SOME ITEMS SUPERSEDED OR OBSOLETE  N1-AU-00-14 Accurate as of 1/13/2026

ACTIVE ITEMS. These items, unless subsequently superseded, may be used by
the agency to disposition records. It is the responsibility of the user to verify the
items are still active.

INACTIVE ITEMS. These items may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, describe non-records, or were
lined off and not approved at the time of scheduling. References to more recent
schedules are provided below as a courtesy. Some items may be annotated on the
schedule.
(P) Permanent
(T) Temporary

ITEM STATUS WHY INACTIVE

1 N/A Crossed out before approval

2 N/A Crossed out before approval

3 Active (T)

4 Active (T)

5 N/A Crossed out before approval

6 N/A Crossed out before approval

7 N/A Crossed out before approval

8 Active (T)

9 Active (T)

10 N/A Crossed out before approval

11 N/A Crossed out before approval

12 N/A Crossed out before approval

13 N/A Crossed out before approval

14 N/A Crossed out before approval

15 Inactive (T) GRS 5.4.010 (DAA-GRS-2016-0011-0001)
16 Inactive (T) GRS 5.4.010 (DAA-GRS-2016-0011-0001)
17 Inactive (T) GRS 5.4.010 (DAA-GRS-2016-0011-0001)
18 N/A Crossed out before approval

19 N/A Crossed out before approval

20 Active (T)

21 N/A Crossed out before approval

22 N/A Crossed out before approval

23 N/A Crossed out before approval
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SOME ITEMS SUPERSEDED OR OBSOLETE  N1-AU-00-14 Accurate as of 1/13/2026

24 N/A Crossed out before approval

25 N/A Crossed out before approval

26 Inactive (T) GRS 5.4.010 (DAA-GRS-2016-0011-0001)
27 Inactive (T) GRS 5.4.010 (DAA-GRS-2016-0011-0001)
28 N/A Crossed out before approval

29 N/A Crossed out before approval

30 N/A Crossed out before approval

31 N/A Crossed out before approval

32 Active (T)

33 Active (T)

34 Active (T)

35 N/A Crossed out before approval

36 Active (T)

37 N/A Crossed out before approval

38 Active (T)

39 N/A Crossed out before approval

40 N/A Crossed out before approval

41 N/A Crossed out before approval

42 N/A Crossed out before approval

43 N/A Crossed out before approval

44 N/A Crossed out before approval

45 Active (T)

46 N/A Crossed out before approval

47 Active (T)

48 N/A Crossed out before approval

49 Inactive (T) GRS 5.1 item 020 (DAA-GRS-2016-0016-0002)
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REQUEST FOR RECORDS DISPOSITION AUTHORITY  |Iogromas -0 - NARA use only
(See_instructions on reverse) /\//-,4%._ 0&,/4/
TO: National Archives and Records Administration (NIR) DATE RECEIVED
8601 Adelphi Road, College Park; MD 20740-6001 3-3AA-R000
1. FROM {Agency or establishment) NOTIFICATION TO AGENCY
U.S. Army ' 1 '
. n accordance with the provisions of 44 U.S.C.
2. MAJOR SUBDIVISION 3303a the disposition request, including
U.S. Tota! Army Personnel Command amendments, is approved except for items
3. MINOR SUBDIVISION that n?ay be mar_ked "disposition not approved”
.. or "withdrawn" in column 10.
Records Management Program Division A
4, NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE AREMIVIST F THE yED STATES
Kandy Light {703)806-3556 ’) / ; {
20|
6. AGENCY CERTIFICATION
| hereby certify that | am authorized to act for this agency in matters pertaining to\the disposition of its records

and that the records proposed for disposal on the attached /4 pagel(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified; and that written concurrence from the
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

[& is not required; [] is attached; or I] has been requested.
DATE SIGNATUREDOF AGEN EPRES v TITLE
L } /\//
22%&% HOWARD N.éé EENHALGH Director, Records Management Division

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JORB CITATION USE ONLY)

The purpose of this request is to implement the Army recordkeeping
redesigned process for records that currently have a NARA approved
disposition authority of 6 years or less and are not considered rights
and interests records. The disposition shown on the attached
sheets is for such records in that series regardless of media on
which produced. The current NARA authority for each item is
shown; however, this action may cover only a portion of the records
shown on the original authority. o

49 Electronic copies created on electronic mail and word processing
systems will be deleted after recordkeeping copy has been produced
and when no longer needed for reference, updating, revision or
dissemination.

ec : ,dczwaq, PR, ey o) g S79/"’

115-109 NSN 75640-00-634-4064 STANDARD FORM 115 (REV. 3-91)

PREVIOUS EDITION NOT USABLE - Prescribed by NARA
G, decriges A%?y/a /
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

PAGE 2
OF
3

7. 9. GRS OR
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED D!SPOSITION SUPERSEDED
NO. : JOB CITATION

10. ACTION
TAKEN (NARA
USE ONLY)

703

PETROLEUM MANAGEMENT

Prescribing Directive

AR 703-1--Coal and Petroleum Products Supply and Management Activities
Description: These records concern policies and procedures related to
management of petroleum, petroleum products, related materiel, and
associated equipment. Included are procurement, storage, distribution,
transportation, issue, control, utilization, sale, quality surveillance, budgeting,
funding, accounting, reporting, and disposal of excess products.

1 mLaa2 24 Oal 2 2n
t R acEA= Lwa’, T /v T /4

NN-167-3! and
NN-165-192

Title: General petroleum management correspondence files
Privacy Act: Not applicable

Description: Routine comments on regulations, directives, or other
publications prepared by another office with chief responsibility; ppégram and

logically be filed with the detailed record series Msted below. (Does not
include instruction files--see file number 25-304.) Matters relating to
petroleum management that are received for'information only, on which no .
action is required. This includes cards, lj€tings, indexes or other items which
are created solely to facilitate or contpgl work; extra copies of actions
maintained by action officers; dupljcate copies of actions accumulated by
supervisory offices (establish ang/keep only when necessary); and notes,
drafts, feeder reports, and simifar working papers gathered for preparation of
an action. :

Disposition: Code K6. Kg€p in CFA until no longer needed for conducting
business, but not longgs than 6 years, then destroy.

FN' 79 - fida NN-166-204
supply reports

. ki

WITHIRAVIY

WITHDRAWN

115-109 NSN 7540-00-634-4064 STANDARD FOR
PREVIOUS EDITION NOT USABLE
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

PAGE 3
- OF

3

7.
ITEM
NO.

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9. GRS OR
SUPERSEDED
JOB CITATION

10. ACTION
TAKEN {NARA
USE ONLY)

3

NI s AN J0-126

Title: Petroleum product analysis reports

Privacy Act: Not applicable

Description: Documents created incident to testing petroleum products for
acceptability in connection with new procurement, or the analyses required of
petroleum units having custody of Army storage facilities. A copy of
petroleum analysis report submitted to a contracting officer, as required when
a contractor has failed to meet contract requirements, will be filed in the
procurement file to which it relates, for disposition with the related
procurement file.

Disposition: Code K6. Keep in CFA until no longer needed for conducting
business, but not longer than 6 years, then destroy.

R0t e FN! 7D -/2e
Title: Solid fuel controls
Privacy Act: Not applicable

Description: Documents relating to the receipt, storage, and use of solid fuels.

Included are copies of annual and supplemental requisitions received from

installations and activities, copies of contracts, shipping notices, receiving

reports, analysis reports, reports of burning tests, rejection reports, similar
documents, and related papers.

Disposition: Code K6. Keep in CFA until no longer needed for conducting
business, but not longer than 6 years, then destroy.

NN-166-204

NN-166-204

Lo

Sy

L lawadl

115-109

NSN 7540-00-634-4054
PREVIOUS EDITION NOT USABLE

STANDARD Fo'ﬂ'r'v? La'lslm:‘. .
""{.,.P;’escr‘itiéd by l-“-;‘:‘j:
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710
INVENTORY MANAGEMENT
Prescribing Directives
AR 710-1--Centralized Inventory Management of the Army Supply System
AR 710-2--Supply Policy Below the Wholesale Level
DA Pam 710-2-series--Using Unit Supply System
Description: These records concern control of items of supply within the supply system, including
procedures for establishing and maintaining requisitioning objectives and for maintaining inventory data
on the quantity, location, and condition of supplies and equipment due-in, on-hand, and due-out. They
make it possible to determine quantities of materiel available or required for issue and to facilitate
_distribution and management of materiel.

RAL 71[\

S 2 3 I i A

Title: General inventory management correspondence files

Authority: NN-167-31 and NN-165-192

Privacy Act: Not applicable

Description: Routine comments on regulations, directives, or other publications prepared by another

office with chief responsibility; program and budget documents, management improvement reports, cest
reduction reports, and comparable information submitted to offices in charge of these functions; rougtine or
general requests for information and replies, informal reports with related papers, general

recommendations and suggestions with all types of transmittals; and other transactions of a géneral, ~ W/THORAWN
routine, and administrative nature; and other information relating to inventory manageme hich cannot
logically be filed with the detailed record series listed below. (This does not include instpdction files. See
file no. 25-30qg) Matters relating to inventory management that are received for inforpétion only, on which
no action is required. These include cards, listings, indexes or other items which created solely to
facilitate or control work, extra copies of actions maintained by action officers, gdplicate copies of actions
accumulated by supervisory offices (establish and keep only when necessapy}; and notes, drafts, feeder
reports, and similar working papers gathered for preparation of an action,

Disposition: Code K6. Keep in CFA until no longer needed for condugting business, but not longer than
6 years, then destroy.

. FN: 710-1a

Title: Major item forecasting files

Authority: 11-NN-3347

Privacy Act: Not applicable

Description: Documents created in forecasting apd computing the gross quantitative requirements for
individual major and selected items of materiel. Wicluded are materiel planning studies, distribution
planning studies, and other studies on the ites; analyses of replacement and consumption rates,
readiness status, asset, data, and compar, le information on the item; rebuild and overhaul schedules;
analyses of DA planning documents w provide guidance in computing the requirements for the item;
and similar information. :
Disposition: Code KE6. Event is sipersession of specific documents, obsolescence, discontinuance, or
removal of the item. Keep in CEA until event occurs and then until no longer needed for conducting
business, but not longer than6 years after the event, then destroy.

FN:710-1c

Title: Administrative £nd management financial inventory accounts

Authority: NN-168-204 ' © . WITHDRAWN
Privacy Act: N6t applicable ‘

WITHDRAWH




¢ FN:710-1d

/2.

iA.

Title: Basic item files

Authority: 1i-NN-3347

Privacy Act: Not applicable

Description: Documents which possess continuing value so long as the item remains in the supply
system. Included are activity journal sheets, identification cards, nomenclature descriptions, stock
numbering actions, limited selection family actions, catalog and supply data, specifications data,
statements of agreement, excess declaration notices, documents providing similar data, and related
papers.

Disposition: Code KE6. Event is obsolescence, discontinuance, or removal of the supply item. Keep in
CFA until event occurs and then until no longer needed for conducting business, but not longer than 6
years after the event, then destroy.

FN: 710-1e

Title: Quantitative material requirement summaries

Authority: [I-NN-2076

Privacy Act: Not applicable

Description: Documents relating to the preparation of summaries which reflect, in consolidated form, the
level of procurement, production, and rebuilding of material items necessary to satisfy quantitative
material requirements. Included are copies of the published summaries, communications relating to them,
and related papers.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

EN-Z10-3§
Ll o SN Sair I - A )

Title: Secondary item and repair part forecasting
Authority: II-NN-3347

Privacy Act: Not applicable

Description: Documents created in forecasting the quantity of an individual secondary item or repalr art
required to meet anticipated demands on the supply system and in determining the most econo

effechve time for the procurement. Included are supply control study forms, procurement dire WITHORAWN

Disposition: Code K6 Keepin CFA until no longer needed for conductm
6 years, then destroy.
FN:710-1g
Title: Supply control study folders
Authority: NN-166-204

Privacy Act: Not applicable
Description: This file number will be used when 2
710-1f are maintained in a single folder. :
Disposition: Code KE6. Event is supersegSion of specific documents, obsolescence, discontinuance, or
removal of the item. Keep in CFA untjl€vent occurs and then until no longer needed for conducting
business, but not longer than 6 years after the event, then destroy.

siness, but not longer than

documents described under FN 710-1a through FN  witsora#s

FN:710-1h

Title: ADP supply contro

Authority: [I-NN-334 :

Privacy Act: Notapplicable WITHDRAWH
iptioprPunched cards and tabulations created in computlng quantltatlve requuements and

istorical studies

hana
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/9.

oyt . . . . .
Dispo on-Coda KES an obsolescanco—discortinyance—ot-tomo oftha-cunn em—Keanin

CFA until event occurs and then untii no longer needed for conductlng busrness but not Ionger than 6
years after the event, then destroy.

FN: 710-2al -

Title: Property book and supporting documents

Authority: I-NN-1002

Privacy Act: Not applicable

Description: Documents reflecting descnptron receipt, and turn-in of prope yforwhrch the property
book officer {PBO) is accountable. Included are property books, recejpts, turn-in slips, reports of survey,
inventory adjustment reports, and other documents supporting eatfies to the property book. Note: Open
document numbers in the supporting document file will be jrarisferred to the current fiscal or calendar
year document file.

Disposition: Code KB6. 'Keep in CFA until no longsrfieeded for conducting business, but not longer than
6 years, then destroy.

WITHORAWN

FN:710-2b
Title: Document registers

Authority: NN-166-204

Privacy Act: Not appI gable

Description: Registers listing the document number and type of supply action taken on documents that
support entriggfo the property book. Included are nonexpendable and expendable or durable registers for
supply aetions and similar information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longerthan

Q JOAFE H-\nn docteans
Bt RGOy

WITHORAWN

FN:710-2d '
Title: Property record inspection and inventory reports
Authority: NN-166-204

.v\‘

Privacy Act: Not applicable O «f"‘ Y_,,,).-)
Description: Information on inspections and inventories (including annual, change of PBO, cyclic) of w\“’ oot/
property and propeny records Included are reports, replies, and related information. kwi Wi e
Disposition: Code-K6—Keepin no-lonrger-neededforconduscting-busines V“ob\-ﬁ\D

G#ea«‘s—%hen-des@rey (ode hEL EVIJ\"' s tomplehion of MJ— wmfvabl(, msftdﬂon o/mvm}p

- M‘o m CFA whl atnd cvewrs cd Hon wdkl o loner n.ud(J
kb e mlw,hv“-) busimss, louk  ad lo:j(-’ Hhan l«)et/; 4-; e ewnl*, Hhan stl/o/.

FN: 710-2e

Title: Property officer designations
Authority: [I-NNA-1781

Privacy Act: A0710-2aDALO
Description: Documents reflecting designation of property officers. Included are letters, disposition
forms, or other media reflecting appointment and revocation.

Disposition: Code KEB6. Event is termination of appointment. Keep in CFA until event occurs and then
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy.

FN: 710-2f

Title: Personal property accounting files

Authority: II-NNA-971

Privacy Act: Not applicable

Description: Documents reflecting items of personal property of individuals absent without leave or
absent sick in medical facilities. Included are inventories of personal propenrty, related forms, and similar
information.

Disposition: Code K6. Keep in CFA until no longer needed for conductlng business, but not longerthan
6 years, then destroy.




21
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CENSERBh LN 7/0 - 2k

Privacy Act: A0710-2dDALO
Description: Documents reflecting accountability for items issued to individual soldiers. Records are
maintained at the unit level in single, by-name folder for each member. Records are maintained at the
central issue facility in single, by-name folder for each member by designated unit. Included are hand
receipts for bedding, linen, footlockers, and similar items issued by the unit supply room, records of
personal clothing, such as DA Form 3078, and records of organizational clothing and equipment, such
DA Form 3645.

Disposition: Personal clothing: Installation Clothing Initial Issue Point: Code K6. Keep in CFA until
longer needed for conducting business, but not longer than 6 years, then destroy.

WITHDRAWR

¢ﬁ~
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it e Pt
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Title: Property loss, theft, and recovery reports fases
Authority: NN-166-204
Privacy Act: Not applicable

Description: Weapons inventories and reports relating to the loss, theft, and recovepy of firearms, af‘rfl"a
ammunition, and related items.
Disposition: Weapons inventories: Code K6. Keep in CFA until no longer need dforconductmg : WITHORAVN

business, but not longer than 6 years, then destroy

FN: 710 2k

Title: Account authorizations
Authority: NN-166-204
Privacy Act: Not applicable
Description: Documents relating to establishment of monetary crgdit authorizations for parent accounts

and subaccounts drawing supplies from a self-service supply cefiter. WITHORAWN
Disposition: Code KE6. Event is posting authorization to customer's ledger and customer’s ledger card.

Keep in CFA until event occurs and then until no longer negfled for conducting business, but not longer

than 6 years after the event, then destroy.

FN: 710-2p

Title: Principal accounts

Authority: NN-166-204

Privacy Act: Not applicable
Description: Documents constituting principdl accounting data for self-service supply centers. Included

are inventory receipts journal, sales and sgtes return journal, inventory adjustments journal, returns HITHERAT
journal, general journal, general ledger, youcher register, customer’s ledger card, and similar information.
Disposition: Code K6. Keep in CFA ugilil no longer needed for conducting business, but not longer than
6 years, then destroy.
FN: 710-2q
Title: Subordinate accounts
Authority: NN-166-204
Privacy Act: Not applicab VATHDRAWN
Description: Documentg’constituting subordinate accounting files for self-service supply centers.
Included are general lgfiger subsidiary accounts, such as monetary allowance, customer.accounts,
inventory by departmfents, sales by departments, inventory and accounting adjustments, returns, cost of
sales by departmefits, receipts, collections from nonappropriated funds, transfers to finance and
accounting officgs, sales tapes, credit tapes, inventories, price adjustments, turn-in slips, reports of
survey, issue glips, and similar information.
Dispositiopt Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
Aen destroy
Tie: Miscellaneous stock control files RS '-._.W”HDRAWN
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20. FN: 710-2h2 | ? pesk ok 4*”‘ poC
Title: Property loss, theft, and recovery cases *‘Jj LS o muh
Authority: NN-166-204 j
Privacy Act: Not applicable

Description: Weapons inventories and reports relatmg to the loss, theft, and recovery of Do mede
firearms, ammunition, and related items. I'year pbler it
Disposition: Weapons reports: Code KE6. Event 1sArecovery of item or 5 years, whichever is W
earlier. Keep in CFA until event occurs and then until no longer needed for conducting business,

but not longer than 6 years after the event, then destroy. (,’;;/ol ,
| Al T3
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27

- FN: 710-2s

- EN:-710-2v

anaoy—AeL'\'"' applicable
Description: Documents used to control stock in self-service supply centers. Included are want slips,
merchandise unit control books, restricted item slips, and related information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business
6 years, then destroy.

ot longer than

Title: Reporting files

Authority: NN-166-204
Privacy Act: Not appllcable
Description: Reports re

WITHORAWN

to self-service supply center operations. Included are statements of

"operations, sta s of customer accounts, and similar information.

T Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

B8ars; Qhamrlfn-bﬂsn
e geStOy:

FN; 710-2t

Title: Unit supply reports

Authority: NN-166-204

Privacy Act: Not applicable .
Description: Reports prepared by unit supply officers for submission to higher headquaners relating to
the maintenance and receipt of unit supply items. Included are equipment status reports and reports on
supply levels, critically short items, and other matters which affect the maintenance and receipt of supply
items, and similar information.

Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not Ionger than
6 years, then destroy.

FN: 710-20 dhogt wedt NAIW; poC
Title: Administrative adjustment reports aerrinth ol .
Authority: NN-166-204 Tdy G il
Privacy Act: Not applicable ! Julot

Description: Approving authority copies of reports used to adjust inventory discrepancies disclosed

because of physica!l inventories. Included are administrative adjustment reports, inventory count cards

copies of reports of survey, and snmllar |nformatxon

DlSpOSlthﬂ cge-kb—reepR-br ]’ RO :“ Reeged ‘ } -- RS =-:--- |

Byearsthen-destroy. La{(, KEL: - 6wn 15 bom [ cl atxt D Y in 6FA nw bunt ¢cns
______ oA __than__unb] ‘ogr({:tdlc‘ l’p— L[).\r.‘hff" busisess L bAF ,wl’ o 8/ Hoen 0711’5 el ibe (W,‘L

- Hun ‘ler/

Title: Army headquarters requisitions
Authority: NN-166-204

Privacy Act: Not applicable
Description: Documents accumulated at Army headquarters in connection with-the process of approval
and transmittal to supply agencies of requisitions for supplies, including regdisitions from Army
installations, National Guard, ROTC organizations, shipping orders correspondence relating to the
filling of the requisitions. :
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than
6 years, then destroy.

WITHDRAWR

FN: 710-2w
Title: Supply operation reports

Authority: NGC1-AU-77-74

WITHDREWH
Prlvacy Act Not applj
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-Authority: NN-166-204

LA

EN-=Z240 2y

Title: Unit packing certificates
Authority: NN-166-204
Privacy Act: Not applicable
Description: Documents which certify that proper crating and packing of organization
been accomplished prior to the movement of a unit to a new station.
Disposition: Code K6é. Keep in CFA until no longer needed for conduc
6 years, then destroy. '
FN: 710-2y

Title: Unit supply inspections

. Wi
Gipmenthas " THORAWN

usiness, but not longer than

- : WITHDRAVY
Privacy Act: Not applicable WTHORAIR

Description: Inspec feports of units outfitted prior to movement oversea. Included are showdown
inspection re final inspection reports, and related papers.
Dispasititn: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than

7ea rquhnn Ha:frn\]l
Y oY

FN: 710-2cc1

Title: Authorized supply codes

Authority: NN-166-204

Privacy Act: Not applicable

Description: Documents relating to the assignment of authorized organization supply codes to each unit,
organization, or activity authorized to maintain property on an organization or installation property book.
Included are registers or related papers.

Disposition: Registers: Code KEB6. Event is cancellation of all supply codes listed on the sheet or in the -
bound register. Keep in CFA until event occurs and then until no longer needed for conducting business,
but not longer than 6 years after the event, then destroy.

. FN: 710-2cc2

Title: Authorized supply codes

Authority: NN-166-204

Privacy Act: Not applicable

Description: Documents relating to the assignment of authorized organization supply codes to each unit,
organization, or activity authorized to maintain property on an organization or installation property book.
Included are registers or related papers.

Disposition: Files other than registers: Code K6. Keep in CFA until no longer needed for conducting
business, but not longer than 6 years, then destroy.

FN: 710-2dd

Title: Nonaccountable propertty files

Authority: NN-166-204

Privacy Act: Not applicable

Description: Documents relating to the receipt and issue of military property which is not recorded on an
accountable stock record account of the station or on a memorandum receipt account of the station, such
as stock cards, property issue and turné-jn slips, copies of purchase orders, and shipping. documents.
Disposition: Code KE6. Event is“tu’r’ﬁtlﬁrgfoeqotﬂpment, after proper settlement of responsibility, or
consolidation whichever is applicable. Keep in CFA until event occurs and then until no longer needed for

conducting business, but not longer than 6 years after the event, then destroy.
»s, eoneivrnen. oF 4"“/
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

JOB NUMBER

7.
ITEM
NO.

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9. GRS OR
SUPERSEDED
JOB CITATION

10. ACTION
TAKEN (NARA
USE ONLY)

b

738

MAINTENANCE MANAGEMENT

Prescribing Directives

DA Pam 738-750--The Army Maintenance Management System (TAMMS)
DA Pam 738-751--Functional Users Manual for The Army Maintenance
Management System, Aviation (TAMMS-A)

Description: These records concern the management of maintenance actions
for Army equipment. The records described below were formerly prescribed
by T™M 38-750, TAMMS, and were identified in the previous edition of
MARKS with file numbers 750-1c through 750-1k.

BN 732

Title: General maintenance management correspondence files
Privacy Act: Not applicable .

Description: Routine comments on regulations, directives, or othe
publications prepared by another office with chief responsibility; program and
budget documents, management improvement reports, costfeduction reports,
and comparable information submitted to offices in charge of these functions;
routine or general requests for information and repli€s, informal reports with
related papers, general recommendations and spggestions with all types of
transmittals; other transactions of a general soutine, and administrative
nature; and other information relating tghaintenance management which
cannot logically be filed with the detpifed record series listed below. (This
does not include instruction files, 8ee file no. 25-30q.) Matters relating to
maintenance management thap4re received for information only, on which no
action is required. These jatlude cards, listings, indexes, or other items which
are created solely to faeilitate or control work, extra copies of actions
maintained by actipd{ officers, duplicate copies of actions accumulated by
supervisory offi€es (establish and keep only when necessary), and notes,
drafts, feegdet reports, and similar working papers gathered for preparation of

FN: 738-750b

Title: Maintenance request registers

Privacy Act: Not applicable '

Description: Documents used to record and control maintenance work. These
documents are usually in the form of registers.

Disposition: Code KE6. Event is last entry. Keep in CFA until event occurs
and then until no longer needed for conducting business, but not longer than 6
years after the event, then destroy.

A0 250
LT T1TIJ0 IJU‘:,

Title: Shdp property accounts
Privacy Act: Not applicable
Description: Documents accumutatifig in tool rooms, parts rooms, and

exchange points-#rmmaking maintenance items more accessible to maintenance

NN-167-31 and
NN-165-192

NN-166-204

NN-166-204

WITHDRAWN

"WITHDRAWN
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exchange cards, property issue and turn-in slips, and similar informa

FN: 738-750h

Title: Equipment record cards

Privacy Act: Not applicable

Description: Documents maintained to provide a perpetual inventory of
selected major or end items of equipment and to retain timely data for required
equipment reports. Included are installation equipment inventory record cards,
record of engineering equipment requiring repair parts, support cards, and
similar forms. Engineer equipment requiring repair parts support records will
be transferred as required by DA Pam 738-750.

Disposition: Code KE6. Event is after equipment is removed from agency
control. Keep in CFA until event occurs and then until no longer needed for
conducting business, but not longer than 6 years after the event, then destroy.

EN:-738.750k

Title: Engine log or run-in data files

Privacy Act: Not applicable

Description: Reports reflecting time, speed, load pressures, tempe tures, and
other features determined in the process of testing internal combfistion
engines.

Disposition: Code K6. Keep in CFA until no longer needéd for conducting
business, but not longer than 6 years, then destroy.

FN: 738-751a3

Title: Aircraft maintenance records

Privacy Act: Not applicable

Description: DA Pam 738-751 prescpibes the use of equipment logbooks and
maintenance historical files for Apthy aircraft. These records begin at time of
delivery by the manufacturer g#fd are identified and travel with the equipment
until it is dropped from the Army inventory. These records provide
commanders with up-to,date information on the readiness and condition of
Army aircraft. DA Pdm 738-751 lists the various forms constituting the
historical record ANote: Forward copies of aircraft records per DA Pam
738-751 to UYAATCOM. All original aircraft records will be transferred with

Disposifion: Alrcrafl that are transferred for purposes other than local salvage:
K6. Keep in CFA until no longer needed for conducting business, but
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Title: Aircraft maintenance records
Privacy Act: Not applicable
Description: DA Pam 738-751 prescribes the use of equipment logbooks/and
maintenance historical files for Army aircraft. These records begin at fime of
delivery by the manufacturer and are identified and travel with the eduipment
until it is dropped from the Army inventory. These records provid
commanders with up-to-date information on the readiness and coddition of
Army aircraft. DA Pam 738-751 lists the various forms constipdting the
historical record. Note: Maintain original records with aircraft until salvage is
completed.
Disposition: Aircraft used for local salvage of usable components: Code K6.
Keep in CFA until no longer needed for conducting busjfiess, but not longer
than 6 years, then destroy.

FN: 738-751b

Title: Maintenance requests
Privacy Act: Not applicable
Description: Documents used to request main{énance services, to request the
application of a MWO, to report accomplistyhent of a MWO, and to record
maintenance performed. A single form is pfescribed for use as an individual
request and as a report of modification cgtmnpletion. Records related to this
form include transfer and rejection merforandums, property issue and turn-in
slips, labor time tickets, supporting maintenance documentation at the Aviation
Intermediate Maintenance (AVIM) yhit level and similar information.
Disposition: Code KE6. Event is completion of the modification or repair.
Keep in CFA until event occurs ghd then until no longer needed for conducting
business, but not longer than 6 years after the event, then destroy.

FN: 738-751¢c
Title: Aircraft Maintenan
Privacy Act: Not applicable

Description: Documenys used to record and control maintenance work. These
documents are usually registers.

Disposition: Code KE6. Event is last entry. Keep in CFA until event occurs
and then until no Yonger needed for conducting business, but not longer than 6
years after the efent, then destroy.

request registers

Description: Reports reflecting time, speed, load pressures, temperatures, and

Diposition: Code K6. Keep in CFA until no longer needed for conducting
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FN: 738-751h

Title: Installed and spare engine reports

Privacy Act: Not applicable

Description: Documents relating to reports indicating Army aircraft engines in
stock or installed on fixed wing or rotary wing aircraft. Data for preparation
of these reports are contained in aircraft flight reports and maintenance and
historical records for aeronautical equipment.

Disposition: Code K6. Keep in CFA until no longer needed for conducting
business, but not longer than 6 years, then destroy.

RALI20 25128
Lre=ro0=ToTT

Title: Quality Deficiency Reports
Privacy Act: Not applicable _
Description: Documents used to report receiptGf defective materiel, to submit
quality deficiency reports, and file-ctpies of quality deficiency reports
maintained at the Avjatierr Unit Maintenance (AVUM) and AVIM level.

: ntil no longer needed for conducting

FN: 738-751j

Title: Personnel Identifier (PID) files

Privacy Act: To be determined

Description: Unit PID records of personnel designated to perform aircraft
maintenance, maintenance test flights, technical inspection and other duties
assigned by the Commander requiring use of a PID.

Disposition: Code KE6. Event is transfer or separation of the individual. Keep
in CFA until event occurs and then until no longer needed for conducting
business, but not longer than 6 years after the event, then destroy.

N-2J2Q 7511
O OTTOTR

Title: Engine Component Operating hours Records
Privacy Act: Not applicable
Description: DA Forms 2408-19-3 prepare
readings.

Disposition:-€od€ K6. Keep in CFA until no longer needed for conducting

0o ODER h & han da a
2332 o

NN-166-204

N1-AU-97-11

N1-AU-97-11

N1-AU-97-11

WITHDRAWN

WITHDRAWN

115-109 NSN 7540-00-634-4064

PREVIOUS EDITION NOT USABLE




	N1-AU-00-014.pdf
	Sheet1




