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NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 2/3/2023 NC1-AU-81-025 
 

Schedule Number: NC1-AU-81-025 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 2/3/2023 

 
ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

 
All items except the ones listed below are active. 

 
SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy.  Some items listed here may have been previously 
annotated on the schedule itself. 

 
Item 1a was superseded by DAA-AU-2013-0014-0001

 



. - . 
~EQU~ST . F~R RECOR.SPOSITION AUTHORITY ~ LEAVE, BLAN-I< 

(See Instructions on reverse) 

NCl-AU-81-25 
TO: GENERAL SERVICES ADMINISTRATION, . 

NATIONAL ARCHIVES AND R~C0RDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) March 9., 19-81 
DEPARTMENT OF THE ARMY NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the prov1s1ons o/ 44 U.S.C. 3303a the disposal re The Adjutant General's Office quest, including amendments, 1s approved except for ,terns tha~may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in col um I 0 

Records Management Division 

~~ 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

l-5--8J. 
John G. Vos 693-1937 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of * 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[i] 

7. 
ITEM NO. 

115-107 

of time or request for permanent 

Records Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

INDIVIDUAL DECEASED PERSONNEL FILES (FN 611-01, AR 340-
18-6). Documents pertaining to the death, recovery or 
nonrecovery, identification or nonidentification, prep­
aration and disposition, funeral arrangements, burial 
locations, military honors, contacts with next-of-kin, 
and similar matters pertaining to the care of the remains 
of decedents. Although predominantly related to military 
personnel, this description includes similar documents 
created as a result of the Army's handling of any phase 
of the disposition of remains of dependents, civilian 
employees, or other personnel. 

Disposition: a. Office performing Army-wide responsibilit 
Destroy after 75 years. Cut off on completion of burial 
arrangements, or upon determination that remains are 
non-recoverable. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

b. Temporary oversea cemeteries: Retain .a@- i CFA at 
installation until discontinuance~ .then transfeF to ovel:'-· IJ 0F1 discon+r 
-sea coH!ffland Fecol:'ds holding al:'e-&1-forwan~ -h, HQJ)A (VA/.\<£.- PEP C-as1Jal+t, 

c. Other offices: Destroy 5 years after 
final disposition of remains, or 5 years after determinatio 
that remains are non-recoverable. 

Note. For records disposition purposes, 
oversea connnands and intermediary channels will consider 
final disposition of remains as occuring when the remains 
leave their c n 

/Vi.ASS 'l)ATA C1-U\N~E St-!EET ATTJ\CJ-IED'(~cof'~ 
~ou\$/33811( l¾i'O are :a.f-Fe.cted). 

CIJ;i!J1;Jfi!&_J~ {N~ 

7 ite.A'\S 
STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

mailto:Retain.a@-j


Standard Form. No. 115a
0 

Promulgated 9-1-'49 by .._ • 
General ServiQ£S'Administration 
The National Archives 

fl: Job No.-~--- Page_2 __ 
of _-_3pages 

7. 
ITEM NO. 

2. 

3. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Background: Records at temporary oversea cemeteries 
must be retained on-site in order to document disin­
terments, to provide continuity of record, and to 
support verification to next of kin, substantiation 
of identification of remains, etc., as required. 
(There 1.s no essential change to dispositions "a" 
and "c" above). 

CEMETERY INTERMENT FILES (FN 611-02, AR 340-18-6). 
Document's relating to the permanent interment of a 
decedent. Included are cemetery-retained copies of 
DA Form 2122, transit permit, headstone data, agree­
ment for burial, if applicable, and documents con­
taining pertinent data concerning each decedent. 

~efc 
Dis pas it ion : ,1,11?-eeTF'fl'm~alil.tllll!@~fttit~•. A ➔R~.e:Ht;...a:P.,;i,i.i" 111:.t- in CF A. J)~frcy whc.n no 

\of\.je.r nieec}eJ, fc(" curren+ opet-atiolf{s. 

Background: This new file title and description allow 
documents to be filed by date rather than alphabetically. 
This revised description is more realistic, and will 
provide for a more functional system. 'U+@..¥Q~maaQnt 
raJ;.ent.ion --is.. r.e.ques..t.e.d . .as .. th-es-e f.i..l.es . ...ai;e- ue.eded.- .to_ 
~ovide -c0nti1mi-ty .of .r.ecord to ..support actions and. 
&nswer -questions/inquiries from next .of .kin~ .V.et.e-r2ns. 
Admi-n-i-s-t-F-a•Hefl-, -Me:m~-~ Cg;g,g;ress, White Jlouse, 
-~her mi-1-i-t-arcy· -e-e-pa-r-t-men~ -and -g-ov-er~~ agensios, 
a.u.d .memb-er,_s. -of -the pub.l-i--<>. -N<>- .!lend-, -da-te!' -e-an. be .. e.s.tab­
li-s-R-e4- -wi'l.-e'l:"-e4-R -t-e.e-s-e -reoords- -cou-ld- be-d-i--s-po-s-ea- e'h-

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

INTERMENT CONTROL FILES (FN 611-03, AR 340-18-6). Docu­
ments providing a central interment record of decedents irr ~rr~~ 
in Army national cemeteries, post cemeteries, and~ 
soldiers' lots. Included are DA Forms 2122vand similar 
documents. (r(:cor~-s £ interrrr~+ ancf irru,,nrne,t) 

1'ermanent. ~ef'. 
Disposition: A:Pe1.1emm.=l!@fth "R-e~am 1.n CFA. ~--'- ( ,, :: - I 

~•dli~ ~F Cl:liFi:aett+ ar«,i•Haq$,,, 

Background: This 1.s a change 1.n description only (the 
permanent retention 1.s already approved under Job# 
~,C 1-AU-78-79). The Army now has only two national 
cemeteries. 

Four copies, including original, to be submitted to the National Archives 

I11 coo ~'in-a+,on 
a- v{ith '])f.\P~-AMR.-P 

offe.r to .f¾e l'hi+itmal 
Archives when ru, 

toni)er- r~ed for 
c.u~en+ c oera+ion,_s. 

16-59428-1 GPO 

http:i'luf'nll"le.1t
http:e-ue.eded-..to
http:f.i.l.es


• Standihd Form No. 115a' 
Promulgated ~l-49'by • 
General Services Adminl;;tration 
The National•Archives • 3 Page..--__ 

of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

4. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

INDIVIDUAL GRAVESITE RESERVATION FILES (FN 611-05, 
AR 340-18-6). Documents reflecting reservation of 
gravesites for individuals. Included are gravesite 
reservation forms, letters of cancellation, and 
similar documents. 

;:;r"" c:iricell.ttTor, or 
Disposition: a. Office/performing Army-wide respon­
sibility: Destroy~c~ipt of report of interment 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

indicating utilization of gravesite. f _r -i. 

::)or on utiliza Ton or /)':,Jes"~, 
b. Cemeteries: Destroy on cancellation;./4'orward 

with interment report to office performing Army-wide 
supervision ea utilioatioR &f gFEP•ooi~e. 

Background: This is a minor change in disposition 
only, providing for destruction upon cancellation of 
the gravesite reservation, rather than having it filed 
in the Individual Deceased Personnel File. 

Further cha'P)es .rnaJe rn acconJance wrll, l~-tkr of 
Jo llovem6er 198'1 {ram Q,1/ /J. O!Jakg ('JJIIJJ-(i-/1/Vtl(-P) 
;nJ wrfh -r/c l<J lJecem6er 1'9g/ 6eiweot EcJ Lesk.9 

and .~66 9-torf7/ (NclJ). ~ 

(f:,t6 Stvrm 
;J,4R_S I )/Cl) 

/0 JJec✓ 7g/) 

Fu-ctkt ~ 111/IJJlt., ill1 ae~ u~ T/C 6eiu'W1Z 8. ~ an£ 
,j, l)/aU.4,{'.f. '(?1C D ). jg. 12/10/'iJ'! 

Four copies, including originol, to be submitted to the Nationol Archives 16-59428-1 GPO 

http:il4R..SI

