
- REQUEST F~R R'~CORD~SPOSITION AUTHORITY
 
(See Instructions on rellerse)
 

TO	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY OR ESTABLISHMENT) 

De tment of the Air Force 
2. MAJOR	 SUBDIVISION 

In accorcancewith the orovrs.ons 01 44 USC 3303a the drsposa' re d -f Quest. Including amendments, IS apploved except for Items th~tlm~y _D_i_r_e_c_t_o_r_a_t_e_o_f_A_m_i_n_i_s_t_r_a_t_i_o_n.:..-----!_U_S_A_F
3. MINOR SUBDIVISION	 be stamped "dlspos~1 not aparoved" or "withdrawn" In column 10 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

b-II-i/Mrs. Grace T. Rowe	 694-3527 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

rx:J B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

HERGERT G. GEleER, Chief 
5 JUN 1981 Information Mgt and Resource Di. 

7. . DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusrve Dates or RetentIon Perrods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

EQUIPMENT MANAGEMENT SYSTEM (TABLE 67-11) 

(Applicable Air Force~ide) 

1	 The purpose of this submission is to expand column B NCI-AFU-
of rule 43 to include the Daily Document Register 80-27 
(004). We will delete the D04 from column B, rule 45. 
The D04 is maintained as a method of notifying the 
custodian of changes effected against 'the custodian's 
account. When the new Custodian Authorization/Custody
Listing Receipt (CA/CRL) is produced, these changes will 
be reflected and the need for the D04 no longer exists. 

115-107 STANDARD FORM 115 
ReVISed April, 1975 
Prescrrbed by General ServIces 

Admlnostrallon 
FPMR 141 CFRI 101-114 
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information file on office 
machines, temporary issue 
receipts, re,uests for purchase, 
and warranty guaranty documents 

suspense copies of custod1an 
requests/receipts 

* completed copies ot custodian 
requests/receittstEB~ty Docu-ment Receip 

destroy when no longer required 
or purpose has been served. 

destroy upon receipt of new 
CA/CRL. 
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adjustment documents; records 
pertaining to inventory actions, 
that is, Government property lost 
or damaged (GPLD), reports of 
survey, etc. 

* Custodian Request IDg 
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destroy when no longer required 
or purpose has been served. 

destroy after 1 year. 
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