
REQUEST FOR ~ECORDf.SPOSITION AUTHORITY
 
(See Instructions on reverse)
 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON. DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

In accordance with the orovrsons 01 44 USC 3303a the drsposa: re 1947 Administrative Support Gro quest. Including amendments. IS approved except for Items th~t;m~y 
3. MINOR SUBDIVISION be stamped "dISpOS~1 not approved" or "wlthdrawn" In column 10 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Mrs. Grace T. Rowe 694-3527 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE HERBERT G. GElGl::R, C~ief 
Information riigt and Resollree Diy 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (WIth Inclusive Oates or Retention Periods) ACTION TAKENJOB NO 

CORRESPONDENCE, MESSAGE AND PROJECT FILES
 
(Table 10-1, applicable Air Force-wide)
 

1 The purpose of this submission is to add rules 6.2 and NCI-AFU-
6.3 to cover disposition criteria for the AIG 8106 and 78-12 
ALPERSCOM messages. THE AIG 8106 messages are serially
controlled messages sent by the Air Force Manpower and 
Personnel Center and the Deputy Chief of Staff, HQ USAF 
to military personnel activities Air Force-wide. 
ALPERSCOM messages are general messages sent to all 
Directorate of Personnel offices at major air commands 
and separate operating agencies. 

These messages announce temporary/interim changes in pro-
cedures and provide instructions to assist the military

personnel offices in the day-to-day management of mili-
tary personnel programs, policies, precedents, and proce-
dures as impact on the operation of their activities.
 
The record set is required for 2 years after current
 
year, then may be destroyed. The copies are required for
 
1 year after current year, then may be destroyed.
 

STANDARD FORM 115 
Rev .. e d Apr", 1975 
Prescnbed by General Services 

Admlnlstrallon 
FPMR (41 CFR) 101-11.4 

115-107 
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TABLE 10-1 

~. R A B C D--T-------------~------------------~--------------~--------~--~----~.,
U 

: ' L Jf documents are c:onsistinl or which are &hen 
E or perl:lin to-

~ssage file	 copies of ALPERSCOM and used in'CBPOs, retain actIve for year 
AIG 8106 "B" ,and -W- MAJCOM, 'SPA, and GSU after current yea1, then 
series messages personnel offices as destroy.ie- a policy reference 

;
I " . file and are ,main-

tained in numerical ! sequence by control
,	 number, within 

calendar year 

6.3	 record set of ALPERSCOM at AFMPC and retain active for 2 years 
and AIG 8106 "B- and "Wn HQ USAF/MPEA after current year, then 

I 
-tt series messages . de st.roy , 

I 

I Abbreviations Exp1a ned:

I.	 AIG 8106 - serially controlled message sent y AFMPC ("B" series) or Deputy Chief of Staff,
~anpow~r and Pers nnel, HQ USAF ~·W· serie. ) to all'-rnilitarypersonnel activities~~F-wide. 

ALPERSCOM - general message to all Directora e of Personnel.Officl s at major air conuaands,.' 
and separate oper t,ing agencies. 

, .• , I 

-CBPO - Consolidated Base	 Personnel, Office : ,', j. , ,
.J	 j I . ~': . {GSU - Geographicall separated units r;: I 

~,	 
"

~ ':'i ;
! .	 . I 

MAJCOM - Major Air ~onUnand ,	 ,

I' 
, I,•	 SPA -' Satellite 'Per onnel Activity :i 

'.	 .' I
I • 1\FMPC -	 1\ ; r Force ~anpowe r and Personnel Cen ,",e~. HQ US~F/MPEA - Deputy Chief ~taff, ManpoweF
Ie, , ,mI.' l'tHH!OI~Il~l,',.I':x~.1Uut.lvu 11t:t1·,vlln~~.	 ,; 'I "I \1 ,,' 'I ' 

" 


