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REQ.UEST~ AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Re uerse } 

TO: GENERAL SERVICES ADMINISTRA nON, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prOYISIOnS of 44 USc. 33030 the dis-DEPARTMENT OF THE AIR	 posal request, Including amendments, IS approved except for 
Items that may be stomped "disposal not approved" or "wrth-2, MAJOR SUBDIVISION drown" In column 10 DIRECTORATE OF 

3, MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4, NAME OF PERSON WITH WHOM TO CONFER	 5, TEL, EXT, 

MR ._R_._J__._NO_~__N __ ~_1_-_29_2_3_9--14-~~-13 
6, CERTIFICATE OF AGENCY REPRESENTATIVE,	 Dale 

I helfby certify that I am outhorrz ed to act for this agency'" motters pertcmmq to the disposal of the agency's records, that the records proposed for disposal 10 thiS Request of 
_ ......L__ page(s) are nen now needed for the busmess of thrs ogency or will not be needed after the retention periods specified 

HERB..'::tT G. GrlSER, Chief 
DOCUIil~i1tatlan SJ'~tCr.1;Division 1 0 APR 1973 D~((:c:u;ate ::f ;._;~~.l~~~r~t1on 

(Dale)	 (Tide) 

9,7, 8, DESCRIPTION OF ITEM	 10,SAMPLE ORITEM NO,	 (Wilh Inclusive Dales or Retentron Periods) ACTION TAKENJOB NO. 

CAREER MOTIVATION DOCUMENTATION (35-2) 

(Applicable Air Force-wide) 

The attached revision of AFM 12-50, table 35-2 NN-170 33 
is a revision of NARS Job NN-170-33 (35-2-1, -3, (35-2- ,-3,-4)
&-4). The expanded coverage is to provide more and 
realistic and definitive disposal standards for NN-172-20B 
Career Motivation Program documentation Prescrilie 
y AFM 35-16, "USAF Career Motivation Program fo 

Officers and Airmen Motivational Concepts and 
irectives." The current title of the table is 

too restrictive and applies only to those docu-
ents actually used in career counseling, which 

is only a minor part of the overall AF Career 
otivation Program. The new title is less 
estrictive. 

ule 2 on the attached table had been previously
approved under NARS Job NN-172-20B. 

olicy planning and procedural development docu-
entation for the Career Motivation Program is
 
reserved permanently under AFM 12-50, table
 

10-1, rule 1; and table 5-1, rules 1 and 2, as 
pplicable. 

STANDARD FORM 115 
Revi sed November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) \01-11.4 
115-105 
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New or revised material is indicated by a star~ 

If documents are consisting of which are then 
or pertain to 

1 career information and forms maintained and moni- ~at the unit of assign- see table 35-1, rule 
counseling tored under AFM 35-16 ment 

2 

'* 

lective reenlistment 
and retention 

variable reenlistment 
bonus (VRB) 

minutes of selec 
meetings and related 
including annotated eligibil-
ity rosters and selection 
folders 

duplicates of documents, the 
origin~'~ o~ which are in the 
field record group 

umentation pertaining to 
allocation of VRB line number 

created in selecting 
first term airmen for 
car-ee r status, selec-
tive retention of air-
men with 2Q or more 

SCAtcc.1Fyears I .i8)tloV@, or air-
men denied reenli~~'m~'n~ 

stroy 2 years after 
separation of airman. 

months 

at MAJCOM office moni- destroy after 1 year.
toring allocation and 
at the CBPO career 
information and counse 
ing unit 

MN-I1~-A.' 

~~ 

-a-• 

documents pertaining to 
appr-ova.L -~:' :!.J,\.~{). sum or 
advanced payment of VRB 

stroy
or when 

after 1 year
all install-

documents pertaining to 
iuentificatic~ -of such 
and actions taken toward 
resolution 

a year. 
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E 
If jocumpnts are 
or pertain ~o 

7 'career motivation 
conncils 

consisting of 

case files of each a~proved
council, including but not 
limited to charter, appoint-
ment orders, and all changes,
waivers, agenda, minutes of 
meetings, studies, evaluation 

of council effectiveness, sur-
veys, analyses, reports or 
other data required by AFR 
25-7 or AFM 35-16 

which are 

recorders records,
CBPO and MAJCOM 

then 

destroy afte 2 year I. 

'-. 

8 

* 
9 

,. 

reenlistment/retention
statistics and officer 
loss rates 

orientation trips by 
career motivation 
council members 

tabulations, summaries or 
feeder reports which are 
needed for record purposes 

documents maintained under 
AFM 35-16 and AFR 35-26 

at 
or 

at 

preparing, monitorin 
requiring activities 

the unit and CBPO destroy 6 months 
after completion
trip. 

of 

. 
.-

~O 
~ 

reports, controlled 
and uncontrolled 

retention assistance evalu-
ation checklists, reports of 
visits, and progress reports
required by major commands 

as a result of indivi-·-
dual AF or command-
directed Career Motiva-
tion Program 

destroy after 1 year 

Note: Rules apply
(see table 35-1). 

to tl: bse copies not required by curl err 

Pro- documentation required by 
AFM 35-16 which is not cover-
ed elsewhere in this manual 

directives to be filed in individual record e -oups :~ 
..... ..;.~ 
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