.llL'll 11,, , •i•,_:1. E IIL'l.dt:J 1ate comr.ands, and

adopltd 1,ui:,:tH1on1 &f!KUflC 
v.hichcver is ;q;pl1cabledo not apply to thepublKIIJOn,,opy or •PP~ 

t1on lor approwal or~­ (note 4).entire headquarters 
adopted ruommtnda~ fm (such as directorate 
chanirrs a11d &11y other doca­ division, branch,
mrnt&uon prrl&.IN111 I0 ca. etc., 01s
lrnl 01 ISSUlll(I ol publEa- t--------------
tJon drw;nt,,rJ Ill Afll".S-1 

bulow maJor subordi- •8 
na te commands 

NO'TtS I !IQ USAF omcra of prvnar, ,,.,r-,.,ul>J,ty cOPR11 fl.It and rct.aia 
I 411plxllr copr ol the 1cquc11 for un.umr form, ,,._I fonn ~l)J ••lh rtl ■kd 

911COr'II arl Uld b1eL"ound m11enll HQ USAJ /l>AP' "tint Ole o~nal AF f­
,u IA ICCOtdU'l<t: w,th n.lr I I Belo"' 110 USAf· Inc, lhc oll&)Al,I AF f-
,u II fikd &Ml rtt&&Md .,,th I.he record art of lhc S"'lbuc•"°' 

. 1 • l a.ta1a u namnl m;orda unul 111, p11buc1lJon .. rclCllldc-d, aipcrwded, °' 
1 
, 

.._,, (Surtr•drd mean, tt,11 the pubtK11to11 tiu beu r,i,lxcd by -

karln& either tilt a.unc 01 • di/Trn"nl numt,,,r 1rd ..~ct I Then n"m°" rrom 
.. nmnt (llf, pla« 1/1 Ill IIIICll•r (Jc 1,l,11,h •nll be C\lloIT JI DtnMber Utll 

• JW, and rrtuc or dupow ol 11 u,Ji.:11A:d Bact."ound m11uu.111 ,r~ by HQ 
USAF OPR I until lhc rtlU«I p11bl>CU1on u ruc1ndc-d a,pervdrd 01 ob-t.iwec, 

lftd lhcn 1e1&1ntd and 1th1•d 10 \lt,1'.l!.C 2 yun ■ 11r1 annwll nrtolT fwld 0Pa, 
•1&111 b1ekp011nd mlltn&I f0t 1Un<lud pubbc111on1 durd bdon I 1111 61, uM1 
,edn II •hrn I.hr re111rJ pvbl,c111ot1 u rucuwled a,pcn-rdcd, °' obl04ctr t 11rJd 
0,lJ •nd bad.pound malA:r\11 for 11.&n4Md pwbtlul.lOIU ~led N Md allcl 

I Ju 61 lo t11r p11bl,ut1<>n1 IP'l&llll'fmtnt office for rc1tn11011 and nhnlTKnt, n• 
•Pl foe d,cnu. l>\o.Orwu. Mid opcru.ni ,11111\tcllona olhfr lh ■n HOIL 

J AF [)q>utnvnUI publx1b0n1 prq,urd 01 haird by I ma,or command Of 

aq,antc opruunc lll"ftC'l IR rttlffd U U<J U:!>Af nrord tr 11.. Rc<rO'IUb1hl) lot 
maint&!lunc lhe ruord arh. U1Clud1111 .U r11rn11&1 ha,,• pou...S nu1.rnal, u u 
tpttd upon ber.-r-rn thr Ill} USAr OPR anJ thr rrr,,,11ni comml/ld 'llolln 
rcund, 1hr HQ l:SAF OPR u lMKltrd u, Ulr f ROM block of lhr SJ us. and 
•>41 • 11\o'lrll u lhr R«ord C...roup No In 1inn I) or IJlc SF I l1, 111Jic1tc lhl 
P"'P~ off.ce lm110f commuw:t Of rp.u11e ~1111n1 a,rn-, u,J olf,c,rJ Aa 
IICtruaon numbrr II ob11,,-,.J /1om the IIQ USA~ UPR StJl O<x-umtnlll1oa 

Man.,-,, per HQ L:SAI 1101 12-1. 11.ftd cn&efflS oo chc SF I JS bdon 1'11pp~ 
1M record •U ID Iii NRC 

, lrp«t m ■ lnUI ol llulonul or odm a,rul\canr iralwc cCNuJdert,d wonllr 
ol pirrmanenl pna,rr,1tJon 10 HQ \;SAF/DAD 

S. ,u, Fora act,,,ibn lku1,11led •• [uc\llm: A1cnt rot DOD p.1'llcaaon1 11t111 
M 11upon11b~ for c1u110a. m&1.11tc1W1Ce, M4 nwrn,cal of lhc p11b1Jc1l»D 111d \ 
llncordapu\Ul,&IICIOIL 

https://lhowi.na
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12 I ll!,ll11cf hnlr1 11 II() ll~AI fn1 l year, 
al1t•1 annual ,u111rr, tlrrn tuns 
r.-1 to WNRI OFrt·r In National 
l\r,lmu Hfll•1 10 y,•an 1n WNR< 

11 wh,phone di~toriea - Lable 100 18. 

14 nfndal record IC!I rm e ■L h al puhlltallnn• JllU llljll!lllClll ,lc,lroy when 1e, urrln~ 
appruvcd reLurrlng pcrlo1h1·al 111 orn1 t , and lll'(l \ pcrioJu •I ,, dlM.onlim"·,I 
the 1y~tc111, 111dud1n11 Initial re 11101e 4J 
que1t and 1u1tlfkatinn lor 
1ssuan,~' COIi data and lpcLllico 

1111111 or periodicals and 1eq11('1h 

ror apprOYal, pubhcat1011a nr.,n­
a1emcn1 orlice approval for 
luuanc(', eJch 1uhwquent rr­
quesl and approval for Lh1111se m 
IJle, ll1c11lo111, £undin11, 01 qunn 
tltot1ve requlremcnh, Ol'R\ 
current annual reque11 tor «111 
llnuan,e, anJ the pubhLllti<'n, 
ma.nqement ofll<c 1pp11111al. ,rri,I 
other cnrreapnndenll." between 
lhe OPR and the puhllcatlum 
m11n1gement um,e ,onrr111111p 
lhc I'll bh,atton

l--+--------------1---------------+---------------....------------ ,.,,
15 ■ pet'l&liuxl p-11hhcat10M official record aet for each retire III permonenl when .:, '~~~..al pubh,~• oru1 n11111a1eement 

ayatem,, approvorl system of a~c1al­ offlren pubhcat1ons sy,item ill d1,.. ,.,,-,.__, y.,- ,4. ,_ 

lr.ed pubhrationa, 11,duding ront1nued 
Initial requOllt. and j1u1til\<"11-

16 tlon lor a ,perlal ~yat.em ol ot O!'H.., de-ltroy when publlcationa 
pu~hcatioM, pubhc:.tlons system is d1l"!lontmued 
management offlee approval, 
prtnwd copy ol the prescnb­
ln1 dlrenlve, printed copy 
of each lorm pN111cnbed m tlw 
pNJScrlblng dlredivt, and 
other corr.pondenee b&­
twoon tho OPR and the pub­
Heation'I m11napm11nt offlre 
ronoom1111i the system 

11 apeaall&ed publicatlona 118e table 8-1 
'----'--------------L-------------- ----- --·--· ----- --- ---------·----- --- -
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NOrrS 1 HQ USAf orrires nf pnmary re1pon11hil:I)' IOPR,) nlr and 1e1am 
a duphLatt copy or th,· requrat for 11suU1i:e forms (Ar rum1 b7J) 11.11h rd~ted 
re«>rd IC!I ■nd ba.,kground molenal HQ lJSAF/DAP relncs lhc or!ilnal Al I 01111 

67 3 m ao:cordance with rule 1 I Below 111) tJSAI· level. the ungmnl Al I um1 

67311 filed and retained with the te("ord set or the pubh,ahon 

2 Rclain u <.um:nl record\ unlLI the puhhLahon u reM.mdcd, IUJ.l('ts.edcd, ur .. obsolele (Super1eded mun~ that the pubhcahon h"' been 1cplaced by one 
be1nn11 either the wne or a different number and subject ) fhen remove from 
the Lurrent file, place In an m~L11ve rur which will be cutoff JI Oe,·ember ea,h 
year, and rellre or dl\p01e or u mdll ■ lcd, Background matenal 11 relameJ by II{) 

USAF QPR, until the related pubhcahon ,, 1e,cmJtJ, 1upc11cded, 01 ub5ulcle, 
and then retained anti ret11ed to WNRC 2 year• after annoal •utoIT r1cld OPR1 
ret11n background material for standard pubhcatmna dated before 1 hn t,R, and 
retire 1t when the related pubhcat on 11 resunded, ,upe"c-ded, 01 obsolete I 1dd 
OPRs send bockground material fo1 1tamlard pubh.:dhona dated on and afte1 

, 
i 
I 

I Jan oH to thr 11ubh1 Rtll>ns man~nicnl nHke fo1 rrlt"nlmn and rrltremenl, ex 
lepl for d1gr.,11, bulletin ■ and operolmg m•truchons othe1 than 11011 

l Al Deparlmenlal puhli,auon~ prepared 01 is'IUed h~ a 111JJ11r u1111mand ur 
1eparate operallng agency ur rellrcd a, H<..> l'SAr record 11<:h Respons1h1hty for 
n1111nla.inml1 the record sets, including aJI t"s!!Cnlla.l backg,ouml malr11al, 1s as 
.igreed upun between the II(} U'iAI OPH ~nd lh,· p·rpmng , ommand When 
retired, the 110 USA! OPR Is md1ca1ed m the I l{OM blocl. or tJ1c 'i.l lH, .uid 
•l4 t" d10wn 01 lht Recoul 1oroup No In 1lc111 13 of thr '>I I H, md1rn1e the 

preparing omtc (maJor command 01 ...eparale operalmg agem y <ind t>Hite) An 
a,cemun ""mbcr II obtained from the IIQ lJ'iAI OPR ~,arr llocumenlalron 
Man11gcr, l . IIQ lJ!)AI 1101 12-1 and entcr!'tl on the !)I 135 before ,l11pp111g 
the record sell to WNRC 

4 Ht"port mat<.nal or lmtonLa.l or orhu "g111fil anl vJluc c11M1,lued wollhy 
or pcnnanent f"''"'-'l'llallon 10 IIQ lJ'.Al I llA n 

~ ,\11 I oru: •L11v11Jt~ designated as Lu·, uuv,· Aljcnl fo1 IJOIJ [HihhcJhom will 
he respu11&ihle for ucallon rnamlcnan,c aml r\'111ement of the puhhrat1un and 
all retards perlammg lo t 
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