
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

   

 
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-81-63 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/1/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 12/1/29 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in AFR 12-50, 

Volume II, Disposition of Air Force Records under a single job number. It is therefore assumed that all 

of the temporary items on this schedule were superseded by N1-AFU-90-003. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 12/1/2024 NC1-AFU-81-63 
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REQUEST FOR RECdRD~POSITION AUTKORITY • 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 

JOB NO 

N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_,_W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8___ DAT_s.BECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) c) u_ /) £_ 
DEPARTMENT OF THE AIR FORCE NOTIFICATION 

2. MAJOR SUBDIVISION 

_H_e_a_d_q:.._u_a_r_t_e_r_s_U_n_i_t_e_d_S_t_a_t_e_s_Ai_r_F_o_r_c_e________----1 

J. MINOR SUBDIVISION be stamped "d1sposa1 not approved" 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

/J-9-lJ,
Mrs. Grace T. Rowe 694-3527 Date 

TO AGENCY 

In accordance w,th the prov1s1ons oJ 44 U S C 3303a the disposal re 
quest. ,ncluding amendments. ,s approved eicept for ,terns that 

1
may 

or "withdrawn" in column l 0 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 7 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

G] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

JUN 1 2 1981 

7. 
ITEM NO 

1 

115-107 

e. TITLE HERBERT G. GEIGER, Chief 
Information Mgt and Reaource Div 

8~ DESCRIPTION OF ITEM 
(W,th Inclusive Dates or Retention Perrods) 

DOCUMENTATION MANAGEMENT PROGRAM (Table 12-1) 
(Applicable Air Force-wide) 

The purpose of this submission is to update table 12-1. 
Rules 34-39 are added and disposition authorities 
17, 20 and 31 are changed. Rule 17 covers information 
required by documentation management personnel to monitor 
the documentation program. We need a flexible disposi­
tion to apply to these files. They may be destroyed when 
no longer needed for managerial, administrative or 
reference purposes. We reevaluated our requirement for 
microform syste~ reports (rule 20). They serve no useful 
purpose after h~years; therefore, the disposition, 
destroy after 'J:/'1ears, meets our administrative needs. 
These reports are no longer created. Rule 31 is governed 
by GRS 14, item 19b. Rules 34-39 are new rules. They 
cover engineering data service/support (EDSCs) center 
documentation. Their retention periods adequately serve 
the administrative and reference needs of the Air Force. 

-Cn--fv-t1c!vc~ ~~d b7 Tr. ',./Ut(_ -to ~cfCh~~ 

vv--"-<k- by At1-~ F ·&~ letft-t-fb AlcD i 3/a!J1ijJ 
~NtJB 

'-kNM 

9. 
SAMPLE OR 

JOB NO 

NN-176-
46 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised Apr, I, 197 5 
Prescnbed by General Services 

Admrn,strat,on 
FPMR 141 C:F'RI 101-11 4 
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12. Documontation. Theao table• cover pollolea end proced11ra11 ~verning the creetlon, maintenance, dlapoalUon, pr ■ 1ervatlon, 
at.or~~• end retrieval or documentation. They alao Include dOoumentat.ion on the 111&nage■ent ot •lcrofora •~st.e••• the Freedoa or 
Jnformot.1on Act Prograa and tha Privacy Act frograa. 

sroi6i/h 
~ie-t~ 

... 
0
•N 

'° 

,_. 
N 
I 
u, 
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.Ti\llLE 12-1 r 
DOCUMENTATION MANAG~T PROGRAM I 
R 
u. 
L 
E 

A 8 C D 

• • docuinent1 are 
or pertain to con1htlng of . vhich are ' then . . . 

l docua:ienlat.lon 111&nage-
■«nt planning 

docum~nLs pertaining to development, 
ectabl hhmcnt., aupplenicn\.r.tion, and 
issuar.ce or document•tlon nianagcment 
policia1 and procedures governing 
cond11ct. or AF- and comroand-vide ..
docuaic11t11tion unagemcnt. progr•• 
( see A>'R 12-1) 

.. -

*destroy.when 6 years old 
or when no longer needed 
for reference, whichever is 
later (notes_ 2 and 7). -- -· 

2 fllec uint.enance and 
dl1po1ition fora•. 

file• 111Aint~n•nce and dlGpo,ition 
~lan, !ilea disposition control label, 
and rclat.ed papers pertaining to their 
preparation and revision 

destroy when 1uperGcd1d, obsolet.e, 
or no- longer needed • 

3 

-
It 

-5 

--

retirement, t.ranaru 1 
or •hipment at • • 
.S.,cuaen\.&tioA 

I 

• 

. 
. 

. 

form• ond related corre,pondeno• ~•ed 
tc retire, tranal'er or ahip 
doo~ntetion (aote 4) 

·, 
,.. . 

. 

at offico1 of 
lnltlators belov 
llQ USAF for docun11mt1 

. placed in ct.aging area ■ 

at. office or doc1.1111cnta-
Uon 1Mnagt?r (DH) ror 
doc~untn placed in 
5loHlng &reu 

destroy when purpoH baa been 
aerved (not.e 5). 

. 
destroy vhen ell docWDents llsled 
have been retlred or destroyed 
(not.a 5). 

at. DH's, documentation 
1111nogcment officer•• 
(n,-0 1 1) and other 
offic~• for document ■ 
ret.lred M> record ■ 
center• 

destroy when all docu~cnta list.cd 
have been dcGtroyed or tran1ferred 
to the National Archlvea, or vhen 
no longer needed for reference, 
vhlchever 11 liter inot.e 5).

• 
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TABLE 12-1 (Continued) I 
R A B C 
u 
L It document ■ are 

conehting ot whichor pertain to are 
E 

6 at DH, DKI, and other offices for 
documents transferred bet-ween AF 
activitiee and between AF 
activities and other agenciee 

7 
(RESERVED) 

8 
(RESERVED) 

9 documentation dispoeition recommendations for new or at HQ USAF/DAAD(S) 
reco-ndatlona revised disposition 

instructions for AF 
documentation .....__ 

10 at doc11111entation 111Bnagement 
offices reporting directly 
to HQ USAF/DAAD ( S) 

1.- • 
10.1 at. activities other than 

rules 9 and 10 

' 

11 documentation management annual or other reports ot at HQ USAF/DAAO(S) 
reports doc11D1entation holdings. and diapoaition 

~ 

12 Df,O or DM consolidated report ■ 
~ 

l 3 feeder reports retained by 

I 
prercring or intermediate 
off ces 

D 

then 

destroy after l year, or -when no 
longer needed for reference, 
whichever is later. 

I 

'etire with publication 
record set of AFM 12-50 
(see table 5-1, rule 1) 
destroy."l year after disposition 
instructions are published; 
l year after specific inst.rue-
lions are received if not 
published in AFM 12-50; 1 year 
after disapproval; or when no 
longer needed, whichever is later. 

destroy l year after disposition 
instructions are published: 
l year after spec I fie instruction: 
.are received if not publl shed ln 
AFH 12-50; or l year after 
di:;approval. 

•destroy a ft.er 3 years, or -when no 
longer needed for reference or 
analysis, -whichever is later,(no1 

destroy after 2 years. 

destroy after l year. 

"' 



I l It 

-1~ 

-16 -16.1 

17 

18 

-19 

20 -
21 

22 

23 

I~ 

-
24 .1.. 

,__ 

25 

·-

aicrotora ayatem• docWDentation pertaining to 
(prevloualy, docuaenta- development, eatabl1,haellt, 
tion atorage an4 ra~leYal i••uance ot procedure• 
(DSU) ayat-■ ) relative to ay,te ■ a; 

proposala for approval ot 
ayate ■a, change• to approved 
aystema, cancellation or 
co■pletloA of approved 
ayateu 

other doct.&Mntation docuaientation related to 
unag..At operatlona reque ■ t• tor filing 

equipaent, pre ■ entation ot 
trainlng couraea, and other 
documentation Mnageaient 
operatlona not covered 
•l•ewhere 

* Reserved 

alcrofon1 •1•t• aMuel or other report• 
reeort, of alcrofora aycte ■ 

• Reserved 
operation•, related equip. 
aent and coot data, and 

,* Reserved 
auaiariea ot auch report ■ 

Freedo■ or InforMtloD correapondence relating 
Act (IOIA) froP'• to adainiaterlng the FOIA 

requeata tor lAtor-tloA 
• 

official file copy 
of requested records 

·-

request!'; for inforrna-
tion 

approved ayate•• at HQ USAF/DAii •. dectroy 6 years after for..1 
~ ayst"' cancellation 

'- II 
·approved system ■ at document•• destroy 11hen ayate• 1• cancelled 
tion 111anaecment otticea beJow (EXCEPl'ION: tor11ard to 
HQ USAF and .iaplementing HQ USAF/DM, ayatea docuaienta-. 
office ■ tion not previously 1ub ■ itted), 

disepproved ayate■ a at dutrof 6 rear• aft.er 
JIQ UtAF/DAN) { S) and MAJCOM/DAD cllHJJllroval. 

dic•pproved ayate ■• at deatroy 2 yeara after 
originating otficea dhapproval, 

'. •destroy when no longerat doct.&Mnt.atlon Mnag■-ept 
ottlcH • needed for managerial, 

administrative,~ 
reference p~reosr/Je,te 7).
~b(R. 
G:1f~l 't/15. '82. 

,. ·- . -- . 

at H~ USAF/DMD ( S) * destroy after 6 years, 

.deatroJ. anv a ieara • 

granting acceaa to all requeated 
record• 

dispose of according to 
disposition instruction 
for the related record, 
or with the related FOI 
·request, whichever is 
later. 

responJing to requests for destroy after 2 years. 
non-existing records, to 
requesters who provide 
inadequate descriptions, 
and to those who fail to 
pay requlre<l fees 

-·-

'O 
. , 

CfRS 1~/11 

a~"~I 

Gli'S l'I/J.o 
• ( 50--.-<L) 

G"R~ 1q/lta a(I I 
(Sctw.e.) 

GF.s 11/l~b 
(sa.:rv.e) 

;.1?S14)Jti~ 
(~) (a.) 

CSu.h\e,) 

http:reque.ta


GR'S/'//!&~
@~J }$<lt\\i) 

G·l\'s 14//17a. 
c~) 

~ 

~s 14}l~a._ ~ 
(S~"'e;) N 

TABLE 12-l (C:-onllnued) J 
R i. 
u 
L If d~cu~entR ere 
E nr pertain to 

26 :Freedom ot Infor-t10Q- Act (FOIA) Prop-aa 
27 (conUnWt4) 

-27. 
·'If-

0-

28 . ,. 

.- ... . . . . I 

-
29 

-
30 * Reserved-3l 

-
32 

-33 . 

B 

conllsting of. 
denld1 ot acce•• to all or 
p.rt ot record• requeate4 

official file copy of 
requested records under 
appeal 

files 111alnt.alned for control 
purposes, Including 
register• and similar 
document• llstlng date, 
nature of requeat and naM 
and addreaa ot requeater 

annual report to the 
CongreH 

other rep.>rh 

receipts for monies, caah 
collection sheets, and 
rel"tcd account•ble 
do~ur:icnta 

legal opinion• 

C 

"Whlch are 

not appealed 

appealed 

at l'OI Manager•' otr1c.. . 

at HQ USAF 

at FOI Manager ■ ' oftlcea . 

D 

. t.hen 

destroy arter 5 yeera. 

destroy 4 years after final 
deniol by the Secretary or the 
Air Force, or l year• aft.er 
final adJudlcatlon by court•, 
~hlchever 11 later. 

dispo~e Qf according to 
d :j.sposition instruction 
for the related record, 
or with the related FOI 
request, whichever is 
later, 

deatroy 5 yaar1.atter date ot 
laet entry: 

reUre_ u per1111nent. (note 8) 

• 

""destroy after 2 yeer• or when 
no longer neeffor admini 
strative use, whichever i! 

sooner. -
see table 177.:17. 
(aee'note 3 below.) 

•••• table 110-'1·. 

~ 
N 
I 

VI 
0 

• 
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(J~>Jta.~ 

TABLE (rnn ti nn .,,1 \ 

R 
u 
L 
E 

A 8 C D 

If documents are 
or pertain to 

consisting of which are then 

38 

engine,e,ting data 
servi/ce/eupport 
centers (EDSCs) on 
on non-AFLC bases 
(Note ,) 

documents pertaining to 
development, establish­
ment, supplementation, 
and issuance of manage­
ment policies and pro­
cedures governing ESCs 
or other comparable 
systems 

---------------+requests for establish-
ment, supporting docu-
ments and approval/ 
disapproval correspon-
dence 

at documentation 
management office 
in HQ USAF, HQ 
Separate Operating 
Agencies, HQ Major 
Commands and HQ 
Direct Reporting 
Unite 

-------------+at approving offices 

at implementing 
offices 

disapproved 
at documentation 
management office 
at HQ USAF, HQ 
Major Commands, 
HQ Separate 
Operating Agencies 
and Direct 
Reporting Unite 

disapproved 
at originating 
offices 

destroy 6 years a~ter 
system cancellation. 
(Note 7) 

-----------------destroy 1 year after 
termination of system. 

destroy upon termination 
of system. 

destroy 6 years after 
disapproval or on in­
activation, whichever 
is sooner. 
(Note 7) 

destroy after 1 year. 



L 

TABLE 12-l (Cont-ln11P~) 

R 
u 

E 

*39 

A 

Ir documents are 
or pertain to 

engineering data 
and drawings 

B 

consisting or 

reference copies of data 
maintained to service 
requesters 

C 

which arc 

at the EDSCs 

l'f'_?~~E[p, ~J.,~}J.K,\J.101, ~ G. ""fowe,. lj10/ii7
NOTES: 1 

• ..--- -J - ·-- ·- ---··-- ' 
-- • 4 ■ • _... ,_ • r a.. - ., t,. l .- - . 

2.* If th~ do~u1 entation results in the issua1 ce of a publication, it 
according t, Table 5-1. 

3. When small olume makes it more practical file and dispose of witl 
rule 24. 

4. See NOTE in Chart 7-3, this manual, for p1 ocedure when the SF 135 
receipt for classified documents. 

5. Forward to he next higher documentation I anagement office on inacl 

D 

then 

destroy when superseded, 
obsolete, inactive, or 
when purpose has been 
served, whichever is 
sooner. (see T67-15R5). 

i. , 

s handled 

documentation in 

s used as a 

ivation. 
6. Documentati, n created as a result of AFR . 2-41, prescribing directJ ve for EDSCs on 

non-AFLC ba es, will be disposed of per tl is table. Documentation created as a 
result of Alr& 67-28 prescribing directiv( for EDSCs located on AFit bases will be 
disposed of per 67-series tables in this TI anual. 

7. Retirement o Federal Records Center is n< t authorized. 
8. Records wil be offered to the National A chives in 5-:-yea;r blocks hen the Jl)ost recent1 

records are 15 years old (e.g., 1970-74 r cords to be offered in l' 90), 


